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COMMENT PERIOD WILL END ON _August 13, 1993 aT 10:00 A.M.

ONLY WRITTEN COMMENTS WILL BE ACCEPTED AND ARE TO BE MAILED TO THE FOLLOWING
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WV Nursing Home Administrators Licensing Board
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Charleston, West Vireinia 235301 . LIMITED TC THIS PROPOSED RULE.
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"Proposed changes in rules for the WV Nursing Homs
Administrators . Licensing LDoard are for The purposes of
Clarification. added utilitbty, and ingreased harmonv with statutes
as compared with existing rules.”




APPENDIX B

FISCAL NOTE FOR PROPOSED RULES

Rule Title: Rules_and Regulations of the Nursine Home Administrators Licensing Board
Type of Rule: _x Legislative _  Interpretive __ Procedural

Agency WV Nursing Home Administrators Licensine Roard

Address 236 Capitol Street

Charleston, West Virginias 25301

1. Effect of Proposed Rule

ANNUAL FISCAL YEAR
IRCREASE DECREASE CURRERT HEZT TEEREAFTER

ESTIMATED TOTAL $ $ $ $ $
COST
PERSONAL SERVICES N/A X/4 N/A - N /A XA
CURRENT EXPENSE N /A
REPAIRS &
ALTERNATIONS N/A
EQUIPMENT N/A
OTHER -

2. Explanation of above estimates:

3. Objectives of these rules:




Rule Title: Rulgs and Regu Licensing Roard

4. Explanation of Overall Economic Impact of Proposed Rule.
A. Economic Impact on State Government.
N/A
B. Economic Impact on Political Subdivisions; Specific
Industries; Specific groups of Citizens.
N/A
c. Economic Impact on Citizens/Public at Large.
N/A

Date: ;7;//23//,ﬁ23?

Signature of Agency Head oxr Authorized Reprensentative

LA S W/’j’—" _
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. , OFFICE OF WIST VIRGIRIA
mgyggﬁvélmms SECRETARY OF STATE
WEST VIRGINIA NURSING HOME ROMINISTRATORS LICENSING BOARD

SERIES 1
NURSING HOME ADMINISTRATORS

&21-1-1. Genexval.
1.1. SCOPE. —-- These rules establish the requirements foxr

licensing as a Mursing Home Administrator.

i.2.. Authoxity. -~ W. Va. Code &30-25

1.3. Filing Date. -- May 7, 1986

1.4. Effective Date. -- May 10, 1986

le &7 ReiSion Da7e -~ : -
&21-1-2. Definitions.

Whenever used in these Rules and Regulations, unless the
context or sublect matter requires a different meaning,. the
Following terms shall have thelir respective meanings:

Z2.1. "hApplicant” means the person who submits an application
for license ovr permib pursuant to these Rules and Regulations.

2.2. "Board® means the West Virginia MNursing Home
Administyrators Licenszing Board as created in article twenty-five,
chapter thirty, Code of West Virginia, 1931, as amended.

2.3. "Nursing Home Administrator” means an individual
rasponsible for planning, organizing. dirvecting and controlling a
nuraing home, or who in fact performs such funections, whether or
not such individual has an ownership interest in the nursing home
and whether or not such functions are shared with one or more
persons, and who has bheen licensed as such by the Board in

acoordance witlhy the provisions of these Rules and Resulations.




FNo person shall be or act as a nursing home administrator, except
as provided by section nine, article twenty-Tive, chapter thirtv,
Code of West Virginia, 1931, az amended unless he is a holder of
a currently valid license or permit issued pursuant to these
Rules and Regulations.

2.4, PYPRPerson’ means an individual and does nol include any
firm, partnership, corporation or assocliation.

2.5, "Nursing Home' means & facility licensed as such by the

West Virginia Department of Health. el é%ﬂﬁﬂﬁﬂ/ EQQZMLPCfgé

2.6. "Practice of Nursing Home Administrator™ means that
performance of anv act or the making of any decision involved in
the planning, organizing, directing and/or conitrol of the
aoperation of a nursing home.

2.7. "NHursing Home Administrator-In-Training” means an
individual registered asz such with the Board, undeyr Section 4.3
of these RBules and Resgulations.

2.8. "Licensze™ means the dooument issued bv the West Virginia
Nursing Home Administrators Livensing Beoard and constitutes the
authority to perform functions of a mursinsg home adninistrator as
defined and direcdted in these Rules and Regulations.

2.9. "Vigplation®” means failuve to comply with the licensing
law or anvy provision of these regulations.

&%21-1-3. Examinations.

3.1. Scheduling of examinations and reexaminations.

3.1.1. The Board may recommend the subjechks of
examination of applicants for license as a nursing home

administrator and the scope, conteant, Form and character of such




examination which In any examination shall be the same for all .
candidates. -
3.1.2, Examinations shall be held at least twice a vear—

4 o
~BPri ol va To et
Applicants shall meet all requirements pricr bo btaking the

examindtion as specified in these Rules and Regulalbions.
Applicants will be jotified by mall of the date, time and place
of examination. Applicants will e permitted to take the test
three (37 times. If fajled on the third examination, the
applicant must appear hefore the Board and present evidence of

Ffurther education before he is considered eligible For

recxamination. APl BVS may Takte The S/Ale ZZ7 As e ) Jones

s mm4&40¢/0'0ﬂ44ﬁ7% LS.
3.1.3. B record stating in detail the results of the

examination for each candidate shall be kept by the Beoard as a
permanent recoxrd,

3.1.%4. The cost of the initial examination and
reexamination for license as a nursing home administrator zhall

be included in the initial Ffee. %-53;2-/»f

-2. Pre-examination requirements

3.2.1. No person shall be admitted to or be permitted to
take an examination for licensure as a nursing lhome administrator
unless he shall have First submibted thirty (30) days prior to
the examination day, an application for Board approval, which
shall bhe considered an application for license and also for
examination and gualification. Such application shall e in
writing on forms wrovided therefor by the Board and shall have
furnished evidence =atisfactory to the Board that the applicant

is:




{a) Over tweniv-one {21} vears of age:

{b} B citizen of ths United States:

() OF szood moral character: and

{d} Suitable and it to be licensed and to practice as
a nursing home administrator. Such evidence of Ffitnessz and
suitability shall e submitted directly to the Beard by a
licensed vhvsician on forms provided by the BRoard and shall
ipglude, among other things, evidence of the:

{1} Bbsence of physical impairments to perform the
duties of a nursing home administrator, which include good health
and freedom from contagious disease;

{2) BAbsence of anv menital impalrment that would
appear to the Board to be likelv to interfere with the
performance of the duties of a mursing home administrator.

{e} The Board shall obtaln letters of satisfactltory
performance covering at least the calendar vear preceding the
date of application from emploversz=, including governing boards,
gr instituticons and/or the agencvy administering Title 1%, and ox
appropriate professional socleties relating toe the applicants
ability to:

(1} Understand and communicate gensral and technical
information necessary to the administration and operation of a
nursing home {(i.e., applicable heallth and safety regulationsi;

{2} Assume responsibilities For the administration
of a nursing home as evidenced by prior acceredited activities zand
evaluations «f prior serviges;

{3} Relate phvsical, psvchological, spiritual,




emotlonal and social needs of ill and/ox aged individuals to
nursing home administration and create the compassionate climate
necessary fo meet the needs of the patients therein.

(£} In addition to the completion of high school or
secondary school education, he shall have successfully completed
ene (1) of the Following: 3 S %/F

(17 B course of study 1n 2 nonhealth adminiatratign
field and leen awarded a baccalaureate degree Lherefore,,égé//

?ﬁﬁgif' S GF; one £13 vear Administrator-In-Training (HLfT)

program as specified in Bection 4.3 of these regulations. IfE the

rerson possesses a baccalaureate degree in a neon-related health

care Field {i.e., secondary education, accounting, markesting,

ete. ) bult has wmrkeq in Jong-term pare In_the role of an

assistant adminisztrator or an equivalenti position such as

Director of Hur 1ng, Asz=zistant Nirector of Nursing, Soclial

Services Directmr, eto. for a period of three (3} vears, or has

worked in a related long-term care health fisld such as state

regulatory department for a mininmum of five (5} vears, the BRoard

shall be entitled to consider waiver in the

Administrator-In-Training program and approve the applicant to

take examinations {(national and state leading to llcensurs as a

nuraing home administrator.

{2} A course of study for and been awarded a
baccalaureate degree 1n Nurszing Home Administration, Hospital
Bdministryration, or in a related health administration fielde— .~ =

and_at least (1000) hours experience in an ddministrative

position in a long term care setbting., A rel ted healih




administration field will be defined as mirsing, pharmacclogy,

medical doctor, doctor of osteopathic medicine, social worker

with a concentration in gerontology, psychology, sociology, eto.

When a person haszs an approved degree, he/she muat verlfy with the

Bﬂerd a minlmum Qf iwelve (1323 Lcllege hours were earn;ﬁ in

sulriects spe01flcally designated as health cars management and/or

administration. To do s0 will allow the Board flexibility to

consider waiver of part or all of the AIT program prior to

APPTo val of the apirl icant to LaLe examlnattona {natlona];qtate}

leasing to licensure as a Nurblng Home Adm:nlbtr1tor, Tnability

ter produce documentation will require completion of an

Aﬂmlnl:trator-In Tralnlng programn as specified in Secnlnn 4.3 of

these regulations.

3.2.2. An applicant for examination who has been

convicted of a felony by any court in West Virginia, or by any
cgourt of the United States, shall not be admitted to, or be

permitted to take the examination provided for herexﬂ, T

—

submit to the Roard—a gevtificate ofogord }i—f.:iu;::'.i.

=
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A coriminal identification BFureau Report will be reguested by the
Board from tlie State Department of Public Safetv on all
applicants foxr Rdministrator Licensing.

3.2.3. The bazic requirements for suitability set forth




herein are to e considered minimal and may noi be walved.

L2.5,. Thie Board may designate a time and place at which
an applicant may be required to present himself for inquiry as to
his stitabllitv as provided for herein.

3.3. Disqualification: Reexamination.

.3.1. An applicant for examinabtlion who does not meet
pre-examination regquirements shall be given written notification
Ly the Board by certified mail return recelpt requested, of his
disqualificaticon and the reasons thereof and of his right to a
hearing withii thirty (30) days. § /0.0 7F

3.3.2. An applicant for examinaiion who does nob meetlt
rre-examination requirements may petition the Board in writing
for a hearing and a review of hlis application within thirty (30}
days of receipt of notification.of disgqualification.

3.3.3. Where an applicank for examinatlion has not met
presxamination requirements, he may submit a new application for
qualification for examipation: provided, that he shall be
required to meet the requirements for licensing as shall be in
force at the time of such reapplication.

/e orva/
3.4. Subjects Fordexamination.

3.4.1. Every applicant for license as a nursing home
administrator aftser meeting the requirements for qualification
for license and examination as set forth in these Rules and

Regulations shall successfully pass a written examinpation which

may 1nclude Lui not be limited to, _the fcl]ow;nb subjects:




{a) Resident Care Management

i. Task: Plan, Jmplement and evaluate nursing services to
maximize reqiaen 5T hEd1Lh pGLentlal =

2. Task: Plan, implementkvand evaluate social servige programs (o
meet  residents’ . _pevcholeogical  and  scocial apeeds and residents’

rj.ghts . - - R = e —

—_— - - = == B i Canbiite bl

2. Task: PRlan, implement, and_evaluate the food sexrvice program

to meet the nutritional needs ol patients.

L, Task Plan, implement, asnd evaluabe medical services to meet

realdenthcrmeﬁlcal care needs. ] -

9. Task: Plan, inplement, and evaluate therapeutic recreational

and riEy pruframa_ io meet the need%, WALl b= and 1niereat nf

“residents.

B e R e m e oo - 4o

G, Task: Plan, implement, and evaluate a medical records prosiam

faor rEQLdent Care io meet dncumentation requlrements.

——u - & E

_ 7. Task: plain, Implement, and evaluate a pharmaceutical program

Tia buupurf medlcaj _carg for Tesidowe

& .. = B DI RIII 7-% ~HREL G - . T J— <

8. Task: Planp, imnlement. and evaluate a pharmaceutical program

to support medlgdl care for res 1dents.

9. Taslk: Monitor and _esvaluate vesidents' _satisfaction with

quality of care and
IESIdEth andfnr the;r repre:s entatives,

= T AT TR Lt e s B R R o =mEe o o

{b} Personnel HManagement

TR - -

-
1, Task: Establish a work enviromment, fto Foster communlcat4on
T hbetween management ana all staff . :
E— = S — - AP vy - — —-
2. Taok Recruit, ftrain, evalwabe apd rebain individuals
Provide realéent care anﬁ sevvx;es.
. = — TEl ot - e smmambe o~ Do o

3. Task: Plan, implement. and evalualte personnel policies.

—

L, Tazlk: Plan, implemgn@, and valuate employee health and qafety

Drd%féms.
———— R S =SS St e

{c} Flnanc1a1 ﬁanagement

Task: Develop and manage a budget for the 15011ity e allouate

alliy d?plife thlough commun&catzﬁn wiCll

3. 1
fiscal resources. - ]

2. Task: Develop systems bo mmnltmr flnangial performance.

3. Task: Develop ahd manage a financlal_ audit and reporting

system.




(4} Environmental Management

*

1. Task: PFlan. 1mnlemenL an& evaluacg 2 vstem for maintaining
and Improving bu;lﬁlngb, Z

-

2. Taslk: Plan,. ;mmlement and evaluate a program that provides a
clean, gtivactive —and hﬁmellke =nv;ronmeﬁ%,ior r951dentb, SCart

and visitors

______________.__——-————"_" — - - - . . R . = S ) -
2., Task: Plan, implement and evaluate an overall safely program
which will  enzure the health, wellfare and safely of residents.
suaff and qultnr ) T i

L. Task: Plan, implement and evaluate fire, dlsaster, and
Smergency | programs o proftect Che saklelby and WwWellTare | of
rezidents, staff and properiy. =

{a) Regulato v Mand?ement

- -

= -

1.  Task: Plan, implement and eva]udre policies and procedures o
malntaln compllance wiil lawz and regulations.

2, Task; Plan, meiement mopitor and evaluate POllCJes and
PTOLEdUIEii toy mainfaln gompliange witbh direcltives OF BOVETning
entltles fe.g. Boafﬁ_of DIIECtﬁrS) o

(£ Organiz atlonai Management

1. Task: Cbhserve, monltor anﬁ evaliuate outcom9¢ of all programs,
90110195 and prncedureq of the facmlity LG ensure eiiectlvenbsb, -
- — r— -—

2., Task: Develop and monitﬂr a progess for communicating with
reszidents, ramlllﬂq, bL IL. vé}gpteers_and goVEex nlng entitigsT——

QESES 5 S N i —r

2. Task: Implement, monitor and ensure the Iintegration of
rEbldent“‘ rlghtﬁ wiliy all aqpecta of the facility'=s operablious,
rabions, |

&. Task: Plan. melement and eva]uate a risk managemeni prn

5, Task: Plan! implement. ahd' evaluate 2 Prosram thaL lnforma
Tras 1dentb anﬁ community Gi fhe erv1ce offele&

b, r:  Plan, lmplement and promote integration between the

facility and oiher _ resgurces  Ingluding educacional

institvntions — R — -
3.5, Bubjects fFor gLate eaamination. .

3.5.1. EByery applloant for license as a nursing home
administrator after meeting the requ1rement Foxr qualzfiggLLAQ___ﬂ
for license and examination as sSeC “Forth in these Rules and _

R sulaticons shall  successfully pass a written examinatlion whlch
may 1ncIide, but not,llmlied o, the Iollow1ng nubjeutq-




{a) Physical Eguipment and Facilities

Ebi Facllity Governance and. Management
General Heaith and Bafety
“”TTT General Residents Righis, EDllC;L% and Prnueduves
“‘f?T’ﬁéﬂlcal _and Dentdl Serv;ce
{FY HNurs Lnﬁ HerVLLB
Teg7 Dietetio Service .
— 1R Phdrmaceutjcal Service )
— {1} Sogis 3 Lviaeu_wnﬁ Ackivities
{37 Plans for'CarF and Medlcal RPCGPHF

10 -




{4) Motivation
{¥} Separation reactl

Priinciples of medical/ care.
£13 Anatomy and phvsiclogy

{2} \Psychology

A; {3} Disease recognition and prevention
/Yﬂ N fé}“ﬁi%ease processes _
\P {5y Nufrition

{6) Agl process
(7} Medi al terminclogy
{(3) Material medica (pharmacology)
{9} Medical sgcial service . .
{10 Utllizqfion review
(11) Profesgional and medical ethics
Perzonal anfl keeial care
{1} Residept and patlent care planning
{2} Activily pilogramming

{A) Patient participation

{B} Hecreatioch

{3} Environmeniall adiustment. - Interrelationship

(A) Patient

as & therspeutin)
(¢} Pamily and Friends
(D)} Administraton

{E)} Management (skelf-government patient

B} Btaff Istaff senzitiviliy rto paticont needs



councih) K
{&) Rebhabilitation and restqﬁitive activities .
{A) Training 1in acti?féies of daily living

{B} Technigues of group therapy
{%) Interdisciplinary %nterpretation of patients
L
a
(A) The patient/
{B} The staff /
} The Famil

Therapeutic and Supportive care and sevxvices in
long-term care

(1) IndiAidual care planning as It enbraces all
therapeutic care and suipurtive services

{2} Meaningful obscrvations of patient. behavior as

related o total care

{3 Inte‘éls prlinavy evaluabion and revision of
patient care plansz ard prodedures

{4} Unique aspecks and requirements of geriatric
patient care

staff interrslationships with

:thics and conduct

{7} Rehabilitative and remotivational role of
individual theprapeutic and suppbritive searvices

§) Paychological, \zsocial and religious nesds, 1in
addition to phvsical needs of thi patients

{97 Heeds for dental services




{(d) Departmental organization and management

{1} Criteria for Goordinabing establlishment of
departmental\and unit obiectives

iN1)Y Reporting and agbounrtabilily of individual
departments Lo administrator

{3y \Criteria for departmenital evaluation {nursing,
food service, thenapeutiec service, maintenance, housekesping)

(4) Tachniques of providing adecuate professional,
therépeuiic, suppartive and administratlive services

(%) Thel\following depariments may be ussad in

relating mabbters of oXganization and management:

(A3
{R)
(R 0]
(D)
{E)
(F}
(3)
{H)

(I}

(J) Admitling

{¥} Physical therapy

(L] Oecupational therapy

{M} Medical] and dental services -
/ Laboratories

¥
P} X ray

i




addonships

Tdal care, repablilitative and

—

— {5 Valuntee

1oca] health and

Ui
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Wt
Ty
wl
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M
ne
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IFalhie To nursing NomeEs and nurying

Wwill Le reported in

writhal| management. LinoIaaing b e -

neluding ¢ above)
community health services
~dned
ations {inc{q@ing =4
arbrere .

&21-1~4, Education, training and experience.
L.1, Registration of accoredited educational institutions and

gourses of study.

11




£.1.1. Bny courses of study offersed by an accoredited
educaticonal inztituticon for the purpose of qualifving applicants
For licensure or renewal thereof as a nursing home administrator
shall first e sulmitted to the RBeoard for approval by the
educational institution or by the applicant for licensure. In
order for a course of study to be approved it must cover those
subjects contailixed on the written examination as [provided for in
section section 3.4 of these rules.

&.1.2. Lists and informabion on all courses of study
registered with and approved by the Board for the purpose of
qualifyving applicants for llicesisure as nursing home administrator
will be made available to 11 administrators and interested
CEersons.

/
&£.2.1. on and afker June 30, 3582, every licensed

Cze) .
administrator must receive at least Shisky 3489 clock hours of

4.2, Registration of continuing education programs.
7

continuing education every Lwe (2] yvears.
y

4.2.2,. The Poard mast approve aEI.proyramn fFor continuing
oo 2 U & 1 hgs wlenled T (S lize —The VAT vain/

eﬁuwarlon} It the Roard edecbsr—id -may—eefer-a progran-to—the-
Corn/TrInes v Eduea s, ons Redilew Serd, cer
b’%ml&ﬁ_ LmauuiaLAW—T@L—M_QWPBw&L_

the—PReaedla el —approval .

4.2.%. Anv organizatlion wishing to have a program

Na T orva /o
approved must. submit a descorigtion of the program to the Bmmmie.
RESoa alron of BERras of E4527) 00287 Fort Y Fide. (HS) olays

Application should be submitbed at least {heee Smendhs in

es 7"
advance of the scheduled date of the program. Jgou, ﬂqa”i rege
Eﬂgspam approelda f rcrﬁ&'rpoﬁrfﬁ{vag ap’Tha @oﬁrd.a#fﬂce,

%.3. Practical training and experience {one{l} vear

administrator-in -training program. )

12




£.3.1. Every candidate for an administrator-in-training
permit prior fto entering the one (1) yvear nursing home
administrator-in-training internship for the purpose of obtaining
practical trsining and experience as regquired of all new
applicants for administrator license excepk as otherwise walwved
avcording to Paragraph 3.2.1{(£} of these rules, shall make
application for the administrator~in-training permit on a form
presoribed hw the Foard, and submit a fee of fifty dollars
{£100.00), pavable by certified check 01 monsy order to the West
Virginia Hursing Home Administrators Licensing BRBoard.

E.3.2. An application for an administrator-in-training
parmit shall not be approved unless the applicant submits
evidencea satisFactory bo the Board that he meets all
preexamination requirements wmnder these rulesz except for the
internship and:

{a¥ That such training will bhe under the full-time
supervisicn of a Fully Jicensed nursing home administrator who
has been licensed for at least three (3} vears and licenszed and
vracticing in West Virginia for at least the preceding vear,
approved by the Board asz a precepior, and who has accepted the
regponsibility of {waining such applicant.

{b} That such training is of a grade and characten
zatisfactiory to the Board.

{¢) That such training is to be obitained in a duly
licensed nursing home which has been approved by the Board.

{43 That such training is to be sarved during eight

{8) conzecutive hours daily, sxcept for regular davs off, with a

13




minimum of forty {&0) hours weekly.

{a) That the trainee agreement form provided by the
Bioard be signed by the nursing home administrator-in-training and
the supervising nursing home administrator and submitted to the
Board fox approval.

(£} That the aursing home adminisirater-in-training
has no outside emplovment during training hours or thereafter -
unless such asmplovment is Iowown of and approved by the preceptoxr.

(g} That alternating and rotating shifts of eight (8}
working hours may be approved by the Board as being aceeptable
upon requast: Provided, that at least [ifty percent (530%)} of the
training hours will bhe served between ([hie hours of seven a.m. and
ten p.m. in regular steady, full time smplovment under ths
perscnal supervision of the pursing home adminlsirator precepitor
at the nursing home in which ihe nursing home
administrator-ip-training is amployved.

(1) That the precepitor provide full-time supsrvision
for the administrator-in-training and that such supervision bes
provided in the faclility where the trainee is emploved.

£.2.3. Progress reporh.

{a) Every preceptor of avery
administrator-in-training zshall File gquarterly forms provided by
the Roard and shall set Lforth an acourate record of the dubles
performed by the administrator-in-training during the pexriod
covered by sucdh report.

{bY Every report Filed by the preceptor ofF the

mirsing home administrator-in-training shall be approved and

14




signed by the preceptor and by the administrator-in-training.

{¢] IFf & precepltor of a nursing home
administrator-in-training fails to file revorts quarterly for a
period of two {2} vearz from the date of issuance of the
in-training permit, the administrator-in-training shall be deemad
to have abandoned his practical ftraining and experience. In the
event he shall there-after seek bo qualify for a nursing home
administratoyr license, he shall be considered a new applicant
with no portion of training completed, and shall be regquired as
such new applicant, o meeit reguirements for qualification for
training, examination and license as may exi=zt alk the Lims of
such new application,

£.3.4, B nursing home administrator-in-training may be
allowed two {2} weeks leave for compulsory military training,
vacation or sick leave esach vear without loss of credit for his
required practical training and expericnce.

4£.3.5. DMscontinuance of internship as & nursing home
administrator-in-itraining in a anursing home from which he is &
registered shall be reported to the Beard by the nursing home

ThinTy (323
administrator and the trainee wilthin sttt days after such
discontinuance.

L.3.6. Change of supervision of the nursing home
administrator-in-training in any nursing home shall be reported
to the Board in writing bv the preceptor and the trainee within
fen {10} davs after the change of such supervision. The new
administrator of the facility, if willing to continue the

training program of the administrator-in-training, must obitain
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Board approval for preceptorship.

4 ,3.7. Practical training and experience shall be =zet
forth by guidelines of the Board.

£.2.8. Anvy person who was a duly authorized nursins hone
administrator-in-training whose traininsg and experience shall
have been interrupted by service in the Armed Forces of the
United States=, shall be permitted to resume hiis training and
experience at any time within one {1} vear after the dates of his
honorable discharge from active service.

4,3.9. The requirement of intexrnship as
administrator-in-training herein provided for shall nolt apply to
any person who has completed a course of study for a master or
baccalaureate degree in nursing home administration, hosplital
administration or in a related health administration fi=ld, as
approved by the Board and who has heen awarded such degree from
an aceredited institution of higher learning (3.2.1{f) of these
riles.

4,%,.10. The periced of internship shall last for a period
of not Feas than one (1) yvear and shall be under the supervision
of a preceptoxr who has been approved by the Board.

4.3,11. In the svent that a precveptor will bhe Ffound by
the Board tw have falled to provide the trainee with the
opportunity teo adequately train himself under proper supervision
in the administrative and operating functionz of the nursing
home, the Board shall cancel the preceptor’s authorization to
serve as precepbor, for such period of time asz the Board will

prescoribe.
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£,.3.12. Following completion of the
administrator-in~training program, and precedent to sitting fTor
the licensing examipation, the Board may appoint a commitise to
determine 1f the applicant has received training consistent with
the guidelines established by the BRoard.
&21-1-5. Licenses.

5.1, Qualifications for licenses,

5.1.1. To be eligible for a license as a nursing homs
administrator a person must:

{al Meet all preexamination reguiremenbts as sel foxth
in Section 2.2 of these Rules and Regulatlons, as well as meet
all other applicakle Rules and Regulations.

(b} Pass the examination prescribed bv the RBoard in
the subject of nursing home administration.

5.1.2%2. Apnyv person who holds a license or certificate as a
nursing home administrator issued by any other state, the
requirements for which license or certificate are found by the
Board to be subpstantially equivalent to those provided in thesse
RBules and Regulations mig e granted a license if the applicant
has obtained a passing score of-seventy~five parcent (75%) or
alxove on the national examination, if the appllicant
satisfactorily passes the examination on State Laws and
Fegulations applicable to nursinz homes and nursing hioms
administrators and if he nieebts all of the other requirements Lfox
licensure in West Virginia.

5.2, Application for and Jlszsuance of license, renewal of

licenses and displavy.
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5.2.1. Any applicant for any such administrator license
shall sulbmit an applicabion therefor at such time, in such
mannar, on such forms and contalning such information as the
Board mav from time to time by reasonable Rules and Regulatlons
presoribe, and pav o the Board a license fee of Two hundred

dollars{§200 in the form of a cextified check or moneyv order o
A Je . — Prcless.ag Jee

which fee, minus any costs incurred by the Board,@shall be
returned tw the applicant 1f he is denied a license. 5;2;522?

5.2.2. Whenever the Board [inds that an appllicant meets
all of the regquiremenlts of these Rules and Repulations for a
ligense az a Dursing home administrator, it shall forthwith iszsue
to him such ligense. If the Beard Finds the applicant does not
meet requirements, he must be contacted in writing and given
reasons for denlal.

5.2.3%. The license shall be valid for a period ending on
June 30 nexit ensuing and may be renewed without Formal
examination upon timely application for renewal on a form
prescribed by the Board and pavmeni to the Board of the renswal
fee of opne hundred dAollars (3100} in the Form of a certified
check or money order. The Board may deny an application for
renewal for any reason which would justify the denial for an
original application for license, or for failufe to provide proof
of zmatisfactory attendance and conmplebtion of relevant continuing
education as specified in Section 4.2 of these regulations.

5.2.4. The nursing home adminisirator license certificate
shall be consplicunusly displayved by the licensee at each home for

whiich he is administrator.
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§,.2.5. Only an individual who has qualified as a licensed
nursing hoeme administrator and who holds a valid current license
certificate pursuant. Lo the provizions of these Rules and
Hegulations shall have the right and privilege of using the title
"Nursing Home Bdministrator” and have the right aud privilege of
using the abbreviation of "N.H.A." after his name. No other
person shall use or shall be designated by such title or such
abbreviation or any other words, letters, sign card or device
tendins to, or intended fo, indicate that such person is a
licensed nursing home administrator.

5.2.6. An individual whe is a heolder of. an emergency
permit or of an adminiztrator-in-training permit shall not be
considered as meeting the requirements For license as a nursing
home administrator. and, thevefore, shall not have the right and
privilege of uzing the title "Nursing Home Administrator” or the
abbreviation of "H.H.A.

5.3. License Reslrictions.

5.3.1. In order to retain a license as a nursing home
administrator the following restrictions apply:

{a) A licensed nursing home administrator shall not
administer or act to be administrator of more than two {2)
nursing homes abt one Lime. An administrator may serve two, (2) .

(Thirt ) €30) miiaurss dedins 7

facilities which are within reasonable proximitmgﬁlitwided, that
such administrator is nob administering more than a total
gombined one hundred tweanty (120) beds,

{Iy) The administrator of two {2) facilities shall

average not lezss than twenty {(20) hours per weel ab each
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facility, on condiftion that he or she has a competent and
axperienced assistant at sach facility. Each period of service
is to be documented. Documentation must be available upon Board
request, ' - -

{¢) A nursing home adminisltrator who is a
professional registered nurse cannob serve the same nursing home
both as a director of nursing services and administrator unless
the facility to be operated has a licensed capacity of thirty
{30} bheds ox less.

{3} Any administrator who iz alsoe director of nursiang
services or who has any other dual capacity in the same nursing
home cannot serve in any other capacity in any other nursing home
regardless of whether or not the second home is within reasonable
proximity without prior Board approval.

{e} The nursing home administrator, upon receipt of a
license, shall e responsibhle for any nursing home which he
administers meelting all apprlicable state and federal laws and

regulations.

5.4. Emergency permlit.

5.48,1. If a licenz=ed nur=sing home administrator dies or
is unable to continue as such For an unexpected cause, the owner
or governing hody or othevr appropriate psrson in charge of the
nursing home invelved mav deslignate an acting authoriiy as
administrator to whom the Board mav immediately izsue an
emergency permilt if it Finds such appointment will not endanger

5.4.2. Buch an emergency permib shall not excesad zix (&)

months and shall not e renewabhle.
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5.4.3. The fee for an emergency permit shall be one
hundred dollars {(1008) and shall be submitted in the form of a
certified check or money order.

5.5.1. A temporary vermit may be issued for a period ij_

[ 2y or SesIenL
ninety (90) days, to an applicant For a recliprocitvdlicense who

has accepted smployment in the Stabe of West Virginia, Iuk who
must walt for the Board to meef to act on his application. The
temporary permit mav be renewed at the discretion of the Board.

5.5.2. The Fee for a temporary permib shall be one
hundred dollars {($100) and shall be submitted in the form of a
certified check oir money order.

5.6, Edminlistrator-in-training.

§.6.1. Administrator-in-training permits shall be issued
by the Board as outbtlined in SBection 4.3 of theses RBules and
Regulations.

5.6.2. The fee for an administrator-in-training permit
shall be one Imundred doilars ($1007 and shall be submitted in the
form of a certified check or money order.

5.7. Lost, mutilated or destioved licenses.

5.7.1. Upon receipt of =matisfactory evidence that a
ligcense has bheen lost, mutilated or destroved, the Board shall
izsue a duplicate license upon payment of a fee of Five dellars
{(£5.00).

5.8. Return of liceuse.

5.8.1., The license cexrtificate and/or AdAuplicate copies

thereof shall e returned by the licensee to the West Virginia

Mursing Home Adminisirators Licensing Board Lmmediately upon its
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revocation and/or request for any other cause.
&21-1-6. Suspénzion or revocation, hearings and iudicial review.
G.1. Buspension or revocabtion of license or permits.

6.1.1. The Board may at any time upon its own motion and
shall upon verified written complaint of any person, conduct an
investigation to determine whether there ave any grounds foxr the
suspension or revocation of a license or permit issued pursuant
+o these Rules and Regulations.

5.1.2. The Board =hall suspend or revoke any licensze or
permit when it finds the holder thereof has

{a) Obtained a license or permit by means of fraud or
deceit: or

{1} Failed ox refused to comply with the provisions of
these Rules and Regulations, or with provisions of articles
Five-c and five-d, chapter =ixteen of the Code of West Virginia,
as amended.

6£.1.%. The Board shall also suspend or revoke any license
or permit if it Finds the exisztence of any grounds which would
justify the denial of an application for such license or permit
if application were then belng made for 1it.

£.2. Complaints and hearing procedures.

6.2.1. Complaints.

{a) ABny perszon. public officer, asscciation ox the
Board may regiszter a complaint against any licensee,
administrator-in-training or holder of an emergency oY Lemporary
permit for any of the reasons specified in Section 6.1 of these

rules.
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Such complaint shall be in writing and duly verified and
shall be sulbmitited to the Board.

$.2.2. Preliminarvy hearings.

{(a) The Board, or any parson or persons appeinted by
it for the =aid purpose, may hold a preliminary hearing to
determine whether a formal hearing on the charges is necessary.
The Beoard shall give the person charged writiten notice of the
date, time and place of the preliminary hearing.

{h} The Board may dismiss the charges and take no
action therewon, by formal hearing or otherwise, in which svent
the charges and the order dismissing the charges shall be Filed
and made a part of its record. If the Foard dves nol dismiss the
charges, & Formal hearing shall bhe held ia aceordances with
Zaotion 5.3 of theses rules.

6.3. Procedurss for hearving.

G.3.1. Whenever the Board shall deny an application For
any originpal or renewal license or deny an application For an
amergency permit or shall suspend or revoke any license or permit
it =hall make an enter an order to thab effect and serve a copy
thereof on the spplicant or licensee, as the case may be, by
cartified mail, return receipt requested. Such order shall skate
srounds for the action taken and shall require that any license
or permit suspended or revoked thereby shall be returned to the

Board by the holder within twenty (20) days after receipt of said

order. - Procedira] Rules, e f{eeliie will be
6.3.2. ARy parsmiadserselyv-affected-dby- any—such crder-
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to and govern the hearing and the administrative procedures in

connection with and following such hearing, wiith like affect as

if the provisions of sald article gliven werse set forth in these
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=== Upon conclusion of the hearing, the Board may

revoke the license of the accused, or suspend zuch license for a

Fixed period, or reprimand, oxr take such other disciplinary

action ¢r dismiss the charges.
— .
)/ - = . -
‘O_;% An ordexr of suspension made by the Board may

contaln such provisions as te reinstatement of the license as the
Beard may divesct.

e The Board, in its dizoretion, may direct a

rehearing or take additional evidence, and may rescind or affirm
the pricor determination after such rehearing, but nothing in this
section shall preclude appropriats relief under and pursuant o

the laws providing for the review of administrative determination
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bv the courts of the state.

£.3.%. The decision of the Roard shall be final unless
reversed, wvacated or modified upon judicial review thereof in
accordance with the provisionz of Section 6.4 of these Rules and
Regulations.

G.4. Judicial review: Bppeal to Suprame Court of BEppeals.

G.8.1. Any person adversely affected by a decision of the
Board renderesd alftexr a hearing held in accoordance with the
provisions of Section 6.3 of these Rules and Regulations, shall
be entitled to judicial review therecf. All of the periinent
provizions of section four, article f£ive, chapter twentv~-nine-a
of the Code of West Virginia shall apply ko and govern such
judicial review with like effecvt as 1F the provislions of =aid
section Ffour werye seb forth in these Rules and Regulations.

6.45.2. The judgement of the clircuit court shall bie final
unless reverseaed, vacated or modified on appesal to the Supreme
Court of Appeals in accordance with the proviszions of section
one, article six, chapter twentvy-nine-a of the Code of West
Virginia.
521-1-7. Reciprmcltg{%ﬁ@éééffffiggg;j—

7.1, The Board in its discretion, and otherwise subliect to the
law pertaining iw the licensing of nursing home adminiztrators
prescribing the qualifications for a nursing home administrator
license, may endorse a nursing home administrator licenss issued
by the proper authorities of any other state upon payvment of a
fee of two hundred dollars {2007 and upon submission of evidence

satisfactory bto the Board:
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{aY that the applicant is a certified administer in

good standlng w;ih the Amerlcan Lollege of Health Care

== Ta T Es

Administrators iACHCA). If 30, sub- points b,o,d,e, will be

waived. ) e
{a} That such other state maintains a system and
standard of qualification and examination for a nursing home
administyrator license, yhich,are substantially egquivalent to
those required in West Virginia.
{I*} That such other_state gives similar recognition

$Qﬁ7@i§a¢%@v
and reciprocity/to nursing home administrator lliecenses of West

Virginia.
& waddorsen e
ALl

(¢} That such appllicant for reciprocity/helds a salid

license as a nursihg home administrator which has not been

revoked or suspended as zdch in each State from which he has ever

received a rursing home adminisitrator license or reciprocal

endorsement. _

{2l For reclprDCLtyfhndorcee who wab Jicensed In

anoither State prior Lo 5/10/86, he/she be pons;&ered for ”granm

S T T S < e T -

Fathering”® when one oy & Cﬁmbindtiﬁn of these EBLtOT 15 met.
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= - T omeEma DT e - e —————

i. cﬁnilnucuq 1luen¢ure fram another btahe E

predatzng 5/10/64., -

— W s LT ma e U

2. Current. Lertlflcatlon by the Amerlcan Lollewe i

of Hea?Lh Care Aémlnlstrators iALHLAlJ

3. Bny mther requewt for Juqilftcatlﬁn deemed

apprﬁprlate by ihe WV Nur 1nf Home AdmlnLHLratorH LLCEHbJDg Board
- S TS

M - pe ———
{i.a., contlnu1nb equcatlan ocredlits ewrned in previous vears

regquired ”home study courses, ato,
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§21-1-8, Restoration and reinstatement of licenses.
2.1. Restoration after revocation.

8.1.1. A License may bhe restored after revocation by the
Board in its discration upon submission of evidence satisfactory
o the Board thab the applicant for such restoration of license
has removed the @izability. The requirements of Section 3.2.2 of
these Rules and Resulations shall bLe applicable to applicants for
license who have been convicted of a crime.

2.1.2. Upon such application For restoration of a
ligense, the Board, in its discrebtion may grant the applicant a
formal hearing upon notice.

B.1.3. If a conviction be subsequently reversad on appeal
and the accused acquitited or discharged, his license shall become
again operative from the date of such acquittal or discharvge.

8.2. Restoration alfter lapse.

.2.1, B llcense which has lapsed can be reinstated at
the digeretion of the Roard during the Ffirst yvear immediately
Following the expiration date of a valld permanent administrator
license. The administrator in gquestion must submilb a Formal
regquest as well as an application For license along wiih the
proper fee and meet the requirements for continuing education
hours. -

5.2.2. After .one {1) vear from the expiration date of his
license, ithe administrater in guestion will be considered a new
applicant and will be sublject to all applicable regulations.

9.1, These Rules and Regulations shall be supplemental to the

law providing For the licensing of nursinsg home administrators

28




and shall have the force and affect of the law.

9.2. Every rule, régulation, order and directive adopted by
the Board shall state the date on which it takes effect and copy
thereof signed by the chaiyman of the Board and the secretary of
+he Board and shall be filed as & public record in the offlice of
the Board as may be reguired by law.

5.3, These Rules and Regulations are intended o be consistent
witlhh the applicable Federal and State Law and shall be modiflied,
whenever negessary, to achieve such consistency.

g.4. Tn the event that any provision of these Rules and
Regulations is declared uncomstitutional or invalid, or the
application thereof Lo any person or civcumstances is held
unconstitutional or invalid, the applicability of such provision
to other persons and ciroumstances and the constitullionality ox
validity of every other provision of these Rules and Reypulabions
shall not be alffected thereby.

$,5. These Fules and Regulations shall not affeet any pending
action or procesdihgs, civil or criminal, but the same may be
prosecuted or defended in the same manner and wilth the same
effect as though these Rules and Regulations had not been
promulgated.

.6. Amendments to these Rules and, Regulations shall be made
;/1/ G0l AL E € LI TA Prod,SreoLS Jowunsd sl QrliéE e
ol at resularie—coodie eting OETThe Board-by- AomaTority-vote.

g-/a (27A-3-/4 G hapler “ToenTI-viye /7 IF THAe
Ho—amaendment shell haﬂae%ﬁﬁzﬁfGH:Hﬂ}eﬁﬁ—WTit%en:ﬁﬁﬁibe—h&@=bﬂénh‘

Coale.
given to the members of fhe Board that such-amendiment-Js--teo e

acted npon--at -a-partieular-mesiing of—the-RBoards

9.7. In addition to the above, the rules of parliamentary
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procedure as 1laid down in "Roberts Rules of Order, Revised" shall
govern all meetings of the Board.

13.0 Pees

—— e e -

10.3. ARil applicants Lhat choose to withdraw will be

refunded entire application fes minus any processing fee.

e

This will he apéiicabie o the following; -

1. Emergency Permit

2. Temporary Permit

3., BIT Application

L. Ligensure Examinabion Bpplication

5. Reciprocity/Endorsement Applicaﬁian
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