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SUMMARY OF
WEST VIRGINIA MINIMUM STANDARDS FOR ‘
CONSTRUCTION, COPERATION, AND MAINTENANCE OF HOLDING FACILITIES

The above named document is full and comprehensive compilation
of standards developed to set guidelines for the issues listed in
the title of the document: construction, operation, and maintenance
of holding facilities. It covers the current requirements of the
National Fire Protection Associatien (NFPA), the Building Official
and Code Administrators Internaticnal (BOCA), the American Correc-—
tional Ascciation, the Nationzl Sheriffs Association, the West Vir-
ginia Department of Health, and existing court precedents deriving
from recent lawsuits against several West Virginia jails. Addi-
tionally, the document reflects the input of county and state indi-
viduals with procfessionzl experience in each ¢f these areas.
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WEST VIRGINIA JATL AND PRISON STANDrRDS COMMTSSMO“
Legisletive Rule, 21-20-8

WZST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIL JATL AND PRISON STANDARDS CO“M SSION
CHAPTER 31-20-9 '
SERIES 3

Ti%tle: Minimum Standards for Constructicn, Operaticn and
Management of Holding Facilities. )

Sectieon 1. General

1.7 Scope - This legislative rules establishes minimum
standards and procedures for holding facilities in VWest Virginia.

1.2 Authority & Related Code Citation - WV Code 31-20-G. |

1.3 Fiiling Date -

.5 Repezl of Former Rule ~ none

Secotion 2. Administration, Organization, and Management
- — ’ .=

2.7 Philosophy, Coals. and. Pclicles. £ written statement
shall be preparad by the aUubO”Wu} having Jjurisdicticn that de-
scribes the philosophy, goals and policies of the faciliities un-
der 1ts control, and whlch is reviewed annually and updated as
necessary. This statement 1s made aveilable to staff, inmastes and
The general public -

2.2 Feeility Administrator. The facility shall be managed
by a2 =single adminisirator to whom 2ll employees or units of
management are responsible.

2.3 Appointment. The facility administrator shall be ap-~
pointed by the chief executive officer. or governing beard of the
- authority having jurisdiction. _

2.4 Qualifications. The educational, operational and
administrative Qua__Llcat ons of the faeility administrator shall’
be stated in writing.




WEST VIRGINIL JATL AND PRISON STANDARDS COMMISSION

Legislative Rule, 31-20-9

Series 3, Section 2

2.5 Operaticns Manu=al. There shall be a written opera-
tions manual that delineates the procedures for operzting and
maintainming the facility. - The manual shall be made availzble to
employees, réviewed annually and updated zs needed,.

2.6 Legal Assistance. Legal zssistance shall te available
to the adminlstrator and other staff as needed in the performance
of their duties. '

Section 3., Fiscal Management

3.1 Aceounting Procedures. The methods used for collec-
tion, safeguarding =and disbursement of monies shall complv with
aceounting procedures @s5tablished by the zrproprizte

Jurisdiction,

3.2 Minimum Policies. The facility shall have written
peclicies and precedures approved by the parent agency that in-
cludes, a2t a2 minimum: '

{(a) Internal controls;

(b) Petty cash procedures;

{c) Bonding for all apprepriate staff;

{¢) Signature control on checks;

(e) Handling of inmate funds;

(f) EZmployee expense reimbursement; and
(g) 1Issuance or use of vouchers.

3.3  Audit. The facility or parent zgency fisczl process
shall include an ahnual external finazneial audit of ths facility
at time periods stipulated by applicable statutes and/or regula-
tions. ’

3.4 Inventory. There shall be inventory control of
properiy, stores and other assets. Such inventories =shall be
conducted =2t time periods stipulated by applicable statutes,

nowever, they should nct exceed every two vears .

3.5 Insurance Coverage. Each facility shall have. insur-
ance coverage Which includes, a2t 2z minimum: worker's compensa-
tion, eivil liiability, liability for official vehicles, and pub-
lic emplovee blanket bond.
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legisliestive Rule, 31-20-9.. '

2.6 "Personnel Assessment.  Budget peclicy and procedure
shall provide for an annual assessment of” presently as&igned
positions "and future personnel needs reguired to meet Tfacility
objectives.

Section 4. Personnel
4. Selecticn, Retention, and Promotion. The sslection,

retention, and prometion of all perscnnel shall be on the basis
of merit and specified gualificztions.

L,2 . Criminzl Record Check. In zaccordance wWith state znd
federal stzfutes, a criminal record check and complete background
investigation shall be conducted on all new emplcyees toe ascer-
£2in whether there are criminal convie iq,s or other informztion
which has 2 specifice relationship to Job periormance.

4.3 Pnysical Examination. . A pbvsigaliexaminatiOﬂ of al
employees by =2 physician =zt the time of employment shalil be e
cuired. Provision shall exist for re-examination when Indicated.

4.4 Probationary Employees. There shall be 2 procedure
governing probationary employment. New or promoted employees are
appointed *nlt_aily for a probationary term of one yesr. Lfter
suocessful'cohpTetfon of the initial probationary period, employ-
zes shall be granted permanent sfatus.

ia.,5 Confliet of Interest, Emplovess shall be prohibitesd
from using thelr oifielial pésition Lo secure priv 11vges for tham-
selves or others and from engaging in zctivities that constitut

2 conflict of intersst. . _

4.8 Disciplinary Actions. Employees on permanent status
shall be terminaced or demoted only for Jjust czsuse and after
grievance and appsals. procedures, . 1 reguested, have Dbeen
exnzusted. ’ -

4.7 Annual anluaulo".UWA written perf? ormance evaluation of
21l employeses, bpased on defined eriteria related to Job perfor-
“mance shall be provided at least annuzlly. Thes evaluation shall
bear a2 direct relationship to the skills, knowledge areas, apii-
tudes and personal characteristics defined in the job
deseription. Zmpiloyees shall review and discuss the periormance
evzluation with %fhe person who completes 1it. If employees dis-
zgree with the evaluation, they shall have the opportunity Lo ax-

press their opinicons in writ’ng; their statements’ shall be_.

included in their personnel files,
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WEST VIRGINIZ TAIL A:DWPR_SON STANDARDS COMMISSION ~
Legislatlive Rule, 31-20-0 '

Series 3, Section

B

4.8 Fier A'd Tralning. There shall be a2t lezst one emploves
ied in irst ald and ﬂPR available at all times on each

w0
[y
o
Lol o

1y

+

4,9 Personnel Becqrdst The faeciiity administrator or pa
n & current, acourabe and confidenti

ent agsncy shall msintai
personnel record Tor_each employse.

L.10 Record Confidentialitv. Written policy and procedure
shzll provide for the confidentizlity of fthe personnel record and
restrict its availlability to the employee whe is the subject of
the record, to administrztors and supervisors directly responsi-
ple for The 'embloyee, nd fto other personnel who need the
information for the performance of their duties,

4.11 Record Correc giOn;_ Provision shall be availzble for
employees to challenge all information in their personnel file
and establish & process for correction or removal of inaccura-

clies.

Section 5.Trairing and Staff Development

.1 Training Curriculum. A training curriculum shall be de- .
veloped, evaluated, and updated based on an annual needs assess-
ment that identifies current job-related training needs.

U]

5.2 Trziner Cert;“ication._ Anv individual providing pre-
service, in-service or obasic craining for correctional staff
shall be certified z2s a correctional trainer.

—

5.3 New CLerﬂc:W/Supporbrz mpleovees. A1l new c¢lerical/
support employees whno have minimal inmate contact shall receive
at least 40 hours of orientation and approved training during
their first vear of employment. Twenty-four of these hours shall
be completed prior {o.-being independently assizgned to a particu-

lar Job, £11 persons in this category_shzll be given at least an
additionzal 8 hours of trainin cach  subseguent ~yezr of
employment.

- 5.4 New Support Employess. All new support employees who
have reguliar daily inmate contvact shall receive gt least 40 hours
of orientation and approved training during their first year of

emplovment. Twenty-four of these hours shall be completed prior
to being independently azssigned to a particular Job. They shall
be given at least an additionszl 16 hours of training each
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PRISON ST WD&RDS COMMTSSION

subsequent veazar of employment. At a minimum, this traianing sheall
cover the following aresas: :

(a) Security procedures and regulations;

(b) Rights and resporisibilities of inmates;

{(¢) All emergency procedures;

{(d) Interperscnal relations;

{e) Communicetion skills; and

(f) First aid. .

5.5 __New Correctional Qfficers. A1l new correctionsl
officer perscnnel shall receive at. Least 120 hours of approved
orientation and training during their first year of employment.
Forty of these hours shall be completed prior to belng indepen-
dently assigned To 2 particular post. A211 pe?sons in this
category shall be given an additlconzl 40 hours of tralning each
year theresafter. At 2 minimum, this training covers the follow-
ing arezs: . ' o

(a) Seecurity and search procedures;

(b).. Use of 1‘“orfwﬂ regulztleons and tactics;

{ej Supervision of inmetes;

(a3 PeDort writing;

(e) Inmate and sba’f rules and rewuﬁatlons;

(f) Righits and respeonsibilities of Inmates;

(g) All emergency prcceduresg;

(h) Interpersonal rolationsbiws,

(i) Social/cultural_life style of the inmate population;

(j) Communication skills; and '

(k) First Aid.

5.6 . Administrative and Manageriazl 3Staff, The facility's
administrative and nmwagewﬂal'staff,shall receive at least 40
hours aof orientation if fthey are new to the fazcility and at least
8 hours df management training each year thereafier. This ftrain-
ing shall cover, at a minimum, the following:

{(a) General Management and related subjects;

(b)) Decision-making processes;
{(e¢) Labor law, employee-management relations;
(d) The interaction of elements of the c¢riminal justice sys-~

tem; and
(e) PRelztionships with other service agenci

5.7 Weazponry and Chemical Agents. 411 personnel authorized
to use firearms cor chemical agents shall be trained in weaponry
and the use of chemiczl agents on 2 continuing, in-service basis,

and shzll be required to gualify arnually.
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WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-~9°

Series 3, Section B
5.8 Security Personnel., 411 secuyrity personnzl shzall be

173
trained in self-defense and the use of forece includinz passive
restraint to control inmates,

Ssction 6H.Manageément Information and Research

3

1ity shall contribute

6.1 System of Information. _The f aci
to, have access To, and use an organized system of informstion
storage and relfrieval relative To both inmete znd operational
needs. :

6.2 Security. Procedure shall . govern the security of the

information and data collection system, includlné cert"*lcablon,
access to data, and protection of the privacy of all inmates un~
der the Jjurisdiction of the agency.

6.3 Collaboration, The ’acili+v or its parent agency shall
collaborate with ceriminsl Justice and service agencies 1in
informetion gathering, exchanges and standardization.

6.4 Inmate Populabtion Accountin There sna!l be an inmate
population accounting system which PC7LdeS Peeords on tne admis-
sion, processing and releasse of inmates.

Section 7. Inmete _Records L e

7.1 Booking. Inmate bocking informatiocn shsll be recorded

for every persan admitted fto the facility and includes at least
the following dzta, unless prohibited by law:

(a) Fingerprints;

(b) Booking number;

{c) MName and aliases of person;

(d) Current address (cor lasi known address);

{(e) Date, duration of confinement, and cepy of court order

or other legal basis for commitment;

(£) Name, title and signature of delivering officer and ar-
resting officer, il possible;

(g) Specific charge(s);

(h) Sex;

(i) Age;

(j) ©Date of Birth

(k) Place of Birth;

(1) . Race;

{(m) ©Present or last place of employment: .

(n) Health status, including any current medical obr mental
health needs; '

O

Fazge
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WEST VIRGINIA JEIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 321-20-Q

Serfes 3, Ssection 7

(0) Emergency contaci (name, relationship, address and phone
number); S

(p) Telephone czlls made by the inmate at time of admission;
(g) Driver's license and scocial security numbers;

(r} MNotation of case znd 2ll property; and
(s} Additional informztion concerning special custody res-
guirements, service needs, or other identifying information

such as birthmarks or tatioos.

7.2 Custody Hegqrdé,”“_Thefiacility shall meintain custody
records on 211 inmates commitited or assigned to the facility,
-L.]..1 4= t .? b - -y n £ 7'1T"iz'ed P :_h ,‘E‘ 'i-i ._,1' -
that contain but are not limit o the following:

(a) Intake/booking information;

(b) Court generatad background Information;

[&3 1
(¢) Cash and property receipts;
(d) Reports of incidents or crime(s) committed while in cus-

tody.

case record shzll be maintzined for each inmate committed to or
housed in the facility. Procedures shzll be established to szlfe-
guard egally privileged  or confidential information. The
records shall contain, a2t z minimum the following: |
{a) Classification &nd reclessification decisions; _
(b) Report of grievances, incidents, and crimes while in
custody; and B
{¢) Medical and Mental Hezlth information relevant to
classification. -

' 7.3 Case Reeords. & current and accurate cldssification or
bl

cr
¥

.
>

aticn System. The facility shell maintzin a

T.4% Identific .
system which identifies all Inmates in custody and their actual
physical location.

7.5 Access Lo Records. Those persons within the faclliiy
and other authorized persons who have direct access to inmate
classification or case records shall be defined.

7.6 Reélease of Information. The administration shall use

T form which c¢emplies with applicable federal and state
regulaticons. The inmzate shall sign z "Relezse of Informestion
"Consgent Form" prior to the relezse of informaticn, as reguired by
statute or regulsticn, and a copy of the Torm shall be maintained
in the inmate's case record. o

]

D
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WEST VIRGINIA JAIL AND PARISON STANDARDS COMMISSION

Legislative Rule, 31-20-2

Series. 3, Section &
Section 8. Physical Plant™ = T

. 0 £
constructed, maint zined and operated in accordance with the
standards and reguirahents set out and estaplished by the State
Fire Code, including theé current edition of ¢the National Fire
Code pUblished by tne Nationzl Fire Protection Assccizticon and

8.7 General.  All new facilities =shsll be designed,

the current BOCA Nationzl Building Code published by Building
0Fffieizl zand Code Administrateors Internationsl, I‘c. (BOCA). In
any conflict gtween or among &ny of the Torementioned

t.

standards, the West Virginia State Fire Code shall oe presminen

-

Standards znd Regulztions, A£11 existing £
comply with Che standards and revulations set [
fzeilities in the. State Fire Code, the curren
Codes published by the Hstional Fire Protec
(NFPAY.

55
SNCE

(o]

8.2 Safety of Cecupants. Because the safefty of =211 occu-
in 211 detention and cor“eﬁ‘1oral facilities cannot be ade~
2s3Ured solely by =z dependence upon evacuaticen Tfrom the
'ﬁheir protection from fire shall be provided by appro-
rrangement of  Tacilities, .an adeguately trained stafrf,
areuul development of operating, security, and maintenance
cedires to incliude the following:
(a) Propsr design, construction and compartimentalizatlion;
(b Provisions for Tite detection, zglarms and
extinguishment; '
(c¢) TFire prevention programs which include planﬂ ng, train-
ng, ard drills covering such protective sctivities as: iso-
of the fire; transfer of cccupants tc areas of
e; evacuaticn of the facilitiy; or meazsures for in-place
ction of the ochDants; and
Security provisicns Lo the degree necessary to provide
Lhe gsazrfely of both the cccupants ¢f the facllity and the

eral publiec. --

(>

m g. l’z.l

=4
=2

2 3 =0 v 1]

ot O,

¢
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tate Fire Marsh37 Review. Plans and specifications
new facilities shall be submitted to the State Fire Mar-
r review prior to the start of constructiocn.

W

-3
)
00 (O Fh ooy S b

7 JENN
30
i

|

O Jr =

8.4 State Fire Marshal Certificate. No facility shall be
occluplied until a cer tiLlcave of occupancy is issued by the 3State
Fire Marshel's Office. :
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NIA JATIL "AND PPLSON STANDARDS COMMISSION
= e, 31—2979 ,

Series 3, Section &

8.5‘TTActivity Lreas. All activity aress shzll hzve suffi-
cient air circulation (at least 10 cubic feet of fresh, purified
gir per minute per occupznt), lighiing and sanita*v facilitles.
These areas include multlpurpose rooms, recreation areas for in-
mates, work areas for staff. Temperatures shall be maintained
appropriate Lo the summer and winter comfort zones with consider-
ztion for the zctivity performed. ,

2.6 ~Inmste Booking and Release Arez., The inmate booking
and relesse zrea shall be located inside the security perimeter,
cut outside inmate living quarters, zand havse the feolleowing
facilities: ' - '

Bocking aresz;

Ll
i)
e

(o) Sally port;

{¢) Zccess to drinking waler;

{d) Shower fzecilities;

(e Secure storzge for inmate's personzl propsriy

(f) Telephone facilities;

(g) Private interview space(s);

(h) Temporary holding rooms with sufficient fixed s=ating
for 211 inmates a2t its rated capzcity: and

(i) Operable %toilets and wash basins,’

8.7 Single Cccupzney. On7y one inmzte shall occupy =2 cel
or detention room designed for single occupaney.

8.8 Environment. A1l rooms or cells shall have =access to
the following facilities and/or conditions: '

{z) Toilet above floor level which 1s available for use

without staff assistance 24 hours =2 day;

{b) MWash basin and drinking water;

{e) Hot and eccld running water;

{d} A& bed at above floor level, desk or writing surfzace,

hoock or clecset space, chezlr or stool;

(e) Lighting of at least 20 foot candles at -desk level;

(£) Circulation 1is =2t least 10 cublc feet of outside or

recirculated air per minute per occupant;

{(g) Temperatures are appreoprizte ‘to the summer and winter

comfort zones; ' '

{(h) Neoise levels do not exceed 70 decibels in daytime and 45

deeclibels av night; and

(i) Natural lighting.

Page 12




"EST VIRGINIA JAIL AND PRI SON S-ANDQRJS COMMISSION
Legislative Rule 31—20—9 : _

Series 3, Section 8

8.9 Multiple Oceupancy. Where useq, multipis cecupaney
rooms shall house no less than four and no more than 50 dnmates
eacn. Inmates  shzll btBe sereenad prior +to admission for

sultability to group living. Muliiple occupancy roocms snall Dro-

vide For:
(a) Continuing observation by staff;

(b) A minimum floor ares of 50 squz feet per occupant in
the sl GED’ﬂg area and a clear floor to ceiling height or not
less tnan eight feet;

{(e) Toilet and show,r facilities at a ninimum of one opera- -
ble tollet and snower for every eight occcupants;

(d) One operable wash basin with hot and ¢old running water
Tor every siyx coecupants; '

(e) Naturzal lignting; )

{f) Beds abova floor 1ével, desk or wWriting surfzce, chazir
or stcol; - -

(g) A& TOcyer for each occuDanb;

(h) Lighting is at least 20 .foot candles at desk level and

in the pe“SOﬂal grocming area;

(1) Circulation . 1is at lesast 10 cubic feet outside or
recir cuTaued zir per minute psr O”CUDaﬂb, '
(i) Temperatures are appropriate to the summer znd winter

comfort zones; and
(k) Noise levels do not exceed 70 decibels in daytime and L3

decibels 2t night.

€.70 Communication. ~ Anv room used for ssgregation shall
permit inmates assigned to it to communioaue w1un staff and haves
2 door which permits cbservation by staff. '

.77 Continuing Staff Observation. “When gseriously 111, men-
ta71y alsordered, injured or non- ambu1cborv inmates are held in
the facility, there shzll be at least cne single- occupan 'y cell
or reoom for them whieh provides for continuing staff observation.

8.12 Sleeping Quariers. When both maless and femzles zr
housed in "the same facility, they shall be provided separat
slesping gquarters which are separated visuslly and accoustically

-

8§.13 Perimeter Securitvy. The facility perimeter shall be
secured In z way which provides that inmates remzin wizthin +the
perimeter znd that access by the "general public is denied without
proper authorization. ) i

.14 Storage Security. Space shzll be provided for the se-
cure steorageg of chemical zgents, restraining devices and related
security equipment and the equipment shall be located in an area
which is readily accessible to authorized persons only.
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WEST VIRGINIA JAIL AND PRISON_ST_V DARDS COMMISS ON
Legislative Rule, 31-20- oL
Seriss 3, Section 8

3.15 5z2lly FPorts. There shall be sally ports bpetween in- -
mate areas and arsazs providing access To the public,

8.16 Multipurpose Room. There shall be at least one multi-
purpose room available for inmate activities,

3.17 Storage of -Personal Property. Space shall be provided
for the secure storage of inmates! personal property.

8.18 Handicapped Inmates.  Handicapped inmates shall be
housed in a manner wnich provides for thelr safety and securiiy,
and have acwezss fto any actilivity areas.

oped Visitors. A1l parts of the cility which
the ubL:c shall be zcecessible o and usable by

V)]

5.20 Exercise Srpace. in exercise space sn 11 be availlable.
to 2llow large muscle exerciss, '

Section G, 3afety and Emergency Procedures

9.1 Policies znd Procedures., Written pclicies and proce-
dures shall be zdopted specifving the facility's fire prevention
gulations and practices. For“ purnoses of clarification and

qen tificztion these procedures and standards of fire prevention

are divided inte two c¢lassifications:
(a) CGeneral reguirements applicable to z2ll occupancies cov-
ered by the Stzte Fire Code; and
(b} Specific detention and correctional occupanciss.

§.2 General Requirements. The folleowing includes the gen-
al requirements applicaeble To =2ll occupancies covered by the
ate Fire Code. :

G.2.17 Construction, Repair and Improvement Opsrations. Ade-

quate escape Tacilities shall be maintzined at =211 times in

buildings under .construction for the use of construction
workers., Escape facilities shell consist of doors, walkways,
stalrs, ramps, fire escapes, ladders or cother zpproved means
or devices gzrranged in =z¢cordance with the generszl princi-
ples of the 3Stazte Fire Code insofar as tTthey czn reasonably
be zapplied to budeings under construction. Please rerer to

Standard on Building Consiruction and Demolition Cperztions,

NEPL 21, Flammable or explosive substances or equlpment

for repalrs or alternations may be intrcocduced in - -z building

of normzlly low or ordinary hazard classification while the

ar
st
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building Is occupled only If {he conditions of use and safeguards
provided are such & not %o create zny additicnal danger or handi-
cap to egress oeyond the mormally permissible conditions in the
puilding. o ' -
9.2.2 Reliagbility of Means of Egress. Every required exit,
axit a2ccess .or exit digcharge snall be continuously main-
tainded free.of all obstructions or impsdiments to full in-
stant use in the case of Cfire or other emergency.
¢.2.32 Fur nvsnlngs and Deccrations. Furnishings an
ftions in the means of egress snzll be subject to th
in -

e
ol

"3
‘- m
i

b o
Fy O
£0

is 1ngs, dzcorations, or other cbjects shall
ed as to obstruct exits, access thereto,
egress therefrom, or viszibility therecf;
{b) Hangings or drezperies shall not be placed over ex-
it doors or ctherwise located as Lo conceal or obscurs
any exit. Mirrors shall not be placed in or adjaceﬁt
bO any exit in such 2 manner 2s to confuse the direc-
¢it; and
shall be no obstruection by railing, barrisrs
that divide the open smaoa intc section
nt te 1ndividual rooms, apartiments, or oths
Where the authority having Jjurisdiection finds th
! ired path of travel to be obstructed by Ffurnitur
or other movable obﬂects, he may regquire that railings
or other permzng€nt barriers be installed Lo protect the

T o MmO it
D g Ty
e N I ~ O
[ ) I i
s 0a =
k- :.T'O
o +
-3

path of travel agzinsi encroachment.
9.2.4 Equipmeant Malntenance and Testing. Equipment mainte-
nance and tesiing shall include the foT?ow;ng
(2) Every required automatic sprinkler system, fire de-
tection and alarm system, exit lighting, fire door, and
other item of equipment required by these standzards
shall be continuously maintained Iin proper operating
condition;
(b) Any equipment rnqulrlﬂg test or periodic operation

to assure its mesintenance shzll be tested or operated
2s specified slsewhere in these stzndards or as direct-
ed by ihe authority hnaving Jjurisdiction;

(c¢) Systems shall be under the supervisicn of 2 respon-
sible person whno shall cause. proper Ltests to be made =zt
sneolf1ea intervals and has generai c¢harge of all

glterations and additions;

(d) Systems shall be tGSued at intervals recommended by
the &spproprizte standards listed in the Nationszl Fire
Protection Association (NFPA) Fire Code;

Pzges 15




WEST.VIRGINIA JATL AND PRISON SLA\DAR 87COMMISSION
Legisliative Rule, 31-20-%
Series 3, 3ection . © - -

611

{e) Automatic Sprinkler Sysisms. automatic sporin-

these standards shall be con-

kler systems required by
tinuously maintzined in operating condition at all
times, and such periocdic inspeetions and Lests shall be

made as& are necessary to assure proper maintenance; 2and
() Llarm and Fire Defection Systems. Fire alarm sig-
naling equipment shall be restored ©tTo service as.
promptly as possible affer each test or alarm a2nd shall
be kKept in normal condition Lor operation.

inishes., Tur-
subject

D7

|  Decorations ahd
decorations and trezted

"11
-
3
3
R
9]
S
-
ja
0Q
w
ha

0n
ol )
O¥ -t

WA~ W 0N~ S
o '

(g JENe)
O o

s
oL
) Draperies, curtains and other similar furnishings
d decorations shall be flame resistant where required
the applicadble. . provisions of State Fire Code.
e meterials reguired herein to be tLested in
cordance with Standard Method &I _ Tests for
sistant Textiles and Films, NFPA 701 shall
th both the smsll and large- scaTe tests;
o) an explosive or high-
shzll not be used; and
solutions shaTl
to maintain

Furnishings or decorations of
flammable character
Fire repardant paints or
such intervals =28 necessary

flame retardant properties.

e

WO DD Qe W

Y
“

Fire drills shell be subject to the

B
=
[
O

[ PN

1o
e |
4o
h
-
o
L._J
1—!
L
|-1

Fire exi 't drills conforming to the provisions  of
Fire Code shall be regularly coenducted in -

State
cupancles where specified by the provisions of the

Codde;

(b) Fire exit
having Jjurisdietion,
gquency to familiarize 211
cedure and to have fthe conduect of
established routine;

(e¢) Responsibility for the
drills snzll be =assigned only to
gualified to exercise lsadership;
{d) In the conduct of drills empnasis shzall be placed
upon orderly evacuation under proper discipline rather
than upon speed; -

30 1 oy
D~ 131
'

drills, where requﬂred by tne authoriiy
ghall be held with sufficient fr

oceupants with the drill pr
the drill z mzatte

aconduct of
parsons

planning and
comipetent

procedures to make

(e) DPills shall include suitable
sure all persons 1in the bduilding, or 211 persons sub-
ject to the drill, actuszlly participate; and

Page 16
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eglislative Rule, 31-20-% '
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(f) Drills shall be held at unexpscted times and under
varyving conditions to simulaste the unusual conditions
prevalent in cass of fire. N
9.3 Detention and Correctional Occupancies. The following
includes requiremsnts SDeOL-_uEl1 directad To detention and cor-
rectionzl cccupancles. )

9.3.17 Attendant, Evacuatio;
dant, evacuation plan, and-
the folleowing:

(a) Detention and Correctional facilities, or those
ortions of facilities naving such occcupancy, must be
provided with 2L-nour staffing oh zny floor lesvel hav-
ing residency and located within 1100 feset (30.48m). of
the accessway to &any housing arez. Under Use Condi-
tions IIT, IV and V, a2s defined in the NFP4 Life Safety
Code for c¢lassification of ‘correciionzl occupzncies,
audio monitoring sheall be provided Ffor evary szsleeping

space;

n Plan, ¥
fire ex

it Drills. Atten-
1s shzll include

o

: icn and ceorrec-—
1 have in egifect and opr ovvdmc to
" -

nel, written copies of 2z plan for
of

{b) The adni
tioﬁal fa i

the Dro ec tlon of all persons in Lhe area IiIn event
fire snd for their evacuation tec arezs of refuge and
from the building where necesgsary. All enmployees shall
be pericdically instructed and kepu informed resp=2cting
their duties under the plan;

(c¢) Books, clothing and other combustible ©personal
property allowed 1in sleeping rooms shall be stored in
closeable metal lockers or fire resistant contaziners;

and

(d) Tne =amount of heat producing appliances (such as
toasters, hot plates, etc.) and the overall use of
electrical power within a sleeping. room shall be con-

ny e

trolled by facility administration.

2 furnishings and Decorations. Furnishings and decora- -
5 &hall be subjected to the focllowing:

{z) Furnishings and decorations in deftenticon and ccr-
rectional occcupancies shell be in accordances with the
provisions  the NEFPA Life Safety Code oberating

features;
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Sac

the faecility in 2 cond
and which conforms Lo

[
2

N

(b) Combusiible decorztions are prohibited in any de-
tention or correctional occupancy unless flame retar-
nt;
(c) WESbeDaS/etS and cother waste containers shell be of
nencombustible or other zpproved materials;
(d> ruvﬂlshings, such as matitresses and upnholstered or
flammable

cushioned furniture shall not be of a highly

character; and

(e) Window draperies, curtains for decoration or acous-
cal purposes and privacy curtains snzall be noncombus-

t ble or rendered and maintained flames resistant as per

Standard Method of Fire Tests for Flame Resistant Tex- -

tiles and Films, NFP4 701

9.3.% Kevs. 411 keys necessary for unlocking doors
installed iz MeEans of eg“oss shall be iIndividually
identifiied by both touch and sight

.3.k torage of Flammable, Toxic and Caustic Materizal.
Written policy and procequre shall govern the storage and
use Of,all PﬁammabTe, Toxie, and cazustic material ensuring
that inmates are never in possessicn of items such as lye,
insecticide, anti-f Leeze and denatured alecohol, unless They
are under gonstant supervision by guszlified personnel. Such
material shall be stored in secure zareas that are inzccessi-

ble to inmates; a2 prescribed system shzll be used to account
Ll - - ’ - 0
for thelr distribution.

13

G.2.5 Fire and Safsty OQ0ffliger. An zdministravive staff
member shall be appointed as Fire and Safety Officer. This
officer shall be responsible for maonthly inspection of the
fzeilily and development of Standing and pmewéenoy Operating
Procedures relating to fire and safety and for staff and
safety training. o

©.3.6 Inspection, Egch cility shall be inspected 2t least
annuzlliy by the S3Siat e ?1 Marshal’'s 0ffice, Lny violation

-

noted shall be correéected meediately.

on 10. Sanitstion and Hygliene

Facility authorities snzll maintain
that is clean, healthful and sanitary
licable health laws and regulaticns.

U'
I——I
‘(‘.

10.1 peSDonSﬂ
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10.2 Meintenance. Facllity authorities shall develor and
implemaent 2 plan for the maintenance at an acceptable level of
cleanliness and sanitsticen threoughcut the Jjail, Suech @ plan
shall provide for a rsgular scnedule of housekeeping teasks and
inspections which shall include, but not be limited to, the fol-
lowing:

(2) The daily cleaning of toilets, sinks and showers;

{(b) The daily clea g of floors;

(¢) The emptying and cleaning of receptacles provided for

cigarattes and other refuse ezch dazy and provision for ade-~

quate trash removal:

(d) The serubbing ana rinsing of living unit, waSh_ng of

windews, c¢leaning of Jjanitors closets, and dusting of bars,

gsereens and 1ed5es on a2 regular basis;

(e) The contraciling of  extermination services to be
periormed with sufflicient frequency and fhoroughness to XKeep
the Jjail free from insects and vermin. Services sl in-
clude, alt & minimum, monthly inspecticns by a gualifi per-—
son; and ' '
(f) The cleani

eas and all eguipment.

11
é

ng
1ad
12

™

ng and sanitary maintenance of .2ll kitchen a:

10.3 Inspections. . There shall be weekliy sanitation inspec-
tions of all Institution ereas by =2 designated administrative
staff member; at lezst =zannual iInspectiond by federal, state
gnd/or local sanitation and health officlzls, or other gualified
person{s): and, compliance with all applicable laws and regula-

tions of. the governing jurisdictiocn.

10.4 Water Supply. The water supply and plumbing fixtures
shall meet all applicaplie codes and be maintained in operable and
sanitary condition. Water samples from both drinking and waste
wate; shall .be tested periodically to ensure that the facility's
water meets.zll applicable 1aws The facllity shall preovide hot

and cold running water.

10,5 Cleaning Equipment. Inmates shall have available suf-
ficient cleaning eguipment to maintain thelr cells in a olean
condition. ‘ o

10.6 Fldors. Facility floors shall be kept elean, dry, and
free of hazardous substances. Floors shall be inspected regular-
ly throughout the day for cleanliness. - Particulzar attention
should be given to potentizlly hazardcus areas, such as showers,
kitchens, detoxification rocoms, boller and furnace rooms.
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Legislative Rule, 31-20-0 :

Series 3, Seétion 10

0.7 Personal Hygiene Items T,e faellity snall provide’
each inmate as part of the admission _process and thereafiter an
adequate supply of sosp, "toothpaste, toilet paper, toothbrush,
comp, and Teminine hyglene suppllies, Timely access tTo shaving
equipment shall also bpe provided.

10.8 Facllity Clothning. Clean, suitable, 2nd presentable
clnthing shall be zvailable iteo inmates on an as needed basis.
10.9 Bedding Eack inmate shall be provided with one clean,

retardant mattress, two clean sheets, a clean pillow and

fire

ciezan pillow cz=se, Worn bedding and linen which zre unfit for
further use shall not be issued. Clean b'an%e g shzll be provided
in & number zpproprizte to tne s=zzson.

10.10 Towels. Each inmate shall be provided =z clean towel
and washecloth.

10.171 Laundry of Bedding. Laundry services shall be suffi-
cient *o permit the regular exchange of sheets and pillow-cases.
Mattresses shall be clesned and sanitized monthly, or replacsd
upon reasonable request of the inmate,

10.172 Recordiqg The issue of =all clothing and bedding
ghall be recorded to_provide acecountzbililfy for their use. Inmzte
accountability for clothing and bedding shzll be specified in in-
mate rules and regulatiocns.

[

10.73 Court Appearance. Inmates shall be permitted to wear
perzonal clothing for court appearances.

10.14 Removal of Linen and Bedding.- Linen angd bedding shall
be removed Ffrom an inmace's bed only under extreme circumstances
such as to protect the inmate from self-injury. A4An action to re-
move linen or bedding shall be reviewed daily by the supervisor
z2nd the deprivataion ended as soon as practical. & record shall
be kept of all such actions taken.

.15 " Showers. There shall be sufficient facilities in the
rousing areas to permit inmates to shower or bathe upon admission )
to the fagility znd daily thereafter.

10,146 Water Temperabures. . Water Lemperatures for
showers or bathing shall be fthermostatically controlled Lo ensure
the safety of inmates,

10.17 Lccess to Water. Inmates shall have continuocus z¢-
cess to a washstand with running hot and cold water.
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Seetion 11. Security and Corntrel. . ... . .. . .. )

11.1 Menual. Written policy and procedure for sscurity and
control, including procedures for emergencies, shall be contzined
in a manual which is a2v&Tlable to z2ll staff and is reviewed annu-
ally and updated as needsad. . ’ : -

11.2 Control Center., The facility shzll maintzirn a conirol

center,

717.3 Communication Systemnm. The facility shall have =z com-
munication svstem between tThe control center znd the inmate liv-
ing arezs. : ) -

11.4 Alarm System. The fagl
glarm system thet is linked to th
shall be located throughcut the

shall_have an emergency
; signal devices

11.5 Secure Perimefer. A1) securicy perimeter enirances,
control center doors znd cell blocks doors opening inte a corri-
dor sghall be kept .locked, except winen used for z2dmission or exit
for employées, inmates or visitors, and in emergencies.

11.868 Electronie Survelllzsnce, When =zudio or visuazl elec- BN
tronie surveillance is used, 1t shall be located primarily in
hallways, elevators, corridors or 2%t peints on the security
perimeter, such a3 entrances and eXits.

11.7 Inmate Movement, 3Staff shall regulate Inmztsz movement.

11.8 S3taffing. The facility shall have the stafl needed to
provide full coverage of designated security posts, Tull surveilil-
lance of inmates, and to perform zll ancillary functlons.

11.9 Emergency Response. Correcticnal officers snall be lo-
cated in or immediately adjacent to inmate living arezs to per-
mit officers to  hear and respond promptly to emergency
situations. ' ' B

11.10 Observation.  Written policy and procedure reguire

“that all hizh and medium security inmates shall be personally ob-

served by & correcticnal officer at least every 30 minutes, Dut

on z@n irregular schedule., A2 schedule of =2t lezst 15 minute

observation shall be required for those inmates who are wviolent,

sulcidal, mentally disordered or who demonstrate unusuzl or bi-
zarre bshavior.
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- 117.117 Dally Rederd., The: ;ac111ty administration shell mzin-:
tazin 2 writien daily record of the feollowing:

(2) Personnel on duty; '

(b) Inmate population count:

{(c) Admissions znd release of inmates;

(d} Shift activities;

(e) Entry and exit of phvsicians, zitornevs and other visi-

tors; and

{f) Unusual ccecurresnces.

11.12 Deily Inspections, Designated staff shell visit and
inspecet every area of the facility daily, lnc_ualng rolidays and
weekends and repori their findings in rl*'ng to desighated offi-
cizls with recommendaticons for zction or notations of zction tazk-
an.

1.13 BSearches. Written poliey and procedure shall provide
for searches of facilitles znd inmates . To c¢ontrol c¢onirzband and
provide for 1its dispesition and recommendations for corrective
action. Procedure shall provide for the following:

(a) Manual or instrument Inspection of inmate body cavities
ig conducted only when there 1s reason _to do s¢ and when au-
thorized by the Tacility administrator or his designee;

{b) Visual inspecticons are conducted only when there 1s a
reasonable belief that The inmate is carrying contraband or
other prohibited materizl;

(e Strip searches zre done withouit specific authorizat
only upen entry fto the fzaceility and at all other times
based on articulable suspicion; and

(d) A11 such inspections are conducted in privacy and manu-
al or instrumentsl inspecticn of body cavities iz done by
mediczlly trained personnel or correctional personnel
tLrained by healfth care personnel.

ion
re

L
a

11.148 Preservation of EZvidence. Procedure sheall govern
searches and tne pressrvaciocn of evidence when a new corime is
suspected. Searches shall be authorized only by the zdministra-
tor or designee.

. 1.75 Search Pelic Published. The policy regarding.

searches for fthe control of contraband shall be published, made
available to the staff and inmates, reviewed =2t least annually
and updated Lf necessary,.
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procedure govern the avaL_ab;liEy, cenorol and use of firezrms,

1.16. Control of Security Equipment. Written policy and

ammunition, chemical agenis "sftun guns', and related security
devices, and reguire that sufficient security eguipmsnt sheall be
avallable to mesl the :ae_llty needs.

11,17 Storage of Securiiy Equlpmen Prcoccedures snall pro-
vide that anmunlulqn, chemical agents and *e7 ted security equip-
mant are stored in a secure but readily accessible depository lo-
cated outside inmate housing and activity areas, and are Invente-

ried at lezst monthly tco determine their cendition and expiration:
dates.

1.178 Use of Firearms. Written policy and procedure snall
govern ths use  of firesrms and ineclude tne following
requirements: . = : _

{(a) Wespgns ars subjected to stringent ssfety regulstions
and inspsctions;

(b} Secure wezpons locker 1s located. outside the security
perimeter of the faellity;
(cl_nxcepu in esmergency situstl ,
such 28 nightsticks are "permitted only
to whicn inmates have no zccess;

{d) Emplovees are instructed to use deadly force only after
other actions have been tried and found iuaeffective unless
the emplovee believes that a person’s L1ife is immediately
tnreaztened; and

{e) Employees on duty only use firearms or cither securilt
equl pment which have been issued through the facility and
only when directed by or authorized by the facility adminis-

-k

iresrms zand wesapons,
in designated are=zs

trator.
117.19 Written FRecord. Persconnel shall mzintain =z written
record of roufine and emergerncy distribution of security equip-

ment.

11.20 Written Reportis. Personnel discharging firearms, us-
ing chemical zgents or any other weapons, or uswng force Tto con-
trol inmates shzll supmit written reports to the facility
_administrateor or designee no later than the conclusion of that
person’'s tour of duty.

T1.21 Injuries. A11 perscns injured in an incident shall
raceive an immediate medical exzaminztion and treatment.
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11.22 Incident Reports. Writften policy and procﬁdure snall

reouﬁre prompt oral and written reporting of 2ll incidents that

result in physical narm tc, or threaten the sa_mty 0i _ any psrson

in the facility, or that threaten the security of the faclility,
11.23 Kevs. Written policy and procedure shall govern the

control and use of keys.

11.24 Tools. Written policy and procedure ghall govern the
control and use of tools and culinary and mediesl equlipment. —

11.25 Custodial Posis. There shall be written orders for
savery custodial post which are reviewsd annually anhd updated 1
negessary. . B B}

11.26 Escapes. Procedure regarding sscapes shall be avall~
=ble te all personnel, and shall be reviewed a2t lezst annuzlly -
and updated if necassary.

27 Riots and COther Distiurbances. There shall e plans
that specify procedures to..be followe¢ In situztions 1 aluding,
but neot 1limited to riots, hunger strikes, disturbances and tzking
of = nostage. Thess plans shall be made available to applicable

personnel, and raviewed and updated at lezst annually.

1.28 Mass Arrests. There shall be procedures to be fol-
lowed in the event of a mass arrest th t exceeds the maximum ca-
peecity of the detention facility.

.25 Work Stoopage. There shall be a written plan that
Drov%des for continuing operations in the event of a wWork s:top-
page or other job zction. Copies of this plan shall be avalizble

to all supervisory personnel, who are required To familiarize
themselves with 1t. | o :

11.30 Physical Force. Written poliey and procedure shall
restrict the use of phnysical £dree to instances cof justifilanle
self-defense, protection of others, protection of property and
prevention of escapes, and only when it 1s necessary Lo control.
inmates and in accordance with apDrODriate statutory authority.

"Tn no evernt shall physical forece be Justifi aole as punishment. 4 .
written report shall be prepared following all use of force and
submitted to the Tacility administratoer.
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71.3%7 Mechanicel Res tra
be used only as a precaution ransfer, ror
medical rezscons by direction of the mediczl officer, and as a
prevention azzainst inmat seTL—anury, anU”y te  others or
preperty danage when there 1s approval from the fzeiliiy adminis-
trator or designee.” They are applied for only the amount of ftinme
absolutely necessary. )

straints. Instruments of res
ion galnst escape, Gurrﬁg T
£i

~ 9

11.32 nmate Authoriiy. HNo inmate or group of inmates shsall
be given <¢ontrol or zuthority over other inmates.

11.33-8Shift Reports. Custedial staff members sha
tain & nent log and prepare shift reporis that rec
Tine and emergency situstions, and unusuzl incidents.

ortation ¢f Inmates. When transportation is the
f written policy and procedurs
o

_L
of Tacility stat
2 transportation inmates outside the faecility,

U}
e

24 Tr
FesDOﬂ;lb“llC
shall gdvern

nd procedure snaill

.35 Teeility Vehieles. W* tte
cil

211
govern The use and ecurl“y of fa %

i

1.386 Personzl Vehicles, Written policy and procedurse shall

govern the use of  personal vehicles for official purposes,
including provision for insurance coverags :

Section 712. Foodd Service T

2.1 Menu Inspection., A gqualified nutritionist sheall in-

spect and approve menus in advance of adoption and maKe recom-
mendations regarding diets fo assure adherence fo naticnaliy rec-
ommended basic daily caloric and nutritional requirements.

12.2. Review. ALYl menus, including specizl diets, shall be
planned, dzted, and available for review a2t lezst one month in
advance; notations shall be made of any substitutions in the
mezls zctually ser ved. Substitutions shall be of egqual nutrition-
al value, o i

12.3 Temperature Meals must be served at the eppropriats
temperature. There snall be at least two hot meals a2 day.

2.4 Varied and Nutritional. ~Meals must be varied and
nucritional. )
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12.5 Special Diets. Special diets for medical and religious
reasons shzll be provided. :

12.6 Management. If food service is provided, a staff menber
experienced in food service shall be designated fo he responsible
for food sgrvice operations.

12.7 Health Protection. Adequate health protectlion shsall be
provided for 1 inmetes znd staff in the facili y and inmzates
and other persons working in fcod ssarvice, Food handlers,
facility, and egqguipment shall meet 2all sapplicable healtnhr and
safety standards.

.

b

12.8 Records. Records cf daily menus ghall be maintained.
Records of inmaces! refusal tc eat shsll be neted in Ltheir medi-
cal files. -

12.9 P35uv1cuvon. Restriction of food shall not used =zs
discipline : o :

12.10 Toilet and Wash Basin. Tollet and wash Dbasin facili-
ties snall be available to focd servics personnel in the vicini
of the focd preparation area. — : :

12.11 Regimentation. Meals snzall be served under condil-
tions that minimize regimentation, =zlthough ther should be
suparvision by staff members. When 2 meal must be served in a

cell, a simall table or shelf and some type of seat shall be pro-
vided which shall not be in close proximity o toilets.

12,12 Fraguency. At least three regular meals of which two
are hot meals, snai. be served at regular meal times during each
2l-nour period with no more than 15 hours between the beginning
of the evening snd breakfast meals.

12.13 "Documeﬂtcuion. "There shall be documentation that
health snd safsty regulacions are met,

12,18 Utensils. £11 inmzates shall be provided all neces-
.sary utensils and drinking cups with each mezl.

Section 13. Medical and Health Care Services

13.1 Right to Medical Care. LRIl inmates shall have zccess
to necessary medical, denta.l and psychiatrice care provided by 1i-
censed personnel,
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13.2 Responsibility. Medical, dental and mental health mai-
ters involving cliniczl Jjudgments shall be the sole province of
the physicizn, dentist and psychiatrist or qualified psycholo-
gist respectively; however, security regulations applicable to
facility personnel also apply to hezlth personnel,. The officizl
resoonsﬁb‘ fo" the facility provides the administrative suppert
for the zccessibility of hezlth services to ILnmates.

13.3 Responsible Physiecian. A physician shall be deslignated
Lo approve heazlih care policles, pro ocedures and agreements which
can include use of hospital emergency rooms,., Each facility shall
have agreements for 24 hour medical coverags. All physiclians and
dentists examining or treating inmates shell be licensed to prac-
tice in the State of West Virginia. '

13.4 Medical Autonomy and Facility Administration. Medi-
cal decisions snall oe made only DY -he physician or designee(s).
It shall be made clear toc the heslin thorities and rhysicians
that security reguilatlons whwcq app y tc the non-medicsl stalf
also apply to them. They will be provided with =2 1ist of. thesze
regulations and an orientation to the Tacllity system.

13.5 Decision-meking: _Special Problem Dauienbs. ‘Before in-
mates with disgnosed psycb“gt”TC Oor significant medical i1llnesses R
are given housing assignments, work assignments or <transfiers,
consultation beitwesen the facility administrator and physiclan or
their designees shall take place to declde on any specisl precau-
tions or preparaclions,. Special diets must be pvov'ded when or-

ered by health personnel and approved by the physiclan.,

13 65 Notification of Next of Kin. ALny inmate having any se-
rious illness or inJjury or who dﬁes while incarcerated shsll havs
his next of_kin or legal guardian notified by the fecility admin-
istrater ¢or the physicilan.

.- La

13.7 Post-mortem Exzmination. In the event of =an inmate .
dezth, the state medical examiner shall be notified immediately. :
If the cause of death is unknown, or the death occurred under i
suspicious circumstances, or the inmate was unattended from the
_standpoint of not being under current medical care, a post-morcem

examination shzll be performed.
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, . 13.8 Minimum Staff Training Requirements. Health tra
staif is defined as personnel who have certif*ed first-zid and
CPR training and also have received information regarding the
svimptoms of physicsl and mentazl illnesses common to the inmate
population {(including depression zand chemical depéendence), basic
management- of seizures, medicztion zadministration, hezlith record
maintenance, reécogniticon of potential sulcides, and procedures
for patient transfers to appropriate medical facilities or health
care providers., Ezeh shift shall inelude at 1east one member who
has become hezlih-trained zs desceribvbed above.

.,J_i.

13.9 Suigide Prevention. There shall be g written suicide
prevention and intervention program that is reviewed and approved
by 2 qualified medical or mental health professional., ALl staff
with responsibility for Inmate supervision shall be ftrained 1in
the implementziion of <the program. - Staff shall make every
reagonable. effort to DFéVﬁﬁt suieldes through Iintake screening,
identification and supervision of sticide-prone Inmates.

13.10 Prohibitions. Inmates shall ndt be used for the fol-
lowing duties: T . ' ' - :

{a) Performing direct pztient care services;

(b) Scheduling health care appointments;

{(¢) Determining access of other inmates to health care ser-

(d) Handiing or having access to surgical instruments, sy-
ringes, needles, medications, heslth records; zand
(e} . Operating equipment.

They shzll be able fo perform maiqtenance and Jjanitorial servic-

es_under supervision of gqualified staff

13.11 Recelving Medical Screen"né. 4 receiving medical
screening appraisaT £o elicit information ©pertinent %o +the
inmate's health shall be performed on every inmzte at the time of
admission. ~The screening shall be recorded on 2 form which has

been zapproved by the physician. When the inmate has been trans-
Terred from another fazciliiy and is zccompanied by 2 previocusly
completed scresening form, the form shall be revieswed and
verified. Receliving =creening shall be conducted by a nealth-
trained staff member. Inmates who are in need of immedizte medi-
cel zitention at the time of zdmission shall be referred IlImmedi-
zgtely for emergency care. The scraenwnc process shall inciude at
least an inquiry, observations and disposition.
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i3.71.7 Inguirv. _ The  screening process shall include, but
is net limited to, an Inguiry into: .
(a) Current illness and health preoblems, including den-
tal problems;
(b) Venerezl diseases and other infectious disease;
(e) Medication tzken and special health requirements;
{(d) Use of alecohol and other drugs which includes types
of drugs used, mode of use, amounts used, {requency
used, date or time of last use and history of problems
which may nave occurred zfter ceazsing use (e.g. convul-
siocns);
(e) Past and present tresatment or hospitslization for
mental disturbance or suicide; and
() Cther healih preoblems designated by the responsi-
ble physicilzan.
13.11.2 Cbservations. The screening process shall include,

but not be limifed fTo, observations including:
(2} Behavior, which inecludes state of consciocusness,

mental stztus, appearance, conduct, tremor and
swealting; : -
{b) Bedy deformities, Lrauma markings, bruises,

izsions, Jjaundice, ezse of movemant, etc.; and
{e¢) Indications of recent or chronic gubstance abuse,

i.e., needle marks,.
13.1717.3 Disposition. The screening process shzll i1nclude”
the following disposition to:

{(a) Generazl population; ‘
(b} General population and referrgl to appropriate
health care services;

{e¢) Referral to appropriate health care services on an
emergency basis; or, = 7

{(d) Medical isoclation for special observaltion.

13,172 Care for Persons Under the Influence of Drugs. The-
physician shall approve po.licies and procedurss for the ldentifi-
cation of alechol and drug dependence zs well as subsequent man-
agement and/or transfer for yne care of persons under a drug in-
fluence. - Unlass the facility has special facilities and constant
madical subdervision to perform detoxification, the process shzll
not be performed on site; the Inmate shall be transferred to  a
hospital or community detoxificzticon center designeted bdDy the
physician. Procedures for adequate carae of persons under the in-
fluernce of drugs include policies #nd training of staff relating
to medical screening, obsservation, referral evalustion, and safe-~

Ly protections.
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12,73 Mentally I21., . Post admission screening znd referral
for care of mentally 111 or retarded inmates whose adaptation to
the correctionzl environmsnt ls significantly impaired shzll be
provided. Psyechiatric problems identified either 2zt recelving
screening or after admission shall be followed up by medical
staff. The urgency of the problems determines the responses,
Suicidal and psyehotic patients may be emergenci=s and require
prompt attention. Inmates ewaiting emergency evalustion shall be
housed in a specially designzted area with constant supervision
by trained_staff. Inmates shall be held for only the minimum fime
necessary, before amergency care is rendered., A&11 scurces of as-
sistence for mentally 111 and retarded inmzstes shall be iLdenti-
fied in advance of need, and referrals should be made on all such
cgses. No person sha;l be housed solely on account of involuntary
commitment preceedi ngs pursuant to Chapter 27, 4rticle 5 of Wast
Virginia Ccde. . }

1

13.14 Psychiatrie Iillness. There shall be consultation
tween +the facility adminiscresor and the physician or th
designees prior to the folloWing =actiors being teken regard
petients who are diagnosed as having 2 psychiatric illness:

{a) Housing assigaments; -

(b) Progrzm assignments;and,

(¢) Trensfers in and out of the instltuticn.

b U
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13.15 Agzcess Lo Treaztment. It shzll be required that each
nmate, .at Time of admission be. provided information concerning
the right to medical ftreaztment. The informaticn sheet shall be
approved by the physician, and shall include  procedures for
registering complainis and the faeility's sick call schedule.

o

13.16_8ick Call. 8Sick czll is the system through which egcn
inmate reports for and receives appropriate madical services for
non-emergency illness or injury. Inmates will have dally access
to sick e¢agll forms which will be reviewed that day by the
health authority or other person designated by the physiclan. All
complzint forms shall become part of the inmate's health record.
3ick C:lL shzll be performed by a licensed physician, physiclan's
assistant, registered nurse, or other person designated by the
physician. If &n inmate's custcdy status precludes zatiendance at
"sick ¢z2l1l, earrangéments shall be made Tto provide sick eczll
services in the plazce of the inmate's detentiocn.
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13.17 Emergency Ser vices, There shall be twenty-iour hour
emergency medical care available. By definition, & medical emer-
cency 1s an acute illness or unexpected health need that must be
athbended to immediately and cannot be delaved until Lfhe next
scheduled sick call. The responsible physiclan shell approve =a
plan providing for the use of emergency transportation, use of =
local hospital emergency department or approprizate healtn facili-
ty with emergency on-call physician services, procedures Tor the
transfer of inmates to other medicsl facilities and securitiy pro-
cedures.

13.78 Use of Restrszints or Isclation ?or Cut of Control In-
mates. The Dhysician shail approve a plan zuiding the use of re-
strzints, or isolation and broviding for mental health personnel .
Lo evaluate inmates whe are"repeabedly out of coniroel or remzin
out of conktrol for morée than a short period of time. Use of
phvsical restraints in contrelling inmetes inside the fzellity
mayv be used only_for the protecticn of the individusl or others.
The uss ¢f restrzints shall be recorded 1in the inmate's ile.
Lny time an inmate remains out of control for more than a rt
period of time mental heszlth personnel shall e consulted.

Y
1—

O

I Hy

H

g cilities shall estab-
lish an area for use Dy inmaces having medical problems which re-
quire separaticon or close observalticn.

13.19 Disease Prevention. Holding fac

12.20 Management of Pharmaceuticals., Procedures for pre-
scribing, dispensing and adminiscering drugs shall be in compli-
arnce with applicable state and faderal lzws znd regulations, The
physieian shall approve written procedures for distribution,
administration, accounting and disposal of medications. The phy-
sician shall zpprove a written medicztion log and maintain one
for each inmate receiving medication To inciude the date, time,

name of drug and doszge. Any inmete refusing medication must
sign a statement to that effect, which is szlsc signed by z staff
member and filed in the healih record. Mediczations will be

administered only by a physicilan or nurse, or, after written ap-
proval by the physicizn, by the health authority or health-
trained staff members; excepiion to this requirement may be made
in that insulin injectione mzy be self-zdministered by the inmate
with surpervisicn by the health authority or heszlth-trzsined stzff
member. The phnysician shell inform faclility personnel of possi-
nle side effects of medicztion on inmates. When medications are
taken orally, the person azdministering the drug shall observe the
inmate swallow the drug and have ﬂlm/ner s peak a-be“ swallowing
to ensure the ingestion of the medication. The facility shall
provide a locked storzge area for medications and maintain 2 list
of medications stocked by the facility. Medicaltions shall he re-
frigerated, 1f necessary. T
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12.21 Administracvion of Medlication. Persons administering
medications shall do 356 under the authority of the physicizn and
shzll have recelved training approprizte to thelr assiznment.
They are accountable for the administration of medication accord-
ing tc orders, and recordéing cof the administration of medications
in 2 manner and on a form approved by the physician. Training,
from the physlicilian, encompzsses the mediczl aspects of the admin-
istretion or distribution of medication; <treining, from ths
facllity administrétor, encompzsses security matiers inherent in
the administration or disiribution o medications in a
correctional faecility. The concepnt of administration or disitribu-
tion of medication according to orders includes parformance in a
timely manner.

13.22 Health Records. 4 separate health file shall be es-~
tablished - on every inmate at the time of his/her receiving
screening. The hezlin reccrd shall be sufficiently detziled o
enable zny practitioner Lo give continuing care and enable them
to determine what the inmate's condition was =2t a specifice tTime
and what bDrocedures were done and to enable consultants To give
an opinion after "examinztion of the inmate. entries must Dbe
written in ink and be leglible, signed and dated. Records shall
be mzintained for 2 minimum of seven vyears after Lhe inmate's
last incarcerstion. The Tile shall contain the folliowing:

(a) The completed receiving screening form;

(b) 411 findings, diagnosass, orders and treatments:

(c) Medicestion log sheet:

(d) Results of zny laboratory, x-ray znd dizgnostic studies;
{e) Completed medical complaint forms; :

(f) Place, date and time of healtn encounters;

(g) Dental, psychiatric or other consultation reporis;

{(h) '

(1)

Consent and refusal forms; and
Release of information forms,

13.23 Transfer of Records. In the case of off-site examina-~
tion, treatment, transfer oo another facility, or hospital admis-
sion, the inmate's health record or 2 copy of _summary shall
accompany them. Doeumentztion of any off-site examination or
Treztment sheall .be made in the health record by the physician or
other health professional involved., Hezlth rescords shzll be re-
T turned fo _the facility with the inmate, or, in the event of
transfer or hospitzl zdmission, as soon zs possible thereziter.
Written zuthorization by the inmate is reguired for transier_of
nealth record information, except in an emergency situation where

the inmate is unable to authorize.
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13.2L Confidentialify. The inmate's medical i
records and confidences entrusted to z physician or oth
ca“ﬁ"p“o:essiona in the course of 4dgreening, exami
Creatment ares confi cenblaW and shall neot be disclosed to anyore
except: : '

(a) With the inmate’'s informed consent; or

(b) ¥ tne law requires disclosure, e.g., reporting of
communicable diseases; or

{e¢) When the security of the institution or the safety of
the individuzsl recuires disclcsure gnd then only te the ex-
tent necessary for the protection of the inmate zand the

security of the faeility; or

{(d) Trne chief zdministrative officer can review mediczl

records but must maintain their confidentiality except as

provided above. '

13.25_ First A41d Kifs. Ezch facllify shzll have one or mors
first aid kits. The physiecian shafl designste . the number, loca-
tion and contents of  first a2id kits. The nealtn aJuhor:Vy must

P-4

periodically iafdect 2ll eguipment and first szid kits.

26 Informed Consent. Informed consent of inmates is nec-
essary for all médical examinationsg, treziment and procedures ex-
cept for these wnich are required by law, =.g., treatment of in-
rectious diseases where publlic heslth law requires such trezt-
ment. EZxcepiticons to obtalining informed consent are allowable i
they are In accordance with state law (such azs emergency situs-

tions or public health matters).

13.27 Notification of Serious Iliness or Injury. & process
shell be developed whereby indivicduals so designaced by the in-
mate are ncotified in case of seriocus illness or injury of the in-
mete. Permission for notification shzll be obtained from the in-—.
mate prior to need, if possible. Thsre may be situaticns in which
the inmzte doss not want thelir next of kin notified of their 111-
ness _or injury; therefore, <their consent shall be obtained
whenever possible. The next o¢f kin, or other individuals identi-
fied by the inmate tc be notified in emergencies shall be inciud-
ed iIn the facility admission form.

Section 14. Inmates Rights

14,7 Lccess to Courts. ~ Inmates shall have unlimited access
to courts 2nd be allowed to address uncensored communication to
governmental autheorities. Inmates sesking Jjudiecial or gdministrs-
tive redress shzall not be subjected to reprisals or penalties as
a cconsseguence, : o : - -
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15.2 Attorneys. Sentencecd snd unsentenced inmates shall have
access to attorneys or 'nelr representatives, para-legals, and
e¥xperts. Litorney/client interview rooms with privacy shell be
provided. Provisicn shall be made for contacts during normal fa-

cility  hours, for uncensored correspondence znd telephone

CO”FU”LCEtiOﬂ.

T4.3 Access to Pzper and Supplies. Inmates shz2ll have._ sc-
cess to paper and other supplies related to legal matters. - In-
mates .shall be provided rezsonable access to The services of =z
notary opublic for Iegal documents and other general purposes.

r be no restricting or interfering with jailhcuss law-

I

vers or ¥With inmates ztiempting to assist other Inmates In legal
matfers, or in prepering written communications.  Facility steff
shall ensures that such interaction of inmates can occur %o the
meximum extent possible, subject only to legltimate safety zand
security concerns. )

officizls shall offer inmates on pre-
cted of a misdemeanor the opportunity
to vote, Inmates shall be advised of

184.5 Religious Observance. Inmates shall have reascnable
rfunities te pracbloe their religions, be permitted visits by
Ltual advisors =zt reasonable times, subjeot to security con-
Provisions shall be made Tfor access o clergy or
adesors, publicaticns and religious symbols, =nd for

es to adhere to dietary and other reguliresments  of

30
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14,5 Discriminaticn. Each_ inmate shall be free from

inztion based on race, religion, national origin, sex,
, or political beliefs. There shall be no discrimination
d te the rights end privilegzes, restrictive housing, or
r amenities aiforded to Iinmates.

14.7 Protection. _Inmates shall be protected from psrsonal
abuse, corporal punishment, personal injury, disease, pDroperiy
damage and harassment. In instances where physical force is re-
guired, only the lezst restrictive means necessary tc secure or-
der or. contrel shall be used. Administrative segregation shall
be used to protect inmates from themselves or other inmates.

14.8 Appearance. Inmatg,appearanceﬂbhall net be limited un-
it presents c¢lear hezalith, safety or sscurity hazards.
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14,9 Grievance Procedure, The fazcility shall have writ-
grievance D*ocedure explained and available to =211 inmates

Ll T

ig]

3 st f:. It shell give inmztes zn opportunity to sesk redress
r

r

viclations of fec¢ility rules and regulations or other inter-
ence with the inmate's rights or privileges. The procedure
11 include a provisicn fér an investigation of the grievance
and Tor a written response within a reasonable time and proper
action taken to insure fair resolution of complaints. The re-
sponse shall state reasons for the response fto the grievance,
Unless g ieva“ces are clearly found to be in bad faith, the com-
o‘a nant shal have a2 perscnal opportunity %£o be heazrd before =

{

nt
sion on the complaint is made. denied, an zppeal shall be

5+ Inmate Rules znd Discipline

5.7 Rules of Conduct. There shall be written rules of in--
mate conduct which sSpecify acts p”or1b1tno within the fzecility.
Tnese rules shall be provided Lo all inmates, 2nd procedures’
shzall =xist ’ov ensuring that” "all inmeates understznd the
rules,znd disciplinary p“ooeaures in accordance with West Virgin-
ia 3311 standerds. , L '

1l with inmates shall
e thoroughly familiar
1

15.2 Training. £11 persontégl who dea
ihi ar
tionale for the rules,

receive sufficient tr a ng 30 that they
with the rules of inmzts conduct and the ra

5.3 Review. L review of all Administrative segregation
cases by the tacility administrator or his designes shall be pro-
vided.

15.4 ALppesl. Inmates shall have the right to appeal Admin-
istrative segregation decisions to the administrator or designee,
The =zdministrator or designee shzll either affirm, modify or
reverse the decision.

Section 16. Communication, Mail and Visitation

16.1 Inmate CorresSpondence. Written policy and procedure
shall govern iInmate correspondencs; they shall be available to
2ll stalff znd inmates, reviewed annuzlly znd updasted zs neseded.
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16.2 Limitations. There shzll be no linm ig_tion on the veol-
ume of lawful mail, Including leuze“s, packages and publlicztions,
which an Inmate 2y send or receive, or on the length, language,

a
content or source of.the mail, except where there is cle

vincing evidence to justify the limitations for reason of public
gafety or facility order and security. OCutgoing mail shall be at
the inmate’'s expenss except =zs provided in 168.3.

15.3 Indigent Inmates. Indigent Inmzstes shall be provided
surficient stationary and postage for zll letters to zttoerneys,
courts, and publiec officials, as well as, twe persconzl letters,
without cost. :

6.4 Mall Processing. Incoming and outgoing mail shall not

be held for more than 24 qours, excliuding weekends and holidays.

—1

P Dot Oy

5 Inspection. Inmate letters, boin incoming z2nd outgo-
be opened zand inspected for contraband, but shall not bs

d. The letters shall not be read or rejected except where
there is resligble Information that there is 2 threat to order and
security or that they are being used in the furtherance of ille-
gal activity. Inmates shall be notified when incoming or outgo-
ing letters are rejected.

ing ma
censor

6.6 Cash., Procedures shall provide for the inspection of
inmate letters to intercept c¢ash, checks, money orders and
contraband. A receipt shz2ll be given the addressese.

16.7 Sealed Letters.  Inmetes shall be permitted to send

sealed letters Co a specified class of persons and organizations,
including, but not limited to: courts, counsel, officizls of the
confining authority, government officizls, administrators of
grievance systems, and members of the parcle authority. Mzlil tTo
inmates from this specified c¢lass of  perséns and organizaticns
shnall be <pened only fto inspset for contraband and only in the
presence of the inmate. '

16.8 Telephone Access., ~Residents shall be affeorded the
right to ressonable telephone access. Unless phone zccess 1Is
provided by pay phones in ‘the cell blocks, loeal phone c¢alls
snall be free. Telephone ¢alls shall not be monitcred unless so
authorized by a prior court order. Facility personnel shall take
written messages of incoming calls to inmetes, and such messages
snall be delivered no later than the end of the shift during
wnlch they were received. Inmates shall be permitted to return
calls within a reascnable time. ‘
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16.9 Number and Hours of Visitors. Visitztion shzll be at
least four times weekly including weekends, holidays and evening
hours as well as daytime hours. Said scheduled hou shall be of

at least three hours in duration. Visits shall not be limited to
less than one hal? hour. Visitors whose schedule cgcannot acocmmo-
date the Jail's visitinrg hours may upon requesi be granted spe-
eizl hours.

16,10 Visitor Registration. Visitor registration upon en-

try into the facility shall be required. All circumstances under
wnich visitors may be searched shzll be In written poilcey.

16.11 Posting. A& schedule of wvisitation and visitation
poliey shall be posted. ' T N
16,12 Limitations.  Any visitor shall be allowed except

those excluded by cour

t order. Inmates shall receive visits fronm
immediate family rsgardle

55 of age.

18.12 Bearches, Inmates may be searched prior and subseguent
itation. Visitors may be subject to nonintrusive bpersonal
es. ST T B )

16.148 Privacy. Tnere shall be no moniftoring of conversa-
tions between Iinmates and visitors.

16.15 Counsel. The number of visits with counsel shsll not
be restricted during reascnable hours.

16.16 Contact Visitation. Contact visits, in an appropriate
physical setting, shall be available to inmates unless otherwise
requested by a party, or unless the inmate's behavior is so ex-
treme zs to risk czusing serious harm to a person. Denizl of con-
tact visitation shall be recorded and =xplained in the Inmate's

Tile. ’ : - -

16.17 Publications Restrietion. Written policy and D.oeeoure
define the LType of publications allowed in the facilitv and the
inspection procedure. Restriceition of access to publications shall
be directliy related to the méintenance of the order and security

T .the facility.
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3ection 17. Specizl Management Inmztes’

17.7 Opesretion of Segregaftion Units. Written polizy and
procedure sSnail provide for the cperation of segregation units
for the supervision of inmates under administrztive segregation
or protective custodyv.

17.2 Immedizte Segvecation. Only +the {facility administra-
Tor or designee can order immediate. segregatlon and only when it .

is necessarv to protect the inmate or ot

17.3 Relezse from Segregstion. in iInmate shall be relezsed
from segrec““ow by =zetion of the Administreter or appropriaste
supervisory authorityv,

17.8 Protectlive Custody. in inmate 1s admitted to the
segregation unit feor purpocses of protective custedy orly when
there 1s documsntztlion thzt prolective custody 1s warranted and
no reasonable alternatives are available. When an inmate consants
to protective custody, 1t shzll be fully documenied with a con-
gent form signe?d by the Iinmate. _. -

17.5 Appeal of Protectiive Custody. When inmates are placed
in protective custody an appeal process shall be provided to the
administrator or zppropriate supsrvisaory authority.

17.6 Isolztion. The physician shall approve a plan guid-
ing the use of restraints or isolzticn. For an inmaie to be kepdt

in iszolation for more than 2% hours, a physician or mental health
professionzl shall defermine upon evaluztion that ths inmate is =
threat to self or other. Transfers to a hospital or state.
Iinstitution nay be appropriate. Isclation shall be reviewsd as
2oon 28 possible by the Ffacllity supervisor but in no event later
than six hours after its initiaticn., Inmztes placed in isclatloen
as & result of being cul of control shall bes released inmmediztely
upon gainihv self-control. Ln appeal process to the zdministratoer
or appropriate supervisory authorﬂtv shall be provided.

17.7 Isolstion Observatien. A monitoring procedure shall be
used to observe inmaetes. in isclation. Suech procedures shall in-
clude regular observations and at least an hourly recording.

" Recording shzll include iaformaiion on name, dzte and hour admit-
ted, type of _infraction or reason for isoclation, release time and
any phvslical o¢r mental problems c¢r needs, £11 visits bty hezltihn
personnel shall zlso be recorded,
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17.8 Permanent Log In Segregatl
the segregation units shall maintzin e permanent Icg. Admissions
of all inmztes to these u*ﬁts shall be recorded with information
on name, number, housing lccation, dste admitlted, reason for 2ad-
mission, tentative release dzte, and speclal medical or psychiat-
ric problems or needs. The log should be used to recerd all vis-

its by officials. who inspsct the units or counsel inmates, =zl1
unusual inmate behavior, znd all releases..

17.9 Potentizl Sulc de Wateh. Inmates who are clasgified as
petential suicide risks shall be continually méenitored inaliud-

ing verbal exchanges. Recording of this moniftoring shall be made
and placed in the inmate's health record. High risk persons

shall be placed on continuocus suicide waten.

7.10 Déprfvatior of Luthorized Ifem or ldectivity,. Whenever
an inmate _in Segregation is deprived of any usually ~asuthorized
item or activity, a written report of the zction shzall be made
and forwardad to the facility administretor. The report shall
identify the inmate, the item or activity he/she has Dbeen

deprived of, and the reasons for the action. The report shall be
forwarded to the chief security officer as scoon &35 possible. it
circumstances warrant the removal of all inmste's personsl items,
approval for this ction shall be obtained in advance from the
facility administrator or designes. No item or zctivity shall ve
withheld longer than 1is necgessary to ensure the Inmate'!'s safely
and the well-being of the staff and other inmates. Ir no case,
shall an inmete be deprived of .an ltem or activity for tThe

purpase of punishment.

17.17 Mesls. Inmates in segregation shall recelve the sanme
meals as those served to the generasl population. Deprivation of
food shzll never be used as punishment. .

17.12 Shower, Inmates in segregation shall have The cppor-
tunity to shave and shower daily. Inmates in segregation shall
have the opperitunity to maintain an acceptable level ¢i personal
hvgiene, unless procedures present an undue securlty hzazard.

17.13 Clething, Bedding and Linen. The dissue and exchangs
of clothing, bedding and linen shall be provided for Inmates 1In
segregation on the same basis as inmates in the general rpopula-
tion; exceptions are permitted only where found necessary by the
senior officer on duty, and recorded in the unit log and Justi-
fied in writing. Inmates in segregation shall bte afforded the
same hvgienic living conditions as the general inmats population.
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17.1748 Mail. Inmates _in segregation shall be provi
same 'opportuniﬁies for the writing =z2nd receipt of
those available to the general inmate population. Lziters
be delivered prom pily. If any ltem, consistent with t!
and procedure is rejected, the inmate snall be advised o
reasen for the rejection, and the item shzll be returned t

sender.

17.18 Visitation. Infiates in segregation shall be provided
opportunities '

sons for with

to notify ap
procedure wi

or visi"tfbn, unless there are substzntizl rea-
vileges. Every effort shzll be made
£ any_ restriections on visiting. This
ntment and unnecessary inconvenience

es n acmlnwst“ tive segregation and

17.16 Telephone. Iunn
Lelephone privileges.

protective custody shal

r_J
o3
m&
M cr
'_l
o}
=,
D
(&R

17.17 Reading Materials. Inpmates in segregstion shall have
acecess to reading materials

TT.TS’Exercise. ~ Inmatés in segregation sha“l be a2llowed the
same &pportunity ror recreation as those in ge eral bpopulation
absent sneow-ﬂc temporary security restriction designated in

writing by the administrator in advance,

17.19 Programs and Services. Inmates in segwegatioﬁ shall
be allowed to participste in faecillty progrems to the same extent
as the general inmate population, providing their participation
is consistent with the safeity and security of the fzellity and
the community. They shall also have . the gzme copportunity to re-
celive treatment from “professional persons, such 235 scclal
workers, psychologists, counselors, and psychiatrists.

17.20 Visits from Staff. Inmates in segregatio
ceive daily visits from the chief security ffice
supervisor.

1 shall re-
er or shift

Section 18. Admission, Orientation, Property Conkrol and Release

18.1 HNew Inﬁat651 Written pol cv and procedures shall gov-
ern the admissicn and orwentaulon of new inmates. They shzil be
reviewed annually and updated 1f necessary. ~The Jail shall not
accept persons who are,oevns commitied solely because of the ini-
tiation of procedures for inveluntary commitment pursuant to
West Virginia Code, 27-5-1 &t s5eq. . ‘ SR

f:
(@]
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18.2 Mentally Disabled Inmetes. Care shall be provided for
inmates who are beliegved tc be mentally 111, retarded or addicied
and in neéd of treziment, training or other servicss. The
administrator shazll be made aware of the 1illness and shzll zr-

range Tor a mental health referrzl.

¥

78.3 Minimum Requirements. Written policy fo
inmates to 2 holding faclility shsll address at a m
lowing subjects:. ) -

(2) Verification of court commitment papers or other legal
documentation of detention: ' .
(k) Complete search of the individual and thneir possessions; B
{c) Disposition of ciothing and personal possessions;

(d) Madiczl sereening including testis for infecticus disezs-

(e) Telephone calls by inmates;
) Shower and hz2ir czre, if necessary;
Tssus of tlean clothing; , i )

Photographing and/or fingerprinting;
Interview for obtaining identifying data;
Scereening intérview by counselor or other trazined inter-

Orientation;

Issue of personal hygiene items;

Classification for assignment to s housing unit; and
Assignment €0 a housing unit.

)
)
)
)
ewer;
)
)
)
)

18.4 Alcoholies. No person charged solely with the offense
of publie intoxicatlion shall be housed in 2 holding facility.
Such persons shall be treated in accordance with the procedures
outlined in State ex rel. Harper v. Zeeger, No., 14950 (filed M .

Mmay

18, 1982) end in its Addendum (filed July 75, 19882).

18.5 Intoxicated or Drugged Inmates. There shall be written
poliecy and bprocedure for <¢he sare handling of intoxicated or
drugged inmates committed to the holding facility, when such per-
son areé charged with cffenses other than or in addition to public
intoxigation, including:

{(a) 411 reasonablée and necessary medical =zand heszslth czre .
gservices shall be preovided forthwith in the manner set fortn

by the Harper, supra, declision, and in its Addendum;

(%) 3uch persons shall be segregsted from the general inmate
populztion until such time zs they can be safely returned
without endangering themselves or ctihers;
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(¢} Whenesver one or more such persons are temporarlly segre-
gated from The generzl population, the faclility shzll pro-
vide contindous supervision by posting an ofificer or other
properly trained person to remain in e¢lose proximity to the
areag wnerein such inmates are housed.

18.8 Orientation., All newly admitted inmates shall rsesceive
orientation. informaticn in ths language in which the inmate
understands or comprehends. PomoieuLo of orientation shall bhe
documsnted by a stetement that i1s signed and dated by tne inmate.

18.7 Telephone. Hewly admitted inmates shall be permitted
tc complete gt least tnree lccal or collect leong distance tele-
phone calls during tThe zdmissicn process.

18.8 Personal. Properiv. The personal property inmates can
retain in their possession shall be specified.

18.9 Irventory andrﬁeceigﬁ. L written, itemized inventory
of all..DersonﬁT propert of ﬁeWLy admitted inmabtes znd secure
storezge of mate property, including monesy and otner valuables
shall be Drovvaed The inmate shall be given & receipt for =zl —
property held until relezssa.

18.10 Release. Written procedures for releasing nrates in-
elude,-but are net limited to the following:

(2) Verification of identity;

(b) Verification of release papers;

{¢) Completion of release arrangements, including the per-

son or agency Lo whom the inmate is to be released;

{(d) Return of personal effects; ,

(e) Verification %that ho facility property 1lezves the

faellity with the inmate; and

(f) Completion of any pending =zction, such as grievancss or

claims for damaged or lostl possessions.

:3

Sectisn 19. Classification . o -

- 19.7 Ceneral. Written policy and proceduré provide for in-
mate classification in terms of level of custody regqgulred, =and -
housing assignments. They shall be reviewed at least annuzslly

and updated if necessary.
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Lagislatlive Rule, 31—20 g
Series 3, Section 18

16,2 Criteriz and Appeal. The inmate classification plan
shall specify c¢criteria and procedures for determining and chang-
ing the status of an Inmate. The plan shall include =zn appsals
nrocess for clgssification decisions.

18.3 Categories., The IFCllLby snall provide for the sepa-
rate masnagement ¢i the following categories of inmates:

(a) Female and male inmates;

(b) Pretrial and convicted inmates;

(¢) Felons and misdemeanors;

(d) Cther classes of detainees (witnesses, ¢ivil prisoners,

ete. ) ] _

(e) Inmates with special problems (alcecholices, narcotics ad-

dicts, mentally disturbed perscns, ph vs1oa71y handicezppad

persons, perscns with communicable diseases, epu.);

{£) Inmates requiring administrative segregation;

{g) Violent and . ncnvioclent inmates; and

(h‘ Juveniles. -

ig.4 Juveniles. Juveniles, who are subjected to trial =as
adults, shell be separated by sight and sound from adult inmates,
glthough they may be in the same faclility structure. Juveniles
who are not subjected to trizsl as adults are not housed in the
facility. The procedures as outlined in West Virginia Code, 40-5-
165 and 49-5-18a shall be followed,

19,5 Di scrlmﬁpa ‘ion.  Segregation of inmates by race, ecclor,

reed or national origin shall be prohibited..

Section 20. Inmate Work Programs .

20,1 Required Werk.  Prefrial and unsentenced detaineces
shall not be reguired to vork except to do personal housekeeping.
Any inmate may volunteer for work assignments or iInstitutionzl

programs.

Discrimination.
race,

20.2
ments based on seXx,
- prcohibited,

_Diserimination in
“religicn and maticnzal origin shall be

inmate work assign-
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A JAIL AND PRISON STANDARDS COMMISSION
Legislative ERul 1

2, 31~-20-9
GLOSSALRY
AUDIT _.. : E _ )
An examinstion of faclility records or =zccounts to check
their ‘acecuracy, which is conducted by a person(s) not
directly inveolved in the c¢reation 2and maintensnce of the
records of zccounts. An independent audlt resulfs in an
opinicn which either a2ffirms or digaifirms the accurzcy of
records  or agcounts., An operaftiocnal or internz2l azaudit

usually results in a report Lo management which is not

ghared with perscns cutside the zgency.

ADMIN RATIVE SEGREGATION
A ;orm ‘of sepzration from the general populaiion adminis- -
tered by the clessificztion commitiee or other autnorized
group, when the continued presence of-the inmate in the gen-
eral populaticn would pose z seriocous threat to life, proper-
ty, self, staff or other inmates, or the security or orderly
runqlra of the institution. Inmaies pendi ng investigsztion
for trial on =2 coriminzl act or pending transfer can_zlso be
ineluded. (3es Protective Custody and Segregzation).

lzw enforcement process and a detenticon fzeility pro-

BOCKING
Both a
cedure.  As a pollice administrative gction, it is an ofrfi-
cizl recording of an arrest and the identification of the

person, place, time, arresting authority, and reason for the

arrest.. In the detention facility, 1t 1is a procs=dure ¥
the admission of a perscn charged with or convicted. of an
offense, which includes sesrching, fingerprinting, rhoto-
graphing, medical screening, and collecting personal history
data. .Booking 2lso inecludes the inventory and storage of

the individual's personal property.

)
O
3

CHEMICAL AGENT
An =mective substance, such as tear gas, used to deter activi-
ties which might cause personal injury or property damage.

CELL BLOCK
& group or cluster of single and/cor multiplse occupzney cells
or detention rocms immediately adjazcent and directly
accessible to a day or activiiy roonm. In some fzeilities
the cell block considts of g _row of cells fronted by a day

room of corrider-like proportion.
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CHIEF QOF POLICE -
£ lIocal law enforecement official who is the appointed or
elected chilef executive of a police depariment =and is
responsible for the operation of the city jail or lockun.

CLASSIFICATION . . -
A process for defermining the needs and reguirements of
those for whom confinement has been ordered and for assign-
ing them to housing units and programs szccording to their
neads and existing resources,

COMMUNITY RESOURCES

Publie and orivate organiza;iOﬂs or agencles, or any
individual from the community which offers services, facili-
ties and other functions which can mesi the needs of the fa-

cility,

CONTACT VISITATION
Visitation bebtween an inmate and 2 visitor in which iimited
panysical contact 13 permissadle and cccurs in a setting

without physical ©barriers between the inmate and the

visitor.

CONTRABAND
Any item possessed by inmates or found within the confine-
ment facility which i1s declared illegel by law or not
specifically apoproved for anate pecssession by those legally
charged with the responsi D“llt} for adminisiratiecn and
ceperation of the facility.

CONTRACTOR

L person or organization which agrees to furnish materizls
or perform services for the facility/jurisdietion at a.
specified price. Contractors operating in detention facili-
ties are subject to all applicable rules and regulations for

the facility.

CORRECTIONAL OFFICER
A . .trained employes ofl the authority having jurisdiction,
usually uniformed, who 13 re SpO“S1bLe for the custody, con-
trol, safety and well-being of confined perscns,

)

DETAINEEZ
Any

confined in a2 local detention facllity not serv-

erson
sentence for 2 ceriminal offenss.

—r
a1

DETENTION FACILITY
4 confinement lnstl»utIOP uO which adults mzv be sentenced
for up to one year or confined pnﬂdlpg adjudie ztion.(See

Jail)

[}
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Lezgiglstive Rule, 31~20-9

EMERGENCY
tny significant disruptlon of normal facility preocedure,
policy or activity caused by riot, strike, escape, fire,
natural disaster or other serious. incidenc.

FACTILITY. ADMINISTRATOR _
Any offieial, regardless of local title (e.g., sheriff,’
chief of police, jail administretor, werden, superintendent’
who has the ultimate resnows1b171“" for managing and operac-
ing the loeczl detention facility.

FOOTCANDLE
L unit for measuring the 1intensity of illumineation, the
gmount. of light fThrown on 2 surface c¢ne oot awayv fraom the
lignt scurce. : :

GRIEVANCE
A written complalint filed by an inmate with the facility ad-
ministrator concerning perscnal health sand welfsre or the
operations and services of the facility. '

HEALTH AUTHORITY
4 physician or gualified health zdministrator who 1s respon- -
sible for the provision of healin care serviées at a2n insti-
tution or svstem of Iinstituiions.

HEALTH CARE ,
‘The sum of 211 action taken, preventive and therapeutic, to
provide for the physical and mental well~being of 2 popula-
tion. Health c¢are includes medical =znd dentzl services,
mental -health services, nursing, perscnal hygiene, distary
services, and environmental conditions. ' :

HELLTH CARE PERS3CNNEL
Individusls whese primary duties are o provide health ser-
vices to inmates 1in Keeping with thelr resgective levels of
health cere training or experience. -

HEALTH-TRAINED PEHSORNEL (MnDICﬁLfY TRAINED PERSONNETJ
Correctional officers or other correcticnal personnel such
as soeial workers, who may be trained and appropriately su- -
pervised te carry out certain specific duties with regard to
the administrziton of health care.

HOLDING FACILITY. OR LOCKUP

A temporary confinement facility, for which the custodial
authority is Iess than 72 hours, where arrested persons are
‘e?d Dcﬁding release, adjudication, or ftransfer to another
facility. ‘
Page #44
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INILA JAIL AND PRISON STANDARDS COMMIZISION
ve Rule, 31-20-9 .. -

R des'gnated'és nonworkdays by statute or by
ning authority of a. isdiction.

Includes the concepts, personnel and subnort*na technology
for the cellection, organization and delivery of information
Tor sdministrative use. There gre two tvypes of informaetion:
1y8tandard information, confisting or the data reguired
for operational control, such zs daily county, positive
and negative release rates, absconding or runaway
rates, referral sources, and pavreoll data in =z person-
nel orff . : :

fice.

2)Demand infeormation, which can be generated when a re- -
port 1s required, such as the number o¢f inmates in edu-
cational and trzining programs, and durztion of
confinament.

TNMATE ;
Anv person, whether preir
H

i unsentenced, or sentenced, who
isz confined in a deténtion

al,
or holding facility.

INMATE RECORDS o o .
Information concerning the individual's personal, ceriminzal
and mediceal history, behavior and activities while in custo-
dv, inecluding but not liimited toj; commitment papers, court
orders, detainers, personal property receipts, visitors
l1ist, photographs, fingerprints, type of custody, discipiin-

ary infractions and actiors taken, grievance reports, work
assignemnts, pregram participstion, miscellanecus correspon-
dence, etc.

JATL - .
Q confinement fzellity, usually operated by a loczl law en- -
forcement agency, which holds persons detained pending adju-~
dication and/or pé&rsons ccommitted afiter adjudication for
sentences of one year or less. Jails, while intended for
the confinement of adulits, sometimes hold Juveniles as well,

{(See Detention Faclility)

LIFE SAFETY CODE : -

£ manual published by the National Fire Protection Asscciz-

ion specifying minipum standards for fire safety necessary

the public interest; two chapters zre devoted to correc- =

“ions facilities.

- b

Page U7




WEST VIRGINIA JAIL AND PRISONW STANDRRDS COMMISSION

Legislative Rule, 31-20-9 . - -

MEDICAL RECORDS :
Separate records of medical examinations zand dlizgnoses main-
tained by the responsible physician., The following informa-
tion from these records should be transferred te the inmate
records; date and time of 21l medicel examinations and cop-
ies of standing or direct medical orders from the physician
o faellity staff.

MEDICAL RESTRAINTS
Either chemical restraints, such 28 sedatives, or phyvsiczl
rescralints, such =& straight jackets, zpplied ocnly for medi-

cal of psychiatrie purposes.

MEDICAL SCREENING

system of structured cbservation/ 1
ment to identify newly arrived inmates
safety threat te themselves or others.

b

NON~CONTACT VISITATION
"Visitation beuween an inmete and visitor which occcurs in an

area with physical barriers which preclude physical contact
between the inmate and visitor.

person confined in a loczl detention facility serving a
sentence for a eriminal offense.

o wnom the

T ) )
The administrative  depariment or division
) i cy—-setting

b

acility administrator repdrts; it d1s the polil
pody. For & county facility, this is the she riff's depart-
ment or the County Comm1551o". or a city ;acillty, it is
usually the police depariment. '

POLICY : =
A definite, stated course or method of =zction which guides
and determines ©present and Tuture decision and actions.

PRETRIAL RELEASE
L proceduré whereby an accused perscn who has been Ltaken in-
to custody is allowed to be unconfined before and during

his/nher trial.
PROGRLM
The plan or system through which a detention/correctional
agency works to mest its goalsg; often this program reguires
distinet physical setting, such as a detention facility.

-
=

Page U8 -
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Legislative Rule, 31-20-0 ,
PRCTECTIVE CUSTODY

4 form of separaticon from the gene ral population for inmates
requesting or requiring Drocect' on from other inmates Tlor

reasons of .healtn or safetv. The inmate!s__status 1s
reviewed pericdically by the c¢lzssification commiites or
cther designated grecups. (See Administrative Segregation

and Disciplinary Detention)

QUALIFIED EEALTH PERSONNEL
Physicians, dentists, and other professional and technical
workers who by siate lew engage in activites thatl support,
complement or supplement the functions of phy5401ans and/or
dentists zand who are licensed, rﬂﬁ"Suerea, or certifisd, =as
appropriate . to their gualifilaticons, to przectice.

RELEASE ON BAIL- -
The release by a Jjudiciazl officer of an accused person who
has been taken into custody upon the accused's promisa to .
pay a certain amouni of money or proberty is hel/she Fails to
zprear in court zas requlred, the promise may or msy not be
secured by the deposit «of an actual sum of monevy or
property, and mey involve a bonding agency.

RELEASE ON CWN RECOGNIZANCE (ROR)
The release by =z Jjudicial officer of an accused person who
has been taken into custody, upon the accusea’s promise to
appear in court as required for criminal proceedings.

RESPONSIBLE PHYSICIAN

L person licensed to practice medicine with whom the facili- _
ty enters inte a2 contractual agreement to plan for and pro-
vide health services to the inmate populzaiion of the facilli-

Ty .

SAFETY EQUIPMENT
This includes firefighting equﬂnmenu, i.e., chemical extin-
gulishers, hoses, nozzles, water supplies, =zlarm systems,
sprinkler systems, poritable breazthing devices, gzs masks,
fans, first aid kits, stretchers, and emergency =zlsrms.

SALLY PORT
A square or rectansu ar enclesure situated eithier in the
perimeter wall or fence of the facility or within the
interior of the faoility, containing gates or doors zt both

ends, only one of which dpens at a Time., Tnhis method of an-
try and exiti ensures there will be no breach in the perime

ter or interior of the facility.
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Legislative Rule, 31-20-9 :

SECURITY OR CUSTODY

$he degree of restriction of inmate movement within z deten-
tion/correctional facility, usuzally divided into maximum,
medium and mininum risk levels,
SECURITY DEVICES )
Loeks, gates, docrs, bars, fences, screens, ceilings,
floors, walls and barriers used to confine and contrei in-
matas., Alsc electronic monitoring squiopment, security alarm

systems, sevcurity. light unifts, auxilliary power supply, and
other equipment used tTo maintein faclility security.

SECURITY PERIMETER

The outer portion of a faellity which aectuszlly provide for
secure confinement of Inmates. This perimeter may vary for
individual inmates, depending apon their security

classification.

2ll tnat is

SEGREGALATION
The confinement of an inmate to an individuzl e
separated from the general populsztion. There zre three
forms of segregation: administrative segregation, disciplin-
ary detertion and preotective custody.

SELF-INSURER
Any parent agency or governmental jurisdiction wnich acts zas
the Insurer For public agencies, the self-insurance pro-

gram 1s usually authorized bty the legisiaturs. 4 "memorandum
of insurancel or similar document is required which acts zs
g 'policy, selfting the limits of 1lizbility for varicus

cavegeries of risk, including deductible limits. Approval
of the policy by a cabinet level officlal is zlsc required.

SHERIFE
The elscted or zppointed chief executive officer of a county

law enforcement agency, who can serve several functions, in-
cluding: respensibility for law enforement in unincorporated
areas, operation.of the county Jjall and zssignment as offic-
ers of the couri. '

SPECIAL MANAGEMENT INMATES
Persons whose bensvior preseéents a serious threat to the
safely and security of the faciliity, the inmste, the staff
or the general inmate population. Special handling and/or

housing is required to regulate their behavior.

STRIP SEARCH
An examinatilon that can include body cavities ofi an inmate'’s
naked body for weazpons, contraband and physical ebneormzili-~
Ties. This alseo includes a thorough search of 211 . the in-
mate's clothing while net being worn by the inmate.




WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
ativeé Rule, 31-20-9 L

TEMPORARY RELEASE
£ period of time during which an inmate is allowed to leave
the program or institution and go inte the community
unsupervised for various purposes consistent with fthe public
interest.

TRAINTING : :
An crganized, planded, and evaluated activity designed to -
achieve specifiz learning objectives. Training wmay occur on
site, 2t zn academy or training center, zt an institution of
higher lezrning, through contact service, at professionzl
meetings, or through closely supervised on-the-Jjob treining.
Meetings of profesfional zssoclztions are considered train-
ing when there is c¢lear evidence of the above slements.

VOLUNTZEZRS
Persons from the comm”nlty who participate in the detention
facllity operations. They are selected on the bazsis of
ftheir skills or persconal qualities to provide programs and
services Teor the inmate population ln recreation,

counseling, education and ”e115 ou an71i ies., Thelr ser-
vices are provided without cost fo the faciliity.

WORK RELEASE
L formal arﬁanéemenu, sanctloned by law, whereby an inmate
i3 permitied to lezve confinement to maintaln zpporoved and B
regula? employment _in the community, returning fo custody
during neonworking hours. -
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