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system of auditing and reporting such disbursements.

Section 1. General

1.01 Scope.--Regulations for administration of funds to be used
for Public Library Service, Public Library Construction; Interlibrary

. Cooperation, Library Service to State Institutions and Library Service

to the Physically handicapped.

1.02 Authority, --These regulations are issued under authority
of West Virginia Code, Chapter 18, Article 10, Section 12, and
Chapter 10, Article 1, Sections 12-21.

1.03 Eifective Date.--These regulations are promulgated on

. March 4, 1967 and become effective (\ ~2\ 4 1967 .
) ” '

1.04 Filing Date. ~-These regulations were filed in the Office of —

The Secretary of State con \ M}.\,\._\;i ‘ﬁ'm .

1.05 Certification. ~-These regulations are certified authentic

by the Secretary of State by certificate number 6é
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Adm. Reg., 10-1 Sec. Z.01A

Series L
. Section 2, Regulations for use of funds for Public Library Service.

2,01A. Basic Grants—in-Aid.--Will be determined anaually by

the West Virginia Library Commission from State and Federal appro-
. priations and will be made to Regional Libraries and Public Library
Service Centers (Library Systems). These libraries must have 2 plan
approved annually by the West Virginia Library Commission. Such
. grants-in-aid may be used for any public library in the area covered
in the approved plan, but may be used only for the following purposes:
1. salaries of professicnal librarians;
2. salaries of library assistants who hold
a bachelor’'s degree from an accredited
college or university,;
. 3., =alaries for bookmobile drivers;
4. bocks and other library materials;
5. equipment;
6. travel expenses for staff and library board
members to attend planning meatings, work-
shops, and confersnces ¢alled by the West
Virginia Library Commission;
. 7. audits required by the State Plan under I:ibrary
Services and Construction Act, when performed
by the State Tax Commissioner, 0% any accountant

. appeointed by the State Tax Commilssicner,
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Adm. Reg. 10-1 Sec., 2.01B -
Series 1

B, Minimum reguirements for Public Libraries to earn Grants-

in-Aid.--The West Virginia Library Commission shall determine by evalu-

. ation visits and required reports whether public libraries meet the
requirements of the West Virginia State Plan. Any library failing to
meet such reguirements shall not be eligible for grants-in-zid.

. 1. Reguirements for public libraries to qualify as

Regicnal Libraries and Public Librarv Service

Centers (Library Systems).

a. ‘The public library must be organized and must
operate under a legally-appointed library board
in accordance with West Virginia Code, Chapter

. 10, Article 1, Sections 1 through 1l.
{1) Public library boards receiving appro-
priations from governing authorities
must serve as the disbursing agent, as
described in West Virginia Code, Chapter
10, Article 1, Section 2, Paragraph 2.
(2) A public library organized under Chapter
. 1¢, Article 1, is defined in Section 9 as
a corporation. As such, if the Service
Center library board of directors desires
. coverage under Social Security the library
board of directors must submit 2 plan for

coverage of emplovees, which designates the
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Adm. Reg. 10-1
Series I

Sec. Z2.01B

library board of directors as the

coverage group, to the State Auditor.

For coverage under the Public Employees
Retirement System, the library board of
directors must apply to .the Public Em-

ployees Retirement System.

b. If the public librarvy 1s organized and operating

under a special law, that law must provide that:

(1

(23

(3

(&)

the library board members are appcinted by
one or more of the following governing
autheritias: county court, governing body
of any municipality, county beard cof edu-
cation;

the library board members are appointed
for specific terms and elect officers
anpnually;

the library board is governed by by-laws,
rules and regulations which it has adopted
for the administration, supervision and
protection of the library and all property
belonging thereto;

the library board shall depesit and dis-
burse through its designated bonded officer
from the library board's bank account all

funds appropriated and collected for public
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Adm. Reg. 10-1

Sec. 2.0lB

library purpcsesa; libraries designated by
the West Virginia Library Commission as
Service Centers prior to January 1, 1969
excepted; and
(5) the library board is empcwared to erect
upon ground secured through gift or pur-
chase an appropriate building for use of
the library.
The public library, any regicnal library in
operation prior to January 1967 excepted, must
assure the West Virginia Library Commission
that it has an annual cperating budget from logal
funds {exclusive of capital expense) of $1.00 pexr
capita or $25,000, whichever is greater. Through
interim steps develcpad in consultation with the
West Virginia Library Commission, the pubiic
library must have an annual coperating budget from

lccal funds of $2.00 per gapita for the county

population in which the library is located or

$75,000, whichever is greater, by 1975. A Re- . _
gional library must have an annual operating

budget frem local funds of $1.00 per capita or

$30,000, whichever is greater, by 1875,

At least 56-2/3 per cent of the operating budget

must be available from tax funds.
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Adm. Reg.
Series T

l0-1

Sec. 2.01B

The public library must be managed by a full-
time professionally-trained librarian. A

Service Center or Regional library not now
meeting this regquirement must meet such re-
quirement by Julvy 1, 1972, Such librarian

must hold a degree in library science from a
library school accredited by the American

Library Asscciation. Incumbent Regional
librarians as of July 1, 1967 will be con-
sidered professionally trained if thev hold a
bachelor's degree from an accredited college

or university, have at least 30 hours in li-
brary scilence and have been a Regional librarian
in West Virginia for at least five years. All
Service Center libraries and all Regional libraries
must have at least two full-time professional li-
brariang by July 1, 1575.

The librarian for the public library will be re-
guired te attend planning meetings, workshops and
conferences called by the West Virginia Library
Commission.

The public library must provide free service to
all rasidents of the area inecluded in the Plan
submittaed by the Regional library or Service

Center and approved by the West Virginia Library

Page 6




v

Adm. Reg. 10-1
Series I

Sec. 2.013

Commission; and must provide adviscry ser-
vice and bock credits to public libraries
eligible under the plan.

k. Only one public library in a county, or a li-
brary svstem (Regional cor Service Canter), will
be designated as a Service Center. The West
Virginia Library Commission will offically
designate Service Centers. All funds appro-
riated for library purposes must be administered
and disbursed by the public library board des-
lgnated as a Serwvice (enter board.

2. Regquirements for Public Libraries which are not Re-

gional or Service Centers.

a. The public library must be organized and must
operate under a legally-appointed library board,
in accordance with West Virginia Code, Chapter
10, Article 1, Sections 1 through 11, cr 1if the
public library is organized and cperates under
a special law, that law must have the same pro--
visions as are enumerated under B l. b. of this
section c¢f the regulations.

b. The public library must have a minimum annual
operating expenditure of $1,00C.

C. The public library must have a minimum annual
operating budget of §5,000 by July 1, 1973,

d. The public library nmust be open at least 15
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Adm. Reg. 10-1
Series 1

Sec. 2.01B

hours per week., ZEffective July 1, 1972, the
public library must be open at least 20 hours
per week.

e. The public library must purchase 200 recently
published books per year, or pay personnel.

f. The library must, in addition tc buying 200
currently published books per year, pay perscunel
at least minimum State wages by July 1, 1972.

g. The public library must be cpan free to all
residents of the county.

h. The public library must be z member of a system
which meets requirements under 1 of this section
of the regulations.

Reguirements for Community Libraries service the public

and orgenized prior to January 1967.

a. In order to receive book credits, on the basis
of populaticn served, the library must agree
to be a part of a system which meets regulrements
under 1 of this section of the regulations.

b. Service must be free to the public.

Cs A1l communities must meet requirements of Section

2.01B 2. by July 1, 1975.

Provisicns for direct public library service from the

West Virginia Library Commissicn.

a. Book credits may be earned by public libraries
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Adm., Reg. 10-1 . Sec., 2.01B
Series I

not meeting the requirements for Regional or
Service Centers, and not a part of a systemn,
if the library meets requirements under 2 of
this section of the regulations. Ths West
Virginia Library Commission staff will ssrve
in the same capacity as a publie librarian
who manages a Regicnal Library or Service
Center.
{See 1. e, of this section of the regulations.)
b, Book credits may bes earned by community libraries
which serve the public and which were corganized
prior to January 1967 until July 1, 1975, in the
seme manner as described under (&) zbove. -
¢. Books purchased for Mobile Branch Service will
be considered bock credits for areas sexrved by
trailer unilts.

C. Finanecial Accounting, Regional Libraries and Library Serwvics

Centers (Library Svstems).

A1l accounting and fiscal procedures must include provisions

and/or records, in a form acceptable to the West Virginla

Library Commission, te¢ substantiate the following:

1. The fiscal year begins with the first day of July and
ends with the thirtieth day of June.

2. No member of a public library board of directors is
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Adm. Reg. 10-1

Series I

Sec. 2.01C

interested directly or indirectly in any claim or
contact with the public library except for lawful
compensation or expenses incurrad. (This should not
mean that a board member may nct be a stockholder,
officer, or director of a bank designated as as
depository for the public library.)

The board of directors of the public library has
designated an cfficer to perform the duties of the
treasurer and has designated the professicnal 1i-
brarian who manages the system as the financial
¢lerk. The financial clerk has been authorized to
delegate a staff member to perform the actual
accounting. In the event either is temporarily
incapacitated, the bcard may appoint one of its
members to serve temporarily in either capacity.

A satisfactory minute book is used fer recording
nminutes of meetings of the board. Minutes show
board action on all expenditure schedules.

The financial clerk maintains a distributicn ledger
which records receipts and itemized pavments by
clasgification, as may be required for reporting to
the West Virginiz Library Cotmmission.

Provigion is made for the signature of the treasurer
and as many additionazal signatures as the library

becard may require on all voucher checks used in
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Adm. Reg. 10-1

Series I

10.

11,

12.

13.

14,

Sec. 2.01C

payment of all obligations of the library.

At least 30 days prior to ensuing fiscal yesar, an
estimate of the raceipts and appropriztions (annual
budget) has been prepared on forms prescribed by the
West Virginia Library Commission.

Amendments to the budget at anv time during the f£iscal
vear provide for appropriations from additicnal revenues
raceived.

Al incurred obligations in esach fiscal year are within
the amount authorized by the budget and amendments
thereta.

All accounts of the library svstem ars settled on or
before July 31.

Library funds are disbursed only on basis of itemized
invoices submitted by claimants, and audited by the
board, or the board has designated the financial clerk
to audit all invoices befora payment.

The payroll is duly certified by the financial clerk

in acecrdance with rates approved by the library board.
If library board members are reimbursed for travel ex- .
penses, such reimbursement is in accordance with rules
adopted by the library beard.

The treasurser's monthly report shows balance cn hand

at beginaing of month, receipts during month, with-

drawals during month, and reccnciliation with
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Adm. Reg. 10-1

Series

I

15,

18,

17.

See, 2.01C

bank statement.

A guarterly report has been filed with the West
Virginia Library Commissien by the 15th day of
Qctober, January, April and - -July, showing receipts
and expenditures fer the preceding quarter.

All Regional and Service Center library boards must
maintain accounting recocrds in the library business

cffica, in a form which can be auditsd, and make

them available to the Library Commission or authorized

representative of the Stata of West Virginia or United

States Government cn request.

An annual audit of the financial records of the li-
brary either by the State Tax Commissicner or any
accountant appointed by the Tax Commissioner as re-
guired in Section 1.75 of the State Plan, under the
Library Services and Construction Act. A copy of the
audit report has been filed with the West Virginia
Librarvy Commission on or before September 30, or any
extension of time approved by the West Virginia

Library Commission.

The library beard must provide adequate filing equipment for the

protection, preservation and systematic arrangement of all paid and

unpaid bills, cancelled chacks, bank statements, debit charge slips,

centracts and other financial reccrds.
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Adm, Reg. 10-1 Sec. 2.01C
Series I
. The library board will be required to file with the West Virginia

Library Commissicn, on .forms prescribed by the Librarv Commission, a
financial report of the preceding figeal vear within 45 davs of the
. close of such fiscal wyear.
Application for grants-in-aid will be made on forms prescribed by
the West Virginia Library Commissicn and must be signed by the president
. of the library board and the Chairman of the West Virginia Library

Commigsion, whan c¢fficially approvad by the State Agancy.
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Adm. Reg. 10-1 See. 2.02
Saries I
. 2.02 Supplementarv Grants—in-Aid tc Regiocnal Libraries and

Library Service Centers (Ilibrary Svstems).-—-After basic grants—in-

aid have been made, supplementaryv grants-in-aid may be made to Re-

. gicnal Libraries

purposas:

and Service System Centers £cr the following

4. For Educational Programs

® ..

Training public librarians for West Virginia public

library service.

Supplementary grants-in-aid to public libraries

may be used specifically by public library beards

to send staff members, or staff members of libraries

within the system, to a library school accredited

by the American Likrary Association. These staff

members must have been employed by the public li-

brary for at least one year, and must hold a

bachelor's degree from an accredited college or

university. The grant will be equal to the be-

ginning annual salary for Library Assistant I,

which has been approved by the West Virginia

Civil Bervice Commission, at the time the grant

iz awarded.

a. Applicaticn for supplementary grants—-in-aid
will be made by the public library board on
forms prescribed by the West Virginia

Library Commissiocn. The application form
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Adm. Reg., 10-1
Series 1

Sec. 2.02

must be signed by the president of the public
library board and the Chairman of the West
Virginia Library Commission, when officially
approved by the State Agency.

The trainee applicant will submit application
to the public library board on Iorms pre-
scribed by the West Virginia Library Commisg-
sion, and a copy of the application must be
attached to the beard's application for the
supplementary grant.

The training grant described here will be
made on ccndition that the trainee agress

to return to West Virginiz public library
service for at least two years, otherwise
the amount alleotted the trainee must be

paid te the library board by the trainee,
which in turn will pay the West Virginia
Library Commission. Federal equity will

be credited to the United States Government
by the West Virginia Library Commission in
proporticnate share for the vear in which
the expenditure was made by filing an
amended expenditure report for the year in
which the grant was made. Salary fpayments

may not exceed 18 months and the trainee
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Adm. Reg. 10-1 ~
Series I

Sec. 2.02

must receive a degree from the library school,
absent reason accepted by the West Virginia
Library Commission. For example, illness or
iliness in the family, may make it impossible
to receive a degree. Payment will be waived
1f there 1s a2 reason which is acgeptable to
the West Virginia Library Commission.
Training for State Agency staff,
A portlon of the sum available in supplementary
grants—in-aid may be expended directly by the
State Agency to provide graduate training for
Library Assistants I, II and TII on its staff.
The State Agency will award the grant directly to
the staff member. The grant shall be at the be-
ginning salary for Library Assistant I. The same
conditions as those outlined previously will be
required, except Civil Service Regulations re-
lating to West Virginia Library Commission staff
shall alsc apply:

Civil Service Regulations, Appendix A, Section 9

Educatipnal Leave

"An agency which subsidizes advanced educational
training for state employees may grant educational
leave to an emplovee selected for such training
subject to conditions stipulated by the agency con-
carned. Such leave shall be considered as contin-
uous employment, except that emplovaes while on
educational leave shall nct accrue sick or annual
leave."
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Adm. Reg. 10-1
Series 1

Segc. 2.02

The applicant will file application with the
Exaecutive Secretary. The appilication must

be approved at an officizl meeting of the
Library Commission and signed by the Chalr-
man of the Library Commission.

A training grant to a Library Commission
staff member will be made on the condition
that the trainee will return tc West Virginia
public library service for at least two years.
This may include the State Agency. If these
conditicns are nct met, the amount allctted
to the trainee shall be paid to the West
Virginia Library Commission. Federal equity
will be credited to the United States Govern-
ment by the West Virginia Library Commission
in proportiomate share for the year in which
the expenditure was made by filing an amended
expenditure report for the fiscal year in
which the grant was made. The tctal grant
for all trainees shall be the monthly salary
rate for the tectal number of months required
to earn the degres, but the meximum period

of time shall not exceed 18 months.

Training for other Library Parsomnel.
Public 1library board may meke application for

supplementarv grants-in-aid to be used for library
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Adm. Reg. 10-1

Series 1

B.

For

Sec. 2.02

persconnel and board members to attend workshops,
refresher courses and to visit outstanding library
systems.

Workshops may be sponsored by the West Virginia
Library Commission or other professional library
organizations. Grants may be used to pay tuition
and actual travel expenses for courses or work-
shops.

other Programs and Purposes

Supplementary grants will be made by the West
Virginia Library Commission for other special
purposes and needs ag determined by the Library
Commissgsion to further the development of public

iibraries.
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Adm. Reg. 10-1 Sec., 3.01
Series I

Seection 3. Regulations for use of funds for Public Library Con-
struction.

3.01 Eligibility.--Library shall be defined as a public
library' in accordance with the definitcion of '"public library ser-.
vices' in Federal Regulations Title 45 ~ Public Welfare - Chapter I,
Office of Education, Department of Health, Education, and Weliare:
"Public library services...means library services provided by or on
behalf of a public library. The term dces not include those library
gservices that are properly the responsibility of the schools.”

3.02 Priorities and Procedures.--Priorities set by the West

Virginia Library Commission are as follows:

1. Construction to strengthen units within a library
system.

2. Construction which meets minimum American Library
Association standards for space and location.

3. Construction in peopulation growth area.

L, Comstruction in potential economic growth area.

5. Remodeling which is accompanied by & program state-
ment prepared by a prefessional librarian.

Frocedures:

L. Certification will be reguired on forms prescribed by
the West Virginia Library Commissicn that the public
library board has been appointed by one or more
governing authorities and in such manner -as to permit

the West Virginia Library Commission to enter into an
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Adm. Reg. 10-1
Serles I

Sec. 3.02

agreement with thea library board.

a,

Provisions must be made for the library to
cperate under West Virginiaz Code, Chapter 10,
Article 1, Sections 1 through 11l; cor

if the library is crganized and operating under
a special law, that law must include all the
provisions listed in Section 2.01 3 1, b. of

these regulations.

2. Certification will be required, of the libraryv board,

of an operating budget to comply with West Virginia

Library Commission Regulations governing standards of

gervice:

a.

when total construction project costs as approved

by the West Virginia Library Ccmmission are $400,000
or more, the library must be managed by a profes-.
sionally-trained librarain; must be opan 60 hours

per week; must zdd by purchass at least 3,000 volumes
a vear; and must agree to serve as a Service Center
library for at least a county area, if so designated
by the Commission,

whan total construction prcject costs as approved

by the West Virginia Library Commission are $200,000
to $369,000, the librarv must be managed by a college
graduate with some library training cr szperiencs;

must be open to the public 40 hours per week;
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Adm. Reg.
Series I

10-1

3.

4.

Sec. 3.02

must add by purchase at least 1,500 volumes

per year; and must agree to operate as an
integral member of a Regional or Service Center
system;

when total project costs as approved by the West
Virginia Librarv Commission are $100,000

to £199,000, the librarv must be managed by a
gtaff member with at least two vears of special
tralning after high scheool; must be open to the
public at least 30 hours per week; and must add
by purchase at least 750 volumes per year. The
toard must agree to operate the library as an
integral part of & Regional or Service (Center
systemyg

all workers staffing the hours indicated in these
standards wmusz be paid no less than the Scate

minimum wage scale.

A copy of the feasibility study is to be filed with

the West Virginia Library Commission if proposed con~-

struction is the expansion, remodeling and alteration

of an existing building. Such study is tc be done by

a professional librarian or a registered architect.

A program statement nust

librariasn for the system and submitted to the West

Virginia Library Commission with the project applicaticen,
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Adm. Reg. 10-1 Sec. 3.02
Series I

. 5. Preliminary estimates of construction costs in-
cluding architect's fees, site acquisition, new
construction, expansion, remodeling or alteration

. of existing building, initial equipment, and con-
tingency, are to be filed with the West Virgiaia
Library Commission.

. 6. An estimate of total project cost and a statement
as to the method to be used in providing additional
funds, 1f needed, must be filed with the West
Virginia Library Commissicn.

7. A list of initial equipment is to be filaed with the .
West Virginia Library Commission.

. 8. There must be certification by the library board to
the West Virginla Library Commission of all local
funds available from tax levy, bonds, and other
sources for matching a grant from the Library Com-
mission for this project, includiang the anticipated
date of receipt of funds. An estimate and verifi-
cation of all loczal funds available from tax levy,

. bonds, and other scurces must be filed with the West
Virginia Library Commission.

9. A survey and description of the site is to be filed

. with and approved by the West Virginia Library Com-

mission.
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Adm. Reg. 10-1 Sec. 3.02
Series I

. 10. The local library board must agree that construction
contracts will be entered into within 365 davs
following State Agency's approval of project. Since

. 2ll of West Virginias isg eligible for assistance under
Section 214 of the Appalachian Act, additional time
may be granted to complete application for funds under

O the Appelachian Act. Copies of sll contracts for all
work under the approved project must be filed with the

West Virginiz Library Commission.
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Adm. Reg. 1C-1 ' Sez. 3.03
Series I

3.03 Opportunity for hearing.--A local library whose application

has been denied by the West Virginia Library Commission will have an
oppertunity for a falr hearing before the State Agency. Written notice
of disappreval will be forwarded to the local library board wichin 10
days follewing the West Virginia Library Commission's action., Review
of denied application will be made in the following manner:
Within 60 days after receiving notice of the West Virginiz
Library Commission's action, 2 library board may request a
review by a mediation committee composed of three profession-
ally-trained librarians employved in West Virginia, one to be
appointed by the West Virginis Librarv Commission, one to be
appointed by the presildent of the West Virginia Library
Assoclation, and one to be appointed by the library board
making the request. No member of the mediation commictee
can be a member of the regular staff of the West Virginia
Library Commission, nor connectad in any way with the 1i-
braryv beard making the request. The mediation committes
will make such recommendations as deemed proper to the
West Virginia Library Commission. The West Virginia Library
Commission will review the denied applicaton and the recom-
mendations of the mediation committee. Written notice of
its decision cn the application under review will be for-
warded to the library board concerned within a reasonable

tima. This decision shall be final.
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Adm. Reg. 10-1 Sec, 3.04
Series I ’

3.04 Conformance with the requirements of pertinent Federal

Wage and Ceontract Werk Hours Standards Acts.--The West Virginia Li-

brary Commission will require assurance that all laborers and
mechanics employed by contractors or subcontracteors on all construc-
tion projects assisted under the Library Services and Construction
Act, will be paild wages at rates not less than those prevalling on
similar construction in the locality, as determined by the Secretary
of Labor in accordance with the Davisg-Bacon Act, as amended, and will
receive overtime compensation in accordance with and subject to the
provisions of the Contract Work Hours Standards Act.

2.05 Finangial Accounting.

1. Loecal matching funds for construction will he de-
posited in an account separate from all other funds.
A certification by the bank as to the amount of
these funds and certification that these funds are
free from encumbrances must be furnished to the West
Virginia Library Commissdion.

2. Payment of Federal and State matching funds on a con-
struction project will be made to lecezl library boards
after approval of invoices by the West Virginia Li-
brary Commissicn and the State Auditor. All contracts
should specify that bills will bes paid 30 days after
invoice. Howaver, local library board must be pre-

pared to mest payvments.
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Adm. Reg.
Series I

10-1

3.

Sec. 3.03

A request for a Federal and State share will be made
on forms prescribed by the West Virginia Library Com-
mission.

A retainage of 10% will be withheld from the Federal
and State share of each construction preject. The
crediteor's invoice should reflect the total amount
due in order to prevent duplication of the retainage.
A copy of weekly payrolls with the reguired certifi-
cation in regard to anti-kickback provisions of the
Copeland Act must be kept on file by the owner.
These payrolls will be checked by the owner against
the minimum wage determination for the project and
will be reviewed periodiczlly by the West Virginia,
Library Commissicn. Periodic on-the-job interviews
will be made by the West Virginia Library Commission
to assure cowplilance with Federal Regulations. A
copy of this interview will be at the West Virginia
lLibrary Commission. Copies of weekly payrolls wili
be filed by the owner. A& copy of the labor interview
will be forwarded to owner for filing with the payroll
for the week.

The peortion of the architect's fee, which is paid for
supervision, must be based on that portiocn of the

Yoontract completed" at the date of the request.
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Adm, Reg. 10-1

Series I

7.

10.

Sec. 3.05

Any change from the original construction contract
must be made by a formal ''change order" accompanied

by a letter of authorization by the library board's
president. If the change or addition requires
additional funds over and above the approved budget,
the local library board must certify that the addi-
tional funds ars available.

All initial equipment purchased under the project nust
be put on inventory, and a copy of the inventory must
be filed with the West Virginia Librarzy Commission.
The 10% zretainage from Faderal and State share will

be paid only after local erchitect's certificatiom of
completion of the construcrion contract and after an
audit report by the State Tax Commigsioner, an inde-
pendent C.F.A. or registered Public Accountant is filed
with the West Virginia Library Commission. This audit
will be made at the expense cf the librarvy board and
may be a part of the tetal project cost.

All reccrds pertaining to a construction project must
be kept by the cwner for at least three years after
completion of the project, or until notification that
the Office of Education has made a fiscal audit, which-
evar is later. These rzcords must.be made available
to the West Virginia Librarv Commission or authorized
representative of the State of West Virginia or United

States CGovernment on rsaquest.
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FILING OF ADMINISTRATIVE RECULATEIONS

References are to Sections in West Virginia Adm. Reg. 1l0-1, Series I
Authority, 1.02
Basic Grants-in-aid, 2.014
Certifigation by Secratary of State, 1.05
Davis Bacon znd Contract Work Hours Standards Act, Conformance with, 3.04
Effective Dats, 1.03
Eligibility, Public Library Construction, 3.01
Filing Date, 1.04
Financial Accounting:
Regionzl Libraries and Library Service Centers (Library Svstems) 2.01C
Construction, 3.03
Minimum Regquirements for Public Libraries tc earn Grants-in-Aid, 2.01B

Opportunity for Hearing on Denied Application, Public Library Constuction,
3.03

Priorities and Procedures — Public Library Construction, 3.02
Scope, 1.01

Supplementary Grants-in-A1d to Regional Libraries and Library Service
Centers (Library Systems):

For Educational Programs, Z2.02A

Supplementary Grants-in~Aid for other Programs and Purpcses, 2.,02B




WEST VIRGINIA ADMINISTRATIVE REGULATIONS
Library Commission

Chapter 10-1
Series I
(1967}

Subject: Forms to be used in allocation and administration of library
funds - under Series I, Chepter 10-1, West Virginia Ad-
ministrative Regulations.

1. This regulation is filed in the odd size file as items

number 1 - 14

2. This regulation is certified authentic by certification

number




{(a)

{b)

APPENDIX A

DEFINITIONS
"Basic Grants-in-Ald" means grants awarded on a per capita
basis for public library service.
"Supplementary Grants-in-Aid" means additional grants awarded
to public libraries meeting requiremets for basic grants-in-aid
but after such basic grants have been made.
"A Library System' is a coordinated group of public libraries.
A main library, or regional library center, managed bya pro-
fessional librarian, offers services, usually under an approved
plan, to neighboring communities and libraries. These libraries
in turn reciprocate through contractuzl arrangements or co-
operative projsctis.
"Service Center' is a public library managed by a professional
librarian, The service center has a minimum operating budget
of $1.00 per capita or $25, 000, whichever is greater, two-thirds
of which is from tax sources, and provides free service to resi-
dents of the zrea included in the plan submitted to the West
Virginia Library Commissicn,
"Boeok Credits' means the number of new books available to a
public library or comrnunity library when meeting minimum

requirements in State regulations.




-

Definitions - Contd. ' Page 2
(fy A "Community Library" is z library which is operated by a
community organization, does not operate under a board of

. directors in accordance with requirements in West Virginia

Administrative Regulations - Library Commission, Chapter
10-1, Series I {19é67), Saction 2.01B, 3, but still offers free

. gservice to the public.

{g) '"'Direct Service'' means service performed by the State
Agency which ordinarily would be performed by a public
library. The term also means service to an indi+iduzal or
cormmunity without public library service,

(h) A "Regional Area' is a geographical area in which library
service 1s performed. A service center or regional center
usually coordinates a service. A 'regional area'' may also
be interstate as well as intrastate in emphasis. For example,
regional service to the blind is performed for West Virginia
irom regionzal centers in Pennsylvania. A regional area may
mean the whole state when a specific project is conducted

which invelves several types of libraries.




FILING OF ADMINISTRATIVE REGULATIONS
References are to Sections in West Virginia Adm. Reg. 10-1, Series I
Authority, 1.02
Basic Grants-In-Aid, 2.01A
Certification by Secretary of State, 1.05

Davis Bacon #nd Contract Work Hours Standards Act, Conformance
with, 3,04

Effective Date, 1.03

Eligibility, Public Library Construction, 3.0l
Filing Date, 1.04

Financial Accounting -

Regional Libraries, Regional Areas, and Library Service
Centers (Library Systems), 2.01C

Ccnstruction, 3.05
Minimum Regquirements for Public Libraries to earn Grants-In-Aid, 2.01B

Opportunity for Hearing on Denied Application, Public Library
Construction, 3.03 : . :

Priorities and Procedures - Public Library Construction, 3.02
Scope, 1.01

Supplementary Grants-In-Aid to Regional Libraries, Regional Areas, and
Library Service Centers (Library Systems) -

For Educational Programs, 2.02A
To Regional Libraries and other Areas, 2.02B

Assignment of Supplementary Grants-In-Aid, 2.02C




