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REGIONAL JAIL and CORRECTIONAL FACILITY AUTHORITY
307 JEFFERSON STREET — CAPITOL COMPLEX
CHARLESTON, Wy 25305
(304} 34827510
FAX 1304 3483-2715

GASTON CAPERTON BILLY B. BURKE

Govarner Executive Director
MEMORANDUM
TO: Judy Cooper, Director
Administrative Law Division
Secretary of State's Office
FROM: Howard H. Painter, Colonefla>',.
Chief of Operaticns
DATE: 2 April 1992

SUBJECT: MINIMUM STANDARDS FOR CONSTRUCTION, OPERATION AND
MANAGEMENT OF HOLDING FACILITIES

Based upon review of above referenced standards, the following
corrections should be made:

PAGE 8 - §9.2.3.a - Add the letter "e" in the word
"placed".

PAGE 9 - §9.3 - Delete one "directed to",.

PAGE 24 - §l8.5.c - Delete "form”, add "from".

PAGE 28 - §25.8.h - Delete "no", add "not".

Should you need further information, please feel free to
contact me. : : -
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WILLIAM H. HARRINGTON
Chief of Staff

KEN HECHLER
Secretary of State

JUDY COOPER
Director, Administrative Law

MARY P. RATLIFF
Deputy Secretary of State

ROBERT E. WILKINSON DONALD R. WILKES

Daputy Secretary of State STATE OF WEST VIRG}_NIA. . Diractar, Carparations
CATHERINE FREROTTE SECREIARYOF S’I‘A’I‘E SHEREE COHEN

Exacutive Assistant EHWE‘\ i \ $pecial Assistant
'l
Telephana; (304) 345-4000 ' Charleston 25305 @ 1 ¢Plus all the veiunteer
Corporations: 342-8000 o _ help we can get)

MAR 2 3 1982

Jail & terrect-

; nal b
Wi Regict y Authority

TO:_Howard Painter , . 1oqleacﬂ1t

AGENCY:

FROM: JUDY COQPER, DIRECTOR, ADMINISTRATIVE LAW DIVISION

DATE: March 19, 1992

THE ATTACHED RULE RECENTLY FILED BY YOUR AGENCY HAS BEEN ENTERED
INTO OUR COMPUTER SYSTEM. PLEASE REVIEW, PROOF AND RETURN IT WITH
ANY CORRECTIONS. IF THERE ARE NO CORRECTICNS, PLEASE SIGN THIS
MEMO AND RETURN IT TC THIS OQFFICE. YOU WILL BE SENT A FINAL
VERSION OF THE RULE FOR YODUR RECORDS.

PLEASE RETURN EITHER THE CORRECTED RULE OR THIS FORM WITHIN TEN
(10) WORKING DAYS OF THE DATE YOU RECEIVED THIS REQUEST. CALL IF
YOU HAVE ANY QUESTIONS.

SERIES: " TITLE: Jail and Prson Standards Commission
* THE ATTACHED RULE HAS BEEN REVIEWED AND IS CORRECT.
SIGNED:

TITLE OF PERSON SIGNING:

DATE:

kR AR TRk kA Ak A A A AT AR A IR AR AR RARNRAI AT R AR

* THE ATTACHED RULE HAS BEEN REVIEWED AND NEEDS CORRECTING. THE
CORRECTICNS HAVE BEEN MARKED.

STGNED: J varee ) )422229;2:r"
TITLE OF PERSON SIGNING: (0 iy = (5 asekco
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DATE: 2 B,9 -~




WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSICN
Legislative Rule, 31-20-8 T

WEST VIRGINIA
MINIMUM STANDARDS FOR
CONSTRUCTION, OPERATICON, AND MAINTENANCE
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PREPARED AND SUBMITTED BY:
THZ WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSICN

WILLIAM R. WHYTE, CHAIRMAN

TED T. BAERR o DAVID HEYDINGER

ED BURDETTE ARTHUR L. McKENZIE
L. DARL CROSS - N .77 RAYMOND V. PROZILLO
JEAN CARY DAVIS - S " VICTOR SHOCEKEY
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WEST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
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Title: Mipimum Standards for Construcetion, Operation, and
Maintenance of Holding Facilities.

PAGE
Section 1. {General -- L
2. Administrztion, Organizaticon and Management 4
3. Fiscal Management 5
4, Perscnnel 5
5. Training and 3Staff Development i
5. Management Information and Research g
7. Inmate Records g
8. Physiecal Plant 11
9. Safety and Emergency Procedures 14
10 Sanitation and Hygilene 18
11. Security and Control 21
12. Food Service o - 25
13. Medical and Health Care Services 26
14, TInmates Rights__ : 373
15. Inmate Rules and Discipline 35
-

Page 2




Legislative Rule, 31-20-9 .

WEST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
CHAPTER 31-20-9
SERIES 3

Title: Minimum Standards for Construction, Operation and

Management oi holding Facilities, -

Section 1. General

1.1 Scope - This legislative rule establishes minimum =
standards and procedures for holding facilities in West Virginia,

1.2 Authority & Related Code Citation - WV Code 31-20-9.

.3 Filing Date - _ Tl L ’ } ) )

1
1.

=%

Effective Date -

[
wn

Repeal of Former Rule - Ncne.

72-HOUR HOLDING FACILITIES

Section 2. Administration, Organization, and Management

2.1 Philoscophy, Goals and Policies. A written statement
shall be prepared by the authority having Jurisdiction that
describes the phileoscophy, goals_and policies of the facilities
under its contreol, and which is reviewed annually and updated as
necessary. This statement is made availlable to staff, inmates
and the general public. - - -

2.2 Facility Adminigstrator. The facility shall be managed by
a single administrator to whom all employees or units of
management are responsible. - }

2.3 Appointment. The facility administrator shall be
appointed by the chief executive officer or governing board of
the authority having jurisdicticn.

2.4 gualifications. The educational, cperational and
administrative gualifications of the faClllty admlnlstrator shall
ba stated in writing.
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WEST VIRGINIA JAIL AND PRISON S’T‘ANDARDS COM_MISSION
Legislative Rule, 31-20-9° . B

Page

16, Communicaticn, Mail and Visitaticon 35

17, Special Management Inmates 38
18. Admission, Orientation, Property

Control and Release : - 40

19. Classification o - I S 42

20. Inmate. Werk Programs : 43

21-35. l2-~Hour Heolding Facilities : 44

Glossary , - o , 55
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-3

Series 3, Section 2

2.5 Operations Manual. .There shall be g written opera-
ticns manual that delineates the precedures for cperating and
maintaining the facility. The manuzl shall be made available to

emnployees, reviewed annually and updated as needed.

2.6 ‘Legal Assistance. Legal zssistance shall be available
the administrator and other staff as needed in the performance
of their duties,.

Section 3. Fiscal Management

3.1 Aeccounting Procedures. The methods used for cecllec-
tion, - safeguardlng and disbursement of monies shall comply with
accounting procedures established .. by the approprizte

Jurisdiction. o -

3.2 . Minimum Policies. The facility shall have written
policlies and procedures abproved by the parent agency thst in-
clucdes, at 2 minimum:

(a) Internal controls;
(b) tty cash procedures;
{(c) Bonding for all appropriate staff;
(d) Signature control on checks;
(e} Handling of inmate funds;
(f) Employee expense reimbursement; and
(g) 1Issuance or use of vouchers.
3.3 _-Audit. The facility or parent agency fiscal process
snall include an annual external financial audit of the facility

at time periods stipulated by applicable statutes and/or regula-
tions., - T : -

3.4 Inventory. There shall be inventory ceontrol of
property, =astores and other assets. Such inventories shall be

conducted at time periods stipulated by applicable. statutes,
however, they should not exceed every two vears .

3.5 insurance CovVerage. ~Each facility shall have insur-
ance’ coverage which includes, at a minimum: worker's compensa-
Cion, eivil liability, llability for offiecial vehicles, and pub-

lic employee blanket bond.
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WEST VIRGINIA JAIL AND PRISCN S3TANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 3, Section 3

3.8 Personnel Assessment.  Budget poliey and procedure
shall provide for an annual assessment of presently assigned
positlons and future perscnnel needs required to meet facility
obiectives. - S

Section 4. Personnel - e -

4.1 Selection, Retention, and Promotion, The selection,
retention, and promotion of all personnel shall be on the basis
of merit and specified quslifications.

4.z Criminal Record Check. In accordance with state and
federal statutes, a criminal record cneck and complete background
investigation shall be conducted on all new employees to ascer-
tain whether there are criminal convictions or other information
which has 2 specific relaticonship to Jjob performance.

4.3 Physical Examination,. 4 physical examination of all
employees by & physician at the time of employment shall bz re-
quired. Provision shell exist for re-examinaticn when indicated.

4.4 Probationary Employees. There shall be a procedure
governing probationary employment. New or promoted employess are
appoeinted initizlly for a probaticnary term of one year, After
successful completion of the initial probationary periocd, employ-
ees shall be granted permanent status.

b.5 Conflict of Interest. Employees shall be pronibited
from using their official position to secure privileges for them-
selves or others and from engaging in activities that constitute
a conflict of interest.

4.6 Disciplinary Actions. Emplecyvees. on permanent status
shall be terminated or demoted only for just cause and after
grievance and appeals procedures, 1if regquested, have been
exnausted.

4.7 Annual Evaluzation. A written performance evaluztion of
all employees, based on defined ceriteria related te Jjob perfor-
mance shall be providad at least annually. The evaluation shall
bear a direct .relationship to the skills, knowledge areas, apti-
tudes and peérsonal charagteristics defined in the Job
description. Employees shall review and discuss the performance
evaluation with the person who completes it, If employees dis-
agree with the evaluation, they shall have the opportunity Lo ex-
press their opinions in writing; their statements shall be
included in their personnel files, - -
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-G_ . o B}

Series 3, Section 4

4.8 First Aid Training. There shall be at least cone employvee
certified in first aid and CPR available at 21l times on each
shift

-

4.3 Personnel Records. The facility administrator or par-
ent agency snhall maintain a current, accurate and confidentizl
personnel record for each employee,.

4,10 Record Ceonfidentialify. Written policy and procedure
shall provide for the confidentiality of the personnel record znd
restrict 1its availability to the employes who -is the subject of
the record, tec administrators and supervisors directly responsi-
2le for the employee, and to other personnel who need %he
informaticon for the performance of their duties.

4,11 Record Correction. Provision shall be available for
employees te challenge all informztion in their personnel file
and estabvlish 2 rorocess for correction or removal of inaccura-
cies. T T T o

Section 5.Training and Staff Develoroment

5.7 Training "Cuirrleulum., A7training curriculum shall be de--
veloped, evialuated, and updated bazsed on an annual needs assess-
ment that identifies current job-related training needs. -

5.2 Trainer Certification.” Any individual providing pre-
service, in-service or bDbasic Etraining for correctional staff
shall be certified as a2 correcticnal ftrainer.

5.3 New Clerical/Suppott Employees. 411 new clerical/
support employees who have minimal inmate contact shall receive
at least L0 hours of orientaticn and approved training during
their first year of emplovment. Twenty-four of these hours shall
oe completed pricr teo being independently assigned to a particu-
lar Jjob. All persons in this category shall be given 2t least an
additional & hours of training each subsequent year of
empleyment. -

S.4 New Support Employees. ALl new support employees who
nave regular daily inmate contact shall receive at least 40 hours
of orientation and approved training during their first year of
employment. Twenty-four of these hours shall be completed prior
to being independently assigned teo a particular job. They shail
be given at Ileast an additional 16 hours of training =ach
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JE3ST VIRGINIA JAIL AND PRISCHN STANDARDS COMMISSION
Legislative Rule, 31-20 9 ‘ *

“Series 3, Section 5

subsequent year of employment. At a minimum, this training shall
cover the fellowing areas:

{a) Security procedures and regulations,

{b} Righis and responsibilities of inmates;

(e) All emergency procedures;

{d) Interpersonal relationsy

{e) Communication skills; and

(f) First aid.

5.5 New Correctional Offligcers. All new correctional
officer perscnnel shall recelve =zt least 120 hours of approved
crientation and training during their first vear of employment.
Forty of these hours shall be completed prior Lo being indepen-
dently assigned to a particular post. All persons in this
category shall be given an additional 40 hours of $raining each
vear thereafter. At a minimum, this uraﬁnlng covers the follow-
ing areazs: - - -

(a) Security and search orocedures,

{(b) Use of force._ regulations and tactices;

(¢) Supervision of inmates;

{d) Report writing;

(e} Inmate and staff rules and Pegulations;

(f) Rights and responsibilities of inmates;

{g) All emergenc¥y¥ procedures;

{h) Interpersonal relationships;

(i) Social/cultural life style of the inmate population;
(j) Communication skills; and

(k) First Aid.

5.6 Administrative and Maﬂagerlal ‘Staff. The facillty's
administrative and managerial staff snhall receive at least U0
hours of orientation If they are new to the facility and at least
8§ hours of management training each year thereafter. This train-
ing shall cover, at a minimum, the following:

{a) GCeneral Management and related subjects:

{(b) Decision-making processes;

(e} Labor law, emplovee-management relations;

(d) The interacticn of elements of the c¢riminal justice sys-

tem; and

{e) Relationships with other service agencies.

5.7 Weaponry and Chemical Agents. All persocnnel authorized
to use firearms or chemical agents shall be trained Iin weaponry
and the use of chemical agents on 2 continuing, in-service basis,
and shall be required to qualify annually.
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WEST VIRGINIA JATL AND PRISON STANDARDS COMMISSIQN
Legislative Rule, 31-20-9 - : i .

Series 3, Section %

5.8 Secyurity Personnel. A1 security Dersonﬂel shall be
trained in self-defense and the use of force i neluding passive
restraint to control inmates.

Sectlion 6.Management Informzation and Research

6.7 System of Informaticn. The facility sn311 contribute
to, have access to, and use an organized system of information
storage and retrieval relative to both inmete. 2nd operaticnal
needs,

6.2 Security,. Procedure shall gove“n the segurity of ¢
information and data collection sySUem, ineluding certificatio:
access tc data, and protestion of the privacy of 211 inmates uu
der the Jurisdieflicon of the agency.

6.3 Collaboration. The facility or its parent agency shall
collz borate with c¢riminal justice and service agencies in
information gathering, exchanges and standardizazation.

A. A Inmate Popu=atlon Accounting. There shall be an inmate
population accounting system which includes records on the admis-
3ion, processing and relesseé of inmates.

Section 7. Inmate Records

7.1 Bocking. Inmate booking information shall be recorded
for every perscn admitted to the faecility and includes at least
the following data, unless prohibited by law:

{(a) Fingerprints;

(b) Booking number;

(¢) Name and zliazses of person;

{(d) Current address (or last known address);

(e} Date, durzation of confinement, and copy of court order

or cther legal basis for commitment;

(f) Neame, title and signature of delivering officer and ar-

resting officer, 1If possible;

(g) Specific charge(s);

(h) Sex; o

(i) Age;

(j) Date of Birth;

(k) Place of Birth;

(1) Race;

(m) Dresenb or last place oP.empWOymenb,

{n) Health status, including any curren:t mediczl or mental

health needs:
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMTSSION
Legislative Rule, 31-20-9 A

Series 3, Section 7

(o) Emergency contact (name, relationship, address and phone
number) ;

{p) Telephone czlls made by the inmate at time of admission;
(q) Driver's license and social security numbers;

(ry Notation of case and all property; and

{s) Additional information ooncerniwg special custody re-
quirements, service needs, or other ildentifying information
such as birthmarks or tattocs.

7.2 Custody Records. The faeility shagll malntaln cusiody
records on all inmates committed or assigned to the facility,
that contain but are not limited to the following:

(a) Intake/booking informaticn;

{b) Court generated background information;

{¢) Cash and property receipis;

{(d) Reports of incidents or crime(s) committed while in cus-

tody.

7.3 Case Records. A ourrent and_sgccurate clas _sif cation or
case record &hall be maintained Ffor each inmate com ted to or
housed in the facility. Procedures shall be established to safe-
guard legally privileged or confidential informatiocn. The
records shall contain, at a minimum the following:

(a2} Classification and reclassification decisions;

{b) Report of grievances, incidents, and crimes while in

custody; and

(c¢) Medical .and NenuaT Health information relevant £o the

classification, T '

7.4 dent1f1catlon System. Thne_facility shall maintain a
system which identifies all inmates in custody and their actual
physical iocation.

7.5 Lccess Lo Records. Those perscns within the facility
and other autnorized persons wWno have direct access %o inmate
classification or case records snall be defined.

7.6 Release of Information. The administration shall use a
consent form which complies with eapplicable federal and state
regulations. The inmate shall sign a "YRelease of Informaticn
Censent Form" prior te the release of information, as required by
statute or regulation, and a copy of the form shail be maintained

in the inmate's case record,




WEST VIRGINIA JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 Co. :

Series 3, Section 8

Section &. Physical Plant

2.1 General. A1l new facilities shzll be designed,
constructed, maintained and operated in accordance with =he
standards and requirements set out and established by the Staie
Fire Code, iIndludirg the current edition of the National Fire
Code published by the Natlional Fire Protection Assoceciation and
the current BOCA National Bullding Code published by Building
Official and Code Administrators Internstional, Inc. (BOCA). In
any confliet Dbetween or zmong any of the aforesmentioned
standards, the West Virginiaz 3State Fire Code sball be preeminent,

Standards z2nd Regulations. All existing fzcllities shzall
comply with the standards and regulations set _orth Tor existing
facilities 1In the State Fire Ccde, the current National Fire
Codes published by the National Fire Protection Associazation
(NFPA).

8.2 3Safefty of OQOccupants. Because the safety of all occu-
pants in all detention and correctional facilities c¢annot be ade-
quately assured sclely by a dependence upon evacuztion from the
building, their protection from fire shall be provided by appro-
priate ar”angemenu of facilitles, an adequately Erained starff,
and careful "development of operating, security, and maiantenznce
procedures to include fthe following: ,

{(a) Proper design, construction and compartmentalization;

(b) Provisions for fire detection, alarms and

extinguishment;

(¢) Fire prevention programs which include planning, train-

ing, and drills covering such protective activities as: iso-

lation of the fire; transfer of occupants to areas of
refuge; evacuaticn of the facility; or measures for in-place
protection of the occupants; and

(d) Security provisions to. the degree necessary to provide

for the safety of both the oocupants of the facility and ths

general public, : . -- -

3.3 tate Fire Marshal Review. Plans and specifications
for all new facilities shall be submitted tc the State Fire Mar-
shal for review prior to the start of construetion.

8.4 State Fire Marshal Certificate. ho facility shall be
occupied until./a certificate of occupancy is issued by the State
Fire Marshal's Office.

Page 11




WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 3, Section 8§

3.5  Activity Areas. All activity areas shall have suffi-
cient air eclrculation (at least 10 cubie feet of fresh, purified
air per minute per occupant), lignting and sanitary facilities.
These arezs include nmuliipurpose rooms, recreaticn areas for in-
mates, or work areas for staff. Temperatures shall be maintalned
appropriate to the summer and winter comfort zones with consider-
ation for the activity performed.

8.6 Inmate Booking and Release Area. The inmate bocoking
and relsase area shall be located inside the security perimeter,
but outside inmate living quarters, and have the following
facilities: ' . : -

(a) Booking area;

{b) S=zlly pori;

(¢) Access to drinking water;

(d) Shower facilities;

{e) Secure storage for inmate'!'s perscnal property:

(f) Telepnone facilities;

{g) Private interview space(s);

{h} Temperary nolding rooms with sufficient fixed seating

for 211 inmates at its rated capacity; and

(i) Operable toilets and wash basins.

8.7 3ingle Dceupancy. Ohnly one inmate shall ocecupy a cell
or detention room designed for single gccupancy.

8.8 Environment. All rooms or_gells shall .have access to
the following fFacilities and/or conditions:

(a) Toilet =abvove f{floor level which is available for use

without staff assistance 24 hours a day;

{(b) Wash basin and drinking water;

{¢) Hot and cold running water;

{(d) A bed at above floor level, desk or writing surface,

hook or closet space, chalir or stoeol;

(e) Lighting of at least 20 foot candles at desk level;

(f) Circulation is at least 10 cublic feet of outside or

reclrculatad air per minute per cccupant;

(g) Temperatures zre appropriate to the summer and winter

comfort zones;

{h) Noise levels do not exceed 70 declibels in davtime and 45

decibels a2t night; and

{i) Natural lighting.
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WEST VIRGINIA JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 3, Section 8

8.9 Multftiple Occupancy,.  Where wused, multiple occupancy
rooms shall house no less than four and no more than 50 inmates
each. Inmates shall ba sereened prior to admission for
suitability to group living. Multiple occupancy rooms shall pro-
vide fo
a

Continuing observation by staffy’

(b) A minimum floor area of 50 square feet per cccoupant in
the sleeping area and a clear floor to ceiling height or not
less than elight fest;

(c) Toilet and shower facilities 2%t z minimum of one opera-
ble toilet and shower for every eight occcupanis;

{(d) One operable wash basin with hot and cold running water
for every six.occupants;

(e) Natural lighting; ,

(f Beds above floor level, desk or writing surface, chair
or stool;

(g) A locker for each occupant;

(h) Lighting is at least 20 foot candles at desk level and
in the personal grooming zarea; '

(i) Circulation is at 1least 10 cubiec feet outside or
recirculated zir per minute per oceupant;

(J) Temperatures are approprizts to %he summer and winter
comfert zones; and

(k) Noise levels do not exceed 70 decibels in daytime and L5

L

decibels at night.

8.10 Communication.  4Any room used for segregation shall
permit inmates assigned Lo it to communicate with staff and have

=
T

2 door which permits observation by staff.

§.711 Centinuing Staff Observation. When sericusly ill, men-
tally disordered, 7injured or non-ambulatory inmates are held in
the facility, there shall be 2% lezst one single-ceccupancy cell
or room for them which provides for continuing staff observation.

hioused in the same facility, they shall be provided separate
sleeping quarters which are separated visually and acccustically.

8.12 Sleeping Quarters. When both males and femazles ars

§.73 Perimeter Security. The facility perimeter shall be
secured in a way which provides that inmates remain within the
perimeter and that access by the general public is denied without
proper authorization,

5.14 Storage Security. ~Space shall be provided for the se-
cure storage of chemical agents, restraining devices and related
security equipment and the equipment shall be located in an area
wnlch 1s readily accessible to zuthorized persons only.
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 3%-20-9 . = _

‘Series 3, Section 8

B.15 3ally Ports. There Snall be 'sally ports Dbpetween in-
mate areas and areas prov1d1ng ‘access to the public,

§.16 Multipurpose Rcom. There shall be au"1easb one multi-

purpose room available for inmate activities.

8.17 Storage of Personal Property. Space snall ce provided
for the secure storage of inmates' perscnal property.

8.18 Hzndicapped Inmates.  Handicapped Iinmates shall be
housed in a manner wilech prevides for thelr safety and security,
and have aceess to any activity areas.

.19 Handicapped Visitors. A1l parts cof the facility which
are accessible to tne public shall be accessible to and usable by
handicapped persons.

8.20 Exercise Space. An_exerclse space shall be available
to allcw large muscle exercise.

Seciion 9. Safetv and Emergency Procedures

9.1 Policies and Procedures. Writften policies and proce-
dures shall be adopted specifying the facility's fire prevention
regulations =and practices. For purposes of clarification and
identification these procedures and standards of fire prevention
are divided into two classificgtions:

{a) General requirements applicable fto all occupancies cov-

ered by the 3tate Fire Code; and

(b) Specific detention and correctional occcupancies.

.2 (General Requiremenbs., The following Includes the gen-
eral requirements applicable co all cccupanclies covered by the
State Fire Code. ) '

9.2.1 Construction, Repair and Improvement Operations. Ade-

quate escape facilities snall be maintained at all times in

buildings under construction for the use of constructlon
workers. Escape facilities shzll consist of doeors, walkways,
stairs, ramps, fire escapes, ladders or other approved means
or devices arranged in acgordance with the general princi-
ples of the State Fire Code insofar as they can reasonably
be applied to buildings under construction. Please refer to
Standard on Buillding Construction and Demolition Operations,
NFPA 247, Flamwable or explesive substances or equipment
for repairs or alterfations may be introduced in a building
of normally low_or_ ordlnary hazard 915551110at10n while_ the
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building is occcupied only if the. conditions of use and safeguards
provided are such 3 not to create any additional danger or handi-
czgp to egress beyond the iniormally permissible condiiicns in the
building. . S
9.2.2 Reliability of Means of Egress. Every required exit,
exit access or exit discharge shall be continucusly main-
tzined free of 21l obstructions or impediments to full in-
stant use in the case of fire or other emergency.

.23 Furnishings and Deccorations. Furnishings and deccora-
tions In the means of egress shall ve subject to the follow-
ing: : S T ;

(a) Neo furnishings, decorations, or other objects shall
be sc placed as to cobstrucet exits, access thereto,
egress therefrom, or visibility thereof;

{(b) Hangings or draperies shall ncet be placed over ex-
it docrs or otherwise lcoccated zs to conceal or obscure
any exit. Mirrors shall not be placed in or adjacent
to any exift in such a mannrer as to confuse the direc-
tion of exit: and

(¢} There shall be no chbstruction by railing, barriers,
cr gates that divide the open space. into seciilions
appurtenant to individual rooms, apartments, or other
uses, Where the authority having jurisdieticon finds the
required path of travel to be obstructed by furniture
or other movable objects, he may require that railings
or other permanent barriers be installed to protect the
path of Lravel against encroachment.

9.2.4 Equipment Maintenance aznd Testing. Equipment mainte-
nance and testing snall include the following:
(a) Every required automatic sprinkler system, fire de-
tection and alarm system, exit lighting, fire door, and
other 1item of equipment required by these s%tandards
shall be continucusly maintained in proper operating
condition;
(b) Any equipment requiring test or periodic operation
£o assure its maintenance shali_be tested or operatad
as specified elsewhere in these standards or as direct-
ed by the authority having Jjurisdiction;
(¢) Systems shall be under the supervision of 2 respon-
8ible person who shall cause proper tests ¢ be made =zt
specified intervals and has general charge of zll
alteraticns and additions;
(d) Systems shall be tested at intervals recommended by
the apprepriate standards listed in the National Fire
Protection Asscciation {(NFPA) Fire Code;
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(e) Automatie Sprinkler Systems. 411 zutomatic sprin-
kler systems required by these standards shzll be con-
tinuously maintained in operating condition at all
fimes, and such pericdic inspections and tests shall be
made as are necessary to assure proper maintenance; and
() Alarm and Fire Detection Systems. Fire alarm sig-
naling equipment shall be restored tc service as
prompily as possible .after each test or alarm zand shall
be kept in normal conditlon for operatioen.

9.2.5 Furnishings, Decorations and Treated Finishes. Fur-
nishings, decoraticns and treated finishes shall be subject
Ee the following:

(a) Draperies, curtains and other similar furnishings
and deceorations shall be flame resistant where reguired
by the applicable provisions of the 3tate Fire Code.
The materials reguired herein are to be tested 1in
accordance with Standard Method of Fire Tests for Flame
Resistant Textiles and Films, NFPA 701 shall comply
with both the smz2ll and large-scale tests;

{(b) Furnishings or decorations of an explosive or high-
ly flammable character shall not be used; and

{¢) Fire retardant paints or solubions shall be renewed
at such intervals as nsceessary teo maintain the neces-
sary flame retardant properties,

9.2.6 Fire Exif Drills. Fire drills shall be subject to the
following: \ riis gaall t )

(a) Fire exit drills conferming to the provisions of
the 3tate Fire Code shall be regularly conducted in oco-
cupancles where specified by the provisiens of the
Code; ' o '

{b) Fire exit drills, where required by the authority
naving jurisdiction, shall be held with suffic¢ient fre-
quency To familiarize 2ll occcupants with the driil pro-
cedure and to have the conduct of the drill a matter of
established routine;

(¢) Respensibility for the planning and conduet of
drills shall be assigned only to competent persons
gualified to exercise leadership;

{(d) In the conduct of drills emphasis shall be placed
upcon orderly evacuation under proper discipline rather
than upon speed;

(@) Drills shall include suitable procedures to make
sure all persons in the building, or all persons sub-
Jeet To the drill, actuzlly participate; and
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(£) Prills shall be held at unexpected times and under
varving conditions to simulate the unususl conditions
prevalent in c¢case of fire,

9,3 Detention and Correctignal Occupancies., The ”ollowfng
includes requ1rﬂmenbs specifically dwwected Lo detention and cor-
regtional cccupancles.

9.3.1 Attendant, Evacuation Plan, Fire Zxit Drills. Atten-

dant, evzcuation plan, and fire exit drills shail include

the following: T ‘
(a) Detention and Correctional facilities, or those
portions of facilities having such_ occupancy, must be
provided with Z4d-<hour staffing on any flcor level nav-
ing residency and located within 100 feet {(30,48m) of
the accessway to. any housing area. Under Use Condi-
tions IIZI, IV and ¥V, as defined in the NFP&4 Life Safety
Code for elassification of correctional occupancies,
audio monitoring shall be provided for every sleeping
Space;

{(b) The administration of every detenticn and correc-
tional faceility shall have in effect and provided to
all . supervisdry personnel, writften ccoples of a plan for
the protection of all .persons in the area in svent of
Tire and for thelr evacuation to areas of refugs and
from the bu‘ldfng where necessary. A11 employees shall
oe periodieally instructed and kept informed respecting
their dutles under the plan;

{c) Books, clothing and other combustible personal
property allowed 1In sleeping rooms shall be stored in
closeable metal lockers. or fire resistznt containers;
and

{(d) The amount of heat producing appliances {(such =zs
Loasters, not plates, ete.) and the overall use of
electrical power within a sleeping room shall be con-
trolled by facility administration.

S.3.2 Furnishings and Decorations. Furnishings and decora-
tions shall be subjected Lo the following:
{a) Furnishings and decorations in detention and cor-
rectional occupancies shall. be in accordance with the
provisions tne NEFPA Life Safety Code operating
features;
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() Combustible decorations are prchibited in any de-~
tention or correctional occupancey unless flame retar-
dant;

(e) Wastebaskets and other waste containers shall be of
noncembustible or other zpproved materials;

{d) Furnishings, such as matiresses and upholstered or
cushioned furniture shall not be of a highly flammable
character; and

(e) Window draperies, curtains for decoration or acous-
tical purposes and privacy curtains shall be noncombus-—
fible or rendered and maintained flame resistant as per
Standard Metheod of Fire Tegts for Flame Resistant Tex~
tiles and Films, NFPALA 701.

$.3.3 Kevs., 411 ‘keys necessary for unlocking doors
installed 1in means of egress shall Dbe individually
identified by beith touch and sight,

3.3.4 Storage of Flammable, Toxic and Caustic Material.
Written policy and procedure shall govern the storzge and
use of all flammable, toxie, and caustic material ensuring
that inmates zare never in possession of items such as lve,
insecticide, anti-freeze and denatured alcohel, unless they
are under constant supervision by qualified personnel. Such
material shall be stored in secure areas that are inaccessi-
ple to inmates; a prescribed system shall be used te account
for their distribution.

8.3.5 Fire and Safety Officer. 4n administrative stafrl
member shall be appointed as Fire and Safety Officer. This
officer shall be responsible for monthly inspecticn of the
facility and development of Standing and Emergency Operating
Preocedures relating te fire and safety and for staff and
safety treining.

9.2.6 Inspection. Each ﬁgg;lluy sball be inspected at least

annually by the State Fire Marshal's Office. Any violatie
noved shall be corrected immediately.

Section 10. Sanitation and Hygiene

10.1 Hesponszblllty _Facility zuthorities shall maintain
the faeility in & conditicn £hat is clean, healthful and sanitary
and which conforms f£c all applicable health laws zand regulations.
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‘ 10.2 Maintenance. Facility =authorities shall develop and
implement a plan for the maintenance =zt an acceptable level of
cleanliness =znd. sanitation. throughout the Jail. Suen a plan
shall provide for a regular schedule of housekeeping tasks and
inspections which shall include, but nect be limited to, the fol-
lowing: ’ - - ;

{(a) The daily cleaning of teocilets, sinks and showers;

(b) The daily cleaning of floors;

(¢) The emptying and cleaning of receptacles provided for

cigzsrettes and other refuse each day and provision for ads-

quate trash remcval;

(d) The scrubbing and rinsing of living unit, washing of

windows, clezning of janifors closets, znd dusting of bars,

sereens and ledges on 2 regular basis;

(e} The contracting ~of extermination services to be

performed with sufficient fregquency and thoroughness to kKesep

the Jjail free from insecis znd vermin. Services shall in-

clude, at a minimum, monthly inspections by a gqualified per-

sony and

{(f) The clezning and sanitary maintenance of all kitchen ar-

ezsd and all equipment. ™ 77

10.3 Inspsctions. There shall be weekly sanitaticn inspec-
fions of =zll institutlion arezs by =a designated administrative
staff member; at least zannual inspections by federszl, state
and/or local saniftation and health offliclals, or other qualified
person(s); and, compliance with all applicable laws znd regula-
tions of the governing jurisdiction.

10.4 Water Supply. The water supply and plumbing fixtures
shall meet a1l zpplicable. codes and be maintained in operable and
sanitary condition. Water samples. from both drinking and waste
water shall be tTested pericdically Lo ensure that the facility'ls
water meets all applicable laws, The facility shall provide hot
and cold running water.

0.5 Cleaning Equipment. Inmates shall have available suf-
ficient clesaning equipment To melintain thelr cells in a clean
condition. '

10.6 Floors. Facility floors shall be kept clean, dry, and
free of nazardous substances. Floors shall be inspected regular-
ly throughout the day for cleanliness. Particular attention
should be given to potentially hazardous areas, such as showers,
kltenens, detoxification rocms, boiler and furnace rooms.
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10.7 Personal Hygiene Items. The facility shall provide
each inmate as part of the admission process and thereafber an
adegquate supply of sceap, toothpaste, toilet paper, toothbrush,
comb, and feminine hyvglene supplies. Timely access to shaving
equipment shall also be provided.

10.8 Facility Clothing. Clean, suitable, and presentable
eclothing shall be avallable to Iinmates on an as needed Dbpasis.

10.9 Bedding Each inmate shall be provided with one clean,
fire retardant mattress, two clean sheets, a clean pillow and
clean pillow case. Worn bedding and linen which are unfit for
further use shall not be issued, Clean blankets shall be preovided
in 2 number appropriate to the sesascn.

10.10 Towels. Eacn inmate shall be provided a_clean towel
and washecloth,

10,11 Laundry of Bedding. Laundry services shall be suffi-
cient to permit the regular excnange of shneets z2nd pillow-cases.
Mattresses shall be cleazned and sanitized menthly, or replaced
upoen reasonable request of the inmate.

10.12 Reecording. ~The issue of all O’Ouhﬁng and bedding
shall be recorded to provide accountabil ty for their use. Inmate
accountability for clothing and bedding shall be specified in in-~
mate rules and regulations.

10.13 “Court Appearapoe.l Inmates shall be permitted Lo wear
personal clothing for court appearances.

10.14 Removal of Linen and Bedding. Linen and bedding shall
be removaed FTrom an inmate's bed only under extreme cireumstances
such as to protect the inmate from selL-lnjury. in action to re-
move linen or bedding shzll be reviewed daily by the supervisor
and the deprivataion ended as scon as practical. A& record shall
be kepht of a2ll such actions taken.

10.15 Showers. There shall be _sufficient facllities in the
nousing areas to permit inmates to shower or bathe upon admissioen
tc the facility and daily thereafter.

10.16 Water Temperatures.: Water temperatures for

showers or batning shall be tnermostatically controlled to ensure
the safety of inmates.

i0.177 Access to Water. Inmates shall _have continuocus ac-
cess tc a washstand with running hot and cold water.
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Section 11, Security and Control

17.1 Manual. Written poligy and procedure for security and
control, including proccedures for emergencies, shall be contzinead
in a manual which i1s available to all staff and is reviewed annu-
ally and updated as needed.

t1.2 Ceontreol Center. The facility shall maintain z control
center.

11.3 Communication_System. The facility shall have a com-
munication system between the control center and the inmate liv-
ing areas, . _ _ B}

117.4 Alarm 3ystem. The facility shall have an emergency
alarm system that Is Iinked to the contrel center; signal devices
shall be located throughout the facility,

117.5 Secure Perimeter, All security psrimeter entrances,
control. center doors and cell blocks doors ooenlng into a corv’—
dor shall be kept locked, except when used for admission or exit
for employees, inmates ér visitors, and in emergencies.

T.5 Electronic Surveillance. - When audio. or visual eTco—
tronic ‘surveillance is used, 1t shall be WOnaBed primarily in
ES

hallways, elevators, oorrWdo”s or at polnts on the security
perimeter, such as entrances and exits.

117.7 Inmate Movement. Staff. shall regulate inmate movement.

71.8 Staffing. The faclility shall have the staff needed to
provide full coverage of designated security posts, full surveil-
lance of inmates, and to perform all ancillary fUthiOﬂS.

“'}

1.9 Emergency Response. Correctional officers shzll be lo-
cated in or immedliately adjacent to inmate living areas to Der -
mit officers .to . hear and respopond promptly to emergency
situations.

11.70 Observation. ertuew policy and procedure reguire
that 211 high and medium security inmates shall be personally ob-
served by a correctiongl officaer at least every 30 minutes, but
cn an irregular schedule. A schedule of 2zt least 15 minute
observation shall be required for those inmates who are violent,
suicidal, mentally disordered or who demonstrate unusual or bz-
zZarre behav;or.
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tain 2 written dailly record of the followin
{a) Perscnnel on duty;
(p) Inmate population count;
(e} Admissions and relezse of inmates;
(d} Shift activities;
{e) Entry znd exit of physicians, attorneys and other visi-
tors; and
(f) Unusual occurrences.

-~ 11,71 Degily Record. The faeility administration shall main-

1]

11.12 Daily Inspections. Designated staff shall visit and
inspect svery area of the facility daily, including holidays and
weekends and repori their findings in writing to designated cffi-
cials with recommendations for acticn or neotations of zaetion tak-
en. -

11.13 Searches. Written policy and procedure shall provide
for searches of facilities and inmates to conircl contraband and
provide for its disposition and recommendatiocns for corrective
action. Procedure shall provide for the following:

{a) Manual or instrument inspsction of inmate body cavities

is econducted only when there is ressson to do so and when au-

thorized by the facility administrator or his designee;

(b Visual inspections are wvonducted only when there is =

reasonable belief that the inmate is carrying contraband or

other prohibited material;

(e) Strip searches are done without specific authorization

only upon entry toc the facility and at all other times are

based on articulable suspicion; and

{(d} All such inspections are conducted in privacy and manu-

al or instrumental inspeciion of body cavities is done by

medicslly trained personnel ar correctional personnel
trained by health care personnel.

11.14 Preservation of Evidence. Procedure shall govern
searches and the preservation of .evidence when a new crime is
suspectead. Searches shall be authcerized only by The administra-
tor or designee. ) . -

11.15 Search Peolicy Published. Tne policy regarding

searches for the control of contraband shall be publlshed, made
available to the staff and inmates, reviewed at least annually
and updated if necessary.
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1.16 Control of Security Eguipment. Written poliecy and
procedure govern the avalilabiiity, control and use of firearms,
ammunitlion, chemical agents, "stun guns", and related security
devices, and require that sufficlent security equipment shzall be
avallable to meet the Facility needs.

11.17 Storage of Security Eguipment. Procedures shall pro-
vide that ammunition, chemlcal agents and related security eguip-
ment are stored in a secure but readily accessible depository lo-
cated outside inmate housing and zctivity areas, and are invento-
ried at least monthly to deuermlne tneﬂv condition and expiration
detes, . R e

1.178 Use
govern the us
requirements:

{(a) Weapons are subjected to stringent safety regulations
and inspections;

{b) Secure wezpons locker is located outside the security
perimeter of the facility;

{e) Except in emergency situations,
such as nightsticks =zre permitted onwy
to which inmates have no access;

(d) Employees are instructed to use deadly force only after
other actions have been ftried zand found ineffective unless
the employee believes that & person’'s life is immediately
threatened; and

(e) Employees on duty only use firearms or other security
equipment wnich have been issued tThrough the faeiliiy and
only when directed by or zuthorized by the facility adminis-
trater.

Firearms. Written policy and procedure shall
cf firearms  and . _include the following

o
s

=< ‘

irgarms and wesapons,
in designated arezs

11.1¢ Written Record. Persconnel shall maintain a written
record of routine and emergency distribution of s2eurity squip-
ment.

11.20 Written Reports. Personnel discharging firearms, us-
ing chemical zgents or any other weapons, or using force to con-
trol .inmates shall submit written reports to the facility
administrator or designee no later than the conclusion of ithat

perscen’s tour of duty.

11.21 Injuries, L11 persons injured in an incident shall
receive an immedizafe medical examination and treatment,
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i _11.22 Incident Reports. Written policy and procedure shall
require prompt oral and written reporting of all incidents tnat
result in physical harm tc, or threaten the safety of any person
in the facility, or that threaten the security of the fagility.

he

cr

117.23 Keys. Written policy and procedure shall govern
control and use of keys.

11.24 Tools. Written policy and procedure shall govern the
contrel and uss of tools and culinary and medical =quipment.

11.25 Custodial Posts. There shall be written orders for
every custodial post which are reviewed annuslly and updated if
neceassary,

11.26 Escapes. rﬁgqcaﬂgre,zggarding escapes shall be avail-
able to all personnel, and shall be reviewed at least annuzally
and updated 1f necesszary.

11.27 Ricts .and Other Disturbances. There shall be plans
that specify procedures fto be followad in situations ineluding,
but not limited to riots, hunger strikes, disturbances and taking
of 2 hostage. These plans shall .be made avallable to applicable
personnel, and reviewed and updated at least annually.

11.28 Mass Arrests. Thers shall be procedures to be fol-
lcwed 1in the event of & mass arrest that exceeds the maximum ca-~
paclty of the detention facility.

11.29 Werk Stoppage. There shall be a written plan fthat
provides for continuing cperations in the event of a work stop-
page or other Jjob acticn. Coples of this plan shall be available
te all supervisory personnel, who are reguired to familiarize
themselves with it.

11.30 Pnysical Force, Written policy and precedure shall
restrict the use of physical force to instances of Justifiable
self-defense, protection of c¢thers, protecticon of property and
preventicon of escapes, and only when it is necessary to control
inmates and in accordance with appropriate statutory authnority.
In no event shall physical force be justifizble as punisnment. A
written report shall be prepared following all use of {orce and
submitted to the facility administrator.
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.31 Mechanical Restraints. Instruments of restraint shall
be used only as a precaution agalnsb escape, durlng transfer, for
medical reasons by directlon of the medical officer, and as =z

ksl

O

prevention against inmzate self-injury, injury to others
property damage when there is approval from the facility adminis-
trator or designee. They are applied for oniy the amount of time
absolutely necessary.

.32 Inmafe Authority. No inmate or group of inmates shall
be c_ven control or authority over other inmates.

33_8hift Heports. Custedial sbaFf members shall main-
tain = permanenu log and prerpare shift repeorts that record rou-~
tine and emergency situations, and unusual inecidents.

1.34 Transportation of Inmates. When transportation 1s the
responsibility of facility staff, written policy and procedure
shall geovern the transporfaticn of Inmates outside the facility.

1.35 Facility Vehicles. Wri
govern the use and_security of fac

tten policey and procedure shsll
cility vehicles.

11.36 Personal Vehicles, Written policy and procsdure snall
govern the. use of personal vehicles for official purpecses,
ineluding provision for insurance coverage,

Saction 12. Food Service

2.1 Menu Inspection. L qualifled nutritionist shell iIn-
spect and approve menus in advance of adopticon and make recom-
mendations regarding diets to assure adherence te nationally rec-
ommended basie dally caloric and nutriticnzl regulrsments.

12.2 Review. A1l menus, Including special diets, shall be
planned, dated, and available for review at least one month in
advance; notations shsll be made of any subsbitutions fn the
meals actually served, Substitutions shall be of equal nutrition-
2l value.

2.3 Tempersture. Mezls must be served at the appropriate
temperature. Taere shall be at least two hot meals 2 dav,

12.4 Varied and Nutritional. Meals must be varied and
nutritiomal. o
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12.5 Spescial Diets. Special diets for medical and religilous
reasons shall be provided.

12.6 Management. If food service is provided, a staff member
experienced in food service shall be designated to be responsible
for food service operations.

12.7 Health Protection. Adequate health protection shall be
provided for all irmates and staff in the facility, and 1nmates
and other persong working iIin food service,. Focod handlers,

faeility, and equipment shall meet all applicable hezlth and
safety standards. _

12.8 Records. Records of dally menus shall be maintained.
Records of inmeces' refusal Lo eat shall be noted in their medi-
cgl files.

ol
12.9 Restrietion. _Restriection of food shall not Viused as
discipline. T——— T L
12.70 Toilet and Wash Basin. Toilei and _wash basin facili-

ties shall be availabie to food service oersonnel in the viecinity
of the food preparation are=z.

1211 Reglmentatlon. Mezls snall be served under condi-~
tions that minimize regimentaftion, although there should be
supervision by staff members. When a meal pust be served in a
cell, a2 small table or shelf and some type of seat shall be pro-

vided which shall not be in close Dproximity to tollets,

12.12 Freguency. At least three regular meals of which two
are hot meals, shall be served at regular mezl times during each
2i-hour periocd with no more than 15 hours betwesen the beglinning
of the evening and breakfsast meals.

12.13 Documentation. There shall be_  documentation £hat
hezlth and safety reguiations are met.

12,14 Utensils, All inmates shall be provided all neces-
sary utensils and drinking cups with ezch mezl.

Sectlon 13, Medical and Health Care Services

13.17 Right teo Medieczl Care. All inmates shall have access
to necesgsary medical, dental and psychiatric care provided by li-
censed personnel.
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13.2 Responsibility. Medical, dental and mental health mzt-
ters involving cliniecal judgments shall be the sole province of
the physician, dentist and psychiatrist or gqualified psycholo-
gist respectively; however, security regulations applicabls to
facility perscnnel also apply £o healtnh personnel. The official
responsible for the facility provides the administrative support
for the accessibility of health services to inmates.

13.3 Responsible Physician. A physician shall be designated
to approve health care policles, procedures and agreements which
can i1nclude use of hospital,emergenoy rocms. Egch facility shall
nave zgreesments for 24 hour medicnl coverage. All physicians and
dentists examining or treating inmates sball be licensed to prac- -
tice in the 3tate of West Virginia.

13.4 Medical Autonomy and Faecility Administration. Medil -
cal decisions shall be made only by Lthe Dhysioﬁan or desighee(s).
It shall be made clear to the health authorities and physicians
that securlity regulatlons which_ zapply to the non-medical staff
alsc apply %o then. They will oe provided with a 1ist of these
regulations and an orientation to the facility system.

13.5 Deﬂls;on—maklng Special Problem Patients. 3Before in-
mates with diagnosed DSYCblEuF c or 51gn1flcanb medical illnesses
are given nousing assignments, work assignments or transfers,
consultation between the facility administrator and physician or
their designees shall take place to decide on any_special precau-
tions or preparations. Specizal diets must be provided when or-
dered by health personnel and approved by the physician.

13.6 Notification of Next of Kin. Any inmate having any se-
rious 1ililneSs or injury or whno dies while incarcerated shall have
his next of klﬂ or 1egal guardian notified by the facility admin-
istrztor or the physician.

13.7 Post-mortem Examination. In the event of an inmate
death, the state medical examiner shall be notified immediately.

If tﬂe cause of death 1is unknown, or the death occurred under
suspicious c¢ircumstances, or the inmate was unattended from the
standpoint of nct being under current medical care, a poest-mortem
examination shall be performed.
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12.8 Minimum Staff Training Requirements. = Health

trained

staff 1z defined as personnal who have certified first-aid and

CPR training and =alsc have recelved information regarding the
symptoms of physical and mental illnesses common to thne inmate

population (including depression and chemical dependence},

basic

management of seizures, medicstion administration, health record
maintenance, recogniticon of potential sulcides, and procedures
for patient transfers to appropriate medical facilities or healtn
care providers. Each shift shall incelude at lszast c¢ne member who

hzs become health-trained as described above.

13.9 Suicide Prevention. There shall be a written

suicide

prevention and intervencion program “that ] is reviewed and approved
py 2 quzlified medical or mental hezlth professioconal. ALl staff
with respensibility for inmate supervision shall be trained in

the implementation of the program. Staff shall make

avery

reascnable effert to prevent suicides through intake sereening,

identification and supervision of_ suicide-prone inmates.

13.10 Prohibitions. Inmates shall not be used for the fol-

lowing duties:
(a) Performing direct patient care services;
(b)) Secheduling health care appcintments;

{¢) Determining access of other inmates to health care ser-

vices;

{(d) Handling or having access to surglical instruments, sy-

ringes, needles, medlcations, hezlith records; and
(e) Operating equipment.
They shall be able to perform maintenance and janitorial
es under supervision of qualified staff.

13.11 Receiving Medical Screening. & recelving
screening appraisal to elicit information pertinent
inmate’™s health shall be performed on every inmate at the

servic-

medical
to the
Eime of

admission. The secreening shall be recorded on a form wnlceh has
been approved by the physician. When the inmate has been trans-
Ferred from another facility and is“‘accompanisd by a previously
completed screening form, the form shall be  reviewed and

verlified. Receiving screening shall be conducted by =a

health-

trained staff member. Inmates who are in need of immediate medi-

cal attention at the ftime of admission shall be referred

immedi-

ately for emergency care. The screenlng process shall inelude at

least an ingquiry, observatiocns and disposition.
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12.117+1 Inquiry. The screening proceess shall include, but
is not. limited te, an inquiry into:
(a) Current illness zand health problems, including den-
Tal problems;
{b) Venereal disezses and other infectious disease;
(c) Medicztion taken and specizl health requirements;
{d) Use of aleohol and other drugs which includes %types
of drugs used, mode of use, amcunbts used, frequency
used, date or time of last use and history of problens
which may have occcurred after ceasing use (e.g. convul-
sions);
(e) Past and present treaztment or hospitalizaticn for
mental disturbance cr sulcide; and
(F} Other health problems designated by the responsi-
ble physiclan.

13.171.2 Observations, The screening process shall include,
but not be limited to, observations including:
{(a) Behavior, which includes state o¢f consciocusness,

mental status, appearance, conduct, Tramor and
sweating; ]
() Body deformities, trauma markings, bruises,
lesicns, jaundice, ease of movement, etc.; and

(¢) Indications of recent or &hronic substance abuse,
i.2., needle marks.

12.171.3 Disposition. The screening proeess shall include
the following disposition to: '
(a) General population;
{b) General population and referral ©to appropriate
health care services;
{¢) Referrzl to appropriate health care services on an
emergency basis; or,
(d) Medieazl isclation for speclal cobservation.

‘ 13.12 Care for Persons Under the Influence of Drugs. The
physician shall zpprove peclicies and procedures for the identifi-
cation of alconcl and drug dependence zs3 well as subsequent mzan-
agement and/or transfer for the care ¢f persons under a drug in-
fluence. Unless the facility has specizl facilities znd constant
medleal sufervisidn fto perform detecxificaticen, the process shzll
not be perfermed on site; the inmate shgll be transferred to =
hospital or community detoxification center designated by the
physician. Procedures for adequate care of persons under the in-
fluence of drugs include policies and training of staff relating
to medical screening, observaticn, referrzl evaluaticn, and safe-
ty protections.
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, 13,73 Mentally I11. Post admission screening and referral

for care of mentally ill or retarded inmates whose adaptation %o
the correctional environmsnt is significantly impaired snall bpe
provided., Psychlatric problems identifled either =zt receliving
screening or after admission shall be followed up by medical
staff. The urgency of the problems determines the responses.
Suieidal and psychotic patients may be emergencies and reguire
prompt attention. Inmates zwaliting emergency evaluation shall be
housed in a specizslly designated area with constani supervision
by trained staff. Inmates shall be held for only fthe minimum time
necessary, before smergency care is rendered. All sources of as-
sistance for mentezlly ill and retarded Inmates shall be identi-
fied in advance of need, and referrals should be made on all such
cases. No person shall be housed solely on account of Inveluntary
commitment procesedings pursuant to Chapter 27, Article 5 of West
Virginis Code. ‘ e - -

13.14 Psychiatric Illness. There shall pe consultation be-
tween the facility administrator and the physician or their
designees prior to the following actions being taken regarding
patients who are dizgneosed as having = psychiatric . iliness:

{a) Housing assignments;

(b) Program assignments;and,

{c) Transfers in and out of the institution.

13.15 Access to Treatment, It shall be required thalt each
inmate, at time of admission be prov1aea information concernlng
the right to medical treatment, The information sheet shall be
approved by the rphysician, zand shall ineclude procedures for
registering complaints zand the facllity's sick call schedule,

13,716 Sick Call. Sick call is the system through which each
inmate reports for and receives aDpronrlate medical services for
non-emergency iillness or injury. Inmates will have daily =access
to sieck <¢all forms which will be reviewed that day by the
nealth authority or other perscn designated by the physieian. A1l
cemplaint forms shall become parit ¢f the inma2fe's hezlth record.
Sick call shall be performed Dy a licensed physician, physician's
assistant, registered nurse, or other person designated by the
physician. If an inmate's custody status precludes attendance at
sick c¢all, arrangements shall be made to provide sick <call
services in the place of the inmate's defention.
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13.17 Emergency 3Services., There snall be twenty-four hour
emergency medical care available. By definition, 2z medical emer-
gency is an acute lllness or__unexpacted health need that must be
attended to immediately and cannot be delayed until the next
scheduled sick call, The responsible physician shall approve a
plan providing for the use of emergency transportation, use of a
local hospital emergency depariment or appropriate nealth facili-
Ty with emergency on-call physician services, procedures for the
transfer of inmates Lo other medical facilities and security pro-
cedures, B

13.18 Use of Restraints or Isolation For Qut of Control In-
mates. -The DhySTClan shall aoprove 2_plan guiding the use of re-

straints, or isclation and providing for mental hezlth personnml

to evaluate inmates who are repeatedly cut of contrel or remain
out of control for mere than 2 short period of time, Use of
physical restrazints Iin contreiling inmetes inside fthe faeclility
may be usged. only for the protection of the individual ¢r others.
The use of restraints shell be recorded in the inmate's file.
Any time an inmate remains out of control for more than a short
period of time mental health personnel shall be consulted.

13.19 Disezse. Prevention. HAolding fzecilities shall estab-
lish an area for use py inmates having medical problems which re-
qulire separzaticn or cloze observation.

13.20 HManagement of Pharmaceuticals. Procedures for pre-
seribing, dispensing and administering drugs shzll be in compli-
ance with applicable state and federal laws and regulstions. The

physician shall approve written procedures for distribution,
administration, accounting and disposal of medications. The phy-
sician shall approve a written medication log and maintzin one
for each inmate receiving medication to include the date, tinme,
name of drug and dosage. Any Inmate refusing medication nmnust
sign a statement to that effect, which is z2lso signed by a staff
member and filed in the hezalth record, Medications will be
administered only by a phvsician or nurse, or, after written ap-
preval by the physiecisn, Dy the hezlth autheority or hezlth-
trained staff members; exception to this reguirementi may be made
in that insulin injections may be self-administered by the inmate
with supervision by the health authority or health-trained staff
member, The physician shall inform fzcility personnel of possi-
ble side effects of medication on inmates. When medications are
taken orally, the person administering the drug shall observe the
inmate swallow the drug and have nim/her speak after walTOWiwg
te ensure the ingestion of the medication. The facility shall
provide a-lecked storage area for medications and maintain a list
cf medicaticns stocked by the facility. Medications shall be re-
frigerated, 1if necessary.

FPage 31




WEST VIRGINIA JAIL AND PRISON 3TANDARDS COMMISSIO
Leglslatwve Rule 31-20 -9 _

Serles 3, Section 13

13.21 Administraticn of Medication. Persons administering
medications shall do s¢ under the authority of %the physician and
shall have received training appropriate to their assignment.
They are accountable for the administration of medication accord-
ing to orders, zand recocrding of the administration of medications
in & manner and on a feorm approved by the phvsielan, Trzining,
from the physician, encompasses the medical aspects of the admin-
istration or distribution of medication:y ¢training, from the
facility administrator, encompasses security matters inherent in
the administration cr distributicn of  medications in a
correctionzal facility. The concept of administration or distribu-
tion of medication zccording to orders includes perfcrmance in a
timely manner

i3.22 Health Records. A separate heglth file shall be es-
tablished on every inmate ..at the time of his/her recei ving
screening. The health recerd shall be sufficiently detziled to
enable any practitioner to give continuing care and enable thenm
Lo determine what the inmate’s condition was at a specific time
and wnat prccedures were dene and to snable consultants to give
an opinicon after examination of the inmate. Entries must be
writften 1in ink and be legible, signed and dated. Records shall
be maintained for a minimum of seven years after the inmate’'s
last incarceration. The file shall contain the following:

{a}) The completed receiving scresning form;

(b) All findings, diagnoses, orders and treatments;

{c) Medication log sheetl;
Results of any laboratory, x-ray and diagnostic studies;
Completed mediecal complaint forms;
Place, date and time of health enccunters;
Dental, psychiatric or other consultation reports;
Consent and refusal forms; and
Release of information forms,

NN N T A
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13.23 Transfer of Records. ln the casze of ¢off-site examina-

tion, treatment, transfer Lto. another facility, or hospital admis-
slon, the inmate's health record or a copy of summary shall
accompany them. Documentation of any off-site examination or
treatment shzll be made in the health record by the pavsician or
other health professional invelved. Health records shzll be re-
turned %to the facllity with the inmate, or, in the event of
Lransfer or nospital admission, as soon as possible thereafter.
Written authorization by the inmate is regquired for transfer of
health record information, except in an emergency situation where
the inmate is unable to authorize.

Page 32




WEST VIRGINIA JAIL AND PRIZON STANDARDS COMMISSION
Legislative Rule, 31-20-8

Series 3, Section 13

13.24  Confidentiality. The inmate's medical 'nformav_on,
records and donfidences entrusted o a physician or other medical
care professional in the  course of sereening, examination or
treatment are confidential and shall not be disclosed to anyone
excent: .

(2) With the inmate's informed consent; or

(b) Where the law requires disclosure, e.g., reporting of

communicable disesses; or

(¢} When the security of the institution or the safe!

the individual reculires disclosure and then only to %

tent necessary for the protection of the inmate and the
securily of the facility; or

{(d} The chief _administrative officer can review medical

records but must maintain thelr confidentiality sxcept as

provided above.

13.25 First Ald Xits. Each facllity shall have one or more
first aid kits. The physician shzll designate the number, loca-
tion and contents of first aid kitis. The health authority must
pericodically inspect 211 equivment and first aid kits.

13.26 Informed Consent. Informed consent of inmates is nec-
sssary for all medical examinations, treatment and procedures =x-
cept for those which are required by law, e.g., treatment of in-
fectious diseases where publiec health law reguires suceh treat-
ment. Exceptions fo c¢btaining informed consent are a2lleowable if
they are in accordance with state law {(such as emergency situa-
fions or public health matters).

13.27 Netificstion of 3erious Illness or Injury. 4 process
shall be developed whereby individuzls so designated by %“he in-
mate are notifiled in case of serious illness or injury of the in-
mate. Permission for notification shall be obtained from the in-
mate prior to need, if possible. There mav be situations in which
the inmate does not want their next of kin notified of their ill-
nesg or injury; therefere, their consent shall be obtained
Whenever pecssible. .The next of kin, or other individuals identi-
fied by the inmate to be notified in emergencies shall be includ-
ed in the facility admission form.

Section 14, Inmates Rights

14,1 Access te Courts. Inmates shall have unlimited access
to courts and be allowed to address uncenscred communication to
governmental authorities, _Inmates seeking judiecial or administra-
tive redress shall not be subJeCued te reprisals or penalties zas
a conssgquence. -
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14,2 Atteorneys. Sentenced and unsentenced inmates shall have
access to zattornevs or their representatlves, para-legals, and
experts. Atterney/client interview rooms with privacy shall be
provided. Provision shall be made for contacts during normal fa-
eility hours, for uncenscred <correspondence and telephone
communication,

14.3 Access to Paper and Supplies. Inmates shall have ac-
cess to paper and othér supplies related to legal matters. In-
mates shall be preovided resasonable aceess te the services of =z
notary public for legal documents and other general purposaz,
There shall be no restricting or_ interfering with jailhouse law-
vers or with inmates attempting fto assist other inmates in legal
matters, or in preparing written communications. Facility staff
shall ensure %that such interacticn of inmates c¢an occeour to the
maximum exbent possible, subject only to legitimate safety and
security ccnecerns.,

Td.4 Veting., Facility officials shall offer inmates con pre-
trial status and these conviected of a2 misdemeancr the opportunity
to exercise their right to vote. Inmates shzll be advised of
their right to vote.

14.5 Religiocus Observance.___lnmgkes 'snall have reascnabvle
opportunities to practice their religions, be permltted visits by
gplritual advisors a2t reasonable times, subject to security con-
cerns, Provisicns shall be made for access o clergy or
spiritual advisors, publications and religious symbols, and for
opportunities to adhere te dietary zand other requirements of
various faiths.

14.6 Discrimination. Eacn inmate shall be free from
diserimination based on race, religion, national origin, sex,
handicap, or political beliefs. There shall be no discrimination
in regard to the rights and privileges, restrictive housing, or

any other amenities afforded to inmates.

14.7 Protection. Inmapes_sna{}_pg_gfotecteﬁ from personal
abuse, corporal punishment, personal injury, disease, property
damage and harassment. In ;psuanggﬁ_whene_physical force 1is re-
quired, conly the least restrictive means necessary to secure or-
der or control shall be used. Administrative segregation shzll

te used to protect inmates from themselves or other inmabes.

14.8 Appesrance, Inmate appearance shall not be limited un-

less 1t presents clear health safety or securlty hazards,

=S
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14.9 Grievance_?rocedure..;Thgrfacility,shall have 2 writ-
ten grievarnce Dprocedure explained and available to 21l inmates
and staff.. It shall give inmates an cpportunity to seek redress
fer violatlions of facility rules and regulations or other inter-
ference with fthe inmate's rignts or privileges. The preoeedures
shall ineclude a3 provision for an investigation of the grievance
and feor a written response within a reasonable time znd proper
action taken to insure fair reéesolution of complaints. The re-
sponse shall state ressons for the response to the grievance.
Unless grievances are clearly found to be in bad faith, the com-
plainant shall. have a personal opportunity fLo be heard before =z
decision cn the complaint is made. If denied, an appeal shzll be
available. - : -

Secticon 15. Inmate Rules and Discipline

15:1 Rules of Conduct. There shall be written rules of in-
mate conduct which specify acts prohibited within the faecility.
These rules shall Dbe provided teo 2ll1 Iinmates, and procedures
shall exist for ‘ensuring that all inmates understand the
rules,and disciplinary procedures in accordance with West Virgin-
ia jail standards.

ing. All personnel who deal with Iinmates shall
ant training sc¢ that they are thoroughly familiar
f inmate conduct and The raticnals for the rules,

15.2 Train
receive suffieci
Wwith the rules

O

15.3 ZReview. A review of all A4dminigstrative zegregation

cases by the facility administrator or his designee shall be pro-
vided. e -

15.4 Appeal. Inmates shall have the right to appeal Admin-
istrative segregation deciszsions to the administrztor or designee.

The administrator or designes shall eilther affirm, modify or
reverse the deciszsion.

Section 16. Communication, Mall and Visitation

16.7 Inmate Correspondénce.ﬂ Written policy and procedure
shall govern Inmate correspondence; they shall be available to
2all sftaff and inmates, reviewed annually and updated as needed.
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16.2 Limitaticns. There shall be no limitation on the vol-
ume of lawful mail, including letters, packages and publications,
whiecn an inmate may send or recelve, or on the length, language,
content or source of %the mail, except where there is clear con-
vincing evidence to justify the limitations for reason of publie
safety or facility order and securiiy. Qutgoing mszil shall be at
the inmate's expense except as provided in 16.3.

16.3 Indigent Inmates. Indigent inmates shall be provided
sufficient stationary and postage for all letters tc atiorneys,
courts, and public officials, as well as, twc personal letters,
without cost.

16.4  Mail Proce351qg ‘Incoming and outgoing mail shall not
be held for more than 2% nours, excluding weekends and holldays.

16.5 Inspection. Inmate letters, both incoming and outgo-
ing may be opened and inspected for contraband, but shall not be
censored. The letters shall not be rezd cor feJected except wnere
there is reliable informaiion that there is a threat to order and
security or that they are being used in the furtherance of ille-
gal activity. Inmates shall be notified when incoming or outgo-
ing letters are rejected.

16.6 Cash. Procedures shall provide for the inspection of
inmate 1letfeérs to intercept cash, checks, money orders and
contraband. A4 receiphb shall be given the addressee.

16.7 Sealed Letters. Inmates shall be permitted to send

sealed letters to a specified class of persons and organizations,
ineluding, buft not limited to: courts, counsel, cofficials of the
confining authority, government officials, administrators of
grievance systems, and members of the parole autherity., Mall to
inmates from this specified class of persons and organizations
shall be opened only to inspect for contraband and only in the
presence of the inmate. ' S R

16.8 Telephone Access. Residents shall be afforded the
right %tc¢ reasonable Telephone access. Unless phone access 1is
provided by pay phones iIn the cell blocks, lcecal phone calls
shall be free. Telephone calls shall not be monitored unless s
authorized by a prior court order. Facility personnel shall take
written messages of incoming czlls to inmates, and such messzages
shall be delivered no later than the end of the shift during
which they were received. Inmates shall be permitted teo return
¢alls within a reasonable tine.
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15.9 Number and Hours of Visitors. Visitation shall be at
least four times weekly including weekends, holidays and evening
hours as well as daytime hours. 2zid schneduled hours shall be of
at least three hours in duratlon. Visits shall not be limited to
less than c¢ne half hour, Visitors whose schedule cannct acconmo-
date the Jjail's visiting hours may upen request be granted spe-
cizl hours. :

16.10 Visitor Registration. Visitor registration upon en-
try inte the fazcility shzll be reguired., All circumstances under
which visitors may be searched shall be in written policy.

16.117 Posting, A schedule of visitation and visitation
poliey shall be posted. . 7

16.12 Limitations.  Any visitor shall be =allowed except
those execluded by court corder. Inmates shall receive visits from
immediate family regardless of age.

16,12 Searches. Inmates may be searched prior and subseguent
to visitation. Visitors may be subject to nonintrusive perscnal
searenes, ' -

16.14 Privacy. There shall be nc menitoring of conversza-
tions between inmates and visitors.

16.15 Counsel. The number of visits with counsel shall notb
be restricted during reasonable hours.

i6.16 Contact Visitation. Contact visits, in an appropriate
physical setting, shall be available to inmates unless otherwise
regquested by =z party, or unless the inmate's behavior is so ex-
treme a2s to risk causing serious harm to a person. Denial of con-
tact visitation shall be recorded and explained in the inmate's

file. o A , _

16.17 Publications Restriction. Written policy and procedure
define the type of pudblications allowed in the facility and the
inspection procedure., Restriction of access to publicatiocns shall
be directly related te the maintenance of the order and security
of the facllity.
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Section 17. Special Management Inmates

17.1 Operation of Segregaticn Units, Written policy and
procedure shall prov1de'-or the operaticn of segregation units
for the supervision of inmates under administrative segregation
or protective custody.

17.2 Immediate Segregaticn. Only the facility zadministra-
tor or designee can order immediate segregaticon and only when 1t
is necessary to protect the inmate or others.

17.3 Eelease from Segregablon. aAn Tnmate shall bs released
from Segregatlon By action of the Administrator or appropriate
sucervisory authority.

17.4 Protective Custody. Anf inmate i1s admitted to the
segregation unit for purposes of prOuerlve custody only when
there i1s documentation that profective custody is warranted and
no reasonable agliernatives are available., When an inmate ccnsents
to protective custody, 1t shall be fully documented with a con-
gent form signed by the inmate

17.5 Appeal of Preotective Custody. When inmates are placed
in protective cusiody an appeal process shall De provided teo tne
administrator or appropriazte supervisory authority.

17.6 1Isolation. The physician shall approve a plan guld-
ing the use of restralnts or isclation. For an inmate to be kept
in isolation for more than 24 hours, a physician or mental health
professional shall determine upon evaluziion that the inmate is =
threat tTo self or other. Transfers to a hesplital or state
institution may be appropriate. Isolation shall be reviewed as
soon as possible by the facility supervisor but in no event later
than six hours after its initiation., Inmates placed in isolation
as a result of heing cut of conirol shall be released immediately
upon gaining self-contrel. An appeal process Lo the administrator
or appropriate supervisory authority shall be provided,.

17.7 Isclation Observaticon. A monitoring procedure shall be
used to observe inmates in isolation. Suceh procedures shall in-
clude regular observaticons and at least an hourly recording.
Recording shall include information on name, date and hour admit-
ted, type of infraction or reason for isclation, release time and
any physical or mental problems or neesds, A1l visits by health

personnel shnall alsc be recordesd.
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17.8 Fermanent Log In Segregaticn Units. Staff members in
the segregation units shall maintain a permanent log. Admissions
of 2ll inmates to these units shall be recorded with information
on name, number, housing location, date admitted, reascn for ad-
mission, tentative release date, zand special medical or psychiat-
ric problems or needs. The log should be used. to reccrd all vis-
its by officials who inspect the units or counsel inmates, ali
unusual inmzte behavior, znd zll releases.

17.9 Potential Suicide Watch, Inmates who are classified as
potential suicide risks shall be continually monitored includ-
ing verbal exchanges. Recording of this monitoring shall be made
and plzced in %the inmate's health record. High risk perszons
shall be placed on continucus suicide watch.

17.10 Deprivation of Authorized Item or Activity. Whenever
an inmate 1In segregation is deprived of any usually zuthorized
item or activity, a written report of the action shall bhe wmade

and forwarded te the facility administrator. The report shall
identify the 1inmate, the i1tem or activity he/she has been
deprived of, and the reasons for tne action. The report shall be

forwarded to the chief security officer as scon as possible. If
circumstances warrant the removal of all inmate's personal items,
approval Tror this action shall be obtalined in zadvance from the
facllity administrator or designee. No item or activity zhzll be
withheld longer than 1s necessary to ensure the lnmate's safety
and the well-being of the staff and other inmates. In no case,
shall an inmate be deprived of an item or activity for the
purpese of punishment.

17.11 Meals., Inmates in segregation shall receive the same
1eals as those served to the general population. Deprivation of
Tocd shall rnever be used as punishment.

17.12 Shower. Inmates in segregation shall have the oppor-
tunity to shave and shower daily., Inmates in segregation shall.
have the cpportunity to maintain zn acceptable level of personal
hyglene, unless procedures present an undue security hazard.

17.13 Clothing, Bedding and Linen. The issue and exchange
of clothing, bedding and linen shall be provided for inmates in
segregation on the same basis as inmates in the general popula-
tion; exceptions are permitted only where found necessary by the
senlor cfficer on duty, and recorded in the unit log and Justi-
fied in writing. Inmates in segregation shall be afforded.the
same hyglenlc living conditions zs the general inmate population.
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17.14 Mail. Inmates in segregation shall be provided the

same opportunities for the writing and receipt of letters as
those availlable fto the generzl inmate populztion. Letters shall
be delivered promptly. If any item, consistent with the policy
and procedure is rejected, the inmate shall be advised of the
reascn for the rejec¢tion, znd the item shall .be returned to the
sender.

17.15 Visitation. lnmapes in segregaticn shzll be provided
opportunities for VlSlu&u’Oﬂ, unless there zre substantial rea-
sons for withholdlng such privileges. Every effort snall be made
to notify approved visitors of any restrictions on visiting. This
procedure willl avold disappointment and unnecessary inconvenience
Tor the visitors.

17.16 Telépnone. Inmates in administrative segregation and
protective custody shall be allowed telepnone privileges.

17.17 Reading Materials. 1Inmates in segregation shall have
access to reading materials.

17.18 Exercise, ZInmates in segregation shall be allowed the
same opportunity for recreation as those in gensral population
absent speecific temporary security restrictions designated in
writing by the administrator in advance.

17.19 Programs and Servmces._ Inmates in segregation shall
be allowed fc parcicipate in facility programs to the same extent
as tThe general Iinmate population, providing ftheir participation
is conslistent with the safety and security of the facility and
the community. They shall alsco have the same oprporitunity to re-
celve treatment from professional perscns, such as soelal
workers, psychologists, counselors, and psychniatrists.

17.20 Visits from Staff, TInmates In segregatlion shall re-
ceive daily visits from thne chief security officer or shift
superviscr.

Section 18. Admission, Orientation, Property Control and Release

18.7 HNew Inmates.HVeruten peiley and procedures shall gov-
ern the admission and orientation of new inmates. They shall be
reviewed annually and updated if necessary. The Jjail shall nct
accept persons who are being committed solely because of the ini-
tiation of oprocedures for involuntary commitment pursuant to
West Virginia Code, 27-5-1 et seg.
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18.2 Mentally Disabled Inmates. Care shall be provided for
inmates who are pbelieved Lo be mentally ill, retarded or addicted
and in need of treatment, training or other services. The
administrator shall be made zware of the illness and shall ar-
range for a mental healtih referral,

i8.3 Miniﬂum Requirements. Written peclicy for admitting new
inmates to 2 holding facility shall address 2%t a minimum the fol-
lowing subgeotS' ]
(a) Verification of court commitment papers or octher legal
decumentation of detention;
(b) Complete search of the individual and their possessions;
{c) Disposition of clotning and personal possessions;
(d) Medical screening including tests for infectious diseas-
as; : : :
{e) Telephone calls by inmates;
Y Shower and hair care, if necessary;
) Issue of clean clothing;
h) Photographing and/or f_ngerprinting;
i) Interview for obtaining identifying data;
i) Screening interview by counselor or other trained inter-
iewer;
) Orientation;
) Issue of personal hygiene items;
)
)

gaq»u

Classification for assignment to a housing unift; and
fssignment to a housing unit.

I N e T T

SOH R R G

18.4 Alcoholics. Ne person charged sclely with the offense
of publiec Intcxication shall be housed in a holding ffaeility.
Such persons shall be treated in accerdance with the procedures
cutlined in State ex rel., Harper v. Zeeger, No. 14850 (filed May
18, 1982) and in 1ts Addendum (fiTed July 15, 1982).

18.5 Intoxicated or Drugged Inmates. There shall be written
policy and procedurs for the safe heandling of intoxicated or
drugged inmates committed to the holding facility, when such per-
son are charged with offenses cother than or in addition te public
intoxication, including:

{a) All reasonabdle and necessary medicsl and health care

services shall be provided forthwith in the manner set forthn

by the Harper, supra, decision, and in its Addendum;

(b) Such persons shall be segregated from the general inmate

population until such %time as they can be safely returned

without endangering themselves or octhers;
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{¢) Whenever one or more such persons are temporarlly segre-
gated. from the general population, the facility shall pro-
vide continuous supervision by posting an officer or other
properly trained person to remain In close proximity to the
area3 wherein such inmates are hcoused,

18.6 Orientaticon. ALl newly admitted inmates shall receive
orientation information in the 1language in which the inmate
understands or comprehends. Completion of orientation shall be
documented by a statement that is signed and dated by the iamate.

18.7 Telephone. Newly admitted nmates _shall be permitted
to ceomplet® av least three lcocal or collect ?ong distance Gtele-
rhone calls during the admission process.

18.8 Personal Property. The persconal property inmates can
retain in their possession shall be specified.

18.9 Inventory and Receipt. A wrltpen, itemized inventory
of all personal property of newly admitted inmates and secure
storage of inmate property, including money and other wvaluables
shall be provided. . The inmate shall be given a receipt for all
property held until reiezse.

12.10 Relezse. Written procedures for releasing inmates in-
clude, but @re not limited to the following:
(a) Verification of identity;
(b) Verification of relgase papers;
{e) Completion of release arrangements, including the per-
son or agency to whom the inmate is to be released;
(d) Return of personal effects;
(e) Verification that no faeility property lezves the
Taclility with the inmate; and
(f) Completion of any pending zctien, such as grievances or
claims for damaged or lost possessions.

Secticn 19, Classification .. . -

19.1 Ceneral, eryten Dolvcy and procedure preovide for in-
mzte .classificaticn in terms of level of custody required, and
housing assignments. They shall be reviewed at least annually
and updated if necessary.
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1.2 Criteria and Appeazl, The inmate classification plan
shall speclify criteriaz and. procedures for determining and chang-
ing %the status of z2n inmate, The plan sheall include an appeals
process for classification decisions.

19.3 Categories. The facility shall provide
rate management of the follewing categories of inmaz
{z) Female and male Inmates;
{b) Pretrial and convicted inmates;
(¢) Felons and misdemeanors;
(d) Cther classes of detainees (witnesses, civil prisocners,
ste.); _
{e) Inmates with special problems {alcoholies, narcotics ad-
dicts, mentally disturbed persons, physiecally handicapped
persons, persons with communicable diseases, ete.);
{f) Inmates requiring administrative segregaticn;
(g) Violent and nonviolent inmates; and
() Juveniles,

9.4 Juveniles, Juveniles, who are subjected to trial as

adults, shall be separated by Slﬁht and sound from adult inmeates,
althougn they may be in the same facility structure. Juveniles
wno are not subjected to trial as zdults are not housed in the
fgacility, The procedures as cutlined in West Virginiz Cede, 49-5-
16 and d49-5-16za shall be followed.

19.5 Discrimination. Segregation of inmates by race, color,
creed or national origin shall be prohibited.

Section 20. Inmate Work Programs _

20.17 Required Work. Pretrial and unsentenced detainees

hall not be required to work excep:t to do personal housekeeping.

Any 1inmate may volunteer for work asslignments or i1institutional
programs. _ - _ .

20.2 Discrimination. Discrimination in inmate work assign-
ments based on sex, race, "el1glon and national origin shall be
prohibited.
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12-HCUR HCLDING FACILITIES

Section 21 Administration, Organization, and Management

2i.1 Philosophy, Goals and Policies. A written
statement shall be prepared by the authority having jurisdiction
that describes the phileosophy, goals and policies of the
facilities under its control, and which is reviewed annually and
updated as necessary. This statement shall be made available to
staff, inmates and the general public.

21.2 Facility Administrator. The facility shall be
managed by a single administrator to whom all employees or units

of management are respensible... .

21.3 Operdtions Manual. There shall be a written
operations manuali that delineates the procedures for operating
and maintaining the facility. The manual shall be made available
to employees, reviewed annually and updated as needed.

21.4 Legal Assistance. Legal assistance shall be made
available to the administrator and other staff as needed in the
performance of their duties. R :

Section 22. Fiscal_Management

22.1 Accounting Procedures. The methods used for
collecticn, safeguarding and disbursement of monies sghall comply
with accounting procedures established by the appropriate
jurisdiction. o

22.2 Minimum Policies. The facility shall have written
policies and procedures_that include, at a minimum:

. Internal controclis: -

. Petiy cash procedures;

. Bonding for all appropriate staff;
Signature control.on checks;
Handling of inmate funds;

. Employee expense reimbursement; and
Issuance or use cof vouchers.

+

QD0 oW

22.3 -.Invéntory. There shall be inventory control of
property, stores and other assets. Such inventories shall be
conducted at time pericds stipulated by applicable statutes,
however, they should not be less freguent than every two yvears.

Section 23. Training and Staff Develcopment
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23.1 = Training Curriculum. A written training
curriculum_shall be developed, evaluated, and updated based cn an
annual needs assessment that identifies current iob-related
training needs. - S ]

23.2°7 L Tralner Certificidtioh. Any individual providing
pre-service, in-service cr basic training or correctional staff
shall be certified as a correctional trainer.

23.3 Weaponry and Chemical Agents. All personnel o
authorized to usa firsarms or chemical agents shall be trained in
weaponry and the use of chemical agents on a continuing, in-
service basis, and shall be reguired to gualify annually.

23.4 . .SBecurity Persconnel., "All security perscnnel shall
be trained in self-defense and the use of force including passive
restraint to control inmates.

Section 24. Inmates Records
24.1 Booking. When appropriate, booking information

shall be recorded for every person initially taken into custody
and admitted to the facility and includes at least the following
data, unless prohlbited by law:

a. Fingerprints;

B. Booking number;

c. Name and aliases of person;

d. Current address {or last known address);

e. Date, duration of confinement, and copy of

court order ox other legal basig for

commitment;

f. Name, title and signature of delivering officer
and arresting officer, if possible;

Specific charge(s)(s);
h. Sex;
i. Age;
7. Date of Birth;

k. Place cf Birth;
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1. Race;
m. Present or last place of employment;

n. Health status, including any current medical
mental health needs;

©. Bmergency contact (name, relationship, address
and phone number);

p. Telephone calls made by the inmate at time of
admission;

g. Driver's license and sccial security numbers;
r. Nctaticn of case and all property; and

s. Additicnal information concerning special
custody reguiremernts, service needs, or other
identifying infcrmaticon such as birthmarks or
tattoos.

24.2 Custcdy Records. .The facility shall maintain
custody records on all inmates committed or_assigned to the
facility, that contain but are not limited to the fcllowings:

a. Intake/booking information;
b. Court generated background information;
c. Cash and property receipts;

d. Repoxrts of incidents cr crime(s) committed
while in custody.

24.3 Identification System. The facility shall _
maintain a system which identifies all inmates in custody and
their actual physical location.

24.4 Access to Records. Those persons within the
facility and other authorized.persons who have direct access to
inmate classification or case records shall be defined.

24.5 Release of Information. The administration shall

use a consent form which complies with applicable federal and
state regulations. The inmate shall sign a "Release of
Information Consent Form" prior.tc the release of informaticn, as
required by statute or ragulation, and a copy of the form shall
be maintained in the inmate's record.
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Section Z5. - Physical Plant

e e

25.1 .. General., All new facilities housing four or more
occcupants shall be designed, constructed, maintained and operated
in acceordance with the standards and requlrements set out and
established by the State Fire Code, and the State Building Code.

25.2 Standards and Regulations. 2All existing
facilities. houSLng four or more occupants shall comply with the
Standards and regulations set forth for existing facilities in
the State Fire Code.

25.3 State Fire Marshal Review. Plans and
specifications for all new facilities shall be submitted to the
State Fire Marshal for review prior to the start of construction.

25.4 State Fire Marshal Certificats. No facility may
be occupied until a certificate of occupancy 1s issued by the
State Fire Marshal's Office. .

25.5 Inspection. Each facility shall be inspected at
least annually by the State Fire. Marshel's Qffice. Any vioclation
noted shall be corrected immediately.

25.8 Inmate Booking and Release Area. If an inmate
booking and release area is provided, it shall be located inside
the security perimeter, but outside any inmate living quarters,
and have the following facilities:

a. Bococking area;

b. Access to drinking water;

c. Shower facilities;

d. Secure storage for inmate's personal property;

e. Telephone facilities;

£. Private interview space(s);

g. Temporary holding rooms with sufficient fixed
iigting for 211 inmates at its rated capacity;

h. Operate toilets and wash basins.

25.7 Single Occupancy. Only one inmate shall occupy a
helding cell or detention rocm designed for single occupancy.
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25.8 Environment. All inmates kept in a holding room
or cell shall have access to. the following facilities and/or
conditions:

a. Toilet. above flcor leveal;

b. Wash basin and drinking water;
c. Hot and cold running water;

d. A chalr or stocl;

e. Adeguate lighting;

f. Adeguate air c1rculatlon of ocutside or
recirculated air; -

g. Temperatures that are appropriate tc the summer
and winter comfort zones; and

h. Noise levels do not exceed fO deCLbels.

25.8 ‘Multiple Occupancy. Where used, multiple
occupancy rocoms shall provide for:

a. Continuing observation by staff

b. Toilet and shower facilities at a minimum of
one operable tollet and shower for every eight
occupants;

c. One operable wash basin with hot and cold
running water for every six cccupants;

d. One chair or stool per inmate;
2. Adequate lighting;
. Adeguate ailr circulation;

T
g. Temperatures that are appropriate to the summer
and winter comfort zones; and

h., Noise levels that do not exceed 70 decibels,.

25.10 Communicaticn. Any room used for segregatiocn
shall permit inmates assigned to it tc communicate with staff and
have a door which permits cbservation by staff.
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25.11 7 Continuing Staff Observation. When seriously ill,
mentally disoxrdered, injured or non- ambuWatory inmates are held
in the facility, they shall he placed in a single occupancy room
which provides for continuing staff observation.

25.12 Holding Quarters. When both males and females are
held in the same facility, they shall be provided separate
quarters. ) —_—

25.13 Perimeter Security. The facility perimeter shall
be secured in a way which provides that inmates remain within the
perimeter and that access by the general public is denied without
propexr authorization.

25.14 Storage Security. Space shall be provided for the
secure storage of .chemical agents, restraining devices and
related security equipment and the egquipment shall be located in
an area which is readily accessible tc¢ authorized persons only.

25.15 __ Storage of Personal Property. Space shall be
provided for the secure storage of inmates' personal property.

25.1¢6 Handicapped Inmates. Handilicapped inmates shall be
housed in a manher which provides for their safety and security,
and have access to any activity areas.

25.17 " Handicapped Visitors. . All parts of the facility
which are accessible to the public._shall be accessible to and
usable by handicapped persons.

Section 26, Sanitation and Hygiene

26.1 Responsibility. TFacility authorities shall
maintain the facility i1n & condition that is clean, healthful and
sanitary and which conforms to all applicable health laws. and
regulations.

25.2 Maintenance. Facility authorities shall develop
and implement a plan for the maintenance at an acceptable level
of cleanliness and sanitaticn throughout the holdlng facility.
Such a plan shall provide for a regular schedule of housekeeping
tasks and inspections which shall 1nclude, but not be limited to,

the following: R -

a. The daily cleaning ¢f toilets, sinks and
showers:

b. The daily cleaning cf floors;
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c. The empiyving and cleaning of receptacles
provided fox cigarettes and other refuse each
day and provisicon for adeguate trash remcocval;

d. The scrubbing and rinsing of living units,
washing of windecws, cleaning cof janitors
closets, and dusting of bars, screens and
laedges on a regular basis;

e. The contracting of extermination services to be
perférmed with sufficient freguency and
thorocughness to keep the holding facility free
from insects and vermin. Services shall
include, at a minimum, monthly inspections by a
gualified person; and

f. If present, the cleaning and sanitary
maintenance of all kitchen areas and all
eguipment.

26.3 " Inspéections. There shall ke weekly sanitation
inspections of all Institution areas by a designated
administrative staff member; at least annual iInspections by
federal, state and/or local sanitation and health officials, or
other qualified person{s); and, compliance with all applicable
laws and resgulaticns of the governing jurisdiction.

26.4 Water Supply. The water supply and plumbing
fixtures shall meet all app.licable cocdes and be maintained in
operable and sanitary condition. Water samples from both
drinking and waste water shall be tested periodically to ensure
that the facility's water meets all applicable laws. The

facility shall provide hot and cold running water.

26.5 . Floors..  Facllity floors shall be kept clean, dry
and free of hazardous substances. Floors shall be inspectad
regularly throughout the day for cleanliness. Particular
attention should be given to potentially hazardous area such as
showers, kitchens, detoxificaticon rooms, boiler and furnace
rTOOMS .

26.6 - . .Pexrsonal Hygiene Items. The facility shall
provide each inmate, as needed, an adequate supply of soap,
toothpaste, shaving items, tcilet paper, tocthbrush, comb, and

feminine hygiene supplies.

26.7 Facilitv Clothing. c¢lean, suitable, and

praesentable clothing shall be available to inmates on an as
needed basis. . :
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26.8 . Bedding. Each inmate spending the night (between
midnight and 6:00 a.m.) in the facility shall be provided with
one clean, fire retardant mattress, two clean sheets, a clean
pillow and clean pillowcase. Worn bedding and linen which are
unfit for further use may 7ot be issued. Clean blankets shall be
provided in a number appropriate to the season.

26.9 " Towels. Each inmate shall be provided clean
towelg and washcloths, as needed. ’

26.10 --Reccrding. The issue of all clothing and bedding
shall be recorded .to provide accountebility for their use.
Inmate accountability for cleothing and bedding shall be specified
in inmate rules and regulations.

26,11 _.Court Appearance. ~Inmates are permitted to wear
personal clothing for court appearances. :

26.12 Removal of Linen and Bedd*ng Linens and bedding
if issued shall be removed from an _inmate's _bed only under
extreme circumstances, such as to protect the inmate from self-
injury. An action to remove linen or bedding shall be reviewed
by the supervisor and the deprivation ended as socon as practical.
A record shall be kept of all such actlons taken.

26,13 Ehowers. _There shall be sufficient shower
facilities In the faClllty Lo permit inmates to shower or bathe
upon admission to the facility, if needsd. ;

2¢6.14 Water Temperatures. Water .temperatures Ior
showers or bathing shall be thermostatically ceontrolled to ensure
the safety of inmates.

25.15 Access to Water. Inmates shall have reasonable
access to a washstand with running het and cold water.

Section 27.  SBecurity and Control

27.1 Manual. Written pollicy and procedure for security
and control, including procedures for emergencies, shall be
contained in a manual which is available to all staff and is
reviewaed annually and updated as needed. -

27.2 Contrcl Centexr. The facility shall maintain a
control center. ' — CE

27.3 Communication Syg€tem. The_facility shall have a
communication system between the control center and the inmats
holding areas.
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27.4 Alarm System. The facility shall have an
emergency alarm system that is linked to the control center;
signal devices shall be located throughout the facility.

27.5 . Secure Perimeter. Aall security perimeter
entrances, control center doors and cell blocks doors opening
into a corridor shall be kept locked, except when used for
admission or exit for employees, inmates or visiteors, and in
emergencies. : .

27.5 Electronic Surveillance. When audio or visual
electronic surveiliance 1s used, it shall be located primarily in
hallways, elevatdrs, ¢drridors or at points on the security
perimeter, such as entrances and axits.

27.7 Inmate Movement. Staff shall regulate inmate
nmovement.,
27.8 Staffing. The facility shall have the staff

needed to provide full coverage of designated security posts,
full surveillance of inmates, and to perform all ancillary
functicns. ’ T

27.9 Emergency Response. ~Staff shall be located in or
immediately adjacent tc inmate living areas to permit staff to
hear and respond promptly to emergency situations.

27.10 Observation. There shall be written policy and
procedures that reguire that all high and medium security inmates
be personally observed by correcticnal stafif at least every 30
minutes, but on an irregular schedule. B2 schedule ¢f at least 15
minute cbservation shall. be reguired for theose inmates who are
violent, suicidal, mentally disordered or who demonstrate unusual
¢r kizarre behavicr. . :

27 .11 Paily Record. The facility administration shall
maintain a written daily record of the following;

a. Perscnnel on duty;

L. Inmate population count;

¢. Admissions and release of inmates;
d. 3hift activities;

e. Entry and exit of physicians, attorneys and
other visitors:; and

f. Unusual occurrences.
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27.12 Daily Inspection. Designated staff shall visit
and inspect every area of the facility daily, including holidays
and weekends and report their findings in writing to designated
officials with recommendations for action ¢r notations of action

taken.

27.13

following;

27.14

Searches. Written policy and procedure shall
provide for searches of facilities and inmates to control
contraband and provide for its disposition and recommendations
for corrective action. The prdocedure shall provide for the

Manual or instrument inspecticn of inmate body
cavities may be conducted only when there is
reasdn to do sc and when authorized by the
facility administrator or his/her designee;

Visual Iinspections may be conducted only when
there is a reasonable belief that the inmate is
carrying contraband or other prohibited
material;

Strip searches may be done without specific
authorization only upon entry to the facility
and at all_.other times are based on articulable
suspicion; and

All such inspections are conducted in privacy
and manual or instrumental inspection of body
cavities is done by medically trained personnal
or corractional perscnnel trained by health
care perscnnel.

Preservation of Evidence. Written procedure shall

govern searches and the preservation cof evidence when a new crime
is suspected. Searches may be authorized by the administrator ox

designee.

27.15

Search Policy Published. The policy regarding

searches for the control &I contraband shall be published, made
available to the staff 'and inmates, reviewed at least annually
and updated 1f necessary.

27.1%6

Control cf Security Eguipment. There shall be

written policy and procedure that governs the availability,
control and use of firearms, ammuniition, chemical agents "stun
guns," and related security devices, and that reguire that
sufficient security equipment is available to meet facility

needs.

wn
[

Page




West Virginia Jail and Prison Standards Commission
Legislative Rule 21-20-% ~ . =~ 7~ -

27.17 Storage ©f Security Egquipment. Written procedures
shall provide that ammunition, chemical agents and related
security eguipment are stored in a secure but readily accessible
depository located outside inmate housing and activity areas, and
are inventoried at least monthly tc determine their condition and
expiration dates. . S : :

27.18 Use of Firxearms. Written policy and procedure
shall govern the use of firearms and include the following
reguirements: :

a. Weapons are subjected to stringent safety
regulations and inspections;

b. Secure weapons locker is located outside the
security perimeter of the facility;

C. Except in emergency situations, firearms and
weapons, such as nightsticks are permitted only
in designated areas to which inmates have no
access;

d. Employees are instructed to use deadly force
only after other actions have been tried and
found ineiffective unless the employee believes
that a person's life is immediately threatened;
and

e. Employees on duty only use firearms or other
security equipment which have been issued
through the facility and only when directed by
or authorized by the facility administrator.

27.19 Written Record. Personnel shall maintain a .
written record of routine and emergency distribution of security
equipment. e e e = -

27.2C Written Reports. Personnel discharging firearms,
using chemical agents or any cther weapons, or using force to
control inmates shall.submit written reports to the facility
administrator or designee no later than the conclusion of that
perscn's tour of duty._

27.21 Injuries. 2ll persons injured in an incident
shall promptly receive a medical examination and necessary
treatment. B ) ) . '

27.22 Incident Reports. Written policy and procedure

shall require prompt oral and written reporting of all incidents
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that result in physical harm to, or threaten the security of the
facility.

27.23 _Keys. Written policy and procedure shall govern
the contrcol and use of keys. '

27.24 Tocls and Medicel Eguipment. Written policy and |
procedure shall govern the control and use of teools and culinary
and medical eguipment.

27.25 Custodial Posts. . There shall be written orders
for every custodial post wnich are reviewed annually and updated
if necessary. T o -

27.26 Escapas. Written procedures regarding escapes
shall be available to all personnel, and shall be reviewed at
least annually ahd updated if necessary.

27.27 Riots and Cther Pisturbances. There shall be
written-plans that spécify procedures tc be followed in
situations including, but not limited to disturbances and taking
of a hostage. These plans shall be made available to applicable
personnel, and reviewed and ﬁgated at least annually.

27.28 Mass Arrests. There shall be written procedures
to . be followed in the svent of & mass arrest that exceeds the
maximum capacity ¢f the holding facility.

27.29 Work Stoppage. There shall be a written plan that
provides for continuing operations in the event of a work
stoppage or other job action. Copies of this plan shall be
available to all supervisory personnel, who are reguired to
familiarize themselves with it.

27.30 " Physical Force. Written policy and procedure
shall restrict the use of physical force to instances of
justifiable self-defense, protection of others, protection of
property, prevention of escapes, and when necessary to control
inmates, in accerdance with appropriate statutory autherxity. In
no event shall physical force bhe justifiable or used as
punishment. A written report shall be prepared following all use
of force and submitted to the facility administrator.

27.31 " Mechanical Restraints. Instruments of restraint
shall be used only as a precaution against escape, during
transfer, for medicdl T&a50ns by direction of the medical
officer, ahd as a prevention against inmate self-injury, injury
to others or property damage when there is approval from the
facility administrator or designee. They are applied for only
the amount of tTime necessary.

w
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27.32 . ‘Inmate Authority. No inmate or group c£f inmates
shall be given control or authority over other inmates.

27 .33 Shift Reports. Custodial staff members shall
maintain a permanent log and prepare shift reports that record
routine and emergency situations, and unusual incidents.

27.34 ITransportation of Inmates. When transportation is
the responsibility of facility staff, written policy and
procedure shall govern the transportaticn of inmates outside the
facility. ' '

27.35 . Facility Vehicles. Written policy and procedure
shall govern the use and security of facility vehicles,

27.36 Personal Vehicles. Written policy and procedure
shall govern the use of personal vehicles for official purpcses,
including provision for Insurdncé Coverage.

Section 28. Food Service

28.1 Meals. All individuals .in custody shall be served
meals at regular meal times during each Z4-hour periocd with no
more than 13 hours between the beginning of the evening and
breakfast meals. . - S - -

28.2 Special Diets. Special diets for medical reasons
shall be provided. Special diets for religious reasons shall be
provided, when possible.

28.3 Management. If food service 1s provided, a staff
member experienced in food service shall be designated to be
responsible for food service operations.

28.¢ Health Protecticn. Adequate health protection
shall be provided for all inmate and staff in the facility, and
inmates and other persons working in food service. Food
handlers, facility, and equipment shall meet all applicable
health and safety standards. ,

28.3 Records. Records of meals shall be maintained.
Records of inmates refusal to =at shall be noted in their medical
files. - ) S T T

28.56 Restriction. Restrictlion of food may not be used
as discipline.

28.7 Toilet and Wash Basin. Toilet and wash basin
facilities shall be available to food service perscnnel in the
vicinity of the food preparaticn area. -
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28.8 Regimentation. Meals shall be served under
conditions that minimize regimentation, although there should be
supervision by staff membars. When a meal must be served in a

cell, a small table or shelf and some type ©f seat shall be
provided which shall not be in clcse proximity to toilets.

28.89 Documentation. There shall be documentation that
health and safety regulations are met. :

28.10 . Utensils. All inmates shall be provided all
necesary utensils and drinking cups with each meal.

5 .
Section 28. Medical and Health Care Services

25.1 Emergency Services. There.shall be Z4 hour

emergency medical care availabla. The responsible physician
shall approve a plan providing for the use of emergency
transportation, use cf a local hospital emergency department of
appropriate health facility with emergency on-call physiclan
services, procedures for the transfer of inmates to other medical
facilities "and security procedures.

2.2 . Responsible Physician. A physician shall be
designated to approve health care policies, procedures and
agreements which can include use Qf hgspital emergency rooms.
Each facility shall have agreements for 24 hour emergency medical
coverage. All physician and dentists examining or treating
inmates shall be licensed to practice in the State of West
Virginia.

29.3 . Medical Auvtonomy and Feaclility Administration.
Medical decisicons shall be made only by the physician or
designee(s). It shall be made clear to the health authorities

and physicians that security regulations which apply tc the non-
medical staff &dlso apply to them. They will be provided with a
list of these regulations and an orientation to the facility

system. - o : T -

any serious illness or injury or who dies while incarcerated
shall have his/her next of kin or legal guardian notified by the
facllity adminilstrator or.the physician.

29.4 _Notification of Next of Kin. Any inmate having

29.5 Postmoriem Examination. ~In the event of an inmate
death, the state medical examiner shall be notified immediately.
If the cause of death is unknown, or the death occurred under
suspicious circumstances. or the inmate was unattended from the
standpoint of not being under current medical care, a postmcriem
examination shall be performed.
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29.6 Minimum Staff Training Reguirements. Health
trained staff is defined as personnel who have certified first
aid and CPR training and also have received information regarding
the population (anludlng depressicon and chemical dependence),
basic management of seizurses, medical administration, health
record maintenance, recognition of poitential suicides, and
procedures for patient {ransfer to appropriate medical facilities
or health care providers. Each shift shall include at least one
member whe has become health-trained a, described above.

=

29.7 Prohibition. Inmates may not be used in the

periormance of any medical or health care services.

29.8 Receiving Medical Screening. Every person taken
into custedy and admitted to the facility other than from ancther
ceorrectional facility shall be medically screened by health-
trained staff (see Section 11.6). This receiving medical
screening must include inguiry and observations sufficient to
identify inmates in need of immediate medical attention (within
the 12 hour holding period) or those reguiring medical isclation
or special observation. Particular attention must be directed
toward the identification and appropriate.disposition of persons
under the influence of alcohol or other drugs and those who may
be suicidel. Inmates reguiring medical or psychiatric attention
shall be referred forx emsrgency ox urgent care. Those requiring
medical isclaticn or special observation shall be isolated and/or
cbhserved, L

29.9 Access to Treatment. All inmates initially
admitrted to the holding facility shall be informed cf their right
to emergency medical care. Inmates transferred from another

correctional facility shall be provided as scheduled any
necessary medications or care ordered by health care providers at
the facility from which they orxiginated.

29.10 .. Administration of Medication. Persons
administering medicaticns shall do so under the authority of a
physician and shall have recelved training appropriate for their
assignment.

29.11 Health Reccrds. & health record shall be
established on every inmate at the time of his/her receiving
screening or at the time ©f transfer fcr off-site care.
Documentation of any off-site examination or treatment shall be
made in the health record. Coplies of health records shall
accompany inmates transferxred from the holding facility to.
another correctional facility.

29.12 Confidentiality. The inmate's medicgal
information, records and confidences entrusted to a physician orxr
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other medical care professional in the course_ of screening,
examination or treatment are confiidential and shall not be
disclosed to .anycne except:

a. With the inmate's informed consent; or

b. Where the law reguires disclosure, e.g.,
reporting of communicable diseases; or

¢. When the security of the institution or the
safety of the individual reguires disclosure
and then only to the extent necessary for the
protection cof the inmate and the security of
the facility; or

d. The chief administrative gfficer can review
medical. records but must maintain theilr
confidentiality except as provided above.

29.13 First Aid Kits. _Eac¢h facillity shall have an
appropriate number of first aid kits. The physician shall
designate the number, location and contents of first aid kits.
The staff must periodically inspect all equipment and first aid
kits. . e , .

Section 30. Inmates Rights
3071 Attorneys. Sentenced and unsentenced'inmates

shall have rcasonable access ta attorneys or their
representatives, paralegals, and experts. Attorney/client
interview rooms with privacy shall be provided.

30.2 . Discrimination. Bach inmate shall be free from
discrimination based on race, religicn, national origin, sex,
handicap, oxr political beliefs. There shall be no discrimination

in regard te the rights and privileges, restrictive housing, or
any other amenities afforxded to inmates.

3G.3 Protection. Inmetes shall be protected from
personal abuse, corporal punishment, personal injury, disease,
property damage and harassment. In instances where physical force
is required, only the least restrictive means necessary to securs
order or control may be used. .Administrative segregation shall
be used to protect inmates from themselves or other inmates.

30.4 Appearance. Inmate appearance may not be limited
unless it presents cilear health, safety or security hazards.

30.5 - Grievance Procedure. The facility shall have a
written grievance procedure éexplained and available to all
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inmates. It shall give inmates an opportunity to seek redress for
vioclations of facility rules and regulations or other
interference with the inmate’'s rlghts or privileges. The
procedure shall include a provision for an investigation cof the
grievance and for a written response within a reasocnable time and
proper action taken to insure fair resolution of complaints. The
respcense shall state reascns for the response to the grievance.
Unless grievances are clearly found to be in bad faith, the
coemplainant shall have a personal opportunity to be heard before
a decision on the complaint is made. If denied, an appeal shall
be availlable. . . o .

Section 31.  Inmates Rules and Disgcipline

31.1 - Rules of Conduct. There shall be written rules of
inmate conduct which specify acts prchibited within the facility.
These rules shall be provided to all inmates, and procedures
shall exist for ensuring that all inmates understand the rules,
and dLSC1p¢1nary procadures in accordance with West Virginia jail
standards. S . -

31.2 - Training. All personnel who deal with inmates
shall receive sufficient training so that they are thoroughly
familiar with the rules of inmate conduct and the rationales for
the rules. - -

Section 22. Communigation, Mail and Visitation

32.1 -- Inmate Corréspondence. Wrltten policy and
precedure shall govern inmate correspondence; they shall be
available tec all staff and inmates, reviewed annually and updated
as needed.

32.2 Inspection. TInmate letters, both incoming and
outgeing may be opened and inspected for contraband, but may not
be censored. The letters may not be read or rejected except where
there is reliable information that there is a threat to order and
security or that they are being used in the furtherance of
illegal activity. Inmates shall be notified when lncomlng or
outgoing letters are rejected.. . _

32.3 Cash. Procedure shall provide for the inspection
cf inmate letters to intercept cash, checks, money orders and
centraband. A receipt shall be given the addressee.

32, Sealed Letters. . Inmates shall be permitted to
send sealed letters to a SpelelEd class or persons and
organizations, including, but not limited to: courts, counsel,
cofficials of the confining authority, government cfficials,
administrators of grievance systems, news maedia and members of
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the parocle authority. Mail to inmates from this specified class
of persons and crganlzaticns may be opened only to inspect for
contraband and only in the presence of the inmate.

32.5 Telephone Access. Residents shall be afforded the
right to reasonable telephone access.

32.6 Visitor Registration. Visitor registration upon
entry into the facility shall be required. All circumstances
under which visitors may be searched shall be in written policy.

32.7 " Bosting. A schedule of visitation and visitation
policy shall be postad. . : C e _

32.8 Searches. . Inmates_may be searched prior and
subsequent to visitation. Visitors may be subject to
nonintrusive perscnal Searches.

32.9 Privacy. There shall be no monitoring of
conversaticons between inmates and visitors.
Section 33. Special Management Inmates

33.1 Operation of Segregation Units. .Written policy

and procedure shall prov1de for the operation of segregation
cells for the supervision of inmates under segregation or
protective custody.

Section 34. Acdmission, Orientaticn, Property Control
and Release . | - -
34.1 _ .. New Inmates. Written policy and procedures shall
govern the admission and orientation of new inmates. They shall

be reviewed annually and updated if necessary. ~The holding
facility shall not accept perscons who are being committed solely
because of the initiation of procedures fcr involuntary
commitment pursuant to West Virginia Code, 27-5-1 et segqg.

34.2 Mentally Disabled Inmates. Care shall be provided
- for inmates who are believed to be mentally ill, retarded ox
addicted and in need of treatment or cther services. The
administrator shall be made awars of the illness and shall
arrange for a mental health referral.

admitting new inmates to a holding facility shall address at a
minimum the following subjects:

34.3 Minimum Regquirements. Written policy for

a. Verification of court commitment papers or
other legal documentation of detention;
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b. Complete search of the individual and their
possessions;

c. Disposition of clothlng and personal
possessions;

d. Preliminary medical screening;

e. Telephone calls by inmates;

f. Shower and halr care, if necessary;

g. Issue of c¢lean clothing, if necessary;
Photographing and/or fingerprinting;

i. Interview for obtaining identifying data;
Screening interview;

k. Orientation;

1. Issue cof personal hygiene items, 1f necessary:

m. Classificaticn for assignment of a housing
unit; and

n. Assignment to a holding cell.

34.4 Alcoholics. No persons charged solely with the
offense of public intoxicaticon shall be housed in a holding
facility. Such persons shall be treated in accordance with the
procedures cutlined in State ex rel. Harper v. Zeeger, No. 14950
(filed May 18, 1982} and in its addendum (filed July 15, 1582).

34.5 Intoxicated or Drugged Inmates. There shall be
written .pelicy and procedure for the safe handling of intoxicated
or drugged inmates committed to the holding facility, when such
persons are charged with offenses other than or in addition to
public intoxication, including:

a. All réasonable and necessary medical and health
care services shall be provided forthwith in
the manner set forth by the Harper, supra,
decision and in its addendum;

b. Such persons shall be segregated from the
general inmate population until such time as
they can be safely returned without endangering
themselves or others;
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c. Whenever one or more such perscons are
temporarily segregated from the general
population, the facility shall provide
continucus supervision by posting an officer or
other properly trained person to remain in
clese proximity to the area wherein such
inmates are housed.

34.6 " .. Orientaticn. All newly admitted inmates shall
receive orientation information. Reasonable attempts shall be
made to see that such orientation is in the language the inmate o
understands or comprehends. Completion ¢f orientation shall be _ - :
documented by a statement that is signed and dated by the inmate.

34.7 Telephone. All inmates newly admitted into
custody shall be permitted to complete at least three local or
collect long distance telephons calls durlng the admission
process. <

34.8 Perscnal Property. The personal property inmates
can retain in their possession shall be specified. .

34,9 Inventory and Receipt. A written, itemized
inventory ©f all perscnal property ©f newly admitted inmates and
secure storage of inmate preoperty, inciuding money and other : -
valuables shall be provided. The inmate shall be given a receipt .
for all property held until release. L

34.10 Release. Written procedures for releasing inmates
include, but are not limited to the following:

a. Verification of identity;

b. Verification of release papers;

c. Completicn of release arrangements, including
the perscn or agency to whom the inmate is to
be released;

d. Return of perscnal effects;

e. Verifiication that no facility property leaves
the facility with the inmate; and

f. Completion of any pending ac¢tion, such as
grievances or c¢laims for damaged or lost
possessions.

Secticn 35. Classification
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35.1 . General. Written policy and procedure shall

provide for inmate clasg;flcatlon in terms of lsvel of custody

required, and housing assignments. They shall be reviewed at
least annually and updated if necessary.

35.2 Criteria and Appeal. The inmate classification
plan shall spec;fv criteria and procedures for determlnlng and
changing the status of an inmate.

35.3 Categories. The facility shall, at a minimum,

provide for the separate management of the follow1ng categories
of ilnmates:

a. Female and male inmates;

b. Inmates with special problems (alccholics,
rarcotics addicts, mentally disturbed persons,
physically handicapped perscons, persons with
cemmunicakble diseases, etc.); and

. Juverliles.

35.4 Juveniles. Juvenlles, who are subjected to trial
as adults; shall pe separated by sight and sound from adult
inmates, although they may be in the same facility structure.
Juveniles who are not subjected to trial as adulis are not housed
in the facility. The procedures as outlined in West Virginia
Code, 49-53-16 and 49-5-16a shall pbe followed.

35.5 ~Discrimination. Segregation of inmates by race,
color, creed or naticnal corigin shall be prohibited.
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- . GLOSSARY

"~ - - = - . AR

AUDIT : B e
An examination of fagellity records or accounts to cheek

their accuracy, which 1is conducted by a person(s) not
directly involved Iin the c¢reation and maintenance of the

records of .accounts. An independent audit results in an
opinion which elther affirms cor disaffirms the accuragcy of i
regords or accounts. An operaticnal or internal audit

usually results in a report to management which is not
shared with persons outside the agency.
ADMINISTRATIVE SEGRECATICN

L form of separdtion frem the general population adminis-
tered by the c¢lassification commitiee or other authorizad
group, when the continued presence of the inmate in the gen-
eral porpulation would rposs a serious threst to life, proper-
ty, self, staff or other inmates, or the security or orderly
running of the institution. Inmates pending investigation
for trizl on 2 criminal act or pending transfer can also b=
ineluded. (See Prctective Custody and Segregatiocn).

. BO0KING — ;
i Botn a law enforcement process and a2 detention facility pro-
cedure. As a police administrative action, it is an offi-

cial recording of an arrest and the identification of the
person, vlace, time, arresting authority, and reason for the
arrest. In tne detentlon facility, it is a procedure for
the admission of a perscon charged with or convicted of an
offense, which includes searching, rfingerprinting, photo-
graphing, medical screening, and collecting personal history
data. Booking also includes the inventory and storage of
the individual's personal property.

CHEMICAL AGENT :
An active substance, such as tear gas, used to deter zctivi-
ties which might cause personzl injury cor property damage.

~CELL BLCCK . :
4 group or cluster of single and/or multiple occupancy cells
or detention reoms immediately adjacent and directly
accessible to a day or acgtivity room. In some facilities
the cell bleck consists of a row of cells fronted by a day

recom of corridor-like proportion.
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CHIEF OF POLICE .
A local law enforcement cofficial whe 1s the appointed or
elected chief executive of a police department and is
responsible for the operationm of the city jail or lockup. o

CLASSIFICATION ‘

A process Tfor determining the needs and requirements of
those for wheom confinement has been ordered and for assign-
ing them to housing units and programs according to their
needs znd existing rescurces. :

COMMUNITY RESQURCES e - -
Publie and private organizations or agencies, or  any
individual frecm the communitfty which ¢ffers services, facili-
ties and Obher functions which can meet the needs of the fa-
cility.

CONTACT VISITATION
Visitation between an inmate znd a visgiter in which limited
pnysical contact 1s permissable and occurs in a setting
without phvsical ‘btarriers between the inmate and the
vigitor.

CONTRABAND o ]
Any iten Dossessagmgy_gﬁm§§§§mgﬁ_;gkig within the confine-
ment faclility which 1is declared i1llegal by law or not
specifically appraved for dAnmate possession by theose legally
charged with the responsibility for administration and
operation of the facllity.

CONTRACTOR -
L person or organ1zatlon which agrees fto furnisn maberlals
or perform services for the facility/jurisdiction at =z
specified price. Contractors operating in detention facili-
Liles are subJject to all applicable rules and regulations for
The facility,.

CORRECTICNAL CFFICER
L& trained empleoyee of the authority having Jurisdietion,
usually unifeormed, whoe is responsibple for the custody, con-~
trol, safety and well-being of confined persons.

DETAINEE
Any person confined in a local detention facility not serv-
ing a sentence for a criminal offanse.

DETENTION FACILITY
A confinement institution to whieh adults may be sentenced

for up to one vear or confined pending adjudication.(See
ail)
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EMERGENCY : : : .
Any significant disruption of normal facility procedure,
policy or activity caused by riot, strike, escape, fire,
natural disaster or other serious incident. .

FACILITY ADMINISTRATOR :
Any officizl, regardless of local title e.g., s8heriff,
chief of DoWice;”jail administrator warden, superintendent)
who has the ultimate responsibility for managing and operat-
ing the local detention facility.

FOOTCANDLE
4 unit for measuring the intensity of illumination, the
amount of light thrown on a surfacs one foot away from the
light source. '

GRIEVANCE .
4 written complaint filed by an inmate with the facilifty ad-
ministrator concerning personal nealth znd welfare or the
operations and services ¢f the facility.

HEALTH AUTHORITY
A pﬂySlc7ah or qualified meaTth administrator who is respon-

- sible for the provision of health care services at an insti-
P! tution or system of institutions. , _

sum of all action taken, preventive and therapeutic, to
provide for the physical and mentzl well-being of a popula-
tion. Health care includes medical and dental services,
mental health services, nursing, personal hygiene, dietary
services, and environmental conditions.

HEALTH CARE PERSONNEL
Tndividuals whose primary dutﬁes are to prov1de healfth ser-
vices to inmates in keeping with their respective levels of
health care fralning or experience.

HEALTH-TRAINED PERSONMNEL (MEDICALLY TRAINED PERSONNEL?
Correctional officers or other correctional personnel such
as soclal workers, who may be trained and appropriately su-
pervised to carry aut certalin specific dufies with regard to
the administraiton of health care.

HOLDING FACILITY OR LOCKUP
4 temporary confinement facility, for which the custodial
authority is less than 72 hours, where arrested persons are
held pending release, adjudication, or transfer tc another
faeility, o
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HCLDING ROOM ‘ .
Distinct from a helding facility, this is a rocom{s), perhaps
in the court house, used for attorney/client consultation,
family visitation, or in c¢onjunction with a court proceeding.
it is secure, appropriately, lighted and ventilated, usually
contains a small table and seating for four.

HOLIDAYS : ‘ - i N , :
All days legally designatfeéd as non-workdays by statute or by
the chief governing authority cf a jurisdiction.

INFORMATION SYSTEM

Includes the concepts, personnel and supporting technology

for the collection, organization and delivery of infeormation

for administrative use. There are two types of information:

1. Standard Iinformation, consisting of the data reguired

for operational control, such as daily count,
positive and negative release rates, absconding or
runaway rates, reiferral sources, and payroll data in
a personnel coffice,.

2. Demand information, which can be generated when a
report is reguired, such as the number of Iinmates in
educational and training programs, and duration of
confinemant. .

INMATE T
Any person, whether pretrial, unsentenced, or sentenced, who
is confined in a detention or holding facility.

INMATE RECORDS )
Information concerning the individual's pexsonal, criminal
and medical history, behavior and activities while in
custody, including but nct limited to: commitment papers,
court orders, detainers, perscnal property recelipts, visitors
list, photographs, fingerprints, type of custody,
disciplinary infractions and actions taken, grievance
reports, work assignments, program participation,

miscellanhedus cdrresponderice, ete.” ™ ~ 77T T

JAIL T T T T T e T T B
A confinement facility, usually operated by a local law
enfoxcement agency, which holds perscons detained pending
adjudication and/or persons committed after adjudication feor
sentences of one year or less, Jails, while intended for the
confinement of adults, sometimes holding juveniles as well.
{8e Detention Facility)

LIFE SAFETY CODE '
A manual published by the National Fire Protection
Assoclation specifying minimum standards for fire safety
necessary in the public interest; twe chapters are devcted to
corrections facilities.
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MEDICAL RECORDS :
‘ Separate records of medical. examinations and diagnoses main-

tained. by the responsible physician. The following informa-
tion from these records should be transferred to the inmate’
records; date and time of all medical examinations and cop-
ies of standlng or direct medical orders from the physician
to facility staff.

MEDICAL RESTRAINTS .
Either chemical restraints, such =ss sedatives, or physical

restraints, such as straight Jjackets, applied only for medi-
¢cal of psychiatric purposes.

a systeﬂ of structured observaticon/ initial health assess-
ment to identify newly arrived inmetes who pose a health or
safety threat to themselves or others,

NON-CONTACT VISITATION
Visitation between an inmate and visitor which occurs in an

area with physical barriers which preclude physical contact
between the inmate and visitor.

QFFENDER ) _
A person confined in 2 local detention facllity serving a

sentence for a criminal offense.

PARENT AGENCY
The administrative department or division +¢to whom the
facility administrator reporis; it is the policy-setting
body. For a county facility, this is the sheriff's depart-
ment or the County Commissicn. For a city facility, it is
usually the police depzariment.

POLICY :
A def 1nic P stated course or method of actien which guides
and determines present and future decisicn and actions.
PRETRE RELEASE

ﬁ prooeuura whereby an accusad person who nas been taken in-
to. custody 1is zllowed to be unconfined before and during

his/her trial,

PROGRAM
The plan or system through which a detention/correctional

agency works to meet its goals; often this program requires
a distinct physiczl setting, such as a detention facility,
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PROTECTIVE CUSTODY
A form of separaplon frcom the generazal pocuTatlon for inmates
requeSulng or requiring protection from other inmates feor

reasons -~ health or - safety. “The inmate's status is™

reviewed Derlodzcally by the elassiflcation commlttee or
other designated groups. {See Administrative Segregation
and Discipiinary Detenticn) : -

QUALIFIED HEALTH PERSONNEL i
Physicians, dentists, and other professional and %Sechaical
workers who by state law engage in activites that support,
complement or supplement the functions of physicians and/or
dentists and whe are licensed, registered, or certified, as
appropriate to their gqualificsgbtions, to practice.

RELEASE ON BAIL
The release by za Jjudieial officer of an accused perscn Who
nas been taken intoe custody, upen the acqused’s promise to
pay a certain amount of money or property’ & he/she fails to
appear in court as required; the promise may or may nobt be
secured by the deposit of an actual. sum o<¢f money or
property, and may involve a bonding agency.

RELEASE ON OWN RECOCGNIZANCE (ROR)
The release by a Jjudieial officer of an accused person who
‘has been taken into custody, upon the accused’s promise Lo
appear in court as reguired for é&Piminal proceedings.

RESPONSIRBLE PHYSICIAN
A person licensed to practice medlicine with whom the facili-~
bty enters iInte a2 contractuzl agreement Lo plan Tor and pro-
vide healih services tc the inmabte population of the facili-
Ly.

SAFETY EQUIPMENT - - -
This includes firefighting eguipment, i.e., chemical extin-
guishers, hoses, nozzles, waier supplies, alarm systems,
sprinkler systems, portable breathing devices, gas masks,
fahs, first aid kits, streteners, and emergency alarms.

SALLY PORT I
4 square or rectangular enclosure situsted eithjer in the
verimeter wall or fence of the facility or within the
interior of .the facility, containing gates or doors at both
ends, only one of which opens at a time. This method of en-
try and exit ensures there will be no breach in the perime-
Ler or interior of the facility.
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SECURITY OR CUSTODY .
The degree of restriction of inmate movement within a deten-
tion/correcticonal facility, usually leLded inte maximum,
medium and minimum risk leveWS. ‘

ey = -

SECURITY DEVICES

Locks, gates, doors, bars, fences, screens, ceilings,
floors, walls and barriers used to cenfine and contrel in-
mates. A4lso electronic monitoring equipment, security zalarm

systems, security light units, aux1llary power supolj, and
other squipment used to maintain faecility security.

SECURITY PERIMETER

The outer portion of a facilifty which actually provide for
secure confinement of inmates. This perimeter may vary for
individual inmates, depending upaon their security

classification.

SEGREGATION
The confinement of an inmate to an individual cell fthat is

separated from the general population. There are three
forms of segregaticn: administrative segregation, disciplin-
ary detenticn and protective custody.

SELF-INSURER

Eny parent agency or governmenbtal Jurisdiction which zcts as
the insurer.  For public zgencies, the self-insurance pro--
gram 1s usually authorized by the legislaifure. A4 "memorandum
of insurance' or similar document is required which zacts as
a policy, setting the limits of lizbility for vwvarious
categories of risk, including deductible limits. Approval
of the policy by a cabinet level official is also required.

SHERIFT
he elected or appointed chilief. executive officer of a county

1aw enforcement acency, who can serve several functions, in-
cluding: respcnsibility for law enforcment in unincorporated
areas, operaticn of the county jail and assignment as offic-
ers of the court.

SPECIAL MAWAGEMENT MATES .
Parsons whose DehaVLOr presents =z sericus threat to the
safety and security of the facility, the inmate, the staff
or the general inmate populaticn. Special handling and/or
housing is required to regulate their benavior.

STRIP SEARCH
dn examination that can include body cavities of an inmzte’s
naked tody for weapons, contraband and Dhysical‘abnormali—
ties. This also includes a thorough search of all the in-
mate's clothing while not being worn by the inmate.
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TEMPORARY RELEASE

A period of time during which an innate is allaowed Lo leave
the program or institutipn and go¢ inte the  community
unsupervised for various purpcses consistent with the public
interest. . e

TRAINING

VOLUNTEERS . N LLllLLniiuTmT

WORK

An organized, planned, and evaluated activity designed %o
achieve specific learning cbjectives. Training may occur on
site, at an academy or training center, at an institution of
higher 1learning, through contact service, at professional
meetings, or through closely supervised on=-the~job training.
Meetings of professional associations are considered train-
ing when there is clear evidence of the abeove elements.

Persons frem the community who participate in the detention
facility operations. They are selected on the basis of
their skills or personal qualities to provide programs and
services for the inmate populzation in recreation,
counseling, education and religicus activities. Their ser-
vices are provided without cost to the facility.

RELEASE

4 formal arrangement, sanctioned by law, whereby an inmate
is permitted tc leave confinement to maintain approved and
regular employment in the community, returning to custody
during nonworking hours. - - .




