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TITIE 10
PROCEDURAL RULES
WEST VIRGINIA STATE BOARD COF . |
EXAMINERS FCR LICENSED PRACTICAL NURSES

SERTES 5
TIILE: ~ - 77 .7 "Open Meetings and Bylaws
10.5.1. - . ...Genieral _ o
1.1 . .7 Scope ~ This procedu:r:al rule sets forth the means by which

the time, Place, and purpose of all regular and special meet:ngs are made
avaj.lable in advance, to the public and the news media, except in the event

of an emergency requiring mmedlate official action and also sets forth certain
bylaws of the board.

1.2 .. Authority - W,Va. Code $6-9A-3 and 8£30-1-5

1.3 Filing Date ﬂéMJ 07/ [PET
1.4 Effective Date > 75 9% /%U A5 PP T
= =
10.5.2 7. . Application anhd Enforcement

This prbr’:édm:al rule’ shall apply to the board and any and all
individuals desiving to attend or to address the West Virginia Stdte Board of
Examiners for Licensed Practical Murses. The enforcement of this rule shall

be vested with the Executlve Secretary of. the WesL. V_rg:_nla State Board of
Examiners for Licensed Practical Nurses. =

10.5.3. . " Definitions ) L

3.1 . .Board - The West V:L_glm_a State Board of Fxaminers for
Licensed Practical Murses.

3.2 . . Meeting - The convening of a governing body of a public body
for vhich a quorm is required.

3.3. . Quorum - A simple majority of the constituent membership
of the board. ~— - - L TR T
10.5.4 - . Regular Meetings: Notice, Time, Place )

4.1 The West Virginia State Board of Examiners for Licensed

Practical Nurses shall meet in regular sessions during the months of October,
February and June. The meeting shall last one to three days, and length shall
be deteérmmined by the amount of business to be addressed by the board. Specific.
meeting dates shall be agreed upon by a majority of the board members and shall
be determined for one year. in aﬁvance begimnming July 1, and ending June 30.

The first regular mdéting after Janua;y 1, shall thclude as an agenda item

dates for méetings for the next fiscal year.
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4.2 - - Notice of the date, time, location and purpose of each
regular meeting shall be provided to the Secretary of State, Capitol News
Service, all programs of practical nursing, appropriate professional asscciations
and state agencies, as well as persons and organizations reguesting such in-
formation. }Meering noticed shall be provided not less than fifteen (15) days
in advance ©f a_regularly Bcheduled meeting.
4.3 - .The board shall converie all regular meetings at ten o'clock
a.m. unless otherwise changed by a majority vote of those board members present’
and voting. ' '

4.4 The board shall comwvene zall regular meetings at 922 Quarrier
Street, Room 306, Charleston, West Virginia 25301, (hiless otherwise changed
by a majority vote of those board members present and voting.

4.5 - The board may without notice, move the location of the
meeting to accaonodate members of the public who wish to attend such meeting
in the event the meeting room is. too small £o accommedate such attendance. -

4.6 All regular meetings shall be general meetings for the
consideration of any and all matters which may properly come before the board.

4.7 ' The executive secretary shall send a2 topical agenda to all ..
board merbers at least three weeks pricr to regularly scheduled meetings, and
an annotated agenda shall be prepared and sent to 21l medbers at least one week
prior to a regularly scheduled meeting. )

4.8 Board members may submit agenda items at any time pricr to
mailing of the ammctated agenda. , B

4.9 Agenda items may be submitted by individuals other then
board members. The items shall be submitted not less than thirty days (30)
prior to the date of a regularly scheduled meeting. TIf items are submitted
less than thirty days prior to a scheduled meeting, the board reserves the
right to delay consideratign-of~that item until a subsequent meeting. The
chairperson shall make the final determination on whether an item submitted
less than thirty days in advaice shall be considered. -

4,10 . ""The chairperscn may cancel a meeting if. a quorun carmet be
convened or. if.there are no items of business to be conducted by the board. -
10.5.5 . "Special Meetings; Notice Required, Time, Place and Purpose

5.1 7 _ . .Ihe board may convere special meetings in accordance with

the procedures established herein.

5.2 .. " Special meetings of the board may be called by the chair- . _. .
person, the secretary or by two members of the board upon written request to -
the secretary.
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5.3 . The executive secretary shall send to zll members at least

ten days in advance of a special meeting, if possible, a written notice setting ..

forth the time and place of such special meeting and the matter to be con-
sidered at such special meeting. Provided, that such written notice is not
required if the time, the place, and matter for consideration has been fixed

in a regular meeting. ~ o

5.4 .. The executive secretary shall 2ause the notification of the
public and news media by £iling d rotice of such special meeting at least ten
days in advance of .such meeting, if possible, with the Secretary of State and
Capitol News Service. . The motice shall contain the time, the place, and the
matter to be considered. : e - : '

5.5 . The provisions of this section shall not apply in the event .
of an emergency requiring immediate official action by the board.
10.5.6 = Pfoceédings to be Open: Exceptions: Executive Session
: Permitted

6.1l . )--, Notwithstanding any other provision of law or regulation, all
meetings OF the board shall be open to the public, except as provided in
Chepter 6, Article 94, Section 4 of the West Virginia Code.

6.2 The board reserves the right to executive sessions or closed
meetings for purposes of discussing employment, promotion, resignation, dis-
ciplining, discharge, dismissal or compensation of any public.officer or -
exployee wnless the public officer or employée requests an open meeting; or
discussions involving issues effecting denial, suspension or revocation of a
license unless such licensee requests an open meeting; or matters which if
discussed in public would be likely to effect adversely the reputation of amny
person; or an official imvestigation; or matters related to crime prevention
or law enforcement; or for matters relating to development, administration,
storing or security of a licensure examination. -

10.5.7 .. . Minutes T e
7.1 ' The West Virginia State Board of Exsminers for Licensed

Practical Nurses shall provide for the preparation of written minutes of all .
its meetings. All such mimutes shall be availsble to the public within a
reasonable time after the meeting and shall include the following information:

(a) The date, time and place of the meeting;
(b) The name of each board member present or absent;

(¢) All motions, proposals, resclutions, orders, ordinamces and
measures proposed, the name of the person proposing the same, and their
diSPOSitiOﬁ; ’ ’ oL | o R ’

(d).. The results of all.votes and, upon request of a menber, the vote
of each member, by name; = :

(e) Minutes of executive sessions may be limited to material which is
not inconsistent with the provisions of Chapter 6, Article 94, Section 4, of
the West Virginia Code.. = S
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7.2 A ma.uorlty report may be mcluded in the minutes upon
request of amember. . ..l . ol o
10.5.8 . 7 Quokdh; Maicrity Vote Required: Vote by Proxy rProhibited

8.1 A majority of the constituent members of the board

shall censtitute a quorum.

8.2 Fach appointed member of the board shall have the right
to vote on all matters of business before the board.

8.3 =+ The vote of a majority of all mexbers present at any meeting
of. the beard shall be necessary to take any action, The board may authorize
the chairperson to poll absent members by telepbone regarding matters of
business before the board.

8.4 . _Proxy voting is hereby prchiblted.

8.3 - A mail vote may be authorized by the board providing the
isste to be voted on has been presented in a regular meeting of the board.
Matters for vote by mail shall be limited to acceptance of editorial revisions
or those matters where more detail is requested prior to final approval. AlL
issues voted on by mail shall be discussed and the vote vatified at the next
regular meeting of the board fo]iow:.ng the vote.

10.5.9 : " Recorids of. the Board to be Public

All records and proceedings of the board are public records.
and shall be available to the public during the usual and customery business
hours of the department, except as prov:_ded by Chaoter 298, Art:t.cle 1, Section 4
of _the West Virginia Code.

10.5.10. .~ . Election of Officers, Duties of Officers

10.1..._. At .the last T‘eg;n.ﬂ_:ar meet:.ng in each calendar year the board
shall elect cfficers.. . . .

10.2 . . Officers shall be chairperson, vice-chairperson and secretary.
Treasurer shall be the executive secretary appointed and employed by the board
and shall not be subject to. election procedures, but will act as. treasurer
while emploved by the board. The executive secretary shall be considered en
ex-officic member of the board and as such shall have no wvoting privileges.

10.3 .. Officers shall be elected fram L_he membership of the board
to serve faor.a period of one year.

104 Elections shall be held during the last reguler meeting of
each year. Officers majy be re-eélected to serve cne (1) additional term, but in
no instance shall an officer serve more than two (2) successive terms.
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10.5 . Duties of 0fficers shall be as follows:

(a) Chairperson - Shall preside at all meetings of the board and
gshall perform stch other duties. incidental to that office. Shall appoint all
cormittees and shall serve as ex-officio member of all committees of the board.

(>)) Vice—Chajg:perséh "= Shall preside over meetings of the board in the.
absence of the chairperson arid shall perform such other duties as requested
by the chairperson.

(¢) Secretary =-Shall record minutes of the board meetings and perform

such duties ag “requested by the chairperson.
‘“-m._H_

(@) Treasurér - The executive secretary, as the appointed emplovee of
the board shall keep an accounting of all monies received by the board. and
deposit such monies as designated by the board. (The executive secretary
shall perform any and all other duties as designated by the board and not in
conflict with state goverrment policy.)

10.6 ~ Vacancies --shall be ,filled as follows:

(a) Chairperson - In the event that the cha:Lrperson is mable to.
camplete his/her term of office, the vice-chairperson will automatically
become chaj_rperson for the remamder of the unexpired term.

(b} _Vice-Chairperson --Iri the event the vice-chairperson is unable
to’ ccmpIete his/her term of office, whether by reason of leaving the board
or bemg required to finish an Lme}cpu:ed term vacated by the chairperson,

a new vice-chairperson shall be elected to serve the unexpired term.

(¢} Secretary - In the event that the secretary is unable to cauplete
his/her term of office, a new secretary shall be elected to complete said term.

(d) Treastrer - Executive Secretary - In the event a vacancy occurs,
the person shall notify the board allowing sufficient time for a replacement
to be secured. The board shall secure applications and select the most
appropriate individual for that pos:Ltlon This individual_shall serve at the
will and pleasure~cf the board. . _ : S R -

10.5.11 *~ “Resigiiaticon of Members

A board member wishing to resign should make the wish known
by sending a letter to the Governor with a copy ta h;.s/her respective associa-
tion and a copy to the chairperson of the board.

10.5.12 - Cormittees
12,1 .. EXxzmination Draft Review Camittee:

Purpose - Review drafts of examination questions as is
necessary foriuse of the National Coimcil Licensu¥e Ex#niination for Practical
NMurses. . Committee menbers, all registered rurse and licensed practical nurse
members of the boards shall serve on the committee. The executive secretary
shall serve_as an ex-officio inember. '
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12.2° 7 Disciplinary Review Committee:

/ ?he chairperson of the board and two other members of the
board who shall bé dppointed by the chairpersen armmually, shall serve on the
Disciplinary Review Coomittee. Said committeé mav hold infermal hearings on
any and all disciplinary matters and shall have the authority to issue repxi-
mands, accept volumtary surrender of a license and enter into consent agree-
ments as appropriate for:individuals found in violation of West Virginia :
Code 30-7A.-"All such determinations by the Dlsc1p1mary Review Committee shall
be receiveble by the board..

12.3° 7. Disciplinary Hearings:

Formal hearing shall be held before a gquorum of the board,
or at the chairperson's discretlon before am approved hearing examiner, on on all
disciplinary matters involving a licensee when requested by the licensee or
before revocation or suspension of such license may occur, in contested cases.

The board has the authority to compel the attendance of
witness and secure proof concerming matters within its jurisdietion. For such
purposes, the chairperson or executive secretary of the board shall be authorized

to issue ‘subpoenas.

12.4 Ad Hoc Committee: : S

The chairperson of the board has the right to appeint com-
mittees to perform such tasks as are deemed necessary by a simple majority of
the board. Such appointments te canmittees are not limited to board menbers
and may Include such individuals whe are detemlned will best serve a part'a cular
committes, . .. T _ S el DT -

12.5 Camittee Meetings Open:

Meetings of committees of the board shall be open to the
public, except as provided in Chapter 5, Article 94, Section 4.

12.67 ' Notice of Committes Meetings:
Notice of meetings for committees, except for those meetings
when the agenda items are exempt, by virtue of C’napte?‘ 6, Article 94, Section &,
shall be filed with the Secretary of State not less than ten (10) d.avs prior -
to the meeting, if possible. :
12,7 Comittee Reports:

Each committee shall prepare a report to include recommenda-
tions, which shall be receivable by the beard at a regular meeting.




