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TITLE 95
LEGISLATIVE RULE
JATL & CORRECTIONAL FACILITY STANDARDS COMMISSION

SERIES 2
MINIMUM STANDARDS FOR CONSTRUCTION,
OPERATION AND MAINTENANCE OF CORRECTIONAL FACILITIES

§95-2-1. General.

1.1. Scope. -- This legislative rule establishes minimum standards and procedures for correctional facilities
in West Virginia. -

1.2. Authority. -- W. Va. Code §31-20-9.
1.3. Filing Date. --
1.4. Effective Date, --

1.5. Repeal of Former Rule. This legislative rule repeals and replaces 95CSR2 "West Virginia
Minimura Standards for the Construction, Operation, and Maintenance of Prisons”, which was filed on June 27,
1989 and which became effective on June 27, 1989.

§95-2-2, Administration, Organization and Management.

2.1. Organization, The correctional facilities of West Virginia shall be administered and managed
by the Division of Corrections and the Commissioner of Corrections as provided in West Virginia Code Chapter
25, Article 1 er seq.

2.2. Mission Statement. The Division of Cerrections shall prepare a written document delineating the
missior of each correctional facility within the context of the total correctional system and shall review this mission
statement at least annually and update it, if necessary.

2.3. Philosophy and Goals. The Chief Executive Officer of each correctional facility shall prepare a
wrirtten statement which describes the philosophy and long-range goals of the correctional facility and its satellites;
the statement shall be reviewed at least annually and updated if necessary.

2.4. Annual Goals and Objectives. The Chief Executive Officer shall formulate geals for the correctional
facility at least annually and translate them into measurable objectives.

2.5. Chief Executive Officer. Each cerrectional fzcility shall be headed by a Chief Executive Officer who
is in charge of all inmates, personnel, volunteers and all programs and activities connected with the correctional
faeility. '

2.6, " Appointment. The Chief Executive Officer of the correctional facility shall be appointed by the
Commissioner of the Division of Corrections.

2.7. Qualifications. The educational, operaticnal and administrative qualifications of the Chief Executive
Officer of the correcticnal facility shall be specified in writing by the appointing authority.

2.&. Tenure. The term of office of the Chief Execuiive Officer, and management or other personnei not
included in the classified service rules (J43CSRIof the Personnel Division shall be at the will and pleasure of the
Commissioner of Corrections.
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2.9. Outside Agencies. The roles and functions of emplovees of other public or private agencies providing
a service to the correctional facility shall be covered by written policies and procedures which specify the
relationship to the Division of Corrections and respensibilities of the Chief Executive Officer; the policies and
procedures shall be reviewed at least annuaily.

2.10. Organization Chart. The Chief Executive Officer shall prepare a written plan with an organizational
chart for the correctional facility for which he or she is responsible which shall describe the correctional faciliry
organization, and which shall group similar functions, services and activities inte adminisirative subunits. This plan
shall be reviewed at least annually and updated as needed by the Chief Executive Officer.

2.11. Staff Meetings, Meetings shall be held at least monthly between the Chief Executive Officer and
all department heads, ané meetings shall be held at least menthly between depariment heads and their key staff
members. Written records of these meetings shali be kept on file at the facility.

2.12. Staff/Inmate Communication. There shall be a sysiem of two-way communication between all levels
of staff and inmates.

2.13, Administrative Manual. The policies and procedures for operating and mainraining the correctional
facility and its sateilites shall be specified in 2 manual, which is accessible to ali employees and to the public and
shall be reviewed at least annually by the Chief Executive Officer.

2.14, Operations Manual, Each department and major administrative unit of the correctional facility shall
maintain a menual of standard operating procedures that specifies methods of implementing policies. The standard
operating procedures skall be reviewed at least annually, updated as needed, and made available 1o employees.

2.13. Changes in Manuals. There shall be a written system to disseminate approved new or revised
policies and procedures to designated staff, volunteers, and when appropriate, to inmatss prior to implementation.

2.16. Inspections and Reviews. There shall be a system whereby the Chief Executive Officer, or
designated staff, monitors the implementation of programs and services through inspectjons and reviews which are
conducted ar least annually.

2.17. Quarterly Reports. The Chief Executive Officer shall report in writing correctional facility activities
at least quarterly to the Division of Corrections. Reports shall include major developments in each department or
administrative unit, major incidents, population data, staff and inmate morale, and major problems and plans for
sclving them.

2.18. Legal Assistance. Legal assistance for the Chief Executive Officar and other staff shall be provided
by the Division of Corrections as needed in the performance of their duties.

2.19. Correctional Facility Programs. The correctional facility shall provide for all inmates the following
constructive prograris, including, at 2 minimum: receprion and orientation; evaluation and classification; academic
education equivalent to kigh school; vocational training; emplovment; religious services; social services and
counseling; psychological and psychiatric services; library services; medical and dental health care; athletic,
recreaticnal and leisure time activities; inmate involvement with community groups; mail and visiting; access 10
media; legal materials; attorneys and courts; volunteer services; and pre-release orientation and planning,

2.20. Requests for Information. Requests from federal, state and local legislative, executive and judicial
bodies for information concerning programs and specific cases shall be responded to promptly and fully by
correctional facility staff in accordance with written policies and procedures, and provisicons relevant to rights of
privacy.
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2.21. Media Access. Representatives of the media shall be granted access to the correctional facility,
consistent with the preservation of inmates’ privacy and the maintenance of order and security,

2.22. Collaboration with Colleges. There shall be collaboration with colleges and universities for the
provision of educational opportunities for inmates. Institutions of higher learning can provide qualified persens to
serve as advisors for policies and programs, and to provide specialized training assistance. Internship or practicum
programs developed with college and universities can assist greatly in the development and recruitment of career
cerrectional employees. Mutual use of facilities and faculty can benefit both groups.

2.23. Pelitical Activity. Each correctional facility shali have a written policy conforming to governmental
stzmutes and rules relating to campaigning, lobbying and political practices. which is known and available to all
employees.

§95-2-3. Fiscal Management.

3.1. Responsibility. The Chiel Executive Officer of the correctional facility is responsible for fiscal
policy, management, and conirol. The Chief Executive Officer may delegate fiscal operational management 1o 2
designated staff person. )

3.2. Budgetary System. The correctional facilities’ planning, budgeting and program management
functions shall be interrelated, and linked directiy with objectives defined by the Divisior of Corrections.

3.3, Fiscal Officer. The fiscal officer of the correctional facility shall have appropriate professional
qualifications, including at least a Bachelor’s Degree in business administration or a related field, and/or three or
more years of demonstrated supervisory and administrative experience.

3.4. Budget Process. Correctional facility staff shall participate in the preparation of an annual written
budget request.

3.5. Budge: Requests. The Chief Executive Officer shall participate in budget deliberations conducted by
the Division of Corrections Central Office in order 1o request furds to maintain the cerrecticnal facility’s daily
operations, finance capital projects, and support long-range objectives, program development, and additional staff
requirements.

3.6. Annual Evaluation. The Chief Executive Officer shall review space requirements and the need for
capital improvements, at least annually.

3.7. Annual Personnel Assessment. There shall be an annual assessment of presently assigned positions
and future persenmnel needs required to meet the correctional facility objectives.

3.8. Accounting System. The accounting system shall be designed to show the current status of
appropriations and expenditures.

3.9. Accounting Procedures. Methods used for collection, safeguarding and disbursement of monies shall
comply with accounting procedures established by the Division of Corrections Central Office,

3.10. Deposit of Monies. All monies collected at the correctional facility shall be deposited daily in an
officially designated depository.

2.11. Financial Reports. Reports of all monies collected and disbursed shall be prepared and distributed
by the designated Fiscal Officer at each facility to the Division of Corrections Central Office cn a momnthly basis.
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3.12. Minimum Policies. Written policies and procedures shall provide for at least the following fiscal
matters; internal controls, petty cash, bonding for all appropriate staff, signature control on checks, and the
issuance or use of vouchers. ’

3.13. Internal Monitoring. There shall be ongoing internal monitoring of the correctional facility’s fiscal
activities, which are reported in writing at least quarterly to the Divislon of Correcticns Central Office.

3.14. Annual Audit, The Division of Corrections shall conduct an annual financial audit of each
correctional facility’s fiscal records, which shell be independent of the correctional facility.

3,15, Annual Inventory. There shall be an annual physical inventory of property, supplies, and other
assets. _

3.16. Purchasing Procedure. The reguisition and purchase of supplies and equipment shall be in
accordance with policies and procedures cof the Purchasing Division.

3.17. Position Control. The chief fiscal officer shall maintain information on the number and type of
positions filled and vacant at any time. The payroll shall be based on time-keeping records. The fiscal officer shall
verify tha: all persons on the payroll are legally employed, that the positions are authorized in the budget, that
attendance records support the payroll and that needed funds are avazilable,

3.18. Ipsurance Coverage, There shall at a minimum be correctional facility insurance coverage to include
the following items: workers’ compensation, civil liability for employees, lability for official vekicles, and a public
employee blanket bond.

3,19, Inmate Benefit Fund. Mcney available from donations, commissary profits, or other sources, shall
be placed in a fund established for the benefit of the inmates. Responsibility for administering this fund shall be
fixed, controls shall be established for cellecting and safeguarding the funds, and specific guidelines shall govern
the expenditure of these funds.

3.20. Inmate Commissary, There shall be an inmate commissary, or other means by which inmates can
purchase items not furnished by the facility from an appreved list. Strict contrels shall be maintained over its
operation and standard accounting procedure shall be followed.

3,21, Commissary Audit. A departmental audit or commissary funds shall be conducted annually and
standard accounting procedures followed.

3.22. Cortrol of Inmate Funds. Inmates’ personal funds held by the correctional facility shall be
controlled by generally accepted accounting procedures.

3.23. Deposit of Inmate Funds, Inmate funds shall be deposited in interest-bearing accounts, with interest
accruing to the inmate.

3.24, Inmate Funds Transactions., Any transactions berween inmates or inmates and staff, shail have prior
approval by the correctional facility's administration,
§95-2-4. Personnel.

4,1. Selection, Retention and Promotion., The selection, retention and promotion of all personnel, with
the exception of the wardern, contract persennel, and veluntzers, shall be on the basis of the rules of the Personnel
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Division as found at J43CSR].

4.2. Lateral Entry and Promotion. There shall be provisions for lateral entry as well as promotion from
within the correctional facility. Lateral entry is the employment of persons frem outside the correctionat facility.
Any individual with the required education, experience, and background should be eligible to be considered for a
positicn at the level at which the person is qualified. While the correctional facility’s personnel policies may
emphasize prometion from within, there should be provisions for lateral entry to obiain the best qualified persons
to fill positions.

4.3. Fqual Employment. There shall be equal employment opportunities for all positions.

4.4. Criminal Record Check. In accordance with state and federal statutes, a criminal record check shall
be conducted on all new employees to ascertain whether there are criminal convictions which have a specific
relationship to job performance. The results shall be documented and placed in the employse’s personnel file.

4.5, Psychological Testing., All personnel who directly supervise inmates shall undergo psychological
testing prior to their employment and when a justifiable need exists during their employment, to determine suitability
for appointment and retention. The testing shall be designed to measure basic attitudes and tendencies toward
honesty and against unprovoked acts of personal viclence and shall be administered, scored, and interpreted by, cr
under the supervision of, z iicensed psvchologist.

4.6, Phvsical Examination. There shall be a physical examination of all employees by a physician at the
time of emplovment. Periodic re-examination may be required to assure adherence to predetermined physicel
requirements.

4.7. Probationary Term. New or promoted employees shall be appointed initially for a prebationary term
of not less than six months nor more than one year. After completing a probationary period, emplovees shall be
granted permanent stars.

4.8. Expense Reimbursement. Employees shall be reimbursed for all approved expenses incurred in the
performance of their duties,

4.9. Personmel Policy Manual. There shall be a personnel policy manual which covers, at a minimurmn,
the following areas: organization; recruitment procedures; equal employment opportunity provisions; job
qualifications, descriptions and responsibilities; basis for determining salaries; bepefits, holidays, leave and work
hours; persennel records; employee evaluation; in-service training; promoticn; retirement, resignation and
termination; employee-management relations; physical fimmess policy: disciplinary procedures; grievance and
appeals procedures; statutes relating to political practices and insurance and professional liability requirerments.
A copy of this mapual shall be available to each employee.

4.10. Grievance Procedure. There shall be a written grievance procedure for employees,

4.11. Terminarion or Demotion. Employees on permanent status have the right to request and exhaust
grievance and appeals procedures, including a formal hearing.

4.12, Code of Ethics. There shall be available to all emplovees a written code of ethics that prohibits
employees from using their official position to secure privileges for themselves or others and from engaging in
activities thar consritute a conflict of interest.

4.13, Consultants and Contract Personnel. Consultants and contract personnel who work with inmates
shzll be informed in writing and agree to sbide by the correctional facilities” policies on confidentiality of
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information.

4.14, Personnmel Requirements. Personnel staffing requirements shall be systematically determined in all
categories on an ongoing basis in order to ensure inmate access to staff and availability of support services.

4,15. Shift Relief Factor. The Division of Corrections shall develop a formula which shall be used 10
determine the number of persons needed to staff key positions in the correctional facility which considers, at a
minimum, regular days off, annual leave, holidays and average sick leave. Positions in the correctional facility
which require staffing for more than one shift and/or mere than five days per week shall be budgeted for the
additional staff needed, Additional factors which shall be included in a formula are days off duty for training,
military leave time, and other factors specific to the correctional facility and the jurisdiction.

4.16. Personnel Records. Each correctional facility shall maintain & current, accurate and confidential
personnel record on each employee.

W,

4.17. Record Correction. There shall be provision for employees to challenge information in their
personnel file and have it corrected or removed if it is proven inaccurate.

4.18. Annual Bvaluation. There shall be a writter annual performance review of all employees, which
is based on defined criteria and is reviewed and discussed with the employee.

§95-2-5. Training and Staff Development.

5.1. Program Supervision. Training programs for all employees shall be specifically planned, coordinated,
and supervised by a qualified employee at the supervisory level, and reviewed annually.

5.2. Specialized Training. The individual coordinating the training and staff development program shall
have received specialized training for that position. At a minimum, full-time training personnel shall have
completed a 40 hour training-for-trainers course.

5.3. Training Evaluation. The correctional facility’s training and staff development plan shall provide for
an ongoing formal evaluation of all pre-service, in-service and specialized training programs, with a written report
prepared annually,

5.4. Librarv and Reference Services. Library and reference services shall be available o complement the
trajning and staff development program.

5.5, Outside Resources. The training and staff development program shall use the resources of cther
public and private agencies, private industry, cclieges and libraries.

5.6. Space and Equipment Requirements. Space and equipment reguired for the training and staff
development program shall be available. Separate lccations shall be provided for firearms and gas equipraent
training and for physical training. Equipment shail be previded for audio-visual presemtations. Other equipment
shall include, at & minimum, firearms, gas equipment, and ammunition.

5.7. Replacement Personnel. The budget shall include funds for reimbursing replacement personnel
required when regular personnel are off duty for training purposes.

5.8. New Full-Time Employees. Each correctional facility shall provide all new full-time employees with
40 hours of orientatiofv/training prior to being independently assigned tc a particular job. This orientationstraining
shall include, at a minimum: orientation to the purpose, goals, policies and procedure of the correctional facility
and the Division of Corrections; working conditions and regulations; responsibilities and rights of employees; and
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an overview of the correctional field. Depending upon the emplovee(s) and tha requirements of the particular job,
the orientation/training may include somie preparatory instruction related to the particular job. There shall be
provisions for acknowledging and granting credit for prior training received.

5.9. New Clerical/Support Employees. All clerical/support employees who have minimal contact with
inmates shall receive a minimum of an additional 16 hours of training during the first year of employment and 16
hours of training each year thereafier.

5.10, New Support Employees. All support employees who have regular or daily inmate contact shall
receive a minimum of an additional 40 hours of training during their first year of emplovment and an additional 40
hours of training each subsequent year of employment.

5.11. New Professional Specialized Employees. All professional specialisi employees who have inmare
contact shall receive a minimum of an additional 40 hours of training during their first vear of employment, and
an zdditional 40 hours of training each subsequent year of employment.

5.12. New Correcticnal Officers. All new correctional officers shall receive a minimum of an additional
120 hours of training during their first year of employmeni and an additional 40 hours of training each subsequent
vear of empleyment. At a minimum this training shall initially cover the following areas:

5.12.1. Security procedures;

5.12.2, Supervisien of inmares;

5.12.3. Use of force regulations and tactics;
5.12.4. Report writing;

5.12.5. Inmate rules and regulations;
5.12.6. Rights and responsibilities;

5.12.7. Fire and emergency procedures;
5.12.8. Firearms training;

5.12.9. Key conirol;

5.12.10. Interpersonal relations;

5.12.11. Sociai/cultural lifestyles of the inmate population;
3.12.12, Communication skills; and

3.12.13. First aid.

5.13,  Administrative and Managerial Staff. All administrative and managerial staff shall receive a
minimum of an addirional 40 hours of training during their first year of employment, and an additional 40 hours
of iraining each subsequent vear of employment. This training shall initially cover the following areas, at a

- _

5.13.1. General management and related subjects;

5.13.2. Labor law;

5.13.3. Employee-management relations;

5.13.4. Interaction of elements of the criminal justice system and

5.13.5. Other service agencies.

5.14. CERT Unit. When there is a correctional emergency response team, all assigned officers shall have
a minimum of one vear of experience as a correctional officer, which includes at a minimum 160 hours of training.
They shall receive a minimum of 40 hours of relevant emergency umnit {raining prior to assignment, and subsequent
annual training shall consist of 2 minimum of 40 hours emergency unit training in addiiion to the standard 40 hours
of continuing training.
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5.15. Contract and Pari-time Staff. All contract personnel and part-time staff shall receive formal
appropriate orientation prior io their assignments and additional training as needed.

5.16. Firearms. Prior to assignment to a post involving possible use ef a firearm, all persennel authorized
to use firearms shall receive appropriate firearm training; this training shall cover the use, safety, care, and
constraints involved in the use of firearms. All authorized persomnel shall be required to achieve Division of
Corrections certificarion requirements.

5.17. Chemical Agents. All personnel authorized to use chemical agents shall be thoroughly trained in
their use and in the treatment of individuals exposed to the chemical agent.

5.18. Use of Force. All security and custodial personnel shall be trained in self-defense, passive
restraining and use of force to control inmates.

5.19. Continuing Education. The correctional facility shall provide administrative leave and/or
reimbursement for emplovees attending professional meetings, seminars and/cr similar work-related activities
approved by the Chief Executive Officer, with concurrence of the Commissioner of Corrections,

§95-2-6, Management Information and Research.

6.1. System of Information. The correciional facility shall contribute to, have access to, and use an
organized system of information storage, retrieval and review that Is part of an overall research and decision-making
capacity, relative to both inmate and operational needs,

6.2. System Access, The information system shall specify those persons who have direct access to it and
shall provide internal security tc prevent unauthorized access.

6.3. Collaboration. The correctional facility and the Division of Corrections shall cooperate with criminal
justice and service agencies in information gathering, exchange and standardization.

6.4, Cerrectional Facility Evaluation. The correctional faciliry shall develop standard evaluation criteria
which consider the nature of events 1o be counted, the categorization of behaviors and degrees of seriousness to be
included, and the duration of the follow-up period. Its system to measure the degree of internal order shall include,
but not be limited to the folloewing:

6.4.1. The escaps rate;

6.4.2, The frequency and number of assavits on staff;
6.4.3. Group disturbances by inmates;

6.4.4. Assaults and homicides by inmates;

6.4.5. Weapens and/eor illegal drugs found; and
6.4.6. Major and minor disciplinary actions.

When management dztz concerning offenders is compiled, it shall allow for categorization by age, sex,
race, offense and prior record.

6.5. Population Reporits. The Chief Executive Officer shall receive, at least quarterly, reports and
summaries of the characteristics, movement and starus of the inmate population from those responsible for the
information system and research programs.

6.6. System Evaluation. A written evaluation of the effectiveness of the overall information system, as
it relates to the management of the facility, shall be prepared at least annually.




Page &

6.7. Correctional Facility Program Evaluation. The correcticnal facility’s programs shall be analyzed and
evaluated, at least every two years, 10 determine their contribution to the mission of the correciional facility.

5.8. Research Findings. The conduct of research in the correctional facility shall comply with state and
federal guidelines for the use and dissemination of research findings and with accepted professicnal and scientific

ethics.

6.9. Approval of Research. The Chief Executive Officer shall review and approve all correctional facility
research projects in conformity with the peolicy of the Division of Corrections prior to their implementation.

6.10. Inmarte Participation. Written policies and procedures shall govern voluntary inmate participation
in nonmedical, nonpharmaceutical and noncosmetic research programs.

§95-2-7. Records.

7.1. Record Management. The Division of Corrections shall deveiop precedures governing case record
mznzgement which shall include, bur not be limited to these areas: establishument; utilization; content; privacy;
security; preservation; and, a schedule for retiring or desiroying inactive case records. These policies and
proceduras shall be reviewed amnually by the Division of Corrections.

7.2. Inmate Case History. The correctional facility shall maintain a cumulative case history on each
inmate. All data in the file shall be verified and maintained in accordance with applicable state and federal rules
and regulations regarding security and confidentiality.

7.3. Case Record Conient. The contents of case records shall be identified and separated according to
an established format.,

7.4. Master Index. Staff shall mainiain an up-to-date master index identifving all inmates who are on the
grounds, temporarily off the grounds, in a satelliie unit, or who have escaped. Information on the status and
whereabouts of each inmate shall be readily available t¢ administrative and supervisory personnel so that security
and control can be maintained, and when appropriate, accurate information provided outside agencies,

7.5. Case Record Access. The correctional facility shall establish procedures to limi: access to case
records to persons and public agencies that have both a "peed to know" and a "right to know" and thar can
demonstrate that access to the information will serve a criminal justice purpose. Written guidelines shall regulate
inmate access to records.

7.6. Consent Form. The administration shall use a consent form which compiies with applicable federal
or state rules and regulations. The inmate shall sign a “"Release of Information Consent Form" prior to the release
of information as requirgd by statute or rule or regulation and a copy of the form shall be maintained in the inmate’s
case recerd.

7.7. Transfer of Records. Procedures shall provide that when an inmate is transferred from one
correctional facility to another, the inmate’s updated case file is simultaneously transferred, or transferred within
72 hours. This procedure shall also include the transfer of medical files.

7.8. Population Movement Sheet. Official daily movement sheets shall detail the number and types of
admissions and releases each day and the count at the close of the day.

7.9. Inmate Time. Case files shall provide a continnal and accurzate record of the inmate’s time, Proper
notification te all appropriate parties shall accompany any change reflected in the record.
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§95-2-8. Physical Plant.

8.1. General. All new correcticnal facilities shall be designed, constructed, maintained and operated in
accordance with the standards and requirements set out and established bv the State Fire Code, 87C5RI. All
existing correctional facilities shall comply with the rules set forth for existing correciional facilities in the State Fire
Code, 87CSRI.

8.2. Safety of Occupants. Because the safery of all cccupants in all detention and correctional facilities
cannot be adequately assured solely by a dependence upon evacuation from the building, their protection from fire

shall be provided by the appropriate arranpgement of facilities, an adequately trained staff, and the careful
development of cperating, security and maintenance procedures to include the following:

8.2.1... Proper design, construction and compartmentalization;
§.2.2. Provisions for fire detection, alarms and extinguishment;

8.2.3. Fire prevention programs which include planning, training, and drills covering such protection
activities as: isolation of the fire; transfer of occupants to areas of refuge; evacuation of the facility; or measures
for in-place protecticn of the occupants; and,

8.2.4. Security provisions to the degree necessary to provide for the safety of both the occupants of the
facility and the general public.

8.3. State Fire Marshal Review. Plans and specifications for all new correctional facilities shall be
submitted to the State Fire Marshal for review prior te the start of construction.

8.4. State Fire Marshal Certificate. No correctional facility shall be occupied until a certificate of
occupancy is issued by the State Fire Marshal’s Office.

8.5, Housing Units. Correctional Facilities of more than 5C0 inmates shall be subdivided inte units of not
more than 500 inmates each which zre staffed by a unit manager and the number and variety of personnel required
to provide the program services and custodial supervision needed for each unit,

8.6. Population Capacity. The population assigned to housing units shall not exceed the rated bed capacity
of the facility.

8.7. Single Occupancy. Only one inmate shall cccupy a room or cell designed for single occupancy which
has a floor area of at least 60 square fest, provided the inmate spends no more than 10 hours per day locked in.
When confinement exceeds 10 hours per day, there shall be at least 70 square feet of floor space.

8.8. Environment. Each room or cell shall have, at a minimum, access to the following facilities and
conditions: -

8.8.1. A toilet above floor level which is available for use without staff assistance 24 hours a day;
8.8.2. A wash basin with hot and cold running water;
8.8.3. A bed at above fleor level, a desk, hooks or closet space, and a chair or stoel;

§.8.4. Narural light;
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8.8.5. Lighting of ar least 20 foot candles at desk level and in the perscnal grooming arga;

8.8.6. Circulation of at least 10 cubic feet of outside or recirculated filtered air per minute per human
gccupant;

8.8.7. Temperatures that are appropriate to the summer and winter comfort zones; and

8.8.8. Noise levels that do not exceed 70 decibels in daytime and 45 decibels at night.

8.9. Multiple Occupancy. Where used, multiple occupancy rooms shall normally house ne less than four
and no more than 30 inmates each. Inmates shall be screened prior to admission for suitability to group living.
Multiple occupancy rooms shall provide for:

8.9.1. Continuing observation by stafi;

8.9.2. A minimum floor area of 50 square feet per occupant in the sleeping area and a clear floor to
ceiling height of not less than eight feet;

8.9.3. Toilet and shower facilities at a minimum of one operable toilet and shower for every eight inmates;

2.9.4. One operable wash basin with hot and cold rupning water for every six inmates;

8.9.5. Natural lighting;

8.9.6. Beds above floor level, a desk or writing surface, and a chair or sicol;

8.9.7. A locker for each cccupant;

8.9.8. Lighting of at least 20 foot candles at desk level and in the personal grooming area;

2.9.9, Circulation of at least 10 cubic feer outside or recirculated air per minute per cccupant;

8.6.10, Temperarures that ate appropriate to the summer and winter comfort zones; and,

8.6.11, Noise levels that do not exceed 70 decibels in daytime and 45 decibels at night.

8.10. Minimum Security Eousing. Minimum security correctional facilities, or minimum security areas
within larger correctional facilities shall provide individual rooms with either key control shared by the gccupants
and staff, or continucus access 1o toilet and shower facilities and hot and cold running water, including drinking
water. Rooms chall also provide the following facilities and corditions:

8.10.1. A minimum floor area of 60 square feet;

8.10.2. A bunk at above floor level, a desk, hooks, or closet space, and a chair or stool;

8.10.3. Natural lighting;

8.10.4. Lighting of at least 20 foot candles at desk level and in the personal grooming arez;

8.10.5. Circulation of at least 10 cubic feet of outside or recirculated filtered air per minute per
accupant;
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8.10.6. Temperatures that are appropriate to the summer and winter comfort zones; and
8.10.7. Noise levels that do not exceed 70 decibels in daytime and 45 decibels at night,

8.11. Segregation Rooms. Segregation rooms shall provide living condirions that approximate those of
the gereral inmate population. Any exceptions shall be clearly documented. Segregation housing units shall provide
for the following:

8.11.1. Single occupancy rooms or cells with a floor area of at least 70 square feer;

§.11.2. A bed abeve floor level, a desk ot writing space and a stool;

8.11.3. Continuous access 10 above floor toiler facilities;

8.11.4. Hot and cold running water;

8.11.5. Natural light;

8.11.6. Lighting with at least 20 foot candles at desk level and in the personal grooming area;

8.11.7. Circulation with at least 10 cubic feet outside or recirculated, filiered air per minute per
occupant;

8.11.8. Temperatures that are appropriate to the summer and winter comfort zones; and,
8.11.9. Noise levels that do not exceed 70 decibels in daytime and 45 decibels at nighr.
8.12. Segregation Observation. The segregation room shall have doors which permit observation by staff.

8.13, Day Rooms. Day rooms equivalent to a minimum of 35 square feet per inmate shall be available
1o all inmates for reading, writing or tables games. Tables shall be provided which may also be used for dining.
Adequate seating shall also be provided.

8.14, Exercise Area. Space outside the cell or room shall be provided for inmate exercise,

8.15. Visitation Area, There shall be a visiting room or area for contact visiting and, if necessary, a
visiting area of noncontact visiting, both of which provide a reasonabie degree of privacy.

8.16. Commissary Area. An area shall be provided where inmates can purchase personal items. The size
of the commissary shall be commensurate with the size of the inmate pepulation., When security considerzation
dictate, a staff member may take moveable carts to cell blocks or orders may be placed for delivery instead.

8.17. Watch Tower. If the correctional facility has watch towers, they shall be placed so that they permit
an unobstructed view of the grounds and perimeter and shall be equipped with the weaponry, lighting, sighting and
communication devices necessary for effective execution of their function.

8.18. Administrative Area. Space shall be provided for administrative, custodial, professional and clerical
staff; this space shall include conference rooms, storage room for records, a public lobby and toilet facilities.

8.19. Handicapped Housing. Severely physically handicapped inmates may be housed in special facilities.
When the correctional facility accepts handicapped individuals, provision shall be made for their housing and for
their use of facility resources.
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8.20. Janitor Closets. Space shall be provided for janitor clesets, which shall be equipped with a sink and
cleaning implements.

8.21. Storage Rooms. There shall be storage rooms in the correctional facility for clothing, bedding and
cleaning supplies.

8.22. Inmate Property Storage. Safe and secure storage shall be available to ensure accountability for the
personal property of inmates.

8.23. Mechanical Equipment. Sufficient space shall be provided for equipment needed for hearing,
venrilating, air conditioning, water supply, waste removal, electricity, communications, etc.

8.24. Preventative Maintenance. There shall be a written plan for preventive maintenance of the physical
plant which provides for emergency repalrs or replacement in life threatening situations.

8.25. Indoor Exercise Space. There shall be a separate indoor space for vigorous exercise in inclement
weather; this space shall be at least [arge enough to accommodate inmates who wish to lift weights, play vollevball,
do calisthenics, ete.

8.26. Outdoor Recreation Space. There shall be a minimum of two acres of outdoor recreation space for
each inmate unit of up to 500 inmates; additional outdoor recreation space shall be provided at the rate of 90 square
feet per inmate over 500.

§95-2-9. Safety and Emergency Procedures.

9.1. Policies and Procedures. Written policies and procedure shall be adopied specifying the correctional
facility’s fire prevention regulation, policies, procedures amd practices. For purposes of clarification and
identification these policies and procedures of fire prevention are divided into two classifications;

9.1.1. General requirements applicable to all occupancies covered by the State Fire Code; and,
9.1.2. Specific detention and correctional ocecupancies.

6.2. General Requirements. The following includes the general requirements applicable to all occupancies
covered by the State Fire Code,

9.2.1. Construction, Repair and Improvement Operations. Adequate escape facilities shall be
maintained at all times in buildings under construction for the use of construction workers.
Escape faciiities shall consist of doors, walkways, stairs, ramps, fire escapes, ladders or other
approved means or devices arranged in accordance with the general principles of the State Fire
Code insofar as they can reasonably be applied 1o buildings under construction. Flammable or
explosive substances or equipment for repairs or alierations may be introduced in a building of
normally low or ordinary hazard classification while the building is occupied only if the conditions
of use and safeguards provided are such as not to create any additional danger or handicap to
egress bevond the normally permissible conditions in the building.

9.2.2. Reliability of Means of Egress. Every required exit, exit access or exit discharge shall
be continuously maintained free of all obstructions or impediments to full instant use in the case
of fire or other emergency.

9.2.3. Furnishings and Decorations. Furnishings and decorations in the means of egress are
subject 1o the following;:
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9.2.3.a. No furnishings, decorations, or cther objects shall be placed in any
manner to obstruct exits or visibility;

9.2.3.b. Hangings or draperies shall not be placed over exit doors or otherwise
located as to conceal or obscure any exit. Mirrors shall not be placed in or
adjacent to any exit in such a manner as to confuse the direction of exit; and,

9.2.3.c. There shall be no obstruction by railing, barriers, or gates that divide
the ¢pen space into sections appurienant to individual rooms, apartments, Or
other uses. Where the Chief Executive Officer finds the required path of travel
to be obsiructed by furniture or other movable objects, he or she may require
that railings or other permanent barriers be installed to protect the path of travel
against encroachment,

9.2.4. Equipment Maintenance and Testing. Equipment maintenance and testing shall include the
following:

¢.2.4.a, Every required automatic sprinkler system, fire detection and alarm system, exit
lighting, fire door, and any other item of equipment required by this rule shall be continuously
meaintained in proper operating condition;

9.2.4.b. Any equipment requiring testing or periodic operation Lo assure its maintenance
shall be tested or operated as specified elsewhere in this rule or as dirscied by the authority having
jurisdiction;

9.2.4.c. Svstems shall be under the supervision of a responsible person who shall cause
proper tests to be made at specified intervals and who has general charge of all alterations and
additions;

9.2.4.d. Svstems shall be tested at intervals recommended by the appropriate standards
listed in the National Fire Protection Asscciation (NFPA) Fire Code;

6.2.4.e. Automatic Sprinkler Systems. All automatic sprinkler systems required by this
rule shall be maintained in operating condition at all times, and such periodic inspections and tesis
shall be made as are necessary to assure proper matntenance; and,

9.2.4.f. Alarm and Fire Detection Systems. Fire alarm signaling equipment shall be
restored to service as promptly as possible afier each test or alarm and shall be kept in normal
condition for operation. '

9.2.5. Furnishings, Decorations and Treated Finishes. Furnishings, decorations and treated finishes are
subject to the following:

9.2.5.a. Draperies, curtains and other similar furnishings and decerations shail be flame
rasistant where required by the applicable provisions of the Siate Fire Code a1 §7CSRI. The
materials required in this paragraph are to be tested in accerdance with Standard Methed of Fire
Tests for Flame Resistant Textiles and Films, NFPA 701, and shall comply with both the small
and large-scale tests;

$.2.5.b. Furnishings or decorations of an explosive or highly flammable character shall
not be vsed; and,
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9.2.5.c. Fire retardant paints or soluticns shall be renewed at such intervals as necessary
to maintain the necessary flame retardant preperties.

9.2.6. Fire Exit Drills. Fire drills are subject to the following: _

9.2.6.a. Fire exit drills conforming to the provisions of the State Fire Code (§7CSRI)
shall be regularly conducted in occupancies where specified by the provisions of the Code;

§.2.6.b. Fire exit drills, where required by the authority having jurisdiction, shall be held
with sufficient frequency to familiarize all occupants with the drill procedure and to have the
conduct of the drill a matter of established routine;

9.2.6.c. The Chief Executive Officer shall assign responsibility for the planning and
conduct of drills to a competent person qualified te exercise leadership;

9.2.6.d. In the conduect of drills emphasis shall be placed upon orderly evacuation under
proper discipline rather than upon speed;

9.2.6,e. Drills shall include suitable procedures 1o make sure all persons in the building,
or all persons subject to the drill, actually participate; and,

9.2.6.1. Driils shall be held at unexpected times and under varying conditions to simulate
the unusual conditions prevalent in case of fire.

9.3. Detenticn and Correctional Occupancies. This subsection includes requirements specifically directed
to detention and correctional occupancies.

9.3.1. Attendants, Evacuation Plan, Fire Exit Drills. Arttendants, evacuation plan, and fire exit
drills shall include the following:

9.3.1.a. Detention and correctional facilities, or those portions of facilities having such
occupancy, must be provided with 24-hour staffing on any flocr level having residency and located
within 100 feet (30.48M) of the accessway to any housing area. Usnder Use Conditions III, IV
and V, as defined in the NFPA Life Safety Code for classification of correctional cccupancies,
audio monitoring shall be provided for every sleeping space;

9.3.1.b. The administration of every detention and correctional facility shall have in
effect and provided to all supervisory persennel, written copies of a plan for the protection of all
persons in the area in event of fire and for their evacuation to areas of refuge and from the
building where necessary. All employees shall bz pericdically instrucied and kept informed
respecting their duties under the plan;

9.3.1.c. Books, clothing and other combustible personal property allowed in sleeping
rooms shall be stored in closeable metal lockers or fire resistance containers; and

9.3.1.d. The amount of heat producing appliances (such as toasters, hot plates, etc.) and
the overall use of elecirical power within a sleeping room shall be contrelled by facility
adminisiration. '
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0.32.2. Furnishings and Decorations. Furnishings and decorations are subject to the following:

©.3.2.a. Furnishings and decoraticns in detentio