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WEST—%IRﬁfﬁiﬁlﬁECISLATIVE REGHLATIONS®-
WEST VIRGINIA STATE BOARD OF
EXAMINERS FOR LICENSED PRACTICAL NURSES

SERIES 1

TITLE: . - Policies and Brocedures for Development and Wa;ntenance
of Educational Programs in Practical Nursing

——— e T T,

Section 1. . Geperal . ..

B . L B 5 SR

trative Ru*es end Regulatlons for DeveWOpment and Valntenance of
Educational Programs in Practical Nursing.

1.2 Authority and Related Code - W. V. Code 30-7A-1 et. sec..
1.3 Filing Date -.March 18, 1981
1.4 Effective Date - July 1, 1981

Secticon 2. Definition of Terms:

2.1 The term "Practical Nursing" means the performance. for .
compensation of selectéd nlirsing dcts in the care of the ill, injured
or infirm under the direction . of .a reglstered.profeSSLOnal nurse or. .
a2 licensed physician or a licensed dentist, and not regquiring the sub-
stantial specialized skill, judgement and knowledce required in pro-
fessional nursing.’

2.2 The term "Practical Nukrse' means a person who has met all
the requirements for licensure as a Dractn.cal Wurse and who engages in
practical nursing as defined.

2.3 The Lerm "Boatrd" in this document réefers to the West Vir-
ginia State Bdard of Examiners for Llcensed Practlcal Nurses

2.4 An "Accredited' school of practical nursing is cne which
has met_the requirements of. the law and of the Board as outlined in
this document, and _is currently accredited by ths Board.

2.5 The term,”Program refers to. an accredited_school of
practical nursing. Co - - .

2.6 The verb '"Shall” when used indicated mandatory conditions
which a program of practical nursing must meet in order .to be accredited.

2.7 A "Curriculum” is a total written plan of learning act-
ivities included during the program in practlcal nursing.

2.8 The verb "Should" indicates suggestions for thorough
consideration by practical nursing programs,.
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2.9 The term Sponsorlng Agency refers to those agenciles
providing financial and aamlnlsb?atlve suppox t for a p?ograﬁ in
practical nursing.

Section 3. New Programs:

3.1 Contemplation of a Program - When a new program is con-
templated advice and counsel shall be sought from the Board of Exam- .
iners for Liceri8ed Practical Nurses and the interested agency should .
request a copy of the manual entitled, "Manual of Recommendations
and Reguirements for Education and_Licensuretﬁ

3.2 -Planning Process - The following steps shall be included .
in planning a program: S . A L.

- 3.2 1. . Ereliminary information should be submitted. to
the Board and include deocumentation of need for graduates of the pro~ .
gram, availability¥ of qualified Laculty, availability of adequate -
clinical facilities, estimated number of qualified applicants for
initial and future classesJ “adequate classroom and iaboratory facil-
ities, and the basis for. financial support.
Purpose - General review of the proposed program.

3.2.2  Pre-planning ConFerence wz;h representatives cof
sponscring agency and Board. ..

Purpcse - Prel_mlna?y "“discussions related to roles and
?espon51blllt1es of pracLlcal nurse education, faculty and adminis--
traticn. .ol - == - Te - - T

3.2.3 "Community Meeting with representatives of Board,
potential employers, resdurce people .and interested citizens planned
by interested agency.

Purpose ?'Discuss present and future manpower needs,
implicaticns of ‘expamsion:of existing health services, staffing
patterns and the use of clinical facilities. =

3.2.4 "Submission of application with resume of poten- ~
tial coordindtors and instructors for _temporary approval to Board
with required fee... .

Purpose - Con81derat10n for temporary approval to pro-
ceed in planning process. .

3.2.5 Emplovment of coordinator by the sponsoring
agency. e

Purposé. = P¥epdfe ¢ pple’é‘ié v materials for sub- . - -
mission to the Boazd.

3.2.6 Submission of supplementary materials to .the.
Board including ph11050phy, ‘objectives, administrative structure,
functions and names of_advisory committee members, faculty qual-
ifications; program pmllcles, student policies, CLvriculum, rot= 7
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ation schedule, faculty job descriptions and affiliation agreements
between cllnlcal facilities and educational agency.

Purpose - . To provaae evidence of planning for. quality
educational program to Board of Examiners for Licensed P?actlcal
Nurses. . - - T - -

3.2.7. Of‘lClal visit by representatlve of Board

Purpose - To review material reguested by the Board
and to.survey clinical facilities to be used for the program,

3.3.8. . Submission of eight coples of the supplementary
material to the Board three weeks in advance.of the Board meeting
scheduled to. discuss. ney programs.

) Purpose = Tonsideration for Tentative State Accredita-
tion.
3.3 . Consuldtion Visits - ConsUltation visits will be made
by the Executive Secretary and/or 2 member of .the Board when;

a. The program has been in operation (6) mopths

b. The program requests a visit,

¢. The Board determines the need for a visit.

Section 4. Acexeditation:
4.1 Types of Accreditation - AlLl programs shall have ten-
tative, provisional or full dccreditation by the Boszrd for its
gradLates to be eligible foxr the 11cen51ng examination.
A certificate of accreditaticn shall be issued by the
Board and is. to.be displayed in the school.

4.1.1. _Tentative State Accreditation - A new program
which requires time to demonstrate its eligibility for accreditation
shall be known as a gtate tentatively accredited_program.

4.1.2 Provisional State Accreditation - A program which
fails te maintain the minimum requirements and . has.been duly notified
that it must meet the Board recommendations within one year from date
notice shall be know as a state prOV1510n311y accredlted program.

4.1.3 "A program which has .met the requirements herein
set forth, has demonscrated the ability to provide.an adequate edu-
caticnal program which reflects current educationzl trends and cur-
rent concepts in the dellvery of hea1th services, shall be known as
a-gtate accredited program, :

4.1.4 Scheduled Board visits for. the purpose of accred-
itaticn shall be made at three intervals. Additicnal visits may be
made at any time depending upon the needs of the program as deter=..
mined by the Board or the_individual school. Following a visit, a .
report will .be seat to the program stating the findings and recom-
mendations. Ccpies of visitation reports will be presented to the

Board for gpproval of continuing Full State Accreditation.

Page. 3
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4.1.5 Natiocnal Accreditation - All programs are urged
to seek accreditation from the National Association for Practical.
Nurse Education and Service, Inc. or National League for Nursing,Inc.

4.2 Withdrawal of State Accreditation - Any program failing
to meet legal standards and Board requirements shall be given written
noticeof deficiencies with a specified date by which the deficien-
cies are to be corrected. (Chapter 30, Article 7-A). The letter
shall be immediate notice that the program's accreditation status 1is.
in jeopardy. i ’ ' -

Survey findings indicating consideration of withdrawal of accredita~
tion shall be reported to the Board at an official meeting.

Sponisoring agencies under consideration for withdrawal of state

accreditation may request a2 hearing before the Board on behalf of
the program. A progrem that has had its accreditation withdrawn
and desires to reopen shall be réquired to follow the established
procedure as a new program. - -

1f a program has comsistently high failure rate on the State Board
Test Pool Examination, the Exective Secretary will visit the school
to assist with evaluation of the probable causes and offer guidance.’
The Executive Secretary may then ask that the factlty develep and
present to the Board a plan for corrective measures.

4.3 TChange in Control of Programs - When an accredited -
program undergoes a change in administrative control, the new agency.
must notify the Board in writing of its_ intent to sponsor the program
and seek Board approval prior to assuming responsibility Zfor the
program. - :

4.4 The sponsoring agency shall in
of: . e T T e T e i el
a. The proposed closing date
. b. Plan made for students currently enrolled tc assure ...
completion of the progrem and their eligibility to take the State
Board Test Pool Examination. . . - B
c. Provision for storage of. recaords.

form the Beard in writing

4.5 "Reopenirig of a Program - A program previously accredited:
may reopen if the spdnsoring agency remains the same and it is within
one (1) vear ¢f completiocn of the last class. ~The Board shall be .
notified in writing no less than eight (8) weeks prior to the pro-
posed reopening date so a visit can be made by the Executive Secretary
or a member of the Board. —~ o T S = '

A program which has been closed more than a vear shall reapply as a’
new Program. ' B

Page 4




Board of Pracdtical Nursin o
Legislative Rules =~ 777

Chapter 30-7A = TTSTIT e e e Es ST e : -
Series 1, Secticn & )

4.6 Adviscry Ccmmittee

4.6.1 .Local Advisory Committee - The program offering
a course in practical nursing shall apooint an advisory committee
composed of members whose interest is in education of practzcal
nurses and the health care of individuals. Thls committee shall
meet at least twice a vear. ' o

4.6.2 The committee members should anlude at least

one of the following: -~ -~ ] . : -

Consumer - =-- R S : ’

Director of Wur51ng Service ~. .-

Hospital Administrater — - .

Licensed Practical Nurse

Physician

Professional Nurse .

Representative of. General Education

The nurse. coordinator and county director shall
be ex-officio members of Practical Nurse Program Advisory Committees.

4,6.3 Tunetions of the Committee - Members should be
expected to: .

relationships between the programs and practice areas.
) b. Assist in interpreting the program to the
community, e.g., function in a liaison capac1ty
¢. Keep informed of the current concepts in
practical nurse educatior and health trends in the area.
d. Make recommendations for the program.

4,7 Faculty”

4.7.1L Number of Faculty Members - The number of facul-.
ty members. in the program of ferlng a program in practical nursing
will vary according to the size of the class and physical plan of
fatilities, and the philosophy of the educational program. (The
faculty shall be sufficient in number to accomplish all tasks w1th—

out being expected to carry an unrealistic workload )
A nurse coordinator .shall be designated for each program.
The ratio of students to faculty in the clinical area shall not

exceed cne. (1) instructor to ten (10) students. 4 lower ratio -
shall be considered when planning an 1nnovat;ve_program.r -

The nurse coordinator shall not be expected to carry a teaching
load equal to that of other Faculty members. Adequate time shall
be alloted to carry out activities related to coordination of the
program. -~ Part-time instructors shall be employed to assist facul-
ties numbering less than three (3) and cther “instances as deemed

Page 5
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necessary. CrFart-time faculty shall nict be employved as a staff
member by the same clinical _facility in which he/she has student
supervision responsibilities. S -

4.7.2 Qualification of Faculty Members - The nursing
coordinators and instructors In practical nursing programs shall be
registered professional nurses_gp{;ently licensed in West Virginia.

4.7.2.1 Nurse Ccordinatcr - 1s the supervisor of.the
program, whose responsibilities include planning, evaluating, and
implementing the éntire program

4;7.2.1.1 - Should have or be working toward
a Baccalauredté degree, preferably in nursing. .-

4,7.2.1.2 .8hall have a minimum of three (2)
vears of professional experience. The most recent experience shall
be within the past three (3) vears. Such experience shall include
a.minimum of_three (3) vears in one or more of the following fields:
teaching, supervision or administration.

4,7.2.1.3. Shall submit evidence of continuing
education. : - . .

4.7.2.2 Instructor - is responsible for supervision of _
students within the clinical areas, plus teaching and correlation of
theory. B

4.7.2.2.1 Should have or be working toward a
Baccalaureate degree preferably in nursing.

4.7.2.2.2 Shall have a minimum of three (3)
vears of préfessional experience. The most recent experience shall
be within the past three (3) years. Such experience shall include .
a minimum of omne (1) 'year of experijence in one or more of the follow-"
ing fields: _teaching, supervision, or administration. Such experi-
ence should also include .one (1) year in the major field ¢f clinical
respon51b111ty or 'shall show evidence of.continuing education in the
areas of c¢clinical specialization within the first year of employment
as an instructor, e - Lo

4,7.2,2.3  _Shall show evidence of continuing
education, - . ... .-

Substitute and part-time instructors shall meet the same criteria

as full-time faculty. ~Exceptions will be made for specific subject -
areas, i.e., nutrition. The sponsoring agency shall submit evidence
that the faculty meets minimtm tequirements of the Board.

4.7.3 Faculty Responsibilities - Faculty responsi- .
bilities imclude: All activities related to instruction, curriculum

Page 6




Board of Practical Nursing
Legislative Rules oL L - _

Chapter 30-7A T o o o
Series-l1. Section 4 ’

development, "faculty crganizaticn, administration, student guidance,
and maintaining & learning enviromment for the student in the class-
room and clinical. practical areas. -
Membership in professional organizations for faculty members is en-
couraged. Counseling of students should be limited to problems -
directly related to the program. Additional needs should be referred .
to agencies/people prepared in the field of counseling.

Evidence of additional education must be submitted annually to the
Board. Participation in a least three (3) activities in continuing
education every two (2) years related to his/her nursing speciality.
is required. ———

4.7.4 Faculty Functions

4.7.4.1 The Nurse Coordinator shall:
a. Assume responsibilitv for organizing
and dlrectlng the procram under the jurisdiction of the sponsoring
agency. o 7 -

b. Seek from the Adv1sory Committee
recommendations for establishing policies for recruilitment, selection,
admission, and counseling of students, and to determine criteria
for prE@resSlon and dismissal. , , ,

c¢. Schedule regular faculty conferences”
and maintain a written record of discussiomns.

d. Establish a system for maintaining
essential records that will_be used to evaluate student's progress
while enrolled in the program and follow-up after graduation.

e. Report at least monthly the status
of the program to the Administrator and to the AdV1sory Committee
as necessary. - o - i

£, VisTt aress Used as clinical practice
areas for the purpose of renewing contracts annually.

g. Plan and develcop with administration
the annual budgetary needs for the program.

h. Make recommendations for faculty
appointments and promotions. ]

- T i, " Af¥frarge for selection activities
including testing, 1nterv1ew1ng and selection of students.

j. Interpret changing practices in the
utilization of rhe graduate practical nurse and adjust the education-
al program tc accommedate these changes. .

k. Develop short and long ringe objec-
tives and strategies for strengthening the program.

1. Establish criteria for on going
evaluation of curriculump, clinical facilities and faculty, - )

m. Evaluate and document, at least -
every six months, instructor!s performance In terms of perscnal and
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professional achievement. o N B

n. Participate in continuing '
education for professional growth.

©. Other duties and responsibil=.. " ".
ities related to practical nurse education as assigned by adminis-
tration.  — e S : : : -

4,7.4.2 "~ The Instructor shall: o -

a. Develop course outlines and lessori:
plans for.teaching the nursing skills and related courses.

b. Direct and supervise student learn-
ing in the classroom and clinical aféas. _ : '

¢. Evaluate and record student perfor-
mance. - LT T Tm T T O Tt T D : o ’ =
d. Participate in the counseling and

guidance of students. 7

e. Assist with the administrative
duties when indicated including interviewing, testing and selection

of students.” . : - T o .
f. Participate in continuing education
for professicnal growth. L
g. Other duties and responsibilities
related to practical nurse education as assigned by the nurse cooxrdi-.
natoxr. .. .7 oL ISt T oo TTTILo Linon C_TC - -

4, 7.4.3 Secretarial Assistance - Adeguate .
clerical assistance shall be provided to the faculty of practical
IUrse Programs.- — ccc- c TS - =T e s e : :

£,8 Tacilities
4.8.1 Classrodém Teaching Facilities

4.8.1.1 Nﬁrsing'Laboratoty -~ A sufficient
modern patient care unit shall be provided to meet the objectives
of the program. - )

There shall be.g variety of_up-to-date equipment, teaching methods, .
training aids and learning experience available for the students.

4.8.1.2 Classroom or lecture room - The room
shall be well lighted and well wventilated. It .shall contain desk-
arm chairs and/or.tables and.chairs, chalkboard, bulletin board, an
visual aids. ; : ,

4.8.1.3 .. Library - The reference library shall
have an atmosphere conducive to learning and be accessible to. the
student for conveéniefice of study. There.shall be available the ;
latest editions 6f resourceful practical nursing textbooks, nursing
review books, and latest editions of professional nursing periodicals.

The nursing textbooks shall be updated or replaced as new editions are

available.” = - 00T LT T
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4.8.1.4 Student Lounge - Lavatory facilities
and space fof studénts' personal beleongings shall be provided.

4.8,.1.5. 0Offices - The Nurse coordinator should
have a separate office with a telephone. An office with adequate
space for reéords and files for thé secrétary should be provided in
close prOX1m1ty to the coordinator. . Facdlty offices shall be ad-
quate in size and number to p?OV1de the faculty with the opportu-
nity for work and privacy for student confereénces.

4.8.2 Educational Prdgrams
4.8.2.1 Curriculum Concepts

4.8.2.1.1 The philosophy and objectives of the
program_should be developed by the facultv and shall be used as a

basis for curriclilim develcpment.

4.8.2.1.2 The Curriculum for;ﬁfadtical nurse
education should be planned to help meet community nursing needs.
In developing and evaluating currchle, current concepts in health
care and changing roles of all nurse- practioners shall be considered.

4.8.2.1.,3 Emphasis shall be placed on development
of measurable objectives for the total program rather than number of.
hours. Programs may adapt and enrich curriculum .in accord with stated
objectives, clinical rescuxces and facmlltles‘

4.8.2.1.4 Current educaticnal concepts and methods
of teaching including integration, career mobility, career laddexr/
open curriculum, individual study, and competency based instruction
shall be utlllzed,where _appropriate in curriculum.

4.8.2.1.5 The total program shall be reviewed by
the Beoard every two or flve yvears for the purpcse cf accreditation.
Major curriculum changes in the interium shall be made in written
consultation with the Executive Secretary and/or Board.

4£.8.2.2 Length of Program - The length of the
program shall be twelve (1l2) months unless permission is ObbalHEd e
from the Board on the basis of a written plan.

4,8.2.3 Curriculum Content

4.8.2,3.1 A master plan of curriculum shall be
developed and available to students showwng length and seguence of
courses, areas of content to be covered apd settlngs used (classroom/

cllnlcal) S LT N - .

4,8.2.3.2 The master plan shall give evidence
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that the curriculum is designed to achieve the ofjectives of the
program and include the follow1ng

a4, Provision for instruction of .
students in the classroom and clinical areas tc learn to meet both
physical and psychosocial needs of famllles including methers,
infants, children and adults.

b. Provision for clinical instruction
shall include care in medical, .surgical, maternal and infant care,
pediatric, geriatric and niental. health areas.  Both acute care and
community health facilities and programs shall be utilized if appro-
priate learning experiences are avallable. Speciality areas including
Intensive Care Unit, Corcnary Care Unit, Emergency Room shall be
used only with faculty supervision and wrlbten jusLlflcatlon to the
Executive Secretary_and/or Board.

¢. Provisgion shall be made for concurrent
learning experiences in theory and clinical practice with emphasis on
basic. nursing principles and procedures related to practical nursing.

d. Inclusion of basic concepts of
nutrition, anatomy, physiology, mental health, pharmacology, communi-
cations, hlstory and trends in nursing, vocatlonal responsibilities,
and Lanlly living shall be integrated throughout the curriculum.

e. Arrangements shall be made for .
learnzng to progress from simple to the complex experiences. Clinical
practice shall begin by the 3rd week of the program to facilitate
concurrent learning.

f. Division of hours for Classroom and
Supervised Clinical Instruction tay vary from program to program
depending on availability of learning experiences.

Subject Suggested Hours
Actual Instruct-
ional time

Principles and Fundamehtals 200
Social Sciences Integrated 150

Body Structure 60
Nutrition and Diet Therapy =~ 40
Pharmacology ] 80 T
Medical-Surgical ' 450 '
Obstetrical 80
Pediatric Nursing 80
Mental Health . 80
Geriatric 80

Total Instructional Hours L1300
No less than 1/4 mor more than 1/2 of the actual instruction time may
be devoted tc theory unless written Justlflcatlon ig presented to the

Board. - A L L T

4.8.2.4 Rotation Plan

£,8.2.4.1 A complete rotation plan showing daily
classroem theory content and corresponding clinical practice for the
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various nursing practice experiences shall be developed and posted . . 7

for each student. (The zssignment of weekend, evening or night -
duty may be included in the plan with written justification to the
Executive Secretary and/or Board.)

4.8.2.4.2 The rotation plan should be made
by the coordinator and the affiliating agencies working together,
giving consideration to requirements of the Board, clinical services

available and quality of supervision to be provided.

4.8.2.4.3 The rotation of students through
the clinical services shall follow the established rotation plan-
and shall not be changed by the affiliating agency oxr the coordi- -
nator except by mutual agreement. )

4.8.2.5 "Supervision

4.,8.2.5.1 1t is. recommended that both faculty °
and students carry liability insurance. S :

4.8.2.5.2 ALl c¢linical practice must be super-
vised by the faculty of the program. Faculty members must be regls-
tered professional nurses. A licensed practical nurse may be
employed by the program to aid .faculty in supervision of student's
practice provided.a faculty member is immediately available for
consultation. Student-teacher ratio will be based on the number
of Registered Nurse Faculty. _ - o T

£,8.2,.5.3 The clinical practice areas shall be
so_selected that they offer the student the opportunity to observe .
and practice good nursing care. The clinical practice areas should
be periodically evaluated by the faculty to determine whether they
are meeting the needs of the program. ) :

4.8.2.5.4 There shall be sufficient experience -~ -

and supervisory personnel to saféguard the needs and interest of.
each group of students if more than one nursing program is In oper-
ation, : - : - ST -

4.8.2.5.5 "Although the overall objectives of
the program is to prepare the students for service, the provision
of service to patients is the responsibility of the service agency,
and the nursing service needs of the patients should not take prece- :
dence over the education needs of the student.

4.8.2.5.6_ Clinical facilities must be reviewed

by the Executive Secretary and/or Board member. It is the responsiifi"{,:3

bility of the sponsoring agericy to request this visitation.

4£.8.2.5.7 Agencies used as clinical facilities
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shall meet the following minimum requirements:

a. Acute care facilities - Be_licensed
by the State Health Department, accredited cr working toward accred-
itation by the Joint Commission on Accreditation of Hospitals.

1. Have an active in-service
education program.

2. Be staffed by qualified service.
personnel.

B. EXtended caFfé facilities - Be licensed
by the State Health Department.
) : 1. Have an active in-service education
program, - T — - _— -
I - 2. Be staffed by qualified service
personnel.

c.  Other clinical facllities - Meet
appropriate State requirements for operation.

4.8.2.5.8 Students assigned to community

agencies i.e. clinics, nursery schools, day-care centers, community
health agencies, rehabilitation centers, doctors' offices, mental
health centers, and other available heaith agencies must be under
the superVL31on of an employee of that agency in absence of program
faculty, and must have pre-conferences and post-conferencés with
faculty. Written objectives for the experience must be developed _.
and related to the overall objectives of the program.

& .8.2.67 Instruction

£,8.2.6.1 Tor each course the instructor shall
develop and utilize: .~ ___ . - - - . . _

a. A written’ course dutline that includes
ofjectives. stated in behavioral terins content sequence, unit setting,
time allctment and methods . of student evaluation.

i b. A written plan for each lesson shall

contain behavioral objectives, and outline of lesson content, time
allotment, teaching methods, visual dide and reference materials.

4.8.2.6.2 The &ourse outllne and lesson plansi
to be utlilized shall give ev1dence that

a. The objectlves of the course cr .
lesson are consistent with, and. contribute to, the achievement of
the objectives of the program and curriculum.

T 77T Bl " Inscfar as is possible the clinical

learning experience for a unit oz content are provided concurrently
with classroom instructiom. ~ ~

¢.” The time Is dlstrlbuted in such a
way that: -~ - - - -- —
l) The time alloted to each lesson
is consistent-with the content to he covered_and the learning expected
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of the. students. ' '
) 2) The scheduled instructional
time for classr¥dom and clinical ezpérienceées does not exceed
thirty-two (32) hours per week
"3) The time allcted for each

clinical learning experience is sufficient to permit the instruc-
tor to modify the planned assignments in order to meet the needs
of individual students.

d. The content and teaching methods
reflect current concepts and practices in nursing education.

e. The preocgram shall set z minimum
final passing score of ""C! in - each course.

4.8.2.6.3 The ¢linical laboratory experi=..
ences are selected by the instructors on the basis of theilr.
contribution to.the objectives of the course and the total program.

£.8.2.6.4 The clinical labdratory exDerlences _.
include, in addition to experiences with patients. :
2. Instructor-student conferences
(individual ox group) related to the care of patlents :
b Part1c1patlon of the students in

T R e i e i e e e e e -

staff conferendes’

c. Opportunlty for the student to
assist with preparation, implementation and continuing evaluatlon
of the nursing care plans for individual patients with the focus
on the patients' goals. L

d. Student Clinical Evaluation shall
reflect use of measurable performance objectives. Satlszactovy
attainment of these objectives will be necessary for progression
in the program.

4.8.2.7 Affiliation Agreements - When 2
practical nurse education program, whether conducted by a Bureau
of Vocational-Technical and Adult Education, an independent
organization, or a hosplta enters into any type of cooperative
relationsghip or affiliation w;th another organization, a written ,
agreement shall be nggotiated by respon51ble persons of parthl- LT
pating organlzatlons - -

TSR A& Toomrats wr ool - poa=em. 4 - o= =

The administrative_representative(s) of .each agency
concerned with a program shall meet to establish thelr respective
responsibilities. The written agreement must be .signed by the
respon81ble persons before final approval is granted by the Roard
for use of the facility. 'Each agreement shall state clearly the
responSLbllltles of, each agency toward the educational program and
the welfare of studsats. The ag?eement shall be reviewed and sub-
mitted annually to the Board. The agreement shall include:

a. General information:

1. Nzmes.cf agencies
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2. Effective date. ,
3. Provision for coordinated .-
planning hetween the faculty and the agency.

4,7 The respon51bllltv for the -
selection and supervision of situdent experience and for the
appointment of faculty to teach the students rests w1th the spon-
soring agency.” S :
’ 'b Sponsorﬂng agency snall prov1de

1.. Basic learning experiences . -
relevant to clinical assignment shall be prOV1ded prior te assign-
ment to the c¢linical area. .~

2. Maintenance of student records.

3. Qualified faculty whose responsi-
bilities are to: . : - S ;
o a. Teach, supervise and counsel
students. R . - , -l , o

" b. Arrange for orientation and
supplemental teaching by agency personnel.
c. Prepare student time schedules

as approved by the coordinator.

d. Select learning experiences

&, "Advance notification of date of
students. As far in advance as possi=

for students.
arrival and expected number’of
ble. _
5. The coordinatcr shall plan an
annual conference with each affiliating agency to:
a. Review the program and its
objectives including the rotation plan.

T 7b. Prepare a written evaluation,
according te program cbjectives, of the clinical experiences. provided
for students. A copy of these.evaluatlons must be kept on file in the
coordinator’'s office. = _ -

¢, The affiliating &dgency shall

provide: 7
) 1. ¢TIinical facilities for
learning experiences : ! )
2. conference area and
reference material foxr clinical teaching
3. an opportunity for agency

personnel to meet with the program faculty at 1ntervals for periodic o
evaluation of program and students

d. Length of notice for termina-
tion of agreement by either party shall be specified.

e, The official agreement shall
bear date as well as SLgneture and titles of administrative represen—
tative. ..
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4.8.2.8 Ewvaluation
1. At regular intervals the faculty
shall evaluate the student progress. The student .shall assist with
this evaluation. )

2. Standardized achievement tests
shall be.used in dddition to_the regular testing program.

.9 Students

4.9.1 Selection of Students

4.9.1.1 Educational Requirements - Applicants
shall have completed at least a tenth (10) grade education, or its )
equivalent, as required by the Licensed Practical Nurse Aot (30-74-3).
However, if the school desires participation in the Federal Loan
Programs, all applicants must hold High School or equivalency di-
plomas. 1In addition to evaluation of academic achievements found
on High School, College, and G.E.D. transcripts the use of standard-
ized tests that measure genéral lntalllgence should be used. Each _
school shall flla with the Board a copy. of the admlSSlOn crlterla

each.

4.9.1.2 Health Requirements - Immunization, i.e.
Tine Test, Chest-X Ray as recommended by the county health officer.
& pre-entrance dental examination and repairs are recommended.

£.9.1.3 Readmisgsions, Transfers, Withdrawls,
Advance Standing - The faculty shall prepare written policies and
evaluation procedures regarding readmissions,transfers, withdrawals,
and advance standing. Acceptance of transfer srudents and evaluation
of credits, with a plan of completion, shall be at the discretion of
the nurse coordinator of the program and approved by the Board.

4£.9.1.3.1 A student must be enrolled
in the program which grants the diploma for a minimum of one (1) .
quarter in crder to allow suff1CLent tlme for avaluatlon of theory - -
and skills. _ S e
T T 4.9.1.3.2 A flnal transcript of the
school reccrd must show the creditcs given from the original school
and credits given from the program graduatlng the sttdent )

4.9.1.3.3 'An appllcant shaTl meet tbe
requirements of the Board,to be ellglole to write the licensing
examination.

4.9.1.4 Enrollment of Students with Law Violaz N
tions - The Beard reserves the right to refuse to admit applicants
to the licensure axaminatlon.who have been convicted of a felonyv, ,
are habitually intemperate, addicted to. the use of habit- formlng -
drugs or are_mentalily iﬁcompetent. -
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4.9.2 Student Health - The program shall be responsible
for developing policies related to student health services. .

4.9.3 _ Student Vacation-Holidays - Vacation and holidays
shall be at the discretion of preogram authorities and/or faculty, .
however,;, a minimum of 3 weeks is suggested. ' . -

4.9.4 Counseling and Guidance - There should be a
counseling service available to Lhe students through the school
faculty.

.9.5 Graduation - ‘Written policies shall be established
regardlng scholastlc and Dersonal achlevement requ?ea for graduatlon
from the program. ) T '

Students recelving a diploma indicating satisfactory completion of
an approved course_in practical nursing are elﬂglble to write the
State Board Test Pcol licensing examination.

4.10. Records, Repdrts, Bulletins

4,10.1 The program shall maintain a meaningful and -
satisfactory " system of records for each student currently enrolled
including: et s -

a. admission records - (interview, test scores,
references, previous education)
b. health records - (immunizations as recommen- -

ded by cotmnty health officer, TB Tine Test ard/or chest X-Ray)
c, counsellng records .
d. record of instruction while in program
e. evaluations of student progress and grades .

4.10.2 An individual permanent folder shall be kept for

each student who is graduated.
The complete, permanent record shall” includer

2. high school transcript, GED score or preof
of completion of the tenth (10) grade , .

b. transcript of grades, with interpretation of
credit or unit o o ' ’

c. firal summary evaluation

d. State Board score. - _ ~

£.10.3 _For each student who does not complete the pro-

gram there shall be on file:
‘a. ‘entrance and departure dates :
b. high school transcript, GED score, or proof

of completion of the tenth (L0) grade
¢. brief counsgeling and anecdotal record .. _.

4.10.4 The program shall submit final recoxrd.forms fox s
each candidate making application for State Board licensing exami-
nation. The student final record submitted to the Board shall 1nclude
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transcript, including grade, hours, and/or interpretation of credit
or unit.

4.10.5 The program shall make some plan satisfactory
to the Board for the custodv of student records. The records shall’
be safeguarded in such a manner that graduates may obtain copies '
of their transctipts as needed for. future -use. . B, N

4.16.6 Program Brochure - 1t is recommended that the
agency offering a program in practlcal nursing publish a brochure/
bulletin of information Fof prospective students.

4,11 ‘Student Sick Leave - Each schocl. shall have written
policies regarding absences due to illness or.for cther causes.

4£.12 Anmual Report - Annual reports shall be submitted by
October 1 of each year. , _

Page 17.




