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JRAIL AND PRISONW STANDARDS COMMISSION
Legislative Rule, 31-20-9

WEST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL AND FRISOW STANDARDS COMMISSION
CHAPTER 31-20-
SERIES 1

Title: Minimum Standards for Construection, Operation and
Management of Jails.

Section 1. General

1.1 Scope ~ This legislzative rules establishes minimum
standards and procedures for Jjeils in West Virginia.

1.2 LAutherity & Related Code Citation - WV Code
31=20-9. ; - T _
1.2 Filing Date - -
1.4 Effective Date - g
1.5 Repeal of Former Rule - none
Secilion 2. Administration, Orgeanization, and Management
2.1 Phiiosophy, Coals_gnﬁ Policies. A written

statement shall be prepared by the authoriiy naving Jd?lSdlCulOﬂ
that describes the philosophy, goals and policies of the
facilities under its control, and which Is reviewed annually and
updated zs necessary. This statement is made avallable to staff,
inmates and the general publie.

2.2 Jzil Administrztor. The Jjail shzll be managed by
a single administrator to whom all employees or units of
management are responsible. -

2.3 Appointment. The f90111uy administrator shall be
appointed by the chief executive officer or governing board of
the authority having jurisdietion.

2.4 Qualilificaticns. The educational, operational and
administrative qualifications of the facility administrator shall
be stated in writing and ineclude, 2t a minimum, a bachelor's
degree and/or three years of experience and training at the
supervisory level.
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20~9 ) -

Beries 1, Section 2

2.5 Term., The term of the fecility zdministrater
shall be continuous, except for assignment to a position of equal
responsibility, and may be terminated by the appointing authority
only Ifor good cause, and if requestad, subsequent to a formal and
open hearing cn specifilc charges.

2.5 Outside Agencies. There shzall be policy whieh is
reviewed annually which spscifies the roles and functions of
employees of &ther agencies providing a service to the facility.

2.7 Organizztional Subunits. There shall be 3 written
plan with an organizational chart which describes the facility
organization and groups similar functions, services and
activities into administrative subunits, This plan shzll be
reviewed at least annuzally and updated as needed.

2.8 Cperations Manual. There shall be a written
operations manual that delineates the procedures for operzting
and maintaining the facility. The manual shall be made available
to employees, reviewed annually and updated as needed.

2.9 Legsl Assistance. "Legal assistance shzall be
available to the administrator and other staff as nesded in the
performance of their duties, -

2.10 Authority to Release. When the facility is
designated to operate any type of pretrial intervention service
or other release program, its authority and responsibility is
stated by statute or administrative regulation.

Section 3. Fiscal Manzsgenment

3.1 Budgetary System. The budgetary system shall link
operations and act1v1u1es to the cost necessary for their
supportc.

3.2 Fisczl System. The fiscal system shall account
fer all income and expenditures on an congoing basis,

3.3 Accounting Procedures. The methnods used for
collection, safeguarding and disbursement of monies shall comply
with acecounting procedures established by the appropriate
Jurisdiction.

3.4 Minimum Policies. The facility shall have written
policies and pro?édures appreved by the parent agency that
inecludes, at a minimum:

-
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JAIL AND PRISON STANDARDS COMMISIION
Legislative Rule, 31-20-~9

Series 1, 3ection 3

Internal controls;

Petty cash procedures;

Bonding for all appropriate staff;
Signature control on checks:
Hzndling of inmate funds;

Employee expense reimbursement; and
Issuance or use of vouchers.

P N N e T T e
g Fy 0 O U

3.5 Ludit. The faeility or parent agency fiscal ,
process shall include an annual external financial audit of the
facility at time pericds stipulated by applicable statutes and/or
regulzsticons.

3.5 Inventeory. There shall be iaventory control of
proeperity, stores and other zssets. Such inventoriss are
conducted at time periods stipulated by applicable statutes,
however, they should not excesd every two yvears.

2.7 Insurance Ccverage., Ez2ch facility shall have
insurance coverage which includes, 2t z minimum: worker's
compensation, civil 1iz2bility, liabkility for officizl vehicles,

and public employes blanket bond.

3.8 Fersonnel Assessment. Budget policy and procedure
shall provide for an annual assezsmeént of presently assigned
positions and future perscnnel needs required to meet facility
objectives. - : .

Section 4. Personnel L
4.1 Selecticen, Retention, and Promotion. The

gelection, retention, and promotion of all perscnnel shall be on
the baslis of merii and specified qualifications.

nave direct contact with inmates shall undergoe psychological
testing prior to thelir emplovment and when 2z justifiable need
exists during their employment, to determine suitability for
appointment and retention, The testing shall be designed to
measure vaslc attitudes and tendencies toward honesty and against
unprovoked asts of personal violence and shall be administered,
scored, and interpreted by, or under the supervision of, a
licensed psychologist.

4.2 Psychological Testing. All jzil personnel who -

4.3 Affirmative Acticon. 4 program of affirmative
action and equzl employment opportunities shall exist.

Page 6




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 4

4,4 Criminal Record Check. In accordance with state
and federal statutes, a criminal record check and complate '
background investigation shall be conducted on all new emplovees
Lo ascertalin whether there are c¢riminsl convictions cor cther
infermation which has a specific relationship to Job performance.

4.5 Physical Examination. A physical examination of
gll employees by a pnysician at the time of employment shall be
required., Provisicn shall exist for re-examination when
indicated.

4.6 Probationary Employees. There shall be a
procedure governing probaticnary employment. New or promoted
employees are appointed initially for a probationary tsrm of one
year. After successful completion of the initial probationary
pericd, employees shall be granted permanent status,

4.7 Job Classification. A4 job classification or post
audit system shzll exist which 1s linked to the salary and
benefit compensation plan,

4.8 Perscnnel PFolicy Manuazal, There shall be a
personnel policy menual., A& copy of this manual shall be
available to each emplecyee, explained at employes orisntations,
and a signed statement shall be obtained from each employee, to
be kept in the personnel file, certifving his or her
understanding of the manual and its contents. The manual shall
include, 2t @ minimum, the folliowing areas:

(a) OCrganizational structurs;

(b) Recruitment and selection procedures;

(e¢) Equal employment cpportunity provisions;
(d} Job qualifications, descriptions and
responsibilities;

(e} Job classification plan;

() Wage and benefit plan:

(g) Holidays, leave and work hours;

(h) Policies and procedures related to personnel

records;

(i) Performance evaluation procedures;

(i) Promotion, retirement, resignation, layoeff

and terminaticn preocedures;

(k) Employee-managsment relations;

(L)Y Physical fitness policy;

(m) Disciplinary procedures;

(n) Grievance and appeal procedures; and

(¢} Insurancée and professional liability
provisions.




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 .7 i

Series 1, Sectiaon I -

4.9 Conflict of Interest. Employees shall be
vrohibited from using thelr offlicial positicn to secure
privileges For themselves or others and_from engaging in
zctivities that constitute 2 confiiet of interest.

4.10 Disciplinary Investigations. A staff person
charged with alleged mzlireatment of azn inmatse shall not work
directly with any inmate until an investigation is .completed.

4,71 Disciplinary fcticns. Employees on permanent
status shall be terminated cr demoted only for Jjust cause and
after grieévance and appeals procedures, 1f requested, have been
exhausted,.

4,12 Annual Evaluaticn. A written performance -
evaluztion &f all employees, pased on defined criteria related to
job performance shall be provided at least znnually. The
evaluzation shall bear a direct relationship to the skills,
knowledge areas, aptitudes and perscnal characteristics defined
in the job description. Employees shall review and discuss the
perfermadce evaluation with the perscon whoe completes Ic. IF
employees disagres with the evaluation, they shzll have the
opportunity fto express thelr opinions in writing: theilr
statements shall be included in their perscnnel files.

4.13 Transfer, Assignment and Selection. Procedure
shall provide for the translfer, assignment znd selection of
amployees on the basis of facility need and the ability of the
employee Lo perform the Jjob.

4.14 Emergency Medical Technician. There shall be at
lezast one medically trained employee of at least emergency
medical technician licensure, availzsble at =211l times on each
shift. (8See 3tandard 14.13 alsc)

4,15 Provisicnal Appcintments. Resources shzall provide
for provisional appointments and/or reserve correctional officers
to ensure the availabllity of Lrained personnel for short-term,
full-time or part-time work in speciazl or emergency =2ituations.

4,16 Personnel Records., The facility administrator or
parent agency shall maintain a current, accurate and confidential
personnel record for each employee.

4.17 BRecord Confidentiality. Written policy and
procedure shall provide for the confidentiality of the personnel
record and restirict its availability to the employee who is the
subject of the reccrd, to administrators and supervisers directly
responsible for the employee, and to other personnel who need the

informaticn for the performance of thelr dutles.

‘u
W)
0g
@
Qo




JAIL AND PRISCON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Secticn & ,

4,18 Record Correction. Provision shall be avallable
for emplovees to c¢nallenge all informaticn in their personnel
file and =stablish a process for correcilon or removal of

inaccuracies,. -

Section 5. Training and Staff Development

5.1 Program 3upervision. The facility's training
programs for all employees shall be specifically planned,
cocrdinated, and supervised by a qualified employee at a
supervisory level; in a facility of over 100 employees, this
person shall be employed full time for this purpose.

. 2 Supervisory Training. The individual coordinating
the training and staff development program shall receive
specialized training for that pesition.

5
i

5.3 Training Curriculum. & training curriculum shall
be developed, evaluated, and updated based on an annual needs
assessment that identifies current Job-relazted ftraining needs.
The Regional Jail and Prison Autherity shall be the approving
agency. '

~

5.5 Trainer Certification. Any individual providing
pre-service, in-service or basic training for correctional staff
shall be certified as a correctional trainer by the Regiocnal Jail
and Prison Authority.

5.5 Quitside Rescurces. The training and staff
development program shall use the resources of other public and
private agencies, private industry, cclleges, libraries and
reference gservices to complement the program.

5.6 Budget. The budget shall include funds for
cempensating staff for additional time spent in training, or for
replacement personnel required when regular personnel are off
duty for training purposes.

5.7 New Clerical/Support Employees. £11 new eclerical/
support employees who have minimal inmate contact shall recelve
at least 40 hours of orientation and approved ftraining during
their first yvear of employment., Twenty-four of these hours shall
be completed prior to being independently assigned to = '
particular Jjeb. All perscns in this category shall be given at
least an additional 8 hours of training each subsequent year of
employment, The Regional Jail and Priscon Authority shall be the
approving agency.
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JATL AND PRISON STANDARDS COMMISIION
Legislative Rule, 31-20-9._

Series 1, Section &

5.8 New Support Employees. ALAll new support esmplovess
who nave regular dally inmate contact shall receive at least U0
hours of orientation and approved training during their first
year of employment. Twenty~four of these hours shall be
completed prior to being independently assigned tc & pzariticular
job. They shall bte given at least an additional 186 hours of
training each subseguent year of emplcoyment. The Regicnal Jail
and Priscn Authority shall be the approving authority. A&t a
minimum, this training shall cover the following areas:

Security procedures and regulations;
Rights and responsibilities of inmates;
A1l emergency procedures:

Interperscnal relations;

Communication skills; and

First =zid.

TR TN ST T ST
M Q.0 T
M M A N

5.9 New Cerrectional 0fficers, AlLl new correctional
officer perSonnel shall receive at least 120 hours of approved
orientation and training during their first year of employment.
The Regional Jall and Prison Authority shall be the approving

agency. Forty of these hours shall be completed prior to being
independently assigned to a particular post. All persons in this
category shall be given an addifional 40 hours cof training each
year thereafter, A4t a minimum, this ftraining covers the
following areas:

Security and search procedures;

Use of force regulations and tactics:

Supervision of inmates;

Report writing;

Inmate and staff rules and regulations;

Rights and responsibilities of inmates;

All emergencey procedures;

Interpsrsonal relationships;

Scclal/eultural life style of the inmate
ulation;g

Coemmunication skills; and

First Ald.

b B e T N i oY
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5.10 Administrative and Manasgeriazl Staff. The
Tacility's administrative and managerial staff shall receive at
least 40 hours of orientation if they are new to the facility and
at least 8 hours of management ftraining each year thereafter,
This training shall cover, at a minimum, the following:
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JATIL AND PRI3ZON STANDARDS COMMISSION

Legislative Rule, 31-20-9

Series 1, Section 5

(a) General Management and related subjects;
(b) Decision-making processes;

(e} Labor law, employee-manzgement relaticns;
(d) The interactlion of elements of the criminal
justice system; and

{e) Relationships with other service agencies.

5.117 Emergency Unit. When there is an emergency unit,
gned officers shall receive L0 hours relevant emergency
ining prior to assignment.

as
Tt
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5.12 Weaponry and Chemigal Agents. All personnel

authorized to use firearms or chemical agents shall be trained in

weapenry and the use of chemical agents on a continuing, In-
service basis, and are required to qualify annually.

5.13 3Security Personnel. All security persconnel shall
be trainred in approved methods of self-defense and the use of
force including passive restraint to control inmates.

5.14 Continuirng Education, The facility administration
shall encourage employees Lo continue thelr education and provide
reimbursement to employees atiending professional meetings,
seminars and similar work-related zctivities as approved by the
administrator. ) '

Section 6. " Management Information and Research

6.1 System of Information. The facility shall
contribute te, have access to, and use an organized system of
information storage and retrieval relative to both inmate and
operational needs.

6.2 Security. Procedure shall govern the security of
The information and data collection system, including
certification, access to data, and protection of the privacy of
all inmates under the jurisdiction of the agency.

6.3 Collaboration. The facility or its parent agency
shall collaborate with criminal justice and service agenclies in
information gathering, exchanges and stzndardization.

6.4 Inmate Population:Aggoupting. There shall be an
inmate population 2ccounting system wnich includes records on the
admission, processing and release of inmates.
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JATI. AND PRISON STANDARDS COMMISSION
Legislative Rule, 231-20-9

3gries 1, Section 6
5.5 Annual Evaluation. There shall be a2t least annual

evaluations of facility programs and services to determine
progress toward achieving previously identifled objectives.

6.5 Research. Written policy and procedure governing
the conduct of research shzll comply with states and faderal
guidelines for the use and dissemination of research findings and
with accepted professional scientific ethics.

5.7 Inmate Participation. Written policy and
procedure shall govern veluntary inmate participation in
nenmedical, nonpharmaceutical and neconcosmetic research.

Secticn 7. Inmate Records
7.1 Booking. Inmate booking informztion shall be

recorded for every person admitted to the facillty and includes
at least the following data, unless prohiblted by law:

(a) VFinger prints;

{(b) Pleture;

(¢) Booking number;

(d) Name and alizses of person:

{e) Current address (or last known address);

{(f) Date, duration of confinement, and copy of
court order or other legzl basis for commitment;
(g) VName, title and signature of delivering

of ficer and arresting officer;

(h) Specific charge(s):

{1) Sex; :

(j) Age;

{k) Date of Birth;

{1) Place of Birth;

(m) Race; - ..

{(n) Present or last place of employmeant;

(o} Health status, including any current medical
or mental healih needs;

(p) Emergency contact (name, relatiocn, address
and phone number):

(q) Telepnone calls made by the inmate at
admission;

{r) Driver's license znd socizl securitiy numbers;
{8) VNotation of c¢ase and all property; =and

(t) Additional information concerning special
custody requirements, service needs, or other
identifying information such as birthmarks or
tattoos.

i

time of
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 -

Series 1, Section 7

7.2 Case Record Management. Case record management
shall include, out 1s not limited to the estzblishment,
utilization, content, privacy, security and preservation of
records, and a schedule for the retirement or destruction of

inactive case records. These procedures are reviewed annually.

7.3 Custcody Records, The fzcility shall maintain
custody records on all inmates committed or assigned to the
Facility, that contain but are not limited %to the following:

(a) Intake/booking information;

{b) Court generated background information;

(¢) Cash and property receipts;

(d) Reports of diseiplinary actions, incidents or
crime(s) committed while in custody; and

(e) Records of program participation, including
work release or trusty program and "good ftinmen
accumulated.

7.4 Format. The contents of inmate records shall be
identified and separsted according to an established Tormzt.

7.5 Case Records, A& current and accurate.
classification or case record shall be maintzined for each inmate
committed to or housad in the facility. Procedures shall be

established to safeguard legally privileged or confidential
informetion., The records sna?l contain, at a2 minimum the

following:

(a) Classification ‘and reclassification
decisions; )

(b) Report of disciplinary actions, grievances,
incidents and crimes while in custcdy;

{e¢) Medical and mental health information
relevant to the classification; and

(d) Information on work or study release when
applicable.

-+
7.6 Identification System. The facilﬁty shall
maintain a system which identifies 211 inmates in custody and
their azectual physieal locztion.

7.7 Access to Records. Those persons within the
faOll_uy and other authorized persons who have direct access to
inmate classification or case records shall be defined.
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 7

7.8 Release of Information. The administration shall
use a2 consent form which complies with applicable federal and
state regulations. The inmate shall sign a "Relezse of
Information Consent Form" prior to the release of information, as
required by statute or regulatiocon, and a copy of the form shall
pe maintained in the inmate's case. record. '

Section &. Physical Plant L o

8.1 General, All new jalls shall be designed,
constructed, maintained and operated in accordance with the
standards and requirements set out and established by the 5tzate
Fire Code, including the current edition of the Natlionzal Fire
Code published by the National Fire Protection fsscciation and-
the current BOCA National Building Code published by Building
Official and Code Administrators InternatWOnal, Ine. {BOCL). In
any conflict between or among any of the aforementioned
standards, the West Virginia 3State Fire Cocde shall be presminent.

Standards and Regulatlions. A1l exisfting jails
shall ecomply with the standards and regulestions set forth ’or
exlisting facilities .In the 3State f'ire Code, the current lziionzal

Fire Codes published by the Naticnal Fire Protection Association
{NFPA).

8.2 . Safety of Occupants. DBeczuse the safety of all
cceupants in all detentlon and correcticnal facilities cannot be
adequately assurad solely by a depsndesnce upon evacuztion from
the building, their protection from fire shall be nrovided by
appropriate arrangement of facilities, an adequately trained
staff, and careful development of operating, security, and
maintenance procedures to include the following:

{a) Proper deslign, construction and
compartmentezlizations

(b)Y Provisicns for fire detection, alarms and
extinguishment;

(c) Fire prevention programs which include
planning, training, and drills covering such
protective activities as: 1lsclation of the Tire;
transfer of occupants to areas of refuge; .
evacuation of the facllity; or measures for in-
place protection of the ceccupants; and

(d) Security provisions to the degree necessary
to provide for the safety of both the occupanis of
the facllity and the generzl public,.-
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JﬁIL AND PRISON STANDARDS COMMISSION

Legislative Ruls, 31~-20-9
Series 1, Section 8
B.3 tate Fire Marshal Review. Plans zand

specifications Tor all new facilities shall be submitted to the
State Fire Marshal for review prior te the start of construetion.

8.4 _ State Fire Marshal Certificate. No facility shall
be occupled until a certlf:cate of occupancy 1s issued by the
State Fire Marshal's Office.

£.5 Activity Areas. All activity areas shall have
sufficlent alr circulation (at least 10 cubie feet of fresh,
ourified air per minute per cccupant), lighting and sanitary
facilities., These areas include mulitipurpose rooms, recreation
areas for ifmates, of Work areas for staf? Temperatures shall
be maintalined approrpriate to the summer and winter comfort zones
with consideration for the activity performed.

8.5  Inmate Booking and Release Area. The inmate
boolking and release area shall be located inside the security
perimeter, but outside inmate living quarters, zand have %fhe
following facilities:

(a) Booking area;

(b) Sally oort,

(¢) Access tuv drinking water;

{d) Shower facilities;

(e) BSecure storage for inmate's persconal
preoperty;

(f) Telephone facilities;

(g) Private interview space(s);

(h) Temporary holding rooms with sufficient fixed
seating for all inmates zt its rated capacity; and
(1) OCperable tollets and wash basins.

8.7 Single Occupancy. Only one inmate shall cecupy a
cell cor detention room designed for 81ngle occuDaney.

3.3 Floor Space. 4ll single rooms or cells in
detention facilities shall have at least 70 sguare feet of floor
space. o .

8.9 Environment. All rocms or cells shall have access
to the following facilities and/or conditions:

{a) Toilet zbove floor level which is available
for use without staff assistance 24 hours z day;
(b} Wash basin and drinking water;

{c) Hot and cold running water;
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JAIL AND PRISON
Le

Series 1, Secti

g.10

occupancey rooms sha.l house no less than four and no more than 50

inmates each.
suitability to
provide for:

STANDARDS COMMISSIOH

I
gislative Rule, 31-20-0

on 8

{(d) A bed at zbove floor level, desk or writing
surface, hoclk or closet space, chalr or stool;
(e} Lighting of at least 20 foot candles at desk
level and in the personal grooming areas. {In
addition to ewlisting faclilities and in nesw plants,
the lighting 1is both inmate and centrally
controlled);

(f) Circulation is at least 10 cublc feet of
outside or recirculated alr per minute per
occupant;

{(g) Tempegratures are approprizte Lo the summer
and winter comfori zones;

(h) HNoise levels do not exceed 70 decibels in
daytime and 45 decibels at night; and

(i) Natural lighting.

Multiple Qeccupancy. Where used, multiple

=

Inmates shzll be screened prior tc admission for
group living. HMultiple occupancy rooms shall

(a) Continuing observation by staff;

{(b) A minimum floor area of 50 square feet per
occupant in the sleeping area and z clear flcor to.
ceiling helght or not less than eight feetl;

{¢) Toilet and shower facilities at a2 minimum of
one operable tolilet and shower for every esight
oceupants;

{d) ©One operable wasnh basin with hot and cold
running water for every six occupantis;

{(2) Natural lighting;

(f) Beds above floor level, desk or writing
surfzce, cheair or stool;

{g) 4 locker for each occupant; B

(h) Lighting is at least 20 foot candles at desk
level and in the personal grooming area;

(i) Circulation is at least 70 cubic feet cutside
or recirculated alr per minute per occupant;

(J) Tenpersatures are appropriate toc the summer
and winter comfort zones; and

(k) Noise levels do not exceed 70 decibels in
daytime and 45 decibels at night.
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JAILL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section &

8.11 Segregation Rooms. Segregaticon rooms shall
provide living conditions that approximate those of the general
inmate population. A4Any excepltions shall be clearly documented.
Segregation housing units shall provide for the following:

{a) 3ingle occupancy rooms or cells with a floor
area of at least 70 square feet;

{b) A bed above flcocor level, desk or writing
space and 3tool; ’

{c¢) Continuous azcecess to above floor feollet
facilities;

(d) Hot and Cold running water;

(e} Natural light; ]

(f) Lighting with at least 20 oot candles =t
desk level and in the personal grooming area;
(g) Circulation with at least 10 cubic feet
outside or recirculated, Filtered zir per minute
per occupant;

(h) Temperatures shall he agpropriate to the
summer and winter ¢omfort zones; and

(1) Noise levels will not exceed 70 decibels in
daytime and 45 decibels at night.

8.172 Communication. A room used for segregation shall
permitc Inmates aszigned to it to communicate with staff and have
a door which permits observation by staff. .

8.13 Continuing 3taff Observaticn. When seriously 111,
mentally disordered, injured or ncn-ambulatory Iinmastes are held
in the faecility, there shall be at least one single-cccupancy
cell or room for them which provides for continuing staff
observation.

8.14 Sleeping Quarters. When both males and females
are housed iIn the same facility, they shall be provided separate
sleeping quarters which are separated visually and accoustically.

8.15 Perimeter Security. The security perimeter shall
be secured in a way which provides that inmates remain within the
perimeter and that access by the general public 1s denied without
proper authorization.

B.16 Storage Jecuriiy. Space shall be previded for the
secure storage of chemical agents, restiraining devices and
related security equipment and the equipment shall be located in
an arez Wnich 1s readily accessible to authorized persons cnly.
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8.17 3ally Ports. There shall be sally ports between
inmate areas and areas providing access to the public.

8.18 Day Room. There shall be a separate day room
leisure Time space for each cell block or detention room cluster,
with space equivalent to 2 minimum of 35 square feet per inmate.

8.19 Exercise Areas. Space outside the cell or room
shall be provided for inmate exercise. Indecor and outdoor
exercise areas shall be secure and available to all inmates.
Cutdoor areas shall have adegquate space and equipment to permit
regular outdoor sports =zc¢tivities. For facllities with over 100
inmates, this area shall be inc¢reased in prepertion to the ifmmate
population and shall contaln a variety of equipment. Indcer
exercise programs may be condueted in a multipurpose room or
dayroom provided {he space 1z available and the location is
acceptable., Indoor space is an area 1ian which lighting,
temperature and ventilation is artificigily controlled.

8.20 Kitchen., When the facility provides fcod service,
the kitchen snall have z minimum of 200 square feet of fldor
space. - ' )

8.217 Employee Space., Consistent with the size of the.
facility, space shall be provided for administrative,
prcfessional and clerical staff, including conference rooms,
empbloyee lounge, storage room for records, public lobby and
tollet facilities.

8.22 Multipurpose Room. There shall be at least one

multipurpose room avalilablie for inmate activities such as
religious services, education programs, or visiting.

8.23 Janiteor Closet. A room or closet equipped with =z
sink shall be provided for the storage of cleaning supplies and
equipment.

8.284 Storage Space. Storage space shall be provided
for clothing, bedding and faeclility supplies.

8.25 Storzge of Perscnal Property. Space shall be
provided for the secure gstorage of inmates' personal property.

8.26 Maintenance and Repairs. There shall be a written
plan for preventive maintenance of the physical plant with
provisions for emergency repairs or replacement of equilipment.
This plan shall be reviewed annually and updated 1f needed.
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8.27 Accessibility. The facility ghall be

geographically zccessible to criminal justice agencles, community
agencies, and inmate's lawyers, families and friends.

2.28 _Layout. The facility snhzsll be designed and
constructed s¢ that Inmates.can be separated according to
existing laws and regulations, or according to the facility's
classification.

8.29 Handicapped Inmates. Handicapped Inmates shall be
housed in a manner which _provides for their safety and security.
Cells .or housing units used by them are designed in accordance
with the American National S3Standards Institute (ANSI) S3Standard
A117, and provide the mazximum possible integration with the
general population. Appropriate institution programs and
sactivities are accessible to handicapped inmetes confined in the

facility.

arts of the facility
accessible to and

8.30 Handieczpped Visitors. A1l
which are accessible to the public shall
usable by handicapped persons.

o}
be

Section 9. Safety and Emergency Erocedures

9.1 Policies and Procedures. Written polici
procedures shall be adopted specifying the facility's
prevention regulaticns and practices. For purposas of
clarification and identification these procedures and standards
of fire prevention are divided into two eclassifications:

(a) General requirements applicable to all
peecupancies covered by the State Fire Code; and
(b)Y Specific detention and ecorrectional
occgeupancles.,

9.2  General Requirements. The following includes the
general requiremenits applicable To all occupancies covered by the
State Fire Code.

. 9.2.1 Construction, Repair and Improvement
Operations. Adeguate escape facilities shall be maintained at
2all times in buildings under construction for the use of
construection workers. Escape facllities shall consist of dogrs,
walkways, stairs, ramps, fire escapes, ladders or other zpproved
means or devices arranged in accordance with the general
principles of the State Fire Code insofar as they can reasonably
be applied to buildings under consfiruction. Please refer to
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Standard on Building Construction and Demolition Operations, HFPA
2417, Flammable or explosive substances or equipment for repairs
or alternations may be introduced in a building of normally low
or ordinary hazard classification while the building is occupied
only 17 theé conditions &f use and safeguards provided are such a
not to ereate any additional danger or handicap to egress beyond
the normally permissible conditions Iin the building.

9.2.2 PReliability of Means of Egress., Every
required exit, exit access or ex discharge shall be
continucusly meintzined free cof a obstructions or Impediments
to full instant usé in the case of fire or other emergency.

G,
and decorations 1
following:

2.3 Furnishings and Decocrations. Furnishings
n the means_of egress shall be subject to the

() No furnishings, decorzations, or other
objects shall be so plzced 28 to obstruct
@xits, access thereto, egress therefrom, or
visibility thereof;

(b) Hangings or draparies shall not be
placed over exit doors or otherwise located
2s to coneceszl or obscure any exit. Mirrors
shall not be placed in or adjacent to any
@xit in sSuch & manner as Lo coniuse the
direction of exit; and

(e¢) There shall be no obstiruction by
railing, btarriers, or gates that divide the
open space into sSections appurienant to
individuzl rooms, apartments, or other uses.
Where the autheority having jurisdiction finds
the required path of {ravel fo be obstructed
by furniture or other movable objects, he may
regquire that rallings or other permanent
barriers be installed to protect the path of
travel against encroachment.

9.2.4 Equipment Maintenance and Testing.
Ecuipment maintenance and testing shall include the following:

(a) Every required automatie sprinkler
system, fire detection and alarm system, exif
lighting, fire door, and other i1tem of
equipment required by these standards shall
be continucously msintained in proper
opersting condition;
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{b) Any equipment requiring ftest or
periocdic operation Lo assure 1ts malntenance
shall be. tested ¢r operated as specified
elsewnere in these standards or as directed
by the autherity having jurisdictiocon:

(e} Systems shall be under the supervision
of a responsible person who shall cause
proper tests to be made a2t specified
intervals and has general charge of 211
alterations and additions;

(d) Systems shall be tested at intervals
recommended by the appropriate standards
listed in the HNational Fire Protection
Association (NFPA) Fire Code;

(e) Automatic Sprinkler Systems. 41l
automatic sprinkler sysiems required by these
3tandards._shall be continucusly maintained in
operating condition at all times, and such
periodie inspections and tests shall be made
as are necessary to assure proper
meintenance; and

{(f) Alarm and Fire Detection Systems.

Fire z2larm signaliing equipment shall be
rastored to service as prompbtly as possible
after each test or alarm and shall be kept in
normal ccndition for operation.

9.2.5 _ Furnishings, Decorations and Treated
Furnishings, decorations and treated finishes shall be

subject toc the following:

{a) Draperies, curtains and other similar
furnishings and decorations shall be fizme
resistant where required by the applicable
provisions of the State Fire Code. The
materials required herein are Lo be tested in
accordance with Standard Method of Fire Tests
Tor Flazme Resistani Textiles and Films, NFPA
701 and shall comply with both the small and
large~-scale testis;

(b) Furnishings or decorations of an
explosive or highly flammable character shall
not be used; and

(c)y Fire retardant pasints or solutions
shall be renewed at such Intervals as
necessary to maintain the necessary flame
retardant propertles.
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9.2.6 TFire Exit Drills., Fire drills shaill be
subject to the followingt L

(a) Fire exit drills conforming to the
provigsicns of the State Fire Code shall be
regularly conducted in oeccupancies where
speciried by the provisicons of the Code;

(b} Fire exit drills, where required by
the authority having jurisdicetion, shall be
held with sufficient frequency to familiarize
all occupants with the drill procedure and to
have the conduct of the drill a mztier of
established routine;

(e) _Responsibility for the planning and
conduet of drills shall be asszigned only to
competent persons qualified to exercise
leadership;

{d) 1In the conduct of drills emphasis -
shall be placed upon orderly evacuation under
proper diseipline rather fthan upon speed;

(e) Drills shall include suitable
procedures to make sure all persons in the
building, or all perscns subject to the
drill, actually participate; and

(£) Drills shall be held at unexpected
times zand under varying conditions to-
simulate the unusual conditions prevalent in
case of fire,

$.3 Detention and Correctional Occupancies. The
folleowing includes requirements specifically directad Lo-
detention and correctional occupancies, .

9.3.7 Attendance, Evacuation Plan, Fire Exit i
Drills. Attendance, evacuatiocn plan, and fire exit driils shall -
inelude the Tollowing: -

(a) Detention and correctional facilities,
or those portions of facilities having such
occupancy, must be provided with 2i-hour
staffing on any floor level having residency
and icecated within 100 feet (30.48m) of the
accessway to any housing area. Under Use
Conditions TII, IV and V, as defined in the
NEPA Life Safety Code for classification of
correctional occupancies, audio menitoring
shall be provided for every sleepling space;
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(b) The administration of every detention
and correctional facility shall have in
effect and provided fto z2ll superviscry
personnel, written coplies of a plan for the
protection ¢f all perscons in the area in
avent of fire and for their evacuation to
areas of refuge and from the duilding where
necessary. L1l employees shall be
periodically instructed and kept informed
respecting thelr dutiez under the plan;

(e} Books, clotning and other combustible
personal property allowed Iin sleeping rooms
shzll be stored in closeable metal lockers or
fire resistant containers; and

{d) The amount of heat producing
appliances (such zs3 tecasters, hot plates,
ate.) and the overall use of elegtrical power
within a2 sleeping room shall be controlled by
facllity administration,

§.2.2 Furnishings and Decorations. Furnishings
and decorations shzll be subjected Lo the following:

(a) Furnishings and decorations in
detention and correctional occupancies snzall
be in accordance with the provisions the NFPA
Life Safety Code cperating Teztures;

(b) Combustible decgcorations are prohibited
in any detention or correcticnal occupanecy
unless flame retardant;

{¢c) Wastebaskets and other waste
containers shall be of noncombustible or
other approved mzterials;

(d) Furnishings, such as mattresses and
upnolstered or cushiocned furniture shall not
be of a2 highly flammable character; and

(e) Window draperies, curtains for
decoration or aceoustical purposes and privacy
curtains shall be nonccmbustible or rendered
and maintained flame resistant as per
Standard Method of Fire Tests for Flame
Resistant Textiles and Films, NFPA 701.

9.3.3 Keys, All keys neceséary for unlocking
doors installed in mzans of egress shell be individually
identified by bothr touch and sight.
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9.3.4 3torage of Flammable, Toxic and Czustic
Material. Written pelicy and procedure shall govern the storage
znd use of a2ll flammable, toxic, and caustic material ensuring
that inmestes ares never in possessicn cf 1tems such zs lve,
insecticide, anti-freeze and denatured alecohol, unless they are
under constant supsrvision by cgualified personnel. Such material
shall be stored in secure areas that are inzccessible to inmates;
a prescribed system shall be used t{o account for their
distribution. )

9.3.5 Fire and Safety Officer. 4in zdministrative
staff _member shall be appointed as Fire and Safety Officer., This
officer shall be responsible for monthly inspection of the
facility and development of Standing and Emergency Operating
Procedures relating to fire and safety and for staff and safety
training.

9,3.6 Inspecticon. Each facility shall be
inspected at least annually by the Stzte Fire Marshal's Office.
Any violation noted shzll be corrected immediately.

Secticn 10, Sanitation and Hvgiene

10.1 Responsibility. Jail zuthoritilies shall maintsain
the faceillty in a condition %that iz c¢lean, healthful and sanitary
and which conforms to 211 applicable health laws and regulations.

10.2 Maintenance. Jall authorities shall develop and
implement a plan for the malintenance at ah acceptable level of
cleanliness and sanitation throughout the Jjail. Suech a plan
shall provide for a regular schedule of hcusekeeping tasks and
inspections wiich shall include, but not be limited to, the
following:

(a) The daily cleaning of tellets, sinks and
showers;

(b) The daily cleaning of floors;

(e} The emptying and c¢leaning of receptacles
providad for cigarettes and octher refuse each day
znd provision for adeguate trash removal;

{(d) The secrubbing and rinsing of living unit,
washing of windows, cleazning of Janitors closets,
and dusting of bars, screens and ledges on a
regular basis;
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(e) The contracting of extermination services to
be performed with sufficient frequency and
thoroughness to keep the jail free from insects
and vermin. Services shall include, 2t a minimum,
monthly inspecticns by a quallified perscn; and

(f) The cleaning and sanitary maintenance of all
kitechen areas and all eguipment.,

10.3 Inspections. There shall be weekly sanitation
inspections of 'all institution areas by a designated zdministra-
tive staff member; at least annual inspections by federal, state
and/or l1local sanitation and heazlth officials, or other gualified
person{s); and, conipliance with a1l applicable laws and regula-.
tions of the governing jurisdiction.

10,4 Water Supply. The water supply and plumbing
fixtures shall meet all applicable codes and be maintained in
operable and sanitary condition. Water samples from both
drinking and wast{e water shall be tested periodically to ensure
that the faclility's water meets all applicable laws. The
facility shall provide hot and cold running water.

10.5  Cleaning Equipment. Inmates shzll be provided
sufficient cleaning equipment To maintain thelr cells in a clean
condition. ‘

10.6 Floors. Facliiity floorsg shall be kept clean, dry,
and free of hazardous substances. Flocors shall be inspected
regularly throughout the day for cleanliness. Farticulzr
attenticon should be given to potentizlly hazardous sreszs, such as
showers, kitchens, detoxification rcoms, bolisr and furnace
rooms.

i90.7 "Persconal Hygiene Items. The faecility shall .
provide each inmate.as psrt of the admission process and there-
after an adequate supply of scap, toothpaste, toilet pzper,
toothbrush, ccomb, and feminine hygiene supplies. Timely access
tc shaving equipment shzll also be provided.

10.8 Faclility Clothing. Clean, suitable,.and
presentable clcthing shall be available to all inmates at all
Times. It is essential that inmates be provided clothning that is
properly fitted, climatically suitable, durable, economical,
easily laundered and repaired, and presentable to the extent that
they do not provide such eclothing themselves. Outerwear shall be
avallable 8T recreation and work zssignments.
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10.9 Special Clothing. Inmates shall be issued
speeclal, and where appropriate, preotective clothing and equipment
when participating in special work assignments. Such clothing
snall be azvailable in quantities which permit exchange as
freguently as the work assignment regquires,

10.10 Bedding. .Ezch inmate shall be provided with one
clean fire retardant mattress, two c¢lean sheets, clean pillow and
clean pillow case. Worn bedding and linen whwoq are unfit for
further use shall not be lssued. Clean blankets shall be
provided in a number apbropriate to the season.

10.171 Towels. Each inmate shall be provided a clean
Ltowel and washeloth at least three times a week.

i0.12 Laundry of Bedding. Laundry services shall bhe
sufficient to permit tqe regular exchange of sheets and pillow-
cases at least weekly. Maotresses snall be cleaned twice a year
or replaced upon reascnable regquest of the inmzate.

0.13 Laundry of Clothing. Clean undergarments shall be
provided daily and outer garments every other day.

.14  Recording.  The issue of all clothing and bedding
shall be recorded to Drov10° acecuntability for their use
Inmate acoount.blllty for clothing and bedding shall be specified
in inmete rules and regulations.

10.15 Supply. The clothing, linen, and badding supply
shall exceed that required for the maximum inmate population.
This excess allows replacement of iftems that are lost, destroved
or worn out.

.16 Cleaﬁigg'andfstowage of Personal Clothlng There
shall oe provzs1on Tor needed cleanﬂng and 5uorage of Inmate
personal clothing. Pricr to storage, inmate clothing should be
clean and/or disinfected to prevent odors and vermin
sccunulation, '

10.17 Court Appearance. Inmates shall be permitted to
wear personal clothing for court appearancas,

0.18 Removal of Linen and Bedding. Linen and bedding
shall be removed from a inmate's bed only under extremns
circumstances such as to protect the inmate from self-injury. An
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action to remove linen or bedding shall be reviewed daily by the
supervisor and the deprivation ended as soon as practical. A
record shall be kept of 211 such actions faken.

10.79 Showers. There shall be sufficient facilities in
the nousing areass to permit inmates to shower or bathe upon
admission to the facllity and dzaily thereafter.

10.20 UWater Temperatures. Water temperatures for
showers or bathing shall be fhermostaticelly controlled Lo ensure
the safety of inmates.

10.21 ALeceess to Water. Inmates shall have continuous

access to a washstand with running hot and cold water.

10.22 Hair Care. Hair care services and facllities
shall be avallable to inmates. Halr shall be cut under sanitary
conditions. The area used for hailr care shall be located to
permit observation by staff. Equilpment shall be stored securely
when not in use. :

Section 11. Security and Control

T1.17 Manual. Written poliecy and procedure for sscurity
and ¢ontrol, inciuding procedures for emergencies, shall be
contained in a2 manual which is available to 211 staff and is
reviewed annually and updated as needed.

11.2 Contrel Center. The facility snall maintain a
control center.

11.3 Communication System, The fa
communication system beiween the contral cen
iiving areast

cility shall have 2
ter and the inmste

1.4 Alzrm System. The facility shall have an
emergency alarm system that is linked to the conirel center;
signal devices shzll be located throughcut the facility.

11.5 | Secure Perimeter. All security perimeter
entrances, cdntrol ceanter doors and cell blocks doors copening
into a corridor shzll be kept lccked, except when used for
admission or exit for employees, inmates or visitors, and in
energencies. ) ’
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11.6 Electronie Surveillance.. When audioc or visusl
electronic surveilllance is used, 1t shall be lcogcated primarily in
hallways, elevators, corridors or at polnts on the security
perimeter, such as entrances and exits.

11.7 Immediate Assistance. No staff mémber shall enter
a nigh security cell block without the avallprLLty of immediate
assistadnce from another staff member.

11.8 Inmate Movement._ Staff shall regulate inmate
movement.

11.9 Personal Interaction. Written policy and
procedure shall facilitate persconal contact and interaction
betwesn stzff zand Inmates. Supervision of Iinmaftes shall be
conducted by staff of the same sex wWhenever procedures reguire
physical contact, examination or wmonitoring of personal hygiene
gctivities.

£

11.10 Etaffing. The facility shall have the stz
ts,

needed to provide full coverage of designated security po
full surveillance of inmates, znd te perform all ancillar;

funecticons.

5 Wy

.17 Emergency Response. Correctional officers shall
be 1ooated in &r immediately adgavent to inmate living areas to
permlu of ficers to hear and respond promptly to emergency
situations.

11.12 Cbservation. Written policy and procedure reqguire
that all high and medlum security inmates shall be personally
obzerved by a correctional officer at least every 30 minutes, but
cn an irregular schedule. A schedule of at lezst 15 minute
observation shzll be required for those inmates who ars violent,
suleidal, mentally discrdered cor who demonsirate unusual or
bizarre henavior.

717,12 Da2ily Reecord.  The facility administration shall
maintain a written dzily record of the following:

(a) Personnel on duty;

(b) Inmate population count;

(c) Admissions and release of inmates;

(d) Shift activities;

(&) Entry and exit of”physicians, attorneys and
other visitors; and

(f) . Unusual occurrences.
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11.14 Daily Inspections. Designated staff shall visit
and inspect avery area of the facility daily, Including helidays
and weekends and report their findings in writing te designated
officials with recommendations for actlon or notations of zetion
tzken.

.’?

11.15 HWeekly Inspecticong. The facility administrator or
designee shall inspect 211 security fsecilifies and devices at
least weekly and initiate corrective action if needed.

1.16 Searches. Written policy and procedure shall
provide for searches of facilities and inmates to control
contraband and provide for its disposition and recommendations
for corrective action. Procedure shall provide feor the
foliowing:

{a) Manual or instrument inspection of inmate
body cavities is conducted only when there is
reason to do s¢ a2nd when suthorized by the
fzeility administrator or his designee;

(b) Visual inspsctions are conducted only when
there is a reasonable bhellef that the inmate is
carrying contraband or other prohibited materizl;
(¢) Strip searches are done without specific
authorization only upon entry to the feecllity and
at all cther times are based on articulable
suspicion; and

(d} All such inspections are conducted in privacy
and manual or instrumental inspection of bhody
cavities is done by medically trained persconnel or
correciionzl personnel trained by health care
personnel.

11.17 Preservation of Evidence. Procedure _shall govern
searches and the preservation of evidence when a new <¢rime 1is
sugpected., "Searches shzall be authcrized only by the
administrator or designee.

1.183 S8earch Polliey Published., The policy regarding
searches for the control of contraband shall be published, made
avallable to the staff and inmates, reviewed at least annually
and updated i1f necessary. N

11.19 Contrel of 3ecurity Egquipment., Written policy and
procedure gecvern the availsblility, ccntrol and use of firearms,
ammunition, chemical agents, "stun guns", and related security
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devices, and require that sufficient security equipmesnt shall be
availeble to meet the facility needs.

11.20 Storage of Security Equipment. Procedures shall
provide that ammunitiocn, chemiczl. agents and related security
equipment are stored in a secure but readily accessible
depository located outside inmate housing and activity areas, and
are inventoried at least monthly to determine their condition and
expiration dates. o

117.217 Use. of Firearms, Written pollicy and procedure
shall govarn the use of firezrms and Include the following
requirements:

(a} Weapons are subjected to stringent safety
regulations and inspectionsg

(b) Secure weapons locker is located ocutside the
security perimeter of the facility; 7

{e¢) Except in emergency situations, firearms and
weapons, such as nightsticks are permitted only in
designated areas to which inmates havsz no access;
(d) Emplovees are instructad to use deadly force
only after other actions have bsen Trisd and Tound
ineffective unless the employee bhelieves that a
person’'s life 1s immediately threatened; and

(e) Employees on duty only use firearms or other
security equipment which have been issued through
the facllity and only when directed by or
authorized by the faellity administrator,

11.22 MWritten Record. Personnel shall maintalin a
itten record of routine and emergency distribution of security
ip

11.23 Written Reports. Personnel discharging firearms,
using chemical agents or any other weapons, or using force to
control inmates shall submit writiten reports to the facility
administrator or designee no later than the conclusion of that
person's fLour cof duty,.

an incident

i1.24 Injuries. A1l persons injured i
nd treztment.

n
snall receive an immediate mediczl examination 3
11.25 "Incidedt Reports. Written policy and procedure
shall reqguire preompt coral and writften reporting of 211 incidents
that result in physical harm to, or threaten the safeity of any
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perscon in the facility, or that threaten the security of Lhe
faeility.

11.26 Xeys. Written policy and procedure shall govern
the control and use of keys.

11.27 Tools. Written policy and procedure shall govern
the control and use of tools and culinary and medical eguilpment.

11.28 Custodial Posts. There shall be writ
or every custodial post which are reviewed anntially
f necessary.

ten orders
b znd updzted
i

11.29 Post Qrders. Procedure shall require that

perscnnel read, sign and date the appropriate post orders each
time they assume a neW post.

11.30 Escapes. Procedure regarding escapes shall be

available t¢ all personnel, and shall be reviewed at least
annually and updated if necessary.

1717.31 Riots and Other Disturbances. Thesre shall be
plans that specify procedures to be followed In situations
including, but net limited to ricts, hunger strikes, disturbances
and taking of 2 hostage., These. plans shzll be made avzilable to
applicable personnel, and reviewed and updated at least annualliy.

11.32 Mass Arrests. _ There_shzll be procedures to be
followed in the event of a mass arrest that eXceeds the maximum
capacity of the detention facility.

11.33 TWork Stoppage. There shall be a writfen plan that
provides for ceontinuing operaticns in the event of a work
stoppage or other job action. Coples of this plan shall be
evallable to all supervisory personnel, who are required to
familiarize themselves with it.

11.34 Physical Forece. Written policy and procedure
shall restrict the use of physical force to instances of
Justifiable self-defense, protecticn of others, proétection of
property and prevention of escapes, and only when 1t iIs necessary
to control inmates and in asccordance with appropriate statutory
authority. In no event shall physical forece be justifizble zs
punishment. A& writien report shall be prepared folleowing all usse
of force and submitted to the facility administrator.
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11.35 Mechanical Restraints.  Instruments of restraint
shall be used only as a precaution against escape, during
transfer, for medical reasons by directicn of the medical
officer, and azs a prevention against inmate self-injury, injury
to others or property damage when there 1s approval from the
facility administrator or designee. They are applied for only
the amount of time absolutely necessary. )

11.36 TITamete futhority. No inmate or group of inmates
shall be given control or authncrity over other Iinmates,

11.37 Snift Reports. Custodial staff members shall
maintain a permanent log and prepare shift reports that record
routine and emergency situaticnsg, and unusual incidents,

117.38 Weekly Inspecition. The facllity administirztor or
designee, the chief custodizal officer, and other depariment heads
shall inspect the fgeility's living and activity areas at least
weekly, ' -

11.3% Transportation of Inmates. When transportation is
the responsibility of fzeility staff, written poliecy and
procedure shall govern the transporiation of inmates cutside the
facility. o )

11.40 Faecility Vehicles. Written poligy and procedure
shall govern the use and security of facility vehicles.

11.47 Personal Vehicles., Written policy and procedure
shall govern _the use of perscnal vehicles for official purposes,
ineluding provision for insurance coverage.

Section 12. Special Management Inmates
2.1 Operation of Segregation Units. Written policy

and procedure shall provide for the operation of segregation
units for the supervision of inmates under administrative
segregation, protective cusfody, and disciplinary detention.

12.2 . Immediate Segregation. ©Cnly the facllity
administrator or designee can order immediate segregation and
only when 1t 1s absclutsly necessary to protect the inmate or
others.
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12.3 Disciplinary Detention., Inmates shall be placed
in disciplinary detentiocn for z rule viclation only after a
hearing by the appropriate committee, or hearing officer, and
when no other available alternative dispositions are adequate to
regulate zn inmate's behavior within acceptable iimits and the
inmate's presence in the general population poses a sserious
threat To the orderly operation or security of tThe fzeility.

12,4 Administrative Segregaticn. Inmates are placed in
administrative segregation only after 2 hearing before the
facility administrator or shift supervisor, classificatiocn
committee, or othner standing committee specw_lcally desgignated
for this purpoese. - :

12.5 Administrative Segregation Hearing. Placement in
administrative segregation should be preceeded by the inmate
recelving notice ¢of intended plzcementi, abppearance at LThe hearing
and an opporuunlty Lo presgsent his or her case tTo the hnearing
officer(s).

12.56 Review of Administrative S_gveaat on. The status
of the inmate shall be reviewed at least every fiiteen days to
determine whether the reascns for initial placement in the unit
continue to exist. If the reasons do not, the inmats shall be
released from the unit.

12.7 Release and Appezl from Administrative
Segregation. An inmate_sghall be released from administrative
segregation by action of the appropriate committees with jurisdic-
tion over the 1lnmate's placement in this status, or zn appeal to
the administrator or zppropriate supervisory authority.

12.8 Protective Custoedy. An inmate 1z admitted to the
segregation unitl for purposes of protective custody only when
Lhere 1s documentation thaft protective custody i3 warranted and
no reasonable alternatives are avallable. Protective custody
shall be used only for short pericds of tﬂme, except when an
inmate needs lohg-term protection, and the fzacis are well
documented. . When an Inmate consents to protective custody, it
shall be fully documented with z consent form signed by ths
inmate. The inmate may at any time request reassignment Lo the

general inmste population.

12.9 Review ¢of Protective Custody. Inmates in
protective custody shall have thelir status reviewed by the
approprigce perscnnel af least every fifteen days.
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12,70 Appeal of Protective Custody. When inmates are
placed in protective custody an appsal process shall be provided
to the administrator or appropriate supervisery authority.

12.171 Isgeolaticn. The responsible physician shall
approve a plan gulding the use of.restraints in isclation.
an inmate to ve kept in isclation for mecre than 24 hours, a
physician or mental health professional shall determine upon
evalustion that the inmate is a threat tc s=21f or others.
Transfers to a hospital or state institution may be appropriate.
Isclation shall be reviewed as soon a8 possible by the facility
supervisor but in no event later than six hours afier its

™

ror

initiation. Inmates placed in isclation as a result of being out
of control shall be released immediately upon gaining self-
control, An appeal process to the administrator or the

appropriate supervisory authority shall be provided.

12.12 Isolation Observation. A& monitoring procedure
shall be used to cbserve inmates In isolztion. Such procedures
shall Include regular observations and at least an hourly
recording. Recording shall include information on name, date and
hour admitted, type of infraction or reason for isoclation,
release time and any physical or mental problems or needs. 411
visits by health personnel zhall alsc be recorded.

12.13 Permanent Log In Segregation Units. Staff members
in the segregation units shall maintzin 2 permanent log.
Admissions of zll inmates to these units shall be recorded with
information on name, number, housing lccation, date admitted,
Lype of infraction or reascn for admission, ifentative release
date, and special medical or psychiatric problems or needs. The
log should be used to record all visits by officials who inspect
the units or counsel inmates, a2ll unusual inmate behavicr, and

2ll releases., ~

12.74 Potential Suicide Wateh. Inmates who are
classified as potential suicide risks shall be centinually
monitored including verbal exchanges. Recording of this
monitering shall bs made and placed in the inmate's hnealth
record. High risk persons shall be placed on continucus suicide
watch. -

12.15 Deprlvablon of Authorized Item or Activity. When-
ever an inmate Iin segregation Is deprived of any usuzlly
authorized item or activity, a written report of the action shall
be made and forwarded to the facility administrator. The report
shall identify the Inmate, the item or activity he/she has been
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deprived of, and the reascns for the action. The report =shall be
forwarded to the chiefl security officer as soon as possible., If
cireumstances warrant the removal of gll Inmate's personzal items,
approval for this action shall be obtained in advance from the
fzcllity administrator or designee. No item or activity shall be
withheld longer than is necessary Lo ensure the inmate's safety
and the well-being of the staff and cther inmates. In no case
shall an Inmate pe deprived of an item or activity for the
purpose of punishment unless proper disciplinary process has besen
utilized. - - - T

12.16 Meals. TInmates in segregation shall receive the
same meals as those served to the general population. Depriva-
tion of feod shall never be used as punishment.

12.17 Shower. Inmates in segregation shall have the
opportunity to shave and shower daily. TInmates in segregation
shall have the opportuniltly to. maintain an acceptable ilevel of
personzal hyglene, unless procedures present an undue security
hazard.

12.18 Clething, Bedding, Hair Service. . The issue and .
exchange of clotning, bedding and linen and for laundry,
barbering and hair care services shall be provided for inmates in
segregatlion on the same basis as inmates in the general popula-
tion; exceptions are permiited only_where found necessary by the
senior officer on duty, and are recorded in the unit log and
Justified in writing. Inmates in segregation shall be afforded
the same hygienic living conditions as the generzal Iinmate
population. ’

12.19 Mall. TInmates in segregation shall be provided
the same ovpPortunities for the writing and receipt of letters as
those available to the general inmate population. Letters shall
be delivered promptly. If any itenm consistent with the policy
and procedure is rejected, the inmate shzll be advised of the
reason for the rejecticon, and the item shall be returned to the
sender. -

12.20 Visitation. Inmates in segregation shall be
provided opportunities for visitation, unless there are substan-
tial reasons for withholding such privileges. Every effort shall
be made to notify approved visitors of any restrictions on visit-
ing. This preocedure will aveoid disappointment and unnecessary

inconvenience for the visitors.
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12.217 Telephone. Inmastes in disciplinary detention
shall be allowed Iimited telephone privileges, which consist of
telephone calls related specifically to =zccess to the Judicial
process and family emergencies as determined by the facility
administrator or designee. Inmates in disciplinary detention
ordinarily are not provided telerphone privilegzes as a condition
of the discipline imposed. This shall not preclude emergency
telephone calls to and from designated practiecing attorneys in
connection with prospective or pending litigation. Inmates in
administrative segregation and protective custedy shall be
allowed telephone privileges.

12.22 .Legal Materials, Inmates in segregation shall
have zccess ‘to beth personzl legal materials and to available
legal reference materials. QReasonable arrangements shall be made
te assist these inmates in meeting court deadlines.

12.23 Reading Materials. Inmates in segregation shall
have access to reading msterials.

12.24% Exercise. Inmates in segregation shall be allowed
the same opporitunity for recreaztion as those in general popula-
tion zbsent specific temporary security restrictions designated
in writing by the administrator in advance.

25 Programs and Services. TInmates in segregation
shall be a1lowed to participate in facility programs fto the same
exteni as the general inmate population, providing their partici-
pation is consistent with the safety and security of the facility
and the communily. They shall also have the same opportunity to
receive treatment frem professional persons, such as socecizl
workers, psychologists, counselors, and psychiatrists.

12.26 Visits from 3taff. Inmates in segregation shall
receive daily visits from the chief security officer or snift
supervisor, members of the program staff upen request, or a
qualified health care official three fimes per week unless
medical attention is needed more freguently.

12.27 Staffing of Segregation Units. Written policy and
procedure snall govern sele0ulon ¢riteria, supervision and
assignment of staff who work w1th inmates on a regular and daily
contact basis in sé&gregation units. Procedures shzll be estab-
lisned to supervise and evaluate the on-the-job performance of
2ll staff members who work with inmates in segregation. Adminis-
trative procedures shall eX£§P“er promptly remov1ng ineffective

staff members from these positions. The need for rotation shall
be based on the intensity of the assignment.
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Section 132, Food Service

13.1 Menu Inspection. A4 qualified nutritionist shall
inspect and zppreve menus in advance of adoption and make recom-
mendations regarding diets to assure adherence to naticonally
recommended basic daily ecaloric and nutritional requirements.

13.2 Review. All menus, including special diets, shall
be planned, dated, and available for review at lsast cne month in
advance; notations are made of any substitutions in the mezls
actuzlly served. Substitutions shall be of egual nutritional
value. '

13.73 Temperature. Meals must be served at the appro-
priate temperature. There shall be =zt least two hot meals a day.

13.4 Varied and Nutritional. Meals must be varied and
nutricional. There ghall be a rotation of at least four weeks
duration of planned menus from a registered diet under the direc-
tion of food service amployess. '

13.5 Special Diets. Special diets for medical and
religious reasons shnall be provided.

13.56 Management. A staff member experienced in foeod
service management shall be designated to ‘be responsible for food
service mansgement and operations.

13.7 Health Protecticn. Adequate healtn protection
shall be provided for 211 Inmates and staff in the facility, and
inmates and other persons working in food service. Food hand-
lers, facility, and equipment shall meet 2ll applicable hezlth
and safety standards. Inmate food handlers shall be reguired to
receive a complete physical examination prior to Job assignment.

13.8 Records. Records of daily menus snall be main-
tained. Records of inmates' refusal fo eat shall be noted in
their medical files.

13.9  Restriction. Restriction of food shall not be
used as discipline. '

13.10 Tollet and Wasn Basin. Tollet and wash basin
facilities snall be avallable to focd service persconnel and
inmates in the viecinity of the Tood preparation aresz.

13.11 Regimentation. Mezls shzll be served under
conditions that minimize regimentation, although there should be
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supervision by staff members, Meals shall not be served in cells
uniess it 1s necegsary for purposes of safety and security. When
a meal must be served in a cell, a small table or shelf and some
type of seal snall be provided which shall not be in close
proximity to tTolleats. ’

13.12 Frequency. At least three regular meals of wnich
two are hot mesls, shall be served at regular meal times during
each 2d4-hour period with no more than 13 nours between the begin-
ning of the evening and breakfast meals.

13.73 Budgeting, Purchasing and Accounting. The food
service operations shall use budgeting, purchasing and accounting
practices that include, but are not limited to the following
systems: :

(a) Food expenditure cost accounting designed to
determine cost per meal;

(b} Estimation of food service reguirements;:

{e) Purchases of supplies at wholesale prices and
under other faverable conditions, when possible;
(dy} Determination of and responsiveness to inmate
eating preference; and

(e) Refrigeration and storage of food, with
speclfic storage periods,

13,14 Equipment and Dining Area InspPection. There shall
e the following:

(a) Weekly inspection by a trained individual of
Tood service areas, lncluding dining and food pre-
paraticon areas and equipment, with records main-
tained of such inspections;

(b) Sanitary, temperature controlled storszsge
facilities for all foods; and

(e} Daily checks of refrigerator and dishwashing
water temperatures by administrative, medical or
dietary personnel.

13.15 Documentation. There shall be documentaticn that
hezlth and safety regulations are met.

13.16 Utensils.__All;inmates shall be provided all
necessErYy utensils and drinking cups with each mesl,
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Section 14. Medical and Heslth Care Services
14,1 Right to Mediecal Care. A1l inmates shall have

proempt access to necessary medical, dental and psycnistric care
provided in a reasonable manner by licensed personnel.

1.2 Responsibility. Medicazl, dentzl and mental hezlth
matters involving cliniecal judgments shall be the sole province
of the responsible physleian, dentist and psychiatrist or quali-
fied psycholegist respectively; however, security regulations
applicable to facllity personnel also apply to health personnel,
The officizl responsible for the facility provides the adminis-
trative support for the accessibility of hezlth services to
inmates. ' : ’

4.3 Responsible Physielan. A responsible physician
shall be designated to approve health care policies, procedures
and agreements which can include use of hospital emergency rooms.
EFazen jell shall have agreements for 24 hour on call pnysician
coverage. The responsible physician may be a County Healtn

Ificer, a private practitiioner, or z physician may be obtained
voluntarily through the County Mediecal 3pciety. A1l physicians
and dentists examining or tLreating inmates shall be licensed to
practice in the Sitate of West Virginia,

14,4 On-Site Health Authority. There shall be desig-
nated on-site health authoritiss who shall be responsible for
arranging and making available zall hezlth care services. There
shall be g heslth zuthority on site Lwenty-four hours per davy.
The health authority may be a physiecian, physician's assistant,
registered or licensed practical nurse, nurse practitioner,
paramedie, emergercy medical technician, or 2 health-trained
staff member.

4.5 Medical Autconomy and Jail Administration. Medical
decisions shall be made only by the responsible physician or
designee{s). It shzll be made clear to the healih =zuithorities
and physicians that security regulations which apply te the non-
medical jail staff zlso apply te them. They will be provided
with a list of these regulations znd an orientation to the jail
svystem. T

14,6 Duties and Responsibilities. Appropriate state
and federal llicensure, Certification or registration requirements
and restrictions apply to psrsonnel who provide hezalth care
services tc inmates. The duties and responsibilities of such
personnel shall be governed by written job descriptions approved
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FProhibiticns;

Receiving screening;

Health appraisal;

(j} Care for perscns under the influence of
drugs;

(k) Mentally ill;
(1) Psychistric i
(m) Access to tre
(n) Sick call;
(o) Health promotion;
(p) Disease prevention;

et
N Nt

(
(h
(1

[

llness
atment, daily health complaints;

(q) Dental care;
(r) Special medical preograms;
(s) Prostheses;
(£) Manzgement of pharmaceuticals;
(u) Administration of medication;
(v) Hezlth records;
(w) Transfer of records;
(x) Confidentiality;
(y) Facilities and equipment;
(z) First aid kits;
(zz) Informéd consent;
(bb) Medical research; and
{ec) .Seriocus illness. B
14,10 Decisicon-making: Special Problem Patients.

Before inmates with diagnosed psychiatric or significant medicz=l
illnesses are given housing assignments, work assignments, disci-
plinary measures, or transfers, consultztion between the facility
administrator znd responsible phyzsician or their designees shall
Lake place to declde on any =pecial preczutions or preparations.
A list of freguent illnesses which reguire special grrangements
snall be developed., Speclal diets must be provided when ordered
by health personnel and approved by the responsgible physician.

.11 Notification of Next of Kin. Any inmate having
any seriocus illness or injury or Who dies while incarcerated
shall have his next of kin or legal guardian notified by the
facility administrator or the reszponsible physician.

14.72 Pest-mortem Examination. In the event of an
inmate death, the stzte mediczl exzminer shall be neotified
immediately. If the cause of death in unknown, or the death

occurred under susplelous circumstances, or the inmate was
unattended from the standpoint of not beling under current medical
care, a post-mortem examination shall be performed.
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14,13 Minimum 3taff Training Requirements. Health
trained staff is defined as jail personnel who have the equiva-
lent of EMT training and also have received information regarding
the symptoms of physical and mental illnesses ccmmeon to thne
inmate population (including depression and chemical dependencs),
bagic management of seizures, medicatien administration, health
record maintenance, redéognitlion of potentizl suleides, ability to
respond to health-related situations within four minutes, first
aid training and procedures for patient transfers to appropriate
medical facilities or hezlth care providers. Tralning msy be
effectbed through a local hospital Emergency Rcom, County Health
Department, County Medical Scciety, Red Cross Chapter, or any
other program approved by fthe responsible physician. An appro-
priate training course may be completed in approximately 60-80
hours. Eac¢h shift shall include at least one member who has
become health-trained as described above., Ideally these persons
ghall be from the health care profession but may be ftrained jail
perscnnel.

14,18 Emergency Services. There shall be twenty-four
hour emergency medical care avallable. By definition, 2 mediczl
emergency 1is an acute 1llness or unexpected health need that must
beattended to immediately and cannot be delayed until the next
schneduled sick call. The.respensible physician shall zpprove a
plan providing for the use of emergency itransportation, use of =z
local hospital emergency depzariment or appropriate health
faeility with emergency on-call physician services, procedures
for the transfer of inmates to other medical facilities and
security procedures. -

14.15 8Sulcide Prevention, There shall be a written
suleclde prevention znd infervention program that is reviewed and
approved by a qualirfied medical or mental health professionzl.
811 staff with responsibility for inmate supervision shall be
trained in the implementation of the program. Staff shall have
responsibility for preventing suicldes through intake screening,
identification and supervision of suicide-prone inmates. The
staff shall recsive special training in the iImplementation of
suicide prevention program.

.

14,16 Prohibitions. Inmates shall not be used for the R
following duties: :

(a) Performing direet patient care services;

(b} Scheduling health care appointments;

{(¢) Determining access of other inmates to hezlth
care services;
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(d) Handling or having access to surglical
instruments, syringes, needles, medications,
health records; and '

(e) Operating egquipment for which they are not
trained.

These restricticons, however, shall not preclude inmates frem par-
tieipating in & certified vocational trzining preogram. They shall
be able to perform mazintenance and Janitorizl services under
supervision of qualified staff. They shall not operate medical
equipment unless appropriately credentialed and licensed, and
dirsectly supervised by the responsible physician, Ianmates shzll
not perform direct services such as dental chairside sssistance
unless they are part of certiflsd vocational training program.

i4.17 Recelving Medical Sereening. A4 recelving medical
sereening appraisal to ellelt informaticn pertinent Lo the in-
mate's health shall be performed on every inmate at the time of
admission. The sc¢reening shzll be recorded on a form which has
been approved by the responsible physician. Screening 1s a means
to discover and prevent health and safety threzsts to inmates and
staff. The goal of receiving scereening shall be to detect any
communicable disesses, chemical dependence, suicide potential, or
other medical or psychiaztric problems before the inmate is placed
with the jail population. When the inmate has been transferred
from another facility and is accompanied by a2 previously complet-
ed screening form, the form shall be reviewed and verified. Re-
celving screzning shall be conducted by a health-trained staff
member., Inmates whe are in need of immediate medicgl attention
at the time of admission shall be referred immediately for emer-
gency care after the physlcian on czll has been notified. The
screening process shall include at least an inguiry, observations
and dispositions.

14,171 Inquiry. The screening process shall
ineclude, but is not limited to, an inquiry into:

{(a) Current illness and healin
problems, including dental problems:
(b) Venereal diseases and other
infectious disease; -
{(¢) Medication taken and special heszlth
requirements;
(d) Use of alcohcl and other drugs
witich includes types of drugs used, mode
of use, amounts used, frequency used,
date or time of last use and history of
problems which may have occurred after
ceasing use (e.g. convulsions);
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(&) Past and present treatment or
hospitalization for mental disturbance
or sulecide; and

(f) Other health problems designated by
the responsible physicisan.

4.17.2 Cbservations. The screening process
shall include, but not ne limited to, observations inecluding:

(a) Behavior, which includes state of
consciousness, mental status, appear-
ance, conduct, tremor and sweating;

(b) Body deformities, trauma markings,
bruises, lesions, Jjaundice, ease of
novement, ete.; and

(e) Indications of recent or chronic
substance abuse, i.e., needle marks.

14.17.3 Disposition. The screeqlng process B}
shzall include the following dispositien to:

{a) Ceneral population;

(b} General population and referral to
appropriate heslth care services;

(c) Referral to appropriazte health cars
services on an emergency basis; and

(d) Medical isclaticn or special
observation.

14.18 Health Aporaisal, Within 14 days of admissicn, a
health appralsal shall be completed for each inmaste which
includes a histery and examination, recorded on az form approved
by the responsible physician., Although =2 physician, physiecian's
assistant, or nurse practitioner must perform the physical exam-
ination, the health history may be .collected by a health-trained
staff member. The health appraissl shall include: .

(a) Reviews of the earlier receiving screening by
the examining clinician;g

{(b) Collections of additional data to complete
the medical, dental, psychiatric and immunization
histories;

(¢} ﬁqm1n1sbev1ng of laboratcry and/or diagnestic
tests Lo detect communiczble disease and tuber-
culosis;
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(d) Recording height, weight, pulse, bloogd
pressure and temperature, zdministering of cother
tests, and examinaticn with comments about mental
and dental status;

{e) Reviews of the results of the medical exam-
ination, tests and identification of problems by a
phyvsician; and

(f) Initiation of therapy when appropriate, -

14,19 Care for Persons Under the Influence of Drugs.
The responsible physician shall approve policies zand procedures
for the identificaticn of alconol and drug dependence as well as
subsequent management and/or transfer for the care of persons
under a drug influence. lInless the Jjaill has specizl facilities
and constant medical supervision to perform detoxification, the
process shall not be performed on site; the inmate shall be

transferred to.a hospital or community detoxification center des-

ignated by the responsible physician. Proc=sdures for adeguate
care of perscons under the Influence ¢f drugs include policies and
training governing medical screening, c¢hservation, referral eval-
uation, and safefy protections. ’

14,20 Mentally I1l., Post admission screening and
referral for care of mentally 111 or retarded inmates whose adap-
teation to the correcticnal environment is significantly impared
shall be provided. Psychiatric problems identified either at
recelving screening or after admission shall be followsd up by
medical staff. The urgency of the problems determines the re-
sponses., Sulcldal and psychotic patients sre emergencies and
require prompt attention. Inmates awaiting emergency evaluztion
shall be housed in a specizlly designated area with constant
supervision by trained staff. Inmates shall be held for only the
minimum time necessary, before emergency care 1s rendered. A1l
sources of assistance for mentally i1l1ll and retarded Iinmates shall
be identified in advance of need, znd referrals should be made on
all such cases. No person shall be hcoused solely on account of
inveoluntary commitment procesdings pursuant to Chapter 27,
Article © of West Virginiz Code.

14.27 Psychiatric Illness. There shall be consultation
batween the facility administirator and the responsible physician
or their designees prior Lo the following actions being taken
regarding patients whe are diagnosed as having = psychiatric
iliness: : T
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Housing asslgnments;
Program assignmenis;
Discliplinary measures; and

=
b
¢
d Transfers in and out of the institution,

PN e
P N

14.22 Access to Treatment. It shell be required that
each inmate, at time of admission, be given orally and in
Wwriting, informstion concerning the rizht to medical 4treatiment.
The information sheet shall be approved by the responsible physi-
elan, and shall include procedures for registering complaints and
the jail's sick call schedule.

i4.23 Dally Health Complaints. Inmate's health com-
plaints shall be solicited daily and acted upon by trained per-
sonnel such as a licensed nurse or registered nurse and followed
by apprepriate triage and treatment by qualified personnel,
Triage 18 the sorting and allgocation of treaitment of patients
according to priorities of ne=sd.

14,24 Sick Call, Sick czll is the system through which
ezeh inmate reports for znd receives zppropriates mediczl services
for non-emergency illness or injury. Inmates will have daily
access te sick call forms wnich will be reviewed that day by the
health authority or other person designated by the responsible
physician. A1l complzint forms will become part of the inmate’'s
health recerd. 3ick call shall be performed by z licenssd
physician, physiclan's assistant, registered nurse, or other
person designated by the responsible physician. Sick call is =
designated time Lo see non-emergency problems. Minimum frequency
of sick e¢all should be a5 follows:

{a) In smzell facilities of less than 50 inmates,
sick ¢all 1s held once per week at z minimum;

{(p) In medium-sizéd facilities of 50 to 100
inmates, sick call is held =zt least two days per
week;

(e} In facilities of 100 to 200 inmates, sick
call is held a minimum cof three days per week; and
(d) 1In facilities of over 200 inmate, sick call
is held 2 minimum of five days per week.

If an inmate's custody status precludes attendance at sick ecall,

arrangements are made to provide sick call services in the place
of the inmate’'s detention.
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14.25 Use of Restraints or Isclation For Out of Control
Residents. The responsible physician shall approve & plan guid-
ing the use of restraints, or isolation and providing for mental
hezlth personnel to evaluate inmztez who are repgatedly out of
control or remain cut of control for more than a short amount of
time. Use of physical restraints in controlling inmates inside
the facllity may be used only for the protection of the indivi-
dual or others. The use of restraints shall be recorded in the
inmatets file. Any %ftime zn inmete remains out of contreol for
more than a short amount of ftime mental health personnel shall be

consulted.

14.26 Health Promotion. The respensiblie physiclan shzall
consider plans providing inmates with health education and pre-
ventive medical services, and shall review inmates' opportunities
tc engage in exercise, '

14,27 Disezse Prevention, Jails shall establish a hold-
ing bed area for use by inmates naving medical problems requiring
separation or close observation. Inmates shall be allowed to
participate in some Torm of exercise involving large muscile
activity for a minimum of one hour daily. 3Structured programs
should be offered.

14.28 Dental Care. Dental care shall be provided to
each inmate under the direction and supervision of z dentist,
licensed in the state in the following circumstances:

(a) Dental screening within 14 days of admission
as part of the health zppraisal; and

(b) Dental treatment, not limited to extractions,
within three months of admission when the health
of the inmate would cotherwlise be adversely
affected. :

14.29 3pecial Medieal Programs. Arrangements shall be
made for the provision of special mediecal programs, including
chronic care, convalescéent care, and medical preventive mainten-
ance for the inmates., The specizal medical program shall servics
a broad range o©f healtn problems, e.g., seizure disorders,
diabetes, potentlal suicide, chemical dependency and psychosis.
These spreclal mediczl 2dhWditions require close medical super-
vision. Chronic care 1s medical service rendered to a patient
cver a long period of time; treatment of diabetes, asthma and
epliepsy are sxamples. Convalescent care is medical services
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injury. Mediecal preventive maintenance includes hezlih educstion
znd mediecal services, such 23 innoculaticn and immunizations,
provided to take advance mezasures against diseass, and instruc-
ticn in . self-care for chronic conditions.

rendered to 2 patient to assist in the recovery from illness or

14.30 Medical and Dental Prostheses, &s determined by
the responsible physicizan or dentist, mediczl and dental prosthe-
s28 shall be provided when the health of the inmate would other-
wise be adversely affected. Prcostheses are artificial devices to
replace missing body parts of compensate for defective bodily
functions. ] o

14.31 Management of Pharmaceuticals. Proceduress for
prescribing, dispensing and administration of drugs shall be in
compliance with zpplicable state and federal laws and regula-
tions, The responsible physician shall approve wriliten proce-
dures for distribution, administration, accounting and disposal
of medications. The responsible paysician shall approve a writ-
ten medication log and maintzin c¢ne for ezch inmate receiving
medication’to include the date, time, name of drug and dosage.
Any inmete refusing medication must sign a staztement Lo that
effect, which iz also signed by a staff member and filed in the
health receord, Medications will be administered only by a physi-
¢lzn or nurse, or, after written approval by the responsible phy-
siclan, by the health authority or health-trained staff members;
exeeptlon to this requirement may be made in that Iinsulin injec-
tions may be self-administered by the inmate with supervision by
the health authority or health-trained staff member. The physi-
cilan shall inform jail personnel of possible side effects of med-
icaticon on inmates. VWhen medications azre taken by mouth, the
person administering the drug will observe swallowing to ensure
ingestion cof the medication. The facility shall provide a locked
storage arez for medications and maintain a list of medications
stocked by the facility. Medicaticons shall be refrigerated if
necessary. '

14.32 Administraticon of Medications. Persons adminis-
tering mediecaticns shall do sc under tne suparvision of the
responsible physician and shall have received training appropri-
ate to thelr assignment. They zre accountable for administering
medications according to corders, and record the administration of
medications in z manner and con a form approved by the responsible
physician. Training from the responsible physician encompasses
the medical aspects of the administration or distribution of med-
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ications; training from the facility zdministrator encompssses
security matters inherent in the administration or distribution
of medications in & correctional facility. The concept of admin- -
istration or distribution of medicaticns accerding to orders
includes performance in a timely manner,

14,33 Health Recgords. A4 separate health file shzll be
established on every 1lnmate at the time of his/her recelving
screening. The health record snall be sufficiently detailed to
enable any practitioner to give continuing care and enable them
to determine what the inmate’'™s condition was gt a specific tTime
and what procedures were done and to enable consultants to give
an opinion after examination of the inmate, Entries must be
written in ink and be legible, signed and deted. Records shall
be maintained for a minimum of seven yvears after the inmatets
lgst_incarceration. The file shall contaln the following:

(a) The completed receiving screening form;
(b) Health appraiszl date (if inmate has been
incarcerated for at least 30 days);

(¢) All findings, diagnoses, orders and
Lreatments;

(d) Medication log sheet;

(e) Results of any laboratory, x-ray and
diagnestic studies;

(£} Completed medical complazint forms;

(g Place, date and time of health encounters;
(h) ©Dental, psychiatriec or other consultation
reports;

{i) Consent and refusal forms; and

(Jj) ERelease of information forms.

1T4.34 Transfer of Records. 1In the case of off-site

exanination, treatment, Transfer to another facility or hospital
admission, the inmate’s health record or a copy of summary shall
accompany him/ner. Documentation of any off-site examinstion or
treatment shzll be made 1in the health record by the physician or
other health professional involved. Health records shall be re-
turned to the jsil with the inmate, or, in the event of transfer
or hospital admissicon, as soon as néssible thereafter. Written
authorizatlion by the inmate is required for transfer cof health
record information, except in an emergency situation where the
inmate 1s unable tc¢ authorize,.
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14,35 Confidentiality. The inmate's medical informa-
tion, records znd confidences entrusted te a physician or other
medical care professional in the course of screening, examination
or trestment are confidential and shall not be disclosed to any-
one except:

(a) . With the inmate's informed consent; or

{(b) Where the law requires disclosure, e.z.,
reporting of communicable dizezses; or

(¢) When the security of thne institution or the
saefety of the individual requires disclosure and
then only to the extent necessary for the protec-
ticen of the inmate znd the security of the
facility; or

(d) The chief administrative officer can review
medical records but must maintain theilr confiden-
tiality except as provided above.

th,3 Fazcilities and Equipment. If heallh services are
delivered on-site, the Jjail shall have a private examination/
treatment area. Basic 1tems provides shall include: stethoscope,
lood. .pressure cuff, thermometer, tongue blades, flashlight,
ophthalmoscope, ctoscepe and ear specula, percussion hammer,
welght scales, examination gloves, vaginal speculz znd first aid
kits, zs well as, othér =gulpment designated as necessary by the
responsible physician.

14.37 First 4id Kits. _Each jail shall have one cor more
first a2id kits containing but not limited to bandages, gauze,
sling, adhesive tape, band-azids. The responsible physician shall
designate_the number, location and contents of flrst ald kits.
The neszlth guthority must periodically inspeect all eguilpment and
first aid kits.

14.38 Informed Consent. Informed consent of inmates is
necessary for all medical examinations, treatment and procedures
except for those which are reguired by law, e.g., treatment of
infectious diseases where public health law requires such treat-
ment. Informed codsent is the voluntary consent to z treatment,
examination, or procedure by the patient after the patient re-
celves 21l the material facts regarding the nature, consequences,
risk and zlternatives concerning the proposed treatment, examina-
tion or procedures. When the inmate is z miner, fhe informed
consent of parent, guardian or legal custodian applies when
required by law. Exceptions to obtaining informed consenit are
allcwable if .they zre in accordance with state law (such as
emergency situations or public health matters),

Page 50




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 21-20-9 )

Series 1, Sectiocn 14

14.39 Medical Research. The use of inmates for mediezl,
charmaceutical, or cosmetic experiments is prohibited. £ person
confined in a facility is incapable of volunteering as a human
subject without hope of reward and cannot do so on the baslis of
fully informed consent. Therefore, inmates shall not particlpate
in experimental projects invelving medieal, pharmaceutical or
cosmetic research, including aversive cconditioning, psychosur-
gery, electrical stimulation of the brain, or the application of
cosmatic substance to the body that are being ftested for possible
111 effects prior to use in genersl public. This doss not pre-
2lude the use of a new medical procedure for the individu=zsl
treatment of an inmate by his/her physician, subseguent to a full
explanation of the positive and negative features of the treat-
ment. This agreement is between the physician and the inmate and
may not be part of a general program of medical experimentation.

14,40 Seriocus Illness or Injury. A& process by which
those individuals sc designated by the inmates are notified in
case of seriocus illness or inJjury shzll be developed. Permission
for notification shall be cobtained from the inmate prior to need,
if possible., There may be situations in which the Inmate does
not want his/her next of kin notified of his/her injury or ill-
ness; therefore, his/her consent shall be obtained whenever
possible. The next of kin or other individuals Identified by the
inmate to be notified in emergencles shall be included in the
facility admission form.

Section 15. Inmates Rights

15.1 Access to Ceourts. Inmates shzll have unlimited
aceess to courts and to address uncensored communication to
governmental authorities.  Inmates seeking Judiecial or adminis-
trative redress shall not be subjected to reprisals cor penalties
as a consequence.

15.2 Attorneys. Sentencsd and unsentenced inmztes
shall have zccess to attorneys or their representatives, para-
legals, and experts. Attorney/client interview rcoms with
privacy shall be provided. Provision shall be made for contacts
during normal facility hours, for uncensored correspondence and
telepnone communication,

5.3 Access to Legal Materials. Inmates shall have
zccess to appropriate legal materials., Provisions shall be made
for rezsondbhle and meaningful access to a2 library. The library
shall include the following or the equivalent:
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(a) Black's Law Dicticnary:

(b) Legal Research in z Nutshell (latest ed.);
(¢) Federal Habezs Corpus, Sokol, (Mitchie);

(d)} Criminal Procedures in =z Nutshell, Israel,
Jerold J. and LaFave, Wayne R., 3t. Paul: West, or
g comparable service;

(2) Constitutional Rights of Prisoners, Palmer,
John W. (wWwith current supplement) Cincinnati:
Anderson, or a comparzble service;

(f) Criminal Law Hornbook, LaFave & S3cott,
(West);

{(g) Federal Rules of Criminal Procedure and Civil
Procedure;

{h) West Virginia Code, Vols 1-20 (with current
supplements), West Virginia Rules of Civil

Proczedure;

(i) Shepard's West Virginia Citations Cases and
Statutes;

(j) Southeastern Reporter {(2nd series, 1960 to
date); '

(k) Criminal Law Reporter (Bureau cof National
Affairs);

(1) U.3. Code Annoctated, Titles 18, 28 and U2;
(m} Supreme Court Reporter (1960 to date);

{n) Federal Reporter {(2nd series, 1970 to date);

F

{(c) Federal Supplement (1970 to date);

{(p) Shepard's U.S8, Citations and Federal
Citations;

(g) Corpus Jurils Secundum - Criminal Law Sections
only;

{r) Modern Federal Practice Digest ZSecond (Vols
16-19, 22+32, 53-54, Table of Cases and Indexes);
and

(s) Michie's Jurisprudence.

15 .4 Access o Paper and Supplies. Inmates shall have
access to-paper and other supplies related to legal matters.
Inmates shall be provided reasonable access to the services of a
notary public for legzl documents and other general purposes.
There shall be no restricting or interfering with Jjailhouse law-
yers cor with inmates attempting Lo assist other inmates in legal
matters, or in preparing written communications. Jail staff shall
ensure that such interaction of inmates can occur To the maximum
extent possible, subject only to legitimate safety and security
coneerns. _ . .
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15.5 Voting. Jall offieclals shall offer inmates on
pre-trial status and those convicted of a misdemeznor the oppor-
tunity to exercise their right to vote. Inmates shall he advised
of their right to vote. ’

5.6 Religious Observance. Inmates shzall have reason-
able opportunities to practice their religions, permitting visits
by spiritusl advisors at any reasonable time. Provisions shall
be made for access to appropriate fazecilities, clergy or spiritual
advisors, publications and religious symbols, and for opportuni-
ties to adhere to dietary and other requirements of various
faiths.

15.7 Checking and Saving Accounts.,  Inmates shall be
entitled to maintaln checking and saving accounts.

5.8 Diserimination, Each inmete shall be free from
diserimination based con race, religion, nztional origin, sex,
handicap, or politiecal beliefs, Inmates shall have =squal access
Lo various programs and work assignments, and involvement in
decisions concerning classification status. There shall be no
disgcriminaticen in regard to the rights and privileges, restric-
tive hcousing, or any other amenities afforded to inmates.

15.9 Protection. Inmates shall be protected from
personal abuse, corporal punishment, personal injury, disezse,
property damage and harassment. In instances where physical force
or diseliplinary detention is required, only the least restrictive
means necessary to secure order or conirol shell be used. Admin-
istrative segregation shall be used to protect inmates from them-
selves or. other inmates.

15.10 Appearance. Inmate appearance_shzall not be
limited unless 1t presents clear health, safely or sscurity
hazards, '

15,11 Grievance Procedure, The Jail _shall have a writ-
ten grievance procedure explained and available to all inmates
and staff. It shall give inmates an opportunity to seek redress
for viclations of Jjail rules and regulations or other interfer-
ence wWith the inmate's rights or privileges. The procedure shall
inelude a provision for an Investigation of the grievance and for
a written response within a reasonable time (seventy-two hours)
and proper actlon taken to insure fair resolution of complzints.
The response shall state reasons for the response to the
grisavance. Unless grievances zare clearly found Lo be in bad
falth, the complainant shall have a personal opportuniiy to be
heard before za decision on the complzint 1s .made. If denied zan

appeal shall be available..
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15.12 . Good Time. All inmates sentenced to jall for =z
term exceeding six monihs shall be entitled to good time. In-
mates shall be presumed to have conducted themselves well and
shall be entitled to the good time credlt unless they have 2
recorded history of misconduct. Jail autherities shall notify
inmates of good time. -

15,12 Due Process. No inmates shall be deprived of any
good time credit for alleged misconduct unless they have first
been afforded the due process protectlions which Include the
following: o

(a) Written notice of the claimed violation;
(b) Disclicsure of the evidence zagainst them;
(e} Opportunity to be heard and to present
witnesses and documentary evidence;

{d) The right to confront and cross-examine
adverse witnesses (unless the hearing officer
specifically finds good cause for nct allowing
confrontation);

() A neutral and detached hearing officer;

{fy A written statement by the fact-finders of
the evidence relied on and reasons for discipline;
and

{g) The right to counsel if the state is
represented by a lawyer, and otherwise the right
to be assisted by another inmate, stafi member,
lay zdvocate or paralegal.

Section 16. Tnmate Rules znd Discipline

16.1 Rules of Conduct. There shall be written rules of
inmate conduct which specify acts prohibited within the facility
and penaliies that mav be imposed for various degrees of viola-
tion. Theses rules. shall be provided teo 21l inmates, and proce-
dures shall exist for ensuring that =21l inmates understand the
rules. - T

16.2 Annual Review. The written rules of inmate
conduct shall be reviewed annually and updated, if necessary, to
ensure that they are consistent with constituticnal and legal
princeiples.

16.3 Training. All personnel who deal with inmates
shall recelive sufficient training so that they are thoroughly
familiar with the rules of inmate conduct, the sanctions avell-
able, and the rationale for the rules.
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16.4 Minor Infrzactions. .There shall be written gulde-
lines for informally rescolving minor inmate Infractions,

16.5 Disciplinary Reports. When rule_violations re-
quire formal resolution, staff members shall prepare a discipli-
nary report and forward it to the designated superviscr.

16.6 Minimum Contents. Disciplinary reports prepared
by staff nmembers shall include, but are neot limited fto, the !
following informztion:

{(a). Specific rules violated;
(b)Y A fTormal statement of the charge;
{e) An explanation of the event, which should
ineclude who was involved, what transpired and the
time and location of ocecurrence; '
(d) Unusual inmate behavior;

Staff witnesses;

Dispeosition ¢f any physical evidencse;

Any immediate sction tsaken, including the use
force; : )

Reporting staff member's signature; and

Date and time report is made,

N D TN s
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16.7 Investigation. When an alleged rule violation
reported, an investigation shall begin within 48 hours of the
time the violation is reported.

16.8 Prehearing Segregation. Prehearing segregation of
inmates who are charged with a rule vioclation shall be used only
wnen necessary to ensure the safety of the inmate or the security
of the faecility.

16.9 Sanctions. There shall be a2 szanctioning schedule
for rule violations. The maximum sanction for rule violation
shall be 75 days for any one violaticn and no mors than 30 days
for all violations arising out of one incident. If more than one
incident occurs, continuous confinement for over 30 days shall
reguire the review and approval of the facility administrator.

16.10 Prosecution. Written policy and procedure shall
provide that in Instances in which an inmate is alleged fto have -
committed a2 erime, the case snzll be referred to appropriate law
enforcement officlals for possible prosscution.
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16.11 HWritten Copy of Allegation. An inmate charged

with a viclation of Tacility rules shall be given a written copy
of the zlleged viclationg within 24 hours of determination of
charges.,

16.12 Hearing. 1Inmates charged with rule violations
shall recelve a hearing within 72 hours of the charge, excluding
weekends and holidzys. The nearing may be pestponed or continued
for a reasonable time through a written waiver by the inmate or
for documented good cause.

16.13 Written Notice of Hearing. Written notice of the
hearing shzall be provided to the inmate at least 24 hours in
advance of the hearing. The inmate may consent, in writing, to =
hearing within less than 24 hours.

16.14 Inmate Absence. ~Inmates charged with rule
violations shall be present at the hearing, unless they waive
that right in writing or through behavior. Inmates may. be
excluded during the testimony of any inmate whose Testimony must
be given 'in confidence. The reasons for the inmate's sbsence or
exclusion shall be documented.

70.15 Hearing Pansl., Disciplinary hearings of cases of
rule violations shall be conducted by an impartial person or
panel cof "pérsons. '

15.16 Inmate Representation. S8taff assistance to
represent inmates at disciplinary hearings shall be provided upon
reguest of the inmetes.

16.17 Rules of Evidence. The inmate shzll be given an
opportunity to make z statemeni and present documentary evidence,
and toc nave in attendance at a disciplinary hearing any pearson
who has relevant and not unduly cumulative information, except
when doing 50 may severely Jjecpardize the life or safety of
persons or fhe security or order of the facility; such reassons
for denizl shall bhe stated in writing.

16.18 Written Record of Decision. A written record
shall be made of the disciplinary hearinz decision and 2 copy
snall be given to the inmate.

156,19 Review. A review of a2ll disciplinary hearings and
disposition by the facility administrator or his designee shall
be provided.
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16.20 Appesl. Inmates shall have the rignht to appeal
decisionsg of the disciplinary hearing officer(s), to the admin-
istrator cr designee. The administirator or designee shall elither
affirm or reverses the declisicn ¢f the disciplinary hezsring
officer{s) within five days of the appesal.

16.21 Not Guilty. The disciplinary report shall be
removed from all files on inmates found not gullty of an alleged
rule violation.

Section 17. Communication, Mail and Visitation

N Thmate Correspondence., Written policy and pro-
cedure shzll govern 1inmate correspondence; they shzll be availl-
able to a2ll staff and Inmates, and are revisewed annuszlly and
updated as needed.

17.2 . Limitations. There shall be no limitztion on the
volume of lawful mail, including letters, packages and publica-
tions, which an inmate may send or receive, or on the length,
language, content or source of the mail, except where there is
clear convineing evidence to justify the limitztions for reason
of public. safelty ¢r faclility order and security. Quitgoing mzail
sheall be at the inmate’'s expense except 28 provided in 17.3.

17 .3 Indigent Inmates. Indigent inmates shell bLe
provided without cost, sufficient stationarvy and postage for all
letters to attornesys, courts, and public officials, as well =s,
two personal letters per week.

17 .4 Restrictions. Written policy and procedure define
the type of publications a2llowed in the facility and inspection
procedures. Restrictions to zccess of publicaticon shall be
directly related to the maintenance of facility order and
security. - '

17.5 Mail Preocessing. Incoming and outgoing letters
and packages shzll not be held for more than 2& hours, excluding
weekkends and holidays. -

17.6 Inspectlion. Inmate letters, both incoming and
outgoing may be opened and inspected for contraband, but shall
not be-censored., The letters shall not be read or rejected
except where there i1is reliable information that there iIs 2 threat
to order and securlty or that Lhey are being used in the further-
ance ¢f 1llegal activity. Inmates shall be notified when incom-
ing or outgoing letters are rejected.
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17.7 Cash. Procedures shall provide for the inspection
of inmete letters and packages to intercept cash, checks, money
orders and contraband. A receipt shszll be given the addressee.

17.8 Sezaled Letters. Inmates shall be permitted to

send sezled letTers Lo a specified class of persons and organiza-
tions, including, but not limited te: courts, counsel, officials
of the confining authority, government officials, administrators
of grievance systems, and members of the parole authority. Mail
to inmates from this specified class of persons and organizatlons
shall be opened only to inspect for contraband and only in the
presence of the inmate.

17.9 Telephone Lccess., Residents shall be zfforded the
right to reasonable telephone access. Unless phone =zccess 1is '
provided by pay phones in the cell bloeks, local phone calls
shall be free. Telephone czlls shzll not be moniteored unless so
authorized by a prior ecourt order. Limitations of telephone use
shzll not be used as a diseciplinary mezsure, except for viola-
tions of written Jail regulations relating to telephone use., Jall
personnel shall permit inmates to take incoming calls, or take
written messages of incoming calls To Inmates, and such messzges
shall be delivered no later than the end of the =shift during
which they were received, Inmates shzll be permitted to return
calls within a reasonable time.

17.10 MNumber and Hours of Visitors. The number of
visitors an inmate may receive and the length of wisits shall be
limited only by facility schedules, space, and personnsl con-
straints. Visitetion shall be a2t lezst four times weekly inciud-
ing weekends, holidays and evening hours as well as daytinme
hours. Said scheduled hours shall be of at least three hours in
duration. Visits shall not be limited to less than cne half hour.
Visitors whose schedule cannot accommodate the Jail's visiting
hours shzll. upon request be granted special hours.

17.11 Visitors; Registraticn. Visitor registration upon
entry into the Tacility shall be required. All circumstances
under which visitors may be ssarched shall be in written policy.

17.12 Posting., A4 schedule of visitztion and visitation
policy shall be posted. '

17.13 Limitations. Any visitor shall be allowed except
those excluded by court order. Inmates shall recelve visits from
immediate family regardless of =zge.
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17.18 Contact Visits. Contact visits shall be available
to ilnmates unless otherwise requested by a party, or unless the '
inmate's behaviocr 1s so extreme as to risk causing serious harm
to a perscn, Denial of ccntact visltation shall be recorded and

explained in the inmate's file.

17.15 Risk Inmates. Visiting hours for high risk
inmates sheall apprcximate those for other inmates.

17.16 Searches. ITnmates may be searched prior and sub-
sequent to visitation. Visitors may be subject to nonintrusive
personal searches, :

17.77 Privacy. Visitation facilities shall be private
and confidential with no monitcering of conversations.,

17.18 Visiting Area. The non-contsct visiting area shall
be across tables without impeding visibility and communiczation.

17.19 Notification and Challenges. Inmates shall be
notified in writing whenever a2 visitor is execluded and shszll bs
provided the reasons for the action. An inmate shall be given
the opportunity to challenge denial of visitation.

17.20 Counsel. The number c¢f visits with counsel shall
not be restricted, during rezsonable hours.

Section 18. Admission, COrientation, Property Control and
Release
18.1 New Inmates. Written policy and procedures shall

govern the admission and orientation of new inmztes., Theyv shall
be reviewed annually and updated 1f necessary. The jzil shall
not accept persons who are being committed solely because of the
initiation of preocedures for involuntary commiifiment pursuant to
West Virginla Ccde, 27-5-1 et seq.

18.2 Mentally Disabled Inmates. Care shall be provided
for inmates who are believed to be mentally ill, retarded or
addicted znd in need of treatment, training or other services.
The administrator shall be made aware of the illness and shall
arrange for a mental health assesament. If the report of the
examination confirms the conditicon and that required services
cannct be provided at the facilifty, the administrator shall
immediately ftake action fto initiate a transfer to an appropriate
fzelllity pursuant to West Virginia Code, 27-64-1 et seq.
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18.3 Minimum Requirements. Written policy for admit-

ting new inmates to 2 detenticon facility shall address at a
minimum the following subjects:

{a) Verification of court commitment papers or
other legal documentation of detention;

(b) Complete search of the individual and his/her
possessions;

{¢) Disposition of clothing and personal
possessicons;

(d) Medieal screening including tests for
infectious diseases;

Telephone czlls by inmates;

Shewer and hair care, 1f necessary;

Issue of clean c¢lothing;

Photographing and/or fingerprinting;
Interview for obtalning identifying data;
(j3) SBcreening interview by counselor or other
trained interviewer;

(k) QOrientatiocn;

(1) ZIssue of personzl hyglene items;

{m) Classification for asslgnment ¢ & nousing
unit; and

(n) Assignmenit to 2 housing unit,

Ea e N N e
-3 00 by (D
R S Ny

18 .4 Llccholies. The jail administration shall refrain
Form housing or retaining in the Jjail any perscns wno they know
or should know te be chronic zlecholies when such persons have
been c¢harged solely with the offense of public intoxication; such
perscns shall be afforded all reasonzable and necessary medical
and health care services forthwith; at all times the proper pro-
cedures for_treatment of such persons shall be followed in the
manner set forth by the West Virginia Supreme Court in State ex
rel. Harper v. Zeeger, No, 14950 (filed Mzy 18, 1982) and in 1ts
Addendum (fiTed July 15, 1982).

18.5 Intoxicated or Drugged Inmates. There shall be
written poliey and procedure for the safe handling of intoxicated
or drugged inmates committed to the Jjasil, when suech person ars
charged with offenses other than or in addition to publiec infoxi-
cation, ineluding:

{a) All reasonable and necessary nadical and
health care services shall be provided forthwith
in the manner set forth by the Harper, supra,
decision, and in 1ts Addendum;
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(b)) Such persons shall be segregated from the
general inmate populatlion until suech time as they
can be safely refturned without endangering themw
selves or others;

(¢} Whenever one or mcre such persong are temp-
orarily segregated from the general population
until sucnh time zs they can be safely revurned
without endangering themselves or cothers; and

(d) When such perscns are housed in the facility
commenly known as the "drunk tank™, or in any
other sectlion of the jail, szid facility or hous-
ing shall, st a minimum, contzin the following:
beds, tolilet, washstand with hot water.

18.6 Admission Localtion. Inmates shall be separated
from the general population during the admissions process.

18.7 Orientation. All newly admitted inmates shall
receive written or orsl orilentation information in ths languzge
in which the inmates =z=re fluent. Completion of orientation shsll
be documented by & ststement that is signed and dated by the
inmate. :

18.8 Telephone, HNewly admitted inmates shzll. be
permitted Lo complete at least three lcocal or ccllect long dis-
TLance telephone calls during the zdmission process.

18.9 Perscnal Property. The personzl property inmates
can retain in their possession shall be specified,.

18.10 Inventory and Receipt. & written, itemized
inventory of all perscnal property ¢f newly admitted Iinmates and
secure storage of inmate property, including mcney and other
valuables shall be provided. The inmate shall be glven a receipt
for 21l property held until release.

18.11 Release. Written procedures for releasing inmates
inelude, but are not limited to the following:

(a) Verification of identity;

{(b) Verification of release papers;

(e) Completion of release arrangements, including
the perscn or agency to whom the inmate is to be
released;

{(d) Return of personal effects:

(e) Verification fthat no facility property leaves
the facility with the inmate; and
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(f£) Completicn of any pending action, such as
grievance or claims for damages or lost
- -

possessions.

Section 19. Classificatlion

19.1 General. Written poclicy and procedure provide for
inmate classification in terms of level of custody required,
housing assignments and participation in correctionazl programs.
They shall be reviewed at least annually and updated if
necessary.’

19.2 Criteria and Appeal. The inmate classification
plan shall specify criteria and procedures for determining and
chnanging the status of an inmate, inecluding custody, transfers
and major changes in programs. The plan shzall include an appeals

ic

process for classification decisions.

19.3 Categories. The fazecility shall provide for the
separate management of the following categories of inmates:

(a) Female and male inmates;

{b) Pretrial and convicted inmates;

(¢) Felons and misdemeanors;

(d) Other classes of detainees (witnesses, civil
priscners);

(e) Community custody inmates (work release,
weekenders, trusties);

{f) Inmates with special problems (alcoholiecs,
narcotics addicts, mentzlly disturbed persons,
physically handicapped perscons, psrsons with
communicable diseases);

(g) Inmates requiring disciplinary detentiong

(h) Inmates requiring administrative segregation;
(i) Violent and nonviolent inmates; and

(j) Juveniles.

19.4 Juveniles. Juveniles, who are subjected to trizl
as adults, shall be separated by sight and socund from adult
inmates, although they may be in the same facility structure.
Juveniles who are not subjected to trizl as adults are not housed
in the faeility., The procedures as outlined in West Virginia
Code, 49-5-16 and L49-5-15a shall be followed.

1.5 Discrimination. Segregation of inmates by race,
color, creed or naticnal origin shall be prohibited.

Page 62




JAIL AND PRISON STANDARDS COMMISSION
Legisiative Rule, 31-20-9 ' -

Series 1, Besction 20

Section 20. Inmate Work Programs

20.1 Inmate Assignments. The facility shall have a
written inmate work assignment pLan that provides for inmate
employment, subject to the number of work opportunities available
and the maintenance of facility security.

20.2 Reguired Work., Pretrial and unsentenced detalnees
shall not be reguired to wWork except to do personal housekeeping.
Any inmate may volunteer for work assiznments or institutional
programs. ’ : - ' '

20.3 Maintenance and Qperaticon. The inmate work plan
shall include provision for work in facility malintenance and
operation.

20.4 Public Works Projects. The inmate work plan shall
provide for inmate work assignments in public works projects.

20..5 Community Service. The inmate work plan shall
include provision for inmstes to work in various nen-profit and
community service projects.

20.6  Discrimination.,  Discrimination in Inmate work I
assignments based on sex, race, religion and national origin
shall be prohibited.

20.7 Handicapped., The inmate plan shall Include :
provisions for emplovment for handicapped inmates.

20.8 Compensaticn., Where statute provides, inmates
shall be compensated for work performed.

20.9 7 Working Conditions. Inmate working conditions
shall comply with all appliczble federal, state and local work
safety laws and regulations.

20.10 Reduction of Sentence. Where statute permits, the
inmate work plan shall include provisions for earning credit
towards a reduction of sentence.

Section 21. Inmate Services and Programs

21.1 Evailability. Inmate programs and services shall
be made available and =shall include, but are not limited to,
sccial services, religious services, recreation and lelsure tinme
zotivities and library services.
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21.2 Community Resources, Inmate programs and services

shall provide for the identificaticn and use of available -
community resources.

21.3 Option to Refuse. Inmates shzall have the option
to refuse to participate in institutional programs, except work
assignments and pregrams reguired by statute, There shall be
written documentation of sach refusal maintained in the inmate's

file, e

21.4 Egual Opportunity. Males and femesles shall have
egqual opportunities for participation in programs and services.

21.5 Services for Drug and Alcohol Addiection. The
facllity shall provide for counseling and program servicas for
inmates with drug and zlcohol addiction problems. All necessary
medicazl and health care services shzll be provided, The jailing
of alccholiecs For publiec intoxication shzll be prohibited.
Efforts shall be made Lo seek leoeczl Alccholics Anonymous and
other such groups Lo present programs at the jail znd sultable
facilities shell be provided for . sugeh programs. Alcoholism
rehabilitation and drug awareness programs shall be sstablished
through a local agency or other qualified person,

21.6 Religion. 1Inmates shall be provided opportunities
Lo participate in religicus services and cocunseling on a
voluntary basis. '

21.7 Leisure Time Activities. The Jjail shall provide
opportunities for all inmates to participate in leisure time
activities outside the cell or rcom on a daily basis. Each in-
mate shall be permitfted 2t lezst one hour of leisure time zeotiv-
ity e2ch day outside the cell or rcoom. Lelsure ftime activities
shall include radio ard television, movies, c¢rafts, cards, puz-
zles, checkers, c¢hess, or Iindoor exercise. There shall be ade-
guate indcoor space and equlipment enabling large muscles exercise,.

21.8 Outdoor Exercise. . The jall shall provide at least
one hour of outdcor exercise per day in an ocutdoor exercise area
with =2dequate space and eguipment permitting regular outdoor
sports activity. It shall be constructed to ensure privacy from
and safety for the general publie.

21.9 Records. Hours and place of recreation shall be
reccrded c¢cn a dally basis.
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21.10 Work Release. The Jjail shall set up a procedure
for the implementation of work release pursuant W. Va. Cods, 52-
11TA-1 znd 62-11A-2. All inmates shall be notified of their right
tc apply znd aprropriate applications and assistance in
completing such application shall be provided to inmates upon
admission to the jail.

27.117 G.E.D. Program. The Jjail shall arrange for a
G.E.D, program for 2ll inmates who desire to participate.
21.12 Vocational Programs. Inmates shall have access to-

veocational counseling, pre-vecational/career assessment, adult
hasic education and vocationel training.

21.13° Labor in Jail. Inmates ovér 16 may consent to
perform labor witnin the jail or county. The jail shall develop
a written resident work plan for work in the Jail, county or
community service zgency.

21,14 Good Time. Good time poliey shall be coordiaated
with voecational, educaticnal and work programs.

21.15 Library Services. Library services shall be
avalilable to all Iinmates and shall include, at a minimum: mater-
izls responsive to the interests and educational needs of users;
informatlion sservices to locate facts needed; programs for indivi-
duals or group informaticn and enjoyment, such as hooks, media,
discussion groups, music, creative writing, speakers and 2 dis-
tinet library setting. Library resources should be supplemented
by the entire collection of loeczl, regional and state libraries,
law libraries and inter-library loazn services. When 1t is
appropriate, the resources of the libraries for the blingd and
physically handicapped should be utilized, -

21.16 3Staff, The jail shall assign a staff member to
coordinate and supervise the library services. Staff providing
the service will vary in numbers depending upon the average daily
population of the facility.

21.17 Pretrial Intervention Program. When 2 pretrial
intervention program, diversion program, pretrisl relezse program
or paroles program is conducted in the facility, sufficient staff,
space and equipment shall be provided to service the progran.

o
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Section 22. Release Preparation and Temporary Relezse

221 Release Preparation. A program of release
preparation shall be avallable toc 3ll inmates Tto prepare them for
release from the facility.

22.2 Leaves. Inmates shall be zllowed escorted and
unescdorted leaves inte the community dependent upon their
classification.

223 Work and Educational Programs. Inmate participa-
tion in work or educaticnal release programs shall be allowsd,

22.4 Temporary Release. Temporary release programs
shall be required to have the following elements:

(a) Written operatiocnal procedurss;

(b} Careful screening and scslection procedures;
{(c) Written rules of inmate conduct;

{d) A& syvstem of supervision;

(e) A& complete recordkeeping system;

(£ A system for evaluation of program
effectiveness; and

(g) Efforts te obtaln community cooperation and

support.,

22.5 Separation from General Population. Inmates
participating in work or educatiocnal release programs shall be
separated from inmates in the general population.

Section 23. Citizen Involvement and Velunteers

23.1 Citizen Involvement. Citizen involvement in
inmate programs shall be permitted. :

23.2 Volunteer Cocrdinator. A staff member shall be
respcensible for coordinating the volunteer services program,

23.3 Lines of Authority. Lines of authority, respon-
sibility, and accountability for the volunteer services progranm
shzll be communicated to staff and volunteers.

23.4 Screening and Selecgction. The screening and
selection of volunteers allowing for recruitment from all

cultural and socioecconcémic segments of the community shall be
provided,

Page 66




JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 ’

Series 1, Section 23

5 Crientation. Prior to assignments, each volunteer
ete an orilentation treaining program zappropriate to the
he assignment.

23.
shall compl
nature of %

23.58 ITdentification. A4 system for identificsticon of
volunteers wnhile they are Iin the facility shall be provided.

23.7 Written Contract. Volunteers shell agree in
writing to abide by all facility policiss, particularly those
relating tc security and confidentiality of informaticn.

23.8 Professional Services. Volunteers shall perform
professicnal services only wnen certified or licensed to do so.

23.9 _Level of Involvement. The administrator shall .
nave disecretion To curtall, postpone, or discontinue the services

of a volunteer organization.
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GLOSSARY

An examination ¢f facllity records or szccounts te check
thelr aceuracy, which is conducted by a person (s) not
directly involved in the creaztion and maintenance of the
records of accounts. An independent audit resulis in an
opinion which either affirms or disaffirms the accuracy of
records or accounts. An operational or internal audit
usually results in a report Lo management whieh is not

shared with persons outside the agency.

ADMINISTRATIVE SEGREGATION

L form of sepzarsvion from the general population
gdministered by fthe classification committee or other
authorized group, when the continued presence of the inmate
in the general populatlion would pecse a serious threat to
life, property, self, staff or other inmates, or the
security or orderly running of fthe institution. Inmates
pending investigation for trial on a c¢criminsl zct or
pending transfer can slso be included. (See Protective .
Custody and Segregation).

BOOKING

CHEMI

Both 2 law enforcement process and a detention faeillity
procedure. As a police administrative actlon, it is an
official recording of an arresit and the identification of
the person, place, time, z2rresting authority, znd reascn for
the arrest. In the detention facility, it is a procedure
for the admission of a person charged with or convieted of
an offense, which inceludes searching, fingerprinting,
phetographing, medical screening, and collecting perscnal
hisztory deata. DBooking =2lso includes the inventery and
storage of the individual's personal property.

CAL LAGENT
An active substance, such as tear gas, used to deter

activities which might cause perscnal injury or property
damage.
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CELL BLOCK

L group or cluster of single and/or muitiple occupaney cells
or detention rooms immediately adjacent and directly
aceessible te.a day or activity room. In some facllities
the c¢ell blceck consists of a2 row of cells fronted by a day
room of corridor-iike proportiomn.

CHIEF OF POLICE

A local law enforcement officiagl who 1s the appointed or
elected chief . executive of a police depariment and is
responsible for the operation of the ¢ity jeil or lockup.

CLASSIFICATION

4 process feor determining the needs and requirements of
those for whom confinement has been ordered and for
assigning them to heousing units and programs zccording to
thelr needs and existing resources,

COMMUNITY RESQURCES

Pubiic znd private organlizations or agencles, or any
individual from the community wnich offers services,
facilities and cther functicns which ¢an meet the needs of
the facility. '

CONTRABAND

Any 1tem possesssad by inmates or found within the
confinement facility which 1s declared illegal by law or not
specifically approved for inmzte possession by those legally
enarged with the responsipility for administration and
operacvion of the facility.

CONTRACTOR

L person or organlzation which agrees to furnish materials
or perform services for the facility/Jurisdiction at a
specified price. Contractors operating in detention
facilities are subject to all applicable rules and
regulations for the facility.

COUNTY PAROLE

The status of a county Jjall inmate who, convictad of a
misdemeznor and conditionally released from a confinemenmt
facility prior to the expiration of sentence, has been
placed under supervision in the community for a2 period of
time,
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DETAINEE

Any person confined in a local detention facllity not
serving a sentence for a criminal offense.

DETENTION FACILITY

L confinement institution in which adults can ke sentenced
for up to one vear or confined pending adjudication. (See
Jail?

DISCIPLINARY HEARING

4 nonjudicial administrative procedure to determine if
substantial evidence exists %o find an inmate guilty of =
rule viclatiocn,

DISCIPLINARY DETENTION .

4 form of separation from the general population in which
inmates ceommitting serious viclations of conduct regulations
are confined by the disciplinary ccmmittee or other
authorized group for short periods of time to individual
cells separated from the general population. Placement In
detention may only occur after 2 finding of rule vioclation
at an impartizl hearing and when there is no adequate
alternative disposition to regulate the inmate's behavior,
(See Protective Custody and Segregation)

DIVERSION

The official halting or suspension, at any legally
prescribed processing point after a recorded Jjustice systenm
entry, of formzl ecriminal or Jjuvenile justice proceedings
against an alleged offender. The suspension of proceedings
may be in conjunctlon with a referral of that person to a
treatment or care program administered by z nonjudicial
agency or a private agency, or there may be no referral.

EDUCATIONAL RELEASE
4 custody status under which inmates leave a detention
facility to attend school in the community, returning to
custody after schocol hours.

EMERGENCY
Any significant‘disruption of normal faclility procedure,

policy or activity caused by riot, strike, escape, fire,
netural disaster or obther serlous incident.
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FACILITY ADMINISTRATOR

Any official, regardless of local title (e.g., sheriff,
chief of police, jail administrator, warden, superintendent)
whe has the ultimate responsibility for managing and
operating the local detention facility.

FOOTCANDLE

4 unit for measuring the intensity of illumination, the

amount of light thrown on a surface cne foot away from the
light scurce.

FURLOUGH OR TEMPCRARY LEAVE

& custody status under which an inmate 1s legally allowed to .
leave a detention facility and go into the community
unsupervised for purposes consistent with the public
interest.

GOoCD TIME

A system, established by lzw, whereby a convicted offender
is credited a specifiec amount ¢f time, which is to be
subtracted from his/her sentence, for specifled periods of
time served 1in an acceptable manner.

GRIEVANCE

4 written conmplaint filed by an inmate with the facility
administrator concerning personal health and welfare or the
operations and services of the facility.

HEALTH AUTHORITY

A physician or qualifled health administrator who is
responsible for the provision of health care services at an
institution er system of institution.

HEALTH CARE

The sum of all acticon taken, preventive and therapsutic, to
provide for the physical and mentzl well-heing of a
population. Health care includes medical and dental
services, mentazl health services, nursing, perscnal hygiene,
dietary services, and environmental conditions.

Page T1




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20~9

HEALTH CARE PERSONNEL

Individuals whese primary duties.zre to provide hezlth
services Lo inmates in kKeeping with thelr respective levels
of health care training or experience.

HEALTH-TRAINED PERSONNEL (MEDICALLY TRAINED PERSONNEL)

Correcticnal officers or other correctional personnel such
as social workers, who may be trained and appropriately
supervised to carry ocut certain specific duties with regard
to the administraiton of health care.

HOLDING FACILITY OR LOCKUP

4 temporary confinement facility, for which the custodial

authority is 72 hours or less, where arrested persons are

held pending release, adjudication, or transfer Lo another
facility.

HOLIDAYS : . .

All days legally designeted as nonworkdays by statute or by
the chief governing authoritfty of a jurlsdiction.

INFORMATION SYSTEM

Includes the concepts, persconnel and supporting technology
for the ccllection, organization and delivery of informatlion
for administrative use. There are two types of information:

13 Standard information, consisting of the data required
for operational control, such as dally counts, positive
and negative release rates, abscending or runaway
rates, referval scurces, and payrell data 1in =
personnel offlce.

2) Demand information, which can be generated when a
report is required, such as the number of inmates in

aducational and training programs, and duration of
confinement.

INMATE . S

Any person, whether pretrial, unsentenced, or sentenced, who
is confined in a detention or holding facility.
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INMATE RECORDS

JAIL

LIFE

Information concerning the individual's personal, criminal
and medical history, behavior and activities while in
custody, including but not limited to; commitment papers,
court orders, detainers, personal property receipts,
vigitors list, photographs, fingerprints, type of custedy,
disciplinary infractions and actlons taken, grilevance
reports, work assignemnts, program participation,
miscaellansous correspendsence, etc.

4 confinement facility whiceh holds persons detalned pending
adjudication and/or persons committed after adjudication for
sentences of one year or less. Jails, while intended for
the confinement of adults, sometimes hold juveniles as well,
(See Detention Facility)

SAFETY CODE

A manual published by the National Fire Protection
Association specifying minimum standards for fire salfety .
necessary in the public interest; two chapters are devoted
Lo corrections facilitles.

MEDICAL RECORDE

Separate records of medical examinations and diagnoses
maintained by the responsible physician. The feollowing
information from these records should be transferred to the
inmate records; date and time of all medical examinations
and copies of standing or direct medical orders from the
physician to faeility staff.

MEDICAL RESTRAINTS

Either chemical restrzints, such as sedatives, or physical
restraints, such ags straight jackets, applied only for
mediezl of psychiatrie purposes. ]

MEDICAL 3CREENING

A system of structured observation/ initial health
assessment to identify newly arrived inmates who pose a
health or safety threat to themselves or others.
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OFFENDER

4 vperson cenfined in a local detention facility serving =z
sentence for a crimingel offense.

PARENT AGENCY

The administrative depariment or division to whom the
facility administrator reports; it is the policy-setting
body. For the county jail, this is tne sheriff's department
or the board of supervisors. For the city jail, it 1is
usually the police department.

POLICY

A definite, stated course or method of action which guides
and determinss present and future decision and zctions.

PRETRIAL RELEASE

A procedure whereby an accused person who has been taken
into custody is allowed to be unconfined before and during

his/her trial.
PROGRAM
hrough which a detentlon/correctionsal

L
t its goals; often this preogram regquires
setting, such as a detention facility.

The plan or systenm
agency wWorkKs to me
a distinet physicsa

1

PROTECTIVE CUSTODY

4 feorm of separation from the general population for inmates
regquesting or requiring protecticn from other inmates ror
rezsons of health or safsty. The inmate's status is
reviewed periodically by the classification committee or
cther designated groups. {S8ee Administrative Segregation
and Diseciplinary Detention)

QUALIFIED HEALTH PERSONNEL

Physicians, dentists, and other professional and technical
workers who by state law engage in activites that support,
complement or supplement the functicns of physalcians and/or
dentists and whoe are licsnsed, registered, or certified, ask
appropriate to their qualificeations, to practice.
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RELEASE ON BAIL

The release by a judiecizl officer of an accused person who
hes been tagken IiInto custody, upcn the zccused's promise to
pay =z certain amount ¢f money or property is he/she fails to -
appsar in court as regquired; the promise may or may not be
secured by the deposit of an actuzal sum of money or
property, and may involve a bonding agency.

RELEASE ON OWN RECOCGNIZANCE (ROR)

The release by a Judicial ¢fficer of an accused person who
has been taken into custody, upon the accused’'s promise to
appear in court as required for criminal proceedings.

RESPONSIBLE PHYSICIAN

A perscon licensed to practice medicine with whom the
facility enters into & contractual agreement to plan for and
provide health services to the inmate population of the
facilizy.

SAFETY .EQUIPMENT

This inecludes firefighting eqguipment, i.e., chemiczl
extinguishers, hoses, nozzles, water supplies, alarm
systems, sprinkler systems, portable breathing devices, gas
masks, fans, first ald kits, stretchers, and emergency
alsrns.

SALLY PORT

L sguare or rectangular enclosure situated either in the
perimeter wall or fence ¢f the facility or within the
interior of the facility, containing gates or doors at both
ends, only one of which opens at a time. This method of
entry and exit ensures there will be no breach in the
perimeter or interior security of the facility.

SECURITY OR CUITODY
The degree of restriction of inmate movement within a

detention/correctional facility, usuzlly divided into
maximum, medium and minimum risk, levels.
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SECURITY DEVICES

Locks, gates, doors, bars, fences, screens, ceilings,
floors, wzlls and barriers used to confine and control
inmates. Also electronic monitoring equipment, security
alarm systems, security light units, auxillary power supply,
and other equipment used to maintain facility security.

SECURITY PERIMETER
The cuter portion cf a facility which actually provide for
secure confinement of inmates. This perimeter mzy vary for
individual inmates, depending upon their security
classification.

SEGRECATION

f
in

The confinement of an inmate to an individual cell that
separated from the generzl populaticn. There are three
forms cof segregation: administrative segregation,
disciplinary detenticon and protective custody.

SELF-INSURER

Any parent agency or governmental Jurisdiction which acts =zz3
the insurer, For public agencies, the self-insurance
program 1s usually authorized by the legislature., A
"memorandum of insurance"” or similar document is required
which acts as a policy, setting the limits of lizbility feor
various categories of risk, inecluding deductible limits,.
Approval of the policy by a cabinet level offiecizl is also
required. ) ’

SHERIFF

The elected or appointed chief executive officer of a county
law enforcement agency, who can serve several functions,
including: responsibility for lazw enforement in
unincorporatced areas, operation of the county Jjail and
asslgnment as officers of the court.

SPECTIAL MANAGEMENT INMATES
Perscns whose behavior presents =2 serious threat to the
safety and security of the faellity, the inmate, the staff

or the general inmate populatien. Special handling and/or
housing 1is required to regulate their behzvicr.,
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 '

STRIP SEARCH

An exanination that c¢an
naked body for weapens, contraband and physical
abnermalities. This also includes a thorough sezarch of all
the inmate's clothing while not being wWorn by the inmate,

TEMPORARY RELEASE

unsupervised for varicus purposes consistent with

L period of time during which an inmate is allowed to leave

the program or institution and gc into the community

interest.

TRAINING

An organized, planned, and evaluated activity designed to

include body cavities of an inmate's

the public

achleve specific learning cbjectives. Training may occur on
site, &t an zcademy or training center, at an institution of

higher lezrning, through contact service, a2t professional

Meetings of professional assoclations are considered

meetings, or through clcosely supervised on-the-job training.

training when there is clear evidence of the 2bovs elemsntis.

VOLUNTEERRS

WORK

Perscns from the community whe participate in the detention
fzellity oceprations., They are selected on the basis of
their skills or personal gualities to provide programs and
services for the inmate population in recreation,
counseling, education and religious activities., Thelr
services are provided without cost to the facility.

RELEASE

A formal arrangement, sanctioned by law, whereby an inmate
is permitted to leave confinement tc maintain approved and
regular employment in the community, returning to custody
during nonworking hours.
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