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The documént entitled "West Virginia Minimum Standards for Con-
struction, Operation, and Maintenance of Helding Facilities" is filed
as an emergéncy rule based upon the following:

1.

West Virginia Code § 31-20-9 directs the Jail and Priscn
Standards Commission to prescribe these specific standards,
and in subsection (2) mandates that they be promulgated

", . . on or before the first day of July, one thousand nine
hundred eighty-six.”" Said date has passed.

West Virginia Code § 31-20-25 apparently requires that hold-
ing facilitiv standards be developed and a report on their
existance be submitted . . . to the joint committee on
government and finance of the Legislature no later than the
meeting of such committee In the menth of December, one .
thousand nine hundred eighty-ssven. . ." 3Said date has

passed.

With the anticipated opening of West Virginia's first
regional jail during the summer of 1988 at Martinsburg, the
counties of Berkeley, Jeiferscon, and Morgan will be in posi-
tion to convert their current county jails to shert-term
holding facilities. The holding facility standards developed
and adopted by the Jail and Prison Standards Commission need
tc be in plzce as Emergency Rules for these, and following,
county jail conversions. o
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WEST VIRCINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL AND PRISON 3TANDARDS CCOMMISSION
CHAPTER 31-20-9
SERIES 3

Title: Minimum Standards for Construection, Operation and
Management of Holding Facllities.

Section 1. Generzl

1.1 Scope = -This legislative rules establishes minimun
standards and procedures for holding Tacilities in West Virginia.

1.2 Authority & Relzted Code Citation - WV Code 31-20-9.

7.3 Filing Dats -

1.4 Effective Date -.

1.5 Repsal of Former Rule - none

Section 2. Administration, Orgzanization, and Management

2.7 Philosophy, Goals and Policies. A written stztement
shall be prepared by the aufhority having Jjurisdiction that de-
seribes the philosophy, goals and policies of the facilities un-
der its control, and which is reviewed zannually and updated as
necessary. This statement is made available to staff, inmates and
the generzl public. -

2.2 Feseility Administrator. _ The facility shall be managed
by a single administrator to wheom all employees or unlits of
management are responsible.

2.2 Lppointment. The facility administrator shall be. ap-
pointed by the chief executive officer or governing board of the
guthority having Jjurisdiction.

2.4 Qualifications. = The educational, operstional and
administrative qualifications of the facility administraztor shall
be stated in writing. -
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 o

Series 3, Sectlon Z

2.5  Operations Manuzl., There shall be a2 written opera-
ticns menual that delineates the procedures ror operating and
maintaining the facility. The manual shzll be made available to

employees, reviewed annually and updatsed as needed.

2.6 Legal Assistance. Legal assistance shall Dbe availzable
to the administrator and other staff zs ngeded iIn the performance
of_.their duties,

Section 3. Fiscal Management

3.1 Accounting Procedures. The methods used for collec-
tion, safeguarding and dlsbursement of monles shall comply with
accounting procedures established by the appropriate

Jurisdiction,

2.2  Minimum Pollicgies, The facility shall have writiten

policies and procedures approved by the parent agency that in-
cludes, at z minimum:

(a) 1Internal controlsj
{b) Petty cash procedures;
(e) Bonding for all appropriate staif;
{(d) Signature control on checks;
(e} Handling of inmate funds;
(f) Emplovee e¥pénse reimbursement; and
(g) Issuance or use of vouchers,
3.3 T Audit. The Tacgllity or parent zagency fisczl process

shall include a2n annuzl external financizl audit of the facility
at time pericds stipulated by applicable staztultes and/or regula-
tions.

3.0 Inventory. There shall be. 1inventory control of
property, stores and other =zssets. Such inventoriss shzll be
conducted at tTime pericds. stipulated by applicable statutes,
nowever, they should not exceed every tiwo years .

ance .coverage wnich includes, =2t a minimum: worker's compensa-
tion, civil liepility, liability for official vehicles, and pub-
lic employee blankel bond.

3.5 - "Insurance Coverage. Each facility shall have 1insur-

Page 5
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WEST.VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 3, Section

3.6 . Personnsl_ ﬂssessmenb., _ Budget  peolicy and or oaedure
shall. provide for an annuzl assessment of presently assigned
positions and future personnel needs required %o meet facility
objectives., - - ’

Section 4.  Perscnnel ‘ , .

. The selection,
I be on the basis

4.7 Selection, Retention, and Premetion
retention, and promotion of all personnel shal
of merit and specified gualificstions.

4.2 Criminal Record Check. In accordance with state and
federal statufes, a criminal _record check and complete background
investigation shzll be conducted on all new employees to &scer-
tzin whether there are criminal convictions or other Iinformation
which has a specific relationship to job performance. '

4.3 Pnysical Examinstion. A physiczl examinsztion of all -
emplovees by a2 physiciazn at the time of emplovment shzll be re-
guired, Provision shall exist for re-examinztion when indicated.

o.u Probaticnary. Emplovess. There shall be.a procedure
governing probationary employment., New or promoted employees are
appeointed Initiaglliy for a Dvobatlonary term of one year. After
successful completion of the initial probationary period, employ-
ees 8nall be granted permanent status,

4.5 " Cenflict of Interest, Employees shalil be pronlbltea
from using thelir official. p051p1on to secure Dr*v1leges for them-
selves or others and from engaging in activities that constitute

2 ¢confliéet of interest.

£,6 Disclplinary Actions. Employees on permanent status _
shall be terminated or demoted _only for Just cause and after
grievance and appeals procedures, if requested, have Dbeen
exhausted. '

4.7 Annual Evaluation. A written performance evaluzation of
all emplovees, based on defined criteria related to Job perfor-
mance shall be provided at least annually. The evaluation shesll
begr a direc: relationship to the skills, knowledge arezs, apbi-
tudes and personal characteristics defined .in the job
dageripbtion., Employees shzll review and discuss the performance
eveluation w1tn the person who completes it. If employees dis-
ggree with the evaluation, they shall have the opportunity toc ex-
press their opinions "in writing; their statements shall. be
included in their persconnel files.

Pzge &




WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSI O%
Legislative Rule, 371-20-9 -

Series 3, Secetion &

id Training. There shell be at least
st aid and CPR zvailable at a?l times on ea

L,g Personnel Records. The facility administrator or Dpar-
ent agency shall maintaln a current, accurste and confidentizal
pergonnel record for each employee.

4,10 Record Confidentiality Written policy and procedure
shall provide fTor the cornfidentia lity of the personnel record and
restrict its availsbility %to the employee who is the subject of
the record, to administrators and superviscors directly responsi-
ble for the emplovyee, and to other personnel who need the
information for the performance of their duties,.

employeés to challenge all information in their personnel fi
and establish a process for correction or removal of Inzccu
cies, - . — B

4,71 Record Correction._ Provision shall be avallable
-

Section 5.Training and Staff Development .

5.1 Training Curriculum. A training curriculum shall be de-~
veloped, evaluated, and updated based on an annual needs assess-
ment that identifies current Jjob~related training needs.

5.2 --Trainer Certification. _Any individual providing pre-
service, in~-servicse or bzsic training for correctional staff
shall be ceritified as a correctional trainer.

5.3 New Clerical/Support Employees.  All new clerical/
support emploveés whe have minimal inmate contact shall receive
zt least 40 . hours of orientation and approved training during
their first year of employmenu. Twenty-four of these hours shsall
be completed prior to being independently assigned to a particu-
lar job. All persons in this category shall be given at least an
additional . 8 hours of training each subsequent year of
employment. ’

5.4 New Support Emplovees.. All new support emdloyees who
have regular daily inmate contact shall receive at least 40 hours
of orientation and approved training during their first yesr of
emplovment. Twenty-four of these hours sh 11 be coleeted.prior
to being independently assigned to a particular job. They shall
be givén at . least an additional 16 hours of training each
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ST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
gislative Rule, 31-20~9 :

Series 3, Section 5

subsequent yezr of employment. AL 2 minimum, this training shall’
cover the following areas: '

{(a) Security procedures and regulations;

(b)) Rights and responsibilities of inmates;

{¢) All emergency procedures:

(d) Interpersonal relations;

(e) Communication skills; and

(£f) First aid.

5.5~ --New Correctional Officers. A1l new correctional
officer personnel shal1 receive a2t least 120 hours of approved
orientation and training during their first yvear of employment.

Forty of- these hours shall be completed prior to being indepen-—
dently assigned to & psrticular Dpost. £11 persons in this
category shall be given an additional 40 hours of training each
yvear thereafter., At 2 minimum, this fraining covers the follow- -
ing areszs: -

(2) Security and search procedures;

{(b) Use of force regulations and taectics;

{e) SBupervision of inmates;

(d) Report writing; )

(e) Inmate and staff rules and regulations;
> Rights and responsibilities cof inmates;
) All emergency procedures;

) Interpersonal relationsnips;
)
J
)

Socizl/culturzl life style of the inmate populzation;
Communication skills; aud
First Aid,
5.6 Administrative and Lﬂ_agerlal Staff._- The facility's
administrative and managerial scaff snall receive szt least U0
hours of orientation if they are new to the facility and at lezst
8 hours of management training each year thereafter, This train-
ing shasll cover, 2zt a mip*mum, the following:

(2) General Management .and related subjects;

(b) Decision-making processes;

(¢) Lebor law, emploves- management relcblOHS'

(d) The interaction of elements of the crlmlnal,justice 5VS- : -

tem; and

(e) FRelationships with other service sgencies,

5.7 Weaponry and Chemig¢al Agents. A11 perscnnel authorized
Lo use firearms or chemiczl agents shall be trained in weaponry
and the use of chemical agents on a continuing, in-service basis,
and shzll be reqguired to qualify annually.
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WEST VIRGINIA JATL AND PRISON STANDARDS COMMIT SSLON
Legislative Rule, 31-20-9

Serlies 3, Section 5
5.8_ Security Personnel.,  All security perscnnel shall be

trazined in self-defense and the use of force ineluding pzssive
restraint to control inmates,.

Section 6.Management Information and Research

6.7 System of Informaticn., The facility shall contribute
to, have access to, and use an organized system of Information
storage and relrieval relative to both inmate and operational
needs. ST

6.2 Security. TProgedure s hall govern the security of the
information and daua collection ystem, inecliuding certification,
access to data, and protection of the privacy of all inmates un-

der the jurisdiCu:on of the =zgency.

£.3 Col aboratlon.;QThe facllity or its parent agency shall
collaborate with criminal justice and service agencies in
information gathering, exchanges and standardizstion.

6.4 Inmats Popu l”thﬂ Aocountlng There shall be an inmeate
population accounting system which includes records on the admisw
gion, processing and releasg of Iinmates.

Seetion 7. Inmate Records , , o

7.1 Bocking. 1Inmate booking information shell be recorded
fer every person admitted to. the facility and ineludes at least’
the following data, unless prohibited by law:

(&) Fingerprints; . _ :

{b) Booking number:

(c) Name and zliases of person;

(d) Current address (or last known address);

(2) Date, duration of confinement, and copy of court order

or other legal basls for commitment:

{(f) Name, title and signature of delivering officer and ar-~

resting officer, if possible;

(g) Specific charge(s);

(h) Sex;

(i) Age; ]

(j) Date of Birth; o _

(k) Place of Birth; B

(1) Racey . -

{(m) Present or last place of employment;

{(n) Health stetus, including any current mediczl or mental

hezlth needs;

Pzge 9




WEST VIRGINIA JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-0

Series 3, Section 7

(0) Emergency contact (name, relationship, address and phone
number);

(p) Telephone calls made by the inmate at time of admission;
(g) Driver's license and social security numbers;

{r) Notation of.case zand all property; and

(3) Additional information concerning special custoedy re-
quirements, service needs, or other ildentifying information
guch as birthmarks or t=ttous.

7.2 Custody Records.  The faclility shall mesintain custody
records on all inmates committed or assigned to the facility,
that contain but are not limited tc the following:

(a) Intake/booking information;

(b) Court generated background information;

{¢) Cash and property receipts;

{d) Reports of incidents or crime(s) committed while in cus-

tody.

7.3 Case Records. A current and zccurate classification or
case record shall pe maintained for easch inmate committed to or
housed 1n the facility. Procedures shall be =stablished to safe-
guard legally privileged or confidential information. The
records shell contain, at & minimum the following:

(a) Classification and reclassification decisions;

(b) Report of grievances, incidents, znd crimes while in

custody; and

(e). Medical and Mental Health information _relevant to the

classification.

7.4 Identification System. The facility shell maintain a
system which identifiss 2ll inmstes in custody and their =zctuzl
phyvsical locaticn.

7.5 Access to Records.  Those persons within tne facility
and other zuthorized persons wWho have direct access to inmate

classification or case records shall be defined.

-

7.6 Release of Information. The administration shall use =z
consent _form which complies with applicable federal and state
regulations.” The inmate s8hell sign a2 "Releasz of Informstion
Consent Form" prior t¢ the relezse of information, as required by
statute or regulation, and a copy of the form shall be maintained
in the inmate's case record. ’

Page 10
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WEST VIRGINIA JATL AND PRISON STANDARDS COMMISSION .
Legislative Rule, 31-20=0 o
Series 3, Section 8
Section 8. " Physical Plant )
8.1 General. A11 new facilities =shall be designed,

constructed, maintained and operated in
standards and requirements self out and es
Fire Code, 1including the
Code published by the Netional
the current BOCA National Building Code
Cfficial znd Ceode Administrators Internas
any conflict _Dbetween or _ zmong
standards,

Standards 411

comply with

and Regulations.

fzeilities in the State Fire Code, the
Codes published by %LThe Hational Fire
(NFP4). T

8.2 3afety of Occupants.
pants in all detenticen and correctiocnal
cuately assured solely
building, %their protection from fire shall
priate arrangement of faclilities, an
and careful_deveWOpﬁent of operating,
procedures te include the following:.

(a) Proper design,

{b) Provisions

extinguishment;

{e)

ing,

laticen
refuze;
proftection of

(d) Security

for the safety of both

general public.

for fire

of the fire; transfer of
evacuaticen of the faecility;
the occupants; and

provisicons

8.3 State Fire Marshal Review.
for all new facilitiles shall be submitted to
shal fotr review prior to the start_of

g.4. State Fire Marshal Certificate.

)

ooeubled untll a certificate of occupancy is ilssued by

ire Marshalt's Qffice,

eurrent edition of
Fire Protection Association and
publisnhed by
tionzl,
. any of ,
the EeSp Virginiaza State Fire Code shall be preeminent.

ex1sb1ng facilities
the standards and regulations set
current
Protection

Qg_a aebendence upon evacuation
pe provided by zppro-
adegquately
security,

oonstructﬁon and COPDartmenual_zablon-
' detection,

Fire prevention programs which include planning,
and drills covering such protective activitles =zs:
cccupants
or measures for
Lo the degree necessary
the cceupants of

Plans and specifications

construction.

z¢cordance -with the

tablished by the State

the WNatiocnal Fire
Building
Inc. (BOCA). In

the =zforementioned

.shall’
Tor existing
National Fire

bssociation

ki O,I:‘Vur*

Because the safety of all cccu- .
Taeilitfies oannot be ade-

rom the
trained staff,
and msintenance

alzrms and
train-
iso- L.
arezs of
in-place

Lo

to provide
the facllity and the

the 32tate.Fire Mar-

No facility shall be

the 3tate

Page 11




WEST VIRGINIA JAIL AND DRLSON STANDARDS CO“-LSSJON
Legislative_ Rule, 371-20-6 ..

Series 3; Section 8§

; 8,5 - ictivity Aregs. . All activity areas shall hsve suffi- -~
cient zir ceirculaticn (at lesast 10 cubiec Teel of fresh, purified

alr per nminute per .occupant), lighting and sanitary facllities.

These arezs include multipurpose rooms, recreation areas for in-
mates, or work areas feor staff. Temperatures shall be maintained
appropriate to the summer and winter comfort zones with consider-

ztion for the activity performed.

5.6 Inmete Booking anqpﬁeleaae &lea. The inmate booking
and releass area shall be located inside the security perimeter,
but outside ‘inmate llVlng quarters, and have %the following
fecilities: ' ' - : L ' , :

{a) Booking area;

(b} 8Szlly port;

(e) Access to drinking water;

(d) Shower facilities; )

(e) Secure storzge for inmate's persornal propertiy;

() Telepnone facilities;

{g) 3rﬂvabe interview space(3); o
- e H U . -~ . Lo

(h} amporary holding rooms with suFFL ient fixed sealing

for all inmates at its rated capacity; and

{i) Operable toilets and wash basins.

8.7 S:ng “Oeceupangy.. Only one inmate shall occcupy 2z cell
or detention room deslgned Aor single occupancy.

8.8 Env*rowmcnt All rooms or cells_snall have access to
the folleowing facilities and/or conditions:

{z). Teilet above floor level which is available for use

witheout staff assistance 24 hours = day;

(b) Wash basin and drinking water;

(c) Hot and cold running waber;

{(d} 4 bed at =above floor level, desk or writing surface,
hocok or closet space, chair or stool;

{e) Lighting of at least 20 foot candles at desk level;
(£ Ciwoulat‘on is at least 710 cubic feet of ocutside or
recirculated air per minute per occupant:

{(g) Temperatures =zre appropriate to the summer and winter
comfort zones;

(h} Noise levels do not exceed 70 decibtels in daytime and 45
dacibels at night; and -

(i) Neztursl lighting.

Tage 12




WEST VIRGINIA JAIL AND PRISON STAh QDDS CCMMISSION
Legislative Rule, 31-20-9

Series 3, Section §

§.9 Multiple "Occupancy. Where ussd, mnul
rooms shall house no lLess than four znd no more than 50 inmates
each. Inmates shall  be screened. prior +to admission for
suitability to group living. Multiple cccupancy rooms shell pro-
vide for: D S

(a} . Continuing observaticn by staff; -

(b} & minimum floor arez of 50 gsquare feet per océupant in

the slieeping area and a clear floor to.celiling height or not

less than eight feet;

(¢) Tollet and shower facilities at 2 minimum of one opera-

bie toilet and shower for every eight cccupants;

(d) One operable wash basin with hot and cold running water

Tor every six occupants; .

{e) THNatureal lighting; _ _

(£) Beds abeve floor level, desk or writing surface, chair

or stool; - - -

(g} A locker for each occupant;

(h) Lighting is at least 20 foot czgndles 2% desk level and

in the personzl grooming ares;

(i) Circulation is at least 10 cubic feet outside or

recirculated air per minuite per occupant;

(j) Temperatures are approdriate to the summer and winter

comfort zeones; and o )

(k) Neise levels do not exceed 70 decibels in daviime and U

decibels at night. - o )

Ul

8.10 Communicaticn. Any room used for segregsation shall
permit inmates assigned to i1t tc communicate with staff and have
a door which permits observation by starff. '

8.11'Coﬁtinuing Staff Observation. When seriously ill, men-
tally disordered, injured or non-ambulatory inmates are held in
the facility, there shall be at lezst cne single- occubnﬂoy cell
or room for them whicen provides for continuing staff observation.

8.12 Sleeping Quarters.  When both males and females are
housed In tThe same facil{ty, they shall be Dprovided sepcrate
8leeping quéarters wnich are separated visually and accous:t ieglly.

B.13 Perimeter 3Securitv, The facility perimeter shzll be

secured 1In a way which provides that inmates remain within the
perimeter and that access by the general publlie is denied without

proper authorization.

8.14 Storage Security. Space shall be provided for the se-
cure storage of chemiczl agents, restrazining devices and related
securlity equlpmeht and the equilrpnent shall be located in zn arsa
which 1s readily accessible to zuthorized persons only.

Page 13




RGINIA JAIL AND PRISON STANDARDS COMMISSION
ti le, 31-20-9 -

Series 3, Section 8

5.15 8Sally Ports. There shall be szlly ports between In-- ‘
mate-areas and argas providing access to ‘the public.

.76 Multipurpose Rocm. There shall be at Weast one mUTbl—
purpose room available for 1nmate activities.

8.17 Storage of Personal Property. Space shall be provided
for the sescure storage of inmates' personal propertiy.

8§.18 Handicapped Inmates.  Handicapped inmates shall be
housed in & manner which provides for thelr gafety and security,
and have zccess Po any activity areas,

.19 Handicapped Visitors. A1l parts of ©
are acce531b1e to tne DubL1c shall be accessible

he facility which
to and usable by

handicapped persons. , T

8.20 Exercise Space. -An exercﬁse spaoe shall be available
to allow large muscle exé?‘iSe. -

Section~ 9. Safety and Emergency Procedures

9.7 Policies and Progcedures. Written policies and proce-

dures shall be adopted specifying the facllity's fire prevention
regulations and practices. For purposes of clarification and

identification these procedures and standards of fire prevention
are divided_into two classifications:
(a) General requirements applicable to all occupancies cov-
ered by the State Fireé Code; and
(b> Specific detention and correcticnal cceupancies. .

§.2 TGeneral Requirements., The following includes the gen-
eral reguirements applicable to all occupancies covered by the
3tate Fire Code, . - -

9.2.1 Construction, Repair "and Improvement Operations. Ade-

quate. escape faclilitles shall be maintained at all times in

buildings under consiruction for the use of cdnstruction
workers. Escape facilities. shall consist of doors, walkways,
steirs, rampns, fire escapes, ladders or other approved means

or devices arraﬂgco in sccordance with thg general princi- T

ples of the 3tate Fire Code insofar as they can reasonably '

be applied to buildings unde? consiruction. Please refer to

Standard on Bullding COﬂSuPUQthH and Demolition QOperations,

NFPA& 241. Tlammable or  explosive substances or equipment

for repzirs or slternations msy be inbtroduced in g building

of normally low.or ordinary hazard classification while the

Page 1i
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T VIRGINIA JAIL AND PRISOXN STQNDARDS COMMISIION
islative Rule, 31-20-G :

Series 3, 3Secticn 9

building is occupied only if the conditions of use and safeguards
provided are such a not to create any additional danger or handi-
cap to egress beyond the normally permissible conditlions in the

building.

9.2.2
exit

Relliabilifty of Means of Egress. Every required exit,
gaecess or exit discharge shnall _be continucusly main-

tzined free of 2all obsftructions or impediments to full in-
stant use in the case of fire or other emergency.

©.2.3 Furnishings and Decorations. .Furnishings and decora-
tions in the means of egress shall be subjecet to the follow-

ing:

9.2.4

(a) No furnishings, decorations, or other objects shall
be so placed as to obstruct exits, access. thereto,
egress therefrom, or visibility thereof;

(b) Hangings or draperies shall not be placed over ex-
it doors or otherwise located as to conceal or obscure
any exit. Mirrors shall not ke plzeced in or zdjacent
to any exit in such a manner zs to confuse tThe direc-
tion of exit:; and _

{(¢) Thers zhall be no obstruction by reiling, barrilers,
or gestes thet divide the open =pace Into sections
appurtenant to individual rooms, apartments, or other
uses., Where the authority naving Jurisdicetion finds the
reguired "path of travel to be ochstructed by furniture
or other mevable objects, he nay regquire that railings
or other permaneni barriers be installed to protect the
path of travel zsgainst encroacnment.

Equipment Mazintenance and Testing. Equipment mainte~

nance and testing shall include the following:

(a) Every required automatic sprinkler system, fire de~
tection and alarm system, exit lighting, fire door, and
other iditem of eguipment required by these standards
shall be contcinuously maintained 1in proper operating
condition; T

(b) Any equipment juiring test or periodic operation

to assure 1ts malin ance shzll be tested or operated

as specified elsewhere in these standards or as direct-

ed by the autheority having Jjurisdiction;

{(¢) Systems shzll be under the supervision of a2 respon-

sible person who sheall cause proper tests to be madse at

specified intervals 2nd has general charge of all

alterations and azdditions;

(d) Systems shall be tested at intervals recommended by

the appropriate standards listed in the Nztional Fire
Protection Asscciation (NFPA) Fire Code;

redg
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{e) Automatie Sprinkler Syatems. A1l automatic sprin-
kler systems reguired by these standards shall be con-
tinuously malinteined 1in operating c¢ondition at all
times, and such periodic inspections and fests shall be
made as are necessawy Lo assure proper meintenance; and
£} Alarm and Fire Detection Systems. Fire alarm sig- --
naling equipmenp shall be restored to service _as
prompitly as possible affer each test or alarm and shzall
be kept in normal condition for operation. - _ -

9.2.5 Furnishings, Decorations zand Treated Finishes. Fur-
nishings, decoraticns gnd trezted finishes shall be subject
Lo the following:
(2) Draperies, curtalns and other similar furnishings
and decorations shzll be flame resistant where required
by the applicable. provisions of the State Fire Code.
The materlals required herein are to be <tested in
accordance with 3tandard Method _of Fire Tests for Flame
Resistant Textiles and Films, NFP& 701 shall comply
with both tThe small and large—Scele TLests;
{b) Furnishings or decoratlions of an explosive or high-
1y flammable cnaraOQer shall net be used; and
{(¢) Fire retardant paints or solutions shall be renewed
at such intervals zs necessary Lo maintain the neces- _
sary flame retardant properties. )

g.2.6 Fire Exit Drills. Flve orﬁlls sh 11 be subject to the

;0170&1ng*f B
(a) Fire exit drills conforming to tbe provisions of
the 2teate Fire Code shzll be regularTy conducted in oc-
cupancies where specified by the provisions of the
Code; :
(b) Fire exit drills, where required by the authority
having Jjurlsdiction, shall be held with sufficient fre-
quency to familiarize all cccupants with the m_l"E pro-
cedure and to have the conduct of the drill a matter of
established routine;
(¢) Responsibility for "the planning and conduct of
drills shall be assigned only tc competent persons
gualified to exercise lezdership;
(d) In the conduct of drills emphasis shall be placed
upon orderly evacustion: under proper discipline rather
than upon spesd;
(e} Drills shall i ncluae suitable procedures to make
sure all persons in the Dulldlp or =211 persons sub-
jeet to the drill, =zctually parulelpaue; and
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(£} Drills shall be held a2t unexpected Times and under

varylng conditions ©to simulate the unusual cconditlions
prevalent in case of fTire. ' - - :

9.3 Detention and Correctional Occupancies. The following
includes requirements spe01f1cally d1recbed to detentlon and cor-
rectionzal OCCUDaﬂOLQS. : :

9.3.1 Attendant, Evacuation D7an, Fire Exi

dant, evacuatlon plan, and fire exit dri

the following: . _
(a) Detention and Ceorrectional facilitles, or those
portions of facllifies having such occupancy, must he
provided with 28<hour siaffing on any floor level hsv-
ing residency and located within 100 feet (30.48m) cof.
the agccessway to any housing =srea. Under Use Condi-
tions ILI, IV and V, as defined in the NFPA Life 3afety
Code for classification of cgorrectlonal occupancies,
audic wmonitoring shall be provided for every sleeping
space; R

T Drilis. Atten-
1s shall include

(p) Tne administration of every detention and correc- -
tional facility shall have in effect. and provided to -
21l supervisory personnel, wriiten copies of z plan for

the protection of all persons in the zreaz in event of

fire and for thelr evacuation to areas of refuge znd

from the building where necessary. ALl employees shall

be periodically instructed and kept informed respeciing

their duties under the planj;

(e¢) Books, clothing and other combustible personal
property allcowed in sleeping rooms shall be stored in
closeable metal lockers or fire resistant containers;
and ) T B

(d) The amount of heat producing zappliances (such as
toasters, hot plates, etec.) and the overall use of
electrical power within 2 sleeping room shall be con-
trolled by facility administration.

3.2 Furnishings and Decgraticons, - Furnishings and deccra-
ions shall be subjected to”tﬁé‘fclTOWing: ] :
(a) Furnishings and decorations in detention and cor-
rectional occupancies shall be in accordance with the
provisions the NFPA Life "Safety Code operating
Teatures;
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{(b) Combustible decorstions are prohibited in any de-
tention or correctionsl occupanecy unless flame retar-
dant;

(c) Wastebaskets and other waste containers shall be of
noncombustible or other approved materials; :

(d) Furnishings, such as mattresses znd upholstered or
cushioned furniture shall not be of a highly flammable
character; and

(e) Window draperies, curtaians for decoration or acous- .
tical purposes and privacy curtains shall be noncombus-
tible ¢or rendered and maintained flame resistant as per
Standard Method of. Fire Tests for Flame Resistant Tex-
tiles and Films, NFPA4 701

9.3.3 Keys. All keys necesgsary for unlocking doors
installed ~ in mezns of egress. . shall . be individually
identified by both touch and sight.

9.3.4 Storage of Flammable, Toxic and Caustic Material.
Written policy and preocedure snall govern the storage znd
use of all flammable, toxic, aznd caustic material .ensuring
that inmates =zre never in possession of items such as lye,
insecticide, anti-freeze and denatured alcohol, unless they
are under constanit sBuperviesion by qualified. persorﬂel ~ Such
material .shall be stored in secure areas that are inaccessi-~
ble Lo inmates; a presceribed system shall be used to zcecount
for their distribution.

¢.3.5 - Fire and Safety OPficeh.“ An administrative staff
member shall berapp01nuec as Fire and Safety COfficer. This
officer shall be responsible .for monthly inspection of the
faceility and development of Standing and Emergency Operating
Procedures relating to f{ire and safety and for staff and
safety training. : A

9.3.6 Tnsmectlon. Each ¢acwllty shall be inspected a2t least
annually by the State Fire Marshal's Office, “Any violation
noted shall be corrected immediately.

SBection 10, Sanitation and Hyglene_m L - -

10.7 FResponsibility. _Facility authorities shall meintain

the facility in 2 condﬁtfon that is clean, healthful and sanitary
and wnilch conforms %o 211 applicable health laws and regulations.
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. 10.2 Maintenance. Facility authorities shall develop and
implement z plan for the maintenance 2t an acceptzble level of .
cleanliness and sanitation throughout the jJail, Such a2 plan

shall provide for a regular schedule of housekeeping tasks and .
inspections which shail include, buv ﬁOb be,llmlu d te, the fol-
lowing: ] 7 ) )
(a) The deily cleaning of tollets, sinks and showers;
{b) The daily cleaning of flodrs; ’ '
(¢} The emptying and cleaning of. reuepuac?es provided for ,
cigarettes and other refuse each day and prov1swon Tor ade- -
quate trash removalj; o ' -
(d) The scrubbing and rins‘ﬂg of 1iving unit, washing of
windows, cleaning of jenitors closets, and dusting of bars,
screens and ledges. on a regu;gr basis;
(e) The. contracting of extermination services to be
performed wilth suffilcient requeﬂcy and thoroughness to keep
the Jjail free from insects and vermin. Services shall in-
clude, at a minimum, monthly inspections by a qualified per-
sonsy and
(£} The cleaning and_sanitary maintenance of a2ll kitchen ar- .
eas and zll eaquipment. '

10.2 Inspections. There shall be weekly sanitation inspec-
tions of =211 institution areas by a designated administrative
staff member; at least annual inspections by federal, state
and/or locsl sanitation and health officials, or other qualified
person(s); and, compliance with all applicable laws and regula-
tions of the governing jurisdictlon.

10.4 Water Supply. The water supply and plumbing fixtures
shall meet all applicable codes and be mzintained in oparable and
sanitary cendition. Water samples from both drinking and waste =
water shall be tested periodically tc ensure that the faciliiy's
wzter meets all applicable laws. The fzelility shall provide hot

and cold running water.

10.5 . Cleaning Equipment. Inmates shall have available suf-
ficlent c¢leaning equipment %o maintaln their c¢cells In a clean
condition. : : ' B

10.6 Floors. Facility floors shall be kept clean, dry, and
free of hazardous substances. Fisors snalW be inspected regular-
ly throughout the day for cleasnliness.  Particular =ztftention

sheuld be given to potentially hafarcous areszs, such as showers,

kitchens, detoxification rooms, boiler and furnace rooms.
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i
!

- T0.7 Personal Hygiene Items. The
each inmate as part of the admission process and thereafier zan
adequate supply of scap, “toothpaste, toilet paper, %oothbrush,
comb, and feminine hygiene supplies. Timely access to shaving
equipment shall also be provided. :

facility shall provide’

10.8 Facility Clothing. Clean, suitable, and presentable
clothing shall be avallable to inmates on an as needed basis.

10.9 Bedding Each inmate shall be provided with one clean,
fire retardant mattress, two clean sheets, & c¢lean pillow =and
clean pillow case. Worn bpedding and linen which are unfit for
further use shall not be issued. Clean blankets shzll be provided
in a number appropriate to The season.

10.10 Towels. Each inmate shall be provided a clean towel
and wasncioth.

10.1717 Laundry of Bedding. Laundry services shall be suffi-
cient to permit the regular exchange of sheets and pillow-cases.
Mattresses shall be clezsned and. sanitized monthly, or replaced
upon reascnable reguest of fLhe Inmate. :

10.12 Recording. The 1ssue of all clothing and bedding
shall be recorded To provide accountability for their use, Inmate
accountabllity for cleothing and bedding shall be specified in in-
mzte rules and regulations.

10.13 Court Appearance. Inmates shall be permitied to wear
personal clothing for court appesrances. .

10.14 Removal of Linen and Bedding. Linen and bedding shall
be removed from an inmate’s bed only under extreme circumstances
such as to protect the inmate from self-injury. A4An action to re-
move linen or bedding snall be reviewed daily by the supervisor.
and the deprivataion ended as soon as practical. A& record shall
be kept of all such actions faken.

10.15 Showers. There shall be sufficient facilities in %the
housing areas to permit inmates Lo shower or bathe upon zdmission
to the facility and daily thersafter,

10.16 Water Temperatures. Water tLemperatures for
showers or bathing shall be thermostatically controlled to ensure
the safety of inmates.

10.17 Access. to Water. Inmates shall have conftinuous ac-
cess to a Washsftand with running not and ceoid water.
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Section 11, Security and Conirol. .. .. , -

17.17 Manual, Written poliey and procedure for security and
control, including procedures for emergencies, shzll be contazinsd
in a manual . which 1is zvallable te 211 staff and is reviewed znnu-~
a2lly and updated as needed.

11.2 Control Center. The facility shall maintain & control
center,.

1.2 Communication. System. . The facility shall n
munication system between the control center and the i
ing areas.

11.4 Alarm System. The facility shall have an emergency
alarm system that 1s linked to the control center; signzl devices
shall be located throughout the facility.

117.5 Secure Perimeter.  All .security perimeter entrances,
control center doors and cell blocks doors opsning into a corri-
dor shall be kept locked, except when used for admission or exit
for employees, inmates or visitors, and in emergencies,

11.56 Eleectronic Surveillance. When audio or wvisual elec-
tronie surveillance 1is used, it shall be ZLocated primarily in
nazllways, elevators, corrideors or at ©points on the security
perimeter, such as entrances and exits.

11.7 Inmate Mdvement, 3taff-shall regulate inmats movement.

)

The f
de
e

acility shall have the staff néeded to
signated security pests, full surveil-
erform 211l aneillary functions.

11.8 Staffing. _.T
provide full coverage of
lance of inmates, and to

117.9 Emergency Response., Correctional officers shall be 1
cated in or immediately adjacent to inmate living areas to pe
mit officers to hear and respond promptly to emergen

gituations,.

11.10 Observation. _Wriften policy and procedure require
that all high and medium security inmates shall be persorally ob-
sefved by a correctional officer at least every 30 mirnutes, but
on an irregular schedule. . 4 schedule of at least 15 minute
observation shall be required fer those inmates who are violent,
suicidal, mentally disordered or who demonsirate unusual or bi-
zarre behavior,
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11.11 Daily Record. The facility admﬁnistration shall mains-
tzin a written daily record of *’e follcowing -

{a) Personnel on duty;

{b) Inmate population count;

(e) Admissiops'and release of inmates;

(d) Shift activities;

(e) Entry and exit of physicians, azttorneys and _other visi-

torss; and )

(£) Unusual occurrences,

11.12 Daily Inspections. Designated staff shall visit and
inspect every area of the facility daily, inecluding holidays and
weelkends and report their findings in writing to designated offi-
cials with recommendastions for action or notstions of action tal-
en. :

11.13 Searches. Written policy ané procedure shall provide
for searches of facilitles and inmates %o control contraband and
provide for 1ts dispcsiticn and recommendations. for corrective
action. Procedure shzall provide for the following:

(a) Manual or instrument inspesction of inmate body cavities

is conducted only when there is reason to do so and when au-

thorized by the facility administrator or his designee;

(bl Visual inspections are conducted only when there is a

reasonable bellief that .the Inmate 1s carrying contraband or

cther prohibited materizl;

(e) Strip searches zre done without specific authorization .

only upcn entry to the facllity and at 2ll other times are

based on articulable suspicion; and o

(d) All such inspections are conducted in privacy and manu-~

al or instrumental inspegtion of body cavities is done by

medically . trained personnel or correctionzl perscnnel
trained by health care parsonnel.

.14 Preservation of. Evidence. Procedure shall govern
searcnes and the preservaplon cf evidence wnen a new crime is
suspected, Searches shall be authgorized only by Lthe esdminisgtra-
tor cor designee.

1.15 Search _quicy Published. The policy regarding
searches for the control of _ contrabsnd shasll be published, made
available to the stafi and _nmaues, reviewsd at least anﬂually
and updated 1f necessary.. o
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11.16 Control of Security Egquipment. Written policy and
procedure govern the availabllify, control and use of firearms,
ammunition, chemical agents, "stun guns™, and relsted security
devices, and requlre that sufficient security equipmert shell he
available Lo mest LThe facility needs.

11.17 Storage of Security Equipment. Procedures shazll pro-
vide that ammunition, chemical agents and related security equip-
ment are stored Iin a secure but readily accessible depository lo-
cated outside inmate housing and activity areas, and are invento-
ried at least monthly to determine their condition znd expiration
dates.

11.18 Use of Firearms. Written policy and procedure shall
govern the uge of fireazrms _ and include the following
reguirements: - ) - '

(a) Weapons are subjected to stringent safety regulations

and inspections;

(b) Secure weapons locker is located outside the security

perimeter of the fzeility;

{(¢c) Except in emergency situations, firearms =and weapons,

sueh as nigntsticks are permitted only in designated areas

to whnich inmates have no access;

(d) Employees are instructed to use deadly force only after

other actions have been tried_and found ineffesctive unless

the _employee believes that a2 perscon's life 1s immediately
threatened; and

(2) Emplovees on duty only use firearms or other security

equipment "which have been issued through the facility and

only when directed by or authorized by the facility adminis-

trator.
11.179  HWritten Record. Personnel shall maintain z written
record of routine and emergency distribution of security =sgquip-

ment.

11.20 Written Reports. Personnel discharging firearms, us-
ing chemical agents or any other weapons, or using force to con-~
trol inmates shall submit written reports to the facility
administrator o¢r designee no later than the conclusion of that
perscon's tour of. duty.

[

117.27 Injuries. ALl persons injured in an incident shal
receive an immedlizte medical exzmination and Ltreaiment.
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.22 .. Incident Reports. ¥Written policecy and procedure shall
require prompt coral and written reporiting of all incidents that
resvult in physical harm tc, or threaten the safety of any person o
in the facility, or that threaten the security of the facility. )

11.23 ~Keys. Written policy and procedure shall goverrn the
control and use of kevs

11.24 Tools. Written policy and procedure shall govern the
control and use of tools and culinary and medical equipment, i
11.25 Custedial Posts There shall be written orders for
e

every custodial post which are reviewed annually and updated if

necessary.

.26 Escapes. Proeeduﬁe reaardﬂng escapes shall be avail-
able to all. pexsonhel and shall be reviewed at leazst annually
and updated if necessary. .

11.27 Riots and Other Disturbances. There shzll be plans
that specifiy procedures tTo ba followed in situations i ek
but not limited to riots, hunger strikes, disturbances and taking
of 2 hostage. These plans shall be made available to =
personnel, and reviewed and updated at lezst annually.

1.28 Mass Arrests. There shall be procedures 6 be fol- . -
lowed in the event of a mass arrest that exceeds thne maximum ca- .-
pacity of the detention faeility.

11.29 Work Stoppage. =~ There shall be a written plan that —
provides for continuing operations in the event of a work stop-
page or otner Jjob action. Ccpiles of this plan shall.-be available )
to all supervisory personnel, who are required to familiarize -
themselves with 1it.

1.30 Physical Force. Written policy and procedure shall
restrict the use ol physical force to instances of justifiable
self~defense, protection of .others, protection of .property and
prevention of escapes, and only when it is necessary tc control
inmates and in accordance with appropriate .statubory autho“iby.
In no event shall physical force be Jjustifiable as punishment. 2
written report shzll be prepared following all use of force and

submitted to.the facility administrator.

g
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.37 Mechanical Restraints. Instruments of restraint shall
pe used only zs a Drecaution agathp escape, during transfer, for
medical reassons by direction of the medical officer, and zs 2
prevention against inmate self-injury, injury to others or
property damage when there is approval from the facility adminis-
trator or designee. They are applied for c¢nly the amount of time
absolutely necessary.

Inmate Authority. ©No inmate or group of inmates shaill.
ntrol or authority. over othér inmates.

.32
be g%ven co

1.33 Shift Reports. Custodizl siaff members shall main-

1
2 permanent log and prepare shifi reports that reccrd rou-
and emergency situstions, and unusuzl incidente.

| Y]

tain
tine
.38 Transportation of Inmates. When transvortation is the
responsibility of facility stafz, written policy and procedure
shall govern the transporuatlon of inmates outside the facility.

11.35 Eacility Vehicles. . Written policy and procsdure shall

govern the use and securlty of faczlvpy vehicles,

1.36 Personszl Vehicles. Written policy and procedure shall

govern the use of Dpersonal vehicles Ffor offici al purposes,
ineluding provision for insurance coverage.

Section 12. Feod Service

12,17 Menu Inspeotion.'_ A" gualified nufritionist shell in-
spect and approve menus iIn advance of adoption and make recom-
mendations regarding diets to assure adherence to nationally rec-
ommended baslc daily caleric and nutritional requirements.

12.2 Review. ALL menus, including special diets, shall be
planned, dated, and available for review at least one month in
advance; wotaticns shall be made of any substlbublows in the
meals actually served. Substitutions shall be of equal nutrition-

a2l value,

12.3 Temperature, Meals must_ De served =2t the approprizte
Lemperature, There ghall be at least two hot meals a day.
12.4 Varied and Nutritional.. Mezls must be varied and

nutritional. .
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12.5 -Spscial Diets,  Special diets for medical and religiocus
reasons shall -be provided.

12.6 Management. If food service 1s provided, a staff member
experlienced In food service shall be designated tc be responsible
for food service operations.

12.7 Health Protection. Adequate health protection shall be
provided for 21l inmates and stzff in the facility, and inmates
and other persons working in food service. Foceod handlers,
facility, and egquipment shall meet 211 applicable healih and
safety standards,

12.8 Records. ~ Records of daily menus shall he maintzined.
Records of inmates' refusal te eat shzll be noted in their medi-
cal files,

12,9 Restriction. Restriction of food shall not used =as
discipline.

12.10 Toilet 2nd Wash Basin. Toilet and wash basin fzcili-
ties shall be available tc food service personnel in the vicinity
of the fcod preparztion area.

12,17 Regimentation. Meals shall be served under condi -

tions that minimize regimentation, although there should be
supervision by staff members. When a meal must be served in =
cell, a small table or shelf and some type of seat shall be pro-
vlded which shall not be in close D”OXTmluy to teoilets. -

12,72 Fregquency. _At least three regular meals of which two
are hot meals, shall be served at regular meal times during each
2l~hour period with no more than 15 hours between the beginning
of the evening and breakfast meals. -

- N

12.73 Documentation.  There shall be documentation that
health and safety regulatiocns are met.

12,74 Utensils. A11 inmates shall be provided all neces-
sary utensils.and drinking cups with each meal.

3ection 13. Medical and Health Care Services

13, Right to Medical Care. All inmates shall have azccess
to necessary medical, dental and psychiatric care provided by 1i-
censed perscnnel. o
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13.2 Responsibility. ~Medieal, dental and mentzl health mat-
ters involving clinical judgments shall be the sole province of
the physician, dentist and psychiatrist or qualified psycholo-
gist respectively:; however, security regulations applicable to
facility personnel zlso apply to health personnel. The official
responsibie for ithe facility provides the administratlive support
for the accessibility of health services to inmates.

13.3 Responsible Physician., A physicizn shall be designated
to approve health care policies, procedures and agreementis which
can include use of hospital emergency rooms. Each facility shall
have agreements. for 24 hour medical coverage. All physicians and

dentists examining or treating inmstes shall be licensed to prac-
tice in the 3tate of Wesf Virginia.

13.4 Medical Autonomy and Facllity ﬁdministratiOﬁ. Medi -
cal decisions shall be made_only by the physician or designee(s).
It shall be made clear to the hezlih authorities and DhYSTC‘anS
that security T‘eghlaulcms which appTy to the non-medical starf
also apply to them. They will be provided with a list of. these

regulations and an orientation to the facility systemn.

13.5 Decision-making: Special Problem FPatients. Before in-
mates with dizgnosed DSYCqutTlC or 51gn1floanb medical illnesses
are given housing =assignments, work assignments or transfers,
consultation between the faclility administirator and. phy51c1 n or
their designees shall take place to decide on any special precau-
tions or preparatilions. Special diets must be provided when or -
dered by health persconnel and approved by the physician,

13.6 Notification of Next of Kin, Any inmate having any se-
rious illness or injury or wWno dies while incarcerated shall have
his next of kin or legal guardian notified by the faclTva admin-
istrator or the phy51013n.

13.7 Post-mortem Examination., In the event of zan inmate
death, the state medical examiner shall be nctified immediately.
If the cause of death .is unknown, or tThe death occurred under
suspicious circumstances, or the inmate. was unatiended from the
standpeint of not being undery current medical care, a post-moriem
examination shzll be performed. ’
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.. 13.8 Minimum 3taff Treining Requirements. Health trained
staff is defined as persconnel who have certified first-zid and
CPR training and =2lsc have received information regarding the
symptoms of physical and mental illnesses common to the inmate
population (including depression and chemical dependence), basic
management of selzures, medication administration, health record
maintenandg, recognition of polential sulcides, and procedures
for patient transfers to appropriate medical facilities or health
care providers. Ezch shift shall ineclude 2t lezst one member who
has become health-trained zas described above.

13.9 Suicide Prevention. There shzll be a written suicide
prevention and intervention program that is reviewed and spproved
by a qualified medical or mental health prefessicnal. 411 staff
with responsibility for inmate supervision shzll be trained in
the implementation of the program. Staff shall mzke every
reasonable effort fLc prevent suicides through intake sereening,
identification and supervision of suicide-prone inmates.

13.10 Prohipitions. Inmates shall not be used for the fol-
lowing duties: S ' - '

(a) Performing direct patient care services;

(b) Secheduling heazlth care appointments;

{¢) Determining access of other Iinmates Lo health cazre ser-

vices; )

(d) Handling or having =zccess to surgiecal instruments, sy-

ringes, needles, medications, heazlth records; and

{(e) Operating eguipment. :
They shall be zble to perfeorm maintenance zand Janitorial servic--
es under supervision of qualified staff. :

13.11 Receiving Medical Screening. L receiving mediecel
screening appraisal tTo elicit iInformation pertinent f€o the
inmate's nealth shall be performed on every inmate at the time of
admission. The screening shesll be recorded con 2 form which has
been approved by the physiclan, When the inmzte has been trans-
ferred from another facility and is accompanied by a previously

completed screening form, the form shall be reviewed and
verified. Receiving screening shall be conducted. by a health-
tralined staff member, Inmztes who are In need of immedizate medi-~

czl attention at the time of admission shall be referred immedi-
ztely for emergency care. The screening process shall include at
least an inguiry, observations and disposition.
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13.71.1 Ingulry. The screening process shall include, bdut
is not limited te, an inquiry into: '
(a) Current illn&ss and health problams, including den-
tal problems; '
(b} Venereal diseases and other infectious disezse;
{¢) Medication taken and special health requirements;
(d) Use of alcohol and other drugs which includes types
of drugs used, mode of use, amounts used, frequency
used, date or time of last use and history of problems
wnich may have occurred after ceasing use (e.g. convul-
sions); S '
(e) Past and present ftreatment or hespitalization for
mental disturbance or suiclde; and
(£). Other health problems designated by the responsi-
blie physician. ) :

13.11.2 Observations. The screening process shall include,
but not be limited to, observations including:
{a) Behavior, which includes state of consclousness,

mental status, appesrance, conduct, tremor and
swealting;
(b Body deformities, trauma markings, bruises, - -

lesions, jeaundice, ease of movement, etc,; and
(¢} Indicztions of recent or chronic substance abuse,
i.e., needle marks. ’ ]

173.171.3 Disposition. The screening process shall include
the following dispesiticn to: ’
(a) Generzl populaticon; -
{(b) Genersl pecpulation and referral +to appropriate
health care services;
(e) Referral to approprizte health care services on an
gmaergency basis; or,
(dy Medical isolaticn for special observation.

13.12 Care feor Persons Under the Influence of Drugs. The
physician shall approve policies and procedures for the identifi-
cation of zlechol and drug dependence as well as subsequent man-
agement and/or transfer for the care of persons under a drug in-
fluence. Unless the facility has special facilities and constant
mediczl supervision to perform detoxification, the process shall
not be performed on site; the inmate shall be transferred to a
hospital or community detoxification cernter designated by the
physician. Procedures for adegquate care of persons under the in-
fluence of ‘drugs include policies and trazining of staff relating
to medical secreening, observation, referral evaluation, and safe-
ty protections,. ) - :

—
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o 13.13 . Mentally Il1l. . Post admission screening and referral
for care of meEntailliy 111 or reuarded inmates whose adaptation to
the correctional environment is 81gnlzioantly impaired shall bhe
provided. Psychiatric problems identified. either =zt receiving
scereening or after admission shall be followed up by medical .
gtaff. The urgency of the problems determines the responses,
Suicidal znd psychotlc patients may be emergencies and require
prompt auuenufon. Inmates awaitlng emergency evaluaticon shall be
housed in a spe01a17y de51gnaued area with constant supsrvision
by trazined staff. Inmates shall be held for only the minimum time
necessary, before emergeéency care 13 rendered. All sources of as-
sistance for mentally 11l and retarded inmates shall be identi-
fied in_advance of need, and referrals should be made on all such
czses. Ho person shell be housed solely on account of involuntary
commitment proceedings pursuant to Chapter 27, Articie 5 of West
Virginia Code. - ) :

13.14 _Psychiatric Illness. There shall be consultztion be-
tween the facility _adminisirator and the physielan or their
designe@s prior to the following zctions being taken regarding
patients who are diagnosed as having a psychiatric illness: '

{a) Housing =sssignments;

(b)Y Program assignments;and,

{e¢) Transfers in and ocut of the institution.

12.15 Access to Treatment. It shall be reguired fthat each
inmate, at Time of admission be . prov1dea information concerning )
fthe right fTo medical Lreatment. The information sheet shall be R

gpproved by the physiclan, and shall include procedures for
registering complaints and the facility's sick call schedule.

13.16 Siek Call. Sick call is the system through which each
inmate reports for and receives zapprobrizte medical services for
non-emergency 1llness or Injury. Inmates will have daily access
to sick <¢2il forms which willi be reviewed Lthat day by +the
hezlth authority or other person de81ﬁnatea oy the physician., All
complaint forms shall become part of the inmate's health record.
Sick call shall be performed by a licensed physician, phvsician's
assistant, registered nurse, or other person designated by the
physiQian. If an inmate's custody statis precludeS'attendance"at_
sick oall, arrangements shHall be _made %to provide sick call
services In _the place of the lnmgﬁe's detention.

Page 30 )




iiiiiiiiiiii.ll...........l..IIIIIIIIIII-----—*

ST VIPCTNLn JAIT AND PRISON S-ANDARDS COHMISSTON
gislative Rule, 31-20-9%

3eries 3, Section 13

13.17 Emergency 3Services. There sghall be Twenty-four hour
emergency medical care availsble. By definition, a medical emer-
geney is an acute illness or unexpected . health need that must be
attended to immediately and cannot be delayed until the next
scheduled s8ick call. The resﬁBﬁEﬁbTe physiclan shall approve a
plan providing for the use of emergehcv bransoortabwon, use of a
local hospital emergency deparbmenb or appropriate health facili~
ty with emergency on-call physi n1an services, vrocedures for the
transfer of inmates to other mea cal ’a0111t1es an e seﬂu“"tv pro-

cedures.

13.18 Use of Restraints or Isclation For Qut of Confrol Tn~
mates, The pnysician snall Zpprové @ DLan guiding the use of re=-
straints, or isolatiom and providing for mental health personnel
te evaluate inmates who are repeatedly out of gontrol or remain
out of control for more than d gndrt period of Lime. Use of
physical restreints in centrolling inmates inside the facility
may be used only for the protection of the individual or others,
The use. of resiraints "shall be recorded in the inmate's file.
Any time =21 inmate remains out &f centrol for more than =z short
pericd cf time mental health personnel shala be consulted.

13.19ﬁDﬁsease Prevention. _Holding facilitﬁes shall eas5tab-
lish an area for use by inmates having medical problems which re-
quire separation or close observation.

13.20 Wanagemenbggﬁ_ Pharmaceuliicals. Procedures for pre- e
seribing, dispensing and administering drugs shzll be in compli
ance wWith applicable state and federal laws and regulations. The
physician shall , approve written procedures for distribution,
administration,'accountlng and dispesal of medicatiocns. The phy-
sician shall approve 2 written medication log and maintain one
for each inmate receiving medlcatlon to include the date, time,
name of drug and dosage. Any inmate refusing medication must
sign a statement Lo that effect, which is also signed by a staff
member and filed in the health .record, Madications will be -
administered only by 2 physician or nurse, or, after written ap- '
proval by the physician, by the health authority or health-
tregined staff members; exception teo this regquirement may be made
in_ that insulin injections may be self-administered by the inmate
with supervizion by the heslith auuhorlbs or heszlth-trained staff
member, Tne physician shall infofm faeility personnel of possi- o
ble side effects of medication on inmates. When medicztions are
taken orally, the person_admlnlsbering the drug shall observe the
inmate swallow the drug and have him/her speak after swallowing
to ensure the ingestion of the medication, The facility shall
provide a lcocked stcrage area for mé&dicztlions and maintain a 1ist
of medications stgoeked by the facility. Medications shell be re-
frigerated, if necessary. o I
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13.217 Administration _of Medication. Persons administering
medications shall do so under the authority of the physician and
shall have received tr2ining 2bppropriate to their assignment.
They are accountable for the administration of medicatiocn zcocord-
ing to.orders, and recording of the administration of medications
in a2 manner and on a form approved by the physician. Training,
from the physician, encompasses the medical aspects of the admine-
istration or distribution of medication; training, from the
faellity administrator, encompasses security matters inherent in
the administration or distribution of medications in a
correctional facility. The concept of administration or disiribu-
tlon of medication according to orders includes performance in =2
Limely manner.

13.22 Health Records. A ssparate health file shall be es-
tablished on every inmate =zt the time of his/her receiving
screening. The nealth record shall be sufficiently detziled to
enable anyv practitioner to give continuing care and enable .them
to determine what the inmate's condition was at a specific time
and what procedures were done. and to enable consultants to give
an opinion =2fter exzmination of the inmate. Entries must be
written in ink and be legible, signed and dated. Receords shall
be maintained fer .2 minimum of seven years after the inmate's
last inecarceration. The Ffile shall contain the following:

(a) The completed receiving screening form;

(b) ALl findings, diagnoses, orders and treatments;

{e) -Medication log sheet;

(d) Results of any laboratory, x-ray and dizgnostic studies;

{e) Completed medical complaint forms; :
Place, date and time of health encounters;

Dental, psychiatric or other consultation reports;
Consent and refusal forms; and
Relezase of infTormation forms.

PN WL
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13.23 Transfer of Records. In the case of off-site examina-
tion, treatment, transfer ©o another facility, or hospital admis-
sion, the inmate's health record or a copy of summary shall
acecempany them. Decumentation of zany off-gsite examination or
treatment shall be made in the health record by the physician or
othner health professional inveolved. Hezalth records shall be re-
curned to the facility with the inmate, or, in the event of
Cransfer or hospital zdmission, as soon 2s possible therezftier.
Written authorization by the inmate is reguired for ifransfer of
nealth record information, except in an emergency situation where
the inmate is unable te authorize. ' '

Page 32




)

WEST VIRGINIA JATIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31~20-9

Series 3, Section 13

13.24 Confidentiality. . Tne inmate's medical information,
records and confidences entrusted to a physician or dSther medical
care professional in the course of screening, examinztion or
treatment are confidentisl and shall not be disclosed to anyone

xcept: ' h

(a) With the inmate's informed consent; or

(o} Where the law. requires disclosure, e.g., repeorting of L

communicable diseases; or

(¢) When the security of the institution or the safety of

the individual requires disciosure and tThen only to the ex-~

tent necesszary for tThe protection of the inmate =znd the
gecurity of the facility; or

(d) The chief administrative officer can review medical

records but must maintain thelr confidentizlity except as

provided zbove,

13.25 First Aid Kits. Each faecllity shall have one or more
st aid kits., The physician shall designate the number, loca-

tion and contents of first aid kiits. The health authoritiy must.
periodically inspect 2ll ecuipment and first aid kits. :

3 0 3

13.286 Informed Consent. Informed consent of inmates is nec-
essary for =l1l medical examinations, treatment and procedures ex-
cept for those which are_ reguired by law, e.g., treatment of in-
fectious diseases where public health law requires such treabt-
ment. Exceptions to obtaining informed consent are azllowable if
they are in =zccordance with state law (such as emergency situa-
tions or public health matters).

13.27 Notification of Serious Illness or Injury. & process -

shall be developed whereby individuals so designated by the in-
mate are notified in case of serious illness or injury of the in-
mate. Permission for nectification shzll be obtained from the in-
mete prior to need, 1f possible. There may be situations in which.
the inmate does not want thelr next of kin notified of their 111-
ness or injury; therefore, their consent shall be obtalined
whenever possible. The next of kin, or other individuals identi-
fied by the inmate to be notified in emergencies shall be inelud-
ed in the facility admigsicon form. '

Section 14. Inmates Rights

18,1 Access to Courts. 1Inmates shall have unlimited zaccess e
tce courts and be z2ilowed To address uncensored communication to
governmental authorities. Inmates geseking Judiclal or administra-
tive redress shall not be subjected to reprisals or penalties as
a cohnseduence. -
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4.2 Attorneys. Sentenced and unsentenced inmates shzll have
access %o attornevs or their representatives, para-legals, and
exparts., Attorney/elient interview rcoms with privacy shzall be
provided. Provision shzll be made for contacts during normsl fa-
cility hours, for uncenscred correspondence  and . telephone

_h

communiczation.

i4.3 Lccess to Paper and Supplies. Inmates shall have ac=-
cess to paper and other supplies related to legal matters. In-
mates shall be provided reasconable zccess Lo the services of =2
notary public for legal documents znd other generzl purposes.
There shzll be ne restiricting or interfering with jzilhouseg law-
vers or With inmates sttempting to assist other inmates in legal
matters, or in preparing written communications. Faelility staff
shall ensure that  such interzction of inmates can o¢cecur to tThe
maximum extent possible, subject .only to legitimate safety and
security concerns.

.4 Voting. Facility officigls shall offer inmates on pre-
trial status and those convicted of 2z misdemeancr the opportunity
to exercise. their right tc .vote:. Inmates shall be advised of
thelr right to vote. .

i4.5 Religicus Observance. Inmates shall have rezsonable
opportunitiss to. practice their religions, be permitted visits by
spiritusl zdviscors at reasonable times, subject LTo security con-
cerns, Provisions shall be made for access to clergy or
spiritual advisors, publications zand religicus symbols, and for
oppertunities to adhere to dietary and other requilrements  of
varicus faziths.

14.6 DPiscrimination.. . Each 1inmate shall bke free from
discriminaticon based on rage, religion, nationsl. origin, sex,
handicap, or political beliefs. There shall be no discriminaticn
in regard to the rights and privileges, restrictive housing, or
any other smenitles afforded to inmates.

14,7 Frotection, Inmates shall be protected from perscnal
abuse, corporal punishment, perscnal injury, disease, property
damege and harassment. In instances where physical fTorece is re-
guired, only the least restrictiive means necessary Lo segures or-
der or control shall be used. fcdministrative segregation shall
be used To protect inmstes from Themselves or other inmates.

4.8 Appearance. Inmate appearance shall not be limited un-
less 1t presents ciear health, safety or security hazards.
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14,9 Grievance Procedure. The facility shall have & writ-
ten grievance procedure explazined. and avallable to all inmates
and steff. It shzll give Iinmates an opportunity tce seek redress
for violations of facility rules and regulations or other inter-

ference with the inmate's rights o*,or'V1leges. The procedure

shall ncluoe a provision for an investigation of the grievance
and for a written response within = ”easonable time and proper
action tzken to insure fair _”esoTuulon of complaints., The re-
spense . shall state reazasons for the response to the szgrievance, .
Unless‘grievances'arg_q;garly found to be in bad faith, the com-
plainant shall have 2 personal. opbortunity to be heard before a
decision on the complaint is made. If denied, an appezl shzall be
vailable.

Section_15. Inmate Rules and Discipline

15.17 Rules of Conduct. There shall be written. rules of in- o
mate conduct which specify acts. p“oqlblted within the facility. .
These rules shall be_provided to all 1nmates, and procedures
shall exist for ensuring ;thgt:ﬁall inmates understand the
rules,and disciplinary procedures in accordance with West Virgin-
l1a Jjail standards.

15.2 Treining. All personnel who deal with Inmates shall
receive sufficlent training so that they are thorcughly familiar
with the rules of inmate conducet and the ratlonale for the rules,

15.3 Review. A review of all Administrative segregation
cases by the faclility administirator or his designee shzll be pro-=
vided.

15.4 Appeal. Inmates shall have the right to appeal Admin-
istrative segregation decisions_to. the administrator or designee.
The administrator or designee shall eilther affirm, modify or
reverse the decision. '

Section 156. Comm ication, Mail and Visitation

16.1 Inmate Correspondence. 7Written policy and procedure
shall govern inmate correspondence; thev shall be available 1o
2ll staff and inmates, reviewed annuzally and updated 25 needed,

L
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‘ 16.2 Limitations, There shgll be no limitation on the vol-
ume of lawful mail, including letters, packages and putlicaztions,
which an inmate may send or receive, or on the length, language,
content or source of tne mail, except where there is clear con-
vlnc_ﬁg evidence to justify the limitations for reason of punlic
safety or facility order and security. Outgoing mail shzll be at
the inmate's expense except as provided in 16.3.

16.% Indigent Inmates., Indigent iInmates sh all be provided
sufficient stationary and postezge for 2all letters to attorneys,
courts, and publiec OfflCTEIS, 2s well as, twe personal letters,
without cost. . -

16.4 Mall Processing, - Incoling and outgoing mail shall not
be held for more than 24 hours, exeluding weekends and helidays,

16.5 Inspection, _Tnéate,letters, both inceming and outgo-
ing may be opened and inspected for coniraband, bub shall not be
censored. The letters shall ne¢t be read or regeoted except where
there ig reliable information that there is a threat to order and
security or that they are being used in the furtherance of 1lle-
gal zctivity. Inmates shall be notified when incoming or ocutgo-
ing letters are rejected.

16.6 Cash. Procedures shall provide for the inspection of
inmate letters ©to Iintercept cash, checks, money orders and
contraband. 4 receipt shzll be given the zddressee.

6.7 Sealed Letters. = Inmates shall be permiftted fto send
sezled latfers to a specified class of persons and orgsanizations,
ineluding, but not limited to: courts, counsel, officials of the
confinin authericty, government officizls, administrators of
grievance systems, and members c¢f. the parole authority. Mzil o
inmates frodom this specified class of perscns and organizations
shall be opened only uo',nspect for contrzband and only in the
presence of the inmate.

6.8 Telephone Aceess... Resldents shall be afforded the
rignt to reasonable telephons access,. Unless phone access 1is
provided by pay vphones 1iIn the ¢ell blocks, 1local phone calls
shzll be.fres. Telepheone calls shall not be monitored unless so
authorized by a2 prior court order. Facility personnel shsll take
written messages of Incoming ¢alls to inmates, and such messsages
shzll be delivered nc later than the end of the shift during
which they were received. Inmates shall be permitted to return
calls within & reasonsble tTime,
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16.9 Number and Hours of Visitors. = Visitation shzll be at
least four times weekly nolud1ng weekends, holidays and evening
hours as well ag daytime hours. 3Said scheduled hours shall be of
at least three hours in duration, Visits shall not be limited %o
less fthan one half hour. Visitors whose schedule cannot =zcconmo-
date the jail's visiting hours may upon reguest be granted spe-
clal hours. : -

16,10 Visitor Registrztion. Visitor registration upon en-
try intoc_the facility shall be required. 211 ecircumstances under
which visitors may be searched shall be in writften policy.

16.71 Posting. 2 schedule of vwisitation and visitation
policy shall be posted. ' . .

16.12 Limitetions. Any visitor shall be allowed except
theose excluded by court order., Inmétes shall receive visits fronm
immediate family regardliess of age. _

16.13 Searohes. Inmates. may be searched prior and subseguent
to visitation. Visitors may be SubjeCu To nonintrusivs persconal
searches. - :

16.14% Privacy. There shall be no monitoring of conversa-
tlons between Inmates and visitors.

i6.15 Counsel, The number of visits with counsel =shzall not
be restricted during reassonable hours.

16.16'Copiabt Visitation. Contaet visits, in an apDronriate
phvsical settitfz, 'shall be available to inmates unless otherwise
requested by a parby, or unless the inmaste's behavior is so ex-
treme a2s to risk causing serious harm to 2 person, Denial of con-
tact visitation shesll be recorded and explained in the inmate's
file, )

16.17 Publications Restriction. Written policy and procedure
define the type of publications allowed in the facility and the
inspection procedure Restriction of access te publications shall
be directly related to the maintenance of the order and security
of The fazellity.
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Section 17. Special Management Inmztes

17.17 Operation of 2Begregatipn Units, Writften poliecy =zand
procedure shall provide for the operztion of segregation units
for the supervision of inmates under administrative segregation

or ~protective custody.

17.2 Immediate Segregstion. Only the faciliiy administra-
Tor or designee can order 1lmmediate segregstion and only when 1t
i3 necessary to protect the inmzte or others.

17.3 Release from Segregeation. 4n inmate shall be released-
from segregstion by zaction. of the Administrator or appropriste
supervisory authority.

17.4 Protective Custody. An inmate 1is admitted to the
segregation unit for purposes of protective custody only when
there 1s documentation that protective custody 1is warranted and
no reascnable alternatives are availzable. When an inmate consents
to protective custody, 1t shall be Ffully documented with a con-
sent form signed by the inmate.

17.5 Appeal of Protective Custody. When inmates are placed
in protective custody an zppeal process shall be provided te the
administrator or appropriate supervisory sutherity.

17.6 Isclation. The physician shall ‘approve a plan guid-
ing the use of restraints or Isolation. For an inmzte to be kept
in iseciation for mere than 24 hours, a physician or mental health
professionzl shall determine upon evaluation that the inmate is a
threat to self or other. Transfers to a hospital or state
institution may be sappropriste. Isclation shall be reviewed =zs
soon as posgsible by the facility supervisor but in no event later
than six hours after its initiation. Inmates placed in isolation
gs a result of belng out of control shall be released immediately
upcn gaining self-control. An appeal process to the administrator
or appropriate supervisory authority shall be provided.

17.7 Isclation Observation. A monitoring procedure shall be
used to observe inmaftes in isclation., Such procedures shall in-
clude regular cbservations and at least an hourly recording.
Recording shall include informaticon on name, date and hour admit-
ted, type of infraction or reason for isolation, release time and
any physicsl or mental problems or needs. A1: vigits by nealth
personnel shzall also be recorded,.
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17.8 Permanent Log In Segregation Units. S3taff members in
the segregation units shall maintain a permanent log. Admissicns
of all inmates to these umifs shzgll be recorded with infeormation
on name, number, housing location, date admitted, reason for ad-
mission, tentative release date, and special medical or psvchiat-
ric problems or needs. The log should be used to record all vis-
its by officials who inspect the units or counsel inmatss, all
unusual inmate behavior, and all reliezses, -

17.9 Potential Sulcidée Waten. Inmates who are classified as
potentizal suicide risks shall be continually monifored includ-
ing verbal exchanges. Recording of this monitoring shall be nade
and placed in the inmate's health record. High risk persons
shall be placed on ceontinuous suicide wateh.

17.10 Deprivation of Authorized ITtem or Activity. Whenever
an inmate in segregation 1s deprived of any usualiy authorized
item or acltivity, & writifien report of the zction shzll be made
and forwarded to the facility administrater. The revort shall
identify the inmate, the item or activity he/she has been
deprived of, and the reasons for the actlion. The report shzll he
forwarded to The chief security officer as soon as possible, If
circumstances warrant the removal of all inmaste’s personal items,
approval feor ftThis =zc¢tion shall be obtained.in advance from the
facllity administrator or designee., No item or activity shall be
withheld longer than iIs necessary te ensure the inmate's safety
and the well-being of the staff and other inmates. In ne case,
ghall an inmate be deprived of =2n item or activity for the
parpose of punishment. o - -

17.171 Meals. Inmates in segregation shzll receive the same
meals as those served t¢ The general population. Deprivation of ) -
Tocd shall tiever be used _as punishment.

17.12 Shover. Inmates in segregation shall have the oppor-
tunity to shave and shower daily. Inmates in ségregation shall
have the opportunity to.mzintain zn acceptable level of personal
hygiene, unless procedures present an undue security hazard.

17.12 Cleothing, Bedding and Linen. The issue and exchange i
of clothing, bedding and liaén shall be provided for inmates in
segregation on the same basis. 25 inmates in the generszl popula-
tion; exceptions are permitted only where found necessary by the
senior officer on duty, and récdrded in the unit log and justi-
fied in writing. Inmates in segregation shall be zfforded the
same hyglenic living conditions =2s the general inmate populaticn.

Page 39




WEST VIRGINIA JAIL AEND PRISON STANDARDS COMMISSION
Legiglative Rule, 31-20~§ ) ]

Series 3, 3Sectlon 17

17.148 Mail. Inmates 1in segregation shall be provided the
same opportunities for the writing and receipt of letters as
those zvailable to the general inmate population. Leziters shall
be delivered promptly. If any item, consistent with the policy
end procedure 1is rejected, the inmate shall be advised of the
reason for the rejection, and the item shall be returned toe the
sender. - ' '

17.15 Visitation. 1Inmates in segregation shall be provided
opportunities for visitation, unless there are substantial rea-
scns~for withholding such privileges. Every effort shall be made.
to notify apm%oved visitors of any restrictions on visiting. This
procedure will zvoid dlsapbo:nument and unnecessary %hconvenlehce
for the visitors,

17.16 Telephone., Inmates in administrative segregation and
protective custody snall be zallowed telephone privilegss.

17.17 Reading Materizls. Inmates In segregation shall have
access to reading mzaterials, : :

17.78 Exercise, Inmates in segregation shall be zallowed the
same apportunity for recreation as those in general population
absent specific Temporary securlty restrictions designated in
writing by the administrater in advance.

17.19 Programs and Services. Inmates in segregation shall
be allowed fo participate in facility programs to the same extent
as the general inmate population, providing their participation
is consistent with the safety and security of the fscility and
the community. They shzll also have the same opportunity to re-
celve treatment from professional persons, such as  soeocial
workers, psychcloglists, counselors, and psychiztrists.

17.20 Visits from Staff. Inmates in segregation shall re-
celve daily ViSibS from the c¢hief security officer or shift
supervisor. )

Section 18. Ldmission, COrientation, Property Control and Release

18.1 New Inmates. Written policy and procedures shall gov-
ern the admission 2nd orientation of new inmates. Thev shzll be
reviewed annually and updated if negcessary. The jail shall not
gocept persons who are being committed solely because of the ini-
tiation of procedures for inveluntary comm*tmeno pursuant to
West Virginiz Code, 27-5-1 el seg.
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WEST VIRGINIA JATL AND PRISON STANDARDS COmI SSION
egislative Rule, 31-20-§

8.2 Mentally Disabled Inmates. Care shall be provided
inmates who are bhelieved to be mentally 11l, retarded or addic
and in need of treatment, ‘training or other services.
administrator shall be made aware of. the illness and shall

range for a mental health refarral.

m g cr
RN IRe
D (23

3
!

18.3 Minimum Requirements. Written poliecy for admitiing new
inmates to a holding faciiity shall address a2t z minimum the fol-
lowing subjects: ,

{(a) Verification of court commitment papers or other legzl

documentation of detenuion,

(b) Complete search of the individual and their possessio ons;

(c) Disposition of clothing and personal posse551ons, '

(d) Medical screening including tests for infectious diseas-

£33 o )

(e) Telephone calls by inmates;

(£} Shower and halr care, if necessary;

Tssue of clegn clothing:

Photographing and/or fingerprinting;

Interview for obtaining identifving aaua~

Screening interview by counselor or other trained inter-
viewer;

(k) Orientation;g i , :

(1) Issue of persoﬂéV hygiene items;

{m) Classgification for ass1gnment to a housing un't; and

(n) Assignment to a housing unit.

TN ST T
Cr b 0
V\_,_/\_.I‘\‘/

18.4 Alcoholics. Ng person charged solely with the offense
of public intoxication shall be housed in a holding facility.
Such persons shall be treated iIn accordance with the procedures
outlined in State ex rel. Harper v. Zeeger, No. 14850 (filed May
18, 1982) and in ifts Addendum (filed JUly 15, 1982). :

18.5 Intoxicated or. Drugged Tnmates. There .shall be written

policy and procedure for the sare handling of intoxicated or
drugged inmates committed to the holding facility, when such per-
son are charged with offenses other than or in addition to pubdlic
intoxicaticn, ireluding: ; : -
(a) All reasonable and necessary medical and health care
services shall be provided forthwith in the manner set forth
by the Harper, supra, decision, and in its Addendum;
(b) Such persens shall he seg”egated from the generzl inmste
population until such time as they can be s2fely returned
without endangering themselves or others; -
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J”ST VLRCI“TQ JAIL AND PRISON ST”?DQRDS CO}IISSTON
Legislaelfive Rule, 3?—20

Seriss 3, Section 18

(c) Whenever one or more such persons are temperarlly segre-
gated from the general pepulation, the facility shall pro-
vide continuous supervision by posting an officer or other
properly trzined. person to remain in close proximity to the
areas wherein such inmates are housed.

18.6 QOrientation, All newly admitted inmates shall receive

orientation informztion in tThé Ilanguage in which the inmate

understands or comprehends. Completion of erientation shall be
documented by a statement that is signed and dated by the inmate.

18.7 Telerphone. Newly admitted inmates shall be permitted
to complete 2t 1easb_“hree local or collect long distzance tele-
phone calls during the admission process.

18.8 Personal Property. The personal property inmates can
retain in thelr possession shall be specified. | -

18.9 IrAventoery &nd Recelpt. 4 written, itemized inventory
of all persansl property of newly admitted inmates and secure
storage of inmate property, including money and other valuables

shall be provided. The inmate shall be given a receipt for =211
property held until release. )
18.10 Release. .Written procedures for releasing inmates in-
clude, but are not limited to the following: '
(a) Verification .of identity; o
(b) Verification of release papers;
(e) Completion of .release arrangements, including the per-
son or agency to whom the inmate is to be released;
(d) Return of personal effects; ) .
{e) Verification that no ~faecility Tproperty lezves the
racility with the inmate; =zand '
{(f) Complefion of any pending action, such as grievances or
claims for damaged or lost possessions,

Secticn 19. Clasgiflfication  _

19.1 General. Written_ policy and procedure provide for in-
mate classification in terms of level of custody required, and
housing assignments. Thev snall be reviewed at least annually

and updated,if,necessar&.




WEST VIRGINIA JAIL ALND PRISCON STA? DQRDS COMMISSTOD
Legislative Rule, 31-20-9

Series 3, Section 19

19,2 Criterils znd Appeal ‘The inmafte classificaiion plan
shall speecify criteria and Drocedu”es'for,deﬁermining and chang-
ing the staztus of an inmate. The plan shall include an appsals
process for classification decisions.

rate management of the ;0110WLDg categor-
(2) Female.and male inmates; o
(b} Pretrial and convicted lnmates,
(¢) Felens and misdemeanors;
(d) Other classes of detainees (witnesses, civil prisoners,
ate.);
{e) Inmates with special problems (zlcoholices, narcotles ad-
dicts, mentally disturbed. persons, physically handlecapped
persons, persons with communicable diseasas, eltc.):
(f) Inmates requiring administrative segreﬁaulop-'
(g) Violent and nonviolent 1nﬂates, and
{(h)Y Juveniles. = =

16,3 uetegor1es._ The facilifty sha

19,4 Juveniles. Juveniles, who are subjected to trial as
ults, shall be separated by sight and sound from adult inmates,
though they may be In the seme facility structure. Juvenilas
&)
c

are not subjected fo trial as. adults are not housed in the
ility. The procedures_as coutlined in West Virginia Code, U49-5-
and 49-5-16a shall be followed. '

9.5 Discriminaftion. Segregation of inmates by race, color, .
creed or.national origin s8hall be pronlbited.

Section 20. Inmate Work Programs

20.1 Required Work.  Pretrial and unsentenced detainees -
snall not be required fo work except to do personal housekeeping.

Any inmste may volunteer for work assignments or institutionsal
Drograms. )

20.2 Disecrimination. Discrimination in inmate work assign-
ments based on sex, race, “e11g10ﬂ and national origin shall be
prohibited. :
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YIRGINIA JATL AND PRISON STANDARDS COMMISSION
lative Rule, 371~-20-9

GLOSSARY

An ewxamination of faeility records or accounts to check
their accuracy, Wwhich 1s conducted by a person{s) not
directly involved in tThe c¢reation and maintenance of the

records of sacecunts. An independent zudit results in an
opinien which elther a2ffirms or disaffirms the accuracy of
records or accounts. An operational cor internal sudit

usuzally 7results in a report to management wnieh 1s not
shared with persons outside The agency.

ISTRATIVE SECGREGATION _

A form of sepzsraticn from the generzl population adminis-
Tered by the classification commitiee or other zuthorized
group, when the continued presence of the inmate in the gen-
eral population would pose & serious threat to life, proper-
ty, self, staff or other inmates, or the security or orderly
running of the institution. Inmates pending investigaiion
For trizl on a ecriminal aect or pending transfer can alsoc be
included. (See Protective Custody and Segregation).

NG ,
Both a law enforcement process and a detention faeility pro-
cedure, As a2 police administrative action, 1t is an offi-

cial recording of zan arrest and the ldentification of the
person, place, time, arresting authority, and reason for the
arrest. In the detention Tacility, 1L is a procedure for
the sadmission of a person charged with or convicted of an
offense, which includes searching, Tingerprintiag, photo~-
graphing, medical screening, and collecting personal history
data. Booking also includes the inventory and storage of
the individual's perscnal property.

CAL AGENT
An zctive substance, such as tear gas, used to deter activi-
ties which might cause persconzl injury or property dzmagze.

BLOCK

A group cor cluster of single zsnd/or nultiple occupancy cells
or detention rooms Immediately adjscent and directly
accessible Lo a day or activity room. In some facilities
the ¢ell block consists_of 2z row of cells fronted by & day
room of corrider-like proportion.
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WEST VIRGINIAE JATL AND BPISON STANDARDS COMMISSION
Legislative Rule, 31-20-
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POLT e
L local law enforcement officizl w
elected chief executive of 2a pol

responsidble for the operation of the ¢

0 is the appointed or
ce department and is
Lt @il loclks

ty Jeil or lockup.

11

LASSIFICATION ,
A oprocess--for determining the needs and reguirements of
those for whom confinement has been ordered and for assign-
ing them to housing units and programs according to their
needs and existing rescurces, T T '

COMMUNITY RESQURCES

Public and private 'orgaﬁizatﬁovs or aaencfes, or any
individual from the community wnich offers serv1ues, facili-~
ties and other functﬁors which can meet the needs of the fa-
cility.
CONTACT VISITATION L

Visitation between an inmate and & visitor in which limited
physical contact 13 permnissable and. occurs in a setting
without physical Dbarriers Dbetween the Inmate and the

visitor. ~

CONTRABAND ) :
Lny item possessed by inmates or {Tound within the confine~
ment facility which 1is declared illegal by law_ or not
specifically approved for inmste rpossession by those legally
charged with ¢he responsiblility for administratlion ~and
operation of the facility.

CONTRACTOR

& person or. organization which agrees to furnish materials.

or perform services for the facility/Jjurisdiction .at a
specified price. Contractors operating in detention facili-
ties are subject to all applicable rules and regulations for
the faclilitiy. :

CORRECTIONAL OFFICER
4 tralned employee of the authority having Jurisdiction,
usually uniformed, who is responsible feor the custody, con-
trol, safety and well-being of confined persons.

DEZTATNEE
Any person confined in a loczl detention facility not serv-
ing =2 sentence for a criminal offense., .

DETENTICON FACILITY o -
£ confinement institution to which adults may be sentenced

for up to one year or confined pending adjudi eaulo".(See,

Jail) _
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31~ 20-9 :

EMERGENCY -
Any significant disruption of normal facility procedure,
policy or activity caused by riot, strike, "escape, Tire,
natural disaster or other sericus inecident.

FACILITY ADMINISTRATOR _
Any official, regardless o¢f Ilcocal title (e.g., sheriff,
chief of pol¢ce, Jall sdministrator, warden, superintendent)

who has the ultimate responszollﬂuy for managing and operat-
ing the local detentlon {faeilil

‘<:

OOTCANDLE
A& unit for measurihg the intensity of illuminztion, the
amount of light threwn on a2 surface one foot away FrOﬂ the
light source,.

GRIEVANCE
A written complaini filed by an inmate with the facility ad-
ministrator concetrhning personal health znd welfare or the
operations and services of the facility,

HEALTH AUTHORITY
A phyvsician or gqualified health adm1P1SbrEBOT who is respon-
sible for the provisicn of health care services at an insti-
tution or system of institutions.

HEALTH CARE _ _
‘The sum of all action taken, preventive and therapsutic, *to
provide for the physical and mental well-being of a popula-
tion. Health c¢are i1necludes medical and dental services,
mental health services, nursing, personal hygiene, dietary
services, and environmental conditions. .

HEALTH CARE PERSONNEL 7 i .
Individusls whose primary dutlies are to provide health ser-
vices to inmates in keeping with their respective levels of
health care training or sxperience,

HEALTH-TRAINED PERSONNEL (MEDICALLY TRAINED PERSONNEL)
Correctional officers or other correctional personnel such
as soeizl weorkers, wno may be trazined and eppropriately su-
pervised to carry out certain specific dufies with regard teo
the administraiton of hezlth care.

HOLDING FACILITY OR LOCKUP
4 temporary confinement facility, for which fne custodial
authority is less than 72 hours, where arrested persons are
held pending release, adjudication, or transfer to another
facility. ‘
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VIRGINIA JAIL AND PRISON STANDARDS COMMISSIOHN

Legislative Rule, 31-20-9 _ -

HOLIDAYS

&lT days legslly. qu'enated as nonworkdays by statute or by
the chief governing =uthority of .a Juﬁﬁsd ction.

INFORMATION SYSTEM

_ncludes the concepts, personnel and supporting technology

for the collection, organization and delivery of Informzfion

for admln_sbratlve use. There are two types of information:
1)8tandard informatlion, consisting of the data required
for operational control, such =25 daily county, positive
and negstive release -rates, absconding or runaway
rates, referral. sources, and payroill data in a person-
nel office.’ -

2)Demand information, which can be generzted when a re-
port is required, such as. the number of inmates in edu-
catlional _and training programs, and duration of
confinement. ) - -

INMATE _ T

TNMAT

JAIL

LIFE

Any person, whether pretrial, unsentenced, or sentenced, who
is confined in a detention or holding facility.

TE RECORDS

Information concerning the individugl's . personal, criminzal
and medical history, behavior and zctiviities while in custo-
dy, including but not limited. to; commitment pspers, court
orders, detainers, perscnal property recelpts visitors
list, photographs, fingerprints, type of custody, disciplin-
ary infractions and =aciiocons taken, grievance reports, work
a2ssignemnts, program participzstion, miscellaneous corresgpon-
dence, etec. . S

A confinement 930111by, usually operated by a local law en-
foreement agency, wnich holds persons detalined pending adju-
dication and/or persons committed after edjudicaticen for
sentences. of one vear or less. . Jails, while intended for.
the confinement of adults, sometimes hold juveniles as well.
(See Detention Facility) ' o

SATETY CODE . N _

L maznual published by the Natlonsl Fire Protection Assccla-
ticen specifying minimum standards for Tire szafety necesszary
in the public interest; two chapters zre devoted to correc-
tions facilities. -
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WEST VIRGINIA JAIL AWD PRISON STANDARDS COMMISSION
Legislative Aule, 31-20-9 :

MEDICAL RECORDS3 ,
Separate records of medical examinations and dizgnoses main-
teined by the responsible physicizn., The {ollowing informa-
tien from these records shculd be transferred to the inmate
records; date and time of all medical examingtions and cop-
ies of standing or direct medical orders from the physician
to faeility starffl,

MEDICAL RESTRAINTS
Either c¢hemical restraints, such as sedatives, or physical
restrzints, such as straight Jackets, applied only for medi-
cal of psyehlatric purrposes,

MEDICAL SCREENINGC
A system of structured observation/ initial health =zassess-

ment to identify newly arrived inmates who pose a3 hezlth or
safety threat tc themselves or  others,

NON-CONTACT VISITATION
"Visitatlion bpetween an inmate znd visiter which cccurs in an
arez with physicsl berriers whieh preclude physiczl contact
between the inmate and visitor.

CFFENDER
A person confined in a3 local detention faecility serving =
sentence Tor a criminsl cffense. - :
PARENT AGENCY _ - o
The administrative . department or division to whom the
Facility administrator reports; it is the policy-setting
body. Feor a ecounty faeilivy, fth
ment or the County Commission.
usuzally the police department.

is 1s the sheriff's depari-
For a c¢ity facility, 1t 1s

POLICY _ — - -
A definite, stated course or methed of action which guides
and determines present and future decision and actions,

PRETRIAL RELEASE
A procedure whereby an accused persocon who. has been taken In-
to custody 1s allowed to be unconfiined before and during

nis/her trial.

PROGRAM
The plan or system through which a detention/correctional
zgency works te meet iits goals; often this program requires
g distinet physical setting, such as a detention facility.

Page 48




I JATL AND PRISON STANDARDS COMMISSION
ive Rule, 31-20-C . o -

PROTECTIVE CUSTODY .= S :
L Torm of separation from the generzal population for inmates
requesting or reguiring protection frem other inmates for

reasons of . health or safety. The dinmate's status iIs
raviewed periodically by the c¢lassification committee or
other designated groups. (See Administrative .Segregation

and Disciplinary Detention?

QUALIFIED HEALTH PERSONNEL
Physicians, dentists, and other professionzl and ftechnical
workers who by state law engzge In sctivites that support,
complement or supplement the functions of physicians and/or
dentists and who are licensed, registered, or certified, =zs

Ea

appropriate to their qualifications, %to practice.

RELEASE GN BAIL
The release by 2 Jjudleial oifficer of an accused perscen who
hzs been taken inte custody, upon the accused's promise to
pay a certaln amount of money or property is he/she fails fo
appear in court as required; the promise may or mavy not be
secured by the "deposit of an aectual @ sum of money or
property, and may involve a2 bonding agency.

RELEASE ON OWN RECOGNIZANCE (RCR)
The relezse by a judicizl officer of zan accused person Who
has been taken Into custody, upon the accused's promise to
appear in court as required for criminsl proceedings.

RESPONZIBLE PHYSICIAN
A person licensed to practice medicine with whom the facili-
tv enters into & contractual agreement to plan for and pro-
vide hezlth services to the inmate population of the faeili-

ty.

SAFETY EQUIPMENT S :
This includes firefighting equipment, 1i.e., chemical extin-
guishers, hoses, nozzles, water supplies, alarm systems,
sprinkler systems, portable breathing devices, gas mzasks,

fansg, first z2id kits, strefchers, and emergency =alarms.

SALLY PORT
L square or rectangular enclosure sgituated eithjer Iin the
perimeter wall or fence of 1the facility or within the
interior of the JTacility, containing gates or doors at both
ends, only one of which opens at a time. This method of en-
try and exit ensures there will be no breach 1in the perime-
fLer or interior of the facility.
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WEST VIRGINIA JATL AND PRISON STANDARDS COMMISSION

Legls 1§;;ve Rule, 31-20-9

SECURITY QR CU3TODY _
The degree of resstriction of lnmate movement within a deten-
tion/correctional fzeility, usually divided into maximun,
medium and minimum risk levels. :

SECURITY DEVICES

Locks, gates, doors, Dbars, fences, screens, ceilings,
floors, walls and barriers used to confine znd control in-
mates. Also electronic monitoring equipment, security alarm i

systems, security light un1us, auxillary power supply, and
othner egquipment ussed to maintain faellity security.

STCURITY PERIMETER - : _
The outer portion of a facility which actuslly provide for
secure confinement of inmates. This perimeter may vary for
individual inmates, depending upon  their security
classification. :

SECGREGATION
The confinement of an inmate to an individual cell that is
separated from the general population,. There are three

Torms of segregation: administrative sesrecaulon disciplin-
ary detention and protective custody.

SELF-INSURER ,
Any parent agency or governmental Jjurisdiction which acts as
the insurer. For public agencilies, the self-insurance pro-
gram 1s usuzlly authorized by the legislature. A "memorandum
of insurance® or similar document 1is required wnich acts as
a peolicy, setting the 1limits of  liability for various
categories of risk, including deduCu;ble limits. Approval
of the poliecy by = cabinet level officizl is also reguired. _

SHERIFF
The elected or aprointed chief executive officer of =z couniy
law enforcement zagency, who can serve several functlons, in-
cluding: responsibility for law enforement in unincorporsated
areas, operation of the county Jail and assignment as offie-
ers of the court.

SPECIAL MANAGEMENT INMATES _
Persons whose behavior presents a serious threat to the
safety and security of the facility, the inmate, the staff
or the general 1inmate populizstion. Specizl handling and/or
nousing is required to regulate their behavior.

3STRIP SEARCH B
An examination that can include body cavities of an inmate's
naked body for weapons, contraband and physical abrormali-_
ties. This also includes a thorough search of all the in-
mate's clothing while not bei ng worn by the 1n mate.
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T VIRGINIA JAZL?AND PRISCN STANDARDS COMMISSION
islative Rule, 31-20~%° T

A period of time during which an inmate is allowed to leave
the program or institution and go into the community
unsupervised Tor various purposes consistent with the public
interest,. - :

TRAINING

in organized, planned, and evaluated activity desizgned to
achieve specific learning objectives. Training may ccour on
site, at an academy or training center, =zt an institution of
higher learning, through contact service, at professioconzl
meetings, or through cleosely supervised on~thne~job trzining.
Meetings of professional assoclations are considered train-
ing when there is ¢lear evidence of the above elementis.

VOLUNTEERS . ) )
Persons from the community whe participate in the detention
facility operztions. They are selected on the basis of
their =skills or personal gualities to provide programs =and
services for = the inmate ponulation in recreation,
counseling, sducation and religiocus zctivities. Thelr ser-
vices are provided without cost to the facility.

WORK RELEASE ,
A formal arrangement, sanctioned by law, whereby zan inmate.
iz permitted to leave confinement to maintain approved and
regular employment in the community, returning to custody
during nonworking hours. . _
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NOTICE OF EMERGENCY RULE.DECISION BY THE SECRETARY OF STATE

AGENCY: Jail and Prison Standards Commissioh

RULE: New Rule, Series 3,

Operaticn and Maintenance

Minimum Standards for Construction,

of Holding Facilities

DATE FILED AS AN EMERGENCY RULE:

DECISION

April 4, 1988

NGC. 3-88

Following review under WV Code Z8A=-3-15z, it is the decision of
the Secretary of State that the above emergency rule ke approved.
A copy of the complete decision with reguired findings is

available from this office.
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(ERD 3-88)

AGENCY: Jail and Prison Standards Commissicn

RULE: New Rule, Series 3, Minimum Standards for Construc-
tion, Operation and Maintenance of Helding Facilities

DATE FILED AS AN EMERGENCY RULE: april 4, 1588

The Jail and Prison Standards Commission has f£iled the above
new rule as an emergency legislative rule.

_West Virginia Code 29A-~3-15A requires the Secretary of State to

review all emergency rules £iled after March 8, 1986. This
review reguires the Secretary of State to determine 1if the
agency filing such emergency rule 1) has complied with the
procedures for adopting an emergency rule; 2) exceeded the
scope ¢f its statutory authority in promulgating the emergency
rule; cor 3) can show that an emergency exists justifying the
promulgation of an emergency rule. ' '

Following review, the Secretary of State shall issue a decision’
as +to whether or. not such an emergency rule Sshould be
disapproved [29A-3-15a(a)].

(A} PBrocedural Compliance: WV Code 29A-~3-15 permits an agency
to adoept, amend or repeal, without  hearing, any
legislative rule by filing such rule, along with a
statement of the circumstances .gonstituting the
emergency, with the Secretary of State and forthwith with
the Legislative Rule-Making Review Committee (LRMRC).

If ah agency has accomplished the above two reguired filings”
with the appropriate supporting documents by the time the ERD
ig issued or the expiraticn of the forty-two day review period,
whichever is sooner, the Secretary of State shall rule in favor
of procedural compllance,
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par.
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par.

par.

par.
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The Jail and Prison 8Standards Commission has filed this
emergency rule with supporting documents with the Secretary of
State on April 4, 1588, and with the LRMRC on April &, 1988.

It is the determination of the Secretary ©of State that the
Jail and Prison Standards Commission has complied with the
procedural reguirements of WV Code §2%2-3-15,

{B) Statutory Authority -- WV Code §31-20-9 reads in part:

$31-29~-9. Purpose; powers ond duties,

The purpose of the commission is to assure that proper minimum standards
and procedures are deveioped for jail, work farm and prison operation,
maintenance manogement of inmates for prisons, regional jails and local [ail
facilities used as temporary building facilities. In order to accomplish this
purpose, the commission shall:

(1) Prescribe standards for the maintenance and opercition of prisons,
county and regional jails.

(2) Promulgate such rufes pursuant to the provisions of chapiter twenty-
nine-ag ($28A-1-7 et seg.) of this code as are necessary to implement the
provisions of this article, Inciluding, without limitation, minimum fail, work
farm and prison standards which shall be promulgated on or before the first
day of July, one thousand nine hundred eighty-six.

It is the determination of +the Secretary of State <that the
Ja1l and Prison Standards Commission has not axceedaed its
statutory authority in promulgating this emergency rule.

(C) Emergency: WV Code 29A-3-15(g) defines "emergency" as
fecllows: - '

{g) For the purposes of this section, an emergency exists when the
promuigation of a rule (s necessary for the immediate preservation of the
public peace, health, safety or welfare or is necessary to comply with a
time [limitation established by this code or by a federal statute or
regulation or to prevent substantial harm to the public interest.

There are essentially +three c¢lasses of emergency broadly
presented with the above provision: 1) immediate preservation;
2) time limitation; and 3} substantial harm. An agency need
only document to the satisfacticon of the Secretary of State
that there exists a nexus between the proposal and the
circumstances creating at least one of the above three
emergency categories.

The facts and circumstances as presented by the Jall and Prison
Standards Commission are as follows:

1. West Virginia Code §31-20~9 directs the Jail and Prison
Standards Commission to prescribe these specific standards, and
in subsecticn 92) mandates that they be promulgated ". . .on or
before +the first day of July, one thousand nine hundred
eighty=-six." BSaid date has passed.
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2. West Virginia Code §31-20-25 apparently reguires that
holding facility standards be developed and a report on their
existence be submitted ". . .to the Joint committee on
government and finance of the Legislature no later +than the
meeting of such committee in the month of December, o©ne
thousand nine hundred eighty-seven. . ." 8Saild date has passad.

3. wWith the anticipated opening of West Virginia's first
regional Jjail during the summer of 1%88 at Martinsburg, the
counties of Berkeley, Jefferson, and Morgan will be in position
to convert their current county 3Jjails to short-term holding
facilities. The holding facility standards developed and
adopted by the Jaill and Prison Standards Commission need to be
in place as Emergency Rules fcr these, and £follewing, county
jall conversions.

It is the determination of the Secretary of State that this
proposal gqualifies as an emergency under the "immediate
preservation" definition.

This decisiocn shall be cited as Emergency Rule Decision 2-28 or

ERD 3-88 and may be cited as precedent, This decision is

availaklie from the Secretary of State's office and has been

filed with <the Jail and Prison Standards Commission, the

Attorney General and the .Legislative Rule Making Review
KEN EECHLER

Committee.
SECRETARY QF_STA

FiLED N TIEE OFFICE OF
THE SECRETARY CF STATE

THIS DATE “p 1L(5FE
Entered ADMINISTRATIVE LAV DIVISION




