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ITTLE 10
TESISLATIVE RULES
REST VIBGINIA SYATE BCART QF
ETANTNERS POR LICERSED PRACTICAL NURSES
SERTES 1
POLICIES AND PROCEDURES FOR DEVELLPMERT AND MATNTENANCE
OF EDOCRYTCHAL PROGRAMS TN PRACTICAL XURSING

§10-1-1. Geperal.

1.1. Scope. =~These legislative rules establish the administrative Rules and Reguiations for develcpement and
paintepance of educaticpal programs in practical pursing.

1.2,  Authority, -- WV Code §30-73-5

1.3. Filing Date. ==

1.4, Effective Date. ~- - p—

1.5. Repeal of Former Rule. -- This Legislative Rule repeals West Virginia Legislative Rule "™dest Virginia
Board of Examipers for Licensed Practical Nurses, 10 CSE 1, Policies and Procedures for Development and Maintenance
of Educational Programs in Practical Nursing, effective July 1, 1981.

§10~1-2. Dafinition of Terms,

2.1.  YPractical Nursing" means the performance for compensation of selected pursing acts in the care of the
i1i, injured or infirm under the direction of a registered professional nurse or a licensed physician or a licensed
dentist, and not requiring the substantial speclalized skill, judgment and knowledge required in professicnal
pursing.

2.2. MPractical Nurse' means a person whe has met all the requirements for licensure as a practical purse and
who engages in practical mursing as defined in this section.

2.3. - MBoard" peans the Wast Virginia State Board of Ewaminers for Licensed Practical nurses.

2.4. "Program'! means ap accredited program of practical nursipg that bas met the reguirements of WV Code §30-
72-8, and of the Board as specified in this rule,

2.5,  "Curriculum” means a total written plan of learming activities included during the program of practical
nursing.

2.8, "sponsoring Agency' refers to those agencies providing financial and adninistrative support for
an acoredited program in practical nmursing.

2.7. kn "affiliating agency™ refers to a health care agency vsed by a sponsoring agency for clipical
experience for students enrolled in the accredited program.

2.8. YLicensurs examinaticn' refers to the written exmnination provided to qualified applicants, as required
in 10 CSR 2, Policies Regulating Licensure of the Licensed Practical NHurse.

§10-1-3. Accreditation
The Board shall issue a certificate of accreditation to the accredifed prograz of a spansoring sgency which meets
the requirements of WV Code §30-72-8 and this rule. The sponsoring agency shall display the certificate of
accreditation at the program site.

3.1. Minimme requirements for accreditaticn

In order for a sponsoring agency to establish or maintain an aceredited pregram in practiecal norsing it
must: i .

3.1.1. establish a practical nursing program advisory coumittee as required in section 5 of this rile,
3.1.2, provide classroor and clinical facilities as regnired by sectiom § cf this rule,

3.1.3. employ gqualified faculty as required by section 7 of this rule,

3.1.4, provide a program of instruction as required by section 8 of this rule,

3.1.5. select students ard develop student policies as required by sectiop 9 of this rule, and
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2.1.6. maintain records, reparts and bulletins as required by section 10 of this rule.

3.2, Typres of Acgreditatjon

311 programs shall have tentative, provisicpal or full accreditaticn by the Beoard for graduates of the
progran to be eligible to take the licensure examination for practical nursss.

3,2.1. Tentative state accreditation

B new program for which ihe spomsoring agency requires time to demonstrate its eligihility for
accreditation shall be kmown as a "State Tentatively Accredited Program." Tentative accreditation is valid for
cperation of the program until after the first meeting of the Board following its receipt of the licensure
examination results from the first examination following graduaticn of the first class.

3.2.2. Provisiomal state accreditation

% program which falls to maintain the minimum requirements and which the board has duly notified that
it must meat the Board recommendations within one (1) year frm date of 'Lh—e notlce .Ls kiyown as a "State

Provisicnally Accredited Progm "
3.3.3. Full state accreditatwn

2 program which bas met the reguirements set forth in this rule, and has demonstrated the ability to
provide an adeqguate educational progream which reflects current educational trends and current concepts in the
delivery of heaith services, is known as a "State Accredited Progrem."

3.4, BAccreditation site visits . -

A representative of the board shall visit each program cnce every three {3) years to evaluate compliance
with minimum reqivepents for maintaining an accredited program in practical morsing, A represeniative of the
board may make additional visits at apy time depending upon the needs of the program as determined by the board,
the sponscring agency or faculty of the program. 2dditional visits may be anoounced or unannocunced, Following a
visit, the board representative shall send a report to the nurse coordinator stating the findings amd
recommendations. The board represemtative sball provide coples of visitation reports to the Board for spproval
and to continue the program's full state accreditationm.

3.5. Katiopal accreditation

A1l programs are urged 1o seek accreditation through appropriate natiopal
organizations autborized to grant such accreditation.

3.6. Withdrawal of state accreditation

The board sball give written rotice of deficiencies to any program which fails 4o meet requirepents of
WV Code §30-Th-1 et seq. and this rule, with a speci.fie& date by which the program is to correct the deficiencies.
The letter is immediate notice that the program’s accreditation status is in jeopardy. The board shall seintain
the program on the list of accredited programs, as a Provisionally accredited program, for the peried specified
to correct deficiencies. A representative of the board shall mske an on site vigit at the end of the specified
period 1o determine if the sponsoring agency and faculty have corrscted specified deficiencies in the provisionally
accredited prograa.

3.6.1. R sponsoring agency of a program placed on Provisiomal State Accreditation may request a hearing
before the board on behalf of the progrem.

3.6.2. The sponsoring agency of a program that has had its accreditation withdrawn who desires to recpen a
progrem is required to follow the established procedure for opening a new program.

3.6.3. A represeptative of the board shall contact a program that has a high failure rate on the licensure
examination for the purpose of providing guidance in developing an svaluation mechanism to determine probable
causes. The Board representative may ask that the facuity develop and present to the Board a plan for corrective
action. The Board may accept the plan devised by faculty or offer alternative suggestions for corrective actiom.

3.7. <Cbange in conirel of a program

When a sponsoring agency transfers a program to a new sponmsoring agency, the pew spooscring agency shall
notify the Board, in writing, of its intent to sponsor the program and seek Board approvel prior to assuming
responsibility for the program.
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3.8, Closing a program

The sponscriny agency of a program of practical nursing scheduled to close shall inform
the Board, in writing, of;

(a) the proposed closing date,

{b) plans for students currently enrcllied in the program to complete the program, and

(c) provisions for storage of student records.

3.9. Reopening a program .

3.9.1. The spoosoring agency of a previocusly accredited program, in good standing with the beard, may
recpen the program within cme (1) year of the date of graduation of the last class. The sponsoring agency shall
notify the board,in writing, no less than eight (8) weeks pricr to the proposed reopening date. The Executive
Secretary or a member of the board shall visit the program prier to the opening date,

3.9.2. The sponscoring agency of a previously accredited progrom which has been closed for mere than cae
(1) year from the date of graduatiocm of the last class, sball reapply, to the board, as a pew progran.

§10-1-4. Establishing a ¥ew Program
3.1, Conterplation of a program
Bn agency contemplating sponsoring a pew program of practical mursing shall request a copy of the mannal
entitled, "Manual of Recormendations and Reguirements for Education and Licensure. Sponsoring agencies should
consnlt with board staff throughout the planning process.
3.2. Planning process
The following steps‘shall be included in planning a program of practical nursing.
3.2.1 Pre-planping meetings
3.2,1.1. Representatives cof a spmso*:.ng agency and the Board shall hold a pre-planning conference 1o begln
preliminary discussions about roles and responsibilities of faculty and administration in practical nursing
educatien,

3.2.1.Z. Representatives of the Board, the sponsoring agency, the clinical facilities, potential
employers, rescurce pecple and interested citizens shall held a commmity meeting to discuss;

{a) present and the future need for additional licemsed practical nurses,
{b) the implications of the expansion of existing health services,
{¢) staffing patterns of local beaitk care facilities, and
(Q) the use of c¢linical facilities for student experienca.
The sponsoring agency shall plan the meeling.
3.2.2. Temporary approval io plan a program of pracilcal pursing
3.2.2.1. The sponsoring agency shall sutait ten (10) coples of the application for a new program with
resumes' of the potential purse coordinator ard imstructors to the Board with the fee reguired in 10 CSR 4, Fees
for Services Rendered by the Board, Pricr to or at the time of application the sponsoring sgency shall submit;
{a) documentation of meed for graduates of the program,
(b) verification that adequate clinical facilities are available for student experience,
{e) the estimated pumber of quaiified applicants for imitial and future classes,
(@) a description of classroom and lsboratary facilities, azd
(2) the basis for financial support during the planning phase and for sritial and future classes.
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The sponsering agency shéll subemit this material no less than three (3} weeks in advance of the
Board meeting during which the program is scheduled to be considered for temporary approvel 1o proceed with the
planning process.

3.2.2.2. The spomsoring agency shall employ a purse coordinater after the hoard has granted temporary
approval to plan a program of practical nursing.

3.2.2.3. The sponsoring agency shall submit a draft copy of the curriculum and supplementary materials to
the Board including;

{a) the program philosopny,

{b) the student termipal objectives,

{c) the administrative structure of the spomsaring agency,

{d) the functions and pames of advisory commitiee methers,

{e) the faculiy qualifications and job descriptions,

(i) the program an,‘d student policies,

(g) the rotation schedule, and

{h) the affiliation agreements between clinical facilities and the spomsoring agency.

The spousoring agency may submit this materlal all at once or in sections as it is completed.
} representative of the board shall review the materials and make recommendations for revision where pscessary to

mect board requirements..

3.2.2.4. Represectatives of the board shall coenduct an official vislt to review the final draft of program
materials and to survey clinical facilities planned for use by the program.

3.2.3. Tentative state accreditation
3.2.3.1. The sponsoring agency shall submit ten (10) coples of the curriculum and supplementary materials
identified in subssction 3,2.2.3. of thiz rule, with pecessary revisicos, to the board. The spomserirg agency
shall submit the materials to the board office no less that three (3) weeks in advence of the date scheduled by
the hoard far consideration of the new program for tentative state accreditation.

3.2.32.1. The Executive Secretary of the hoard and/cr a member of the board sball make consultation visits
to a program with tentative state accreditaticn when:

(a) the program bas been in operation six {6) manths;
(b) the sponsoring agency or faculty of ar accredited program regquests a visit; or
{¢) the board dstermines the need for a visit,

§10~1~5. Practical Hursing Program Adviscry Comrdittse

The sponsoring agency offering a program in practical pursing sball appoint an advisory cummittes composed of
members of the community Interested in the education of practital purses and the health care of individnals,

5.1. The practical nursing program advisory committee shall meet at least twice each year.

5.2. The committee should include at least ane (1) of each of the followicg: a consumer, a director of
nursing service, a bospital administrator, a licensed practical purse, a physician, a register=d nurse, and an
educater not associated with the program. The nurse coordinator and sponscoring agercy administrator are ex officio
members of the advisory coamittee.

5.3. Functions of the comittee

Members should:

5.3.1. be familiar with the relaticnships between the program and clinical practice
aresas;
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5.3.2. assist in interpreting the program to the community, e.g., fumction in a liaisen capacity;
5.3.3. be aware of the current concepts in practical purse education and health trends in the area; and
5.3.4. make recorpendations for improvepent in the program.
§10-1-6. Clesarocm and Clinical Facilities
6.1, Classroom and office facilities
The spconsoring agency shall provids:

6.1.1. a nursing laboratory with sufficient pumbers of modern patient care imits and up-to-date equipment
ard training aides to meet the objectives of the progranm and the learnming needs of stodents;

6.1.2. a classroom or a lecture rodm that is well lighted and well ventilated ard contains desk-arm chairs
or tables and chairs, a chalkboard, a hulletin board and visual aids;

6.1.3. a reference library containing the latest editicns of practical nursing textbooks, nursing review
bockts and pericdicals;

6.1.4. a student lounge, lavatory facilities and space for students' persconal beleongings;
6.1.5. a separate office with a ielepbone for the nurse coordinator; and,

€.1,6. faculty offices adeguate in size and nmmber to provide the faculty with privacy for work and for
student cooferences.

. The spoosoring agency should provide an office for the secretary, in close proximity to the nprse
coordinator.

6.2. C(Clinical facilities
hgencies used as clinical facilities shall meet the minimum requirements set forth in this section,
6.2.1. _Acute care facilities shall:
(a) be licensed by the State Department of Health and Humen Services;

{b) be accredited or working toward accreditaticn by the Joint Commission of Accreditation of
Health Care Organizations; ’

(¢} have an acilve in-service education program; and
{d) be staffed by quaiified service persomnel.
£.2.2, Long-ters care facilities shall: o
{a) be licensed by the State Department of Health and Human Services;
{b) have an active in-service aducatjoo program; and
{¢) be staffed by gualified service perscnnal.

£.2.3. Cther inpatiept and cutpatient facilities and agencies shall meet appropriate state requirements for
cperation. : .

§10-1-7. Faculty

Tte @Onsorﬂ;ng agency shall submit evidence tbat all faculty members meets minimom requirements of the
Board as set forth in this secticam.

7.1, Hurber of faculty members

The number of faculty mesbers in an accredited prograe of practical nursing will vary accerding to the
size of the class, distribution of students in the clinical facilities and the philosopby of the educational
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program. ‘he spoumsoring agency shall employ part-time instructors to assist faculties numbering less than thres
{3) and ip other instances as considered vecessary by the board or the sponsoring agency.

7.2. Clinieal ratio of students to faculty

The ratic of students to faculty in the clinical ares shall not exceed ten (10) students to ome (1)
instructor, The sponsoring agency shall consider a lower ratio whep clinical space and patient census are not
sufficient to accommodate the ten {10) to one (1) ratic or when inngvation is urdertaken.

7.3, HNurse coordinator

The sponsoring ageuncy shall designate a nurse coordinator for each practical nursing program. The nurse
coordinatar shall he the supervisar of the program of instructlon and is respousible for planning, implementing
and evaluating the entire program.

7.4. Instructors

Instructors are responsible for the supervision of students within the clinical areas, and for the
development and iteaching of theory.

7.5. ¢Gualifications of faculty
fack familty member shall:
7.5.1 be a registered professional purse currently licensed in West Virginia;
7.5.2. have or be working toward a baccalaureate degree, preferably in nursing;

7.5.3. have a minimm of three (3} years of professional experience, with the most recent ewperience
within the three (3) years immediately preceeding employment;

7.5.4. have a minimum of three (3) years experience in ome or more of the following areas:
teaching, supervision or administration; and

7.5.5. show evidence of contimiing education.
7.6. Part-time and subsiitute faculty members

Each part-time and substitute faculty shall meet the same criteria as full-time faculty, The board
may make excepiions for faculiy employed to teach specific subject areas, i.e., nutrition.

7.7. Faculty member responsibilities

Facuity wembers are respansible for all activities relating to classroom and clinjcal experience
administration and organization, curriculum development, classrocm and clinical instruction, student guidance and
for maintaining & learning enviromment for the student. Faculty shall participate iz a minimm of fifteen (135)
contact hours of continmuing education each year relating to their specific employment responsibilities as
identified under faculty funmcticns outlined im secticn 7.8 of this rule. Faculty members shall anmually submit
avidepce of continuing education to the board.

7.8. Faculty functicns

7.8.1. The purse cocrdinator shail:
{a) assume responsibility for organizing and directing the program under the jurisdiction of the
sponsoring agency;
(t) seek recomendatiops from the practical nursing advisory committee for egtablishing policles
for the recruitment, selection, adwission, progression, dismissal ard compseling of students;

{c) schednle reguiar faculiy conferences and maintain a written record of discussions and
decisions.

{d) establish a system to maintain essential records that will be used to evaluate a student
progress while the studant is eprolled in the program and to follow up on the student afier
bis or ber graduaticn;

{e) report, at least monthly, the status of the progrem to the sponsoring agency administrator
and to the advisory coomittee as necessary.




FILED

gy SEP 24 PR 2 56
WEST VIRGINIA LEGISLATURE e
LEGISLATIVE RULE-MAKING REVIEW COMMITTEE OFFICE OF WiS Vi G TI'F"I
Roca M-152, Stats Capitol SECRE: AT LY STAIL
Charleston, West Yirginia 25305
(304) 340-3285
Debra A. Graham, Counsel
¥ichael McThomas, Asscciate Counsel
Marie Nickerson, Admr. Assistant

Sepster William R. Wooten, Co-Chairman
Delegate David Grubb, Co-Chairman

NOTICE OF ACTICN TAKEN BY TEGISLATIVE RUIE-MAKING REVIEW COMMITTEE

September 10, 1991

TO: " Ken Hechler, Secretary of State, State Register

TO: Ms. Nancy R. Wilson. Exec. Secretary
WV State Bd. of Exam. for LPHNs
922 Quarrier Streel, Room 506
Charleston, Wv 25301

FROM: Legislative Rule-Making Review Committee

PROPOSED RULE: Policies and Procedures for Development and
- Maintenance of Educational Programs in Practical
Nursing

The Leglslatlve Rule-Making Review Committee recommends that the West
Virginia Legislature: . E

1. Authorize the agency to promulgate the Legislative Rule
(a) as originally filed o
{b) as modified by the agency X

2. Authorize the agency to promulgate part of the Legislative
rule; a statement of reasons for such recommendation is
attached. : o o .

3. Authorize the agency to promulgate the Legislative rule
with certain amendments; amendments and a statement of
reasons for such recommendation is attached.

4., Authorize the agency to promulgate the Legislative rule
as modified with certain amendments; amendments and a
statement of reasons for such recommendation is attached.

5. Recommends that the rule be withdrawn; a statement of
reasons for such recommendation is attached.

Pursuant to Code 29A-3-11(c), this notice has been filed in the State
Register and with the agency proposing the rule.




