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TITLE 18
LEGISLATIVE ROLES
WEST VIRGINTA STATE BOARD OF
EXAMTNERS FOR LICEMSED PRACTICAL NURSES
SERIES 1
POLICTES AND PROCEDURES FOR DEVELOPMERT AND MATRTENANCR
0f EDUCATICHAT, PROGRANS T§ PRACTICAL NURSING

§10-1-1. Genaral,

1.1. .Scope. --These legislaiive rules establish the administrative Rules and Regulations for development and
maintenance of educational programs in practical nursing.

1.2, _ Buthority. ~-Ruthority. --W.Va. Cede §30-72-1 et seq; )

1.3. Filirng Date. =- - -

1

[*=N
.

gffective Date. ~-

1.5. kepeal of Former Rule., -- This Legislative Rule repeals Weéf Uiﬁginia Legislative Rule "West Virginia
Board of Exeminers for Licensed Practical Nurses, Series 1 (1981 amended), effective July i, 1981.

§10-1-2. Definitlon of Texrms.

2.1.__ The term '"Practical Fursing” means the performance for compensation of selected nursing acts in the care
of the 111, injured or infirm under the direction of a registered professioral nurse or a licensed physiclan or
a licensed dentist, and not reguiring the substantial specialized skill, judgment and lmowledge required in
professional nursirg.

2.2. The term "Practical Nurse" means a person who has met all the requirements for licensure as a practical
nurse and who engages in practical nursing as defined.

2.3, “The term “Bcard® in this document refers to thé Hest Virginia State Board of Exanpioers for Licensed
Practical nurses.

2.4, An "Aocredited" school of practicel pursing is one which has met the reguirements of the law and of the
Board as owtlined in this document and is currently accredited by this Beard.

2.3, The term "Program" refers to an accredited school of practical nursing.

2.56. The verb "Shall," when used, indicates mancatory corditions which a program of prazctical mursing must
meet im ordsr to he accredited.

2.7. L YQurriculun™ is a total written plan of learning activities included during the pfogram in practical
nursirg.

2.8.  The verb "Should" indicates suggestions for thbrcugh consideration by practieal nmursing programs.

2.8. The term Sponsoring Agency" refers to those agencies providing financial and administrative support for
a program in practical nursing.

§10-1-3. Rew Programs.

3.1, Contemplaticn of a program. --When a new program is contemplated, advice and counsel shall be sought from
the Board and the interested agency should reguest a copy of the manual entitled, "Mannal of Recommendations and
Requirements for Education and Licensure.' Agencies are epcouraged to conswit with staff of the Beard throughout
the planning process to provide guidance with program preparation,

3.2. Planning process. =-The fbilowing steps shall be included in planning a program:

3.2.1 Pre-planning meetings:

3.2.1.1. I pre-planning conference shall be held ﬁith'répresentatives of sponsoring agency and Board to
begin preliminary discussions related to roles and responsibilities of practicel nurse educaticn, and faculiy and
administration.

3.2.1.2. 3 commumpity mesting shall be held with representatives of Board, spensoring agency, clinical
facilities, potential employers, rescurce reople and interested citizeos, This meetirg shall be planned by the
interssted sponsoring agency to discuss present and future manpower needs, implicatians of expansion of existing
health services, staffing patterns and the use of clinical facilities.

3.2.2. Temporary ‘approval to Plan a Program:
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The sponsoring ageacy shall submit ten (10) coples of the applicaticn with resume of potential coordinator and
instrizctors to the Board with required fee. Other preliminary information which shall be submitied to the Board
priar to or at the time the applicaticn is_submitted includes documentation of need for graduates of the program,
availability of adequate clinical facilities, estimated number of qualified applicants for initial and future
¢lasses, adeguate classroom and laboratory fagilities and the basis for financial support during planning phase
and for initial and future classes. This material shall be submitied no less than three (3) weeks in advance of
the Board meeting during which the program is scheduled to be considered for temporary approval to proceed with
the planning process.

3.2.3. Employment of coordinater by the spomscring agency.

3.2.4. "The propased program shall submit draft coples of supplementary materials to the Board including
rhilosophy, objectives, administrative structure, functicns and names of advisory committee members, faculty
qualifications and job descripticms, program policies, student policles, cwriculum, rotation schedule and
affiliation agreements betwean clinical facilities ard educational agency. This materiel may be submitted all at
once or in sections as completed. The materials shall be reviewed by a represemtative of the Board and
racommendations for revision sball be made where deemed necessary to meet Board standards and assure guality in
the educaticnal program. C : - :

3,9.5. An official visit shall ke conducted by representatives of the Board to review final draft of program
rmaterials and to survey clinical facilities planned for use by ibe program.

3.2.6. Tectative Bocreditation: )
The proposed program shall submit ten (10) cepies of the supplementary materials ic the Board.
Materials are to be submitted to the Board office no less thal three {3) weeks in advance of the date scheduled
by the Board for consideration of the new program for tentative accreditation. ' B

3.3, Copsuitaticn Visite. -- Consultation visits shall be made by the Executive Secretary and/or a member of
the Board when:

{a) the program nas been in operation six (&) months;
{b) the program requests a visit; or
{¢) the Board determines the need for a visit.

§L0-1-4. Accreditaticn.

B certificate of acoraditation shall be issued by the Board and shall o be displaved in the school.

4.1. Types of Rccreditation, -- A1l programs shall have tentative, provisiopal or full accreditation by the
Board for graduates of the program to be eligible to iake the licensure examination.

4.1.1. Tentative state accreditation. -— A new program which requires time to demonstrate its eligibility
for accreditation shall be lmown as a "State Tentatively Accredited Program.” Tentative accreditation is valid
for program operaticn until after the first meeting of the Board following receipt of the licensure examinaticn
resulis of the first examination following graduation of the first class.

4.1.2. Provisional state accreditation. -- A program which fails to maintain the minimm requirements and
has been duly notified that it must meet the Board recormendaticns within ome (1) year frem date of the notice
shall be imown as a "State Provisionally Bectedited Program.''

4.1.3. Full state agoreditation. -- B program which has met the requirements herein set forth, and has
demonstrated the ability io provide an adequate educational program which reflects curremt educational irends
and current concepts in the delivery of health services, shall be lmown as a "State Accredited Program.!

4.1.4. Scheduled Board visits for the purpose of continuing full staté accreditation shall be made at three
(3) year inmtervals. Rdditional visits may be mede at any time depending upon the ueeds of ihe program as
deteTmined hy the Board or the individual school. Additicnal visits may be annoumced or tnansounced.  FPollowing
a visit, a repert will be sent to the program stating the findings and recommendations. Coples of visitation
reports shall be presented to the Board for approval to comtinue full state accreditation.

4.1.5. Hatioral actreditation. -- 211 programs are urged to seek accreditation through sppropriate naticnal
organizaticn autberized o grant such accreditation.

A.2. Withdrawal of state accreditaticn. -- Eny program whick fails o meet legal standards and Board
requirements, as verified by resulis of an on site survey, shall be given written notice of deficiencies with a
specified date by which the deficiencies are to be corrvected (§30-73. Code of WV}. The letter shall be immediate
notice thai the program's accreditation status is in jeopardy. The program shall be maintained on the list of
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aceredited schools, as a Provisionally accredited program, for the pericd specified to correct deficiencies.

4.2.1. 1 sponscring agency of a program placed on Provisional State Accreditation wmay request & hearing
before the Board on behalf of the Program.

4.2.2. 1 program that has bad its accreditation withdrawn ané desires tc recpen shall e required to follow
the established proceture for a new program.

4.2.3, B program that has a high failure rate on the licensore examiraticn, as determined by the Zcard hased
on state and naticnal averages, shall be contacted by a representative of the Board for the purpese of providing
guidance in developing an evaluation mechanism to determine probable causes. The Board representative may alse
ask that the faculty develop and present to the Board a plan for corrective actlon. The Board may accept the plan
devised by faculty or offer alternative suggesticons for corrective action.

4.3. Change in dontrol &f programs. -- When an accrediied program undergees a change in administrative contrel,
the new agency shall notify the Board, in writing, of its intent to sponsor the program and seek Board approval
prior to assuming responsibility for the program. ’

4.4, Closing a program. -- The sponsoring agency of a practical mwrsing program scheduled to close shall inform
the Board, in writing, of: . B i

(a} The propecsed closing date;

(b} Plan wade for students currently enrolled to assura corpletion of ibe progrem and their eligibility
to take the licensure examination;

(c) Provision for storage of studeni records.

4.5. Recpening of 2 program. -~ A program previously accredited, and in good standing with the Eoard, may reopen
if the spomscrirg agency remains the same and it is within cne (1) year of completion of the last class. The
Beard shall be potified ip writing no less ihan eight (8) weeks prior to the proposed recpening date so a visit
can be made by a representative of the Boagrd. . -

L program which has been closed for more than one (1) year from the date of completion of a the last class, shall
reapply as 4 new program.

4.6, Practical Nurse Program Advisary Cormittee. -- The agency offering a course in practical nursing shall

appoint an advisory comittee composed of members of the commnity whose interest is in education of practical
nurses and the healih care of individuals,

4.6.1. The practical nurse program advisory commitiee shall meet ab least twice a vear.

4.56.2, Membership on the committee should include at least ane {1) of sach of the following: consumer,
directer of nursing service, hospital adminigtrator, licensed practical nurse, physician, registered nurse, and
a representative of general education. The nurse coordinator and county vocational director shall be ex officlo
members of the Practical Nurse Program Adviscry Cormittee.

4.6.3, Punctions of ihe commiites. -- Members should be expected to:

{a) be knowledgesble of working and financial relationships between the practical nursing programs
and practice areas;

{b) assist in interpreting the practical mursing program to the commmity, e.g., funciicn In a liaison -
capacily;

{c) keep informed of current concepts in practical nurse edecation and healtk trends in the area; and

(d) make recommendations for practical murse progran improvement.

4.7. Faculty. -- The sponsoring agency shall submit eviderce thaet all faculir meets minimum requirements of the
Board.

4,7.1. Number of faculiy members. -- The mumber of faculty members in an accredited program of practical
nursing will vary according to the size of the claws, distribuiion of studenis in the clinical facilities and the
philescphy of the educaticnal program. Part-iime instructors shall be smployed to assist faculiies mumbering less
than three {3) and other instances as deemed necessary. T

4.7.2. The ratio of siudents fo faculty in the clinical area sball not exceed one {1) instructor te ten (10)
students. A lower ratic shall be coosidered when c¢linical space and patient cebsus are not sufficient to
accomnedate the 1 to 10 ratic or when innovation is undertaken.
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. 4.7.3. HNurse coordinmator. -- B nurse cocrdinator shall be c’.as;.gna‘ted for each program of practical nursing.

The nurse coordioator shall be the suparvisor of tha program of J.ns‘c:u-tmn and shall be respensible for plamning,
implementing and evaluafing” the entire program.

4.7.4, Instroctor. ~- Imstructers shall be v—espoqs:.ule for supervision of stedents within the clinical areas,
plus de evelopment and ieaching of theecxy, =~ -~

4.7.5. Qualifications of faeulty. -- a1l faculiy shall: -—-
{a) ke a registered professicnal nursé currently licensed or gqualified
for licensure in the state of West Virginia;
{b) have or be working toward a baccalaureate degree preferably in nursing:

(c) have a minimim of three (3) years of professional experienge. The most recent ewperience shall
be within the past three (3) years:

(4) include a minimum of three (3) years experieuce in one or more o*‘ the mlTohmg fields:
teaching, supervision or a&"u,n_.s‘tmuon, and

(e} show evidence of continuing educatico.

4,7,6. Part-time and substitute instructors. -- Shall wmest the same criteria as full-time facultrw. .
Excepticns will be made for gpecific subject areas, i.e., mutrition.

4.7.7. raculty responsibilities. --Faculty respomsibilities include: all activitles rélating to
administration, organization, curriculum development, instruction, student guidance and meintaining a learning
environment for the student in the classroom and clinical practice areas. Faculiy sball participate in a mizimm
of 1% contact heurs of continuing education each year relating to their specific employment responsibilities as
identified under faculty functicns ocutlined in section 4.7.8 of these rules and regulations. Evidence of
participation jn contiruing educaticn shall be submitted to the Beard anmually.

. 4.7.8. Faculty functlons. B
4.7.8.1. The nurse coordinator shall:

(a) assume respons:.bmty for organizing a.nd directing the prc-gram undar the jurisdiction of the
sponsoring agency;

(b} seel from the adviscory commitiee recompencdations for establish_'_ng policies for recruitment,
selection, admissicn progressmn, chsmssal angd cotmselmg of studerts;

{c) schednle regular facully conferences and ma:mta._n a wri tte.u record of discussions and
decislons.

{d) establish a system for ma.ntaln_ug essent_al records that will be used to evaluate siudent
progress while enrolled in the program and fellew up after graduation;

{¢) report at least monihly the status of the progrem to the administrator and to ihe advisory
comitiee as necessary.

{f) visit clinical practice aveas regularly %o svaluaile stude,nt experience and gaintain
communications with facility admzustratlon and staff,

{g) plan and irplement, with agency administraticn, ap asnual budget for the program;
{h) make recomrendations for faculty appointments and procotions;

(1) arrange for selection activities chlL.d.lnq testing, inpterviewing and selection of
students;

{j) interpret changing practices ip the utilirzation of the graduate practical nurse and adjust
the educational program to accommodate these changes;

(k) Cevelop short and long range objectives ard strategies for strengthening the program;
. {1} establish criteria for ongoing evaluation of curricalum, clinjeal facilities and faculiy;

(n) evaluate and document, at lsast every six (6) months, beginning instructer performance in
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zerms of perseral and professicnal achievement; and evaluste femured faculty annwally.

The nurse coordinator shall not be expected to carry a teaching lead equal to that of other fzculty
memrers. Adequate time shall be allotted to carry out activities related {o coordipation of the
program, however, the nurse cocrdinater way:

(n) develop course cutlines and lesson piéﬁs-fbr teaching the nursing skills and related
courses; .

(o) direct and supervise student learning in the classrcoom and clinical areas;
(p) evaluate and record student performance;
{g) participate in the counseling and quidance of studants related to their course of study;

(r) perform other duties and responsibilities related to praciical nurse education as assigned
by administration. ’

4,7.8.2. Tre insgtructor/s ghall:

{a) develop course outlines and lesson plans for teaching ihe nursing slills ard related
Ccoursas;

{b) direct and supervise studeni learning in the classroom and clinical areas;
{c} evalvate and reccrd stodent perfiormance; '
(d) participate in the counseling and guidance of students related tc thelr course of study;

{e) assist with administrative duties when indicated including interviewing, testing and
selection of students} and

(£} other duties and responsibilities related to practical nurse education as assigned by
the nurse coordinator.

4.7.8.3, Secretarial assistance. -- Adequate clerical assistapce shall be provided to the fasulty of
practical norse programs. N ’ )

4.8, Facilities.
4.8.1, Classroom facilities.

4.3.1.1. MNursing laboratory. -- Sufficient numbers of modern patient care units shall be provided
to meet the objectives of the program. The laberatory shall comtain up-to-date equipment avd training aides
adequate 1o provide necessary learming experfiences for students.

4.8.1.2. Classrocm or lecture room. — The classrocm shall be well lighted ané well ventilated. IX shall
contain desk~arm chairs ard/or tables and chairs, chalkboard, bulietin beoard and visual aids.

4.8.1.3. Library. -- The reference library shall bave an atmogphere conducive te learming and be
agcessible to students for convenience of study. There shall be available the latesi editions of resowrceful
practical nursing texidocks, nirsing review books and the latest editions of professicnal pursing pericdicals.
The pursing rescurce textbooks shall bhe updated or replaced as mew editicns are aveilable,

4.8.1.4, Student lounge. -- Lavatory facilities and space for students' personal belongings shall be
provided. ) :

4.8.1.5, Offices, -- The nurse coordinator showld have a separate office with a telephone., An office
with adequate space for records and files for the secretary should be provided in clese prowimity to the
coardinator. Faculty offices shall be adeguate in Size and number to provide the faculty with the cpportunity for
work and privacy for student conferences.

4.8.2. TEducational program.
4.3.2.1. Corriculum concepis,

4.8.2.1.1. The philosophy apd chjectives of the program should be developed by the faculty and shall
be used as a basls for curriculum development.

4.£,2.1,2 The curriculum for praciical nurse sducation should e plamned to meet commnity npursing
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needs. In developing and e‘.?aluatlng curricuwium, currsnt copeepts in health cars and changing roles of all nurse
practitioners shall be considered.

4,8.2.1.,3. Emphasis shall be placed on éax_relcpment of measurable chjectives for the total program
rather than number of hours. Progreams may adapt and enrich cu}:‘rlculum in accord #ith stated objectives, clinical
resources ard facilities.

4£.8.2.1.4 Current eéucauonal concepts and methods of teacnmg mclnalng iptegraticn, career mability,
career 1aqc1er[open curricwlem, individual study and corpetency based imstruction shall be utilized where
appropriate in the mn_rflculu:n .

4.8.2.1.5. Major curricult.m cna..ges sua"l be made only after written consultation with the Execirtive
Secretary ami/o" Eo&d. o .

4.8.2,2, Length of program. -- The langth of the pfﬁgﬁm'shall te twelve (12) menths unless pe.rmission
ig obtained from the Board on the basis of a written plan.

4.8.2.3. Curriculum content.

4.8.2.3.1. 1} master plan of the curriculum shall be'de\reloped and available to students showing length
and sequence of courses, aveas of content to be covered ard settings used {classroom/wlinical}.

4.8.2.3.2. _ The master plan s“*all DI.‘OV"d.E ev:_dence that the cwrriculum is designed to meet the
objectives of the prcg*'am and include: - - o

(a) mstrucbow of studepts in the classroom and clinical areas to peet both physical
and psychosocial needs of all age groups;

{5} conourrent learning experdences in theory a=d clinical practice with emphasis on
basic mursing principles and procedures related io practice nursing;

(¢} integration of basic concepis of nuirition, anatowy, physiclogy, pharmacoleqy, mental
health, commmications, history and trends in narsing, vocational responsibilities and
family living;

{4} arrangements for learming tao prcgress from sinple to complex;

(e} clinical practice beginning by the third week of the program to facilitate
concurrent learfiing; and

{f} clinical instruciicn in medical, surgical, geriairic, wental health, matermal and
intant care, and pediairic areas.

Eeute, long-term and community health facilities and agencies shall be utilized if
appropriate learning experiences are available. Specialty aress, mc"uculg but not limited to intensive cars,
coropary cawve and emergency room shall be used cn_"Lg with faculty supervision and after written justification has
been provided to the Beard.

4,8,2.4. Suggested hou.rs. -~ bivisién of hcuré for classroom and supervised clinical instructien way
vary from program to program depending on availability of learning experiences.

Subject Betual Tostructiopal Tine
Principles and Fundamentals 200
Social Sciences Integrated 150
Body Structure . _ )
Nutrition and Diet Therapy : 40
Pharmacology - B R L. 8 )
Medieal-8urgical = - . 430 .-
Geriatrics | - - 100 _ -
Mental Health - - 100 -
Obstetrics &0 : -
Pediatrics B - &0
Total Instructicnal Hours 1,300 _. °

Yot less than one fourth {1/4) nor more than ane half (1/2) of the actual instructionzl time shall be
devoted to theory unless written justification is presented to and approved by the Board.

4.8.2.5. Retation plan.
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4.8.2.5.1. 3 ccaplete rotation plan shall be developed and pcsted for sach student showing daily
classrecm theery contant ccrrespondlqg clinical practice for the various nursing p—actlce experiences,

4.8.2.5.2. The rotation plan should be developea bv the coordlnaLor in cooperation with the
affiliating facilities and agencies, with consideration being given to available clinical services, guantity and

guality of supervizion needed and requirewents of the Board -

4.3,2.5.3. The rotation of students th:cugh the cllnlca_ services shall follow the estab‘lshed
rotation plan and shall not be changed by the affiliating agency or the cocrdipator except by mutnal agreement.

4.8.2.8. Supervisiorn,
4.8,2.6.1. It is recomrended thai both faculty and students carry liability insurance.

4,8.2.6.2, R1l clinical practice shall be supervised by the faculty of the program.

4.8.2.6.3. Facully members must be registered professional cutrses. & licensed practical nurse may
be emploved by the program to aid faculty in supervision of student's practice provided that a registered nurse
faculty rember is Immediately available for COQSUita;lOﬂ Student teacber ratlo shal1 be cased cn the number of

registered nurse faculty members.

4.8.2.6.4. Only those clipical practice arsas shal* be selected tdat of fer the student the

opportunity to observe and practice good nursing care. Prog*ams are encomraged to utilize West Ulrglnla
facilitles. Clinical practice areas sball be evaluated pericdically by faculty to assire that adsquate

experiences are available to meet program objectives

£.8.2.8.5. Although tre overall chjective of a progrem is to prepare the student for service, the
provision of service to patients is the responsibility of the service agency, and the nursing service needs of the
patlenis should not tale precedance over the educatlona_ Peeds of the student.
4.8.2.6,6. Clinical facilities shall be reviewed by a represenuatlve of tne Board., It is the
responsibility of the spomscring agency to request this visitation.

£.8.2.6.7. Mgencles used as clinical facilities shall meet the folléwing minimum_requirements:
{a) Acute care facilities shall: ) )
(1) be licensed by ihe State Department of Health and fuman Services;

(2) be accredited ov working toward accreditation by the Joint Commission of
Beereditation of Healthcars Organizations;

{3) have an active in-sarvice sducation pregram; and B
(4) be staffed by qualified service persumnel.
{b) Long-temm care facilities shall: _
{1) be licensed by the State Department of Health and Human Services;
(2) have an active in-service education program; ard
{3) be staifed by gualified sg;vicé personcel,
{c) Other inpatiest and owipatient facilities and agencies shall mee£ appropriate

state. requirements for operation.

4,.8.2.6.8. Students assigned to coomumity agencies, l.e., clinics, nursery schools, day-care
centers, communiiy health agencies, rehabilitation centers, doctors' offices, mental health centers and other
available health agencies may be under the supervisicn of an employee of that agency in the absence of program
faculty, providing students do not provide direct patient care. Written objectives for the experience shall be
develcped and relate to the overall abjectlves of t_e pvogram and pre and pest canferences shall be held by program

faculty.

4.8.2.7. TInstruction.

(2} The scheduled instructional time for classroom and ¢linical experiences snall not exceed

thirtg-twe (32) hours per week.

(b} A final passing score of "C'" shall be set in each course.
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4.8,2.7.1. For each colwrse of instruction facuity skall develop and wtilize a written outline which
includes a plan for each lesson that contains behavioral objectives, an cutline of lessen content, time allotment,
teaching methods, evaluation methods, visual aids and reference materials ’

4,8.2.7.2. Classroom Lnstructicn. -- The writien oviline to be utilized shall give evidence that:

(a) the cbjectives of a course and the corresponding lessons are consistent with and
contribute to the achievement of the chjsctives of the program;

{b) the scheduled learning experiences for a unit of content are consistent with the
master plan and rotaticn schedule and provide for concurrent clinical and classroom
instruction;

{c) the time allotted to each lesson ls consistent with the content to be covered and
the learning expected of the students; and

(4} the content and teaching methods reflect current concepis and practices in npursing
education,

4.8.2.7.2. Clinical instructicn. -— Written cbjectives skall be developed for each area of clinical
instruction an shal¢ ke related to the overall cbijectives of the program. Clinical learning experiences shall:

(a) be concurrent with classroom iInstruciicn for a given course;

(b) be of adequate length fo permit the instructor to medify the planned assigoments to
meet the needs of individual sicdents.

(c) be gelected by program faculty on the basis of their coatribution te the cbjectives
of the course and total program.

{d) include instructeor-student conferences (individual/group) related to the care of
vatients;

(e) inciude the opportuniiy for studenis to participate in staff conferences and
ingervice education programs;

{E) provide for studenis to assist with preparation, implementaticn and cootinuing
evaluation of the nursing care plan for individuwal paiients with the focus on
patient goals; and

{g) provide for regular evaluation of students utilizing measurable performance
objectives.

Satisfactory attainment of cliniecal performance cbjectives shail be mandatory fer
a student to progress in the program.

£,8.2.8, 1Affiliation agreements., -- When a practical nurse education program, whether conducted by
a vocational school, an independent organization or a hospital, enters into any type of cocpermtive relationship
for provision of student experiences with another organizaticn, a written agreement shail be executed by the
respongible perscns of the participating organizations.

Administrative representative(s) of each agency concerned with the program shalil meet to
establish their respective responsmibilities. A written agreement shall be sigred by the responsible perscns
befcre final approval is granted hy the Board for wse of the facility. Each agreement shall state clearly the
responsibilities of each agency with regard to the educaticnal program and the welfars of the student. The
agreement shall be avallable for review by the Board.

The agreement shall include:

{a) names of the respective agencies;

{b) effective date of agreement;

{c) length of notice reguired by eltker party for termination of agreement;

(d) signatures and titles, as well as date signed, for administrative representative(s) from
both agencles involved; . i )

(e) provision for coordinated planning betweem the faculty and agency;
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. {f) responsibilities of sponsoring agensy o

{1} appoint gualified faculiy to teach, supervise and
commsel stodents,

{2} provide basic learning experiences related to clinical assignment prior to assigument
in the clinical area;

(3} arrapge for ovientation and supplemental ieaching by agency personnel;
(4) select studeni experience:
{5) maintain student records;

{6) notify affiliating agency, as far in advance as possible, of inclusive dates of
affiliation and expected numbers of students;

(7} scheduls an annval conference for review of the program znd its cbjectives, including
the rotation plan, and prepare a written evaluaticn of the clinical experiences.
(& copy of ihe evaluation shall be kept cn file in the coordinator's office for
review during accreditaticn site visiis.)

{g) respengibilities of the affiliating agency to;
{1} provide specific clinical ledrning experiences;
{2) make available confersnce areas and reference materials for ¢linical teachiwng;

{3) meel with program faculty al regular intervals for evalusticon of the program and
studant experiences:

4,8.2,9, Evaluation.

. 4.8,2.5.1. Faculty shall evaluate student proegress at regular intervals. ‘The student shall assist
with this evalwation.

4.8.2.9.2. Standardized achievement tests shall be used iv addition to the regular testing program.
4.9. students. )
4.9.1. Selection of students.

4.9.1,1, 2Admission regquirements., -~ E.p'ol}.t:an«.s sl*all have ccmplet&d ‘the tenth grade or its equivalent,
as required by the Licensed Practical Nurse Act (§30-72-3, Code of WY). Applicants must hold high schocl or
equivalency diplomas if a program desires to participaie in federal student locern programs. Tn addition to
evaluaticn of academic achievements found on high schocl, college and GED transcripts, the use of standardized
tests that measure general intelligence should be used. Each school shall file a copy of admission criteria,
including pre-enirance tests used and minimwm acceptable scores for each, with the Board.

4.9,1.2. Readm.ission, transfer, withdrawal and advance standing. —- Fazulty shall prepare written policies
and evaluation procedures for readmission, transfer, withdx—a};_al and advance standing. Accepiance of iransfer
stedents shall be at the discretion of the nurse coordinater.

4,9.1.3.1. A student shall he enrol_ed in the program which grants the d_mlou:a for a minimm of ninety
{50) éays in order to allew sifficl ent time for evaluatu:n of theory and skills.

4.9.1.3.2. The final umnscnpt of the stuaent shall shew credits “given from the original school and
credits given from the program gr aduat:.rg the student.

4.9.1.3.3, BE applicant shall meet t,he requlrements of the Board to ke aligible to write the licensing
examination. ,

4.9.1.4. Eprollment of studenis with law viola‘d.ons. -- The Board reserves the right to refuse to admit
an applicant to the licensure exemination who has been convicted of a felony, is habitually intemperate or addicted
o the use of habit fom..ng drugs ar :.s nentally mccume‘t.ent.

4.9.2. Student health. -- Students accepted into the pro'*ram sha_'l he r&qua:ed to have a pre-adémission
physical, a PPD or chest x-ray, imenmization for Hepatitis B, as well as otber immunizations as reccmmended
by lhe Center for Disease Control. 2 pre-admissionl dental. e.xam‘_nation with repairs is reccomendsd. The program
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shall be responsible for c'levelcp ng policie.s related to student health
services. )

4.9,3. Student sick leave. —~ Each school shall have wm‘tten policies regardj.ng absences due to illness
or other causes. —

4.9.4. student vacation-holi days. <= Vacation acd holidays shall be at the discretion of orogram authorities
and/or faculty; however, a minimm of three {3) weeks vacation in ada.lt.,cn to legal heolidays is recomrended.

4.8.5, Counseling and guidance. =~ There should be a counselmg service available to the stundents through
the scheol faculty. Faculty shc:uld refer students to a q\.ala.:.led counselar for problems which are not related
to the course of studv. _

4.,9.6. 6Graduation. -- Written policies sha'll te established regaramg scholast:.c and Dersma_ achievemant
required for gra&t.at_on from the program. Students receiving a diploma indicating satlsiactorv completion of an
approved program in practical nursing are eligible to write the licensure examination.

4,10. Records, reports, bulletins,
£.10.1, The program shall maintain a comprehensive record for each student currently enrclled including:

(a) admigsion records (interview, pre-admission test scores, references, transcripts for all
vrevicus education);

{b) healih records (physical 7and dental exé.mination , ard record of immmizations);
(¢) counseling records; _ - )

{d) record of instruction while in program; and

(e) evaluation of student progress and grades.

4.10.2. An individual permanent folder shall be kept for each studeni “who is graduated. The
corplete, permanent record shall J.nclhde

{a) high school transeript, GED score or proof of completion of the tenth grade;

(b} record of grades on admission eveminaticn and standardized tests administered
during the program;

() Tramscript of grades with interpretation of credit or unit; acd
(4 licensure x_axa.mination rémﬂi':s. 7

4.10.3. Each student who dees not co&plete the program shall have on file
(a) entrance and departure dates;
(b) high school transcript, GED score or proof of completion of tenth grade; and
{c) partial Lransc.“:lpt of grades for courses oomleted

(¢} brief counseling and anecdotal re.cora , ' ' -

A1l records for students who do not cccrplete 'the progran may be discarded five (5) years from the date of depariure
fron the progrem.

4.10.4. The program shall subeit a £ lnal transeript, including fitle of cotrse, clm.mal and theory grades,
hours and/or interpretation of credit or mnit, for each candidate making applicaiion for the licensure exam_natlon

4.10.5. The program shall develop & plan for custedy of student records. The records shall be
safequarded in such a mapner that gradu.ates may obtain copies of their transcripts as needed for future use.

4.10.6. Frogranm brochure. -- It is recoommended that each agency offering a program in practical mursing
publish a brochu:efbu..lax,m uf inforpation ﬂ:r prospective students.

4.11. Anoval report. ~- Bach prograz shall subm:.t an a.unual Yepdit, on forms specified by the Boacd, within
thirty (30) days of co':pletlon of 2 class.




