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ARCH A. MOORE, Jr. Ottice of the Commissioner 112 CALIFORNIA AVE,

Governor STATE CAPITOL COMPLEX
CHARLESTON, WEST VIRGINIA 25305
A.VY. DODRILL, Jr.

Commissioner

MEMORANDUM

Rich Hartman, Director
TO Administrative Law Division
Secretary of State's Q0ffice —

FROM William R. Whvte, Chair £:ZZ/£Lﬁi;7

WV Jail and Prison Standfrds Commisdion

DATE April 26, 1988

RE Jail Standards

I ag%in return the Jail Standasrds to you with corrections noted.
I azpologize for not having caught 21l of these the first time through
the document. I have received some degree of assurance from Standards
Commission staff that these last few corrections may result in a clean
and accurate document.

Thank vou and your staff for the patience you have shown,.
WEW:dal

Enclosure .
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WILLIAM H. HARBINGTON
Criet of Staff

'\0 RICH Q, HARTMAN
, B Oirector, Admimstrative Law

DONALD R. WILKES
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SECRETARY OF STATE B VIRGINIA SKEEN

Special Assistant
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FROM ;

RICH C. nﬁHTMAh DIR. ADMIN. Law DIV.

4M //‘? e

JATE :

TEZ "T”Ci_D RULE(S) .RECENTLY FILED 2Y YOUE AGENCY HAVES

BEEN ENTERED ‘““O THE CCMZPUTER. PLEASE REVIEW AND PROOT

AND RETURN WITH ANY CORRECTIONZ. IF THERE ARE NO CORRECTIDNS
FLEAST SIGN THIS MEMO AND ?”TUPV TO0 THIS QFFICZ., YOU wWILL

SZ SZNT & FINAL VERSION OF YOUR RULE(S) FOR YQUR RECOEDS.
PLEZESE RETURN TITHER THE SORRECTED RULE 0OX THIS FORI

WITHIN TEN (10) WOREKING DAYS OF THE DATE VOU *E”TIV“D

T=H Y QUESTICNS.

IS REQUEST. CALL IF Y0U HAVE ANY QUE

THE ATTACEED RULE(S) HAVE BEIN REVIEWED AND
ARE CORRECT.

SIGHED: 3 _

TITLE COF P2ZIRSON SIGNING: _ -

S

Ff
S
-I-

THE ATTACHED RULE
D.

T? HAVE BEEN REVIEWED AND
NEZDS CORRECTE
MA

A

/
=] ESE CORRECTIONS HAVE BEEN
RXED. p

My 4]
SIGNED: /{i ,,w ~1fﬂ f/
rr7is oF Pzmson sfavive: @MMZ&@M/“

DATE : 447525 //57?/
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Executive Director
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October 29, 1987 STATE CAPITOL GOMPLEY
’ CHAALESTON, W 25358
PHOME. {334) 343-2170

Mr. William R, Whyte

Temporary Chairman

Jail and Prison Standards Commission
Room 300

112 California Avenue

Charleston, West Virginia 2830%

Dear Mr. Whyte:

In response to the proposed ruies filed as Emergency
Rules which were filed on Saptember 29, 1987, with the Secretary
of State by the Jail and Prison Standards Commission titled
"West Virginia Minimum Standards for Construction, Operation,
and. Maintenance of Jails", I am forwarding the enclosed document
which substantially contains the Commission's proposed rules
with several proposed changes high Tighted in bold print.
The proposed changes are being submitied to you so that they
may be. considered by the Commission as cemments permiitted
by the "Notice of a Commznt Perjod on a Proposed Rule” filed
on September 29, 1987. The proposed changes were suggested
by various members of the West Virginia Regional Jail and
Prison Authority.

Your consideration of these proposed changes by the
Jail and Prison Standards Commission wiil be greatly appreciated.

Sincerely yours,

Y s

Executive Director
JLK:RSE/jp
cec: AL V. Dodrill, Jdr.

Chairman, Regional dail
and Prison Authority




AND PRISOI STANDARDS COMMIZSION P
ative Rule, 31-20 P

REGIONAL JAIL AND PRISON AUTHORITY
i

WEST VIRGINIA LEGISLATIVE RULE T

JEST VIRGINTA REGIONAL JAIL AND PRISON AUTHORITY
STANDARDS COMMISSION
CHAPTER 31-20 . . L
'SERIES 3 - S

Title: Minimum Standards feor Construction, Cperaticn and
Management of Jalls. -

Section 1. General

1.1 Scope - This leglslﬂtive rules establishes minimum
standards and procedures for jalls in West Virginia.

1.2 Authority & Related Code Citation - WV Code _

21=20-9,

1.3 Filing nge -

1.4 Effective Date - ]

1.5 Repezl of Former Rule - none 3
Section 2. Ad.inlsurablon, Organization, and Management

2.1 Ph17osoohy, Goals and Policies. A written stzate-

ment shzll be prepared by the authority having Jjurisdictioen that
dascribes the philosophy, goals and policies of the facilities
under its control, and whieh is reviewed zannuslly and updated as
necsgsary. This stetement is made avalilable to staff, inmates
and the general public.

2.2 Jail Ldministrator. The jall shall be managed by
3 single adm‘w‘strator to winem 211 emplovees or units of manage- - --
m&ent are responsible.
% 2.3 Appointment. The fagility administrator shall

ba appointed by the Delete: ( chief executive cfficer or
governing board of the autnority naving jurisdietion.) Add:
Executive Director and confirmed by the Authority.

® 2.u Qualifieations., The educationzl, operaticnal and
administrative qualifications of the facllity adenlstrauor shall
be stated. in writing and include, at a wminimum, 2 bachelor's de-
gree and Delete: (for) <three years Delete: ( of) -experience
Delete: (and training at the) £dd: or comparable experience at

the supervisory level.

Page 4
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EGIOHAL JAIL AHD PRISON AUTHORITY

4TL AND PRISOW STANDARD3 COMMISSION

2gisintive Rule, 31-20

eries 3, Section 2 -

- 2.5 Term. The bterm of the fzellity administrator

shall be Delete: “(econtinuous, except for assignment to a
position of sgual respeonsibility, and may be terminated by the
appointing authority canly for good cause, and if requested,
subsaquent to a formal and open hearing on sSpecific .charges. SN -
Add: at the will and pleasure of the Executive Director. and tne~,

Au thérlty or it's designees.

2.0 Outside Agencies, ‘TJeﬂe shall be policy which is
reviewad annually uhich specifies the roles awd funections of
employees of other agencies providing a service to the facility.

2.7 Organizaztional 3Subunits. There shall be 2 written
plan with an organizational chart which deseribes the faeility
crgzaniza “and groups similar funetions, services and
zctiviti nto administrative subunits. "This plan shall be

L revizwed igast annually and updaued as needeq.

2.8 Operations Manual. Therea shalT be a written
operations manual thet delineates the procedurses for operating
and ﬁﬁ_ﬂu°lﬂ’ﬁ3 Che facility. The manual sha2ll be made available
to savloyeses, reviewed annually and updated zs needed,

2.9 Legal Asslistance. Legal zssistance shall be
avzilzble to tn° administrator and other staff as needad in the
parfiormanceg of their duties, . : ' \

2.170 Authority to Releases., When the facility is
designated to cperate any tyoe of pretrial intervention service
or other release program, its authority and responsibility is
stated by statute or administrzative regulation.

Seaticon 3. Fisczl Management

3.1 Budgetary System. The budgetary system shzll link
ocerztions and zctivities to the cost necessary for their
3UDportT. : :

.2 Fiscal System. The fiscal svstem shall account

come and expenditures on an ongoing basis.

2.3 fceounting FProcedures., The methcods used for
collection, saLeguardlﬁg and disbursement of monies shall comply
wlth accounting procedures established by the appropriate
Jurisdiction. _ .

3.4 Minimum Policies. The facility shall have written
pelicies and procedures approved by the parent agency that
inciudes, 2t a minimum:

Page &




W

~t

WAL JAIL AND PRISON AUTHORITY

REGIOC
JAYL ﬂlD PRISON STANDARDS COMMISIION
Legislative Rule, 31-20 :
Series 3, 3ection 3
{(2) Internal controls;
(b) Pettv cash procedures;
(2) DBoading for all appropriate staffl;
(d) Signature control on checks; o _ o
{e) .Handling of inmate funds; B P e,
(f) Emplovee expense reimbursement; and o T
{g) 1Issuznce or use of vouchers.
3.5 Audit. The fagecility or parent agency fisczl pro-

cess shall include a2n annual external financial audit of the fa-
cility =20 Lime periods stipulated by zpplicable statutes and/or
regulabigﬁs. '

I

3.5  Inventory. There shall be inventory control of
oroperty, stores and octher assets. Such inventories are conduet-
ad 2t time periods stipulated by applicable statutes, however,
th2y should not exceed every twWo years,

3.7 Insurance Coverage. Eacen [facilifty shzll have in-
surENTe coverage Wiich includes, at a minimum: vorker's
con pensation, civil liavility, liabllity for cificial vehilcles,
and public employee blanket bond.

3.3 Personnel Assessment. Budget policy and procedure
shz2ll provide for an annual zssessment of presently assigned
positions and fuiure personnel rneeds reguired to meet facility
objscviives. ) - '

‘Seetion 4. Personnel
# L. Selection, Retention, and Promotion. The selec-

tion, retention, and promotion of all personnel Add: {(, with
the exception of the Administrator , contract personnel, and vol-
unteers,) shzlil be on the basis of Delete: (merit and speci-
fi2d qualifications.) Add: e¢ivil service regulations.

™
!

4,2 Fsycnclogical Testing. All ja2il personnel whe

2: (have direct contact with) Add: directly superv1se

s shall undergo psychelogieal tesblng prior to their em-

nt and when a justifiable need exists during their employ-
o determine sultability for appointment and retention.
ting shall be designed %$¢ measure basic attitudes and ten-
toward honesty and against unprovoked acts of persconal
ancd snall be administered, scored, and interpreted by,
the supervision of, a licensad psychologist.

=50 i
oF &
21 o
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L.3 Affirmative Lctlon. A preogram of affirmative
acticn and equal employment opportunities shall exist.

= R
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JATL AND PRISON STANDARDS COMHISSION
Legislative Rule, 31-20 _
Seriss 3, Sectlon &
4.4 Criminzl Record Check. In accordance with state

and federal staltufes, a criminal record check and complete
vacxground investigztion shall be conduected on all new emplovees

Lo @scertain whether there are criminal convicticns or other -
information vwhich has a specific relationship-.to gob per‘ormance.fu;¢hm?
# 4.5 Physical Examinaetion. A physical examination of
z2ll employees by a pnysician at the time of emplovment shall be
required. Provision shall exist for re-examinztion when
indicated, Add: pursuant to predetermined physical
requirements. ,

.6  Probaticnary Employees. There shall be 2
procedure governing probaticnary employment. New or promoted
gmplovees zre appolinted initially for 2 probationary term of cne
year, ﬂfte” sﬁbcessful completion of the initizl probationary

pericd, employeess shall be granted permanent status.

.7 Job C1assi§ic-tion; A job classification or post
audit-systen anTl exlst wnieh is linked to the salary and
ben=efit compensation pian.

4.8 cazrsonnel Policy Manual. There shall be =
personnel policy manual. A copy of this manual shzall be
available to each =mploye explained at employes orientations,

J
and a SLQnod staztement shall be obtained from each emplovees, to
be lept in the personnal file, gertifying his or her
understanding of the manual and its contents., The manuzl shall
inciude, at z zinimum, the following areas:

(a) Organizstional Structure;

{b) Reecruitment and selection procedures;

{e) Egqual employment opportunity provisions;
) Job qualifications, descriptions and

sponsiblilities;

-
(2) Job classification plan;
(f) Wage and benefit plan;
(g) FHolidavs, leave znd work hours;
(1) Policles and procedures related to personnel
records;
(1) Performance evaluation procedures;
(J) Promotion, retirement, resignation, layoff
and termination procsdures;
(k) Employeec-management relations:
(1) Physical fitness poliecy;
(m) Disciplinary procedures;
{(n) Grievance and appeal procedures; and

{0} Insurance znd professiocnal liability
provisions.

Page 7




RESTONAL JAIL AND PRISOW AUTHORITY
JATL AND PRISON STANDARD3 COMMISSION
Legislative Rule, 31-20 '
Series” 3, Secticn i )

L.,9 Confliect. of Interest. Employees shall be
pronibited from Using Lfhneir official position to secure
privileges for themselves or others and from engaging in
activities. that QOHSuluUte a. cogf1 et . of nteﬂesg.4¢:wﬂﬂr,ﬁﬁﬂ2&_:u )
= - L,10 DlSClpllnary TWVDSulﬁat7OﬂS. A staff person i
charged with zlleged maltreatment of an inmate shall not worlk
directly with any inmate until Delete: (an investigation) Add:
a prelimindry inquiry 15 completed. '

4,11 Disciplinary Actions. Employems on permanent
status shall be Lerminzted or demoted only for just czuse and
after grievance and appeals procedures, if requested, have been
exhausted.” .

.12  Annual Evaluation. & written performance )

aval uau;on of all employees, pased on defined criteriz related £o
job performance shall be provided at least annuzlly. The
valusticn shall bezr a2 direct re1ab¢ongh1p to the skills,

Fa L [ G

knouledge areas, aptitudes and perscnal chsaracteristics defined
n the job descriptlicon. Emplcyees shall review and discuss the.
formance evaluation with the person who comole‘es it., If
lvjees disagree with the evaluation, they shall have the
sriunity to express their op1ﬂ¢ons in writing; thelr

atewents shall be included in their personnel files.

o

Transfer, Assignment and Selectlion. Procedure
for the transfer, assignment and selection of
2
r

basis of fzecility need and the abllity of the
orm the Jjob.

cy Medical Technician. There shall be at
vy ftrained employee of at leaslt esmergency
a
1

censure, avallable 2t 211 times on each
4,13 also)

4.15 Provislional Appointments. Resources shall provide
or-provisional zppointments and/or reserve corrsctional officers
o sure the avallabpility of trained personnel for short-tern,
-tims or part-time work in special or emergsncy situations.

4.16 Personnel Records. The [facillity administrator or -
perent agency shall maintazin a current, accurate and confidential
perzonnel record for each emploves.

‘ 4,17 Record Confidentiglity. Writien policy and
preczdure shzall provide for the confidentiality of the personnel
record and restrict its availability to the employee who is the
subject of the record, to administrators and supervisors directly
responsible for the employes, and te other personnel who need the
information for the performance of their duties.

Page 8




REGIONAL JAIL ANHD PRISON AUTHORITY
JATL AND PRISON STANDARDS COMMISSIOH

Legisglative Rule, 31-20

Series 3, Section &

4,18 Reecord Correcltion. "Provision shall be available
for employees to challenge all information in their persoennel
file and establish a process for etorrection or removal or
lﬂaccurfcﬂos.-.“.,,'__ CUEERSL Ll o e
Section 5. Training and 3tzff Development

1 Program Supervision., The facility's training
programs for =11 employees shall be specifically planned,
coordinated, and supervised by a qualified employes at a
supaervisory level; in a Facllity of over 100 employees, this
pelrson shall be omoloyed Full Time for this purpose.

LR

[l

raining. The individual coordinating

5.2 Supervisory 1
the training and starf development program shall receive
necialized training for thatlt positicon.
¢ 5.3 Training Curriculum. A traoining curriculum shall
be developed, s=vatuated, and updeced based on an annual needs
a2ssessmant that identifies current job-related training nseds.
The Delete: (State Depariment of Corrections and/or) the
Regionzl Jail znd Prison Authority shall be the approving agenzy. .
: 5.4 Trainer Certification. 'Any individual providing
pre-service, in-service or basic training for correctional staff
shzll be certified as z correctional frainer by the Delete:
(llesz Virgzinia Department of Corrections and/or) Regicnal Jail
znd Prison Authoritiy,

5 Outside Resources. The training and staf?

T program shall use the rescurces ¢f other public and
encxes, privete irvdustry, colléges, libraries and
services Lo compleme=nt the program.

privata 2
referance

5.
Jnv=Toowen
=4

. " Budget. The budget shall include funds for

ng staff for additional time spent in training, or for

L personnel reguired when regulzr personnel are off -
raining purposéds, Add: with approval of the Executive

O\

cempensac
replaceme
duty for
Director.

cr ook u]

# 5.7 Wew Clerigal/Support Emplovees. All new clerical/
support employe wihc have minimal inmate contact shall receive
at least 40 hours of orientation and approved t{razining during
their first year of employment. Twenty-four of these hours shall
be completed prior te being independently assigned to a
particular Jjob. All persons in this category shall be given at
least an additional 8 hours of trzining each subsequent year of
employment The Delete: (State Department of Corrections
and/or) i

he Regional Jail and Prison Authority shall be the
agenecy.
Page 9




L AND PRISON AUTHORIT
il STANDARDS COMIIIS3I

v
oK T
ive Rule, 37-

ON

W oL DT S ‘
r daily inmate contact shall receive at least 40

i

A

[

Support Emplovess. All new support employeces
9

5.
who have re
or

a -
nours of ion and approved training during their first

year  of emp . Thewfy—‘our of Lthese nours sha l_roe
complz=ted prior to. be1n5 ndeoendently assigned to a part 1cu7ar
Job. . They=snall ve given =zt least an add:i tional 18 hours of _
training fach subsequant year of eleoymenu. The Delete: (3tate

nla
2ntat
oymen

Department of Cerreections znd/or the)  Reglonal Jaill and Prison
Authority shall be the approving authority. LT 2 minimum,
Dalets=: (this) Add: the initial training shall cover the
foilowing areas: ' ' '

(a) Security procedures and regulations;

(b} Rights and responsibilities of inmates;

(ec) All emergency Droceaures,

{d) 1Interpersonal relations

{e) Communication skills; and

(f) First aid.
® 5.9 Naow Correctional Officers. ALl new correctionzal
officer personne: shall receive at least 120. nours of approved
orisntation and training during their first year of employment.
The Delete: (Stzte Denartment of Corrections and/or the’
Regiconal Jail and Prison Buthority shall be the approving ageney.
Forty of tnhnese nours shall be completed prior to being ludepen-
dently az2ssigned to 2 particular post. All persons in this cate-
zory shall be given an additional 40 hours of training each year
thereafter., At 2 minimum, Delete: (this) Add: the initial
training covers the followlng areas: '

{a} Security and search procedureas;

(b) Use of force regulations and tactics;

(c) Supervision of inmates;

{d) Report writing;

{z) Inmate and staff rules and regulaticns;

{(f) Rignhnts and responsibilities of inmates;

(g) All emergency procedures:

(h) Interpsrsonzl relztionsnips;

(i) Social/cultural life style of the inmate

population;

(j) Communication sikills:; =zand

(k) First Aid.
# 5.10 Administrative and Managerial 3vaff. The
faclility's administirative and managerial staff shall receive at
least 40 hours of orientation if they are new to the facility and
at . least 8 hours of managemsant training esach year thereafter.
Delate: (This) Add: The initial training shzll cover, at =z
minimum, the following: -

Page 10




GT L JAIL AND PRISON AUTHORIT

ATL 41D PRISON STANDARDS COMMISS oN
zislative Rule, 31~20
ries 3, Section 5

(a) General Management and related subjects;
(b} Decision-making processes;
S .. {e) . Labor law, employee-management relations;
- .0 .. .{d) . The interaction of elements of the ecr 1m1nal, G o
7 justice system; and
{(e) DRelationships with other service agencies.

5. Emergency Unit. When there is an emergency unit,
all assi gne d officers shall receive 40 hours relevant emergency
unit training prior to assignment.

5.12 Weszponry and Chemical Agents. All personnel

authorized to use firearms or chemical agents shall be trained in
weaponry and the use of chemical agents on a2 continuing, in-
service.basis, and are required to qualify annually.

¥ 5.13 Security Personnel. All security perscnnel shall
be trzined in Delete: (zapproved methods of) self-defense
and the use of force, Including passive restraint, %fto control
inmates. :

* 5.14 Continuing Education. The facility administration
shall_encourage employees T0 continue their educaticn and provide
reimbursement to emplovees attending professionzl meetings,

seminars and similar work-related activities as approved by the

administrator, Add: with concurrence of the Executive Director.
Section 6. Management Information and Research
5.1 System of Information. he facility shall

contribute to, have access tc, and use an organized system of
information storage and retrieval relative tc both inmate and

cperational needs.

8.2 Security. Procedure shall govern the sescurity of
the information and data collecticon system, including
certlflcation, access to data, and protection of the privacy of -
all inmates under the jurisdiction of the agency.

6.3 Collaboraticon., The facility or its parent agency
shall ccllaberate with eriminal Jjustice and service zgencies in
information gathering, exchanges and standardization.

6.4 Inmate Population Accounting. There shall be an
inmate population accounting system whnich includes records on the
admission, processing and release of inmates.
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RECIONAL JAIL AND PRISON AUTHORITY

JATL AND PRIZCQH STANDARDS COMMISSION

Legisliative Rule, 31-20

Series 3, Section 6

# 6.5 Annual Evaluation. Delete: (Ther )
Facility Administrator shalli helete: {be) Add

lzast evaluations of

annual
...determine Drogress toma d

Ob7GCulJGS.

The

-~
a b

- Add:
conduct

facility programs and services to
acnieving previously identified

Written policy and procedure governing

and

be

5.6 Research.
the conduct of research shzll comply with state and federal
guidelines for the use and dissemination of research findings
with accepted professional scientifie sthics,
6.7 Inmate Participation. Written policy and
rocedure shall govern voluntary inmzate participation in
rormmd'oal, nenpharmeceuticzl and noncosmetic research,
Seztion 7. Tnmat2 Records )
% 7.1 Booking. Inmate booklng information shall
recorded. for every person admitted %o the fzaeility and includes
at- 12ast the following data, unless prohibited by law:
{(a) Finger prints;
(b) Picture;
(c) Booking nunmber;
{d) Wame and alizses of person;
(e) Current address (or last known address);
(f) Date, duration of confinement, and copy of
court order or other legal basis for commlumenu,
(g) HName, title and signature of delivering
cfficer and arresting officer, Add: if possible;
(h) Specific cnarge(s), T
(i) Sex;
{j) Age:
(k) Date of Birth;
(1) Plazce of Birth;
(m} Racey
{(n) Present or last place of employment;
(o) Health status, including any current medieczl

cr mental health needs;

(p) Emergency contact (name,
address and phone number);

(q) Telephone calls made by the
admission;

{(r) Drivert!s license and socizl
(s) HNotztion of case and 211 property;
{(t) Additional information concerni

custodg requwrements, service needs,

relationship,
inmate 2t time of

security numbers;

and
ng specizal
or other

identifying 1n¢ormatﬂon such as Dbirthmarks or

tattoos.
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ZETOWNAL JAIL AND PRIZSCOHN AUTHORITY
ATL AMND PRISO STANDARDS Cle_SS'OI
zgislative Rule, 31-20
eries 2, Section 3
8.117 Segregation Rooms. Segregat'on roeom shall provide
living conditions that approximate those of the generzl inmate

population. Any excépticons shall be clearly documented.
Se regation housing units shall provide for the following:

‘ \a} S“nglo occupancy reoms or cells with 2 floor

- . areaz of at ‘least 70 square feetiy :
(b) A bed above floor level, desk or writing -
space and stool;
{c) Continuous access to azbove floor toilet
facilities;
(d) Hot and cold running water;
{e) Natural light;
(f} Lighting with at least 20 fcot candles st
desk level and 1nh the personzl grooming area;
(g} Circulation with at least 10 cubiec feat
cutside or recirculated, lllterea air per quJbe
per occaeupant:
(h) Temperatures shall be appropriate to the
summer and winter comfort Zzones; and .
(1) loise levels will not exceed 70 decibels in
daytime and 45 decibels at night.

3.12 Communication. A rocm used for segregaticn shall
cermit iInmates sssigned te Lo communicate with staff and have

it
z door which permits observation by staff,

L=

® 8.13 Continuing Staff Observation. When sericusly ill,
mentaLly disordered, injured or non-ambulatory inmzies are held
in the facility, there shzll be 2% leasit one single-occupancey
call or room for them which provides for centinuing staff
observati lon; Add: personal or electronie.

$.14 3Sleeping Quarbters. When both mzles and females

re housed In the same facility, they shall be provided separate
lz2e2ping quarters which are separated vwsualTj and accoustically.

e

Perimeter Security. Space shall be provided for

8,15
the sscure storage of chemical zgents, restraining devices and
related sscurity eguipment and the equipment shall be locsted in
an area wnich 1s rezdily accessible to authorized perscns only.

3.16 Storazge Security. Spacs shall be provided for the
scQuUrs stordgée of cherioql agents, restraining devices and
related security equipment and the equipment shall be located in
an area waleh is resdily accessible to authorized persons only,
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REGIONAL JAIL AND PRISOWH AUTHORITY
AND PRISON STANDARDS COMMISSION

JATIL
Legislative Rule, 31-20
Series 3, Section §

# Dolete: ( 3.27 Accessibi lli] The facility shall be
seographnically acecessible to criminal Justice agencles, community
agonoies, and inmate’'s lawyers, families zand frighids.) :

T g T28 v Change bo: 8.27 Layout. The facllity shall be DR nes
Ge51gned and constructed so that Inmata5 can be separated ' B
according to existing laws and regulations, or ac ordlng Lo the
fzeility's classification. ) '

8.29 Change to: 8.28 Handicapped Inmates.

Handicapped inmates shall be housed in a manner whnich provides
for their safety and security. Cells or housing units used by
theﬂ are designed in accordance with the American Nationzal .

andards Institubte (ANSI) Standard Ai117, and provide the maximum oo
pos;zol, ;ntegrablon with the general population. Appropriate
institution programs znd activitles are accessible to handicapped
inmates confined in the facility.

E 8.30 Change to: 5.29 Bandicapped Visitors. All parts
of the fazcility which are zccessible to the Dub?lc sHaIT be
accessible to and usable by handicapped persons.

Section 9. Safety and Emergency Procedures : a -

9.1 Pclicies and Procedures. Written policies and }
preocedures shall be adopted specifying the facility'ts fire :
Drevention rech15u1on¢ and practices. For purpcses of
1

¢larification and ldentification these procedures and standerds

of fire prevention are divided into two classificaticons:

(a} Generzl requirements applicable to all
occupancies covered by the State Fire Code; and
(b) Specific detention and correctional
occupancies.

.2 General Requirements. The following includes the
regqui remenbs auol_cable *o all o¢ccupancies covered oy the

ire C¢&

1M
cr o
s
cF (D
1)
1] Joa
-y -

L)

9.2.17 Construction, Repair =2nd Improvement
Operations._ Adequate escape fac111t1es shall be maintained at
ail tTimes in bulelngs under construction for the use of
consbruction workers. Escape facilities shall consist of doors,
walkways, stairs, ramps, fire escapes, ladders or cther approved
means or devices arranged in accordance with the general
principles of the 3tate Fire Code insofar as they can reasonsbly
be applied to buildings under construction. Please refer to
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OHAL JATL AND PRISON AUTHORITY

RECICI

JAIL AND 9RI>OI STANDARDS "COMMISSION
Legislative Rule, 321-20

Serlass 3, SeCu_on 10

action te remove linen or bedding shall be reviewed da2zily by the
suparvisor and the deprivation ended as socn as practibai A

record shall be kept of all such actions faken.

BN f"'ﬂ .19  Showers. 1here shall be sufficlent fzcilitfies.in, T -z
the housing aress to permit inmates to shower or bathe UpGH T T e = T

admission to the facility and dailly therealter. o

10, Water Temperatures. Water temperatures for
shiovers or oat 1ing shall be tnermostatically controlled to ensure
the safety of inmates.

10.21 ALccess to Water. Inwmates shall have continuous

access Lo a wasnstand with running hot and cold water.

10.22 .Hair Care. Dslete: (Hair care services and
facilities shall Ge available Lo inmates. Hair shall be cut
under sanitary conditions. The area used for halr care shall be
located to permil observation by staff., Equicment shall be
stored securely when not in use.) Add: Hair shall be maintained
for both men and women at acceptable hnygiene standards.

B

Section 11 Security and Control :

11. Hanual. Written policy zand procedure for securlty
and corprol, including procedures for emergencies, shall be
contzined In 2 manusl which is available to all staff znd is

reviswed annually and updated zs needed.

1.2 Control Center. The facility shzil meintain a

ontrol center.

[p]

17.3 Communication System. Tne facility shall have s

comauilication svstem between the contrcl center and the inmate
living areaas. ' '

i1.4 Alarm Systenm. The facility shall have an
emargency alarm system that is linked to the control center;
3ignal deviges_shall be located throughout the facility,

1.5 Secure Perimeter. All security perimester
entrances, centrol center doors and cell blocks doors opening
into & corridor shall be kept locked, except when used for

dmission or e¥Xit for employees, inmates or visitors, and in
emergenciess -
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REGIONAL JATIL_ AND PRISON AUTHORIT _

JA&TL AWD PRISCH 8T AND“RDS COI.I$SIOh )

LLegisiative Rule, 31-20

Serias 3, Jection 11

devigces, and require that sufficient security equipment shall be

available to. meet the facllity needs.

ﬁﬁroceaures snﬁll o

L 11.20 .Storage of Security Eguipment e
provide that ammunition,  chemical agents and rel ted securltv T T AT
equipment are stored in a secure but readily accessible ,

depository loczted outside inmate housing and activity areas, and

are inventorisd at least monthly to deberm1we tneir condition and
expirztion dates. -

11.21 Use of Firearms. Written peolicy and procedure

shall govern the usez of firearms and include the following
regquirements: .

ke

(a) Weapons are subjected to stringent safety
regulations znd inspections;

(b)) Secure weanons locker is located outside the
security perimeter of the facility;

(z) Except in emergency situaticns, firearms and
weapons, such as nightstleks are permitted only in
designated areazs to which inmates have nc access;
{d) Enployess are Iinstructied to use deadly force ~
only after other zctions have been tried and found
ineffective unless the employvee believes thzat =z
parson's 1ife jis immedliately threatened; and

(e} Employees on duty only use firearms or other
security egquipment whien have heen iIssued through
the facility and only when directed by or
autheorized by the facility administrator Add: or
designee.

117.22 Hritten Record. Personnel shall maintain a
writtian racord of routine znd emergency distributlion of security
N ‘ _

171.23 Uritten Reports. Personnel disch arg ng firearms,
uzing chemical zgents or any other weapcens, or using force to
control inmates shzll submit written reperts to the facility
admiaistrator or designee no later than the conclusicon of that

perscn's tour of duty.

11.2% Injuries. All persons injured in an incident

2all receive an immedizte medical examinsticn znd Ltreatment.

L
11.25  Incident Reports. Written policy and preocecedure

shall require prempt oral and writien reporting of 211 incldents

that result in physical harm to, or tlireaten the safety of any
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RECGIONAL JATIL AWD PRISON AUTHORITY
JATIL AMWD PRISOH STANDARDS COMMISSION
Lzgiszlziive Rule, 371-20

Seriess 3, Zection i1

1.35 HMechanical Restraints. Instruments of restraint
snall be used only as a precaution agsinst escape, during
traﬁsfer, for medical reasons by direction of the medical ‘
officer, and as a prevention against 1nhaue self=injury,: injury .o
Lo oLhers or property damage when there iz aoorova7 from the ==
i1ty zdministrateor or oesignee. They are appiied for only

facillilty
thz amount of time zbsclutely necessary.

11.35 Inauate Authority., He inmate or group of inmates
shzll be given control or authority over other inmates.

71.37 Snift Reports. Custodizal staff members shall
maintain a permanent log and prepzre shift reports that record

routine and emergency situations, and unusual incidents.

11.38 UWeeskly Inspection. The facility administrator or
designee, the chief custedial officer, and cother depariment heads
snall : spect the facility's living and activity zrezs a2t least

weelkly,

h SDOﬂSlbl“qu of facillity staff, written policy and
re shall govern the transportation of inmates outside the

.39 Transpcrtation of Inmates. ¥When braHSDoruatlon is

:
au

lty.

11.40
snzll gowvern tne

Facility Vehicles. Written policy and procedure
use and security of facility venicles. :

i1.41 Personal Vehicles. ‘Written policy and procedure
ern the use of personal vehicles for officizl purposes,

shall gov
including provision for insurance coverage.
Secticn 12. Special Management Inmates

\\JD.TV,JODGTSEEQE of Segregation Units. Written policy
and procedure shall preovide for the operation of segregation
units for the supervision of inmates under administrative
segregatlion, protective custody, and disciplinary detention.
# 2.2 Immediate Segregation. Only the facility
administrator or designee can order immediate segregation and
oenly wvhen it is Delete: (absolutely) necessary to protect

the inmate or cthers.
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EGTOWAL JAIL AND PRISCN_ AUTHORITY.
ATL AHD PRIZCON STAHDARDS COMMISSION

ezislzative Rule, 31-20

erizs 3, Sesction 12
deprived of, and the reasons {or the action. The report shall be
foerwvarded te the chief security officer as soon 25 npossivle. IF
circumstances warrant the removal of all inmate's personal items,

approval for this zction shall be obtained iIn advance freom the

fzellity administrator or designee. -No . item onr. achVTty shall be . -

withheld longer than is wecessary to ensu.e the inmate’s Sﬂ'ety

;nd the well-being of the staff and other inmatés. In no case
hall an inmate he deprived of an item or activity Ffor the

purpose of .punishment unless proper disciplinary process has been

utilized.

12.16 Heals. Inmates in segregation shall receive the
szme mezls as those served to_the general population. Depriva-~
tion of focd shall never be used as punishment.

Shower., Inmates in segregation shall have the

12.17
oppoytunity te snave and showWer daily. Inmates in segregation
shall have the opportunity te maintain an aceceptable level of
personzl hygiene, unless procedures present an undue security
hazard. _ _

12.18 Clothing, Bedding, Hair Service. The issue and
exchange of glothning, bedding and linen and for laundry,
0‘“ber1ﬂﬂ and halr care services shell be provided for inmatss in
the same basis.as ipmates in the general popula-

m

segregstiion on asi Y
tion; axceptions are permitted oniy where found necessary by the
senlor cofficer on duty, and are recorded in the unit log and
Justified in writing. Inmates In segregation shall be afforded
the same hyglenic living conditions as the general inmate
podulation,.

# 12.179 Mail. Inmates in segregation shall be provided
the same oppertunities for the writing and receipt of letters as
thnose avallablz to the general inmate populaticn., Letters shall
Se delivered promptly. If any item consistent with the policy
and procedure is rejected, the Delete: (item) Add: dinmate
s3hall be gadvised of the reason for the rejection, and the item
saall be returned to the sender.

12.20 Visitation, Inmates in segregation shall be
svided cpportunities for visitation, unless there are substan-
2l reasons for withholding such privileges. Every effort shall

made to notify appreved visitors of any restrictions on visit-
ing. Thils provedure will avoid disappointment and unnecessary
inconvenience for the visitors. :

P
T
b

w "3

5
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REGIONAL JATIL AND PRISON AUTHORITY
JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20

3erles 3, Section 13

Secetlon 13. Foocd Service

: 13. Menu Inspection. .4 qualified nutritionist shall

inspect aﬂd approve menus 1n advance of zdoptiontand:makeT recom—ﬁ*_

mendations regarding diets fo assure adherence to ns uionally
recommanded basic daily caloeric and nutriticnsl requirements.

13.2 Review., Ali menus, including special diets, shall
be plznned, dated, and available for reviaw 2t least cne month in
zdvance; notations zre made of any substitutions in the mezls
ac»ualTy sarved Substitutions snall be of equal nutritional
value,.

13.3 Temperature. Meals must be served at the appro-
priate temperature. There shall be at least two hot meals a day.

13.4 Variasd and Nutritional. Meals must be vzried and
nutritional. There shall be 2z rotation of at least four weeks
duration of planned menus from a registered diet under the direc-
tion of food service emplovees.

* “13.5 Specizl Diets. Special di
religlous reasons shzll be provided, Ad
by the Facility Administrator.

ets for medica2l znd

d subject to approval

® 12.6 Maznagement. A& staff member experienced in food
service Delete: (management) snall. be designated to be
responsible for food service Delete: (management and)
operaticns.

13.7 Health Protection. Adeguate health proteciion
shall be provided Ior all inmates znd staff in the facility, and
Inmates and other persons working in food service. Food hand-
lers, facility, and equipment sh2ll meet all applicablie health
and safety standards. Inmate food handlers ghall be reguired to
receive 2 complete physical examination prior to Job zssignment.

13.8 Records. Records of daily menus shall be main-
tained. Records of inmates' refusal to eat shzll be noted in
thelir medical files. -

13.9 Restriction., Restriction of fcod shall net  used
2as discipline.

13.10 Teilet and Wash Basin. Toilet and wash basin
facilities shall De available toc food service personnel and
inmafes in the vieinity of the focod preparation area.

13.717 Regimentation. Meals shall be served under
conditions that minimize regimentation, although there should be
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RECIONAL JATIL AND PRISON AUTHORITY

JAIL AND P“'%JW STAND &.RDq COMMISSION

Lezgislative RuTe,_BJ -20

Seriss 3, Section 13

supaervisiem by staff members. HMeals shall not be served in cells

153 1t i3 necessary for purposes of safety and securlty. When

unte
a meal ﬂLSu be sarved in a cell, 2 sm2ll table or shelf and some
type of 'seazt shall be
proximity uO toilets.

# 3 Fregque At least L
Ts, sna t

n regular meals of which
two are uot mea_s, na ax

i

i

served at » meal times during
more than ete: (13) Add: 15

ezch 24-hour period wi
of Lhe evening and breakfast meszsls.

nours bhetwsen the begl

3 rr =0
b R
oy

‘-J
4 .
m o o

13.13 DBudgeting, FPu irchasing and Accouﬁuvng The food

2 operations shall use budgeting, purcnasing and accounting
g2 that include, but are not limited to the fecllowing

LS

(a) Foocd expenditure cost accounting designed to

determine cost per mezl;

(b) Estimaticn of food service reguirements;

{c¢) Purchases of supplies at wholesale prices and
under other faveorable conditlons, when possible;
{(d} Determination of and r=asponsivencss to inmete
eating preference: and

(2) Pef”fgefation and . storzge of fcod, With
specific storage pariods.

'3

3.14 Ecguipment and Dining Area Inspection., There shall
bz the following:

(2) Weelkly ingpection by a irained individual of
feed service zreas, including dining and food pre-
paration areas and equipment, with records main-
tained of sueh inspections;

() Sanitary, temperature conitrolled storage
Tacllities. for zll foods; and

(¢) Daily cheeks of refrigerator and dishwashing
water temperatures by administrative, medical or
dietary personnsl,

12.15 Documentation. Thnere shall be documentation. that
alth and safely regulatvions arese met.

oy
]

13.15 Utensils. All inmates shall ke preovided all

NnegesSsaAry uten:*ls and drinking cups with each meal.
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TOMAL JATL AMD PRISON AUTHORITY
L AND PRIZQH STANDARDS COMMISSION

islacvive Rule, 3 f——VZO
ies .3, Section 714

tign 14 Medical and Heszith Care Services

# 14,1 Rizght to Medical Care. _All,inmatﬂs shall have
35 to necessary medical, dental and e e 2
T s =

a reasonaoTe manner by licensed R

1h.2 Respensibility. Medieal, dentzl znd mental health
metters invelving clinical judgments shall be the sole province
o0f the responsipble physlcian, dentist and psyehisirist or quali-
fied psychologist respectively; however, security regulations
oplicable to faeility personnel 2lso apply to health personnel.
Tne official responsible for the facility provides the adminis-
trative support for the accessibility of health services to

inmates,

# 14,3 Responsible Physician. A Delste: (responsible)
physician shall De designated to approve healtn care policies,
procedures and agreements which ¢an include use of hospital
zmergency rooems. Each jeil shall have agreemenis for 24 hour on
call physician coverzge., The Delete: {(responsinle) physician
may be =2 County Health Officer, a private practiticoner, or =
ohiysiclan may be obitzined veocluntarily threough the County Medicszl
Scciety., L1l physicians and dentists examining or ireating
inmates shall be licensed to practice in the State of West
Virginia, : '

14,4 On~-Site Health Authority. There shzll be desig-
nated on-3ite healfn authorities wno shzll be responsible for
arranging and malking available all healith care services. There
shall be a hezlth authority on site twenty-four hours per day.
Tne nealth suthority may be a physiclan, physician's assistant,
registered or licensed practical nurse, nurse practitioner,
oaramsadic, emergency medical techniclan, or z heslth-trained
gveff member, -

# 12.5 Medical Auvutenomy and Jail Administration. Medical
decisions shall be made on.y by Lhe Delcie: {(responsible)
puysieian or designee(s). It shall be made clear to the hmaWth
suthorities ‘and physicians that security regulations which apply
Lo the non-medical jail staff zlso zpply to them. They will be
provided with a 1ist of these regulations and an orientation to
the. jall system.

14.5 Dufties and Responsibilities. " Approprizte state

and federal licensure, certification or registration regquirements
and restrictions apply to personnel who provide hezlth care
services to inmates. The duties and responsibilities of such
personnel shall be governed by written job deseriptions approved
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Legislative Rule, 31-20

3eries 3, bevt;on T4 .

ny the Delete: (responsible) physician and the facility
sdminist¥ator. Verificztion of current ceredentials and job
descriptions shall he on file i the facility. The provision of
uality health.care shall be ensured by using only qualified ., _ ..
hezl%h care per raonnel to determine and supervise-health care
procedures. Uritten Job descr iptions shall include
qualifications ﬂequwﬂea and the specific role in the health care
delivary system in keeping with the individual's prof fessional
training. Verificauvon of quzlifi-cations may consist of copies
of zurrent ersdentlals status.

s .7 Administra;ive Meetings and Reports. There shall
he meetings beatwe the Delete: [ responsitcle) physician and
the fzeility gGWlﬂlsurauO” to discuss Jjail health care at least
gquarterly. Hotes of these meetings shall be kept by the
administrator. The responsible physician shall submit quarterly
reports on the health care delivery system and annual statistical
reports. The report shall incilude topies such as the
effectivenass of the health care delivery system, deseription of
any haalth environ-ment factors wnich need improvement, changes
affectad since the last reporting peried and, il nesded,
recsmnanded corrective sction. There shall zlse be an Annusl
3tatisticzl Report which will include the 1umb r.and nature of
sick 221l visits, diagnos-tic studies performed, emergency
sarvices rendered, specislty referral visits, “OQQiualizations,
special prdCedures performed, ambulance transfers, communicable
diseases reported and deaths. The annual Statistical Report shall
be submitted tc fthe appro-priate authority having Jjurisdietion.
The ‘Delete: (respeonsivle) chysician will submift an annual
appraisal of the Jjail's health care delivery to the authority
having Jurisdiction.

g 14.8 Review. Each policy, procedure and program in the.
nealth carg delivery program shall be reviewed a2t least annuzlly
by ithe Dalete: (”ESPOPSLDle)_ physicizn and revised if
necessary. ERach decument shall bear the date of the most recent
reviaw or revision and the signature of the reviewer.

i 14,9 Policies and Procedures. Jhe Delete:
{(rasponsible) Physician Shall wWwribe or approve pre-written

nealih policies and preocedures a2t 2z minimum for. the following
aspects of Jjall healin care:

Decision making: =special problem patients;
Notification of next of kinj;

Post-mortem examination;

Minimal staff training requirements;
Emergency services;

Suicide prevention;

IR TN ST
M0 T o
e N s N N
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EGLOWAL JAIL AWD PRIBON AUTHORITY
4TL AND PRISO; STANDARDS COMMISSION
egislative Rule, 31-20
eries 3, Section 14 )
(g) Prohibitions;
(h) Reced Vl ng screening;
(i) Eealth appraisal:
= L —— (J) _Ceare for persons under uhe lnfluence of
. . drugs; TP ; e '
. (k) anuany 11
(1) - Psychiatric 111ne55-
(m) Access to treatment, daily heszlih complaints;
(n) Sick czlly
(o) Health promotion;
(p) Disease prevention
{g) Dental care; -
(r) 8pecial medical programs;
{s) Prostheses;
(t) Manzgemenit of pharmaceuticals;:
{(u) Administreation of medication;
{v) Health records;
{w) Transfer of records;
(x) Confidentiality;
{y) Facilities znd eguipment;
(z) First aid kits; -
(aa) Informed conseni;
{bb) Medicegl resesrch; and
(cc) Bericus illness.
% 14.170 Decision~making: Special Problem Patients,
Dafore inmates with diagnosed psychlatric or significant mediczl
illnesses are given housing assignments, work assignments, disci-
plinzry measures, or transfers, consultation between the Facility
administrator and Delete: (responsible) physician or their
designees shall take place to decide on any specizl precautions
or preparations. 4 1ist of freguent 1llnesses which reguire
special srfangements shall be developed. Specizl diets must be
provided wihen ordered by health personnel and approved by Lhe
responsible physician, : -
= R Not;f'cation of Next of Kin. Del ete: (Any inmate
having any seﬂwous illness or injury or who dies waile incarcer-—
ated shall have his next of ¥in or legal guardian notified by the
Tacility administrater or_the responsible physician.) A4Add:
contents from Section 14.40. T

4,12 Post-mertem Examination. In the event of an
inmate death, the state medical examiner shall be notified
immediately. If The cruse of death in unkncwn, or the death
ocecurred under suspicious circumstances, or the inmate was
unattended from the standpoint of not being under current medical
care, & post-mortem exzmination shall be performed.
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REGIDJAL JALIL AWUD PRISON QU FHORITY
JATL AND PRISON STAMNDARDS COMMISSIGON
Legislau ve Rule, 21-20
Serics 3, Section 14
18,13 Minimum Staff Training Reguirements. Healtn
rained staff is defined s jalil personnel whe have the eguiva-
ent of EMT training and zlsc¢ havs TGCG*V@G infermation ragard"ﬂg
ne symptoms of physical and mental illnesses .common to the .. .
nmate population (including depression and chemical dependenme)
zsit management of seizures, medication administration, health
2ocord maintenance, recognition of peotentizl sulcides, Delete:
ability to respend to health-related situstions within four
inutas,) first aid training and procedures for patient
ransfers to appropriate medical facilities or hezlth care
rovidars. Trainidg may be effected through & local hespital
mergency Boom, County Health Department, County Medical 3ociety,
=ad Cross Chapter, or any other program approved by the Delete:
resp0ﬂ51ole) phivsician. An appropriate training ccurse may be
ompleted in approximately 80-80 hours. Each shift shzll include
£t leost one member who has become nealth-trained zs described
bove. ..Ideally thesz persons shall be from the health care
r053531oﬂ but may be Lrained Jail perscanel.

T R It o RO AL PN N

14.14 Emergency Services. There shall be ftwenty-four
hour emergency medical care avallable. By definition, a medical
an acute illness or. unexpected health need that must
be attended to immediately snd canncit be delaved until the next
scheduled sick call. . The respcnaible physician =hall zpprove a
plan providing for the use of emergency transportation, use of a
local hospifal emergency depariment or appropriate hegclith
focility with emergency on-call physician services, procedures
for the transfer of inmzies to other medical fzcilifties zand
securlity procedures,

emergency 1s

* 14,15 Bulcide Prevention. There shzall be g written
suicide preventicon and intervention program that is reviewed and
2pproved by 2 gquzlified medlcal or mental healih professional.
A1lY staff with re spdnsibi1itv for inmate supervision shzall be
tralned in the implementaition of the program. S3Staff shsll
Dalete:  {(have TeSpOHSlbl;lty for preventing) Add: make every
reasonable effort Lo prevent suicides through intake screening,
idegntification end supervisicn of suicide-prone inmates. The
staff shall recelve specizl Lraining in the implementation of
suicide preventlion program.

il.16 Prohibitions. Inmates shall not be used for the
following dutlies: : ' '

(a) Performing direct patient care services;

{(b) Scheduling health care appointments;

(¢) Determining access of other inmstes to health
care services
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M OSTANDARDS CO“'|JSION
le, 31-20 '

ior 14

(d) Handling or having access to surgical
instruments, syringes, needles, medications,
health records; and

e B . o {e) . Operating equipment. Delete: ( for which o N
‘ they are not trained.) T Co T L A
® These restriection however, shall not preclude inmates from

particlpating in = oertlxwed vocational itraining program. They
shall be abla to perform maintenance and janitorial services
under supervision of gualified staff. They shall notl cperate
mediecal eguipment unlass appropriately credentialed and licensed,
and directly supervised by the responsible physician Add: or
his designee. 1Inma tes shall not perform direct services such as
dental chairside assistance unless they are part of certifiled
vocazticnal tralning program. ' '

1.17 Receiving Medical Screening. A receiving medical

—3

screening appraisal to elicit information pertinent to the in-
mate's health shall be performed on every inmate at the time of
admission The scrcenlﬂc shall be recorded on 2 form which has
been approved by the responsible plhiysiclan, Screening is 3 means
to discover and prevent hezlth and safety threats to inmetes and
staffy " The goal of receliving screening shall bse to detect any |
communicahle diseases, chemiczl dependence, sulcide potentiszl, or
othar madieal or psychiatric preblems before the inmate 1s placed
with the Jjall populaticen. When the Iinmate has been transierred
from anocther f2eillity and 1s accompanied by 2 previously complel-
ad secreening form, the form shall be reviewed and verified. Re-
ceiving screenming shall be conducted by a health-trained staff
member. Inmates vho are in need of immediate medical attention
32t the time of admission snall be referred immedizfely for emer-
gency care after the physician on ¢zll has been notified. The
scraeening process shall include at least an inguiry, observations
and dispcsitions. :

4.17.1 Ingquiry. The screening process shall
include, but is not 1imited fTo, an inguiry into:

{(a) Current illness and health
problems, including dental problems;

(b) Venerezl diseases and other
infectious discase;

{e) Medicaticn taken and special health
requirements;

(d} Use of alecohol and other drugs
which includes types of drugs used, mode
cef use, amcunts usesd, frequency used,
date or time of last use and history of
problems which may have occurred after
ceasing use (e.g. convulsions);
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H

atment or

{e) Past znd present
1 disturbance

tre

Mospitalizatlion for mental
or sulcide; and

(f) Other heazlth provolems deSLgnated by
ne responsible physician, i

The screening process:

u.17.2 ObS@TV@b‘O;g.”
ineluding:

but not be limited to, observations

(a) Behaviaor, which includes state of
consciousness, mehtal status, appear-
ance, conduct, tremor and sweating;

(b} Body deformities, trzuma markings,

bruises, lesions, jzundice, ease of
movement, etc.:; and
(¢) . Indicetions of recent or chreonic

"substance abuse, 1l.e., needle marks.

(z) General population;

{b) Genéral populzation and reaferrzl to
approprizte health care scervices; -
(e} EReferrzl to appropriate hezlth care
services on en emergency baslis:; and

(d) Mediecal isolastion or special

ocbservation.

Health Appraisal. Within 14 days of admission, =
al shall be completed for each inmate which
tory and examﬁnatlon, recorded on a form approved
(responsible) physician., Although =
ician's assistant, or nurse practitioner must
sical examination, the health h*sto”y may be
The hezlth appraisal

i
health-trzined staff member.

{a} Reviews of the sarlier receiving secreening by
the exXamining clinician;g

(b) Collections of additional datz to complete
the medical, dental, psychiatric and immunization
histories;

(¢) Administering of laboratory zand/or diagnostic
tests Lo detect communicable disease and tuber-
culosis;
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(d) Rescording neight, weight, pulse, blood
ressure znd tempersture, administering of other
H &

tests, and examinztion with comments about mental.

and dental status; o T
‘ (e) Reviews of the results of the mediczl exam-
i " ination, tests and identification of problems by =
physiclan; and
(f) Initiation of therapy when zppropriate.

for Perscens Under the Influence of Drugs.

14.19 Care J _
The responsible pnysician shazll zpprove policies and procedures
For the identification &% az2lcchol and drug dependence zs well =3
subseguent management anaﬁor transfer for the care of persons
under & drug influence. Unless the Jjail has specizl facilities
and constant mediczl supervision to perform detoxification, the
process shall not be performed on site; the inmate shall be

transferred to a hospital or community detoxification center des-
ignated by the responsible physiclan. Procedures Tor adesquate

care of persons under the influence of drugs Inciude policies and
ning governing medical screening, observation, referral eval-

trzin
uztion, snd safety prOueot_ons.

& 14,20 Mentally Ill. Post admission sc reenlng and
referral for care ofiment:lly i1l or retarded inmates whose adap-~
tation to the correctional environment iIs significantly impared
shall be provided. Psychiatric problems identified either at
receiving screen*ng or after admission shall be followed up by
medical staff. . The urgency of the problems determines the re-
3pcuses. Suicldal and psychotic Delete: (patients are) Add:
inmates may be ergencies and reduire drompt attention.
inmates awaiting e@e””ency evaluation shzall be housed in =2
spe2ially designeted area with constant supervision by tra d
scaff. Inmztas shall be held for cnly the minimum time
necassary, before emergency care is rendered. All sources of
assistance for mentally 11l and retarded inmates shzll be
identified in advance of need, and referrals should be made on
all such cases. No person shall be housszd solely on account of
involiuntary commitment proceedings pursuant to Chapter 27,
Article 5 of West Virginia Code. _

14.21 Psychiatrie Illness. There shall be consultation
oztieen the facility administrator and the responsible physiecian
or their designees p*lor to the following actions being taken
regarding DatLeﬂvs who are diagnosed as having a psychiatric
illness:
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{a) Housing =assignments;

(b) Program assignments;

{c) Diseciplinary measures; and

{d) Transfers in and out of the institution. .

- 14.22 Access tc Treatment. It shzll be required that

rach inmate, at time of acdmission, be given orally and in
writing, information coneerning the right to medical treatment.
Tre information sheei shall be approved by the responsible phyvsi-
cizn, and shall include procedures for registering complaints and
the Jjail's sick call schedule, . | ) ) .
® 14.23 Dazily Health Complaints. Inmate's hezlth com-
slaints shall be Delete: (solicited) Add: recorded daily
and acted upon.bv trained personnel such as a Delete: (licensed

nursa)

Add:

followed by szppropriate
Trizge 1is

personnel.

patients agcording

14.24  3ick Csll. Sick czll is the system through which
@zcn inmate . reoorns Tor and receivas appropriate medical services
for non-smergency Iliness or injury. Inmates will have daily
gccess to sick call forms wihich will be reviewved that day by the
Aeelti aut norﬂuy or other person designated by The responsible
physicizn. A1l compleint forms will become part of the inmate’s
healih record. Sick czll shnall be performed by a licensed

1 o -
physician,
DEr30on
i
Aot
c2esrg

- s

CrI

=R

{n
[

n inma

v
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R
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2 1
ne
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K Cca.l

physiclan's assistant,
designated by
d time to see
1 should

Te's
gements are made
inmate's detention,

AND PRISON AUTHORITY

physician's assistant or registerad nurse and
triage and treatment by qualified
the sorting and alliccation of treaiment of

to pricrities of need.

registered,nurse, or other
Sick call is a
Minimum frequency

the responsible physician
noen-emergency prob-ems

be as follows:

Tacilities of less than 50 inmates,
neld onece per weesk at z minimum;
m~sized facilities of 50 to. 100
i3 held 2t l=22st two days per

{a)
sick
(B
inmates,
Wweel;
{e)
eall .is
(d) In
is held

iu
sick eall

100 to 200 inmates, sick
aeld & minimum of three days per week; and
facilities of over 200 inmate, sick cazll

a minimum of five days per weesk.

In facilities of

status precludes attendance at sick call,
Lo provide sick call services in the place

custody
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=

[AV]
1

5> Use of Restraints cr Iscolation For Out of Control
.
- a

Residents The Delet (responsioies) physiclian shall approve
z plan guicding the use of restraints, or isolation and _pr ovvdlng
for mental hezlih personnel fo evaluabé'inmates who are ~» roraseo
repeatedly out of control or remzin cut of conircl for more tnan
a short amount of time. Use of physical restraints in
conbrolling Inmates Inside the facility may be used only for the
procestion of the individuzl or others. The use of restraints
siall be recorded in the inmate's file. Any time an inmate
remzins ocut of centrol for mors thzn a2 short amount of time
mental hezlth personnel shall be consulted.

* © T#.25 Health Premotion. The Delete: (responsible)
physician shall consider plans providing inmates with health
education and preventive medical services, and shall review
inmates' oppertunities to engage in exercise,

14.27 Diszase Prevention. Jails shall establish a hold-
ing bed area for use by Inmates naving medical problems regquiring
separation or close abservation. Inmates shzll be allowed Lo
participate in sdme form of exercise involving large nuscle
aetivity for z2 minimum of one hour daily. Structured programs
should be offered. ‘
® 14.25 Dental Care. Dental care shall be provided %o
ezch Inmate under the directlon and SupervﬁsiOW cf a dentist,
icensad in the state Delete: (in the following circumstances:)
idd: on an emergency basis. o :

Delete: B
( (a) Dental screening within 14 days of admission
as part of the health appralisal; and
(b} Dental treatment, not limited to extractions,
witnin three months of admissicn when the health
of the inmzte would otherwise be adversely
affected.)
& O Th.29  3pecial Medical Programs. Arrangements shall be
made for the provision of special medical programs, including
chronic care, Add: and convalescent cazre Delebte: (, and
medical praventive maintenance) for the ilunates. The special
medical program shall service z broad range of health problems,
2.2., seizure di sorders, diabetes,; potentizl suicide, chemical
dependency and psychosis. These special medical conditions

regulre close medical supervisicon. Chronic cars is medicel
service rendered to a patient over =a long period of time;

creatment of alabeues, asthme and epilepsy are eXﬂmples.
Convalascent care is medical services
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rendared to a2 patient to zssist in the recovery Ifrom 1llness or

injury. Delete: (lMedical preventive masintenance includes health
education and r’zedice'i services, such as innoculation and

H

immunizations, provided to take advance measures. against n_ﬁ_Qu,EQQU,{,:
diseass, and instructicn in self-care for chronic conditions.) oo

® 1&.30 Medical and Dental Prostheses. Ls determined by

the responsible Dhysician or dentist, mediczl and dental prosthe-

ses shall be provided when the health of the inmate would other- -
wise be Delete: (adversely) Add: seriocusly affected.

Delete: -(Prostheses are artificial devices to replace missing

body parts of compensate for defECu‘Ve podily funetions.)

® 14.31 lfanagement of Pharmaceuticals. Procedures for
prescriping, dispensing and administracion of drugs shall be in
compliance with applicable state and federal leaws and regula-
tions. The Delste: (responsible) physician shall zpprove
written procedures for distribution, adminisiration, accounting
and disposal of medications. The Delete: {(responsible)

physician shall approve az written medication log and maintain one
for each inmat; receiving medication to include the date, time,
rome of drug and dosage. Any inmate refusing medication must
sign a statement to th:t ef f Cb, which iIs zlso signed by a staff
l a
nl

(I)._‘SJ

member and i in the ﬁeﬁl 1 record, HMedications will be
administerva v by a physician ¢or pnurse, or, after written
zaporoval by tje Delete: (responsible) physician, by the
hezlth authority or heslth-trained staff members; excepilon to
wnis recuwremenu mzv be made in thet insulin InJections may be
self-zgdministered bty the inmate with supervision by the healtih
author*‘y or nealih-trained staff member. The physician sheall
inform Jaill personnel of possibie side effedéts of medication on
inmates. When madications are taken by mouth, the person
administering the drug will observe swallowing tTo ensure

i tion ¢f the medication. The facllity shall provide a locked

inges
storage azrez rfor medications and maintzin 2 list of medications
stocked by the fazclliity., HMedicztions shall be refrigerated if
nece2ssary. B

& T4.32 Administration of Medications. Persons zdminis-

tering medications shall do so under cthe Delete: {(supervision)

Add: =authority of the Delete: (responsible) physician and
ghzll nave received trzining appvoprléue to thelr assignment.

They are accountable for administering medications according to
orders, and record the administration of medications in a manner
and on a form approved by the Delete: {responsiblie)

pnv~1uian. Training from the responsible physician encompasses
Tthe medical azspects of the administration or distributicn of med-
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14,39 Medical Resecarch. The use of inmates for medical,
armaceutiecal, or cosmetic experiments I1s prohibited. Delete:
DeErson COﬂflnoa in & facility is incapable of volunteering as
uman subject without hope of reward and cannot dec so on the
s of fully informed consent.. Therefore, inmates shall, not.

i experimental projects involving medical),

or cosmetic research, 1nc1ud1qg averslve
psychosurgery, electrical stimulation of the Dbrain,
ti ,F,cosmetic substance to the body That are
for possible i1l effects prior te use in gencral
is doezs not preclude the use of. 2 new madical
the individual treatment of an inmate by his/her
I subseauent te =z full explanation of the positive and
negative features of the treatment._This agresment 13 between
pnysiecian and the inmate and may not be part of a general progrzam
of medical experimentaticon.)
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* Delete:

( 14.40 Serious Illness or'Injury. A process by which
tiiose Individuals so. designated by the inmates are notified in

case of serigus illness or injury shall be developed. PFermission

for rotiflication shall be c¢obizined for the Iinmate prior tTo need,
1f possible Theres may be situations in which the inmate does
not want '“S/lEF next of kin notified of his/her injury or ill-
ness; therefore, hissher consent shall be obtained whenever
possible. The next of Kin or other individuals identified by the
inmate to be notified iIn emergencies shzll be included in the
fanility admission form.)

Section 15. Inmates Rights _

5.1 Aceess Lo Courts. Inmates shall have unlimited
aceass to courts and to address uncensored communication o
goveranental authorities. Inmates secliing judicial or dm:ﬂis—
trative redress shall not be_subjected to reprisals or penalties
28 a2 conseguence. o . -

# 15.2 Attorneys. Sentenced and unsentenced inmates
shzll have zceess to “ttorﬁnys or thelr representatives, para-
Yegals, znd experis. Attorney/client interview rooms with
privacy shall be prov1ded. Provision shall be maede for contacts
during ncormal facility hours, for uncensored correspondence and
telz2phone communication., Delete: (, and for all afterhour
visits requested on the basis of special c¢ircumstances,)

15.3 Access to Legal Mazterials. Inmaies shall have
zcecess to appropriate legal materials. Provisions shall be made
for resasonable and meaningful aceéss to a library. The library

snall include the following or the equivalent:
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i5.5 Voting. Jzil officials shall offer Iinmztes on
pre-trizl stztus and those convicted of a misdemeanor the oppor-
tunity to exercise thelr right to. vote Inmates shall be_adviscad
of thezir right to vote. - L I I LR

® 15.5 Heg;gio S ObservanCe. Inmates shall have reason-
able opportunities to practice their religlons, permitting visits
by spiritual advisors at Deleste:_ (any) reascnable time, Add:
subject to security concerns. Provisions shall be made for
2coess to appropriate facilities, clergy or spiritual advisors,
publications and religious symbols, and for opportuni-ties to
sdhere to dietary and other requirements of various faiths.

# Delete:

( 15.7 Checking and Saving lccounts. Inmates shall be
entitled £o meintain cheeking and sazving accounts.) '

Change to:r 15.7

15.38 Discrimination., Each inmate shall be free from
discrimination tased cn race, religion, nztional origin, sex,
handicap, or political beliefs. Inmates shall have equal access
to vericus programs and woerk assignments, and involvement in
decisions concéerning classification status. There shall be no
diserimination in regerd to the rights and privileges, restric-
tive housing, or any other amenitles afforded to inmates. -

Change to: 15.83 .

L

15.9 Protection. Inmates shall be protected from
personal abuse, corporzl punlshment, personal injury, disease,
proparty damage and hearassment. In instances where physical force
or disciplinary deténtion is required, only the lezst restrictive
M=ans necessary to secure order or control shall be used. Admin-
istrativa segreg:uloﬂ snall be used to protect inmates from them-
3elves or cther inmatszs. .

;15,9 ' ’ .

G

i Change ¢©

F

15.10 ﬁppoarance. Inmate appearance shzall not be limited
unless it presents clear heslth, safety or security hazards.

® ~Change to: 15.10

# 15.11 GCrilevance Procedure. The jegil shall have a writ-
ten grievance procedure explained and available to zll inmates
and staff. It shall glve inmates an opportunity to seek redress
for violations of Jjail rulelxs and regulations or other interfer-
znce wWith the Inmate’s rights or privileges. The procedure shall
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include 2 provision tor Bn investigation of the grievance and for.
a2 written response within Delete: (24 hpuws) Add: a
reasonable time, and proper action taken to insure fair
resolution of complaints. The response shall state reasons for
the respense to the grievance. Unless grievances are clearly
found %to. . ba in bad faith, the complzinant shzall have a personal
opnortunity to be heard.before a _decisicen on the, com- -plaint is
mads. If denied an appeal shall be avallQOIe. -
® Change to: 15.11 : T )

75.12 uood Time. All inmates sentencsd to jaill for a
term exceeding six months ShalL be entitled to good time. In-

mates shall be presumed to have conducted themselves well and
shzll be entitled to the good time credit unless they have a
recorded history of misconduct. Jall suthorities shall noti £y

inmates of good time.

® Change to: i5.12

ue Process. No inmates shall be deprived of any
t for alleged misconduct unless they have first
he due process protections wnicn include the

{a) Written notice of the claimed violation;
(b) Disclcsure of the evidence against them;
(o) Opportunity to be heard and to present
witnesses and documentary evidence;
(d) The right to confront znd cross-exzmine
adverse witnesses {(unless the hearing officer
specifically finds good cause for not zllowing
confrontation};

2) A neutral and detached hearing officer;
( } A written statement by the fact-finders of

the evidence relied on and reszsons for diselpline;
and
(g) The right to counsel if the state is

=

represenced by a lawyer, and otherwise the right

i

to De a2ssistad by another inmate, staff member,
lay 2dvocate or parzlegal.

R 5

Fo
fCJQ

h

Section 16. Inmate Rules and Discipline

15.1 Rules of Conduct. There shall be written rules of
te conduct which specify zcts prohibited within the facility
and penalties that may be imposed for various degrees cof violaw-
tion. These rules shall be provided to all inmztes, and proce-
dures shzall exist for ensuring that all inmates undersiand the

rules. : _
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15.20 Appeal. Inmates shzall have the right to appesl
decisions of the disciplinary hearing officer(s), to the admin-
istrator or designee. The amlnlstrﬁtor or de51gnge,shal_ elther
effirm or reverse the decislion of the disciplipary hearing )
offigar(s) within five days of the appeal., ”

16.21 llot
removed from all [
rule vioclation.

Guilty. The disciplinary report shall be .
les on 1lnmates found not guilty of an alleged

Section 17 Communication, Mail and Visitation

7.1 Inmate Correspondence. Written policy and pro-

1 _szovern inmate correspondence; they shall be avail-
staff and inmates,.and atre reviewed annually =and
needed.

Imitation on the
tters, packages
2cel
eXx

H

17.2 Limitations., There shall be no 1
volume of lawful msil. Deiete: (, including le
and publica-tions, which z2n inmate may send or r ve, or on the
lengtih, langusge, contentc or source of the mail, ceplt where
there is cleazr convinecing evidence to justify the limitstions for
reason of public safety or facllity order and security.)

Outgeoiang mail shall te at the inmate's expense except as provided

in 17.3

17.3 Indigent Inmates. Indigent inmates shall be
provided without ccst, sufficient stationary and postage for all
iletters to at“o"neys, courts, and public officials, as well as,
two personal letifers per week.

17 .4 Restrictions, Written poliey and procedure define
the type of publications zllowed in the facilitiy and inspection
brocedures. Restrietions to zccess of publication shall be
direcTly related to the maintenance of faecility order and
securicy.

17.5 Mail Processing. 1Incoming and ocutgoing letters
and pzckzges shall not te held feor more than 24 hours, excluding
weeltends and holidays.

17.8 Inspecticn. "Inmate letters, both incoming and
cutgoing may be Openea and inspected for contraband, but shall
not be censored. . The letters shall not bs read or rejected

axcept where there is reliable informaticon that there is a threat
to order and security or that they are being used in the further-
ance of illegal activity., Inmates shall be notified when incom-

ing or outgoing letters are rejected. .
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el

17.7 Cash. Procedures shall provide for the Iinspecticn
of inmate lsetters and packages to intercept cash, checks, money
orders and contraband., A receipt shall be given the addressce.

- =T{7.8 " Sesled Letters. . Inmates shall be permitted ¢ L

nd‘sealed letters to a specified class of persons and orga
n icC
a

including, but not limited to: courts, counsel, off:
confining authority, government officials, adminlsur
risvance systems, and members of the parole authority. X
inmates from this specified c¢lass of persons and organizati
1 be opened only to inspect for contiraband and only in the
ance  ¢f the inmate.

Q
ni
i
i
[

v Iy e (D
©

O 0O W
O

T 0
3

2 17.9 Telephone Lcecess. Residents shalil be afforded the
right to reasonzble belepﬂone access., Unless phone zccess 1s
provided by pay phones in thne cell blocks, loecal phone calls
shall be free.. Telephone calls shall not be menitored unless so
authorized by a prior court order. Limitations ¢f telephone use

shall not be used as a disciplinary measure, except for viola-
tions of written jail regulations relating to telephone use. Jsil
parsonnel shazll Delete: (permit Inmates to tzake incoming calls,
or) take writien messages c¢f incoming calls te inmates, and
such messages shall be delivered no later than the end of the
shift during which they wWere reczived. Inmates shall be
perritted to return calls within 2 reasonable time,

# ~17.10 Number and Hours of Visitors. Delete: (The
number of visitors an inmate may receive and the length of visits
shall be limited only by facility schedules, space, and personnel
constraints.) Visitaticn shall be at least four Limes weekly
including weeltends, holldays and evening hours as well as daytime
hours. Said scheduled nours shall be of at least three hours in
duraticn. Visits shall not be limifted to less than cne half hour.

Yisitors whose scnedule cannot zccommodate the jail's visiting
howrs Delzate: . (shall) Add: may upon request be granted
special nours. '

17.11 Visltors; Registration. Visitor registration upon
noery Into the facility shall be required. All circumsteances
under whiiceh visitors may be searcihed shall be in written policy.

17.12 Posting. & schedule of visitation and visitation
policy shall be posted. -

17, Limitations. Any visitor shall be allowed except
Lhnose xcludec by ccurt order. Inmates shzll receive visits from
immadiate family regardless of age.
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17. Contact Visits. Contzct.visits shall be availabl

to inm=tes unless ctherwise requésted by a party, or unless the
inmate's hehavior 1s so extreme as tec risk czusing serious harm

o a person. Denizl of contact VlSlu tion snall be recorded and

explained in the inmate'™s ile.

5  Risk Inmates.  Visiting hours for high risk
1

17 .1
inmates shall approximate those for other inmates.

17.16 Searches.. Inmates may be searched prior a2nd sub-
sequent to visitation. VTSluOTS may be subjecu tc nonintrusive
perscnal searches. -

# 17.17 Privacy. Delete: (Visitation facilities) Add:
There shall be Delete: {(private and confidentizl with)  no
monitoring of conversations _Add: Dbetween Inmates and visitors,

17.18 Visiting Area. The ncon-contact visiting area shall

be szcoross tables witnourt impeding visibility and communication.

19 HNotifigation and Challenges. Inmates shzall e

notified in wrifing whenever a2 visitor is excluded and shall be

provided the reasons for the acftion. An inmate shall be given

the cpportuniiy Lo challenge denizl of visitation. -

# 17.20 Counsel. Add: The number of visits with counsel

shall not Dbe restricted, Add: during reasonable hours.

S=zction 18. " Admission, Orientation, Property Control and
Release : '

15.1 ilew ITnmates. Written policy and procedures snall
govern the admission and orientation of new iInmates. They shall
be,lev:eued annually and updated if necessary. The jail shall
not accept persons wne are being committed solely because of the
initiztion of procedures for involuntary ccmmitment pursuanit to
vest Virziniz Code, 27-5-1 et seqg.

15.2 Mentzlly Disasbled Inmates. Care shall be provid
for inmates who are believed to be mentally ill, retarded or
addicted and in need of treztment, trazining or other services.
2 administrator shall be made zware of the illness and shsall
“ange fer 2 mental health azssessment. If the report of the

mination confirms the condition and that required services
oa prov*ded at the facility, the administrator shall
take action to initiate a transfer toc zn zppropris
ty Dursuaﬂb to West Virginia Code, 27-864-1 et seg.
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18.3 Minimum Reqqirements. Written policy for admit-

-~

ting new inmates to.a dectention facility shall address 2t a
minimum the folleowing subjects: -

h (a) Verification of court commitment papers or
ther legal documentation of detention;

(b) Complete search of the individuzl and his/her
possessions;

{z) Disposition of ¢lothing and persconal
possessions;

(d) Mediczl screening including tests for
infectious diseases;

) Telephone calls by inmates;

Y  Shower and halr care, 1if necessary;

y Issue of clean clothing;

)  Photographing ‘and/or fingerprinting;

Yy Interview for cobtaining identifying data;

) Screening interview by counselor or other
ained interviewer;

) Orientation;

Y Issue of personal hyglene items;

) Classificeztion for zsslgnament to z housing
ity and

) Assignment to a housing unit.

i 13,4 tlcohelics. Delete: (The jail administration
shall refrain form nousing or retaining in the jall any versons
who they know or should know to be chronie azlconolics wnen such
perscons have been charged solely with the offense ol public
intoxizcation: such persons shall be afforded all rezsonable and
necessary meaediczl and health care services forthwith; at all
Times the proper pro-cedures for treatment of such persons shall
be follownd in the manner set forth by the West Virginia Supreme
Court in State ex rel. Harper v. Zeeger, No. 14950 (filed May 18,

$22) and in its Addendum (filed July 15, 1882).)  Add: No
person charged solely with the offense of public intoxication
shall be housed in a Jail. Such perscons shall be treated in
accordance with procedures set forth in State ex rel. Harper vs.
Zeeger, No. 14950 (filed May 18, 1982) and in its Addendum (fiTed
July 15, 1982). _

18. 5 Intoxicated or Drugged Inmates. There shall be
written policy and procedure for the safe nandling of intoxiecated
or drugzed inmates commitied to the jalil, when such person are
charged with offenses other than or in additien to public intoxi-
cation, including:

{2) All reasonable and necessary medical and
health care services shall be provided forthwith
in the manner set forth by the Harper, supra,
decision, and in its Addendum;
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{(b) Such persons shall be segregated from the
general inmate population until such time as they
can be safely returned w1thoat endangering. uhem~ .

S Ll
elves or others;
® ST o '(c) Whenever one or more such persons are
temporarily segregated from the general population
Delete: (until such time as they can be safely
returned without endangering themselves or others,
nd) Add: , a staff member or other properly
trained person shall remain in close proximity to
the area wherin such inmaltes are housed;
{(d) Wnen such persocons are housed in the facliity
commonly known as the "drunk tank', or in any
other section of the Jail, said facility or hous-
ing shall, 'at a2 minimum, contain the foillowing:
beds, tollet, 'wazshstand with hot water.

3.6 Admission Loecaticon. Inmates shall be sepzarated
fFrom the general population during the admissions process.

# 153.7 Orientation. All newly adm*tted inmates shsll
recsive . Delete: (Written or oral) orientation informstion

in the larnguage Delete: (in) which the inmates Delete: (are
fluent.) Add: understand or comprehend. Completion of
orientation snall be dccumented by a statement that is signed and
dated by the inmate.

15.8 Telephone. HNewly admitted inmates shza ll be .
permitted to complete a2t least three local or tcollect long dis-
tarce telephone calls during the admission process.

i2.,9 Personzl Preperty. The personal property inmates
can retain In their possession shall be specified.

13.10 Inventory and Receipt. A4 writien, itemized
_nvequPf of all personal property of newly zdmitted inmates and
Segurs orage of inmate property, including money and other
valuables shall be previded. The Inmeate shall be given a receipt
for 2ll property held until release,. :

18.71 HRelease., Written procedures for releasing inmates
but are not limited to the following:

}a
s
0.

(a) Verification of identity;

(b) Verifieation of reslease papers;

(c¢) Completion of release arrangements, including
the person or agency to whom the inmate is to be
released;

(d} Return of personal effects;
(e) Verification that neo facility Droaerby legves
the facility with the inmate; and
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Serizws 3, Section 207

Section 20. Inmzte Worl Programs

0.1 Inmate Assignments. The facility shall heve 2 =
nmate Work assignment plan that provides for lﬂme*e“‘—*‘_“
L
a

, subject to the number of work opportunities available
and the maintenance of facility security.

20.2 Reguired Work. Pretrial and unsentenced detzainees
shall not be required Lo work except to do personzl housekeeping.
Any dnmate may volunteer for work assignments or ‘institutional -
programs.

20.2  Maintengnce and Operation. The inmate work plan
J B . -
shall include provision for work in fzcility maintenance and

oparation.

20.4 Public Works FProjects. The inmate work plan shall
provide for inmate work assignments in public works projects.

.5 Community Service. The inmate work plan shall
ovision for inmzates to work in various non-profit and
service projects.

2
innludes p
communiny

20.6 Discrimination. Discrimination in inmate work
assignments based on sex, race, religion and national origin
shall be preohibited.

20.7 Handicapped. ne inmate plan shall include
provisions for emplovment for handicapped inmztes, :
i -
= - Delete:
( 20.8 Compensation. Where statute provides, inmates

shall b= compensated for work performed.)

# Change to: 20.8 ~

20.9 Working Conditions. Inmate working conditions
shall comply witn all applicable federal, state and loczl work
safety laws and regulations.
& Change to: 20.90 T o

27.10 Reduction of Sentence.  Where statute permits, the
inmate work plan shall include provisions for earning credit
towards a reduction of sentence

Sectilon 21. Inmate Services and Programs
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21.2 Community Resources. Inmate programs and services
shall preovide for the identification and use of avei 1able
community rescurces. o

217.3. Opiion Lo Refuse.. Inmates shall have the option

to refuse to participate in institutional programs, except work
- a@ssignments and programs required by statute. There shall be | ... . i
written documentation of each refusal mzintained in the inmate's + oo L

file. = _ _

a2l Opportunity. Males and females shall have
5 for participation in programs and services.

Z1.4 Equ
o) tie

21.5 -+ Services for Drug and Alconocl Addiction. The
facility shall provide for counseling and program services for
inmates with drug and alcohol SdGlCulon preblems. All necessary
medical and health care services shall be provided. The jailing
of alcoholics for public inteoxication shall be prohibited.
Efforts shall e mzde to seek loecal Alcocholics Anonymous and
other such groups to present programs at the jail and suitable
fzcilities shall be provided Tor such programs. ALlccholism
T-h_Dll,uaulOH and drug awWareness programs shall be estzblished

through & Jocdl ag Zerncy or othner gqgualified person.

=)

Delete: i

( 21.5 Aeligion., Inmates shall be provided corportunities
Lo participate in religilous services and counseling on 2
roluntary basis.)
® Change to: 21.56 : o
B 21.7 Leisure Time Aetivities. The Jail shall provide
oppertunitiss for aTT inmates To participate in leisure time
activities outside the cell or room on a2 daily basis. Delete: i
{(Zach inmdte shall be permitted at lesast one hour of leisure time
zetivicy each day cutside the cell or room. Leisure time
zetivities shell include radic and teTeVLSlon, mov1es, crafts,
cards, puzzles, checkers, chess, or indcor exercise. There shal
be. adaquate indoor space and equipment enabling large muscle
exareise.) ' -
® Changz to:r 21.7
® 21.8 Qutdoor Exercise. The jail shall provide at least

one nour of_outdoor exercise per day in an outdoor exercise ares
with adequate space and equipment permitting regular cutdoor
sports’actlvity, Add weather permitting. It shzll be
constructed to eqsuﬂe Drﬂvacy from‘cnd Sdiyby for the general

public.

# Change to: 21.8
21.9 Records. Hours and plaoo of recreation shall be

ecorded on & daily basis.
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# Change to: 21.8 _ )
.10 Work Release. The Jjail shall set up & procedure
for tha implementation of work release pursuant W. Va. Code, 62- . )
11A-1 and 62-114-2. All inmates shall be notified of their right
to apply and appropriate applications and assistance in
completing such application shall be provided.to.inmates.upon .. .. ..
admission to tne jzil. ' T - o : o
¢ Chang=s to:r 21.10
21.11 G.E.D. Preogram. The Jall shall = rrange for a G.E.D.
program for all lnmates who deswre to participate.
¥ Change to: 21.11 ' i

21.12 Vocaticnal Programs. Inmates shall have access to
vocational counseling, pre-vocacional/career asssessment, adult
hasic education and vocatliconal training.

# Change to: 21.12

21.13 Labor in Jail. Inmates over 16 may consent to
perform laber vah n the e jail or county. The jeil shall develop
2 uritten resident work plan for wWork in the jeil, county or
communilty service sgency.

21.18 Good Ti

ime, Cood time Doilcy shall be coordln ed
with vocational, educatlional

and worll programs.

21.1% Library Bervices. Library services shzsll be
avallable to 2ll inmetes and shall inelude, at a2 minimum: mater-
izls responsive to the interests and educational needs of users;
Informaticn services Lo locate facis needed; programs for indivi-
duals or group information and enjoyment, such as books, media,
discussion groups, musle, creative writing, spezakers and a dis-
tinet library setting. Library rescurces should be supplemented

=

the ntire collection of local, regicnazl and state libraries,
Lbraries and inter-librzry loan services. Wnen it is
opriate, the resources of the libraries for the blind and

cally handicapped should be utilized.

—

‘Uowm g
oUWt

g
m oy,

|_|

Change to : 271.15

.16 Staff. The Jjail shall assign a staff member to
ccordinate and supervise the library services. S3taff providing
the service will vary in numbers depending upcon the average daily
porulztion of the facility.
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* - Change to : 21.16 i

1.17 Pretrial Intervention Program. Wnen 2 pretrial
intervention program, diversion program, pratrizl release program
or oarole program is conducted in the facility, sufflcient staff
space and equipment shall be provided to service the program.

* Delete: ' - : " = e .
(22.2° Leaves. Inmates shall be zllowed escorted and

L;SSCOVLed leaves into t e community dependent upon their
claszification.) '

# Changes to: 22.2°
= Change to: 22.73

__.3 Work and Educational Programs. Inmate participa-’
tion in work or educational release programs shall be zllowed.

i* Change to: 22.3
22.4 Tenoorary Release.  Temporary release programs
shall bs required to have the following elements:

(22 Vritten operational procedures;
(o) ul screening and selection prccedures;
(e) Written rules of inmate conduct;

(d) A system of supervision;

(e) A complete recordkeeping system;

() A system for evaluation of progran
effégativeness; and

(g) Efforts to obtain community ccoperation and

support.
# Change to: 22.U4 )
22.5 Separaftion from General Population. Inmates

participating in work or educaztional release programs shall be
separated from ilnmates in the general population.

Section 273, Citizen Involvement and Volunteers

Involvement. Citizen involvement in

# 23.1 Citizen 7 olv.
lnmate programs Delete: (shall) Add: may be permitted.

23.2 Volunteer Coord*nator. 8 staff member shall be
responsible for céordinating the voiunteer services program.

23.3 Lines of Authority. Lines of authority, respocn-
sibility, and accountability for the volunieer services program
shnall be ccmmunicated to staff and volunteers.
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