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APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Title: Rules and Regulations of the Nursing Home Adminigtrators Licensing Boz
Type of Rule: _x Legislative ___ Interpretive ___ Procedural

Agency WV Nursing Home Administrators Licensing Bpard 7

Address 236 Capitol Street

Charleston, West Virginia 25301

1. Effect of Proposed Rule

~ ANNUAL FISCAL YEAR
THCREASE DECREASE CURDERT NEXT THEREAFTER
ESTIMATED TOTAL $ $ $ $ $
COST
PERSONAL SERVICES N/A N/A N/A_ N/ N/A_
CURRENT EXPENSE N/A
REPAIRS &
ALTERNATIONS N/A
EQUIPMENT N/A
OTHER

2. Explanation of above estimates:

3. Objectives of these rules:




DATE: August 16, 1933 . o
TO: LEGISLATIVE RULE-MAKING REVIEW COMMITTEE

TROM: WV Nursing Home Administrators Licensing Board

LEGISLATIVE RULE TITLE: Rules and Regulations of the Nursins Home
Administrators Licensing Board
1. Authorizing statute(s) citation Fg— 08~/ s =0-/~/

i~ -/ 3

2. a. Date filed in State Register with Notice of Hearing

July 14, 1593

b. What other notice, including advertising, did you give
of the hearing®?

°ﬁ7CZﬁnA_,/ B

7

d. Attach 1list o¢f persons who appeared at hearing,
comments received, amendments, reasons for amendments.

Attached No comments received =

e. Date you filed in State Register the agency approved
proposed Legislative Rule following public hearing:
(be exact)

August 16, 1993

f. Name and phone number(s) of agency person{s) to
contact for additional information:

Alberta Puckett - 338-1414




If the statute under which you premulgated the submitted
rules requires certain findings and determinations to be
made as a condition precedent to their promulgation:

a. Give the date upon which you £filed in the State
Ragister a notice cf the time and piace of a hearing
for the taking cof evidence and a general description
of the issues to be decided.

ST He1993 u L AP
S

b. Date of hearing:

c. On what date did you file in the State Register the
findings and determinations required together with the
reasons therefor? -

d. Attach findings and determinations and reasons:

Attached




Rule Title: Rules and Regylations of +he duxgine Home Administraters Licensing Boz

4. Explanation of Overall Eccnomic Impact of Proposed Rule.
A, Economic Impact on State Government.
N/A
B. Economic Impact on PFolitical Subdivisions; Specific
Industries; Specific groups of Citizens.
N/A
C. Economic Impact on Citizens/Public at Large.
N/A

Date: ’7//001/ pact

Signature of Agency Head or Authorized Reprensentative




WYV NURSING HOME ADMINISTRATORS LICENSING BOARD
236 CAPITOL STREET
CHARLESTON, WEST VIRGINIA 25301
PHONE (304) 558-1414 - FAX {(304) 5580572

"Proposed changes in rules for the WV Nursing Home
Administrators Licensing Board are for  the purposes of
Clarification. added nutilitv, and jpngreased hayrmonv with statubes

as compared with existing rules.¥
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TEE. 21 ar OFFICE (F WEST VIRGINIA
wgﬁ‘%ﬁ;ﬁ,ﬁm‘ REINIA SECRETARY OF STATE
WEST VIRGINIA NURSING HOME ADMINISTRATORS LICENSING ROARD

SERTES 1
NURSING HOME ADMINISTRATORS

&21-1-1. General.

1.1. SCOPE. -~ These rulezs eztablish the requirements for
licensing as a Nuvsing Home Administrator.

1.2.. Authority. -~ W. Va. Code &£30-25

1.3. Filing Date., -- May 7, 1986

1.4. Effective Date. -- May 10, 1986

le 57 ReiSionDa7e -

&21-1-2. Definitions.

Whenever used in these Rules and Regulations, unless the
context or sublject matter requires a different meaning, the
following terms shall have their respective meanings:

2.1. "Applicant"” means the person who submits an application
for license or permit pursuant to these Rules and Regulations.

2.2, "Board®” means the West Virginia Nursinz Home
Administrators Licensing Board as areated in article twenty-five,
chapter thirty, Code of West Virginia, 1931, as amended.

2.3. "Nursing Home Administrator” means an individual
responsible for pvlanning, organizing, directing and controlling a
nursing home, or who in fact performs such functions, whether or
not such individual has an ownership interest in the nursins home
and whether or not such functions are shared with one or more
persons, and who has been licensed as such by the Board in

accordance with the provisions of these Rules and Regulations.




No person shall be or act as a nursing home administrator, except
as provided by section nine, article twenty-five, chapter thirty,
Code of West Virginia, 1931, as amended unless he is a holder of
a currently valid license or permit issued pursuant to these
Rules and Regulations.

2.4, "Person” means an individual and does not include any
firm, partnexrship, corporation or association.

2.5, "Nursing Home' means a Facility licensed as such by the

West Virginia Department of Health. @/val Husan ResourcesS

2.6, "Practice of Nursing Home Administrator" means that
performance of any aclh or the making of any decision involved in
the planning, organizing, directing and/or contarol of the
operation of a nursing home.

2.7. "Hursing Home Administrator-In-Training” means an
individual registered as such with the Board, under Section 4.3
of these Rules and Resulations.

2.8. "License" means the document issued by the West Virginia
Nursing Home Administrators Licensing Board and constitutes the
authority to pexform functions of a nursing home administrator as
defined and directed in these Rules and Regulations.

2.9, "Violation' means failure to comply with the licensing
law or any provizion of these regulations.

&21-1-3. Examinations.

3.1. Scheduling of examinations and reexaminations.

3.1.1. The PBcoard may recommend the subijects of
examination of applicants for license as a nursing home

administrator and the scope, content, form and character of such




examination which in any examination shall be the same for all
candidates.
3.1.2, Examinations shall be held at least twice a vear_

1% :
BRI arnok haTobelt
Applicants shall meet all requirements prior to taking the

examination as specified in these Rules and Regulations.
Applicants will be notified by mail of the date, time and place
of examination. Applicants will bhe permitted to take the test
three (3} times., If fajled on the third examination, tithe
applicant must appear before the Board and present evidence of

further education before he is considered eligikle for

reexamination, APPLBVIS May Take The S7A/e 757 as 72w 7 #zs

aS feeHedl jV Ordip To [£OIASS .
3.1.3. B record stating in detail the results of the

examination for each candidate shall bhe kept by the Board as a
permanent recoxrd.

3.1.4. The cost of the injitial examination and
reexamination for license as a nursing home administrator shall

be included in the initial fee. 3357 2./ ¢

3.2. Pre-examination regquirements:

3.2.1. No person shall be admitted to or be permitted to
take an examination for licensure as a nursing home administrator
unless he shall have first submitted thirty (30) days priocr to
the examinpation ¢day, an application for Board approval, which
shall be conzidered an application for license and also for
examination and qualification. Such applicaticn shall be in
writing on forms provided therefor by the Board and shall have
furnished evidence satisfactory to the Board thatbt the applicant

is:




{a) Over twentyv-one (21) vears of age:

{b} B citizen of the United States:

{c} Of good moral character: and

(d) Suitable and fit to be licensed and te practice as
a npursing home administrator. Such evidence of fitness and
suitability shall be submitted directly to the Board by a
licensed physician on forms provided by the Board and shall
include, among other things, evidence of the:

{1} BRbsence of physical impairments to perform the
duties of a nursing home administrator, which include good health
and freedom from vontagious disease;

{2) Absence of any mental impairment that would
appear to the BRoard to be likely to interfere with the
performance of the duties of a nursing home adminisirator.

{e} The Board shall obtain letters of satisfactory
performaince covering at least the calendar year preceding the
date of application from emplovers, including governing boards,
or _institutions and/or the agency administering Title 1%, and/or
appreopriate professional societlies relating to the applicants
ability to:

{1) Understand and communicate general and technical
information necessary to the administration and operation of a
nursing home (i.e., applicable health and safeby regulations);

{2} Assume responsibilities for the administration
of a nursing home as svidenced by prior acoredited activities and
evaluations of prior services;

{3) Relate phvzical, psychological, spiritual,




emotional and social needs of ill and/or aged individuals to
nursing home administration and create the compassionate climate
necessary to meet the needs of the patients therein.

(£} In addition to the completion of high school or
secondary school education, hie shall have successfully completed
one (1) of the following: 3 3 %/F

{1} A course of study in a nonhealth administratién
field and been awarded a_baggalauxeate degree therefore, égé//

?ﬁggig-hégggggg;§g;E§F; one (1} year'Admxnlstrator In-Training (Fth)

program az spaecified in JSection 4.3 of these regulationz. IF the

person possesses a baccalaureate degree in a non-related health

care field (i.e., secondary education, accounting, marketing,

etc. ) but has w01ked 1n ]ong_ rm_Lareﬂ¢nﬁthe role of an

a351stant admlnlatrator OTr an equlvaleni p051t10n such as

Director of Nursing, Assistant Rirector of Nursing, Social

Services Director, etc. for a period of three (3) yesars, or has

worked in a related long-term care health field %uch az state

regulatory department for a minimum of flve (5) yvears, the Board

shall be entitled o conqlder waiver in the

——= -~

Admlnlstrator-ln-Training DI OZTam and approve the applicant to

take examinations {(national and state leading to licensure as a

nursing home administxrator.

{2) A course of study for and been awarded a
baccalaureate degree in Nursing Home Administration, Hosplital
Administration, or in a related health administration field. — - -

and at least {(1000) hours expepienae in an administrative

position in a long term care setting. A related health

— _




administration field will be defined as nursing, pharmacology,

medical doctor, doctor of osteopathic medicine, social worker

=

w1th a conpentratlon in gerontology, psychology, sociology, etc.

When a person has an approved degree. he/she must verifv with the

Board a minimun of ftwelve {1’) uollege hours wera earned in

subaects spec1f1ca11y designated as health care management and/or

administration. To do so will allow the Board flexibility to

consider waiver of part or all of the AIT program prior to

approval of the applicant to take examinations (national/state)

19351ng to licensure as a Nursing Home Admanlstrator. Inability

to produce dogumentatlon w111 requ1re completion of an

Admlnlstrator—fn Training program as Sp&blfieﬁ in Section 4.3 of

these regulat;ong.

3.2.2. An aplecant for ekamlnat#on who haq been
convicted of a Felopnvy by any aourt in West Virsginia, or by any
court of the United States, shall not be admitted to, or be
permitted to take the examination provided for hareigz arr o

#:nit to & 3 x soptd - Lo T Lt

2 ariminal jdentification Bureau Report. will be requested by the
Board from the State Department of Public Safety on all
applicants for Adminisi{rator Licensing.

3.2.3. The bhasic reguirements for suitability sel forth




herein are to be considered minimal and may not be waived.

3.2.4. The Board may designate a time and place at which
an applicant may be required to present himself for inguiry as to
his suitablility as provided for herein.

3.3. Disqualification: Reexamination.

3.3.1. Ap applicant for examination who does not meet
pre-examination resgquirements shall be given written notification
by the Board by certified mail return receipt requested, of his
disqualification and the reasons thereof and of his right to a
hearing within thirty {(30) dayz. 5 /0.0 F

3.3.2. An applicant for examinaltion who does not meet
pre~examination requirements may petition the Board in writing
for a hearing and a review oFf his application within thirty (300
davs of receipt of notification of disqualification.

3.3.3. Whers an applicant for examination has not met
preexamination requiraments, he may submilt a new appllication for
qualification for examination: provided, that he shall be
required to meet the reaquirements for licensing as shall be in
forve at the time of such reapplication.

YT ory
3.4, Subjects fordexaminatlion.

3.56.1,. Every applicant for license as a nmursing home
administrator after meeting the requirements for gqualificatlion
for license and examination as set forth in these Rules and

Regulations shall successfully pass a written examination which

i —rt= . e T




{a) Resident Care Management

1, Task: Plan, implement and evaluate nursing services to
maximlze reqldentJ health potential.

2. Task: Plan, implement, and evaluaie aocial service programs o
meet residentzs' psychological and social needs and residents’'

rights.

3., Task: Plag, implement, and evaluate the food service progam
to meet the nutrltzonal needs of patients.

4, Task: Plan, implenment, and eva3uate med;cal serviges to meet
residents' medical care needs.

5, Task: Plan, implement, and evaluate therapeutic recreational

and __actiyity programs to meet the needs, wants aad interesh of
residents. , .

6. sk >lement., and evaluate a medical records program
for resident care to meet,documentatlon requ1rements.

7. Task: plan, implement, and evaluate a pharmaceutlical program

to support medical CaXreé oY residents,

8. Task: Plan, Jjmplement, and evaluate a phammaceutical program

to support medical care for residents.

9. Task: _Monitor and evaluate residents' satisfaction with

quality of care and quallity of 1ife Through communications with
resxdents and/or thelr repreqentatlves.

{) Perbonnel Management

-

1. Task: Establish a work enviromment to foster communication
'75—7ween management and all staff.

2 Task: Recruii, tratn‘ eyaluatre and  retain individuals to

e .

provide IEHldEHf care and services.

3. Task: Plan, lmplement and evaluate perzonnel policies.

4, Task: Plan, melement and evaluate employep health and wafety

programs,
[ . .

{c) Financial Management

1. Task: Develop and manage a budget for the facility to allovate
fiscal resdurdes. ]

2. Task Develop systems to monitor ftnangial performance.

3. qu? Develop and manage & financial audit and reporting
system. ’ T '




{4d) Environmental Management

1. Task: Plan, implement, and evaluate a system for maintaining
and lmplov1ng bULIdln = -

, lement, and evaluate a program that provides a
T clean, attractive  and homelike enviromment For residents, start

“Tand visitors.
-

3. Task: Plan, implement and evaluate an overalllsafety Proglam
which will ensure the health, welfare and safetby of reszidents.
staff and visitors.

&, Task: Plan, inmplement and evaluate fire, disaster, and

emargency PrOgrams to  protect the safsety and welrare of
residents, staff and properiv.

{e) Repulatory Management

1. Task: Plan, implement and evaliate policies and procedures to
maintain compliance with laws and regulations.

2. Task: Plap, implement, monitor and evaluate policies and
procedures to maintain compliance with directlveées of governing
entities (e 2. Board of Dlrectors)

(f} 0rgan12atlona1 Hanagement

1, Task: Obhserve, monitor and evaluste outcomes of all programs,
pollCles and prncedures of the fa0114ty to ensure eilecti?éﬁﬁggT‘—~

2. Task: Develop and monltor a procegss for commun;cating with

're51denf§:_féﬁ111es. staff. volunteers and governing entitiess

3. Task: Implement, monitor —and ensure  the integration of
residents’ rights with all aspects of the facility's operations.

4. Task: Plan, implement and evaluate a risk management. program.

-5. Task: Plan, implement and evaluate a_program that infoxms
re51dentq and cammunlty or fﬁe services offered.

_ 6. Task: Plan, implement and promote integraticon between the
facility and other conmunity rCeRollfces including educational

insti

3.5. bub;egta for atate examlnatlon.

. nﬂvgxz ggl;;au;ﬂ_ggr license as a nursing home
adm;n;g*‘gtog aftexr meeting the requiremenEi;EE%ngélifégﬁtlngm___
for license and . examination as EET""fbrth in ese Rules and
R lations _shall successfully pass 4 written examination which
may include, but not Iimited To, the [ollowllig Sublects:

[Ya)




{a) Phvsical Equipment and Facilities
{b) Facility Governance and Management
—T{c? General Health and Safety
General Residents Rights, Policies and Procedures
—teT Fedical and Dental Service
{f) Nursing Service
'—(")fD.le‘ce‘llc Sarvice o
Phezrmaceut: cal Service
3 g i rvrices .and Activities
{(3) Plans for Care and Medical Records

10




{4) Motivation

(%) Separation reactia

Principles of medical/ care

{1% Anatomy and physiclogy

(2) \Pavchology

{3) Disease recognition and prevention

A&)v (£} Dizease procedses

\p {5} NubBrition

/§>P {6 Agi process

(7)Y Medidal terpminolosy

(8) Material medica (pharmacology)

(9) Medica

sgcial service

(10)Y UtilizadHion review

{11) Profess
Personal angd
(1) Resident

(2) Activity

onal and medical ethiics
social care
and patient care planning

programming

(A} Patient participation

(B} Recreatio

{3) Envyironmentiall adiustment. -~ Interrelationship

between patient and

{A) Patient

B} Staff

as a therapeuntie)

)staffi sensitivity ko patient needs

{C) Family and fiiends

{D) Administrato

(E) Management {(sklf-government patient




e o
,y\v

-

/
(&) Rehabilitation and restorative activities

councih)

(A) Training in activities of daily living
{B) Technigques of g;bup therapy

{5} Interdisciplinary }éterpretatian of patients

(R} The patient

{B) The sztaff

)} The famil

Therapsutic and sSupportive care and services in

long-term care
(1) Indi care planning as it embraces all

therapeutic care and suppertive services

{2} Meaningful observations of patient behavior as

related to total care
{3) Interdisaiplinarvy evaluation and revision of

patient care plans anyd progedures

(4) Unique aspects and requirements of geriatric

patient care

zlbaff interrelationships with

{5) ofezzional
vthics and conduct
and remotivational vrole of

individual thepapeutic and suppbrtive services

8) Psvchological, (social and religious needs, 1In

addition to physical needs of the patients

./ {9) Needs for dental services

/ 1




(d) Departmental organizatitn and management

{1) Criteria for coordinating establishment of
departmentaliand unit objectives

2) Reporting and agcountability of individual
departments to administrator

{3} \Criteria for departmental evaluation (nursing,
food service, therdapeutic service, maintenance, housekeeping)

{£) Tachniques of providing adequate professional,

therapeutic, supporfive and afministrative services

records

ng

1 therapy

{L) Occupatiional therapy
LM%’Medical and dental services
(NA Laborat!ries

(GY X ray




—fEFr Maintenance
(e\ Community ipferrelationships /
tive and

(Y ' Commmitg medital care, rehabil

social services \reso = o
(21‘!!!!"!!._-'1.
A )

(CHN Cievig ;)g service agencies
(D SELE X E

(3 irde-par } i

{4) Comprel e hetltth—planrines apencies

ing

cation {dncluding o above)

fﬂ‘ﬁf\fjmmunity health services

ations {(including gz

(514494—&&5.-:-17\1,: i T aEhove

hove)
&21-1-4, Education, training and experience.
4.1, Registration of acoredited educaticnal institutions and

courses of study.

f—
—




4,1.1, Any courses of study offersed by an acoredited
sducational institution for the purpose of qualifving apprlicants
for licensure or renewal thereof as a nursing home administrator
shall first be submitted to the Beoard for approval by the
educational institution or by the applicant for licensure. In
order for a course of study to e approved it must c¢over those
subjects contained on the written examination as [provided for in
section section 3.4 of these rules.

4,1.2. Lists and information on all courses of study
registered with and approved by the Roard for the purpose of
qualifving applicants for licensure as nursing home administrator
will be made available fto all administrators and interested
persons.

4.2. Registration of continuing eiigzz%on programs.
4L.2.1. Un and after June 340, 48%%, avery licensed
C.z2o)
administrator must receive at least 4&deiaéy 33 cvlock hours of

continuing education everv two (2) vears.

z
4.2.2. The Board =t approve FEE programs for continuing
fHoweler has eleclesl To ad? S1ze —The NVaTo pae
educatlon) If the Board :

iﬁoanﬂnmu/yg kmxuea/fon/z?au euJ_Seru,ce,
.

4,.2.3. Any organization wishing to have a program

NaTiorva /
approved muqt submit a description of the program to the Etﬁﬂit;
éESS’dc/a/'/ o ot RoRra s o LX) ey F'dr‘f'}’/—fUE.- Ci{_s}o{

Application should be submitted at least &hsee {I—menths in

advance of the scheduled date of the prOblﬁn ggnu ﬁulg r£5“6579
wpam Qappreca / mormMs Fredl rhe NAZ or The BoArnol OFee

4.3, Practical training and experience (onel{l) vear

administrator-in-training program. !




-

4.3.1, Every candidate for an administrator-in-training
permit prior to entering the one (1) yvear nursing home
administrator-in-training internship for the purpose of obtalning
practical training and experience as required of all new
applicants for administrator license except as otherwise waived
according to Parasgrarvh 3.2.1(f) of these rules, shall make
application for the administrator-in-training pemmit on a form
prescribed by the Boaard, and sulbmit a fee of fifty dollars
($100.00), pavable by certified check or monev order to the West
Virginia Nursing Home Administrators Licensing Beoard.

£.%.2. An application for an administrator-in-training
permit shall not be approved unless the applicant submits
evidence satisfactory to the Board that he meets all
preexamination requirements wunder these rules except for the
internship and:

{a) That such training will be under the full-time
supervision of a fully licensed nursing home administrator who
has been licensed for at least three (3) years and licensed and
practicing in West Virginia for at least the preceding year,
arproved by the Buard as a preceptor, and who has accepted the
responsilbility of training such applicant.

{(b) That such txraining is of a srade and character
satisfactory to the Board.

{c) That such training is to be obitained in a duly
licensed nursing home which has been approved by the Beoard.

{d) That such training is to be served during eight

{(8) consecutive hours daily, excepb for regular days off, with a

13



minimum of forty (40) hours weekly.

{e) That the trainee agreement form provided by the
Board be signed by the nursing home administrator-in-training and
the supervising nursing home administrator and submitted to the
Board for approval.

{£) That the nursing home administrater-in-training
has no outside employment during training hours or thereafter
unless such emplovment is known of and approved bw the preceptor.

{g) That alternating and rotating shifts of eight ()
working hourz may be approved by the Board as belng acceptable
upon request: Provided, that at least [ifty percent {(50%) of the
training hours will be served hetween the hours of seven a.m. and
ten p.m, in regular steady, full time employment undexr the
personal supervision of the nursing home administrator preceptor
at the nursing home in which the nursing home
administrator-in-training is emploved.

{h) That the preceptor provide full-time supervision
for the administrator-in-training and that such supervision be
provided in the facility where the trainee is emploved.

4,3.3. Progress report.

{a) Every preceptor of every
administrator-in-training shall file quarterly forms provided by
the Board and shall set forth an accurate record of the dutbles
performed by the administrator-in-training during the period
covered by such report.

{b) Every report filed by the preceptor of the

nursing heome administrator-in-tralining shall be approved and




signed by the preceptor and by the administrator-in-training.

{c} If a preceptor of a nursing home
administrator-in-training fails to flle reports quarterly Ffor a
period of two (2} vears from the date of issuance of the
in-training permit, the administrator-in-training shall be deemed
to have abandoned his practical training and experience. In the
event he shall there-after seek to qualify for a nursing home
administratoxr license, he shall be considered a new applicant
with no portion of training completed, and shall be required as
such new applicant., to meet requirements for qualification for
training, examination and license as may exist at the'time of
such new application.

£.3.4. A nursing home administrator-in-training may be
allowed two (2} weeks leave for compulsory military tralning,
vacatlion or sigck leave each vear without loss of coredit for his
required practical training and experience.

4.3.5. Discontinuance of internship as a nursing home
administrator-in-training in a nursing home from which he is a
registered shall be reported to the Board by the nursing home

_77\ fb"7_/7 (3¢
administrator and the trainee within ewst4rr days after such

discontinuance.

£,3.6. Change of supervision of the nursing home
administrator-in-training in any nursing home shall be reported
to the Board in writing by the preceptor and the trainee within
ten {10) days after the change of such supervision. The new
administrator of the facility, if willing to continue the

training program of the administrator-in-training, must obtain




Beoard approval for preceptorship.

4.3.7. Practical training and experience shall be set
forth by guidelines of the Board.

4,3.8. Any person who was a duly authorized nursing home
administrator-in-training whose training and experience shall
have been interrupted by service in the Armed Forces of the
United States, shall be permitted to resume his training and
experience at any time within one (1) yvear aftex the date of his
honorable discharge from active service.

4.3.%9. The requirement of internshlip as
administrator-in-training herein provided for shall not apply to
any person who has completed a course of study for a master or
baccalaureate degree in nursing home administration, hespital
administration or in a related health administration field, as
approved by the Board and who has been awarded such degree from
an accredited institution of higher learning (3.2.1(f) of these
rules.

5,%,10. The pericod of internship shall last for a period
of not F==s than one (1} vear and shall be under the supervision
of a preceptor who has been approved by the Roard.

£,.3,11, In the event that a preceptor will be found by
the Board to have failed to provide the trainee wilh the
opportunity to adequately traln himself under proper supervision
in the administrative and coperating functions of the nursing
home, the Board shall cancel the preceptor's authorization to
serve as preceptor, for such period of time as the Roard will

prescribe.

14




4.,3.12. Following completion of the
administrator-in-training program, and precedent to slitting for
the licensing examination, the Board may appoint a comnititee to
determine if the applicant has received training conslistent with
the guidelines established by the Roard.

&21-1-5,. Licenses,
5.1. Qualifications for licenses,.

5.1.1. To be eligible for a license as a nursing home
adminiztrator a person must:

{al Meet all preexamination requirements as zet forth
in Section 3.2 of these Rules and Regulations, as well as meet
all other applicable Rules and Regulations.

(b)) Pass the examination prescribed by the Board in
the subject of nursing home administration.

5.1.2. Any person who holds a license or cgertificate as a
nursing home administrator issued by any other state, the
requirements for which license or certificate are found by the
Board to be substantially equivalent to those provided in these
Rules and Regulations miga?e granted a license if the applicant
has obtained a passing’score of seventy-five percent (75%) or
above on the national examlnation, if the applicant
zatisfactorily passes the examination on State Laws and
RBegulationzs applicable to nursing homes and nursing home
administrators and if he meets all of the other requirements for
licensure in West Virginia,

5.2. Application for and issuance of license, renewal of

licenses and displayv.




5.2.1. Anv applicant for any such administrator license

shall submit an applicatlion therefor at such time, in such
manner, on such forms and containing such information as the
Board may from time to time by reasonable Rules and Regulations
prescribe, and pay to the Board a license fee of Two hundred

dollars(3200) in the form of a certified check or_money_ order
W Je . = ProGess.arg dee

which fee, minus any costs incurred by the Boardﬁ?shall be
returned to the applicant if he is denied a license. §;§L£2§3,

5.2.2.._ Whenever the Board finds that an applicant meets
all of the regquirements of these Rules and Regulations for a
license as a mrsing home administrator, it shall forthwith lssue
to him such license. If the Board finds the applicant does not
meet requirements, he must be contacted in writing and given
reasons for denial.

5.2.3. The license shall be valid for a period ending on
June 30 next ensuing and may be renewed without formal
examination upon timely application for renewal on a form
prescribed by the Roard and payment to the Board of the renewal
fee of one hundred dollars {$100) in the form of a certified
check or money order. The Board may deny an application for
renewal for any reason which would justify the denial for an
original application for license, or for failure to provide proof
of satisfactorv attendance and cvompletion of relevant continuing
education as specified in Section 4.2 of these regulations.

5.2.4. The nursing home administrator license certificate
shall be conspicuously displayed by the licensee at each home for

which he is administrator.
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5.2.5. Only an individual who has qualified as a licensed
nursing home administrator and who holds a valid current license
certificate pursuant to the provizions of these Rules and
Regulations shall have the right and privilege of using the title
"Nursing Home Administrator™ and have the right and privilege of
using the abbreviation of "N.H.A." after his name. No othex
person shall use or shall be designated by such title oxr such
abbreviation or any other words, letters, sign card or device
tending to., or intended to, indicate that such person is a
licensed pursing home administrator.

5.2.6. An individual who is a helder of an emergency
permit or of an administrator-in-training permit shall not be
considered as meeting the requirements for license as a nursing
liome administrator and, therefore, shall not have the right and
privilege of using the title "Nursing Home Administrator”™ or the
abbreviation of "N.H.A.

%.3. License Reslrictions.

5.3.1. In order to retain a license as a nursing home

administrator the following restrictions apply:
{a) & licensed nursing bome administrator shall not
administer or act to be administrator of more than two (2}
nursing homes at one time. An administrator may serve two, (2)
(THherl ) £30) Miwurss a!mu_% \3
facilities which are within reasonable proximity;ﬂ‘ﬁtov1ded, that
such administrator is not administering more than a tetal
combined one hundred twenty (120) beds.

(1) The administrator of two (2) facillities shall

average not less than twenty (20) hours per week at each




facility, on condition that he or she has a competent and
experienced assiztant at each facility. Each period of service
is to be documented. Documentation must be available upon Board
request.

{c} A nursing home administratoxr who is a
professional registered nurse cannot serve the same nursing home
both as a director of nursing services and administrator unless
the facility to be operated has a licensed capacity of thirty
{30} beds or less.

{d) Any administrator who is also director of nursing
services or whe has any other dual capacity in the same nursing
home cannot serve in any other capacity in any cother nursing home
regardless of whether or not the second home is within reasonable
proximity without prior Board approval.

{e) The nursing home administrator, upon receipt of a
license, shall be responsible for any nursing home which he
administers meeting all applicable state and federal laws and

regulations.

5.4, Emergency permit.

S.4.1. If a licensed nuwrsing home administrator dies or
is unable to continue as such For an unexpected cause, the owner
or governing body or ofher appropriate person in charge of the
nursing home invelved may designate an acting authority as
administrator teo whom the Board may ilmmediately issue an
emergency permit if it finds such appeointmeni. will not endanger

5.4.2. Such an emergency permit shall not exceed six (§)

months and shall not be renewable.
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5.4.3. The fee for an emergency permit shall be one
hundred dollars (100} and shall be submitted in the form of a
certified check or money order.

5.5.1. A temporary permit may be issued for a period ofjb

[ Erv or Ses1ery,
ninety {(90) days, to an applicant for a recliprocitvdlicense who

has accepted employment in the State of West Virginia, Dbut who
must wailt for the Board to meet to act on his application., 7The
temporary permit may be renewed at the discretion of the Board.

5.5.2. The Fee for a temporary permit shall be one
hundred dollars ($100) and shall be submitted in the foxm of a
certified check or money oxrder.

5.6, Administrator-in-training.

$.6.1. Administrator-in-training permits shall be issued
by the Board as outlined in Section 4.3 of these Rules and
Regulations.

5.6.2. The fee for an administrator-in-training permit
shall be one hundred dollars {(£100) and shall be submitted in the
form of a certified check or money order.

5.7. Leost, mutilated or destroyved licenses.

5.7.1. Upon receipt of satisfactory evidence that a

license has been lost, mutilated or destroved, the Board shall

issue a duplicate license upon payment of a fee of Five dollars

5.8. Return of license.
5.8.1. The license certificate and/or duplicate copies
therecof shall be returned by the licensee to the West Virginia

Nurszing Home Administrators Licensing Board immediately upon its




revocation and/or request for any other cause.

&21-1-6. Suspenaion or revocation, hearings and judicial review.
6.1. SBSuspension or revocation of license or permits.

6.1.1. The Board may at anv time upon its own motion and
shall upon verified written complaint of any person, conduct an
investigation to determine whether there are any grounds for the
suspension or revocation of a license or permit issued pursuant
to these Rules and Regulations.

6.1.2. The Board shall suspend or revoke any license or
permit when it f£finds the holder thereof has

{a) Cbtained a license or permit by means of fraud or
deceit; or

{b) Failed or refused to comply with the provisions of
these Rules and Regulations, or with provisions of articles
five-c and five-3d, chapter sixteen of the Code of West Virginia,
as amended.

6.1.3. The Board =hall also suspend or revoke any license
or permit if it finds the exiztence of any grounds which would
justify the denial of an application for such license or pernit
if application were then being made for it.

6,.2. Complaints and hearing procedures.

6.2.1. Complaints.

(a) Any person. public officer, association or the
Board may regizster a complaint against any licensee,
administrator-in-training or holder of an emergency or temporary
permit for any of the reasons specified in Section 6.1 of these

rules. ,
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Such complaint shall be in writling and duly verified and
shall be submitted to the Board.
.2.2. Preliminary hearings.

{a) The Roard, oxr any person or persons appointed by
it for the said purpose, may hold a preliminary hearing to
determine whether a formal hearing on the charges is necessary.
The Board shall give the person charged written notice of the
date, time and place of the preliminary hearing.

{+) The Board may dismiss the charges and take no
action thereon, by formal hearing or otherwise, in which event
the charges and the order dismissing the charges shall be filed
and made a part of its record. If the Board does not dismiss the
charges, a formal hearing shall be held in accordance with
Section 6.3 of these rules.

6.3. Procedures for hearing.

G.3.1. Whenever the Beard shall deny an application for
any original or renewal license or deny an application for an
amergency permit or szhall suspend or revoke any licensze or permit
it shall make an enter an order to that effect and serve a copy
thereof on the applicant. or licensee, as the caze may be, by
certified mail, return receipt requested. Such order shall state
grounds for the action taken and shall require that any license
or permit suspended or revoked thereby shall be returned to the

Eoard by the holder within twenty (20) days after receipt of said

il be

order. Procedura Raks e ffeel,de

G.3.2. > =
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6.3.40. BAll of the pertinent provisions of article five,
chapter twenty-nine-a of the Code of West Virginia, shall apply
to and govern the hearing and the administrative procedures in
comection with and following such hearing, with like affect as

if the provisions of said article given were set Forth in these

Rules and Repulations.
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== Upon conclusion of the hearing, the Board may

revoke the license of the accused, or suspend such license For a
fixed period, or reprimand, or take such other disciplinary
action or dismiss the charges.

i

&rﬁé’ . - z -

__,,~ﬁﬁﬁﬁ An order of suspension made by the Roard may
contain such provisions as to reinstatement of the license as the
Board may direct.

‘Qﬁﬁiﬂz‘ . - . .
*¥ The Board, in its discretion, may direct a
rehearing or take additional evidence, and may rescind or affirm
the prior determination after such rehearing, but nothing in this

section shall preclude appropriate relief under and pursuant o

the laws providing for the review of administrative determination




by the courts of the state.

6.37%; The decision of the Roard shall be final unless
reversed, vacated or modified upon 3judicial review thereof in
accordance with the provizions of Section 6.4 of these Rules and
Regulations.

6.4, Judicial rewview: Appreal to Supreme Court of BAppeals.

6.4.1, Any person adversely affected by a decision of the
Board rendered after a hearing held in accordance with the
provisions of Section 6.3 of these Rules and Regulations, shall
be entitled to 3judicial review thereof. All of the pertinent
provisions of section four, article five, chapter twenty-nine-a
of the Code of West Virginia shall applyv to and govern such
judicial review with like effect as if the provisions of =said
section four were seft forth in these Rules and Regulations,.

6.4.2. The judgement of the circuit court shall be final
unless reversed, vacated or modiflied on appeal to the Supreme
Court of Appeals in accordance with the provisions of section
one, article six, chapter twenty-nine-a of the Code of West
Virginia. .
&21-1-7. Reciprocity_jg&ég%ffffifféij—

7.1, The Board in 1ts discretion, and otherwise subject to the
law pertaining to the licensing of nursing home administrators
prescribing the qualifications for a nursing hone administratox
license, may endorse a nursing home administrator license issued
by the proper authorities of any other state upen payment of a
fee of two hundred dollars (3200} and upon submiszion of evidence

satisfactory to the Board:
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(a) that the applicant is a certified administer ip

good standing with the American College of Health Care

Administrators (ACHCAY, If so, sub-points b,c,d,e, will be

walved.

{(ay That such other state maintains a system and
standard of qualification and examination for & nursing home
administrator license,_which are substantially equivalent to
those required in West Virginia.

{I1b) That such othe#7§tate gives similar recognition

LA oNnseziey
and recipreocity/to nursing home administrator licenses of West

Virginia. ngg§££££Z§ﬁéf
Tl

{c} That such applicant for reciprocity/holds a waiid- ;
lijcense as a nursing home administrator which has not been

revoked or suspended as such in each State f£rom whichh he has ever
recelved a mursing home administrator license or reciprocal

endorzement.

(e} For reciprocitv/Endorcee who was licensed in

another State prior to 5/10/86, he/she bhe considered for "grand

fathering" when one or a combination of these factors is met.

1. continuous licensure from another State (s)

predating 5/10/86.

2. CQurrent certification by the Bmerican College

of Health Care Administrators {ACHCA)Y,

3, Bny other request for justification deemed

appropriate by the WV Nuvsing Home Admninistrators Licensing Board

{i.e., continuing education credits earned in previous vearvs

recquired "home study courses, atc.




§21-1-8. Restoration and reinstatement of licenses.

8.1. Restoration after revocation.

8.1.1. A License may be restored after revocation by the
Board in its discretion upon subnizssion of evidence satisfactory
to the Board that the applicant for such restoration of license
hhas removed the disability. The requirements of Section 3.2.2 of
these Rules and Regulations shall be applicable to applicants for
license who have been convicted of a crime.

B.1.2. Upon such application For restoration of a
license, the PBeard, in its discretion may grant the applicant a
formal hearing upon notice.

8.1.3. If a conviction be subsequently reversed on appeal
and the accused acquitted or discharged, his license shall become
again operative From the date of such acquittal or discharee.

8.2. Restoration after lapsae.

g.2.1. A license which has lapsed can be reinstated at
the discretion of the Board during the first yvear immediately
following the expiration date of a valid permanent administrator
license. The administrator in gquestion must submit a formal
request as well as an application for license along with the
proper fee and meet the requirements for continuing education
hours.

B.2.2. After one (1) vear from the expiration date of lhiis
license, the administrator in question will be considered a pew
applicant and will be subject to all applicable regulations.

5.1, These Rules and Regulations shall be supplemental to the

law providing fox the licensing of nursing home administrators
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and shall have the force and effect of the law.

3,2, Every rule, regulation, order and directive adopted by
the Board shall state the date on which it takes eflfect and copy
thereof signed by the chairman of the Board and the secretary of
the Roard and shall be filed az a public record in the office of
the Board as may be required by law.

9.3. These Rulesz and Regulations are intended to be consistent
with the applicable Federal and State Law and shall be modified,
whenever necessary, to acghieve such consistency.

G.4. In the svent that any provision of these Rules and
Regulations is declared unconstitutional or invalid, or the
application thersof to any person or circumstances is held
unconstitutional or invalid, the applicability of such provision
to other persons and circumstances and the constitulionality or
validity of every other provision of these Rules and Regulations
shall not be affected thereby.

9.5. These Rules and Regulations shall not affect any pending
action or procveedings, civil or criminal, but the same may be
prosecuted vr defended in the same manner and with the same
effect as though these Rules and Regulations had not been
promul gated.

9.6, Amendments to these Rules and Regulations shall be made

,n/ Qd@df“dﬂﬂ/c‘é i 7TA Pﬂoufsfo/;/\g Howrrd sr arni;e e
wif—the-Board-by-a-majority vote.

3 -/ a J Chaper o it FrVive /7 OF e
H@—amendment Hh?]T b ;:t\d wpoH—aRless—wrrttennoticehad-been

Code.

given to the members of the Board that such. amendment—ds-4o _be_

acted uwpon—-at—a—particular meeting ofthe Board.

9.7. In addition to the above, the rules of parliamentary
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procedure as laid down in "Roberts Rules of Order, Revised" shall
govern all meetings of the Board.

10.0 Fees

10.1. All applicants {that choose to withdvaw will be

refunded entire application fee minus any proces=sing fee.

Thiz will be applicable to the following:

1. Emergency Permit

2. Temporary Permit

3. BIT Application

4. Licensure Examination Applilcation

5. Reciprocitv/Endorsement Application
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WYV NuUrsING HOME ADMINISTRATORS LICENSING BOARD
236 CAPITOL STREET -
CHARLESTON, _WEST VIRGINIA 25301
PHONE (804) 558-1414 - FAX (804)' 358-0572

The Nursing Home ABdministrators Licensing Board received no
comments and thely were no chanses Lo the Rules and Regulations.

Alberta Pucketlt
Administrative Assistant
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