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SUMMARY OF PROPOSAL

Changes reflect complete editorial revisions. Little in the way
of substantive changes were made. Two minor revisions include
redistribution in the suggested hours of content for four courses
and a change in the immunization requirements for enrolling
students. These changes have essentially already been made through
recommendations the Board has made to programs over the past three
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3. Chjeczives cof these rulas:
Meke editorjal and other minor changes in rules for schools of practical nursing.
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TITLE 10

EXAMTRERS FOR LICEESED PRACTICAL HURSES
SERTES 1
POLICTIES AND PROCEDURES FOR DEVELCPMENT AND MATNTENARCE
OF EDUCATIOHAL PROGRAMS TN PRACTICAL NURSING

§i0-1-1. Geperal. - . I

1.1. Scope. --These legislative rules establish the administrative Rules and Regulations for development and
maintenance of educational programs in practical nurming.

1.2. Rutkority. --Buthority. —RW.Va. Code §30-7R-1 et seq.
1.3. ..Filing Date. -- e - - el . R
1.4, Effective Date. -~ - - : .- .

1.5. Zepeal of Former Rule. -~ This Legislative Rule repeals West Virginia Legislative Rule YWest V:_rg:{_ula
Board of Exeminers for Licensed Practical Nurses, Series 1 (1981 amended), effective Jaiy 1, 1881.

§i0-1-2. . Definition of Terms.

2.1.  The term "Practical Nursing" means the performance for comensation of selected nursing acts in the care
of the 1131, injured or infirm under the direction of a reglsiered professioral nmurse or a Iicensed physician or
a 11censed dentist, and not requ_u'ing tbe substazlt:.al mclallzed skill, Judgmen‘t and knowledge regquived in
professicnal nursing. .

2.2. The term "Praciical Narse' means a person who has met all the requirements for licensure as a practical
nurse and who engages in practical nursing as deficed.

2.3. The term "Board" in this document refers te t.te West Virginia State Board of Exeminers for Licensed-
Practical nmarses.

2.4,  An "Rocredited" school of practical pursing is orpe which has met the requirements of the law and of the
Board as outlined in this document and is currently accredited by this Board. _

2.5. The term "Progran” refers to an accredited schoel of practicel nursing.
© 2.6 The verb YShall," when used, indicates mandatory conditicns which a program of practical nursing must

meet in order ito be accredited. -

2.7. 2 "Currienlum” iz 2 total written plan of learning activities included during the program in practical
nursing. - .

2.3, The verb "Should™ indicates suggesticns for thorough consideration by practical nursing programs.

2.9. . The term ""Sponsoring Agency! refers to those agenciss providing financial and administrative support for
a program in practical nursing.

§l10-1-3. New Programs.

3.1. Contemplation of & program. --Khen a cew progren is contemplated, advice and counsel shall be scught from
the Board and the interested agency should request a copy of the manual entitled, "Manual of Recommendatlons and
gequirements for Education and Licensure. BAgencies are encouraged to censult with staff of the Board throughout
the planning process to.provide guldance with program preparaticn.

3.2, Planning process. --The following steps shall be included in planning a program:
3.2.1 Pre-planning meetings:

3.2.1.1. A pre-planning conferenve shall be held with representatives of sponsoring agency and Board to
kegin preliminary discussions related to roles and respinsibilities of practical nurse education, and faculty and
administratiecn.

3.2.1.2. 2 ccommity meeting shall ke held with representatives of Board, sponsoring agency, clinical
facilities, potential employers, resource people and interested citizens. This meeiing shall be planued by the
iuterested sponsoring agency to discuss present and future manpower needs, implications of ewpansion of existing
health services, staffing patterns and the use of clirical facilities.

3.2.2. Temporary approval to Plan a Progranm:
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The sponsoring agency shall submit ten {10) copies of ihe application with resume of potential coordinator and
instructors fo the Board with reqoired fee. Other preliminary information which shall be submitted to the Beard
. prior to or at the time the application 1s submitted includes documentation of need for graduates of the program,
availability of adequate cglinical facilities, estimated number of qualified applicants for initial and future
classes, adequate classroon and laboratory facilities and the basis for firancial suppert drding planning phase
and for icitial and future classes. This material shall be submitted ne less thar three (3) weeks in advance of
the Board meetipg during which the prograr is schednled to be considered for temporary approval to proceed with
the planning process.

3.2.3. Emplovment of coordinator by the sponsoring agency.

3.2.4. 'The proposed program shall submit draft coples of supplemeniary materials to the Board including
philesophy, cbjectives, administrative structure, functicns and names of advisory committee members, faculty
qualifications and job descriptions, program policies, student policies, curriculum, rotation scheduls and
affiliation agreements between clinical facilitles and educatiopal agency, This material mey be submitied all at
onee or in sections as completed. The melterials shall be reviewed by a representaiive of the Board and
recommendations for revision shall be made where deemed necessary to meet Board standards and assure quality in
the educational program. i N B i ’ ’

3.2.5. BEn official visit shall be conducted by representatives of the Beard to review firal draft of program
terials and to survey clipical facilities plamnad for use hy the progrem.

3.2.6. Terntative Bccrediiaticn: _

The proposed program shall suBmit fen (10} copies of the supplementary materials to the Board.
Materials are to be submitted to the Board office no less that three (3) weeks in advance of the date scheduled
by the Board for consideration of the new program for tentative accredifationm.

3.3. Consultation Visits. -- Consultation visits shall be made by the Executive Secretary apd/or a member of
the Board when:

{a) the program has besr in operation six (6} months;

{t) the program reguests a visit; or B o T ’ _
{¢) the Board determines the need for a visit.

§i0-1-4. Accreditation.

A certificate of accreditation shail e 1ssued by the Board and shall to ke displayed in the school.

4,1. Types cof Accreditation., -- A1l programs shall have tentative, provisional or full accreditaticn by the
Board for gradnates of the program to be eligible io iake the licensure examination.

4,1.1. Tentaiive state accreditation. -- A new program which requires time o demonstrate its eligibility
for accreditation shall be known as a YState Tentatively Accredited Program.! Tenmtative accreditation is valid
for program operation until after the first meeting of ibe Board following receipt of the licensure examinaticn
results of the first examination following graduation of the first class.

4,1.2. Provisional staie accreditation. -- i program which fails to mainiain the minimm requirements and
has been duly notified that if must meet the Board recommendations withic cne (1) year from date of the notice
shall be mown as a VState Provisiomally Accredited Program.”

4.1,3. Full siate accreditation. -- & program which has met ibe requiremenis herein set forih, and has
demonstrated the ability to provicde an adeguate educational program which reflects currant educaiional frends
‘and current concepis in the delivervy of health services, shall be known as a V'Staie Rccredited Program.™

4.1,4. Scheduled Board visits for the purpase of contimuipg full staie accreditation shall be mads at three
(3) year intervals., Additiomal visits may be made at any time depending upon the needs of the program as
determined by the Board or the individual school. Bdditiomal visits mav be announced or umnanpounced. Following
a visit, a report will be sent to the program stating tke findings and recommendations. Coples of visitation
raports shall be presented to the Board for approval to continue full state accreditation.

4.1.5. HNational accreditation. —- All programs are urged to seek accreditation through appropriate netional
organizaticn anthorized to grant such acereditaticon.

4.2. Withdrawal of state accreditation. -- any program which fails to meet legal standards and Board
requirements, as verified by results of an an site survey, shall be given written notice of deficiencies with a
specified Gate by which the deficiencies are to be corrected {§30-74. Code of WV). The letier shall be immediaie
notice that the program's accreditation status is in jecpardy., The program shall be maintained on the list of
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azeredited schools, as & Provisionally accredited "prb-gram, ‘for the period specified to correct dsficlencies.

4.2.1. & sponsoring agency of a program placed on Provisional Siate Accreditation may regquest a hearing
before the Board on behelf of the Program.

4,2,2, & program that bas had iis accreditation withdrawn and desires to reopen shall be required to follow
the aestablished procedure for a new program. ’

4.2.3. & program that has a high failure rate on the licensure examination, as determined by the Board based
on state and natiopal averages, shall be contacied by a representative of the Board for the purpose of providieg
gquidance in developing an evaluation mecharism to determine probable causes. The Board representative may also
ask that the faculty develop and present to the Board a plan for corrective action.” The Board may accept the plan
devized by faculty or offer alternstive suggestions far corrective action.

4.3, Change in contrel of programs. -- Whan an accredited program mmdergoes a charge in administrative control,
the rew agency shall notlift the Board, in writing, of its intent to spomsor the program and seek Board approval
prior t¢ assuming respensibility for ihe program.

4.4, {losing a program. -- The spopsoring agency of. a practical nursing prograg schednled to close shall inform
the Board, in writing, of: B T - .

{a) The proposed clozsing date;

{b) Plan made for students currently enrolied ic assure completion of ibe program and tkeir eligibility
io take ihe licensure examination;

{c} Provision for storage of student records.

4.5. Reopening of a2 program. -- & progranm previsusly accredited, ard in good starding with the Board, may recpen
if the sponscrirg agency remains the same and it is within one (1) year of corpletion of the last class. The
Board shall be notified in writing no less than eight {8) weeks prior to the proposed reopening date so a visit
can be made by a representative of the Board. . i

A program which bas been closed for more than ope (1) year from the date of completior of a the last class, shall
reapply as a new program. : :

4.6, Practical Norse Program 3dvisary Commitiee. --- The agency offering a course in practical nursing shall
appoint an advisory comaitiee composed of members of the commmmiity whoge interest i1s in education of practical
nurses and the health care of individuals. ) - )

4,6.1. The practical nurse prograx adviscory committiee shall meet at least iwice a year.

4.6.2, HMembership on the committee should include at least cre (1) of each of the following: consumer,
director of nursing servics, bospital administrator, licensed practical nurse, physician, registered oirse, acd
a representative of general educaticn. The nurse coordinator and county vocational ddrector shall be ex officic
rembers of the Practical Nurse Program Advisory Coomittee.

4,6.3., Funttions of the committee. -- Memhers should he expected ioi-

(a) be knowledgeable of working and financial relatlionships between the practical nursing programs
and practice areas;

(b) assist in interpreting the practical mursing program to the commmity, e.g., function in a liaison
capacity;

(c) keep informed of ciurrent concepis in practical murse edocation and health trends in the area; and
(d) wake recommendations for practical nurse program improvement.

4,7. Faculty. -- The sponsoring agency shall submit eviderce that all faculiy meets minimm requiremerts of the
Board,

4,7.1, Numbef of faculty members, -- The nucker of faculty members in an accredited program of practical
rursing will vary according to the size of the class, distributiocn of students in the clinical facilities and the
philoscphy of the educational program. Part-time instructors shall be emploved to assist faculities numbering less
than three (3) ard ather instances as deemed necessary.

2.7.2. The ratio of stedents to faculty in the clinical area shall not exceed one (1) instructor to ten (10)
students. A lower ratic shall be considered when c¢linical space and patient census are not sufficient to
accomradate the 1 to 10 ratio or when innovation is undertaken.
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4.7.3. HNurse coordinater. -z  purse coerdipator shall be designated for each program of practical nursing.

The nurse cocrdinator shall be the supervisor of the program of iostruction and snall be responsible for DTan_lng,
implementing ard evaluating the entire progras. -

4.7.4, TInstructer. ---Instructors shall be responsmble for supervision of students within the clinical areas,
plus develcpment and teaching of theory.

-= il facwlty shall: . . oL

4.7.5, Qualifications of facuity.

{a) be a reglstered professional nurse currently licensed or qual,fled
for licensure in the state of West Virginia;

(b} have or-be working toward a baccalaureate degree preferably in pursing;

(c) have a minimm of three (3) years of professicnal experisnce. The most recent awpexience shall
be witkin the past three (3) years;

{4) include a mipimam of three (3) years experience in one or morsz of the follewing fields:
teaching, supervision or administration; and

{e) show evidence of continning education.

4.7.6. Part-time apnd substitute instructors. =-- Sball mest the same coriteria as full-tipe facuity.
Exceptions will be mads for specific subject areas, i.e., nutritiens.

4.7.7, Faculty respoasibilities. -=Faculty responsibilities include: 21} activities relatirg o
admintstraticon, orﬂanlzanlon, curriculim development, instraction, studert guidance and maintaining a learnlng
environment for the student in the glassroom and c__nlcal practice areas, Faculty shall participate in a minimem
of 15 contact hours of coptinuing educatiay each year relat;ng to thelr specific employment responaibilities as
identified under faculty fumctions owtlined in saetion £.7.8 Of these rulss and regulaiions. Zvidence of
pariicipation in continuing education shall be ‘Sibmitfed To the Board annpally. '

4.7.8. Faculiy functions.

¢.7.8.1. The nurse coordinater shall: T

(a) assume responsibility for orgapizing and directing the program under the jurisdiction of the
sponsering ageney;

(k) seek from the advisory comitise recommendations for estabnlishing policies for recruitment,
selection, admission progression, dismissal and counseling of students:

(¢) schedule regular faculiy confersnces and maintain a writien record of discussions and
decisions.

(d) establish a system for malntalnlng essential records that will be used io evaluate student
progress wh_le enrolled in the program and follow up after graduation;

(e} report at least monthly the status of the program to the administrator acd to the advzso:y
committee as necessary.

{f) visit clinical practice areas regularly te evaluate student experience and maintain
ceamunications with facility administration and stafi;

{g) plan and implement, with agency adminisiration, an anoval budget for the program;
(h) make reccmpendations for faculiy appointments and promotions;

(1) arrange for seletfion activiiies including testing, interviewing and selecticn of
students;

{3} iInterpret changing practices in the utilization of the graduate practical nurse and adjust
the educatiecnal program to accomnodate these changes;

(k) develop short and long range vbjectives and strategies for sirengthening the program;
(1) establish criteria for ongoing evaluation of curriculim, clinicd) facilities and faguitg;

{m) evaluate and document, al least every six (€) months, eginning Instructor performance in
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terms of perscnmal and frofessiornal achisvement; and evaluate tenured facully anmually.

The nurse coordinator shall not be expected to carry a teaching lead equal io that of otber faculty
rerbers, Adequate time shall be allotted to carry out activitdes related tc coordination of the
program, however, the nurse coordinator may: . . .

{(n) develop course outlines and lesson plans for teaching the nursing skills and related
courses;

(o) direct and supervise student learning ir the classroom and clinical areas;
(p} evaluate and record student performance;
{g) participate in the counsaling and guidance of studenis related io thelr course of study;

(r) perform other doties and responsibilities related fo practical nurse education as assigned
by administration.

4,7.8.2. The instructor/s shell:

{a} develop course outlines ard lesson plans for teaching the nursing skills ard relsted
courses;

{t) direct and supervise student learning in the classrocm and clinical areas;
(e) evaluate and record student performance;
{d) participate in tbe counseling and guidance of students related to their course of study;

(e) assist with administrative doties when indicated including imterviswing, testing and

selgpiiqn of students; and . B
(£} other duties and responsibitities related to practical nurse education as assigped by
the nurse coordinator.

4.7.8.3. Secretarial assistance. -- Adequate clerical assistance shall be provided to the faculty of
practical nurse programs. ’

4,8, Facilities. .

4.8.1. Clasaroom facilities.

4.8.1.1, Mursing laboratory. -- Sufficient numbers of medern patient care units shall be provided
ta meet the ohjectives of ihe program. The laboratory shall contaln up-to-date equipment end iraining aides
adequate to provide necdssary learning &kperiances for students.

4.8.1.2. Classroom or lecturs rocm. -- The classroom shall be well lighted and well vertilated. It shall
contain desk-arm chalrs and/or tables and chairs, chalkboard, bullstin board and visual aids.

4,8.1.3. Library. -- The reference library shall have an atmosphere conducive to learming and be
accessible to students for convenience of study. There shall ke available ibe latest editions of resowrceful
practical nursing fextbocks, rursing review books and the latest editions of professional nursing periodicals.
The nursing resource textbocks shall be updated or replaced as new editions are available.

‘ 4,8.1.4. Student lounge. -- Lavatory facilities apd space for students' persopal belongings shall be
provided. - - - h pbelin a - !

4.8.1.5. Offices. -- The nurse coordinator should have a separate office with a telephone. BAn cffice
with adequate space for records and files for the secretary should be provided in close prowimity to the
coordinator. Faculty offices shall be adequate in size and mumber tc provide the facuity with the oppertunity for
work and privacy for student conferenses.

4.8.2. Educational program.
4.8.2.1, Cuorriculum concepts.

4.8.2.1.1. The philoscphy and cbiectives of the program showld be developed by the faculiy and shall
be used as a basis for cwrrieniuc development. ) i ’

4,8.2,1.2 The curricuium for practical nurse educaticn should be planned to meet compunity nursing
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needs. In developing and evaluating eurriculum, current concepts in health care and changing roles of all nurse
practitioners shall be considered.

4.8.2.1.3. Emphasis sball be placed on developmeni of measurable cbjectives for the total program
rather than number of hours. Programs may adapi and enrich cuwrrisunlum in accoerd with stated chjectives, clinical
resources and facilities.

4.8.2.1.4 Cwrrept educational copcepts and meiheds of teaching including integration, career mebility,
career ladder/open curriculum, individual study and competency based instruction shall be utilized whers
appropriate in the curiculum.

4.8.2.1.5. Major curriculum changes shall be made only after written consultatieon with the Evecutive
Secretary and/or Beard. o

4,8,2.2. Length of program. -- The length of the program shall be twelve {12) months unless vermission
iz chtained from t{he Becard on the basis of & written plan.

4,8.2.3,  Curriculum confent. -

4,8.2.3.1, A master plan of the curriculun shall be developed and available to students showing length
and sequence of courses, areas of coptent fo be coversd and settings used (classrocw/clinical).

4.8.2.3.2. Toe master plan shall provide evidepce that the curriculum is designed to meel the
objectives of the program and lnciude:

(a} instruction of students in the classroom and clinical areas io meet both physical
and psychosocial needs of all age groups; T

(b} concurrent learning experiences in theory acd clinical practice with emnghasis on
basic nursing princizles and procedures related to practice rursing;

T -~ (e} integration of bagic concepis of nutriiion, amatomy, physiology, pharmacclogy, mwental
healih, cormunications, history and trends ip nursing, vocational responsibilities and
family living;

{d) arrangements for learning to progress {rom simple ic complex;

(e) clinical practice begioning by the third week of the program te facilitate
concurrent learning;

(f) clinical instruction in medical, surgical, geriatric, mental health, materpal and
infant care, and pediatric areas.

Bcute, long-term and compmmity health facilities and agencies shall be utiliped if
appropriate learning evperiences are available. BSpecialty areas, including but not limited to intensive care,
coronary care and emergency roow shall be used only with facelty supervision and after written justification has
been provided to the Board.

£.8.2.4, Suggested hours. ---Division of hours for classroom apd supervised clinical instruction may

vary from program to vrogram depending on availability of learning ewperiences.
Subject . Betual Instructional Time

Principles and Fundamentals 200 -
Secial Sciences Integrated o - S {0 I . . -.
Body Structure a0
Nutrition and Diet Therapy . . 40 o
Pharmacology . o o 80 i L
Medical-Surgical N B foeem .. -4350 _ R
Geriatrics . - I 100
Mental Health 100
(bstetrics g0
Pediatrics o . - L - 3 , -
Total Instructicnal Hours 1,300

Not less than one fourth (1/4) nor more tham one half {1/2) of the actual instructionzl time shall be
devoted to theory wunless written justification is presented to and approved by the Board.

4.8.2.5. Rotation plan.
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4.8.2.5,1. & cogplete rotation plan shall ba developsd and posted for sach student showing daily
classroom thecry coatent corresponding clinical practice for the varicus nursing practice experiences.

4.8.2.5.2. The rotation plan should ke developed by the coordinator in cooperation with the
af\’;.._‘Lating facilities and agencies, with consideration beirg given ic available clinical services, quantity and
qualiity of supervision needed and requirements of the Boa:d.

4.8.2.3.3. The rotaticn of students through the clinical sarvices shall f"O_lo'.' the es-tabhsbed
rotation plan and shall pot be changed by the affiliating ageacy or the coardinator excert by mutual agresment.

4.8.2.6. Supervisiom. - - e ol
4.8.2.6.1.. It 1s recommended that both faculty and students carry liability insurapca.
4,8,2.6.2, 211 clinical practice shall be supervised by the faculty of the program.

4,8,2.56.3. Faculiy members tmst e reg,:.s"erecz prof ess:.onal nurses. A licersed praciical nurse may
be employed by the progra.u: to a_'Lc: facilt ty in supervision of studen s practice provided that a registered purse
faculty merher is immediitely amlanle for cousu’ftatlon Student teacher ratic sna].'L ke base& cn the number of
registered ourse facu_ty merbers. © 0 T - - -

4.8.2.6.4, (nly those clinical practice areas shall be selected that offer the student the.
opportunity to chserve and practice good nursing care. Programs are encolraged to gtilize West Virginia
faeilities. Clinical practice areis shall be evaluated. per:.oa_fz" 1y by faculty to assure that adaquate
exparisnces are available to meet program chjectives -

4.8.2.8.5, Although the overall shiective of a program is to prepare the studept for service, the.
provigion of service to patients is the respopsibility of the service agency, and the norsing service reeds of the
patients should not take precedsnce over the educatiopal needs of the student,

4,8.2.8.6.Clinical faciliiies shall be reviewed by a representative of the Board. Ii is the
responsibility of the spansaring agency to request this v:Lsa.taLmn.

4,8.2.6.7. Rgencies used as.clinical facilities shall meeil the foilowing minimum requirements:
{a) keute care facilities shall: T
(1) e licensed by the State Department of Health and Human Services;

(2} be accredited or working toward acereditation by the Joint Commission of .
Aecreditation of Healthcare Organizations;

(3) have ap active in-service education program; and
(£} be staifed by qualified service personpel.
(b} Long-term care facilities shall: ~
(1) ke licensed by the State Depariment of Health and Human Services; _

(2) have anp active in-service e:ducauon program, and

(3) be s»affed by crual:.flec‘i service perso*me'i

(c) Utker inpatient and oulpatient facilities and agencies shall meet appropriate
state requiremenis for operation.

4,8.2.6.8. Students assigned to community agencies, i.e., clinics, nursery schools, day-care
centers, community health agensies, rehabilitation centers, doctors’ offices, mental health centers and other
available health agencies mway be under the supervision of an employSe of that agency in the absence of program
faculty, providing students do pet provide direct patienf care. writlten cbjectives for the experience shall be
developed and relate (o the overall cbiectives of the program and pze ané pest conferances sha_"l_ be beid by program
faculty. ]

4.8.2.7. InstruZtion.

{2) The scheduled instructicnal time for classroor dnd clinical expériences shall not swcesd
thirty-twe (327 hours per week.

{o) % final passing score of Y"C" ghall be set in each course.
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4.8.2.7.1, For each course of instruction faculiy shall develop and utilize a written outline which
includes a plar for each lesson that ceontains bebavioral chjectives, an cutline of lesson content, time allotment,
teaching methods, evaluation methods, visual aids and reference materials

4.8.2.7.2. Classroom Instructicn. -- The written cutline o be utilized shall give evidence that:

{a} the objectives of a course and the cerresponding lessons are consistent with and
contribute to the achievement of the cbiectives of the program;

(b) the scheduled learning experiences for a nnit of cortent are consistent with the
master plan aid rotatico schedule and provide for concurrent clinical and classroom
instruction;

{c) the time allotied to each lesson is congistent with the content {o be covered and
the learning eipected of the students; and

(4} the coptent and teachirg methods reflect current concepis and vractices in nursing
educaiion.

4.8.2.7.3. Clinical instruction. — Written objectives shall be developed for each area of clinical
instruetion and shall be related fo the overall ob_je«:tivesﬁ Qf the program. C}inical learning experiences shall:

(a) be concurrent with clessroom Instructlon for a given course;

(b) be of adequate length 1o permit the Instructor to medify the planned assigoments to
meel the needs of individual students,

(¢} be selected by program faculiy on the basis of their contribution to the objectives
of the course and total program.

(4) include instructor-student conferences (individual/group) related to the care of
patients;

{e) include ihe cpportunity for studants to participate in staff conferences and
inservice education programs;

(f} provide for studenis io assist wiih prepareilon, implepsvtation and continuing
avaluation ¢f the pursing care plan for individeal patisnts with the focus on
patient goals; and

(g) provide for rsgular evaluaticn of studentis utilizing measurshle parformance
chjectives. '

Satisfactory attainment of clinical performance objectives shall be mendatory for
a student to progress in the program.

4,5.2.8. Lffiliation agreements. -- When a practical nurse education program, whether conducted by
a vocaticnal school, an mdepe._.dent organization or a hospiual epters into any type of cooperative relationship
for provisiop of student experiences with another organiration, z written agreement sha_'l be executed by the
responsible persons of the participating organizations.

administrative represeptative(s) of each agency concermad with the program shall meet to
establish their respective responsibilities. A writien agreepent shall be signed by the responsible persons
before firgl gpproval is granted by the Board for use of the facility, Bach agreemeni shall state clearly the
responsibilities of sach agency with regard 1o the educational program and the welfare of the student. The
agreement shall be availahle for review by the Board,

The agreement shall inglude:

(a) names of the respective agencies;

{(b) affective date of agreement;

(¢) length of notice required by either party for termination of agreement;

(2} signatures and titles, as well as date signed, for administrative reprasentative(s) from
both agencies involved; : e . .

(2) provision for coordinated planning beiweem the faculiy and agency;
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(£} responsibilities of sponsoring agency to;

{1) appoint qualified facnlty io teach, supervise and
counsel students, )

(2} provide basic learning experiences related to clinical assignment prior to assicmment
in the elinical area;

{3) arrange for orientation and supplemental teachirg by agency persomnel;
(4) select student sxperience;
(5) maintain student records;

{8) notify affiliating agency, as far in advance as possible, of inclusive dates of
affiliation and expected numbers of students;

(7) schedule an annual conference far review of the program and {ts cbjectives, including
the rctatica plan, and prepare a written evaluation of the clinica® experierces.
(A copy of the evaluation shall be kept on file in the coordinmater's office for
raview during accreditation site visits.)
{g) responsibilities of the affiliating agancy to;
(1) provide specific clinical learning experiences;

(2) make available conference areas and reference materials for clinical teaching;

{3) meet with program faculty at regular intervals for evaluation of the program and
Py :

student experisnces:

4.8.2.9. Evaluation. -

£.8.2,%,1, Faculiy shall evaluate student progress ai regular intervels. The student shall assist
with this evaluation.

4.8.2.%5.2. standardized achievement tests shall be used in additien %o the regular testing program.
4.9, Students. oo -
4.9,1., Selecilon of students. ’ i h

4.9.1.1. Admissicn reguirements.” -- Epblicants shall have coopleted the tenth grade or its equivalect,
as required by the Licensed Practical Nurse Rct (§30-7A-3, Code of WV). Applicants mest hald high scheol or
equivalency diplomas if a program desirés To participate in federal student lcan programs, In addition to
evaluation of academic achievements found on high schocl, college and GED transcripts, the use of standardized
tests that measure general intelligence should be used. Each school shall file a copr of admissicn eriteria,
including pre-entrance tests used add mirSrfivn decepfable s&0res £0r each, with the Board. .

4.5.1.2. Readmission, transfer, withdrawal and advance standing. -~ Faculty shall prepare writien policies
and evaluation procedures for readmission, transfer, withdrawal and advance standing, Acceptance of transfer
stodents shall be at the discretion of the nurse coordinator.

4.9.1.3.1. & student shall be enrolled ir the program which grants the diplega for 3 minimum of ninety
(30) days in order to allow sufficient time for evaluation of theory and skills,

4.9,1.3.2, The final trenscript of the student shall show credits given from the original school and
credits given frea the program graduating the student.

4.9.1.3.3. An applicant skall meet the reguirements of the Board to be eligible to write the licensing
examination.

4.5.1.4. Enrollment of students with law vioclations. -- The Board reserves the right to refuse to admit
an applicant to the licensure examination who has been convicted of a felony, is habitually intemperate or addicted
to the use of habit forming drugs or is meatally incompetent.

4.9.2. Student healih. -- Sfudents accepted into the program shell be required to have a pre-admission
physical, a PPD or chest x-ray, immunjizaticn for Hepatitis B, as well as other immmizaticns as recommended
by the Center for Disease Contrel. A pre-admissionl dentel examination with repairs is reccmmended, The program
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shall be responsible for develob:.ng pohc:.es related to student health
services. ] e

4,8.3. Stiodent sick leave. -- Each school ghall have written DOllClE‘-S regard.mg abzences due to :Ll_no
or other causes. . , _

4.9.4. Student vacatien-holidays. -- Vacation and holidays shall be at the discrelion of program authorities
and/or faculty; however, a minimun of three (3) wesks vacation in addition %o legal holidays is recoemended.

4.8.5. Counseling and guldance. -- There should be a counseling service available {o the students through
the school faculliy. Faculty should refer students tc a qualified counselor for problems which are not related
to the course of sindy.

4.9.6. Graduation. -- Writter policies shall be established regarding scholastlc and perscnal achisvement
required for graduation fromw the program. Students receiving a diplome indicating satisfactory completion of an
approved program in practical nmursing are eligible ic write the licensure examination.

4,10. Records, reports, bulletins,
4,10.1, The pregram shall maintain a corprehensive record for each student currently enrolled including:

{a) admissicn records (interview, pre-admissicn test scores, references, iranscripts for all
previous eduocation); . - o .

(b) health records (physical and dental examination, ané record of imrunizations);
{c) counseling records;

(@) recozd of instruction while in progrem; and

{e) evaluaticn of student prograss and gradss,

4£.10.2. In individual permanant folder shall be kept for each student ubo 15 graduated. The
ccmpWe te, permanent record shall include:

(a) bigh school tramscript, GED score or proof of completion of the tenth grads;

(b} record of grades on admissior eramination and standardized fesis administered
during the program;

(¢) Transcript of grades with interpretation of credit or wnit; and
(d) licensure examination resulis.
4,10.3. Each student who does not complete the program skhall bave on file:
(a2) entrance and departure dates;
(b) bigh school transcript, GED score or proof of completion of tenth grade; and
(¢) partial transcript of grades for comrses compieted;
{¢) brief counseling and apecdotal recard.

811 records for students who do not complete the program may be discarded five (5) years from the date of departure
frem the progrem.

4,10.4. The program shall submit a final transcript, including title of course, clinical and theory grades,
hours and/or interpretation of credit or unit, for each candidate maldng application for the licensure examination.

4,10.5. The progran shall develop a.plan for custody of student records. The records shall be
safeguarded is such a manner that graduates may obitain coples of their {ranmseripts as needed for future use.

4,10.6,  Prograr brechure. -- It is recommended that each agency offering z program in practical nursing
publish a brochure/bulletin of informaticr for.prospective students.

4,11, 2nnual report. -- Each program shall submi%t an annual repart, oo forms specified by the Beard, within
thirty (30) days of completion of a class.




