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The document entitled ''West Virginia Mlnlmum Standards for
Construction, Operation, and Maintenance of Jalls -ls. zlled as
an emergency rule based upon the_following: '{L;G?:w SERt

1. West Virginiz Code §31-20-9 directs the Jazil and Prison
Standards Commission to prescribe these specific stand-
ards, and in subsection (2) mandates that they be promul-

gated " . . . on or before the first day of July, one
thousand nine hundred eighty-six.” Said date has passed.

2. West Virginia Code §31-20-25 regquires that Jjall standards
be developed and a report on their existence be submitted
11
of the Legislature no later than the meeting of such com-
mittee in the month of December, c¢ne thousand nine hun-
dred eighty-seven . . ."

3. The Regional Jail and Prison Authority has, this month
(September 1987) awarded a contract for construction of
a Regional Jail in Martinsburg, Berkeley County, West
Virginia. This jail has a projected completion date of
July 1, 1988. The jail standards developed and adopted
by the Jail and Prison Standards Commission. need to be
in place as Emergency Rules for this, and fellowing,
Regional Jail construction projects.

LS iTRA AT Ayl 20 52

William R./VWhyte, ChadArman Date
West Virginia Jail and Prison
Standards Commission

. . tec the joint committee on government and finance .
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JAIL AND PRISON STANDARDS COMMISSION e
Legislative Rule, 31-20-Q o : =
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WEST VIRGINIA LEGISLATIVE RULE b
WEST VIRGINTIA JAIL AND PRISCN STANDARDS COMMISZSION
CHAPTER 31-20-9
SERIES 1

Title: Minimum 3tandards for Construction, Operation and
Management of Jails. )

Section 1. Generzl

1.1 Scope - This legislative rules establishes minimum
standards and procedures for Jjalls in West Virginia,

1.2 Autherity & Related Code Citation - WV Code
21-20-9. ' T ' _

1.3 _Filing Date -

1.L Effectivg Date -

1.5 Repeal of Former Rule - none
Section 2._ ~Administration, Organization, pnd Management
2.1 Philesephy, Goals and Peolicies. A written

statement shall be prepared by the authoriiy having Jjurisdiction
that describes the philosophy, goals and policies of the
facilities under 1ts control, and which is reviewed znnuzlly and
updated as necessary. This statement is mzade avalilable Lo staflfl,
inmates and the general public.

2.2 Jail Administrator. The jail shell be managed by
a single administrator to whom all employees or units of
management are responsible. :

2.3 Appointment. The faclility administrator shall be
appointed by the chiei executive cofficer or governing bozard of
the authority having Jurlisdiction.

2.4 Qualifications. The educational, operatianal and
administrative qualifications of the facility administrator shall
be stated in writing and include, at a minimum, a bachelor's
degres and/or three vears of experience and training at the
superviscory level h

Page 4




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 -

Series 1, Section 2 . .

2.5 . Term. The term o¢of the facility administrator
shall be continuous, except for assignment to a position of equal
responsibility, and may be terminated by the appointing authority
only for good cause, and if requested, subsequent to a formal and
open hearing on specific charges.

=

2.5 Qutside Agencies. There shall be poliey which is o

reviewed annually which specifies the roles and functions or
employees of other agencles providing a service to the facility.

2.7 Organizetional Subunits. There shall be a written
plan with an organizational chart which describes the facility
crganization and groups similar functions, services and
activities into administrztive subunits. This plan shall be

reviewed at leasi annuszslly and updated as needed.

2.8 Operations Manual. There gshall be a written
operations manuzl that delineates the procedures for operating
and maintalining the facility. The manual shzll be mzade available
tc employees, reviewed annually and updated as needed.

2.9 Legal Assistance. Legal assistance sha
available to the administrator and other staff zs need
performance of thelr duties.

[( I
jo
1=

2.10 -Authority tc Release. Wnen the facility is
designated t¢ operate any type of pretrial interventicn service
or other release program, its authority and responsibility is
statad by statute or administrative regulation.

Section 3. Fiscal Managsment

3.7 Budgetary System. The budgetary system shall link
operations and activities to the cost necessary for their
suppert. .

3.2 . Fiscal System. The fiscal system shall zccount
for all incdmE and expenditures on an ongoing basis.

3.3 Accounting Procedures. The methods used for
collecticn, safeguarding and dispursement of monies shall comply
with accounting procedures established by the appropriate N

jurisdiction.

facility shazll have written

3.4 Minimum Policles. - f
he parent agencey that

T
policies and procedures zporoved by
inecludes, at a2 minimum:

ne
[
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JATL AND PRISON STANDARDS COMMISSION
Legislative Zule, 31-20-~9

Series 1, Section 3 o

Internal ;ontrOWS;

Petty cash procedures;

Bonding for gll appropriate staff
Signature control on checks;
Handling of inmate funds;

Employee expense reimbursement; and
Issuance or usée of vouchers.

i T e T e A e e P
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3.5 Audit. The facllity or parent agency fiscal
process shall include an annual external financial zudit of the
Tacility at time periods Sulpalated by applicable statufes _and/or
regulations. -

o

3.6 Inventory. There shall be inventory control of
property, stores zand othér assets. Such inventeries are
conducted at time periods stipulated by appliczble statutes,
however, they should not exceed avery two years,

3.7 Insurance Coverage. Each facilliiy shall have
insurance coverags which InclIudes, at a minimum: worker's
compensation, ¢ivil liebiliity, lizbility for official vehicles,
and public employee blanket bongd.

3.8 Personnel Assessment. 3udget policy and procedure
shall provide for an annual zssessment of presently ass#gned
positions and future personnel needs required Lo mee:i facility

objectives.

Section 4. Personnel
B.1 Selection, Retention, and Promction. The

selection; retentiocn, and promotion of all perscnnel shall be on
the basis of merit and speecified qualifications.

Psvchologiceal Testing. A4ll jail personnel who
have dire contact with inmates shall undergo psychologiecal
testing prior to thelir employment and when a justifiable need
exlists during thelr emplovment, Lo determine sultabillity for
appolntment and retenticn. The testing shall be designed teo
measure basic attitudes and tendencies Toward honesty and against
unprovoked acis of personazal violence znd shall be administered,
scored, and interpreted by, or under the supervision of, =
licensed psychologist.

y
ec
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. ji irmative Action. ! rogram of aifirmative
4.3 Aff T Let A gra r il ti
action and egual employment cpportunities shall exist.
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section i

i.4 Criminal Record Check. In zaccordance with stzte
and federal statutes, & oriminal record check and complete
background investigation shzall be conducted on all new employess
to ascertzin whether there are eoriminal convietions or other
information which has z specific relaticonship to Jjob performance.

4.5 Physlcal Examination. A physical examination of .
employees by a physician at the time of employment shall be
d. Provision shall exist for re-examination when

4.6 Prechbationary Emplovees. There shall be =
procedure governing probatlonary employment. New or promoted
emplovees are appointed initially for a2 probationary term of one
vear., After successful completion of the initial preobationary
period, employees shall be granted permanent status.

4.7 Job Classification. A job clazssification or post
audit system shall exist which iIs linked to the szlary and
banefit compensation plan.

4.8 Personpnel Policy Maznual. There shall be a
personnel policy manual. A& copy of this manual shzall be .
available to each emplcoyes, explained at employee corientations,
and a signed statement shall be obtained from each employes, to
be kept in the personnel file, certifying his or her ’
understanding of the manuzal and its contents. The manual shall
include, at 2 minimum, the folldwing zarezs: :

{a) Organizational Structure;

{(b) Recruitment and selection procedures;
(c) EHEguzl employment opportunity provisions;
(dY Jdob qualifications, descriptions znd
responsibilities;

}  Job classificatio
). ._¥Wage and benefit plan-
) Holidays, leave and work hours;

1) Pelicies and procedurss related to personnel
cords;

3 Performance evaluation procedures;

) Promotion, retirement, resignation, layoff

d terminatlion procedures;

(k) Employee-management relations;

(1) Physical fitness policy;

(m) Disciplinary procedures:

{n) Grievance and appezal procedurss; and

(¢} Insurance andé professiocnal 1liability
previsions.

[ ST LN} Tm'ﬁm
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AND PRISON STANDARDSE COMMISSION

JALL
Legislative Rule, 31-20-9 7 , L

Series 1, Section 4

4.9 Confliet of Interest. Emb7oynes shall be
prohlbited"’rom using their oificial position to secure
privileges for themselves or others and from engaging in
activities that constitute a2 confliet of Interest.

0 Disciplinary Investigations. A staff person
alleged malireatment of an inmate shall noft work
h any inmate until an investigation is completead.

4,1
charged with
directly wit

.11 Disciplinary Actions. Employees on permanent
status shall be terminated or demoted only Fer Jjust cause and
after grievance and appeals procedures, if requested, have been
exhausted. N ) ) .

4,12 Annual Evaluation. A written performance
evaluation of all employess, base2d on defined criteria relatad to.
jeob performance shall be provided at least znnuelly. The

evaluation shall bear a direct relationship to the skill
knowledge areas, aptitudes and personal characteristics defined
n the job description. Emploveess shall review and discuss the

—
Tt

performance evaluation with the parson who completes it.,. If

mployees disagree with the evaluation, they shall have the
DDOTtunluy to express thelr opinions in writing; their
ftztements shzll be included in thelr personnel files.

m O (D Wy b

4,13 . Transfer, Assignment and Selection. Procedurs
shall providé for the urans?er assignment and selection of -
employ=es on the basis of 0111uy need and the ability of the
employee Lo perform the job

1,14  Emergency Medicsl Techniclan. There shzll be at
ilezst one madically tralined emplovee of at least emergency
medical Lechnician licensure, avallable =t 211 times on each
shift. (See Standard 14.13 also) '

4.15 Provisicnal Appoinfiments. Resources shall provide
for provisiconal appoiniments and/or reserve correctional officgers
tc ensure the availability of trained personnel for short-term,
full-time or part-time work in special or emergericy situations.

4.16 Personnel Records. The facility administrator or
parent agewey shall malntaln a current, accurate and confidential
personnel record for esach employvee. I ’

4.17 ERecord Confidentiality. Written policy and
procedure shaell provide for the confidentiality of the personnel
record and restrict its availesbility to the employee who is the
subject of the _record, to administrators and supervisors dirsctly
responsible for the empleyee, and to other personnsl who need the
information for the performance of’ uneﬂr duties,

v
0}




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-6

Series 1, Section U

4.18 Record Correction. Provision shall be avallable _
for employees to challengs &1L information in their pérsonnel -
ile and eglablish a process for correction or removal or
inaccuracies, ' - :

¥
_."

Section 5. Training and Staff Development

5.1 Program Supervisicn., The facllity's Lfrazining
programs for zll employees shall be specifically planned,
coordinated, and supervised by a qualified employvee at a
supervisory level; in a facllity of over 100 employees, thnis
person shall be emploved full time for this purpcse.

5.2 Supervisory Training. The individual conrdinating
the training and staff development program shall recsive
spacizlized training for that pesition.

5.3 Training Curriculum. & fraining curriculum shal
be developed, evaluzted, and updated based on an annual needs
assesament that identifies current job-related Trazining needs.

. The 3State Department of Corrections zaznd/or the Regionzl Jzil and
Prison Authority shall be the approving agency.

5.4 Trainer Certification. Any individuzl providing
pre-service, in-service or basic training for correctional staff
shall be certified as a correctional trainer by the West Virginisz
Department of Corrections and/or Regional Jall and Priscn

Autherity. .

5.5 Cutside Resources. The training and staflf
development program shall use the resources of ofther public and
private agencies, private industry, colleges, libraries zand
reference servidées to complement fhe program.

5.6  Budget. The budget shall include funds for
compensating staff for additional time spent in training, or for

replacenent personnel required when regular Dersonhel are ofif
duty for ftraining purpcses.

5.7 New Clericzl/Support Employees. A4l1l1l new clericecal/
support employees who have minimal inmatce contact shall receive
at least 40 hours of orientation and approved training during
their first vear of employment. Twenty-four of fthese hours shall
be completed pricr to being independently assigned to a
particular job. All persons in this category shall be given at
ieast an additional 8 hours of training ezach subsequent year of
employment. The State Department of Correctlons and/or the
Regional Jail and Prison Authority shzll be the approving agency.




ATL AND PRI3OW SITANDARDS COMMISSION
i tive Rule, 31-20-9

Series 1, Section 5

=.8 New Support Employeas. All new support smpioyaes
who have regular dsily inmate contact shall recsive at lesast U0
hours of orientation and approved training during their first
vear of employment. Twentiy-four of %these hours shall be
completed prior Lo being independently assﬁgned to a particular
job, They shall be given at least an additi oncl 16 hours of
training each subsequent year of employment. The 3tate
Department of Corrections and/or the Regional Jail and Prison
Authority shzall be the aporoving zutherity. At a minimum, this
training shall cover the following aresas:

(a) Security procedures and regulations;
(b) Rights and responsibilities of inmates;
(c¢) All emergency procedures;
(d) Interpersonal relations;
(e) Communication skills; and
(f) First aid.
5.9 New Corr=ctional UOfficers. A11 new correctiocnal

officer personnel shall receive at Teast 120 nours of approved
orientation and tralining during thelir first year of emplcocyment.
The 3tate Department of Corrections and/or the Regional Jzil and
Prison Authority shall be the appreoving agency. Fority of these
hours shzll be completed prior to being independently assigned
2 particular post. All persons in this category shall be given
an additional 40 hours of training each year thereafter. At z
minimum, this tréining covers the following areas:

e

e

}  Security and search procedures;

) Use of force regulations and tactics;

) Supervision of inmates;

)  Report writing;

) Inmate and staff rules and regulations;
} Rights and responsibilities of inmates;
) All emergency procedures;

) Interpersonal relationshiops;

) Social/cultural life style of the inmate -
pulaticn;

) Communication skills; and

} First Aid.

(a
(
(¢
(
{
(f
(
(h
(i
p
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.10 Adminigirative and Managerial Staff. The
facility's administrative and ménaﬂerial staff shall receive at
least 40 hours of orientation if they are new to the facility and
at least 8 hours of management training eazch vear thereafter.
This training shall cover; 2t a minimum, the following:

Page 10




JAIL AND PEXSCON STANDARDS POMMISSTON
islative Rules, 31-20-9 .

Series -1, Section 5

{(a) General Management and related subjects;
(v) Decision-making processes;

(e) Labor law, employee-management relations;
(d) Thez interaction of szlemsnts of the eriminal
Justice system; and

{(e) Relationships with other service agenciles,

5.117 Emergency Unit, ;han there is an emergency unit,
all assigned officers shall receive 40 hours relevant emergency
unit tralnlng prior fTo assignment.

. 5.12 Weaponry and Chemiezl Agents. AllL personnel
authorized to use firearms or chemical agents shall be trained in
weaponry and the use of chemical agents on a continuing, in-
service basis, and are required to qualify annually.

5.13 Securify Personnel. All security parsonnel shall
be trained in approved methicds of self-defense and the use of
force inecluding pzssive resirzint o control inmates. :

5.14% Continuing Educaztion. The facility administration
shall encourage employees to continue their education and provide
reimbursement to employees attending professional meetings,
seminars and similar work-related zcetivities as approved by the-
administrator. _ .

Section 6. - Management Informaticn and Research

6.1 System of Information. The faclilitiy shall
contribute to, have access Lo, and use an organized system of
informaetion storage and retrieval relative to both inmate and
operational neesds. . : ) )

6.2 Security. Procedure shall govern the security of
the information and dats collection system, ineluding
certification, =access to data, and protection of the privacy of
2ll inmates under the Jurisdietion of the agency.

6.3 Collaboration. The Tacility or its parsnt agency
shall collaboraste with ceriminal Jjustice and service agencies in
information gathering, exchanges and standardization.

6.4  Inmate Population Accounting. There shall be an
inmate population accounting system which includes records on t
admission, processing and release of inmates.

1

ne
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JLIL ALND PRESON STANDARDS COMMIZSION
Legislztive Rule, 31-20-35

Series 1, 3ection 6
5.5 innual Evaluaticn. There shall be 2t least annual

evaluations of facility programs and services Lo determine
progress Toward achieving previously identified objectives.

6.6 Research., Written policy and procedure governing
the conduct of research shall comply with state and federel
guidelines for the use and dissemination of research findings and
with acecepted professional secientific ethiecs.

6.7 Inmate Participation. Written policy and
procedure shall govern voluntary inmate participation in
nonmedical, nonpharmaceutical and noncosmetic research.

Section 7. Inmate_Regords

T Booking. Inmate boocking information shall be
recorded for every peérson admitted to the Tacility and includes
at least the following data, unless prohibited by law:

(2) Finger prints;
(b) Picture;
(c) Boocking number;
(d) Name and zliases of person;
(e) Current address (or last known address);
() Date, duration of confinement, and copy of
. court order or other legal basis for commitment;
(g) Name, title and signa@ture of delivering , N
officer and arresting officer; '
(h) Specific chargel(s);
(i) Sex;
(i) Age;
(k) Date of Birth;
(1> Place of Birth;
(m) Race;
{n) Present or last place of employment;:
{0) Health statusg, inecluding any current medical

or mental health needs;

{p) Emergency contact (name, relation, address

and rhone number);

(q) Telephons calls made by the inmate at time of
admis=sion;

(r} Drivert's license and social securiiy numbers;

(s8) Notation of case and all property:; and

{(t) Additional information concerning spscial i
custody requirements, service needs, cor other
identifying information such as birthmarks or

tattoos.

Fage 12




JATIL AND PRISON 3TANDARDS COMMISSION
Legislative Rule, 31-20-3

Series 1, Section 7

7.2 — Casé Record Management. Case record management
shall include, but is nect limited To the establishment,
utilization, content, privszcy, security and preservation of
records, and a schedule for the retirement or destruction of
inactive case records. These procedures are reviewed annually.

7.3 Custody Records. The facility shall maintain
custody records on all inmztes committed or assigned to the
facllity, that cecntain but are not limited te¢ the following:

(a) Intake/booking information;

(b) Court generated background information;

(¢) Cash and property receipts; .

(d) Reports of disciplinary actions, incidents or
erime(s) committed while iIn custody; and

(e) Records of program participaticn, including
work relezse or trusty program and "good time®
accumulated.

7.4 Format. The contents of inmate records shall be
identified and separated according to an established format.

7.5 Case Records. A current and accurate
classification or case receord shall be maintained for each
committed to or housed in the facility. Procedures shall be
astablished to safeguard legally privileged or confidential
information.” The records shall contain, at z minimum the

following

inmate

(a) Classification and reclassification
decisions;

(b} BReport of disciplinary actions, grievances,
incidents and c¢rimes while in custody;

(e) Medical and mental health information
relevant to the classification; and

(¢} Information on work or snudy relsase whe

applicable.

*
7.6 Identification System. The facility shall
mzintaln a system which identifies 2ll inmates in custody and
their actual physical loesiion.

7.7 Access Lo Records. Those persons within the
facility and other authorized persons who have direct access
inmate classification or case records shzall be defined.

LN
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JAIL AND PRISON STANDARDS COWMISS*ON
Legislative Rule, 31—20 8]

Series 1, Secticn 7

7.8  ERelease of Information. The administration shall
use a consent form whicn complies with appliczble faderzl and
state regulations. The inmate sheall sign a "Release of
Informetion Consent Form" prior to the release of information, as
required by statutz or regulation, and a copy of the form shall
be maintained in the inmate's case record.

Section 8. Physical Pilant

2.7 Ceneral. All new Jails shall be designed,
constructed, maintained and operatad in accordance with the
standards and reguirements set cut and established by the State
Fire Ccde, including %the current edition of the National Fire
Code published by the Neztional Fire Protection Lssociation and
the current BOCA National Bullding Code published by Buildingz
Official and Code Administrators International, Ine. (BOCA). 1In
any conflict between or among any cof the aforemanbloned
standards, the West Virginis State Fire Code shall be preeminent.

Standards and Regulaticns. A11 existing Jjails
shall comply with the standards and regulations set fbrth for
existing facilities in the State Fire Code, the current National
Fire Codes .published. by the Naulonal Fire Protection ﬁSSOCTEtlon

(HFPA) . '

8.2 - 3afety of Occupants. Because the safety of all
ocecupants in’ all detention znd correctional €ac1 itles cannot be
zdequately assured solely by a dependence upon evacuation from
the bullding, their protection from fire shall be provided by
appropriate arrangement of faciiities, an adeguately trained
staff, and careful development of cperating, security, and
maintenance procedures %o include the follovwing:

{a) Proper design, construction znd
cemparimentalization;

(b) Provisions for fire detecticn, slarms and
extinguishment;

{¢) Fire prevention programs which include
planning, training, and drills covering such
proceciive activities as: isoclzation of the firej
transfer of cccupanis te areas of refuge;
evacuation of the facility; or measures for in-
place protection of the occupants; and

{d) Security provisions to the degree necessary
Lo provide for the safety of both the occupants of
the facility and the general public.
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 8
ire Marshal Reviasw. Plans and

e F
2ll new facilities shall be submitted toc the
for review prior to the start of construction.

8.1 State Fire Marshal Certificzte. No faclliity shall
be ocgcupied until a certificate of ocecupancy is issued by the
State Fire Marshal's Office. )

8.5 Aetivity Areas. 411 activity arezs shall have
sufficient air circulaticn (at least 10 cubic feet of fresh,
purified air per minute per occupant), lighting and sanitary
facilities. These areas include multipurpose rooms, recreation
areas for inmates, or work areas for staff. Temperatures shall
be maintzined zappropriate to the summer and winter ccomfort zones
with consideration for the activity performed.

8.5 Inmate Booking and Release Area. The inmate
booxing and release area shall be localed Inside the security
perimeter, but outside inmate living quarters, and have the

Tollowing facilitlies:

Booking area;

Sally pori;

Aceess Lo drinking water;

Shower facillities;

Secure storage for inmate’s personal
perty;

Telephone faclilities;

Private interview spacel(s);

Temporary holding rooms with sufficlent fixed

ting for all inmates at its rated capacity; and

Operable toilets and wash basins.

~~ [N LT & B N P W
e S0 R T @ 0.0 T
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2.7 Single Cgcupzney. Only one inmate shall occupy a
cell or_ detention room designed for single occupancy.
8.8 Floor Space. All single rcooms or cells in

detention facilities shall have at least 70 square feet of floor
space.

8.9 Znvironment. All rooms or cells shall have access
to the fopllowing facilities and/or conditlons:

{a) Tecilet above floor level which is available
for use without staff assistance 24 hours z day;
(b) Wash basin and drinking water;

{ec) Hot and cold running water;

Pzga 15
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JATIL AND PRISON STANDARDS COMMISS oN
Legislative Rule, 31-20-9 ’

Series 1, Section 8

(d) L4 bed at above ficor level, desk or writing -
surface, hock or closet space, cheair or stool; 7

{(e) Lighting of at least 20 foot candles at dask L
level and in the personal grooming arszs. (In

addition to existing faclilities and in new plants,

the lizhting is both inmate and centrally

controlled)};

(f) Circulation is at least 10 cubiec feet of

ocutside or recirculated zir per minute per

occupant;

(g) Temperatures are appropriate to the summer

and winter comfort zones;

(h) HNoise levels do not exceed 70 decibels in

daytime and 45 decibels at night; and

(i) HNaturasl lighting.

8.10 "Multiple Cecupancy. Where used, multiple
ocecupancy rooms shall house no less than four and no more than 50
inmates each. Inmates shall be secreened prior Lo admission for
sultability to group iiving. Multiple occupancy rooms shall
provide for: '

(a) Continuing observation by staff;

(b)Y A minimum floor area of 50 square feet per
ceccupant in the sleeping arez and a clesar floor to
.ceiling height or not less than eight feet;

(e¢) Teollet and shower facilities a2t a miaimum of
one operable toilel and shower for every eight
cacupants;

{(d) One operable wash basin with hot and cold
running water for every six cecupants;

{e) WNatural lighting;

(£) Beds above floor levsl, desk or writing
surface, chalr or stool;

{g) A locker for each occupant;

(h} Lighting is =2t least 20 foot candles at desk
level and in the perscnal grooming arez;

(i) Circulation is at least 10 cubic feet ouiside
cr recirculated air per minute per coccupant;

(i) Temperaturas are appropriate to the summer
and winter comfort zones; and

{k) HNoise levels do not excesd 70 decibels in
daytime and 45 decibels at night.
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8.11 Segregation Rooms. Segregation room shall provide
living conditions that zpproximate those of the general inmate
vopulation., Any exceptions shall be clearly documented.
Sezregation housing units shall provide for the following:

(2) Single occupaney roocms or cells with a floor
area of at least 70 square feet;

(b) A bed above floor level, desk or writing
space and stool;

(c) Continuous access to above floor toilet
facilitlies;

(d) Hot and Cold running water;

(e) Natural light:

(f) Lighting with at least 20 foot candles at
desk level and In the personzl grooming area;
(g) Cireculation with at least 10 cubic feet
ocutside or recirculated, filtered air per minute
per occupant;

(h) Temperatures shall be appropriate to the
summer zand winter comfort zZones; and

(1) Noise levels will not exceed 70 decibels in
daytime and 45 decibels at night.

8.12 Communication. A4 room used for segregation shsll
permit Inmates assigned to 1t to communicate with staff and have
a2 door which permiis observation by staff.

8.12 Continuing Staff QObservation. When seriously 1il1,
mentally disordered, injured or non-ambulatory inmates .are held
in the facility, there shall be at least one single-occupancy
cell or room for them which provides for continuing steff
observation.

8.707 Siseping Quarters. When both males and females
are heoused In the same fzelility, they shall be provided separsate
sleeping quarters which are separated visuzlly znd zccoustically.

8.15 Perimeter Security. Space shall be provided for
the secure storage of chemical agenis, restraining devices and
related security equipment zand the equipment shall be located in
an area whicn is resdily accessible to authorized persens only.

8.16 Storage Security. Space shall be provided for the
segure storage of chemical agents, resiraining devices and
related security equipment and the eguipment shall be loczted in
an area which is readily accessible to authorized perscns only.

Page 17




IL AND PRISON STANDARDS COMMISSION
Legislative Rule, 21-20-9

Serigs 1, Section 8

8.17 Sally Ports. There shall be sz2lly ports between
inmate areas and areas providing access to the public,

8.183 Day Room. There shall bes a separate day room
leisure time space for each cell block cor detention rocm cluster,
with space equivalent to z minimum of 35 square feei per inmate.

§.19 Exercise Areas. Space outside the cell or roon
shall be provided for inmate exercise. Indoor and cutdoor
exercise areas shzll be sure and svailable fto all inmates.
Outdeoor areas shall have adeguate space and equipment to permit
regular ocutdoor sports activities, For facgilities with over 100
inmates, this zrea shall bhe increased in proportion to the inmate
population aznd shall contaln a variety of esguipment. Indoor
exercise programs may be conducted in a multipurpese room or
dayrcom provided the space iz available and the location is
acceptable. Indoor space is an arsa in which lighting,
Temperature and ventilation is artificially controlled.

8.20 Kitchen. VWhen the facility provides food service,
the kitchen shall have a minimum of 200 square fzet of floor
space. ' -

3.21 Employese Space, Consistent with the size of the
fzcility, space shall be provided for administrative,
professional and clerical staff, including conference rooms,
employee lounge, storage rocom for records, zublice lobby and
toilet facilities.

8§.22 Multipurpose Room. There shall be at least one
multipurpese room available for inmate activities such zas
religious services, =ducation programs, or visiting.

6.23° Janitor Cleoset. A room or closet eguipped with =z
sink shall be provided for the storage of cleaning supplies and
equi pment. :

8.24 Storage Space. Siorage space shall be provided
Tor clothing, bedding znd facility supplies.

8§.25  Storage of Personal Property. Space shall be
provided for the secure storage of inmates' personal properiy.

§.26 Maintenance and Repairs. There shall be a written
plan for preventive maintenance of the physical plant with
provisions for emergency repairs or replacement of equipment,
This plan shall be reviewed annually and updated if needed,

Page 18




L AND PRISON STANDARDS COMMISSION
slative Rule, 21-20-9

L—‘ Cy
II‘j
H

14

g

ies 1, Seection 3

n

=
-

3

8.27 Accessibility. The facility shall be
geographically accessible to criminal justice zagencies, community
agencies, and inmate's lawyers, families and friends.

8.28 Layout., The facllity shall be designed and
constructed so that inmates can be separated according to
existing laws and regulations, or accerdlng teo The facility's
classificaiicon.

8.29 Handicapped Inmates. Handicapped inmates shall be
housed in a manner which provides for their safety and security.
Cells or housing uniis used by them are designed in acccordancse
with the American National Standards Institute (ANSI) Standard
2117, and provide the maximum possible integration with the
general population. Appropriate institutlon programs and
activities are accessible tec handicapped inmates confined in the

facility.

8.30 Handicapped Visitors. All parts of the faclility
whieh are zccessiblz te thne public shall be accessible to and
usable by handiczpped persons.

Section 9, Safety and Emergency Procedures

9.1 Policies and Procedures. Written pecllicles and
procedures shall be adapted specifying the faclility's fire
prevention regulations and practices. For purposes of
clarification and identification these procedures and standards
of fire preventicn are divided into two classifications:

(2) Ceneral reguirements =zpplicable to all
ceccupancies covered by the State Fire Code; and
{b) Specific detention and correctional
occupancies.

.2 General Reguirements. The following includes the
general reguirements alelcab1e T all OOCLpaﬁCleS cevered by the
3tate Fire Code.

9.2.17 Construction, Repair and Improvement
Operations. Adequate escape facilities shall be malintained at
211 times in buildings under construction for the use of
consiruction workers. Escaps facilities shall consist of doors,
walkways, stairs, ramps, fire escapes, ladders or other approved
means or devices arranged in accordance with the general
principles of the State Fire Code insofar as they can reasonably
be zpplied te buildings under construction. Please refer to
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andard on Building Construction and Demclition Operations, NFPA
] Flammable or explosive substances or equipment for repairs

or alternations may be introduced in a building of normally low
or ordinary hazard classification while the building is occcuplied

only if the conditions of use and safeguards provided are such a

not to create any additional danger or handicap to egress bevond

the normally permissible conditicns in the bullding.

8.2.2 Reliability of Means of Egress. Every
required exit, exit access or exit discharge shall be
continuously maintained free of all obstructicns or iImpsdiments
to full instant use in the case of fire &r other emergency.

9.2.3 Furnishings and Decorations. Furnishings.
and decorations in the means of egress shall be subject to the
following: ™ ' .

(a) No furnishings, decoraticns, or other
objects shall be so placed as to obsiruct
exits, access thereto, egress therefrom, or
visibility thereof;

(b} Hangings or draperies shall net be
placed over exit deoors or otherwise located
28 to conceal or obscure any exit. Mirrors
shall not be placed in or adjacent Lo any
exit in such & manner as to confuse the
direction of exit; and ’

(e} There shall be no obstructicn by
railing, barriers, or gstes that divide the
open space into sections dppurtenant te
individual rocms, zpartments, or other uses.
Where the authority having jurisdiction finds
the reguired path of travel to be cbstructed
by furniture or other movable objects, he may
require that railirngs or other permanent
barriers be installed to protect the path of
travel ageinst encrcachment.
T

i

9.2.4 Equipment Maintenance and s . .
ilowing:

ast
Equipment malintenance and testing shall include Ine

O [oq

2
Fal
~

(a) Every required automatic sprinkler
system, fire detection znd alarm system, exit
lighting, fire dcor, and other item of
equipment required by these standards shall
be continuously maintzained Iin proper
operating condition;

o
w
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{b) Any equipment reguiring test or
periodic operation To assure its maintenance
shall be tested or operated as specified
elsewhere 1n these standards or as directed
by the authority hnaving Jurisdiction;

(e} Systems shall be under the supsrvision
of a responsible person who shall czuse
proper tests to . be made at specified
intervals and has general charge of =211
alterations and additions;

{d) BSystems shall be tested at intervals
recommended by the appropriate standards
listed in the National Fire Protection
Associatlion (NFPA) Fire Code;

(e) Automatic Sprinkler Systems. All
autematic sprinkier systems required by these
standards shall be continuously maintained in
operating condition at all Limes, znd such
pericdic inspecticns and tesis shszll be made
as are necessary to assure proper
rnaintenance; and

(f) Alarm and Fire Detection Systems.

Fire alarm signzling esauipment shzlil be
restored to service as promptly as possible
after each test or alarm and shall be kept in
nermal condition for operation.

"3

9.2.5  Furnishings, Decorations and Tre
rinpishes. 'Furnishings, deccrztions and treated finish
subject to the following:

{a) Draperies, curtains and other similar
furnishings &nd decorations shzll be flamnme
resistiant where required by the applicable
provisions of the 3tzte Fire Code. The
materials required herein are Tto bhe tested in
zccordance with Standard Method of Fire Tests .
for Flame Resistant Textlles snd Films, NWNFPA
701 shall ccocmply with both the smell and
large-scale Lests;

{b) Furnishings or decorations of an
explosive or highly flammable character shall
net be used; and

{¢) Fire retardant paints or solutions
shall be renewed at such intervals as
necessary to maintain the necessary {lame
retardant properties.
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9,2.5 TFire Exit Drills. Fire drills shall be
subject to the fellowing: ’ : '

(a) Fire exit.drills conforming to the
provisions of the 3tate Fire Code shall be
regularly conducted in occupancies where
specified by the provisions of the Code;

(b) Fire exit drills, where required by
the authoriiy having jurisdiction, shall be
held with sufficient freguency to familiarize
211 occupants with the drill prccedure and to
have the conduct of the drill a matter of
established routine;

{(¢) Responsibility for the planing and
conduct of drills shall be zssigned only to
competent persons qualified to exercise
leadershic;

(d) In the conduct of drills emphasis
shall be placed upon orderly evacuation under
proper discipline rather than upon spesed;

{e) Drills shall include suitzable
procedures to make sure 211 persons
building, or =all .persons subject To
drill, actually participzte; and

(£) Drills shall be held at unexpscted.
times znd under varyving conditions to
simulate the unusual conditions prevalent in
case cf fire.

. s
L cile
et
[

ae

9.3 Detention and Correctional COgcupanciess. The
following includes requirements specifically direscted to
detention aznd cerrectional cccupancles.

9.,3.1 Attendance, Evacuation Plan, Fire zxitv
La

Drills. “Attendance, evacuaticn plan, and fire exit drills shall
include the following:

(a) Detention and correctional facilities,
or these portions of facilities having such
oceupancy, must be provided with 24-hour
staffing on any flcor level having residency
and locsted within 100 feet (30.48m) of the
accessway to any housing area. Under Use
Conditions III, IV and V, as defined In the
NFPA Life Safety Code for classification of
correctional occupancles, audio monitoring
shall be provided for every sleeping space;
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{b} The administration of svery detention
and correctional facility snall have in
effect and provided to g1l supservisory
personnel, written ccopies of 2 plan for the
protection of all persons in the arez in
event of fire and for thelr esvacuation to
areas of refuge and from the building where
necessary. All employess shall be
periodically instructed and kept informed )
respecting their dutles under the plan;

(c) Books, clothing and other combustible
personal property szllowed in sleeping rooms
shall be stered in closeable metal lockers or
fire resistant containers; and '

(d) The amount of heat producing
appliances (such zs toasters, hot plates,
ete.) and the overall use of electrical power
wilthin a sleering room shall be contrelled by
Tacility administration.

b
=

9.3.2 Furnishings and Decorations. Furnishings
and decorations shall be subjected To fthe following:

(a) Furnishings and decorations in
Qetenulon and correcticonal occupzsncies shall .
be in accordance with the provisions the NFPA
Life Safety Code opsrating features;

(b) Combustible decorstions are prohibited
in 2ny detention or correctionzl cccupancy
unless flame retardant;

(¢) Wastebaskets and other waste
contaliners shall be of HOHCONDUSblOle or
other approved materﬂals,

(d) Furnishings, such as mattresses and
upholstered or cushioned furnifure shall not
be of a highly flammabdle characier; and

(e) Window draperies, curtains for
decoration or acoustical purposes and privacy
curtains shall be noncombustible or rendered
and maintained flame resistant as per
Standard Method of Fire Tests for Flame
Resistzant Textiles and Films, WFPA T7071.

9.3.3 KXeys. All keys necessary for unlocking
doors installed in means of egress shall be individually
identified. by both touehn and sight.

Fage 23




D PRISON STENDARDS COMMISSION
e Rule, 31~20 9

Seriess 1, Section ©

9.3.4 Storage of Flammable, Toxiec and Caustie .. __ . _
Materizl, Written policy and Drocedurﬂ shall govern the storage =
and use of all Tlammable, toxic, and caustic material ensuring
that Inmates are never in possession of items such as lye,
insecticide, anti-freeze and denatured zlcohol, unless they are
under constant supervision by gqualified personnel, Such material
shzll be steored in secure aresds that are inaccessible to inmates;
& prescribed system shall be used to account for their

distribution.

9.3.5 Fire and Safety Officer. An administrative
stalff member shall be appocinted as Fire and Safety Officer This
cfficer shall be responsible for monthiy inspection of the
facility and development of 3Standing and EZmergency Opsrating
Procedures relating to fire and safety and for staff and safe
training.

A

vy

9.3.¢6 Inspection. Each facility shall he
inspected a2t least annually by the State Fire Marshal's Office.
Any violation noted shall be corrected immediately.

Section 10. Sanitation and Hyglene

10.1 Responslibility. Jail zuthorities shall maintain
the facility in z condition that is c¢lean, healthful and sanitary
and which conferms to all applicable health laws and regulations.

10.2° ‘Maintenance. Jzil authorities shall develcop and
implement a plan for the mainfenance at an acceptable level of
cleanliness and sanitation throughout the jail. Such a plan
shall provide for a regular schedule of housekeeping tasks and
inspections which shall include, but not be limited te, the
Tollowing: .

(a) The daily cleaning of toilets, sinks and
shoWwers;

(b) The daily cleaning of floors;

{(c) The emptyving and cleaning of receptacles
provided for cigarettes and other refuse each day
and provision for adeguate trash removal;

(d) The scrubbing and rinsing of 11v1ng unit,
washing of windows, cleaning of Jjanitors closets,
and dusting of bars, screens and ledzes on a

regular basis;
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{e) The contracting of extermination services to
be performed with sufficient frequency and
thoroughness to keeD the jail free from insects
and vermin., 8ervices shall include, st 2 minimum,
monthly inspections by a qualified person; and

{f) The cleaning and sanitary maintenance of =21l
kitechen areas and all equipment.

10.3 Inspections. There shall be weekly sanitation
inspsetions of =211 instituticn areas by a designated administra-
tive staff member; at least annual inspecticons by federal, 3tate
and/or local sanitation and health officials, or other qualified
person((s); and, compliance with 211 applicable laws and resgula-
tions of the governing jurisdietion.

10.4 Water Supply. The water supply and plumbing .
fixtures shall meet all 2pplicable codes and be maintained in
operabls and sanitary condition. Water samples from both
drinking and waste water shall be tested periodically fto ensure
that the faclilitfty's water meets all applicable laws. The
Ffaceility shall provide hot and cold running water,

5, Inmetes shall be provided

10.5 Cleaning Equipmen
sufficient eleaning esquipment teo mzintain their cells in z clean
condition.

10.6° Floors. TFacility floors shall be kept clean, dry,

and free of hazardous substances. Floors shall be inspected
regularly throughout the day for cleanliness. Particular
attention should be given tc pctentially hazardous areas, such as
showers, kKitchens, detoxification rooms, boller and furnace
rooms.

10.7  Personal Hygiene Items. The facllity shall
provide each inmate as part of the admission procdesz and there-
after an adeguate supply of scap, tocthpaste, toilet paper,
toothbrush, comb, and feminine hygiene supplies. Timely access
to shaving equipment shall also be provided.

10.8 Facility Clothing. Clean, suitable, and
presentable clotning shall be available to -all inmzates at all
Times. It is essential that inmates be provided clothing that is
properly Ffitted, c¢limatically suitable, durable, econcmical,
easily laundered and repaired, znd presentdble to the extent that
they do not provide such cleothing themselves, Outerwear shall be
avellable for recreation and work assignments,

) r———— B )
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10.9 Special Clothing. Inmates shall be issued )
special, and where appropriate, protective clothing and equipment
when participating in special weork assignments. Such clothing
shall be available in quantities which permii exchange as
frequentliy as fthe work assignment requires,

10.70 Bedding. Each inmate shzll be provided with one
clean filre retardant mattress, two clean sheets, clean pi1low and
clean pillow case. Worn bedding and linen which are unfit for
further use shzll nct be iszsued. Clean blankets shall be
provided in 2 number appropriate to the seascn.

10.11 Towels. Each inmate shall be provided a clean
towel and washecloth at least three Limes 2z week.

10.12 Laundry of Bedding. Laundry services shall be
sufficient to permit the regular exchange of sheets and pillow-
cases at least weekly. Maitresses shall be cleazned twice a vear
or replaced upen reasonzble request of the inmate.

10.13. Laundry of Clothing
anis

. Clean undergarments shall be
provided daily and outer garmen aver

y other davy.

10.714 Recording. The issue of zall clething and bedding
shall be recorded to provide accountability for their use. _.
Inmate accountablility for clothing and bedding shall be specified
in inmate rules and regulaztions. -

i0.15 _Supply. The clothing, linen, and bedding supply
shall exceed thatl required for the maximum inmate population.
This excess allows replacement of items that are lost, destroyed
or worn out.

10.16 Fleanwwg and Storagé of Personal CTOthlng There
shall be provision for needed cleaning and scorage of inmate
personal clothing. Prior to storage, inmate clothing shculd be
clezn and/or QlSlnfECbed to prevenu oders and vermin
accumulation.

0.17 Court Appearance. Inmates shall be permitied to
wear persconal clothing for court appesarances.

10.18 Removal of Linen and Bedding. Linen and bedding
be removed from a innace's bed only under extrems
mstances such as teo protect the inmate from self-injury. An

CE-J
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action to remove linen or bedding shall be reviewed daily by the
supervisor and the deprivation ended as soon as practical. A
record shall be kept of all such zctions taken.

10.19 Showers. There shall be sufficlent facilities in
the housing areas to permit inmates to shower or bathe upon
admission to the facility and daily therearifter.

10.20 " Water Temperaztures. Water temperatures for
showars or bathing shall be thermostatically contreclled Lo ensure
the safety of inmates.

10.21  Access to Water. Inmates shall have continuous
access to a2 washstand with running hot and cold water.

10.22 Hazir Casre., Hair care services and facilities
shall be avsilable to inmates. Hair shall be cut under sanitary
aonditions. The area used FTor halr care shall be lcecated to
permit cbservation by stalff. Equipment shall be stored securely
whemr not.in use.

Section 11. = Security and Control

11.1 “Manual. Written policy and procedure for securilty
and control, including procedures for emergencies, shall be
contained in a " manuzal whieh is available Lo all stzff and is
reviewed annually and updated as needed.

17.2 Control Center. The facility shall maintain a
control center. '

11.3 Communication System. The facility shall have a
communication system between the contreol center and the inmate
living arezs. . . - _ o )

11.4 flarm System. The facility shall have an
emergency alarm system that Is linked to the control center;
signal devieces shall be loczted throughout the facility.

11.5 Secure Perimeter. All security perimeter
entrances, control center doors and cell blocks deoors copening
into a corridor shall be kept locked, except when used for
admigsion or =xit for ehployees, lnmates or visiters, and in
emergencies, :
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11.6 Electronic Surveillance. ~When audio or visuzl
clectronic survelllznce is used, it shall be located primarily in
hallways, elevators, corridors or at points on the security
perimzster, such ds entrances and esxits.

1.7 Immediate Assistance, No staff memper shall enter
a high security cell bloecK withoul the availability of immediate
assistance from ancother staff member.

]

T shall regulate inmate

11.8 Inmate Movement. Stz
movement. ) '

11.9 Personal Interaction. Written. poliey and
procedure shall fscilitate personal contact and interaction
batwesn staff and inmates. 3Supervision of inmztes shall be
conducted by staff of the same sex whenever procedures reguire
physical contact, examination or monitoring of perscnal hygiene
activities.

11,10 3taffing. The faecility shall have the staf?f
needed to provide full coverzge of designated security posts,
full surveillance of inmates, and to perform all ancillary
functions.

Emergency Response. Correctional officers shall

11
in or immediately adjacent to inmate living areas to
cers to hear and respond promptly to emergency

11
be located
permit off
situstions.

i

11.72 ©Observation. Written policy and procedure require
that all high and medium securitiy inmates shzll be perscnally
observed by a correctional officer at least every 30 minutes, but
on an irregular schedule. A schedule of at least 15 minute
observation shall be required for these inmates who are viclent,
sulicidal, méntally disordered or who Jdemonstrate unususl or
bizarre behavior.

11.13 Daily Record. The facility administration shall
maintain a written daily record of the foliowing:

(a} Personnel on duty;

{(b) Inmate population count;

(¢) Admissions and release of inmates;

(d) Shift activities;

{e) Entry and exit. of physicians, attorneys and
other visitors; and

(£) Unusual occurrences.
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11.14 Daily Inspections. Designated staff shall visit
and inspeet every area of the racility deily, including holidzys
and weekends and report their findings in writing to designated
officials with recommendations for agtion or notaticons of action
taken. : - .

ity administrator or
s and devices at
f needed.

11.15 Weekly Inspections. The fa
designee shall inspect all security faclll
east weekly and initiate corrective zctio

ci
£i
1 n
11.16 Searches. Writien poliecy and procedure shall
provide for searches of facilities and inmates to control
contraband and provide for 1ts disposition and recommendations
for corrective zetion. Precedure shall provide for the

following:

(a) Manual or instrument inspesction of inmate
body cavities 13z conducted only when there is
reason to do so and when authorized by the
facility administrator or his designee;
{b) Visual inspections are conducied only when
there is a reasonable belief that the inmate 1is
czrrying contraband or other prohibited material;
{e) 3trip searches are done wWithout specirfice
autherization only upon entry to the facility and
“at all other times are based on articulable
suspicion; and
(d) All such inspsctions are conducted in privacy
and manuzal or instrumentzl inspection of body
cavities is done by medically tralned persosnnel or
correctional personnel trained by health care
personnel.

11.17 Preservation of Evidence. Progedure shall govern
searches and the preservation of evidence when a new crime is
suspected. ~Searches shall be authorized only by the
administrator cor designee. : T

11.18 Sasarch Policy Published. The policy regarding
searches for the control of contraband shall be published, made
available to the staff and inmates, reviewed =2t least annually
and updated if necessary.

11.19 Contrel of Security Eguipment. Written policy and
procadure govern the availability, control and use of firearms,
ammunition, chemical agents, "stun guns', and related security
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devices, and reguire thal sufficient security equipment shall be
avellable to meel the facility needs.

.20 Storage of 3ecurity EZquipment. Procedures shall
provids that ammun1+1on, chemical agents and related security
equipment are stored in a sscure but readily accessible
depesltory located outside inmate housing and aectivity areas, and
are inventoried at lesast monthly to determine their condition and
expiration dates.

11.217 Use of Firearms. Written policy and procedure

shall govern the use of firearms and include the following i

reguirements:

(a) Weapons are subjected to stringent safety
regulations and inspections;
(b) Secure weapcns lecker is located outside the
securlty perimeter of fthe facility;:
{(¢) Except in emergency situaticns, firearms and
weapens, such as nighisticks are permitted only in
designated. aregs Lo which inmates have no access;
(d) Emplovees are instructed to use deadly foree
only after other sctions have been tried and found
ineffective unless the empleoves believes that a
person's life i3 immediately threatened: and

" {e) Emplovees on duty only use flrearms cr other
security eguipment which have been issued through
the faecility and only when directed by or
authorized by the facility administrator.

Y

11.22 Writfen Record. Personnel shall maintain a
written ree¢srd of routine and emergency distribution of security
egquilpmant.

1.23 MWritten Reports. Personnel discharging firearms,
using chemical agents or any other wsapons, or using forece to
control inmates shall submift written reports to the facility
administrator or designee no later than the conclusion of that
person's tour of dutbty.

11.24 Injuries. All persgons injured in an incident
shall recelive an immedizte medical examination and treatment.

11.25 Incident Heports. Written poTicy and procedure
shall regulire prompt oral and written reporting of all incidents
that result in physical harm to, or threaten the safety of any
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person 1n the facility, cr that threaten the security of the
Tacility.

1.26 Keys. Written policy and procedure shall govern
the control and use of keys,

11.27 Tools. Written poliecy and procedure shall govern
he control and use of tools and culinary and medical equipment.

t

71.28 Custodial Posts. There shall be written orders
for every custodial post which are reviewed annually and updated

if necessary.

‘ .29 Post Orders. Procedure shall requirs that
personnel read sign and date the appropriate post orders each
time they assume & new post.

11.30 Escapes. Procedure regarding escapss shall be
L

avallable to all perscnnel, and shzll be reviewed 2%t least
annually and updated 1f necessary.

117.317 "Riots znd Other Disturbances. There shall be
plans that specify procedures to be folicwed in situztions
inciuding, but not. limited to riots, hunger strikes, disturbances
and taking of a hostage. These plans shall be made available to
applicable persoanel, and reviewed and updated at least annually

1.32 "Mass Arrests. There shall be prccedures to be
tollowed in the event of a mass arrest that exceeds the marximum
capacity of the detention facility.

1T1.33 Work Stoopage. There shall be a written plan that
provides for continuing operations in the event of & work
stoppage or other Jjob zetion. Copies of this plan shzall be
avallable to all supervisory personnel, who are required to
familliarize themselves with it,.

.34 Physical Force. Writiten D071cy and procedure

shall restrlct the use of physical force Lo instances of
Justifiable self-defense, protection of others, protesciion of

promert; and prevention of escapes, and only when it is necessary

to control lnmates and in accordance wWith appropriate statutory
authority. In no event shall physical force be justifiable as
punishment. "A written report shall be prepared following all use
of force and submitted to the facility administrator.
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11.35 HMechanieczl Hesitiraints. Instruments of restraint
shall be used only as a precaution against escaps, during
transfer, for medical reascns by direction of the madical
officer, and as a prevention against inmate self-injury, injury
to cthers or properiy damage wWhen there is approval freom the
facility administrator or designee. They are applied for only
the amount o¢f time absolutely necessary.

117.2%6  TInmate Authority. No inmate or group of Inmates
shall be given contrcl or authority over other inmates.

171.37 Shift Reports. Custodial staff members shall
maintain a permanent log and prepars shift reports that record
routine and emergency situations, and unusuzl incidents.

11.38 Weekly Inspection. The facility administrator or
designee, the chief custodizl officer, and other department heads
shall inspect the facility's living and sctivity zreas at least
weekly.

11.39 Transportation of Inmates. When transportation is
the responsibility of faclliiy staff, written pclicy and
procedure shall govern the transportation of inmates outiside the
facility. ' o

11.40 " Facility Vehicles. Written policy and procedure
shall govern the use and security of facility vehicles.

17.41 Personal Vehicles. Written policy and procedure

shall gov¥erfn the use of personzl vehicles for official purposes,
ineluding provisicon for insuUrance coverage. :

Section 12. Specizl Management Inmates

12.1 Operation of Segregsticn Units. Written policy
and procedure shall provide fer the operation of segregation
units for the supervision of inmates under administrative
segregation, protective custody, and disciplinary detention.

12.2 Immediate Segregation. Only the facility
administrator or designee can order immedizte segregation and
only when 1t 1s absolutely necessary to protect the inmate or
others,
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12.3 Disciplinary Detention. Inmates shall be placed
in disciplinary detention Tor a rule violation only after a
hearing by the appropriate committee, or hearing officer, and
when no other avgilable zlternative dispositions are adegquate to -
regulate an inmate's behavior within zcceptable limits and tne
inmate's presence in the generzl bdopulation poses a serious
threat to the orderly operation or security of tThe facility.

12.4 . Administrative Segregation. Inmates are placed in
administrative segregation conly afiter a hearing pefore the
facllity administrator or shift supervisor, classification
committee, or other standing commitiee specificailly designated
for this purpose. '

i2.5 Administrative Segregaticn Hearing. Placement in
administrative segregation should be preceeded by the inmate
receiving notice ¢f intended placemsnt, zppearance at the hearing
and an oppertunity fo present his or her case o the hearing
officer(s).

12.6 Review of Administrative Segregation. The status
of the inmzste shall be reviewed at least every fifteen days o
determine whether the reasons for initial placement in the unit
continue to exist. If the reazsons do neot, the inmate shall be
released from the unit.

12.7 Release and Appeal from Administrative _
Segregation. A&n inmaite shall be released from administrative
segregation by zcetion of the approprizte commities with jurisdie-
tion over the inmate’'s placement in this status, or an appeal ©o
the administrator or appropriate supervisory suthority.

12.8 Protective Custody. An inmate is admitted fo the
segregation unit for purposes of protective custody only when
there i3 decumentation that protective custody is warranted and
no reasonable alternatives are avallable. Prctectlve custody
shall be used cnly for short pericds of time, except when an
inmate needs long-term protection, and the facts zare well
documented, Wnen an inmate consents to protective custody, 1t
shall be fully documented with a consent form signed by the
inmate. The Ilnmate may at any time request reassignment to th
general inmate population.

=
ey

12.9 Review of Protective Custody. Inmates in
protective Tustody shall have their staztus reviewed by the
appropriate personnel at least every fifteen days.

Page 33




L AND PRISON STANDARDS COMMISSION

I
egislative Rule, 31-20-9 . : -

Series 1, Section 12

12.10 A4ppeal or Protective Custody. . When inmates are
placed iIn protective custody an appeal process shall be provided
to the administratoer or apbropriate supervisory authority.

12.11 Isolation. The responsible physiecian shall
approve a plan guiding the use of restraints of iseclation., For
an inmate to be kept in isolation for more than 2% hours, a
physician or mental health professional shall determine upon
evaluationd that the inmate is a threat to self or other.
Transfers to a hospital or state institution may be approprizte.
Isolation shall be reviewed zs soon as possible by the faeility
supervisor but in no event later than six hours after its
initiation. 1Inmates placed in isclation as a result of being out
of control shall be released immediately upon gaining self-
supervisory authority shall be provided.

12.12 Iscolation Observation. A monitoring procedure
shzll be used to observe inmates in isoclation. Such procedures
shall include_regular observations and at least an hourly
recording. Recording shall include information on name, date and
hour admitted, type of infraction or reascon for isclation,
relegse Lime and any physical or mental problems or needs, A1l
visits by health pesrsonnel shall alsc be recorded.

- o

12.13 Permanent Log In Segregation Units. Staff members
in the segregation units shall maintain a permanent log.
Admissions of all inmates fo these units shall be recordsd with
information on name, number, housing location, date azdmitted,
Lype of infraction or reason for admission, tentative releass
date, and special mediczl or psychiatric problems or needs. The
iog should be used to recerd all visits by officials who inspect
the units or counsel inmates, all unususl inmate behavior, and
all release,. '

72.14 Potential 3Suicide Waitceh. Inmates who are
classified as potential sulcide risks shall be continually
monitored including verbal exchanges. Recording of this
monitoring shall be made and placed in "the inmate's health
record, High risk persons shzall be placed on continuous suicide

wabtah,

12.15 Deprivation of Authorized Item or ALctivity. When-
ever an inmate in segregation is deprived of any usually
authorized item or activity, a written report of the zction =shall
ve made and forwarded to the facllity administrator. The report
shall identify the inmate, the item or activity hes/shs has been
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deprived of, and the reasons for the action. The report shall be
forwarded to the chiefl security officer as soon zs possible. If
circumstances warrant the removal of 2ll inmate's personal itenms,
approvel for this zctlon shall be obtained in sdvance from the
fzcility administrator or designee., No ltem or activity shall bs
withheld longer than is necessary to ensure the inmate's safety
and the well-being of the staff znd other inmates. In no case
shall an inmate be deprived c¢f an item cor activity for the
purpose _of .punishment unless proper disciplinary process has been
utilized. - .

12.16 Meals. .Inmates in segregation shall .receive the
same medls as those served to the general population, Depriva-

tion of food shall never be used as punishment.

12.17 Shower. Inmates in segregation shzsll have the
opportunity to shave and shower daily, Inmatss in segregation
snall have the opportunity to maintain an acceptable level of
personzal hyvglene, unless procedures present zan undue security
hazard.

12.18 Clothing, Bedding, Ezir Service. The iIssue and
axchange of clothing, bedding and linen and for laundry,
barbering and hair care services shall be provided for inmates in
segregation on the same basis zs inmates In the general popula-
tion; excepltions are permitited only where found necessary by the
senior officer on duty, and are recorded in the unit log and
Justified in writing. ZInmates in segregation shall be afforded
the same hyglenic living conditions as the general iInmate
population. ; o

12,19 Mgil, Inmates in ssgregation shzll be provided
the same cpportunities for the writing and receipt of letters as
these available to the general inmate population. Letters snasll
be delivered promptly. If zany item consistent with the policy
and procedure is rejected, the item shall be advised of the
reason for the rejection, and the item shall be returned to the

sender.

12.20 Visitation. Inmetes in segregaticn shall be
provided opportunities for visitation, unless there are substan-
tial reascns for withholding such privileges. Every =f{fort shall
be made To notify approved visiteors of any resirictions on visit-
ing. This procedure will avoild disappointment and unnecessary
inconvenience for the visitors.
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12.21 Telephone. Inmates. in disciplinary detention
shall be allowed limited telephone privileges, which consist of
telephone calls related specifically to access to the judieial
process and famlly emergencies as determined by thne facility
administrator or designee. Inmates in disciplinary detention
ordinarily are not provided telephone privileges as a condition
of the discipline imposed. This shall not preclude emergency
telephone calls to and from designated practicing attornevs in
connection with prospective or pending litigation., Inmates in
administrative segregation and protective custody shall be
allewed telephone privileges.

12.22 Legal Materials. Inmates in segregation shzll
have access to. both personal legal materials and to avallable
legal referencé materials. Reasonzble arrangements shall be made
to assist these inmates in meeting court deadlines.

12.23 Reading Materials. Inmates in segregation shall
have access te reading materizls.

i2.24 Exercise. 1Inmates in segregatlon shall be allowed
he same opportunity for recreation as those in general popula-
ion absent specific temporary security restrictions designated
n writing by the administirator in advance. .

Hecf o

12.25 - Programs znd Services. Inmates In segregation
shall be alléwed to participate in facility programs to the same
extent as the generazl inmate population, providing their partici-
pation is consistent with the safety and security of the fazcility
and the community. They shall zlso have the same opportunity te
receive treatment from professional persons, such as social
workeasrs, psychologists, counselors, and psychiatrists.

12.26 Visits frem Staff, Inmztes in segregation shzall
receive dalily visits from the chief security cificer or shifti
Supervisor, members of the program staff upcon regquest, or a
qualified health care officizal three times per week unless

medical attention is neseded more freguently.

12.27 Staffing of Segregstion Units. UWritten policy and
procedure shall govern selection criteria, supervislion and
assignment of staff who work with inmates on a regular and deily
contact basis in segrégation units. Procedures shall be estab-
lished to supervise and evaluate the on-the~job performance of
21l staff members who work with inmates in segregation. A&dminis-
trative procedures shall exist for promptly removing ineffective
staff members from these positions. The need for rotaticon shall

be based on the intensity of the assignment,
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Secticn 13. Food Service

12.1 Menu Inspection. A gualified nutritionist shall
inspect and approve menus 1in zdvance of adoption and meke recom-
mendations regarding diets to assure adherence to nationally
recommended basic daily caloric and nutritional requirements.

13.2 Review. A1l menus, including special diets, shall
te planned, dated, and available for review at least one month in
advance; notations are made of any substitutions in the mesls -
actually served. Substitutions shall be of egual nutritional

value,

13.3 Temperature. Meals must be served at the appro-
priate temperature. There shall be at least two hot meals a day.

13.4 Varied and Nutriticnazl. Meals must be varied and
nutritionzl. There shall be a roftation of at least four weeks
duration of planned menus from a registered diet under the direc-
tion of food service employees.

13.3 Speclal Diets. Special dists for medical and
religiocus reascns shall be provided., -

13.6  Management. A staff member expsrienced in food
service management shzll be designated to be responsible for food
service management and operations.

3.7 Health Protecticn., Adequate heslth protesction
shall be provided for all inmates and staff in the facility, and
inmates and other persons working in foeod service. Fcod hand-
lers, facility, and equipment shzll meet all applicable health
and safety standards. Inmate food handlers shzll be reguired to
recelve a complete physical examination prior to job assignment.

12.8 Records. Records of daily menus shall be main-
tained. Records of inmates' refusal %fo¢ eat shall be noted in
their medical files.

173.9 ~ Restrietion. Restriction of food shall rnot. . used
as discipline. -

13.10 Tollel and Wash Basin. Tollet and wash basin
facilities shall be available to food service personnel and
inmates in the vicinity of the food preparation area.

73.17 "Regimentation. Meals shall be served under
conditions that minimize regimentation, although there should be -
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supervision by staff members. Meals shall not be served in c¢ells
unless 1t is necessary for purpcses of safety and security. When
2 meal must be served in a cell, a small ftable or shelf and sore
type of seat shall be provided which shall not be in close
proximity to tollets.

13.12 Fregueney. At leazst threes regular meals of which
two are hot meals, sha.l be served at regular meal times during
each 24-hdur period with no more than 13 hours between the begin-
ning of the evening zand breakiast mezls.

13.13 Budgeting, Purchasing and Accounting. The food
service operations shall use budgeting, purchasing and accounting
practices that include, but are net limited to the following , .

systems:

(a)} Food expanditure cost zcecunting designed to
determine cost per meal;

(b) Estimation of food service requirements;

(e) Purchases of supplies at whcelesale prices and
under other favorable conditions, when possible;
(d) Detcrminaticn of and responsiveness to inmate
eating prefererice; and

{(e) Refrigeration and sterage of food, with
specifiic storage periods.

13.74% Equipment and Dining Area Inspection. There shall
be the following: )

(a) Weekly inspection by a trained individual of
food service zrees, including dining and feod pre-
paration areas and equipment, with records main-
tazined of such inspections;

{b) Sanitary, temperazture conitrolled sicrage
facilities for =211 foods; and

(e¢) Daily checks of refrigerator and dishwashing
water temperatures by administrative, medical or
dietary personnel.

13.15 Documentation. There shall be documentation that
health and safety regulations are met.

13.16  Utensils. All inmates shall be provided all .
necessary utensils and drinking cups with each meal. : :
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Jection 14. Medical and Health Czare Services

4.1 Right to Medical Care. All inmates snhall have
prompt zccess ©o necessary medical, dental and psychiztrie eare
provided in a reasonable manner by licensed personnel.

14.2 Eesponsibility. Medieazl, dental znd mental hezlth
matters involving clinical judgments shall be the sole province
of the responsible physiclan, dentist and psychiatrist or quali-
fied fsychologist respectively; however, security regulzations
appliceble to facility personnel 2lsc apply to nealth personnel.
The official respornsible for the fzciliity provides the adminis-
trative support for the accessibility of healin services to
inmaces. :

4.3 Responsible Physiclan. A responsible physician
shall be designated to approve hezlth care policles, procedures
and zgreements which can include use of hospital emergency rocms.
Each Jjailil shall have agreements for 24 hcour on call paysieian
covaragse. The responsible physiclan may be 2 County Hezlth

fficer, a private practiftioner, or a physician may be obtazined
voiluncarily through the County Medleal Society. ALl physiclans
and dentists examining or treating inmates shall be licensed to
practice in the State of West Virginisza.

4.4 -On-3ite Health Authority. There shall be desig-
nated on-sité hezlth authorities whno shall be responsible for
arranging and making avallable all heglth care services. There
shall be 2 health authority on site {wenty-four hours per day.
The health asuthority may be a2 physician, physician's assistant,
registered or licensed practical nurse, nurse practitioner,
paramedic, emergency medicel technician, or a hezlth-trained
staff member.

4.5 Medical futonomy and Jail Administraticn. Medicesl
decisions shall be made only by the responsible phvsician or
designee(s). It shall be made clear tc the health szuthorities
and physicians that security regulations which apply to the non-
medieczal Jjail staff also apply to them. They will be provided
with a list ¢f these regulations and an orientation to the jail
systen. B

4.8 Duties and Respousibilities. Appropriate state
and federal licensure, certification or registration requirements
and restrictions =zpply to personnel who provide health care
services to inmates., The duties and responsibilities of such
personnel shall. be governed by written Jjob descriptions approved
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by the responsible paysician and the facility administrztor.
Verification of current credentizls and job descriptions shall be
on file in"the facility, The provision of quality health care
shall be ensured by using only qualified hezlth care psrsonnel to
determine and supervise health care procedures. Writtien job
descriptions shall include gqualifications required and the
specific role in the health care delivery system in XKeeping with
the individual's professional training. Verificztion of qualifi-
cations may consist of copies of current credentials status.

.7 Administrative Meetings and Reports. There shall
be meetings between the responsible physician and the fadility
administrator to discuss jail hezlth care at least qguarterly.
Notes of these meetings shell be kKept by the administrator. The
respensible physieian shall submit quarterly reports on the
health care delivery system and znnual statistical reports. The
report shall include topies such as the effectiveness of the
health care delivery system, description of any hezlth environ-
ment factors which need improvement, changes effzected since the
last reporting period znd, if needed, recommended corrective
action. There shall also be an Annual Statistical Report which
will include the number and nature of sick call visits, diagnos-
tic studies performed, emergency services rendered, specialty
referral visits, hospitzlizations, special procedures psrformed,
ambulance transfers, communicable diseases reported and deaths.
The annual Statistical Report shall be submitted to the appro-
rriate authority having jurisdiction. . The responsible physicizan
Wwill submit an annual =ppraisal of the jail's healih czare
delivery to the authority having Jurisdiction.

14.8 Review. Each peolicy, procedure and program in the
health care delivery program shzll be reviewed at least annually
by the responsible physician and revised if necessary. Each
document shall bear the date of the most recent review or
revision and the signature of the raviswer.

4.9 Policies a2nd Procedures. The responsible
physician shall write or approve pre-written health policies and
procedures at a minimum for the following aspects of jail hezlth
carea;: oo

Decision making: special problem patients;
Notification of next of kin;

Post-mortem examination;

Minimal staff training requirements;
Emergency services;

Sulcide prevention;

NN AN TN o,
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(g) Prohibitions:

{(h) Receiving screeni

(i) Health appralsal

{3 Care for persons under the influence of-
drug

(k) Fﬁntally i11;
{1} Psychiatiric illness;

{(m) Access to treatment, daily health complaints;
(n) Sick call; '

(o) Health promotion;

{p) Disease prevention;

(g) Dental care;

(r) Special medical programs;

(s) Prostheses;

(t) Management of pharmaceuticals;

(u) Administration of medication;

(v) Health records;

(w) Transfer of records:

(x) Conf 1aent1a11ty,

(y) Facilities and egulpment;

(z) First aild kits;
{(aaz) Informed consent;
{(bb) Medical research; znd

{ce) Serious illness.

14.10 - Decision~making: S3pecial Problem Patients. N
Before ihmates with diagnosed psychiztric or significant medigal
ilinesses are given housing assignments, work assignments, disci-
plinary measures, or traznsfers, coasultation between the facilily
administrator and responsible physician or thelr designees shall
take place to decide on any special precautions or preparations.
A 1list of frequent illnesses which require special zrrangements
shall be developsd. Special diets must be provided when ordered
by heaslth personnel and approved by the responsible physician.

14,71 Hotiflication of Next of Kin. Any inmate haVlﬂg
any serious 1llness or injury or who dies while incarcerated
shall have his next of kin or legal guardian notified by the
faeility admifiistrator or the responsible physiclan.

14.12 Post-mortem Examination. In the event of an
inmate death, the state medical examiner shall be notified
immediztely. If the cause of death in unknown, or the death
oceurred under suspicious circumstances, cor the inmate was
unattended from the standpoint of not being under current medical
care, a post-mertem examinavtion shall be performed,.
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14.13 Minimum Staff Training Requirements. Hezlth
trained staff is defined as jall pérsonnel who have the equiva-
lent of EMT training and also have received information regarding
the symptoms of physical and mentzl illnesses common to the
inmate population (including depression and chemical dependence),
pasic management of selzures, medication administration, health
record maintenance, recognition of potentizl suicides, ability
respond Lo health-related situations within four minutes, first
aid training and procedures for patient transfers to approprizte
medical Tacllities or health care providers. Training may be
effected through a local hospital Emergency Room, County Health
Department, County Medical Sceiety, Red Cross Chapter, or any
other program approved by the responsible physician. An appro-
priate training course may be completed in approximately 50-80
hours. Each shift shall include &t least one mamber who has
become health-trained zs described above. Ideally these psrsons
shall be from the health care profession but may be trained Jail
personnel,

S

M)

14.14 Emergency 3ervices.  There shall be twenty-four _
hour emergency medical care available., By definition, a medical
emergency 1s an acute illiness or unexpscied health need that must
be zttended to immediately and cannot be delayed until the naxt
scheduled sick call. The responsible physician shall approve =z
plan providing for the use of emergency transportation, use of a
local hospital. emergency department or appropriate heazlth
facility with emergency on-call physician services, procedures
for the transfer of inmates to other medical facilities and
security procedures,. ) -

15.15 Suicide Prevention. There shall be a written
sulicide prevention znd intervention program that is reviewed and
approved by a qualified medical or mental health professional.
811 steff with responsipility for inmate supervision shall be
trained Iin the implementation of the program. Staff shall have
responsibility for preventing suicides through intake scereening,
identificaticn and supefvision of suicide-prone inmates., The
staff shall receive specizl training in the implementation of
suicide prevention program. ’

14,16 Prohibitions. Inmates shall not be used for the
following duties:

(a) Performing direct patient care services;
(b) Scheduling health care appointments;
(c) Determining zccess of other inmates to healih

care services;
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(d) Handling or having access to surgical
instruments, syringes, needles, medicztious,
hezlth records; and :

(e) Operating equipment for which they are not
ftrained.

These restrictions, however, shall not preclude inmates from par-
tiecipating in & certified vocational itraining program. They shall
be able to perform maintenance and janitorisl services under
supervision of gualifiled staff, They shall not cperate medical
equipment unless appropriately credentiazled and licensed, and
directly supsrvised by the responsible pnysieizan., 1Inmates zhall
not perform direct services such z2s dental chairside zssistance
unless they are part of certifisd voecational training program.

t4.17 "~ Recelving Medical Screeniﬂg, A receiving medieal
screening appraisal to elicit information pertinent to the in-
mate's healih shall be performea on every inmate at the time of
admission. The screening shall be recorded con . a form which has

Been approved by the responsible physician, Screening is a means
to discover and prevent hezlth and safety threats to inmates and
staff., The gozl of receiving screening shall be to deftect any

communicable diseases, chemical dependence, suicide potential, or
other medical or psychiziric problems before the inmate is placed
with the jall populzation., When the inmate has been Ttransferred
from another faeility and is accompanied by a previously complet-
ed screening form, the form shzall be reviewed and verified. Re~
celving screening shzail be conducted by a health-trained staf?f
member. Inmates who are in nesed of immediate medical attention
a2t the time of admission shall be referred immediately for emer-
gency care after the physician on call has been notified. The
sereening process shall include st least an inquiry, observations

and dispositions.

L1701 Inquiry. The scresning process shall
include, but is not limited to, an inquiry into:.

(a) Current illness and hezlth
problems, including dental problems;
{b) Venereal diseases and other
infectious disease; _
(e¢) Medicaticn teaken and special heszlth
requirements;
(d) Use of alcohol and cther drugs
which inecludes types of drugs used, mode
of use, amounis used, frequency usad,
date or time of last use and history of
problems which may have cceurred after
ceasing use {(e.g. convulsions);
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(@) Past and present treatment or
hespitalization for mental disturbance
or sulcide; and

(£) OCther health problems designated by
the responsible physician.

14,17.2 Cbservations. The screening process -
shall include, but not be limited to, observatiocns including:

(a) Behavior, which includes state of
consclicousness, mental status, appear-
ance, conduct, tremor and sweating;

(b} Bedy deformities, trauma markings,
bruises, lesions, jaundice, eass of
movement, ete.; and

{(¢)._ Indications of recent or chronic
substance abuse, i.e., needls marks.

14.17.3 Disposition. The screening process .
shall ineclude the following disposition to: '

(a} GCeneral_population;

(b} General populstion and referrsl
appropriate health care services;
(¢) Referral to appropriate health cars
services on an emergency basis; and

(d) Medieal isolztion or special
ckservation.

EN

[FRel

T4.18 Health Appraisal. Within 14 days of =admission, =a
health appraiszl shall be completed for each inmate which
includes a histery and examination, recorded on a form approved
by the responsible physician. Although a physieian, physician's
assistant, or nurse practiticoner must perform the phvsiczal exam-
ination, the health history may be collectad by 2 health-frained
staff member. The health appraisal shall include:

(a) Reviews of the earlier receiving secreening by
the examining clinieian;

(b) Collections of additional data to complete
the medical, dental, psychiatrie and immunization
histories;

{e¢) Administering of laboratory and/or diagnostic
tests to detect communicable disease and tfuber-
culosisy
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(d) Recording height, weight, pulse, blood
pressure and temperature, administering of
tests, and examination with comments about
and dental status; -

{e) Reviews of the results of the medical exam-
ination, tests and identification of problems by a
physiclian; and

(f) ZInitiation of therapy when aprropriate

other
mental

14,19 Care for Perscons Under the Influence of Drugs.
The responsible physician shall zpprove policlies and preocedures

for the identification of aleohol and drug dependence as well as
subseguent management and/or transfer for the care of persons
under a drug influence. “Unless the jail has specizl facilities
and constant medical supervision To perform detoxificaticn, the
process shall not be performed on site; the inmate shzll be
transferred to a hospltal or community detoxification center des-
ignated by the responsible physician. Procedures for zdequate
care of persons under the influence of drugs include policies and
training governing medical screening, cobservation, referral eval-

uation, and safety protections.

14.20_ Mentslly Ill. Post admission screening and
referral for care of mentally 11l or retarded inmates whose aaap—
ftatien to the correctional environment Iis S‘gﬁ7f108ﬂu7y impared
shall be provided. FPsyechiatric problems identified elther at
receiving screening or after admission shall be followsd up by
medical staff. The urgency of the problems determines the ra-
sponses. Sulcidal and psychotic patients are emergencies and
require prompt attenticon. Inmates awaiting emergsncy evaluation
shall be housed in =z specially designated area with constant
supervision by trained staff. Inmates shzll be held for only the
minimum time necessary, before =smergency care is rendered. All
sources of assistance for mentally 11l and retarded inmates shall
be identified in advance of need, and referrals should be made on
21l sugch cases. No person shall be housed solely on account of
involuntary commitment proceedings Dursuanb to Chapter 27,
Article 5 of VWest Virginiz Code. '

14.21 Psychiatric Illness. There shall be consultation
between the facility administrator and the responsible physician
or their designees prior to the following actions being taken
”anrdlﬂg patients who are diagnosed as having a psychlatric

illness:
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) Housing =zssignments;

) Progrem essignments;

) Disciplinary measures; and

i} Transfers in and out of the institution.

14.22 Access to Treatment. It shall be required that
each inmate, at time of admission, be given orally and in
writing, informztlion concerning the right to medical treatment.
The informgtion sheet shall be approved by the respensible physi-
clan, and shall inélude procedures for registering complaints and
the jail's sick call schedule.

14,23 "Daily Healtih Complalints. Inmate's hezlith com-
. plaints shall be solicited daily and acted upon by irained per-
sonnel such as a2 licensed nurss or registered nurse and followed
by appropriate triage and Lreatment by qualified personnel.
Triage is the sorting and =2zllocation of treatment of patients
acecording to priorities of need.

14,24  Siek Call. Sick call is the system through which
each inmate reports for and receives asppropriate mediczl services
for non—-emergericy illness or injury. Inmates will have daily
aceess to sick call forms which will be reviewed that dzy by the
health authority or other person designated by the responsible
physician. A1l complaint forms will become part of the Inmate's
health record. BSick c¢all shall be performed by a Licensed
physician, physician's assistant, registered nurse, or other
perscn designated by the responsible physicizan., Sick czll is a
designztad time To see non-emergencey problems. Minimum frequency
of sick ce2ll should be zs follows:

{a) In small facilities of less than 50 inmates,
sick call is held once per wesk 2t a minimum;

(p) In medium-sized facilities of. 50 to 100
inmates, sick call is held =2t lezst two days per
week ;

(e} In facilitlies of 100 to 200 inmates, sick
call is held z minimum of three days per week; and
{(d) In faecilitiess of over 200 inmate, sick call
iz held 2 minimum of fTive davs per week,

If z2n inmete's custody status precludes attendance at sick czll,

arrangemenits are made To preovide sick ecall services in the place
of the inmate's detention,
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14.25  Use of Restrazints or Isolation For Qut of Control
Residents. The responsible physician snall approve .a pian guid-
ing the use of restraints, or isolation and providing for mental
health personnel to evaluste Inmates who zre repeatedly out of
control or remain ocut of control for more than a short zmount of
time., Use of physical restraints in controlling inmates inside
the facility may be used only for the protection of the indivi-
dual or cthers. The usa of restreaints shall be recorded. in the
irmmatal's file, Any time an inmate remeins cut of controil for
more than a short amount of time mental health personnsl shall be
consulted. -

14,26 Health Prometion, The responsible physician shall
consider plans providing inmates with health education and pre--
ventive medlical services, and shall review inmates' opportunities
to engage in exercise.

14,27 Disease Preventicn. Jalls shall establish a hold-
ing bed area for use by inmates having medical problems requiring
separation or close observation., Inmates shall be allowed to
participate in some form of exercise involving large muscle
zetivity for a minimuw of one hour daily. Structured programs
should be offered.

14,28 Dental Care. Dental care shall be preovided to-
ezch inmate under the direction and supervision of a dentist,
licensad in the stzte in the following circumstances:

{a) Dental screening within 14 days of admission
25 part of the health appraisal; and

(b} Dental treatment, not limited t¢ extractions,
within three months of admission when the hezalth
of the inmate would otherwise be adversely
affected.

14.29 Specisl Medical Programs. Arrangements shall be
made for the provision of special medical programs, including
chronic care, convalescent care, and medleal preventive mainten-
ance for the inmates. The specizl medical program 3hall service
a2 bread range of health problems, e.g., selzure disorders,
diabetes, potential suicide, chemical dependency and psychosis.
These special medical conditiens require close medical super-
visioen. Chronic care is medical service rendered to a patient
over a long pericd of time; {reatment of diabetes, asthms and
epilepsy are examples. Convalescent care is medical services
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rendered to =z patient to assist in the recovery from illness or
injury. Medical preventive maintenznce includes hezlth =ducation
and medical services, such as inncculation and immunizations,
provided to take advance measures against disease, and instrue-
tion in self-care for chronice conditions.

14.30 Medical and Dental Prostheses. As determined by
the responsible physician or dentist, medical and dental prosthe-
328 shzll be provided when the health of the inmats would other-
wise be adversely affected. Prostheses are artificial devices to
replace missing body parts of compensate for defective bodily

funections.

14.31 Management of Pharmaceuticals. Prccedures for
presceribing, dispensing and administration of drugs shall be in
compliance with applicable state zand federazl laws and regula-
tions. The responsible physieian shall approve written proce-
dures Tor distribution, administration, accounting and disposzal
of medications. The responsible physieian shall approve a writ-
ten medication log and maintain one for each inmate receiving
medication to ineclude the date, time, name of drug and dosage.
Any inmate refusing medication must sizgn a statement to that
effect, which is zlso signed by a staff member and filed in the
health record. Medications will be administered only by a physi-
cian or nurse, or, after written approval by the responsible phy-
sicizn, by the health authority or health-trained staff members;
exception to this requirement may be made in that insulin injec-
tions may be self-administered by the inmate with supervision by
the health authority or health-trained staff member. The physi-
cian shall inform jail personnel of possible side effects of med-
ication on inmates. When medications are taken by mouth, the
person administering the drug will observe swallowing te ensure
ingestion of the medication. The facility shall provide 2 locked
sterage gres for medications and maintain a list of medications
stocked by the facility. Medications shsll be refrigerated if
necessary.

T4.32 Administration of Medications. Persons adminis-
tering medications shall do so under the supervision of the
regponsible rphysician and shall have received training appropri-
ate to their assignment. They are accountable for administering
medicaticns according to orders, and record the administration of
medications in a manner and on 2 form zpproved by the responsible
piysician. Training from the responsible physielian encompasses
the medical aspescts of the administration or distribution of med-
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ications; %training from the facility administrater encompasses
security matters inherent in the administration or distribution
cf medications in a correctionzl facility. The ccncept of admin-
istration or distribution of-medications according to orders
ineludes perfarmance in z timely manner.

14.33 Health Records. A separate health file sheall be
establishad on every inmate at the time of nis/her receiving
sereening. The health record shall be sufficiently detailed to
enable any practiticner to give continuing care and enable them
to determine what the inmate's condition was at a specific time
and what procedures were done znd L0 enable consultants to give
an copinion after examination of the inmate. Entries must be
written in ink and be legible, signed and dated. Records shzll
be mzintained for a minimum of . seven years zfter The inmaste's
last incarceration., The file shall contain the following:

(a) The completed receiving screening form;
(b) Health appraisal date (if inmate has been
incarcerated for =2t least 30 days);
(e) All findings, dliagnoses, orders and
Lreatments;
{(d) HMedication log sheet;
{e) PResults of any laboratory, x~-ray and
diagnostic studies;

. {f)_ Completed medical complaint forms;
(g) Plzce, date and time of health encounters;
{n) Dental, psychiatric or other consultation
reports;
(i) Consent and refusal forms; and
(j) Release of information forms.

14,34 Transfer of Records. 1In the case of off-site
axamination, treatment, transfer to another facility or hospital
admission, the inmate's health record or a copy of summary shall
accompany him/her. Documentation of any off-site examination or
treatment shall be made in the health record by the physician or
other health professional invelved. Health records shall be re-
turned to.the Jjail with the inmate, or, in the event of transfer
or hospitzl admissicn, as soon zs possible thereaffer. Written
autherization by the inmate is required for transfer of health
record information, except Iin an emergency situation where the
inmate is unablse to authorize.
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14.35 Confidentiality. The inmate's medical informa-~
tion, records and confidences entrusted to a physician cr other
medical care professional in the course of screening, examination
or treatment are confidential and shzll not be disclosed to any-

‘one except:

(a) With the inmate's informed consent; or

(b) Where the law requires disclosure, e.g.,
reporting of communicable diseases; or

(e¢) When the security of the institution or the
safety of the individual requires disclosure and
then only to the extent necessary for the protec-
tion of the inmate and the security of f{he
faeility; or

(d) The chief administrative officer can review
medical records but must maintain theilr confiden-
tiality except as provided above,

14.36 Facilities and Equipmeni. If health services are
delivered on-site, the Jjazil shezlil have a private examination/
treatment area. .Basic items provides shall include: stethoscope,
blcod pressure cuff, thermometer, tongue blades, flashlight,
cphthalmoscope, otoscope and ear specula, percussion hammer,
welght scales, examinat*on gloves, vaginal specula and first azid
kits, as well zs, her eculmmEﬂt designated as necessary by the

responsipvle pan1cwan.

14.37 First Aid Kits. Ezch jail shall have one or more
first aid kits containing but not limited to bandages, gauze,
sling, adhesive tape, band~azids. 'The responsible physician shall
designate the number, location and contents of first aid kits.
The health authcerity must pericdically inspect all equipment and

first zid kits.

14.38 Informed Consent. Informed consent of inmates is
necesssry rfor all medical examinations, treatment and procedures
except for those which are required by law, e.g., treatment of
infectious diseases where public health law requires such treat-
ment. Informed congent 1is the voluntary consent to a treatment,
examination, or procedure by the patient aiter the patient re-
ceives all the material facts regarding the nature, consequences,
risk snd alternatives concerning the proposed treztment, examina-
tion or procedures. When the inmate is & minor, the informed
consent of parent, guardian or legzl custodian applies when
required by law. Exceptions to obtaining informed consent are
allowable if they are in accordance with state law (such zas
emergencey slituations or public heslth matters).
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14,39 Mediczl BResearch. The use of Inmates for medical,
pharmaceutical, or cosmetic experiments 1s prohibifed. A4 person
confined in a fzeillity is incapable of volunteering 2s a human
subject without hops of reward and cannot do so0 on the basis of
fully informed consent. Therefcore, inmates shall net participate
in experimental projects involving medical, pharmaceutical or
cosmetic research, including aversive conditioning, psychosur-
"gery, electrical stimulaticn of the brain, or the application of
coametic substance to the body that are being tested for possible
ill effects prior to use in general public, This does not pre-
clude the use of 2 new medical procedure for the individual
treatment of an inmate by his/her physiclan, subsequent to a full
explanation of the positive and negative features of the treat-
ment. This agreesment is between the physician and the Inmate and
may not be part of a general program of medlical exparimentatiocon.

14,40  Serious Illness or Injury. A process by which
those individuals so designated by the inmates are notified in
cese of serious i1llness or injury shall be developed. Permission
for notificstion shall be obtained for the inmate prior to need,
if possible. There may be situations in which the inmate does
not want his/her next of kin notified of his/her injury or ill- -
ness; .therefore, his/her consent shell be obtalned whenever
possible. The next of kin or other individuals 'dentified by the
inmate to be netified in emergeb01es shall be inciuded in the
facility admission form.

Section 15. Inmstes Rights

5.1 Access to Courts. Inmates shall have unlimited _
access to courts and to address uncensored communication to . -
governmenteal autheorities. Inmates seeking judieclzl or adminis-
trative redress shall not be subjected to reprisals cor panalties
a8 & consegquence. -

15.2 Attorneys. Sentenced and unsentenced inmates
shall have access to attorneys or thelr representatives, para-
legals, and experts. Attorney/client interview rcoms with
privacy shall be provided. Provision shall be made for contacts
during nermal faeility hours, for uncensored correspendence and
telerhone communication, and for all afterhour visits reguested
on the basis of speeclizl circumstances.

15.3 Lccess to.Legal Materials. Inmates shall have
access to appropriate legal materials. Provisicens shazll be made
for reasonable and meaningful acecess to a library. The library

shall include the following or the equivalent:
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(a2 Black's Law Dictiocnary:

(b) Legal Research in a Nutshell (latest ed.);
(¢) Federal Habeas Corpus, Sokol, (Mitchie);

(d) <Criminal Preocedures in a Nutshell, Isrzel,
Jerold J. and LaFzve, Wayne R., St. Paul: West, or
a comparable service;

(e) Constitutional Rights of Priscners, Palmer,
Joehn W. (with current supplement) Cinecinnati:.
Anderson, or a comparable service;

{(f)} Criminal Law Hornbook, LaFave & 3cott,
(West);

(g) Federal Rules of Criminal Procedure and Civil
Procedure;

(h) West Virginia Code, Vols . 1-20 (with current
supplements), West Virginia Rules of Civil
Procedure;

(i) Shepard’'s West Virginia Citations Cases and
Statutes;

(i) Southeastern Reporter (2nd series, 1960 to
d=te); - - :

(k) Criminal Law Reporter {(Bureau of National
Affairs); '

{1 U.S8. Code Annotated, Titles 12, 28 and U2;
(m) Supreme Court Reporter (1960 to date);

(n) Federal Reporter (2nd series, 1970 to date);
{o) Federal Supplement (1970 to date);

(p) Shepard's U.S. Citations and Federal
Citations;

(q) Cerpus Juris Secundum - Criminal Law Sections
only;

{r} MHodern Federal Practice Digest Z3econd (Vols
16-19, 22-32, 53-54, Table of Cases and Indexes’;
and

{s) Michie's Jurisprudence.

15 .4 Access to Paper and Supplies. TInmates shall have
access to paper and other supplies related to legal matters.
Inmates shall be provided reascnable zccess to the ssrvices of a
notary publie f8r legal documents and other general purposes.
There shall be no restricting or interfering with jailhcuse law-
yers or wWith inmates attempting to assist other inmates in legal
matters, or in preparing written communications. Jail staff shall
ensure that such interaction of inmates can cccur to the maximum
extent possible, subject only teo legitimate safety and security
concerns. N '
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15.5 Voting. Jail officials shall offer inmates on
pre~Trial status and those convi cted of =z m;sdﬂmeanor the oppor-
tunity to exercise their right to vote. Inmates shall be advised
of thelr right to vote. ,

15.6 Religious Cbservance. Inmates shall have reason-
able opportunities To praccics tneir religions, permitting visits
by spiritual adviscrs 2t any reasonable time. Provisions shall

be made for access Lo appropriate facllities, clergy or spiritual

advisors, publiczfions and religious symbols, and for opportuni-
ties to adhere to dlegary and other reguirements cf varlous
faiths.

15.7 Checking and Saving Accounts. Inmates shall be
entitled to mzintain checking and saving =zccounts.

15..3 Discrimination. Each inmate snall be free from
digerimination based on race, religion, national crigin, sex,
nandicap, or politicel beliefs. Inmates shall have equal access
o various programs and work assignments, and involvement in
declsions concerning class-f-caulon status. There shall be no
discerimination in regard to the rights and privileges, restric-
tive housing, or any other amenities afforded to inmates.

15.9 Protection. Inmates shall be protected from
personal abuse, corporal punishment, personal injury, disease,
property damage and harassment. In instances where physical force
or disciplinary detention is required, only the least restrictive
mesns necessary to secure order or contrel shall be used., Admin-
istrative segregetion shall be used to protect lnmates from them-
selves or other inmates. : :

15.10 Appearance. Inmate appearance shall not be
limited unless it presents clear health, safety or security
hazards.

15.%71 . Grievance Procedure. The jail shall have a writ-
ten grievance procedurse explained and available to 21l inmates
and staff. .It shall give inmates an opportuniiy fo seek redress
Tor violations of jail rules and regulzations or other Interfer-
eance with fhe inmate's rights or privileges. The procedure shall
include a provision for an investigation of the grievance and for
2 written response within 24 hours and proper action taken to
insure fair resolution of complzaints. The response shall state
rezsons for the response te the grievance, Unless grievances are
glearliy found to be in bad f=zith, the complzinant shall have =
persongl opportunity to be heard bhefore a decision on the com-
plaint is made. If denied an appeal snzll be avallable.
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15.12 Good Time., All inmates sentenced to jail for =
Term exceeding six months shall be entitled to geod time. In-
metes shail be presumed to have conducted themselves well and
shall be entitled to the good time credift unless they have a
recerded history of misconduct. Jsil zuthorities shall notify
inmates of good time. ’ : ; ,

15.13 Due Process. ©No inmates shall be deprived of any
good time credit for alleged misconduct unless they have first
been afforded the due process protections wnhich include the
following:

(a) Written notice of the claimed viclation;

(b) Disclosure of the evidence against them;
(¢) OCpportunity to be heard and teo pressnt
witnesses and documentary evidence;

{d) The right fto confront and cross-sxamine
adverse witnesses (unless the hearing officer
specifically finds gocd czuse for not allowing
confrontation);

{e) A& neutral and detached hearing officery

(£} A written statement by the fact-~-findesrs of
the esvidence relied on and reasons for disciplinej
and

(g) The right to counsel if the state is
represented by a lawyer, and ctherwlse the right
to be zssizted by another inmate, staff member,
lzy advoczte or paralegal.

Section 16. Inmate Rules and Discipline

Fal

16.1 Rules of Ceonduct. There shall be written rules of
inmate conduct which specify acts prohnibited within the facility
and penalties that may be imposed for various degrees cof viocla-
tion., These rules shall be provided to &ll inmates, and proce-
dures shall exist for ensuring that all inmates understand the

rules,.

16.2 Annual Review. The written rules of inmate
conduct shall be reviewed annuzlly and updated, if necessary,
gnsure Lthat they zre consistent with constituticnal and legal

principles,

Fa

[Re]

16.3 Training. All perscnnel whe deal with inmates
shall receive sufficient training so that they are thoroughly
familizr with the rules of inmate conduct, the sancticns avail-
able, and the rationale for the rules.
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16.4  Minor Infractions. There shall be written guide-
lines for informally resolving wminor inmate Infraciions.

16.5 Disciplinary Reports. When rule violations re-
quire formal resolution, stalf members shall prepare z discipli-
nary report and forward 1t to the designated supervisor.

16.6 Minimum Contents. Disciplinary reports prepared
by staff members shall include, but are not limited to, the
following information:

(a) Specific rules violated;

(b) A formal statement of the charge;

(e¢) An explanation of the event, which should
include who was inveolved, what transplred and the
time and location of occurrence;

{dy Unusual inmate behavior;

}  Staff witnesses;

} Disposition of any physical evidence;

) Anv immediate action taken, including the use

force;

)  Reporting staff member's signature; and
) Date and time report is made.

16.7 Invéstidation. When an alleged rule vioglation is
reported, an ilnvestigation shall begin within 48 hcurs of the
time the viglation 1s reported.

16.8 Prehearing Segregation. Prehearing segregation of’ s
inmates who are charged with a rule viclation shall be used only
when necessary to ensure the safety of the inmate or the security

of the facility.

15.% Sanctions. There shall be a =sanctioning schedule
for rules violations. The maximum sanction for rule viclation i
shall be 15 days for any one viclation and no more than 3C days
for all violations arising out of one inecident. If more than one
incident occurs, continuocus confinement for over 30 days shall
require the review and approval of the faecility zdministratoer,

16,10 Prosecution, Written policy and procedure shall
provide that in instances in which an inmate is alleged to have
committed a crime, the case shall be referred to appropriate law
enforecement officials for possible présecution.
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16.11 Written Copy of Allegation. An inmate charged
with a viclation ¢of faeclllitiy rules shall be given a written copy
of the alleged viclations within 24 hours of determination of
charges. :

16.12 Hearing. Inmates charged with rule violations
shall receive a hearing within 72 hours of the charge, excluding
weekends and holidays. The hearing mayv be postponed or continued
for a reascnable time through a written walver by the inmate or
fer documented good cause. ) .

16.13 Written Neotice of Hearing. Written notice of the
hearing shall be provided to the inmate at least 24 hours in
advance. of the hearing., The inmafte may consent, in writing, to 2
hearing within less than 24 hours.

16.14 Inmate Absence. 1Inmates charged with rule
vislations shall be present at the hearing, unless they waive
That right in writing or through behavior, Inmates may be
exeluded during the testimony of any inmate wnose testimony must
be given in confidence., The reasons for the inmate’'s absence or
exclusion shzll be documented. ;

Eal

16.15 Hearing Panel. Disciplinary hearings of cases of
rule violations shall be conducted by an impartial person or
panel oI persons. '

16.16 Inmate Representation. Stafif assistancs to
represent inmates at disciplinary hearings shall be provided upon
request of the inmates.

16.17 PRulesd of Evidence. The inmate shall be given an
opportunity to make a statemeni and present documentary evidence,
and fo have in attendance at a disciplinary hearing any person
who has relevant and not unduly cumulztive information, except
when doing s¢ may severely Jjeopardize the 1life or safety of
perscons or the security or order of the facility; such reasons
for denizal shall be.  stated in writing.

16.18 Written Record of Decision. A& written record
shall be made c¢f the disciplinary hearing decilisicn and a2 copy
shall be given to the inmate.

16.79 Review. A review of 211 disciplinary hearings and
disposition by the fzacility administrator or his. designee shsall
be provided.
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16.20 Appsal. Inmates shall have the rignht %o appesl
declisions of the disciplinary hearing officer(s), toc the admin-
istrator or designee., The administrator or designee shzll =ither
affirm or reverse the decision of the disciplinary hearing
officer(s) within five days of {he appezal

16.21 Not Guilty. The disciplinary report shall be
removed from all files on 1nmabes found not gullty of a2n alleged
rule violation.

Section 17. Communication, Mail and Visitation

17.1 Inmate Correspondence. Written policy and pro-

cedure shall govern inmate corresbondence; they shall be avail-"- -

able to gll staff and 1nmates, and are reviewed annually and
updated as nesded. : )

17.2 Limitations. There shall be no limitation on the
volume c¢f Iawiul meil, Inciuding letters, packages and publica-
tions, which an inmate may send ot receive, or on the lengih,
language, content or scurce of the mall, except where there is
clear convincing evidence To Justify the limitations for reason
of public safety or facility order and security. Qutgoing mail
shall be at the inmate's sxpense except as provided in 17.3.

17.3 . Indigent Inmates. Indigent Iinmates shsll be
provided without cost, sufficient stationary and postage for all
letters to attorneys, courts, and public officials, as well as,
two personal letters per wesk. ’

17 .4 Restrictions. Written policy and procedure define
the type of publications allowed in the Tacility and inspection
procedures, Restricbions to access of publicztion shall be
directly related to the maintenance of facility order and

security.

17 .5 Mail Processing. Incoming and outgoing letters
and packages shall noi be held for mere than 24 hours, excluding
weekands and holidays.

17.6 Inspection, Inmate letters, both incoming and
outgoing may be opened and inspected for contraband, but shall
not be censcored, The letters shall not be read or rejescted
excepl where there 1s relizble information that there 1s z threat
Lo order and security or that they are heing used in the further-
ance of i1llegal sctivity, Inmaies shall be notifisd when incom-
ing or ocutgeing letiers ars rejected.
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17.7 Cash. Procedures shall previde for the inspecticn
of inmate letters an& packages to intercept cash, checks, money
orders and contraband. & receipt shall be given the addressese.

7.8 Sealed Letters. Inmzles shzll be permitted fc
send sealed letters to a specified class of personsg and corganiza- -
tions, ineluding, but not limited fo: courts, counsel, officials
of the confining autherity, government officials, administrators
of grievance systems, and members cof tne parole authority. Mail
Lo inmates from this specified class of persons and organizations
shall be opened conly to inspect for contraband and only in the
presence of the inmate. ..

da

17.9 Telephone Access. Resildents shall be afforded the
right to reascnable telephone access. Unless phone access is
provided by pay phones in the.cell blocks, local phone calls
shall be free. Televhone calls shall not be monitored unless so S
authorized by a prior court order. Limitations of telephone use -
shall neot be used as 2 disciplinary measure, except for viola-
tions of written jall regulations relating to telephone use. Jail -
personnel shall permit Inmates to take incoming calls, or take -
Wwritten messages of incoming calls to inmztes, and such messages
shzll be delivered no later than the end of the shift during
whnich they were regeived. Inmates shall be permitted to return
calls within 2 rezsonable time.

17 .1 Number and Hours of Visitors. The number of
vigzitcors an inmate may recelve and the length of visits. shall be
limited only by facility scheaules, space, and personnel con-
straints. Visitation shall be at lezst four times weekly includ-
ing weekends, holidays and evening hours as well z3 dayitime
hours. 2zid scheduled hours shzll be of at least thrse hours in
duration. Visits shall not be linmited to less than one half hour.
Visitors whose schedule cannot accommodate the jail's visiting
hours shall upon requesti be granted special hours.

177.11 Visitors; Registration. Visitor reglstrab1oq upon
entry into the facility shall be requlred. 211 circumstances
under which visitors may be searched shall be in written policy.

17,12 Posting. A schedule of wvisitation and visitation
policy shall be posted. : -

17.13 Limitations. Any visifor shall be zllowed except
these ‘excluded by ccurt order, Inmates shall receive visits from
immedizte famlily regardless of age.
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17.14  Contact Visits. Contact visits shall be available
Lo inmates unless ctherwlse reguested by & party, or unless the
inmete's. behavior is so extreme &s to risk causing serious harm
tc.a person. Denial of contact visitation shall be recorded and

explained in the inmate's file.

17.75 Risk Inmates. Visiting hours for high risk
inmates snall approximate those for other inmates.

17.16 Searches. Inmates may be searched prior and sub-
sequent To visitaltion. Visitors may be subject to nonintrusive
versonal searches.

‘ 17.17 Privacy. Visitaticn facilities shall be private
and confidential with no monitoring of conversstions.

17.18 Visiting Area. The non-contact visiting aresa shsll
be across tables without impeding visibility and communicaticon.

17.19 Notification and Challenges. Inmates shall be
notified in writing whenever 2 visitor 1s excluded and shall be
provided the reascns for the action., An inmate shall bs give:
the c¢pportunity Lo challenge denial of visitation,

17.20 Counsel. Visits with counsel shall not be
restricted.
Section 18. Admission, QOrientation, Property Conirol and
Eelease ' ' ’
18.1 New Inmates, Written policy and procedures shall

govern the admission and orientztion of .new inmates. They shall
be reviewed annually =znd updated if necessary. The Jail shall
net accept persons who are beling committed sclely because of the
initiation of prceedures for Involuntary commiitment pursuant to

West Virginia Ccde, 27-5-71 et seq.

18.2 Mentally Disabled Inmates., Care shall be provided
for inmates 'who are believed To .be mentally 111, retarded or
addicted and in need of treatmenti, training or other services.
The administrater shall be made aware of the illness and shall
arrange for a mental health assessment. If the report of the
examination coniirms the condition and that regqguired services
cannot be provided at the facility, the administrator shall
immediately take action to initiate z transfer to an appropriate
facility pursuant to West Virginia Cocde, 27-6A-1 et seq.
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18.3 Minimum Requirements. Written policy for admit-

ting new inmates to a detention facility shall address at =z
minimum the following subjectsy

(a) Verification of court commitment papers or
other legal documentation of detention:
(b} Complete search of the individual and his/her
possessionsy ' .
(c} Disposition of clothing and personal
possessicns;
{d) Medical screening including tests for
) infecticous diseases;
{e) Telephone calls by inmates;
Shower and hair cars, if necessary;
Issue of clean clothing;
Photographing and/or fingerprinting;
Interview for obtaining identifying data;
Sereening interview by counseler or other
trained interviewer;
(kk} Orientation;
(1) 1Issue of perscnal hygiene items;
{m) Classification for assignment to a nousing .
unit; and
(n) Assignment %0 a housing unit.

TN T T
Cn H 300 by
pat i N T A

18.4 - Aleoholics., The jail administration shall refrain
form housing or retaining in the jail any persons who they know
or should know to be chronic alccholics when such persons have
been charged scolely with the offense of pubklle intoxication; such
persons shall be afforded all reasonable zand necessary medical
and health care 3&rvices forthwith; at zll1 times the proper pro-
cedures for Creatment of such persons shall be followed in the
manner set forth by the West Virginla Supreme Court In State ex
rel. Harper v. Zeeger, No. 14950 (filed May 18, 1982) and in its
Addendum (filed July 15, 1982).

18.5 Intoxicated or Drugged Inmates. There shall be
written policy and procedure for the safe handling of intoxicated
or drugged inmates committed to the jail, when such person are
charged with offenses other than or in addition to public intoxi-
cation, including: ' N

{a) All reasonable and necessary mediecal and
health care services shall be provided forthwith
in the manner set forth by the Harper, supra,
decision, and In its Addendum;
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{(b) Such persons shall be segregated from the
general inmate populztion until such time as they
can be safely returned without endangering them- -
selves or cthers;

(¢) Whenever one or more such persons are temp-
orarily segregated from the general population
until such time as they can be safely returned
without endangering themselves or others; and

(d) When such parsons are housed in the facility
commonly kKnown as the Mdrunk tank", or in any
other section of the jail, said facility or hous-
ing shall, a2t a minimum, contain the following
beds, toilet, washsltand with hot water.

18.6 Admission Location. Inmates shall be separated
from the general population during the admissions process.

18.7 Orientation. 111 newly admitted inmates shall
receive written or cral orientation information in the languags
in which the inmates are fluent. Completion ¢f orisntaticn shall
be documented by a statement fThat 1s signed and dated by the
inmate. . _

185.8 Telephone., Newly admittad inmates shzall be
permitted to complete at least three local or collect 1o ng dis-
tance telephonz calls during the admission precess.

18.9 Personal Property. The personal property inmates
can retain in thelr possessicn shall be specified.

18.10 Inventory and Receipi. A written, itemized

inventoery of all personai property of newly admitted inmates and
secure storage of inmate property, including meoney =and other
valuables shall be provided, The inmate shall be given a receipt
for 21l property held until relezse.

18.11 Release. MWritften procedures for releasing inmates
include, but are not limited to the following:

{a) Verification of identity;

{(v) Verification of relezse papers:

(¢) Completion of relesse arrangements, including
the person or agency to whom the inmzte is to be
releasad;

(d) Return of personal effects;

(e) Verification that no facility property leaves
the facility with the inmate; and
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(f) Completion of any pending action, such as
grievance or clszi Lms for damaées or 1ost

possessions.

Section 19. Classification

19,17 General. Written policy and procedure provide for
inmate classification in ferms of level of custody required,
nousing assignments and participation in correctional programs.

Fal

They shall be reviewed at least annually and updated if
necessary.

19.2 Criteria and Appeal. The inmate classification
plan shall specify criteria and procedures for determining and
chnanging the status of an inmate, including custody, transfers
and major changes in programs. The plan shzll include an appeals
process for classification decisions.

19.3 Categories., The facility shall provide for the
separate management of the following categories of inmates:

{(2) Female and male inmates;
{b} Pretrial and convicted inmates;
(e¢) Felons and misdemeanors;

(d) Other classes of detainees (witnesses, civil

" prisoners);
{(e).. Community custody inmates (work release,
weekenders, trusties);
(£} Inmates with special problems (alecholices,
narcotics addicts, mentally disturbed persons,
physically handicappsed persons, persons with
communicable diseases);
(g} Inmates requiring disciplinary detention;
(h) Inmates requiring administrative segregation;
(i) Violent and nonvioclent inmates; and
(j) Juveniles,

19.4 Juvenilies. Juveniles, who are subjected to trial
as adults, shall be separated by sight and sound from adult

inmates, although they may be in the same facility structure.
Juveniles who are not subjected to trial as adults are not housad
in the facility. The procedures =zs outlined in West Virginia
Code, 49-5-76 and 49-5-16a shall be followed.

19.5  Discrimination. Segregation of inmates by race,
cclor, creed or national origin shall be prohibited.
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Section 20. & Inmate Work Programs

20.1 inmate Assignments. The facility shall have a
written inmate work assignment plan that provides for inmate
employment, subject to the number of work opportunities available
and the malntenance of facility security.

20.2 FEequired Work. Pretrial and unsentenced detzinees
shall not be reguired to work except tc do personal housekeeping.
Any inmate may volunteer for werk zssignments or instituticnal
programs. - :

20.3 Maintenance and Operation. The inmate work plan’
shall include provision for work in facility maintenance and
operation.

20.48 Public Works Projects. The inmate work plan shall
provide for inmate work assignments in public works projects.

20.5 Community Service. The inmate work plan shall
inelude provision for infates to work in various nen-profit and
community service projects.

20.6° Discrimination. Discrimination in inmate work
assignments based on sex, race, religion and nationzl origin
shall be prohibited.

20.7 Handicapped., The inmate plan shall include
provisions for emplovment for handicapped inmates.

20.8 Compensation., Where statute provides, inmates-
shall be compensated for work performed,

20.9 . WOrkingVConditions. Inmate working conditions
shall comply with 211 applicable federsl, state and local work
safety laws and regulations.

20.70 Reductlon of Sentence. Where statute permits, the

inmate work plan shall include provisions for earning credit
towards az reduction of sentence. '

Section 21, Inmate Services and Programs

271.1 Availability. 1Inmate programs and services shall
be made zavailable and shall 1nclude, but are not limited to,
sogclal services, religious services, recreation and leisure time
activities and library services.
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21.2 Community Rescurces. Inmate programs and services

shall provide for the identification and use of z2valliable
community resources. i

21.3 Option Lo Refuse. Inmates shall have the option
to-refuse.to participate in instituticnal progranms, except work
assignments and programs required by statute. There shall be
written documentat cn of each refusal maintalned in the inmate's

file.

21.4 Egqual Oppertunity. Males and females shall have
equal cpportunities for participation in programs and services,

. 27.5 7 Services for Drug and Alcohol Addietion. The
F30111uy shall provide for counsellng and program services for
inmates with drug and alecohol addietion problems., 411 necessarv
medical and health care services shall be provided, The jailing
of alcoheclies for public intoxication shall be prohibited.
Efforts shzll be made to seek local Alcohelics Anonymous and
other such grcoups tc present programs at the jalil and suitable
facilities shall be provided for such programs. ALlcoholism
rehabilitation and drug zwareness programs shall be estzblished
through a local agency or other gualified pesrson.

21.6 Religion. Inmates shall be provided opportunities
to participste in religious services and counseling on a
voluntary basis.

21.7 Leisure Time Activities. The jail shall provide
opportunities for all inmates to participate in leisure tine
activities outside the cell or room on =z daily basis. Each in-
mate shall be permitted at least one hour of leisure time zctiv-
ity each day outside the cell or room. Lelsure time asotivities
shall include radic and television, movies, crafts, cards, puz-
zleg, checkers, chess, or indoor exercise. There shall be ade-
quate indoor space and ecuipment ensbling lzrge muscle exerciss,

27.8 OQutdoor Exercise. The jail shall provide at least
one hour of. cutdcoor exercise per day in an outdoor exercise ares
with adequate space and equipment permitiing regular outdoor
sports activity. It shall be constructed fo ensure privacy from
and safety for the general publie, :

21.9 Records. Hours and place of recreation shall be
receorded on a daily baszis.
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21.10 Work Release. The Jjail shall set up a procedurs
for the implementation of work release pursuant W. Va. Cocde, £2-

11A=1 and 62-114-2. All inmates shall be notified of their right
t0o apply and appropriate applications and assistance in
completing such application shall be provided to inmates upon
admission to the jail.

217.11 G.E.D. Program. The jail shall arrange for a
G.E.D. program for all inmates who desire to participate.

21.12 Voeaticnal Programs. Inmates shall have access
vocational counseling, pre~vocatioconal/career assessment, adult
basiec. education and vocaitional fraining.

21.13 Laber in Jail, Inmates over 16 may consent to
perform labor within the jall or county. The jail shall develcp
a written resident work plan for work in the jz2il, county or
community service agency.

21,14  Good Time. Good time policy shall be cocrdinated
with vocational, educationzl and work programs.

21.15 Library Servicesg. Library services shell be
avallable fo all inmates and snall include, a2t a minimum: mater-
izls responsive to the interests and educational needs of users;
information services to lotiafe facts§ needed; programs for indivi-
duzls or group information and enjecyment, such as books, media,
discussion groups, music, creative writing, speakers and a dis-
tinet library setiing. Library resources should be supplemented
by the entire collection of lcecal, regional and state libraries,
law libraries and inter-library loan services. When it is
appropriate, the resources of the libraries for the blind znd
rhysically handicapped should be utilized.

21.16 Staff. The Jjall shall azssign & staff member to
coordinate and supervise the library services. 3taff providing’
the service will vary in numbers depending upon the average daily
population of the facility.

21.17 Pretrial Intervention Program. When s pretrial
intervention program, diversion program, pretrial release program
or parole pregram 1s conducted in the fagcility, sufficlent starff,
space and equipment shall be provided to service the program.
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Section 22. Relezse Preparatlion and Temporary Release

2.1 Release Preparation. 4 program cf relezase
preparation shall be available fTc all inmates to prepare them for

release from the facility.

J

22.2 Leaves. .Inmatés shall be allowed escorted and
unescorted leaves into the community dependent upon their
classificaticon. T h '

22.3 Work and .Educational Programs. Inmate participa-
tion in wecrk or educational release programs shall be allowed.

: 22.4 Temporary Release, Temporary release programs
shall be required to have the following elements:

(a) Written operational procedures;

(p) Careful screening and selection procedures;
(c) Written rules of inmate conduct;

(d} & system of supervision;

(e) L complete recordkeeping system;

(£) & system for evaluation of program
effectiveness; and

(g) Efforts to obtain community cooperation and
support.

22.5 - Separation from General Populatlicn. Inmates
participating in work or educational release programs shall be
separated from inmates in the general population.

Section 23. Citizen Involvemeni and Volunteers

23.7. Citizen Invelvement. Citizen involvement in
inmate programs shall be permitted.

23.2 Volunteer Coordinator. & staff member shall be
responsible for coordinating the volunteer services program.

23.3  Lines of Authority. Lines of autherity, respon-~
sibility, and accountability for the velunteer services program
shall be communicaited to staff and volunteers.

23.4 Screening and Selecticon., The screening and
selection of veclunteers allowing for recrultment from all
cultural and sociocesconomic segmentis of the community shall be

provided.
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23.5 Orientaticon. Prior to assignments, each volunteer

shall compleie an orientation tralning program appropriate to the
neture of the assignment.

23.6  Tdentification. A system for identification of
volunteers while they are in the facility shall be provided.

23.7 Written Contract. Velunteers shall agree in
writing to abide by all facility policies, particularly those
relating to security and confidentiality of inTormation,

23.8 Bréfessiohél”Seryices. Volunteers shall perform
professicnal services only when certified or licensed to.do so.

23.9 Level of Involvement. The administrator shall
have diszcretion to curtall, postpone, or discontinue the services
of a volunteer organization.
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GLOSSARY

AUDIT

An examination of facility records or accounts to check

their accuracy, which is
directly involved in the
records of accounts. An

-

opinion which either affi

records or accounts. An

conducted by a person (s) not
cereation and maintenance of the
independent audit results in an
rm3 or disaffirms the accuracy of
operational or internal audit

usualily results in a report te management which 1is not

shared with persons outsi

ADMINISTRATIVE ZSEGREGATION

de the agency.

A fTorm of serparaticon from the general populzation
administered by the classificaticon committee or other
authorized group, when the continusd presence of the inmate
in the general population would pose a sericus threat to
life, property, self, staff or other inmates, or ithe

security or orderly runni

ng of the institution. 1Inmates

pending investigation for trial on a eriminal act or
pending transfer can also be included. (3es Protective

Custody and Segregaticn).

BOCKING T

Both a law enforcement process and z delfention facility
procedure., As a pelice administirative action, it is an
orficizl recording of an arrest and the identification of

the person, place, time,

arresting authority, and reason for

the arrest. In the deftenticn facility, it is z procedure
for the admission of & person charged with or conviected of
en offénse, which includes sezrching, fingerprinting,

CHEMICAL AGENT

damage. o -

photographing, medical screening, and colliecting personal
histeory data, BEBoeking also ineludes the inventory and
storage of the individual's perscongl property.

An zctive substance, such as tear gas, used toc deter
activities which might cause perscnezl Iinjury or property
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CELL

BLOCK -

A group or cluster of single and/or multiple cccupaney cells
or detention rooms immediately adjacent and directly
accessible to a day or activity rocm. In some facilities -
the cell block consists of a row of cells fronted by a day
room of corrideor-like proportion.

CHIEF OF POLICE

A local law énforgdément official who is the appointed or
elected chiefl executive of z police department =znd is
responsible for the operaticon of the city Jjsil or lockup.

CLASSIFICATICHN

& process for determining the needs and requirements of
those for whom confinement has been ordered and for
assigning them to housing units and programs according to
thelr needs and existing resources.

COMMUNITY RESOURCES

Public and private organizztions or agencies, or any

individuzl from the community which offers services,

facllities and other functions whisgh can meet the neads of -
the faecilicy,

CONTRABAND

Any item posssssed by inmates or found within the
confinement facility which Is declared illegsl by law or not

speciflcally approved for inmate possessidn by those legally

charged with the responsibility for administration znd
operaticon of the facility.

CONTRACTOR

A person or corganizatieon which agrees to furnish materials
or perform services for the facility/jurisdietioen at =z
specified price. Contractors operating in detention
facilities are subject to all applicable rules and
regulations for the facility.

.

COUNTY PARCLE

The status »f a county Jjail inmate who, convicted of a
misdemeanor and conditionally released from a confinemenmt
racllivy prior to the expiration of sentence, has been
placed under supervision in the community Ffor z pariod of
tTinme. ’
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ETAINEE
Any person confined. in
serving 2 sentence for
DETENTION FACILITY
A loecal confinement

authority is 48 hecurs or meore;

AND PRISON STANDARDS COMMISSION

a local detention facility not
a criminal offense,

institution for which the custodizal

adults czn be confined in
for sentences of up

such facilities pending adjudication and
to two vears. (See Jail)

DISCIPLINARY HEARING

administrative procedurs to determine if

A nonjudieial
ty of a

substantial evidence exists to find an inmate guil
rule violation.

DISCIPLINARY DETENTION

A form of separzticn from the general population in which
inmates commitiing sericus violations of conduct regulations
are coniined by the disgc¢iplinary commitiee cor other
authorized group for short periods of time to individual
cells separated from the general pepulation. FPlacement in
detention may only oceur after =z finding of rule violztion
at an impariial hearing and when there is no adequate
alternaetive disposition to regulate the inmate's behavior
(See Protective Custody and Segregation)

DIVERSION

The official halting or suspension, at any Wegally
prescribed processing point after a recorded justice system
eptry of formal eriminzl or juvenile Jusb1oe proceesdings
against an alleged offender. The suspension of procaedings
may be in conjunction with a referral of that person to a
treatment or care program administered by a nenjudiecial
ageney or a private agency, or there may be no referral.

EDUCATIONAL RELEASE

inmates lszsave a2 detention

A custody status under which
ity, returning te

faclliity to attend school in the commun
custody after school hours.

EMERGENCY

Any significzant disruption of normal facility procedure,
pelicy or activity caused by riot, strike, escape, fire,
natural disaster or cther sericus incident.
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FACILITY ADMINISTRATOR _
Any official, regardless ¢f local title (e.g., sherifrf,
chief of police, jall administrator, warden., supsrintendent)

who hasg the ultimate responsivility for managing and
operating the loecal detention facility.

FOOTCANDLE
A& unit for measuring the intensity of illumination, the
amount of light thrown on a surface one foot away from the
lignt source,

FURLOUGH OR TEMPORARY LEAVE

A custody status under which an inmate is legally allowed to
.leave a detenticn feeility and go into the community
unsupervised for purposes cconsistent with the publie

interest.

~]

GOO0D TIME

A system, established by law, whereby a convicted offender
is credit a set amount of tTime, which i1s tc be subtracted
irom his/her sentence, Tor specified periods of time served
in an zcceptable manner,

GRIEVANCE

A written complaint filed by an inmate with thes facility

FY
administrator concerning perscnal hezlth and welfare or

operations and services of the facility.

the

HEALTH AUTHORITY

A physicizn or gualified health administrator who is
respensible for the provision of health care services at an
instituftion or system of institution.

HEALTH CARE

(
o]

The sum of all action taken, preventive and therapeutic,
provide for the physical and mental well-being of a .
population. Health care includes mediecal and dental

services, mental healith services, nursing, personal hyglene,

dietary services, and environmental conditicns.
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EEALTH CARE PERSCNNEL

Individuals whose primary duties are to provide health
services t¢ inmates in keeping with their respective levels
of health care trzining or experience.

HEALTH-TRAINED PERSONNEL (MEDICALLY TRAINED PERSONNEL)

Correcticonal officers or other correctional personnel such
as sceclal workers, who may be trained and appropriately
supervised to carry out certain specific duities with regard
to the administraiton of health care,.

HOLDING FACILITY QR LOCKUP

A temporary confinement facility, for which fhe custodial
authority is usually less than 48 hours, where arrested
persons are neld pending release, adjudication, or transfer
to another facility.

HOLIDAYS

A1l days legally designated as nonworkdays by statute or by
the chief geverning authority of z jurisdietion.

INFORMATION SY3TEM

Includes the concepts, personnel and supporting technology
Tor the collection, organization and delivery of information
for administrative use. There are two types of information:

13 Standard infermaticon, ceonsisting of the data required
for operational control, such =zs daily county, positive
and negative release rdtes, absconding or runaway
rates, referrzl sources, and payroll data in a
personnel cffice,

2) Demand infeormation, which ¢an be generated when a
report 1s reguired, such as the number of inmates in

educational and training programs, and duration of
confinement.

INMATE

iny person, whether pretrizl, unsentenced, or sentenced, who
ig confined in z detention or holding facility.
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INMATE RECORDS

JATIL

3|

3]

Information conecerning the individual's perscnal, eriminal
and mediczl history, behavior and activities while in
custody, including but not limited to; commitment papers,
court orders, detainers, perscnal property receipts,
visitors list, photographs, fingerprints, type of custody,
disciplinary infractions and actions faken, griesvance
reports, work assignemnts, pregram psrticipation,
miscellaneous correspondence, ete.

L confinement facility, usually cperated by a lcocal law

enforcement agency, which holds persons detained pending |
adjudication and/or persons committed after adjiudication for

sentences of two years or less. Jzils, while intended for

the confinement of adults, sometimes hold juveniles as well.
(See Detention Facility)

SAFETY CODE

4 manual published by the National Fire Profection
Agsociation specifying minimum standards for fire safety
necesgary in the publiec interest; one chapter is devoted to
correctlions facilitiss. - )

MEDICAL RECORDS

Separate records of mediczl exzminations and diagnoses
maintained by the responsible physician. The following
information from these records should be transferred %o the
inmate records; date znd time of all medical examinabtions
and coples of standing or direct medical orders from the
physician t¢o faeility staff,

MEDICAL RESTRAINTS

Either chemiczl restraints, such as sedatives, or physical
restraints, such as straight jackets, applied only for
medlezl of piychiatrie purposes.

MEDICAL SCREENING

& system of structured cobservation/ initizl hezlth

assessment te identify newly arrived inmates who pose a
health or safety threat to themselves or others.
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OFFENDER

A persen confined in a local detention facility serving =
sentence for a criminal offense.

PARENT AGENCY

The zdministrative department or divisicn to whom the
facility administrator reports; it is the policy-setting
body., For the county Jail, this 1s the sheriff's department
cr the beard of supervisors. For the city jail, it is
usually the police department.

POLICY

A definite, stated course cor method of action which guides
.and determines present and future decision and actions.

PRETRIAL RELEASE

L procedure whereby an accused. person who has been taken
into custody is allowed to be unconfined before and during

his/her trizl.

FROGRAM

The plan or system through which a detention/correctional
agency works to meet its gecals; often this program requires
a distinc¢t physical setting, such as 2 detention facility,.

PROTECTIVE CUSTODY

A Torm of separation from the general .population for inmates
requesting or requiring protection from other inmates for
reasons of health or safety. The inmatet's status is
reviewed pericdically by the classification committee or
cther designated groups. {See Administrative Segregation
and Disciplinary Detention)

QUALIFTIED HEALTH PERSONNEL

Physicians, dentists, and other professionazl and Ltechnical
workers who by state law engage in activites that support,
complement or supplement the functions of physaicians and/or
dentists and who are licensed, registered, or certified, as
appropriate to their qualifications, to practice,. -
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JATL AND PRISON STANDARDES COMMISSICH
Legislative Rule, 31-20-§

RELEASE ON BAIL

The relezse by a Jjudielal officer of an accused pérson who
has been taken inte custedy, upon the accused's promise to
pay a certaln amount of gloneyu or property 1s hes/she fails
Lo appear in court &3 regquired; the premise may or may not
bea secured by the deposit of an actual sum of money or
property, znd mzy involve a bonding agency.

RELEASE ON OWN RECOGNIZANCE (ROR)

The release by a Judicizal officer of an accused person who
has been taken into custody, upon the accused's preomisze to
appezar in court as required for criminal procesdings.

RESPONSIBLE PHYSICIAN

‘A person licensed to practice medicine with whom the
facility enters into a contractuzal agreement to plan for and
previde health services fo the inmate population of the
ffacility. ) ’

SAFETY EQUIPMENT

This includes firefighting squipment, i.e., chemiczal
extinguishers, hcses, nozzles, water supplies, alarm
systems, sprinkler systems, portable breathing devices, gas
masks, fans, first aid kits, siretchers, and enmergency
alarms. ' '

SALLY PORT o )

£ square or rectzngular enclosure situated eithjer in the
perimeter wall or fence of the facility or within the
interior of the facility, contalining gates or docors =zt both
ends, only one of which o¢opens at a time. This method of
entry and exit ensurses there will be ne breach in the
perimeter or interior of the facility.

SECURITY OR CUSTODY. _
The degree of restriction of inmate movement within =

detention/correctional facility, usually divided.into
maximum, medium and minimum risk, levels.
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JATI, AND PRISON STANDARDS COMMISSION
Legislative Rule, 371-20-9

SECURITY DEVICES

Locks, gates, doors, bars, fences, screens, ceillings,
flgors, walls and barriers used to confine and control
inmates. Also elecironic monitoring egquipment, ssescurity
alarm systems, sSecurity light units, auxillary power supply,
and other equipment used to maintain fzcility security.

SECURITY PERIMETER

The outer portion of a facility which sgctually provide for
secure confinement of inmates. This perimeter may vary for
individual inmates, depending upon their security
classification.

SEGREGATICN

The confinement of an inmate to an individual c¢ell that is
separated from the general population. There are three
forms of segregation: administretive segregation,
disciplinary detention and protective custody.

SELF-INSURER

Any parenit agency or governmental jurisdiction which acts as
the insurer. TFor public agencies, the self-insurance
program 1s usually authorized by the legislature, A ,
"memorandum of insurance! or similar document is required
which acts 2s a poliecy, setting The limits of ligbility for
various categories of risk, including deductible Ilimits.
Lpproval of the policy by a cabinet level official is also
required.

SHERIFF

The elected or appointed chief executlve officer of a county
law enforcement agency, who can serve several functions,
ineluding: responsibility for law enforcment in
unincorporated areas, operation of the county jail and
assignment as officers of the court.

SPECIAL MANAGEMENT INMATES

FPersons whose behavior presenis a sericus threzt to the
safety and security of the facility, the Iinmate, the staff
or the general inmate population. 3Speclal handling and/or
housing is required toc regulate their behavior.




JATIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 o

STRIP SEARCH

An examinztion that can include body cavities of z2n inmate's
naked body for weapons, contraband and physical :
abnormalities. This zalso includes z thorough search of all
the inmate's clothing while not beling worn by the inmate.

TEMPORARY RELEASE

A period of time during which an inmate is allowed to leave
the program or institution znd go Into the community
unsupervised for various purposes consistent with the public
interest.

TRAINING

An organized, planned, and evaluated activity planned, and
evaluated activity designed to achieve specific learning
objectives. Training may occur con site, at. an academy or
training center, at an institution of higher learning,
through contact service, at professicnal meebtings, or
through closely supervised on-the-job Tralining. Mesetings of
professiconal asscelations are considered training when thers
is clear evidence of the above elements.

VOLUNTEERS .

Persons from the community who participate in the detention
facility veprations. They zare selected on the basis of
thelr skills or personal qualities to provide programs and
services for the Inmate pecpulziion in recreaticn,
counseling, education and religicus astivities. Their
services are provided without cost to fhe facility.

WORK RELEASE
A formal arrangement, sancticned by law, whereby an inmate
. . ! : ’ ;
i1s permitted to leave confinement to maintain zpproved and

regular employment in the community, returning to custody
during nonworking hours.
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DECISION Emergency Rule Decision

(ERD 26-87)

Jail and Priscn Standards Commission
New Series 1, WV Minimum Standards for Construction,

par.

par.

par.

par.

par.

Operation and Maintenance of Jails o
DATE FILED AS AN EMERGENCY RULE: September 29, 1987

The Jail and Prison Standards Commlssion has filed the above
new series rule as an emergency.

West Virginia Code 292-3-15A regqguires the Secretary of State %o
review all emergency rules filed after March 8, 1986. This
review regulres the Secretary of State to determine 1f the
agency filing such emergency rule 1) has complied with the
procedures for adopting an emergency rule; 2) exceeded the
gscope of its statutery authority in promulgating the emergency
rule; or 3) can show that an emergency exists Jjustifving the
promulgaticon of an emergency rule.

Following review, the Secretary of State shall issue a decision
as to -whether or mnot such an emergency rule should be
disapproved [29A-3-15za(al)l.

(A) Procedural Compliance: WV Code 29A-3-125 permits an agency
to adopt, amend or repeal, without Thearing, any
legislative rule by £filing such rule, along with a
statement of the circumstances constituting the
emergency, with the Secretary of State and forthwith with
the Legislative Rule-Making Review Committee (LRMRC).

If an agency has accomplished the above twe required £ilings
with the appropriate supporting documents by the time the ERD
is issued or the expiration of the forty-two day review period,
whichever is sooner, the Secretary of State shall rule in favor:
of procedural compliance,
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The Commission has filed this emergency rule with supporting
documents with the Secretary of State on September 2%, 1887,
and with the LRMRC on September 29, 1987.

It is the . determination o©f the Secretary o¢f 8tate that the
Commissicn has complied with the procedural requirements of WV
Code §29a-3-15, , .

(B) Statutorv Authority ~- WV Cocde §31-~20-9 reads in part:

§371-20-9.. Purpose; powers and duties.

{2} Promulgate such rules pursuant to the provisions of chapter
twenty-nine-a (§29A-1-1 et seg.) of this code as are necessary to
implement the provisions of this article, including, without [imitation,
minimum jaif, work farm and prison standards which shall be promulgated
on or before the first day of July, one thousagnd nine hundred eighty-six.

It is the determination ©£f the Secretary of State that the
Commission has noct exceeded its statutory autherity in
preomulgating this emergency rule.

(C) Emergency: WV Code 29A-3~-15(g) defines "emergency" as
follows: ’

(g} For the purpcoses of this section, an emergency exists when the
promulgation of a rule is necessary for the immediate preservation of the
public peace, heaith, safety or welfare or is necessary to comply with ¢
time [limitation established by this code or by a federal statute or
regulation or to prevent substantial harm to the public interest.

There are essgsentially <three classes of “emérdency broadly
presented with the above provision: 1) immediate preservation;
2} time limitation; and 3} substantial harm. An agency need
only document to the satisfaction of the Secretary of State
that there exists a nexus Dbetween the proposal and the
circumstances creating at least one of the above three
emergency categories.

The facts and circumstances as presented by the Commission are
as follows:

1. West Virginia Code §31-20-9 directs the Jail and Prison
Standards Commission to prescribe these specific standards, and
in subsecticn (2) mandates that they be promulgated ". . .on or
before the first day ¢f July, one thousand nine hundred
eighty-six." 8zid date has passed.

2. West Virginia Code §31-20-25 reguires that jail standards
be developed and a report on their existence be submitted ". .
to the Jjoint committee on government and finance of _the
Legislature no later than the meeting of such committee in the

month of December, one thousand nine hundred eight-seven. ., ."
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3. The Regional Jail and Prison Authority has, this month
(September, 1987) awarded a contract for construction of a
Regional Jail in Martinsburg, Berkeley County, West Virginia,
This jail has a projected completion date of July 1, 19877.
The jail standards developed and adopted by the Jail and Priscn
Standards Commissicn need to be in place as Emergency Rules for
this, and fellewing, Regional Jall construction projects.

It is the determination of the Secretary of State that this
proposal gualifies as an emergency under the "time limitation”

definition.

This decision shall be cited as Emergency Rule Decision 26-87
or ERD 26-87 and may be cited as precedent. This decision is
available from the Secretary of State's cffice and has been
filed with the Commission, the Attorney General and the
Legislative Rule Making Review Committee,

KEN HECHLER

SECRETARY OF STATE
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THE SECRETARY OF STATE
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