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WEST VIRGINIA MINIMUM STANDARDS FOR CONSTRUCTION, S
OPERATION, AND MAINTENANCE OF JAILS
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Comment Period

i

A "Notice of a Commeéent Period on a Proposed Rule" was file
with the Secretary of State's 0ffice on September 29, 1987. The
thirty day comment periocd was set to, and did, expire at 5:00
p.m. on Octecber 30, 1887. -

The only input received during the comment period was the
attached document from John L. King, Executive Director of the
West Virginis Regional Jail and Prison Authority. This document
was received at 10:00 z.m. on October 30, 1987. It contains sixty-
nine suggested revisions, additlions, or deletions to the Jail
Standards.

A regularly scheduled meeting of the West Virginia Jail and
Prison Standards Commission met at 10:00 a.m. on November 2, 1987
to review and discuss the dccument submitted by Mr. King. It
was determined that the October 30 document was in fact a photo-
copy of a document previcusly submitted to the Standards Commis-
sicn in August of 1987 and rejected by the Commission in its
September 21 meeting as containing no recommendations which would
impreve the Jail Standards z2s then developed and containing somes
thangesthe Commission had already made.

However, ccnversation with A, V. Dodrill, Chazirman of the
Jail and Prison Authority, revealed that of the sixty-nine modifi-
cations suggested only three were seen by Authority members to
be of uncompromising importance. These three are numbered in
the Jail Standards document as 15.2, 15,11, and 17,20,

The Standards Commission took this into consideration at
its meeting of November 2 and consequently adopted the recommenda-
tions as submitted for standards 15.2 and 17.20 and as recommended
with modifications for standard 13.11.

The standards affected and the amendments made are as follows:

15.2 Attornevs. Sentenced and unsentenced inmates shall
have access to attornevs or their representatives, para-
legals, and experts. Attorney/client interview rooms
with privacy shall be provided. Provision shall be made
for contacts during normal facility hours, for uncensored
correspondence and telephone conversation. {and for all
afterhour visits requested on the basis of special cir-
cumstances. )

— Phrase in parenthesis deleted, as requested.




15,11 Grievance Procedure, The jaill shall have a writ-

ten grievance procedure explained a2nd available to =211
inmates and staff. It shall give inmates an opportun-

ity to seek redress for viociations of jail rules and
regulations and other interference with the inmate's

rights or privileges. The procedure shall include 2 pro-
vision for an investigation of the grievance znd for a
written response within (24 hours); and proper action

taken to insure fair resolution of complaints. The
response shasll state reasons for the response to the griev-
ance., Unless grievances are clearly found to be in bad
faith, the complsinant shall have 2 personal copportun-~ -
ity to be heard before a2 decisiocn on the complaint is made.
If denied an appeal shall be available.

- 24 hours deleted

- suggestion of substitution of "a reasonable time"
accepted, with modification to "a& reasonable time
(72 hours)."

17.20 Counsel. Visits with counsel shall not be restricted.

- changed as suggested to '"The number c¢f visits with
counsel shall not be restricted during reasonable
hours."”

The amendment to standard 15.2 does not restrict or change
the meaning of the standard but does remove a phrase which could
have resulted in problematic interpretations by a2 minority of
attorneys who keep very irregular hours. '

The amendment to standard 15.11 expands the amount of time
for an_investigation and written response by a jail administrator
to an inmate grievance. It was agreed that the original standard
was too restrictive. ’

The amendment to standerd 17.20 is in response to concerns
similar te those elicited by standard 153.2. The change clarifies
that the standard is dealing with the number o¢f attorney visits
and that they are expected to generally occur during "normsl”
or "reasonable"” times of the davy.

As noted, these three modifications were accepted and adopted
bv the Standards Commission at its November 2, 1987 meeting.
The other sixty-three were not adopted because they were not seen
g8 improving the Jail Standards, having already been considered
in depth, at a previous meeting prior to the original submission
te the Secretarv of State's QOffice. :
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

WEST VIRGINIA JAIL

WEST VIRGINIA LEGISLATIVE RULE
AWD PRISON STANDARDS COMMISSION

CHAPTER 31-20-6¢
SERIES 1

Title: Minimum Standards for Construction, Cperation, and
Maintenance of Jails. ' -

Section
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3

11.
12.
13.
4.
5.
16.

General

Edministration, Organization and Management

¥iscal Management
Personnel

Training and Staff Development

Management Information and Resesarch

Tnmate Records

Physical Plant

Fire Prevention and Emergency
Sanitation

Security and Control

Special Management Inmates

Food Service

Medical and Health Care Services
Inmates Rights

Inmate Rules and Discipline
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JATL AND PRISON STANDARDS COMMISSION

Legislative Rule, 21-20-9

17.

18.

19.

20.

21,

22,

23.
24,

Communication, Mail and Visitation

Admissicon, Orientation, Property Control
and Release o :

Classificztion

Inmate Work Programs

Inmate Serviges and Programs

Release Preparation and Temporary Release
Citizen

Glossary

=
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JAIL AND PRISON STANDARDS COMMISSION T
Legislative Rule, 31-20-9 o b
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WEST VIRGINIA LEGISLATIVE RULE ek e Wi

WEST VIRGINIA JATIL AND PRISON STANDARDS COMMIZSION
CHAPTER 271-20-9 ~ '
SERIES 1

Title: Minimum Standards for Construection, Operation and
Management of Jails.

Secticon 1. Ceneral B
T.1 Scops -~ This legislative rules establishes minimum
standards and procedures for jalls in West Virginia.

1.2 fduthority & Related Code Citation - WV Code

1.3 Filing Date -

1.4 Effective Date -
1.5~ Repeal of Former Rule - none

Section 2. Administration, Organizsticon, and Management
2.1 Philosophy, Goals and Policies. & written

statement shall be prepared by the authority nhaving jurisdiction
that describes the philosophy, goals and policies of the
facilities under its econtrol, and which is reviewed annuzlly and
updated as necesszary. This statement 1s made available To staff,
inmates and the general public,

2.2 Jall Administrator. The jail shall.Dbe managed by
a single administrator %o wnom all employees or units of
managementc are responsible.

2.3 Appointment. The facility administrator shall be
aprointed by the chief executive officer or governing beard of
The autherity having jurisdietion.

2.4 Qualifications. The educational, copserational and
administrative qualifications of the fzeility administréftor shall
be stated in writing and include, 2t a minimum, a bachelor's
degree and/or three years of experience and training at the
supsrvisory level.
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JAIL AND PRISON STANDARDS COMMIS3IOHN
Legislative Rule, 321-~20-9 '

Series 1, Section 2 . T ' _

2.5 Term. The term of the facllity administrator -
shall be continuous, except for assignment to a position of equal
responsinility, and mesy be terminated by the appointing authority
only for good cause, and 1f requested, subsequent to a formal and
open hearing on specific charges.

2.6 OQutside Agencies. There shall be policy which is
reviewved annually which specifies the roles and functions of
employees of other agencies providing a serviece to the facility.

2.7 Crganizational 2ubunits. There shall be z2 writien
plan with an organizational chart which describes the facility
organization and groups similar functions, services and
activities inte administrative subunits. This plzn shall bhe
reviewed at least annually and updated as needed.

2.8 Operations Manuzal. There shall be z written
operations manual that delineates the procedures for operating
and maintaining the facility. The manual shall be made available
tc employees, reviewed annuzlly zand updated as naeded.

2.9 Legal Aissistance. Legal assisiznce shzll be
available to the adminisirator and other staff as needed in the
performance of their duties. :

2,70 Authority feo Release. When the facility is ]
designated to operate any type of preftrial intervention service
or other release program, 1ts authority and responsibility is
stated by statute or administrative regulation.

Section 3. Fisczl Management

3.1 Budgetary System. The budgetary system shall link
operations and zctivities to the cost necesszry for their
supporc.

fiscal system shall account
an ongoling bhasis.

3.2 Fiseal System. The
for 21l income and esxpenditures on

3.3 Accounting Procedures,. The methods usad for .
collection, safeguarding and disbursement of monies shall comply
with accounting procedures established by the appropriate
Jurisdiction.

3.4 Minimum Policies. The facility shall have written
pclicies and procedures approved by the parent agency that
includes, at a nminimum:
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JATIL AND PRISCON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, 3Section 3

Internal controls;

Petty cash procedures;

Bonding for all appropriate staffy
Signature control on checks;
Eandling of inmate funds;

Employee expense relimbursement; and
Issuance cor use of vouchers.

e W W Y NP NN
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3.5 Audit, The facility or parent agency fiscal _
process shall include an annual external financizl audit of the
facility a2t time periods stipulated by applicable stztutes and/or
regulations.

3.6 Inventory. There shall be inventory control of
property, stores and other assets. Such inventories are
conducted at time periods stipulated by zpplicable statutes,
however, they should not exceed every Lwo years.

3.7 Insurance Coverage. Each facllity shall have
insurance coverage which includes, &t a minimum: worker's
compensation, eivil liebility, liability for official vehicles,
and public emplovee blanket bond. -

3.8 ~-Personnel Assessment. Budget policy and procedure
shall provide for an annual assessment of presently assigned
pesitions and future personnel needs reguired teo meet facility
objectives. ' R _ o .

Section 4. Personnel
4.7 Selection, Retention, and Promection. The

gselection, retention, and promoticn of 211 personnel shall be on
the basis of merit znd specified qualifications,

b.2 Psychcological Testing. All jzil personnel whe
have direct contact with inmates shzll undergd psychological
testing prior tLo thelr employment and when 2 justifizble need
exists during their employment, to determine suiftzbility for
appointment and retention. The Testing shall be designed. to
measure basie attitudes and tendencies toward honesty and agzinst
unprovoked acts of personal viclence and shall be administered,
scored, and Interpreted by, or under the supervision of, a
licensed psyvchologist.

4.3 Affirmative Action. A program of affirmative
action and equal employment opportunifties shall exist,
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section &

4.4 Criminal Record Check, In accordance with =state
and federzl statutes, a criminal record check and complete
background investigation sheall be ceonducted on all new emplovess
to ascertszin whether there are criminal cenviections or other
information which has 2 specific relaticnship to Jjob performance.

4,5 Physical Examination. A physical examination of
all employees by a physician at the time of employment shall be
required. Provisicn sheall exist for re-2xamination when
indicated. B _

4,6 Probationary Employees. There shall be 3
procedure governing probationary emplioyment. WNew or promoted
emplcyees are-appointed initially for =z preobaticnary term of one -
year., After suUccessiul completion of the initial probationary

period, employees shall be graznted permanent status.

4.7 Job Classification, A Jjob classification or post
audlt system shall exist whilich is linked to the salary and
benefit compensation pplan. 7 - i

4.8 Personnel Policy Manual, There shall be a
personnel policy manuzl., A copy of this manual shall be -
available to each employee, explained at employee orientations,
and & signed statement shall be cbtalaned from each employee, to
be ¥Kept Iin the perscnnel file, certifying his or her
understanding of the manual and its contents. The manual shall
inelude, at a2 minimum, the following areas:

(a) Organizational 3tructure;

(b) Recruitment and selection procedures;

{e) Equal empleyment opportunity provisions;
(d) Job gualifications, descriptions and
responsibilities;

{e) Job classificaticn plan;

(f) Vage and benefit plan;

(g) Holidays, leave and work hours;

(h) Policies and prccedures related to personnel

racords;

(i) Performance evaluaticon procedures;

(3 Promotion, retirement, resignation, layoeff

and termination procedures;

(k) Employee-management relations;

(1) Physical fitness policy;

{(m) Disciplinary procedures;

{(n) Grievance and appeal procedures; and

(¢} Insurance and professional liability
provisions.
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JAIL AND PRISOW STANDARDS COWMISSTON
Legisliative Rule, 31-20-9 -

Series 1, Sectiion &

4.9 Confllict of Interest. Employees shall be
prohibited from using thelir official position to secure
privileges for themselves or others and from engaging in
activities that constitute a conflict of interest.

4.10 Disciplinary TﬂVésuigauions. L staff person
charged with alleged mallreatment of an Inmdte shall not work
directly with any inpmate until an 1nve5u1gau1on is completed.

4.11 Diseiplinary Actions. Employees on permanent
status shzll be terminated or demoted only for just cause and
after grievance and appeals procedures, 1f requested, have been
exhausted.

£,12 Annual Evaluation. & written performance -
evaluation of all employees, baSed on defined criteria related to
Jjob performahce shall be provided at least annuzally. The
evaluaticon shall bear a2 direct relationship to the skills,
knowledge areas, aptitudes and personal characteristics defined.
in the job desaript¥dn. Employees shall review and discuss the
performance evaluatﬂow with the person who cempletes it. If
employvees disagree with the esvaluation, ‘they shall have the
opportunity to express theilr opinions 1n writing; theilr
statements shall be included in their personnel files.

4,13 _Transfer, Assignment and Selsction. Procedurs
shall provide for the transfer, assignment and selection of
employees on the basis of fzellity need and the ability of the
employee Lo perform the Job.

L.14  Emergency Medical Techniecian. There shall be at
least one medically trained employee of at least smergaency
medical techniecian licensure, available au all times on =zach
shift. (See Standard 1L.13 also) . . )

.15 Provisional Appointments. Rescurces shall provide
for provisional zappointments and/or reserve correctional offlicers
Lo ensure the avallabiliiy of trained personnel for short-term,
full-time or part-time work in special or emergency situstions.,

4,16 Personnel Records. The facllity administrator or
parent agency shall malintain & current, accurate and confidential
personnel record for ezch employee,

H.17 PRecord Confidentiality. Written policy and
procedure shall provide for the confidentiality of the personnel
record and restrict its availability to the employvee who is the
subject of the record, to administrators and supervisors directly
responsible for the employee, and to cther personnel who need the
information for the performance of their duties.

.
m
o
@
0




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section i

1,18 Record Correction., Provisicen shall be available
for employvees to challenge all information in their personnel
file and establish a process for correction or remevzl or
inaccur=zcies, :

Section 5. Training and 3tz2ff Develorment

5.1 Program Supervision. The facility's training
programs for a2ll employees shall be specifically planned,
coordinated, and supervised by @ qualified employee at =
supervisory level; in a Tacllity of over 100 emplcyees, this
person shall be emploved full time for this purpose.

5.2 Supervisory Training. The individusl coordinating
the tralning and staff development program shall recaive
specialized training for thazt position.

5.3 Training Curriculum. 4 tralining curriculum shall
be developed, evalusted, and updeted based on an annual needs
assezament that identifies current job~related training needs,.
The State Department of Correciions and/or the Regional Jzail and
Prison Authority shall be the approving agency,.

5.4 Trainer Certification. Any individual preoviding
pre-service, in-service or basic fraining for correctional staff
snall be certified 25 2 correctional trainer by the West Virginia
Department of Corrections and/cr Regional Jzil and Prison
Lutherity.

5.5 Qutside Rescources. The training and staff
development program shall use the resources of other public and
private agencies, privete industry, colleges, libraries and
reference services to complement the program.

5.8 Budget. The budget shall include funds for
compensating staff for additional time spent in training, or for
replacement persontiel required when regular personnel are off
duty for ftraining purposes.

5.7 New Clerical/3Support Employeses. All new clerical/
gupport employvees who have minimal inmate contact shsll receive
at lesast 40 hours of corientation and approved trazining during
thelr first vyear of employment. Twenty-four of these hours shall
be completed prior to being independently zssigned to a
particular Jjob., All perscns 1n this category shzll be given at
least an additional 8 hours of training each subsegquent year of
employment. The State Department of Corrections and/or the
Reglonal Jail and Prison Authoerity sheall be the approving agency.




JATL AND PRISON STANDARDS COMMISSION
Legisiztive Rule, 31-20-9 -

Series 1, Secticn 5

5.8 New Support Employees. All new support employees
who have regulsr daily inmate confact shall receive at.least 40
hours of orientation and approved training during fthelr first
year of employment. Twenty-four of these hours shall be
complated prior to being independently assigned tec a particular
job. They shall be gilven at least an additlonzl 16 hours of
training each subsequent year of employment. The 3tate
Department of Corrections and/or the Reglonal Jail =znd Prison
Authority shall be the approving autherity. At a minimum, this
tralining shall cover the fecllowing areas:

(a) Security procadures znd regulations
{b) Rights and responsibilities of inmates;
(e¢) All emergency procedures;
{(d) Interpersonal relations;
(e) Communication skills; and
(£ First aid,.
5.9 New Correcticnal COfflicers. All new correctional

officer personnel shall receive at _least 120 hours of approved
orientation and training during thelr first yesar of employment.
The State Depariment of Correctipgns and/or the Regional Jaill and
Prison Authority shall be the approving zgency. Forty of these
hWours shall be completed pricr to _ being independently assigned
a particular post. All persons in this category shall be given
an additicnal 40 hours of training each year thereafter. At a
minimum, this training covers the following areas:

da

¢ 0O

(a} 8Security and search procedures;
(b) Use of force regulations and tactics;
(e} Supervision of inmates:
{d) Repoert writing;
(e) Inmate =nd staff rules and regulations;
(f) Rights and respensibilities of inmates;
{(g) All emergency procedures;
{(n) Interpersonal_relationships;
{i) Scecial/cultural life style of the inmate
population;
(j) Communication skills; and
(k) First Aid.

5.10 Administrative and Managerial Staff. The

facility's administracive and manageria. staff snall receive at
least 40 hours of orientation if they are new to the facllity and
at least 8 hours of management training each year thereafter.
This training shall cover, a2t a2 minimum, the following:
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JATIL AND PRISON 3ITANDARDI COMMISSION
Legislative Rule, 31-20-9 - )

Series 1, 3ection 5

(z2) GCeneral Management and related subjects;
(=] b

(b) Decision-makking processes;
(2) Labor law, employee-management relations;

. ? . N _ b
(@Y The interaction of elements of the criminal
justice system; and
{e) Relstionships with other service agencies.

5.17 Emergeney Unit. When there is an emergency unit,
all assigned cofficers shall recelive L0 hours relevant emsergency
unit training prior Lo assignment.

5.12 Weaponry and Chemical Agents. All personnel
authorized to use firearms or chemical agents shall he trained in
weaponry and the use of chemical agents on z continuing, in-
service basis, and are required to qualify annually.

5.13 Security Personnel. All security personnel shall
be trained in approved methods of self-defense and ths use of
force including passive restraint tc control inmates.

5.14 Continuing Education. The facility administration
shall ericourage employees Lo continue their education and provide
reimbursement Lo employees zittending prcfessicnzl meetings,
seminars and similar wvork-related zectivities as approved by the
administrator.

Qection 5. Management Informatlion and Research

6,1 System of Infermation. The facility shall
contribute to, have access to, and use an organized system of
information storage and reftrieval relative to both inmate and
operational needs,

6.2 Security. Procedure shall govern the securiiy of
the information and datz collection system, including
certification, access to data, and protection of the privacy of
all inmeates under the jurisdiction of the zgency.

6.3 Collaboration., The faclility or iils parent agency
shall collaborate with criminal Justice zand service agencies in
informztion gathering, exchanges and standardization.

6.u Tnmate Populaticn Accounting. There shall be an
inmate populaticon accounting system which includes records on the
admission, processing and release of inmstes.
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JATL AND PRISON STANDARDS COMMTSSiOﬁ
Legislative Rule, 31-20-9 )

Series 1, Section &
8,5 “Anrual Evaluation. There shall be gt least annual

evaluations of facility programs and services tc determine
progress toward achieving previously identified objectives.,

5.5 Research. Written policy and rprocedure governing -

the conduct of research shall éoﬁ@Tf'Tﬁth state and federzl
guidelines for the use and di ssemlnauloﬂ of research findings and
with accepted profeSSWOﬂal scientific ethics.

5.7 inmate Participation. Written policy gnd
procedurse shall govern veluntary inmate participation in
nonmedical, necnpharmaceutical and noncosmeiic research.

Section 7. Inmate Records o
7.1 Beooking. Inmate bpooking information shall be

recorded for every person admitted to the facility and includes
at least the following data, unless prohibited by law:

(a) Finger prints:

(b) Picture;

{(c) Booking number;

(d¢) Name and aliases of person;

(e) Current address (or last known address);
(f) Date, duration of confinement, and copy of
court order or other legal basis for commitment;
(g) Name, title and signature of delivering
fficer and arresting officer;

nh) Specific charge(s);

i) Sex;

i)  Age;

k) Date of Birth;

) Place of RBirth;

}  Race; , : -

1) Present or last place of employment;

{(0) Health status, including any current medical
or mental hezlth needs;:

(p) Emergencey contact (name, relation, address
and phong numbder)};

P i W e N . o T
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{q) Telephone calls made by the inmate 2t time of.

admission;

(r) Driver's license and social security numbers;
(s) 1HNotaticn of case and all property; and

(t) Additiconal infeormation concerning special
custody requirements, service needs, or other
identifying information such as birthmarks or
tattoos.




JATIL AND PRISON STANDAEKEDS COMMISSION
Legislative Rule, 31-20-9
Series 1, Sectlion 7

T.2 Case Record Management. Case record managesment
shall include, but is not limited fto the establishment,
utilization, content, privacy, security and preservation of
records, and z schedule for the retirement. or destruction of
inzetive case records. These procedures are reviewed annually.

7.3 Custody Records. The facility shall maintain
custody records on zll inmates committed or assigned to the
Tfacility, that ccntain but are not limited to the following:

{a) Intake/booking information;

{b) Court generated background information:

(¢} <Cash and property receipts;

(d)} Reports of disciplinary actions, incidents or
crime(s) commitied while in custody; and

(e) Records of program participaticn, including
work release or trusty program and "good tima™
accumulated.

7.4 Format. The contents of inmate reccords shall be
identified and separsted zccording to an established formact.

7.5 ‘Case Records. A current and accurate
classification or case record shall be maintained for each inmate
committed to or housed in the facility. Procedures shall be
established to safeguard legally privileged or confidential
information. The records shall contain, at a minimum the
following: ‘* ’

(a) Classification and reclassification
decisions;

(b) BReport of disciplinary actions, grievances,
incidents and crimes while in custody;

(c) HMedical and mental health informstion
relevant to the classification; and

(d} Information on work or study release when
2pplicable.

+
7.8 Identification System. The faclility shall
mzintain & system which identifies zll inmates Iin custody and
their actual physical location.

7.7 Access to Records. Those persons within the -
facility and other =zuthorized persons who hazve direct access Lo
inmate classification or case records shall be defined,
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AND PRISOH STANDARDS COMMIBZSION
slative Rule, 31-20-9

Series 1, Section 7

7.8 Release of Information. The administration shall
use a conseni form wnieh complies with applicable federal and
state regulations. The inmate shall sign z "Release of ,
Information Consent Form" prior to the relesase of Information, as
required by statute or regulation, and a copy of the form shall
be maintained in the inmate's cass record,

Secticon &, Physical Plant

8.1 . General. All new jails shall be designed,
constructed, maintained and coperated in accordance with the
standards and reqguirements set out and established by the 3tate
Fire Code, including the current edition of the Naticnal Fire
Code published by the National Fire Protection Assccliation and
the current BOCA National Building Code published by Building
O0fficial and Code Administrators International, Inc. (BOCA). 1In
any conflict bhetwesen or ameng any of the aferementioned . . cel
standards, the West Virginia State Fire Code shall be preeminent.

Standards and Regulations. All existing Jails
shall comply with the standards and regulaticons set forth for
existing facilities in the State Fire Code, the current National
Fire Codes published by the Haticnal Fire Protection Association
(NFPADY. '

8.2 Safety of Occupants. Becszuse the safety of all
cceupants in 217 detention and correctional facilities cannot bhe
adegquately assured solely by =z dependence upcn svacguation rfrom
the building, their protecticn from fire shall be provided by
appropriate arrangement of facllities, an sdequately trained
staff, and careful development of operating, security, and
maintenance procedures to include the Ifollowing:

{(a) Proper design, construction and
compartmentalization;

(b)Y Provisicns for fire detection, alarms and
extinguishment;

{e¢) Fire prevention programs which include
planning, training, and drills covering such
protective activities as: Isolation of the fire;
tranafer of occupants to areas of refuge;
evacuation of the facility; or measures for in-
place protection of the cccupants; and

{(d) Security provisions to the degree necessary
to preovide for the safety of both the occcupants of
the facllity and the genersl public.
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8.3 State Fire Marshal Review. Plans and
specifications for all new facllities shall be submitted to the
State Fire Marshal for review prior to the start of construction.

8.4 State Fire Marshal Certificate, HNo facility shall
be oecuplied until 2 certificate of cccoupzncey is 1ssued by the
State Fire Marshal's Office.

8.5 Activity Areas, A1l activity areas shall have
sufficient air e¢irculation (at lezst 10 cublce feet of frazh,
puirifised air per minute per occupant), lighting and sanitary
facilitlies. . These areas include multipurpose rooms, recreation
areas for inmates, or work areas for staff. Temperatures =hall
be maintained appropriate to the summer and winter comfort zones
with consilderation for the activity parformed.

B.5 Inmate Boolking and Release Area. The inmate
booking and release area shall be located inside the security
perimeter, but ocutszide inmate living quarters, and have The
followlng facilities: -

(a) Booking area;

(b) 3Sally port;

(e) ALccess to drinking water;

(d) Shower facilitiesy;

(e} Secure storage for inmate's perscnal
preperty;

(f) Telephone faclilities;

(g} Private interview space(s);

(h} Temporary holding rooms with sufficient fixed
seating for all inmates at 1its rated capacity; and
(i) Ovperzble toilets andéd wash basins.

2.7 Bingle Occupaney. ©Only one inmate shall occupy s

cell or detention rodm designed for single occupancy.

8.8 Flocr Space. 41l single rooms or cells in
detention Tacilitilies shall have at least 70 square Tszet of Tloor
space.

8.9 Environment. All.rooms or cells shall have access
toc the following facilitilies znd/or conditions:

(a) Toilet above floor level which is available
for use without staff assistance 24 hours a day;
() Wash basin and drinking water;

(e} Hot znd ecold running water;
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(dY A bed at above floor level, desk or writing
surface, hook or clcset spzce, chalr or stool;
{e) Lighting of at least 20 foot candles at desk
level and in the perscnal grooming areas. (In
addition to existing facilities and in new plants,
the lighting is both inmate and centrally
controlled);

(f) Circulation is at least 10 cubic feel
cutside or recirculated zir per minute per
occupsant;

{g) Temperatures are appropriate Lo the summer
and winter comfori Zones;

{h) Noise levels do not exceed 70 decibels in
daytime and 45 decibels at night; and

(i) Natural lighting.

or

8.10 Multiple Qccupancy. Where used, multiple
occupancy rooms shall house no less than four and no more than 50
inmates each. Inmates shall be screened prior to admission for
suitability to greoup living. Multiple occupancy rooms shall

provide fort o -

(a) Continuing observation by staff;

(b)Y A& minimum floor area of 50 sqguars Teeb per
oecurpant in the =sleeping ares and a clear floor
celiling helght or not less than eight feet; :
(e} Toillet and shower facilities &t 2 minimum of
one operable toilet and shower for every eight
oecupants;

(d) ©One operable wash basin with hot and cold
running water for every six occcupanis;

(e) Natural lighting;

(f Beds above floor level, desk or writing
surface, chalir or stocl;

(g) A locker for each occupantg

{(h) Lighting is at least 20 foot candles at desk
level and in %he perscnal grooming area;

(i) Cilrculation is at least 10 cubic feel ocuitside
or recirculated alir per minute per occcupant;

{(j) Temperatures are appropriate to the summer
and winter comfort zones; and

(k) lolse levels do not exceed 70 decibels in
daytime and L5 decibels at night.

Fn

[Fhe]
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g.11

living conditions that approximate those of the general
population. Any eXceptipons snall be clearly documentead.
Segregation housing units shall provide for the following:

Segregaltion Rooms. Segregation room shall provide
inmate

(a2} Single occcecupancy rooms or cells with a floor
area of at least 70 sguare feei;

(b} A bed above floor level, desk or writing
spzce and stool;

(e} Continuous access to above flogr
facilities;

{(d) Hot and Ccld running vater:

(e) Natural light;

(f) Lighting with at least 20 foot candles at
desk level and in the persocnal grooming zrea;
(g) Circulaticn with at least 10 cubic feet
outside or recirculated, filtered air per minute
per occurpant;

(h) Temperatures shall be appropriate to the
summer and winter comfort zones; and

(i) Noise levels will not exceed 70 decibels in
davtime and 45 decibels at night.

E

tollet

.12 Communiecation. A& room used for segregation shall
permit Inmates assigned fto it to communicate with staff and have
a docr which permits observation by staff.

8.13 Continuing Staff Observation. When seriously iil,
mentally disordered, injured or non-azmbulatory Inmates are held
in the faclility, there shall be at least one single-occupancy
cell or room for them whichn provides for continuing staff
observation. -

.14 Sleeping Quzarters. When Dboth males and females
are housed_in the same facilify, they shall be provided separate
sleeping quarters which are separated visually and accoustically.

8.15 "Perimeter Security. Space shall be provided for
the secure storage of chemical agents, resiraining devices and
related security equipment and the equipment shall be located in
an area whiech is readily accessible to authorized perscons only.

B.16 Storage 3ecurity. Space shall be provided for the
secure storage of chemlecal agents, restraining devices and
related security equipment and the sgquipment shall be located in
an area whilch is readily acgessible to authorized persocons only.
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8.17 Sally Ports. There shall be
to

18 ¥y ports between
inmate areas and areas providing zccess f u

sall
the public,.

8.13 Day Room. There shall be a separate day roon
leisure time space for each cell block or detention room cluster,

with space eguivalent to 2 minimum of 35 sguare feet per inmate.

8.19 Exercise Areas. Space outside the cell or room
shzall be provided for inmace exercise. Indoor and outdoor
exercise areas shzll be sure and zvailable to all inmates.
Quitdoor areas shall have adeguate spzce and eguipment to permit
regular outdoor sports activities. For facllities with over 100
inmates, this area shall be increzsed in proportion to the inmate
population and shall contain a variety of eguipment. Indcor
exercise precgrams may be conducted in a multipurpose room or
dayroom provided the space 1s available and the locaticon 1is
acceptable. Indoor space 1s an area in which lighting,
temperature and ventilation is artificially controlled.

8.20 Kitechen. Wnen the facility provides food service,
the kiftchen shall have a minimum of 200 square f{eet of floor
space. -

2.21 Emplcyee 3pace, Consistent with the size of fLhe
facility, space shall be provided for administirative,
professional and clerical staff, including conference rooms,
employee lounge, storage room for records, public lobby and
tollet fazcilities.

8.22 Multipurpose Room. There shall be at least one
multipurpose room available for inmate zctivities such as.
religicus services, education programs, or visiting.

8.23 Janitor Closet. A room or closet equipped with =
sink shall be provided for the storage of c¢leaning supplies and
eguipment. :

2.24 Storage Space. Storage space shall be provided
for clothing, bedding and facility supplies.

8.25 Storage of Personal Property. GSpace shall be
provided for the secure storage of inmates' personal property.

3.26 Maintenance and Repairs. There shall be a written
plan for préventive maintenance of the physical plant with
provisions for emergency bepairs or replacement of egquipment.
This plan shall be reviewed annually and updated LI neesded.
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8.27 Accessibility. The facility shall be :
geographically accessible to criminal justice agencles, community

agencies, and inmate's lawyers, families and friends.

8.28 Layout. The fazcility shall be designed and
constructed so that inmates can be separated according fto
existing laws and regulations, or according to the fzeility's
classification.

8.29 Handicapped Inmates. Handicapped inmztes snall be
housed in a2 manner wnich _provides for their safety and security.
Cells or housing units used by them are designed in accordancs
with the American National Standards Institute (ANSI) 3Standard
A117, and provide the maximum possible integration with the
generzl population. Appropriate institution programs and
activities are accessible to handiczpped inmates confined in the
facility.

8.30 Handicapped Visitors. ALl parts of the facility
which are accessible Lo the public shall be zccessible Lo and
usable by handiczpred persons,

Section 9. Szfety and Emergency Procedures

9,1 Pclicies and Procedures. Written pelicizs and
procedures shall be adopted specitying the faellity's fire
prevention regulations and practices. For purposes of
clarifigation and identification these procedures and standards
of fire prevention are divided into two classifications:

(a2} General reguirements applicable to =211
oceocupancies covered by the 3tate Fire Code; and
(b) Specific detenticn znd corresctional
occupancies.

g.2 General Requirements. The followlng includes the
general requirements applicable to all occupancies covered by the
State Fire Code. ) )

9.2.1 Construction, Repair and Improvement
Operations. Adequate escape facilities shall be maintained at
all times in buildings under construction for the use of
construction workers. Escape facilities shall consist of doors,
walkways, stairs, ramps, fire escapes, ladders or other approved
means or devices arranged in zccordance with the general
principles of _the State Fire Code insofar as they can reasonably
be applied to bulldings under construction. Pleass refer to
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tandard on Building Construction and Demeolition Operat*ons, NPPA
21, Flammable or explosive substances or equipment for repair
or alternations may be introduced in a building of normalily 1ow
or ordinary hazard classification while the building is occupied
only 17 the conditions of use and safeguards provided are such a
not to create any additional danger or handiczp to egress bevond
the normally permissible conditions in the bullding.

9.2.2 Reliability of Means of Egregs. Every
required exit, exit access or exit discharge shall be
continuously malntzided free of zall obstructions or impediments
to full instanit use In the case of fire or other emergency.

9.
and decorations 1
Ifcllowing:

2.3 TFurnishings and Decorations. Furnishings
n the means of egress shall be subject to the

(a) No furnishings, decorations, or other
objects shall be so placed as to obstrucet
@2x1lts, access thereto, egress therefrom, or
visibility thereof

{(h) Hangings o” draperies 5%571 not be
placed over exit doors cor otherwise located
as toc conceal or obscure any exit. Mirrors
shall not be placed in or zdjacent to any
exit in such a manner as to confuse the
direction of exit; and

(c) There shall be no obstruction by
rziling, barrlers, or gates that divide the
open space into sections appurtenant to
individual rooms, apartments, or other uses.
Where the authority having JUPlSdlCulOﬂ finds
the required path of travel {o be ¢obstructed
by furniture or other movable objects, he may
require that railings or other permanent
barriers be installed tc protect the path of
travel against sneroachment.

9.2.4 Equipment Maintenance and Testing,
Equipment maintenance and testing shall include the following:

(a) Every required autcmatic sprinkler
system, flre detection aznd slarm system, exit
lighting, fire door, and other item of
equipment required by these standards shall
be continucusly maintained in proper
operating conditlion;
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(b) Any equipment requiring test or
periodic operation To assure its mzinienance
shall be fested or operated zs spegified
elsewhere in these standzrds or as directed
by the authority having Jjurisdiction;

(c) Systems shazll be under the supervision
of a2 responsible person who shall cause
proper tests to be made at specified
intervals and has general charge of =211
alterations and additions;

(d) Systems shall be tested a2t intervals
recommended by the appropriate standards
1isted in the National Fire Preotection
Association (NFPA) Fire Code;

(e) Automatic Sprinkler Systems, A1l
automatic sprinkler systems requlired by these
standards shzll be continucusly maintained in.
operating condition at all times, and such
perliodic inspections and tests shall be made
as are necessary to assure proper
maintenance; and

(f)Y Alarm znd Fire Detection Systems.

Fire z2larm signaling egulpment shall bes
restored to service zs promptly as pocssible
after each tTest or alarm and shall be kept in
normal ceondition for operation,

Furnishings, Decorations and Treated

Furnishings, deccratlons and treated finishes shall be
subject to the feollowing:

(a} Draperies, curtains and other similar
furnishings and decorations shall be flame
resistant where required by the applicable
provisions of the State Fire Code. The
materlals required herein are to be tasted in
accordance with 3tandard Method of Fire Tests
for Flame Resistant Textiles and Films, NFPA
701 shall comply with both the small and
large-scale tesits;

{(b) Furnishings or decorations of an
explosive or highly flammable character shall
not be used; and

(¢) Fire retardant paints or sclutions
shall be renewad at such intervals as
necessary to maintain the necessary Iiane
retardant properties.
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9.2.% Fire Exit Drills., Fire drills shzll be
subject to the following:

(a) Fire exit drills conforming to the
provisions of the State Fire Code shall be
regularly cconducted In cccupancies where
specified by the provisions of the Code;

(b) Fire exit drills, where reguired by
the authoeriiy having jurisdictlion, shall be
held with sufficient fregquency to familiarize
2ll ccecupants with the drill procedure and to
nave the conduct of the drill a matter of
established rcoutine;

{c) Respongibility for the planing and
conduct of drills shall be a2ssigned only to
competent persons qualified to sxercise
leadership;

{(d) In the conduct of drills emphasis
shall be placed upon orderly evacuation under
proper disclpline rather than upon speed;

(e) Drills shall include suitables
procedures to make sure 21l persons. in the
building, or 211 perscns subject to the
drill, actually participate; and

(f) Drills shall be held at unexp=scted
times and under varying conditions to
simulate the unusual cconditions prevalent
case cof fire,.

[
=

Y

9.3 Detention and_Correctional Occupanciss. The
following includes reqUirements specifically directed to

detention and correctional occupancies.

2.3.1 Attendance, Evacuation Plan, Fire Exit o
Drills. Attendance, evacuation plan, and fire exit drills shall
include the following: T

(a) Detenticn and correctional facilities,
or those . portions of facilities having such
oecupancy, must be provided with 24-hour
staffing on any floor level having residency
and located within 100 feet (30.48m) of the
aceessway to any housing area. Under Use
Conditions III, IV and V, as defined in the
NFPL Life lafety Code for c¢lassification of
correctional occcupancies, audio monitoring
shall be provided for every sleeping space;
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(k) The administration of every detention
and correctlonal facility shall have in
effect and provided to zll supervisory
personnel, written coplies of g plan for the
protection of all persons In the area in
gvent of fire and for their evacuaticn to
areas of refuge and from the building where
necessary. All emplcyees shall be
periodically instructed and kept informed
respecting thelr duties under the plan;

(e)> Books, clothing and other combustible
personal property zallowed in sleeping roowms
shall e stored in closezble metal lockers or
fire resistant containers; and

(d) Thne amount of heat producing
appliances (such as tozsters, hot plates,
etc.) and the overall use of elsctrical power
within a sleeping rcom shzll be controlled by
Tacilifty administration.

Furnishings and Decorations. Furnishings

and decoratious shall be subjected to the following:

(2) TFurnishings and decorations in
detention and correctlional oceccupancies shall
be in accordance with the provisions the NFPA
Life Safely Cocde operating features;

{b) Combustible decorations are prohibited
in any detention or correctional occupancy
unless flame refardant;

{c) ‘Wastebasketls and other waste
containers shall be of noncombustible or
cther zpproved materials;

{d) Furnishings, such as maittresses and
upholstered or cushioned furniture shall not
be of a highly flammable character; and

(e) Window draperies, curtains for
dececration or acoustical purposes and privacy
curtains shzll be noncombustiible or rendered
and maintained flame resistznit as per
Standard Methced of Fire Tests for Flame
Resistant Textiles zand Films, HFPA 701.

9.3.3 Xeys, All keys necessary for unlocking
deors installed in means of egress shall be individually
identified by both touch gdad Sight. o
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9.3.4 Storage of Flammable, Toxic and Caustic
Material. Written po"_oy and procedure shall govern tne storage
and use of all flammable, toxie, and caustic materizl ensurling
that inmztes are never in possession of items such zs lye,
insecticide, anti-freeze and denztured alcohol, unless they are
under constant supervision by gualifled personnel, Such materizl
shall be stored in secure areas that are inaccessible to inmates:
a prescribed system shnall be used to account for their
distribution.

9.3.5 Fire and 3afety Officer. An administrative
staff member shall be appointed as Fire and SaFety Officer. This
officer shall be responsible for monthly lﬁspecvlon of the
Tacillity and development of 3tanding and Emergency Operating
Procedures relaulﬂa Lo ?WPe and safety and for staff and safety
training.

9.3.6 Inspection. Each facility shall be
inspected at. least annually by the 3tate Fire V“rSﬂaT‘s Office,.
Any violation noted shall be corrected immediately.

Section 10. Sanitation and Hygiens

10 .1 Responsibility. Jail authorities snhnall maintain
the facility in a condition that is c¢lezn, healthful and sanitary
and which conforms to all applicable health laws z2nd regulations.

1.2 .. Mzintenance. Jall authorities shall develop and
implement a2 plan for the maintenance at an azcceptable level of
¢leanliness and sanitatftion throughout the jall. Such a pizn
shall provide for a regular schedule of housekeeping tasks and
inspections which snall 1ncluae, but not be limited to, the
following:

{a) The daily cleaning of toilets, sinks and
showers;

(o) The deily cleaning of floors;

(¢} The emptying and cleaning of receptacles
provided for c¢lgarettes and other refuse each day
and provision for adegquate ftrash removal;

(d) The secrubbing and rinsing of living unit,
washing of windows, cleaning of Janitors closeis,
and dusting of bars, screens and ledges on a
regular basis;
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(e) The contracting of extermination services %o
be performed with sufficient frequency and
thercughness to keep the Jall free from insects
and vermin. Services snall include, at a minimum,
montnly inspections by a quzalified person; and

(f) The cleaning and sanitary maintenance of zll
Xitchen areas and all ecuilpment.

10.3 Inspscticns., There =shall be weekly sanitation
inspections of 2ll institution areds by a designated administra-
tive staff member; at lezst annuzl inspections by federzl, state
and/or local sanitation and health cofficizls, or other qualified
verseon{s); and, compliznce with all applicable laws =znd regula-
tions of the governing jurisdiction.

10.4 Water Supply. The water supply and plumbiag
fixtures shall meet 21l applicable codes and he maintained in
operable and sanitary condition. Water samples from bhoith
drinking and waste water shall be tested perisodiczlly fo ensure
that the facility's water meets all applicable laws. The
facility shall provide hot and cold running water.

10.5 Cleaning Equipment. Inmates shall be provided
sufficient cleaning equipment tTo maintain their cellils in a clezan
condition.

10.6 Floors. Facility floors shzall be kept clean, dry,
and free of hazardous substances. Floors shall be inspected
regularly throughout the day for cleanliness. Particular
attention should be given to potentially hazardous sreas, such as
showers, kitchens, detoxification rooms, bellsr aznd furnace
roons. :

10.7 Personal Hyglene Items., The faclility shzall
provide each inmate as part of the admission process and there-
after an adequate supply of scap, toothpaste, toilet pzaper,
toothbrush, comb, and feminine hygiene suppllies. Timely access
te shaving eguipment shall also be provided. :

10.8 Facility Clcthing. Clean, suitable, and
presentable clething shall be available to all inmates at all
times., It is essential that inmates be provided c¢clothing that is
properly fitted, c¢limatically suitable, durable, economical,
easlly laundered aznd repaired, and presentable teo the extent that
they do not provide such clothing themselves. Quterwear shall be
available for recreation and work assignments.
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10.9 Special Clothing. Inmates shall be 1ssued
special, and where appropriate, protective clothing and equipment
when participating in special work assignments. Such clothing
shall be zvailable in guantities which permit exchange as
frequently as the work assignment redquires.

10.10 Bedding. Each inmate shall be provided with one
clean fire retardant mattress, two clean sheets, clean pillcocw and
elean pillcow czsel Worn bedding and linen which are unfit for
further use shall not be issued. Clean blankets shall be
provided in =2 number appropriate to the season.

10.117 Towels. Each inmate shall be provided 2 clean
towel and washecloth at least three times a week,.

10.12 Laundry of Bedding. Laundry services shall be
sufficient to permit the regular axchange of sheets and pillow-
cases at least weegkly. Matiresses shzll be cleazned twice a vear
or raplaced upon reasonable request of the Ilnmate.

10.12 Laundry of Clothing. Clean undergarments shall be
provided daily and outer garmentis every other day.

10.14 Recording. The issue of all clothing and bedding
shall be recorded to provide accountability for thelr use.
Inmatse accountabllity for clothing and bedding shall be specified

in inmaste rules and regulations.

10.15 Supply. The clothing, linen, and bedding supply
shall exceed that required for the maximum inmate population.
This excess allows replacement of i1tems that are lost, desstroyed
or worn out.

10.16 Clezning and Storage of Personal Clothing. There
shall be provision for needed cleaning and storage of inmate
personal clothing. Prior to storage, inmate clcothing should be
clean and/or disinfected Lo prevent odors and vermin
accumulation,

10.17 Court Appearance., Innates shzall be permitted to
wear persconal clothing for court appearances.

10.18 "Removal of Linen and Bedding. Linen and bedding
shall be removed from a inmate's bed only under extreme
clrecumstances such as to protect the inmate from self-injury. 4n
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acticon to remove linen or bedding shzll he reviewed daily by the
supervisor and the deprivation ended zs soon as practical. A

record shall be kept of. all such actions taken.

10.19 Showers. There snall be sufficlent facilities in
the housing arsas to permit inmates tc shower or bathe upon '
admission to the facility z2nd daily thereafter.

10.20 UWater Temperatures. VWater temperatures for
sheowera or bathing shall be thermostatliczlly controlled Lo ensure
the safety of inmates.

10.21 Access to Water., Inmates shall have continuous
zccess to a washstand with running hot and cold waler.

10.22 Hair Care. Hailr care services and facilities
shall be available to inmates. Hair shall be cut under sanitary
conditions.  The area used for hair care shall be located to
permit observation by staff. Eguipment shall be stored securely

when not in use.

Section 1171. 3ecurity and Control

11.1 Manual. Written policy and procedure for security
and contreol, including procedures for emergsencies, shzll be
contained in 2 manual whieh is available to all stza2ff and is
reviewed annually and updated as needed,

11.2 Control Center. The facility shall maintain a
control center.

11.3 Communication 3ystem. The facility shall have a
communication system betwsen the control center and the inmate
living areas. ' :

11.4 Llarm System. The facility shall have an
emergency alarm system that is linked to the control center;
signal devices shall be located throughout the faclility.

11.5 Secure Perimeter. All security perimeter
entrances, control center doors and cell bleocks doors opening
into & corridor shall be kept lccked, except when used for
admission or exit for emplovees, inmates or visitors, and in
emergencies. : -
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11.8 Electronic Surveillance. When zudio or visuzl
elecironic surveillance 1s used, it shall be located primarily in
hallways, elevators, corridors or at points on the security
perimeter, such as entrances and exits.

11.7 Tmmediate Asslstance. Wo staff member shall enter
a high security cell block without the availability of immediate
assistance from another staff member.

T1.8 Inmate Movement. B3taff shall regulate inmate
movement.

1.9 Perscnzl Interazection., Written policy and
preocedure shall facilitate perscnal contact and interzetion
between etaff and inmastes. Supervision of inmates shall be
conducted by staff of the same sex whenesver procedures require
physical contact, examinaticon or monitoring of personal hygiene
activities.

11.10 3Staffing. The facility shall have the staff
needed to provide full coverage of designated security posts,
full surveillance of inmates, and to perform all ancililary
functions. :

11.171 Emergency Response. Correctional officers shall
be located in or immediately adjacent teo inmate living areas to
permit officers tc hear and respond prompily Lo emergsency
situations.

117.172 Observation. Written policy and procedure require
that 2ll high and medium sscurity inmates shall be persconally
observed by 2 correctional officer at leazst every 30 minutes, but
on an irregular schedule. A schedule of at least 15 minute
observation shall be required for those inmetes who are violent,
suleldal, mentzlly disordered or who demonstrate unusuzl or
bizarre behavior.

11,12 Daily Record. The faclility administration shall
maintain a written daily record of the following:

Personnel on duty;

Inmate population count;

Admissions and relsase of inmates;

Shift activities;

Entry and exit of physicians, attorneys and
cther visitors; and

(f) Unusual occurrences.

PP e,
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11.14 Daily Inspections. Designated staff shall visit
and inspesect every area of the facllity daily, including holidays
and weekends and report their findings in writing to designated
officials with recommendations for zction or notations of action
taken.

cility administrator or
ties and devices at
n if needed.

11.15% Weekly Inspections. The fa
designee shall inspect 211 security facili
least weekly and initizte corrective actic

11.16 Searches. Written policy and procedure shall
provide for searches of facilities and inmates to control
contraband and provide Tor its disposition and recommendations
for corrective action. Procedure shall provide for the
following: ’ T '

(z) Manual or instrument inspection of inmate
body cavities 1s conducted conly when there 1is
reason to do so and when zuthorized by the
facility administrator or his designee;

(b) Visual inspections are conducted only wWhen
there is a reascnable balief that the inmate 1s
carrying contraband or other prohibited material;
(e} Strip searches are done without specific
authorization only upon entry tTo the fzcility and
at all other times are bzsed on articulabie
suspicion; and

{d} A1l such inspections are conducted in privacy
and manuzl or instrumental inspection cof body
cavities 1is done by mediczlly treined personnel or
correctional personnel trzined by health care
personnel,

11.17 Preservatlon ¢f Evidence. Procedure shall govern
searches znd the preservation of evidence when a new crime is
suspected. S=sarches snhnzll be autherized only by the
administrator or designee.

11.18 Search Policy Published. The poliecy regarding
searches for the control of contraband shall bes published, made
avallable to the staff and inmstes, reviewed at least annually

and updated 1f necessary.

11.79 Contrel of Security Equipment., Writften policy and
procedure govern the availablilify, contrel and use of firearms,
ammunition, chemical agents, "stun guns'", and related security
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devices, and require that sufficlent security equipment shall be
available te meet the faclllity needs,

11.20 Storage of Security Egquipment. Procedures shall
provide that ammunition, chemical agents and related security
equipment are stored in a secure but readily =zccessible
depository located ocutside inmate housing and activity aress, and
are inventoried at least monthly to determine their condition and
expiration dates,

11.21 Use of Firearms. Written policy and procedurs
shall govern thé use of f¢rearms and include the following
requirements:

(2) Weazpons are subjected to stringent safety
regulations and inspections;

(b} Secure wWeapons locker is located outside the
security perimeter of the facility;

{(c) Except in emergency situations, firearms and
weapons, such as nightsticks are parmitted only iIn
designated zreazs to which Inmates have no access;
(d) Employees are instructed to use deadly forces
only after obther acticns have begen tried and found
ineffesctive unless the employee believes thal a
person's life is immediztely threatened; and

(e} Employees on duty only use firearms or cther
security equipment which have been issued thrcugh
the faecllity and only when directed by or
authorized by the facility administrator.

11.22 Written Record. Personnel shall maintain a
written record cof routine and emergency distribution of security
egqul pment.

.23 Written Reports. Personnel discharging firearms,
using chemlca7 agents or any other weapons, or using force to
control inmates shall submit written reporbs to the fEClllbY
administrator or designee no later than the conclusion of that
person's Tour of duty.

17.24 Injuries. All persons injured in an incldent
shall receive an igmeciate medical examination and treatment.

11.25 Incident Reports. Written policy and procedure
shall.require prompt orai and written reperting of all incidents
that result in physical harm to, or threaten the safety of any
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person in the facility, or that threaten the security of the
fzeility, ’ '

11.26 Keys. Written policy and procedure shall govern
the control and use of KkKeys.

11.27 Tools, Written policy and procedure shall govern
the control and use of tools and culinary and medical eguipment.

171.28 Custecdizl Postis. There shall be written orders
for every custodial post whiech are reviewed annually and updated
if necessary.

17.29 Post Orders. Procedure shzll reguire that

ersonnel read, sign and date the approprizte post orders each
- H
time they assume 2z new post.

11.30 Escapes. Procedure regarding escapes shall be
avallable Lo all personnel, and shall be reviewed at lezast
annually and updated if necessary.

are shall be

situations

y c¢lsturbances
available to

east annually.

1717.317 Riots and Other Digturbances.
plans that specify prcocedures to be followed
including, but net limited to ricts, hunger s
and taking of & hostage. These plans shall b
applicable personnel, and reviewed and update

(@7 O Rl
= ® »h

117.32 Mass Arrests. There shall be procedures to be
Tollowed in the event of a mass arrest that exceeds the mazximum
capacity of the detention facility.

11.33 Work Stoppage. There shall be a written plan that
provides for continuing operaticns in fthe evant of a work
stoppage or other Jjob action., Coples of this plan shall be
available to all supervisory personnel, who are reguired to
familiarize themselvas with it.

11.34 Physicsl Force. Written policy and procedure
shall restrict the use of physicsl force to instances of
Justifiable self-defense, protection of others, protection of
property and prevention of escapes, and only when i1t is necessary
to control inmates and in accordance with apprepriate statutory
authority. In no event shall phvsical force bes Jjustifiable as
punishment. A written report shall be prepared following all use
cf force and submitted to the facility administrator.
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1.35 Mechanical Restiralints. Instruments of restiraint
shall be used only as 2 precaution against escape, during
transfer, for mediczl reascons by direction of the medical
officer, and as & prevention against inmate self-injury, injury
To others or property damage when there is approval from the

facility admwnﬂsurato; or designee. They are applied for only
the amount of fime absolutely necessary.

1.35 Inmate Authority. No inmate or group of inmates
shall be given contrel gr authority over other inmates.

11.37 Shift Reports. Custcdial staff members shall
maintain & permenent log and prepare shift reports that record
routine and emergency situations, and unusual incidents.

1.38 Weekly Tﬁsoectfon._ The facility administrater or
designee, the chlef custodial officer, and other deparitment heads
shall inspect the facility's living and activiiy areas at least
weekly,

117.39 Transportation of Inmates. When transportation is
the responsibility of Tacility staff, written policy anc
procedure shall govern the transportation of inmates outside the
facility. ’ - '

11.40 Faecility Vehicles. Written policy and procedure
shall govern the use and security of facility vehicles.

1.41 Personal Vehicles. Written policy and procedure
shall govern the use of personzl vehicles for official purposes,
ineluding provision for insurance coverage.

Section 12. Specizgl Management Inmates

1247 Cperation of Segregation Units. Written policy
ahd procedure shall provide For the operation of segregation
units for the supervision of inmates under administrative
segregation, protective custedy, and disciplinary detention.

12.2 Immediate Segregauion. Only the faeillity
administrator or designee can order immediate segregation and -
only when it is absolutely necessary to protect the inmate or |
others,
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12.3 Disciplinary Detention. Inmates shall be placed
in disciplinary detention feor a rule violation only after a
hezring by the appropriate committee, or hearing officer, and
when no other available alternative dispositiocns are adequate to
regulate an inmate's behavior within acceptable limits and the
inmatet!s pressnce in the general population poses a serious
threat Lo the orderly operation or security of the facility.

12.4 Acdminilstrative Segregation. Inmates are placed in
administrative segregation only after a hearing before the
fazeility administrator or shift supervisor, classification
commitiee, or other standing committes specifically designszted
Tor this purpose.

12.5 Adnmninistrative 3egregation Hearing. FPlacement in
administirative segregaticn should be precesded by the inmate
receiving notice of intended placement, appearance at the nearing
and an oppeortunity to present his or her case to the hearing
officer(s).

12.6 Review of Administrative Segregation. The status
of the inmate shall be reviewed at least every fifteen days to
determine whether the reasocns for initial placement in the unit
continue Lo exist. If the reasons do not, the inmate shzll be
relessed from the unit.

12.7 Release and Appeal from Administrative
Segregation. An inmate shall be released from administrative
segregacion by azction of the appropriate commitiee with jurisdic-
tion c¢cver the inmate's placement in this status, or an appszsl to
the administrator or appropriate supervisory authority.

I

12.8 Protective Custcedy. An inmate 1s admitted to the
segregation unit for purposes of protective custody only when
there is documentation that protective custody is warranted and
no reasonable alternatives are available., Protective custody
shall be used only for short pericds of time, except when an
inmate needs long-term protection, and the fzcts are well
decumented. When an inmate consents to protective custody, it
shall be fully documented with a consent form signed by the
inmate. The inmate may at any time request reazssignment tc the
general inmste population.

12.9 Review of Protective Custody. Inmates In
protective custody shall have thelr status reviegwed by the
appropriate personnel at least every fifteen days.
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12,10 . Appeal of Protective Custody. When inmates are

placed in protechtive custody an appeal process shall be provided
to the zdministratol or appropriate supervisory authority.

12.11 1Isolati on.' The responsible physician shail
approve a plan guiding the use of restraints of isolztion. For
an inmate to be kept in isolation for more than 24 hours, =z
physiclan or mental health professional shall determine upon
evaluation that the inmate 1s a threat te self or other.
Transfers To z hospital or state institution may be appropriate,
Isolaticon shall be reviewed as soon as pessible by the facility
supervisor but in no event later than six.hours alfter its
initiation, Inmetes plesced in lseglation as a result of being out
of control shall be released immediately upon gaining self-
supervisory sasuthority shall be provided.

12.72 Isolation Observation. A monitoring procedure
shall be used to obServe inmates in isolation. Such procedures
ghall include regular cohservations and at least an hourly
recording. Recording shall include information on name, deste and
hour admitted, type of infraction or reason for isoclztion,
release time and any physical or mental problems or needs, A1l
visits by hezalth personnel shall also be recorded.

12.13 Permanent Log In Segregation Units. Staff members
in the segregation units shall maintain & permenent log.
Ldmissions of all inmatés to these units shall be recorded with
infermation on name, number, housing location, date admitted,
type of infraction or rez3on Tor admission, ftentztive release
date, and sSpecial medical or psychiztric problems or needs. The
log should be used to recdrd all visits by officials who inspect
the units or counsel inmates, all unusual inmate benavior, and
all release. ' )

12.14 Potential 3Syleide Watch. ZInmates who are
classified as potential sulcide risks shall be continuzlly
monitored including verbal exchanges. Recording of tnis
monitoring shzll be made and placed in the inmate's health
record. High risk persons shall be plzced on continuous sulcide
wateh.,

2.75 Deprivation of Authorized Iftem or Activity. When-
@ver an inmeate in segregation 1s deprived of any usually
authorized item or activity, a written report of fthe =zeotion shall
be made and forwarded to thne facility administrator. The report
shall identify the inmate, the item or activity hes/she has been
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deprived of, and the reasons for the zaction. The report shall be
forwarded to the chief security officer as soon as possible. If
clrcumstances warrant the removal of all inmate's personal items,

approval for this action shall bhe obtzined in =zdvance from the

facility administrator or designee. No item or activity shall be
withheld longer than is necessary to ensure the inmate's safety

and the well-being of the staff and other inmates. In nc case

shall an inmate be deprived of an item or activity for the

purpose of punishment unless proper disciplinary proecess has been .
utilized. :

i2.16 Meals. .Inmates in segregation shall receive Lhe
same mezls as those served to the general populatlion. Depriva-
tion of food shall never be used as punishment.

12,17 Shower, Inmates in segregaticon shall have the
opportunity to shave and shower daily. Tnmates in segregation
shall have the cpportunity to maintain an sccepizble level of
personal hygiene, unless procedures present an undue security
hazzzrd.

12.18 Clothing, Bedding, Hair Service. The issue and
exchange of cliothing, bedding and linen and for laundry,
barbering and hair care services shall be provided for inmates in
segregation cn the same basis as inmates in the general popula-
tion; exceptions are permitted only where found necessary by the
senlcr officer on duty, and are recorded in the unit log and
Justified in writinz. Inmates in segregation shzll be afforded
the same hyglenic living conditions as the generzl inmete
population.

12,19 Mall, Inmates in segregation shall be provided
the same opportunities for the wrifting and receipt of leftters as
those avallable to the general inmzte population. Letters shall
be delivered promptly. If any item consistent with the policy
and procedure 1s rejected, the item shall be advised of the
reason for the rejection, and the item shall be returned to the
sender. . '

12.20 Visitaticn. Inmates in segregaticon shall be
provided opportunities for visitation, unless there are substan-
tial reasons for withholding such privileges. Every effort shall
be made to notify approved visitors of any restrictions on visit-
ing. This procedure will avoid disappointment and unnecessary
inconvenience for the visitors.
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i2.21  Telephone. Inmates in disciplinary detention
shall be allowed limited telephone privileges, wnich consist of
telephone calls related specifically to zccess to the Judliecial
process and family emergencies as determined by the facility
administrator or designee. ‘Inmates in diseliplinary detention
ordinarily are not provided telephcone privileges as a condition
of %the discipline imposed. This shall not preclude emergency
telaphone calls to z2nd from designated practicing attorneys in
connection with prospective or pending litigation. Inmates in
administrative segregation and protective custocdy shall be
a2llowed telephone privileges.

12.22 Legel Materizls. 1Inmates in segregation snall
have access to both personal legal materials and to available ;
legal reference materizls. Reasonable arrangements shall be nade

to assist these inmates in meeting court deadlines,

12.23 EReading Materials. Inmates in segregation shall
have aeccess to reading materlials.

12,24 Exercise. Inmates in segregatlon shall be allowed
e sam= oppertunity for recreation as those in general popula-
ion absent specific temporary security restrictions designated
n writing by the administrator in advance.

h

I8
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12.25 Preograms and Services, Inmates in segregation
snall be a2llowed Lo participate in facility programs to the zame
extent as the genersl inmate populztion, providing their particl-
pation is consistent with the safety and security of the faecllity
and the community. They shall zlso have the same opportunity te
receive treatment from professional persons, such as sceclal
workers, psychologists, counselors, and psychilatrists.

12.26 Visits from 3taff. Inmates in segregation shall
raceive dally visits from the chief security officer or shift
supervisor, members of the program staff upon regquest, or a
qualified health care official three tTimes per week unless
medical attention is needed more frequently.

12.27 BStaffing of Segregstion Units. Written policy and
procadure shzll govern selection eriteria, supervision zand
assignment of steaff who work with 1inmates on a regular and daily
contact basis in segregation units. Procedures shall be estab-
lished to supervise and evaluate the on-the-job perfocrmance of
all staff members who work with inmates in segregatlion. Adminis-
trative procedures =shesll exist for premptly removing ineffective
staff members from these positions. The need for rotation shall
be based on the intensity of the zssignment.
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Secticn 135. Food Service

1301 Menu Iaspection. A qualified nutritionist shall
inspect and approve menus in advance of adoption and make recom-
mendations regarding diefs to assure adherence to nationally
reccmmended basice dailly caleoric and nutritionzal requirements,

13.2 Review. All menus, including special diets, shall
ve planned, dated, and available for review at least one month in
advance; notations ars made of any substitutions in the meals
actually served. Substitutions shall be of equal nutritional
value, ) :

13.3 Temperature, Meals must be served at the appro-
priate temperature. There shall be at least two hot mezls a day.

i3.4 Varied and Nutritional. Meals must be varied and
nutritional. There shall be a rotation of at least four weeks
duration of planned menus from a reglstered diet under the direc-
tion of focd service employees.

13.5 7" Special Dlets. Special diets for medical and
religious reasons snhall be provided.

13.6 7 Management. &4 staff member experienced in food .
service marzgement shall be designated to be responsible for food
service menagement and operaficns.

13.7 Health Protection., Adequate heszlth protection
shall be provided for all inmates and staff in.the facility, and
inmates and other persons working in food service. Food hznd-
lers, facllity, and equipment shall meet all applicable hezlth
znd safety standards. Inmate fogd handlers shall be required to
receive 2@ complete physical examinztion prior fto Jjob asslignment.

13.8 Records. Records of daily menus shall be mein-
tained, Records of inmates' refusal to =zt shall be noted in
their medical files. :

12.9 Restriction. Restriction of food shall not used
as discipline. T - - , ‘

13.10 Tollet and Wash Basin., Tollet and wash basin
Tacilities shall be avallable to food service personnel and
inmates in the viecinity of the food preparation area.

13.117 Regimentation. Meals shall be served under
cenditions that minimize regimentation, although there should be
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supervision by staff members. Meals shall not be served in cells
unless it 1s necessary for purposes of safety and sescurity. When
a meal must be served in a cell, =z small table or shelf and some

type of seat shall be preovided wnich shall not be in close
proximity to tollets.

13.12 Freguerncy. At least three regular meals of which
two are hot meals, shall be served at regular meal times during
gach 2d-hour period with no more than 13 hours between the begin-
ning of the evening and breakfast mezls.

13.13 Budgeting, Purchasing and Accounting. The food .
service operations shall use budgsting, purchasing and zccounting
practices that include, but are not limited teo the following ’

systems:

Aa

(a) Food expenditure cost accounting designed to

determine cost per meal;

(k) Estimation of food service reguirements;

(c) Purchases of supplies 2t wholesale prices and
under ofther favorable ccondifions, wnen possible;
(d) Deverminatleon of and responsiveness to inmate
eating preference; and

{e) Refrigeration and storage of food, with
specific storage periods.

13.14 Eguipment and Dining Area Inspection. There shall
be the following: '

(a) Weekly inspection by a trained individual of
food service areas, Including dining and food pre-
paration arezs and equipment, with records main-
tained of such inspectionss

{b} Sanitary, tenmperature controlled storage
facilities for all foods; and

{(e¢) Dally checks of refrigerator and dishwashing
water temperatures by administrative, medical or
dietary personnel.

13.75 Documentation. There shall be documentation that
hezlth and safety regulations are met.

13.16 Utensils. All inmates shall be provided all
necessary utensils and drinking cups with each meal.
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Section 14. Medical and Health Care Services

14,7 Right to Medical Care. All inmates shzall have
prompt a2ccess to necessary medical, dental and psychlatric care
provided in =z rezsonable manner by licensed personnsl,

14,2 Responsibility., Medical, dental and mental health
matters involving clinical Judgments shall be the sole province
of the responsible physician, dentist and psychiatrist or quali-
fied psychologist respectively; however, security regulations
applicable to facllity personhel also apply to health psrsonnel.
The official responslble for the facility provides the adminis-
trative support for the accessibillity of health services to
inmates,

14.3 Responsible Physician. A responsible physician
shall be designated to approve health care policies, procedures
and agreements which can include use of hospital emergency rocms.
Each jall shall have agreements for 24 hour on call physician
coverage. The responsible physician may be a2 County Healih
Cfficer, a2 private practitioner, or 2 physician may bte obtained
voluntarily through the County Medicsl Society. All physicians
and dentists examining or treating inmates shall be licensed to
practice in the State of West Virginis.

g, On-Site Health Authority._ There shall be desig-
nated on-site health zuthorities who shall be responsible for
arranging and making available =211 hesalth care services. There
shall be a health z2uthority on site twenty-four hours per day.
The health authority may be z physicilian, physician's assistant,
registered or licensed practical nurse, nurse practitioner,
paramedic, emergency medical %technician, or a health~trained
staff member. =

4.5 Medical Autonomy and Jall Administration., Mediecal
decisions shall be made only by the respensible physician or ‘
designee{s). It shall be made c¢lear Lo the hezlth autherities

and physicians that security regulations which apply to the non-
medical jail staff also apply to them. They will be provided
with a list of these regulations and an orientation to the Jjail
system. )

4.6 Duties znd Responsibilities. Approprizte state
and federsl liceénsure, certification or registration requirements
and restrictions apply to personnel who provide hezlih care
services to:inmates. The dutles and responsibilities of such
personnel shall be governed by written job deseriptions approved
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by the responsible physician and the facility zdministrator.
Verification of current credentials and job descriptlions shall be
on file in the fzcility. The provisicon of quality heslth care
shall bhe ensured by using only qualified hezlth care personnel
determine and supervise hezalih care prcoccedures, Writtsn Job
descriptions shall include qualificstions reguired and the
specific role in the health care delivery system in keseping with

the individual's professional training., Verification of qualifi- _
cations may conslst of coples of current credentials status,.

FS

T O

4.7 Administrative Meetings and Reports. There shall
be meetings between the responsible. physician and the facility
administrator to discuss Jall health care at least guarterliy.
Notes of these meetings shall be kept by the administrator. The
responsible. phyvsician shall submit gquarterly reports on the
health care delivery sSystem and annual statistical reports. The
report shall include ftopics such as the effectiveness of the
health care delivery system, description of zny hezlth environ- -
ment factors which need improvement, changes effscted since the
last reporting period and, if neseded, recommended correchbive
action. There sghall zlsc be an Annual Statistical Report which
will.include the number and. nature.of sick ecall visits, diagnos-
Tic studies performed, emergency services rendered, speclzlty
referrzl visits, hospitalizaticns, spescial procedures performed,
ambulance transfers, communiczble diseases repcried and deaths.
The annusal Statisticsl Report shall be submitted to the zppro-
priate autherity having jurisdiction. The respcnsible physician
will submit an annual appraisal of the jail's health care
delivery to the authority having jurisdiction.

4.8 Review, FEach policy, procedure and pregram In the
health care delivery program shall be reviswed at least annuslly
by the responsible physiclan and revised if necessary. Each
document shall bear the date of the most recent review or
revision and the gignature of the reviewer.

4.9 Policies and Procedures. The responsible
physician shzll write or approve pre-written health policies and
orocedures at a minimum for the following aspesets of jail heszlth

care:

(a) Decision making: specizl problem patients;
(b) Hotification of next of kinj

{¢) Post-mortem examination;

(d) Minimal staff f{ralining requirements;

(e) Emergency services; - -

(f£)....Suicide prevention;
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{g) Prohibitions;

(h) Receiving screening;

(i) Health appraisal;

(j) Care for persons under the influence of
drugs;

(k) Mentally il1l;

(1) Psyechiatric illness;

(m) Access to treatment, daily health complaints;
{(n) Sick call;

{o0) Health promoticng

{p) Disease prevention;

(g} Dsntal czre;

(r) Special medical programs;

(8) Prostheses;

(£) Management of pharmaceuticals;
(u) Administration of medicatlon;
(v) Health records;

(w) Transfer of records;

(x) Confidentizlity;

(v) Facilities and eguipment;

(z) TFirst aid kits;
{az) Informed consent;
(bb) Medical research; and
{ce) Serious illness.

14 .10 Decision-making: 3peclal Problem Patients.

Before inmates with diagnosed psychiatric or significant medical
illnesses are given hoUsing assignments, work assignments, disci-.
plinary measures, or transfers, consultation between the facility
administrator and responsible physician or thelr designees shall
take place to decide on any special precautions or preparations.
4 1list of fraquent 1llnesses which require speclal arrangements
shall be developed. 3Speciagl diets must be provided when ordered
by health personnel and appreoved by the responsible pnysielan.

14,117 Notification of Next of Kin. Any inmate having
any serious illiness or injury or who dies while ingarcerated
shall have his next of kin or legal guardizan netified by the
faecility administrator or the responsible physician.

14,412  Post-mortem Examination. In the event of an
inmate dezath, the state medical examiner shall be notified
immediztely. If the czuse of dezth in unknown, or the death
cceurred under suspicicus circumstancss, or the inmate was
unattended from the standpoint of not being under current medical
care, a post-mertem examinatiocon shall be performed.
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14,13 Minimum Staff Training Reguirements. FHealth
trained staff is defined as jall personnel who have the equiva~-
lent of EMT training and also have received information regarding
the symptoms of physieczl and mental illnesses common to the
inmate population (including depression and chemical dependence),
basic management of seizures, medicaticn administratlion, health
record maintenance, recognitlon of potential suicides, abllity to
respond to health-related situstions within four minutes, first
aid training and procedures for patlent transfers to appropriate
medical facilities or_health care providers. Training may be
effected. through a loczl hospital Emergency Rcom, County Health
Department, County Medical Society, Red Cross Chapter, or any
other program approved by the responsible physician. An aporo-
priate training course may be completed in approximately 60-80
hours. Each shift shall include at least cne member who has
become healith-ftrained =zs described above., Idezlly these persons
shall be from the health care profession but may be tralined jeail
personnel. ' )

14,14 Emergency Services. There shall be twenty-four
nour emergency medical care available. By definition, a medical
emergency is an acute illness or unexpected health need that must.
be attended to.immediately and cannot be delayed until the next
schedulsd sick call. The responsible physician snall approve a
plan providing for the use of emergency transportation, use of 2
local hospital emergency department or appropriate health
faeility with emergency on-call physician services, procedures
for the transfer of inmates to other medical facilities and
gscurity procedures.

14,15 Suicide Prevention. There shall be a written
suicide prevention and Interventlion program that 1s reviewed znd
approved by a qualified medical or mental health professional.
411 staff with responsibility for inmate supervision shall be
trained in the implementation of the program. 3taff shall have
responsibility for preventing suicides through intake secreening,
identification and supervision of suicide-prone inmates. The
staff shall receive special training in the implementation of
sulecide prevention program.

14,16 Prohibitions. Inmates shall not be used for the
following dutles: ' - ‘

(a) Performing direct pztient care services;

(b)Y Scheduling health care appointments;

(c) Determining access of other ilnmates to hezlth
care services;

Page 42




JATIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, 3ection 14

(d) Handling or having access Lo surgical
instruments, syringes, needles, medicatioens,
health rescords; and

{e) Operating squipment for which the
fLrained.

are nowv

<

Thess restrictions, however, shall not preclude inmates from par-
Licipating in a gertiflad voeational training program. They shall
be able to perform maintenance and janitorial services under
supervision of gquelified staff. They shall not operate medical
equipment unless appropriately credentialed and licensed, and
directly supervised by the responsivle physician. Inmates shall
not- perform direct services such as dentzl chalirside assistance
unless they are part of certified vocational training program.

14,17 Receiving Medical Sereening. A receiving mediczal
screening appreisal to elicit Infeormatiorn pertinent te the in-
mate's health shall be performed on every inmate a2t the time of
admission. The screening shall be recorded on a form which has
been approved by the responsible physician. BScreening is a means
Lo disccver znd prevent heazlth and safety threats to inmates and
staff. "The goal of receiving screening shall be fo deftect any
communicable diseasss, chemical dependence, sulcide potential, or
other medical or psychiatric problems before the inmate is plzced
with the jalil population., When the inmate has been transferred
from another facllity and is =zccompanied by = previcusly complet-
ed screening form, the form shall be reviewed and verified. Re-
celving screening shall be conducted by a health-trained staf?f
member. Inmates wWho are in need of immediate medical attention
at the time of admission shall be referred immediately i{or emer-
gency care after the physician on ¢a2ll has been notified. The
screening process shall . include at least an Iinquiry, observations
and dispositions.

14017 .1 Inquiry. The screening preocess shall
include, but is not limited to, an inquiry into:

{(a) Current illness and healih
proilems, including dental groblems;
(b) Venereal diseases and other
infectious disease;
(e¢) Medication taken and special health
regquirements;
{(d) VUse of alcochol and other drugs
which includes types of drugs used, mode
of use, amounts used, freguency used,
date or_time of last use and nistory of
problems which may have occurred asfter
ceasing use (e.g. convulsions);
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{e) Past znd present trestment or
hospitalization for mental disturbance

or suicide; and

(f) Other health problems designated by i
the responsible physician.

14.17.2 Cbhservations. The screening process
shall inmelude, but not be limited to, observations including:

(a) Behavior, which includes state of ,
consciousness, mental status, appear- o
ance, conducel, tremor and sweating;

(b) Body deformities, Traumsz markings,

bruises, lesions, Jaundice, ease of

movenent, =tc.; and

{e) 1Indications of recent or chronic

substance zbuse, i.2., needles marks.

4.17.3 Dispcsition. The screening process
e 1

14.1
shall include the following disposition to:
(2) Ceneral populatiion;
{b) General populztiocn and referral to _
zppropriate health care services;
{e) BReferral to appropriszte health care
services on an emergency basis; and
{d) Medical isolation or specizl
observation.

14,18 Health Appraisal, Within 14 days of admission, a
health appraisal shall be completed for each inmate which
includes a history and examination, recorded on a form approved
by the responsible physician. Although a physician, physician's _
zssistant, or nurse practitioner must perform the physical exam-
ination, the health history may be collected by a health-trained
staff mémber. The health appraliszal shall include:

(a) Reviews of the earlier receiving screening by
the examining cliniciany;

{b) Collections of additional datas to complete
the medical, dental, psychiatric and immunization
histories;

(¢} . Administering of laboratory and/or diagnostic
tests to detect communicable disease and tuber-

culesis;
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(d) Recording height, welght, pulse, bloocd
pressure and temperature, administering of other
tests, and examination with comments about mental
and dental status; -

() Reviews of the results of the medical exam-
ination, tests and identification of "problems by a
physician; and

(f) 1Initiation of therapy when appropriate,.

14.19 Care for Persons Under the Influence of Druzs.
The responsible physiclan shall approve pellicies and procedures
for the identification of alcohol and drug dependence as well as
subsequent management and/or itrangfer for the care of persons
under a drug iInfluesnce. Unless the Jjall has speclal facilities
and constant mediczl supervision to perform detoxificztion, the
process shall not be performed on site; the inmate shall be
transferred to 2 hospital or community detoxification center des-
ignated by the responsible physician. Procedures for adequate
care of persons under the influence of drugs include policies and
training governing medical secreening, observation, referral eval-
uatlion, and safety protections. '

14.20.. Mentally I1ll. Post admission screening and
referral for care of mentally 111 or retarded inmates whose adap-
Laticn to the correctional environment is significantly impared
shall be provided. Psychlatric problems identified either at
recaiving sereening or after zdmission shall be fellowed up by
medical staff. The urgency of the problems determines the re-
sponses..  Suicidal and psychotie patlents are emergencies and
require prompt attention. Inmates awalting emergency evaluation
shall be housed in a speclally designated area with constant
supervision by trained staff., Inmates shall be held for only the
minimum time necessary, before emergency care 1is rendered, 411
sources of assistance for mentally 11L and retarded inmates shall
be identified in advance of need, and referrals should be made on
all such cases. HNo person shall be housed solely on zaccount of
involuntary commitment proceedings pursuant to Chapter 27,
Article 5 of West Virginia Ccde.

14.217 Psychiatrie Illness. There shall be consultation
bpetween the facility administrator and the responsible physician
or their designees pricr to the following azctions bveing taken
regarding patients who are diagnosed as having a psychiszstric
iliness: EEE
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(a) Housing =ssignments;

(b) Program assignments;

(¢) Disciplinary measurss; and

(d) Tranzsfers in and cut of the institution,
14 .22 LAcecess Lo Treatment. It shall be reguired that

ezch inmate, a2t time of admission, be given orally and in
writing, information concerning the right to medical treatment.
The information sheet shall be approved by the responsible physi-
cian, and shall include procedures for registering complaints and
the jeil's sick call schedule.

14.23 Daily Health Complaints. Inmate's health com-
plaints shall be solicited._daily and acted upon by trained per-
scnnel such as a licensed_ nurse or registered nurse and followed
by appropriate trizge and treatment by qualified pesrsonnel,
Triage is the sorting and allocation of treatment of patlents
goceording to priorities of need.

14.24 38ick Call.. Sick ca2ll is the system through which
ezch inmate reporits fer and recelves appropriate medical services
for non-emergency illness or injury. Inmates will nave daily
access to sick call forms which wiil be reviewed that dsy by the
health authority or other person designated by the responsible
physician. ALl complaint forms will become part of the lnmate's
health record. Sick ¢all shall be performed by & licensed
physician, physician's assistant, registered nurse, or other
person designated by the responsible physician., Sick czll is a
designated time tL¢ see non-emergency problems. Minimum frequency
of sick czll should be =25 follows:

(a) In small fecilities of less than 50 inmates,
sick call is held cnce per week at a minimum;

(b) In medium-sized facilities of 350 to 100
inmates, sick call is held at least twe days per
weelk ;
{e) I
call 1
(a)

I
is hel

n facilities of 100 fTo 200 inmates, sick

s held a minimum of three days per week; and
n facilities of over 200 inmate, sick call

d g2 minimum of five days per wesk.

If an inmate's cuskody status precludes attendance at sick call,

arrangements are made To provide sick czall services in the place
of the inmate's detention.
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14.25 Use of Restraints or Isoiation For Out of Control
Residents. The responsible physiclan shall approve a plan guid-
ing the use of restreints, or isoclation and providing for mental
health personnel to evaluate inmates who are repeatedly out of
control or remain out of contrel for more than a short amount of
ftime., Use.of physiczl restraints in controlling inmates inside
the faeility may be used only for the protection of the indivi-
duzl or others. The use of restraints shall be recorded in the
inmate's file. Any time an inmate remains out of control for )
more than a short amount of time mental health personnel shall be -
consulted.

14.26 Health Promotion., Thne responsible physician shall
consider plans providing inmates with health education and pre-
ventive medical services, and shall review inmates! cpportunities
to engage in exercilse.

14.27 Disease Prevention. Jails shall =stablish z hold-
ing bed area for use by inmates having medical problems reguiring
separaticn or celose observation., Inmates shall be zliowed to
participate in =ome form of exercise involving large muscle
aetivity for 2 minimum of one hour daily. 3Structured programs
should be offeresd. ;

14.28 Dental Care. Dental. care shall be provided to
each inmate under the direction and supervision ¢of a dentist,
licensed in fthe state in the following cilircumstances:.

{a) Dental screening within 14 days of admission
a2s part of the health appraisal; and

(b) Dentzl treatment, not limited to extractions,
within three months of admission when the health
of the inmate would otherwise be adversely
affected. '

18,29 ~ Special Medical Programs. Arrangements shall be
made for the provision of speciazl medical pregrams, including
chronlc care, convalescent care, and medlcal preventlve mainten-
ance for the inmates. The special medical program shall service -
& broad range of health problems, e.g., seizure disorders,
dizbetes, potentlial suicide, chemical dependency and psychoesis.,
These special medical conditions regquire close medical super-
vision. Chronic care is medical service rendered to & patient
cver a long periocd of time; ftreatment of diabetes, asthma and
epilepsy are sxamples. Convalescent care is medical services
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rendered to.a patlent_te assist in the recovery from illiness or
injury. Medical preventive maintenance includes health education
and medical services, such as innoculation and immunizations,
provided to take advance measures against disesse, and instruc-
tion in self-care for chronic conditions.

14.30 Medical ahd Dental Prostheses. As determined by
the responsible physician or dentist, medical and dental prosthe-
ses shall bhe provided when the hezlth of the inmate would cther-
wise be adversely affected. Prostheses are artificial devices to
raplace missing body parts of compensate for defective bodlly
o -
functions.

14 .31 Management of Pharmaceuticals. Procedures for
prescribing, dispensing and administration of drugs shall be in
ccmpliance with applicable state and fedaral laws and regula-
tions. The respensible physician shall approve written proce-
dures for distributicn, administiraticen, accounting and disposal
of medications. The responsible. physician shall aspprove a writ-
ten medication log and mazintain one for each inmate receiving
medication to include the date, time, name of drug and dosage.
Lny inmate refusing medicgatlicon must sign =2 stetement to that
affect, which is alsc signed by a =faff member and filed in the
health record. IMedications will be administered only by a physi-
clan’or nurse, or, after written approval by fthe responsible phy-
sician, by the health zuthority or health-trazined staff members:
exception to this requirement may be made in that insulin injec-
tlons may be self-administered by the inmate with supervision by
the health authority or health-trained staff member. The physi-
cian shzall inform jzll personnel of possible side effects of med-
ication on Inmates.  When medications are taken by mouth, the
person administering the drug will observe swallowing to ensure
ingestion of the medication. The facility shall provide a locked
storage area for medicavicons and maintain 2 1list of medications
stocked by the facility. Medications shall be refrigerated if
necassary.

1h.32 Administration of Medications. Persons adminis-
tering medications ghall do so under the supervislon of the
responsible. physician and shall have received training appropri-
a2te £o thelr assignment.  They are accountable for administering
medications zceording to orders, and recerd the administraticon of
medications in a manner and con a form approved by the responsible
physician. Training from fthe responsible physician encompzsses
the medical aspects of the administration or distribution of med-
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ications; %raining from the facllity administrator encompasses
security msetters inherent in the administration or distribution
of medications in a ecorrectional facility. The concepi of admin-
istrztion or distribution of medications accerding to orders
inecludes performance in a timely manner.

14,33 Hesglth Records. A separate hezalth file shall be
established on every inmate at the time of his/her recelving
sereening., The health record shall be sufficiently detailed te
enable any practitioner to give continuing care and enable them
to determine_what the inmate's condition was at a specific time
and what procedures were done and to enable consultantis To give
an opinion after examination of the inmzste. Entries must be
written in ink and be legible, signed and dated. Reccords shall
be maintained for 2 minimum of seven vears after the inmate's
last incarceration. The file shall ccnrntain the following:

(a) The completed receiving screening form;
(b) Health appraisal date (if inmate hzs been
incarcerated for at least 30 davys);

{(e) 411 findings, diagncses, orders and
treatments;

(d) Medlication lcg sheet;

(e) Results of any laboratory, x-ray and
diagnostic studies;

(£) Completed medical complaint forms;

(g) Place, date and time of nezlth encounters;
{h) Dental, psychiztric or other consultation
repeorts;

(i} Consent and refuszl forms; and

(j» PRelesse of information forms.

14.34 Transfer of Records. 1In the case of off-site
examinatiori, treatment, transfer to another facility or hospital
admissicn, the inmate's health record or a copy of summary shall
acecmpany him/ner. Documentation of zny off-site examination or
treatment shall be made in the health record by the physiclan or
other health professional involved., Health records shall be re-
turned to the Jall with the inmate, or, in the event of transfer
or hospital admission, as scon as possible thereafter. Written
authorization by the inmate is regquired for transfer of nealth
record information, except in an emergency situation where the
inmate 1s unable to authorize.
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14.35 Confidentiality. The inmate's medical informa-
ion, records znd confidences entrusted Tc a physician or other
ical care professional in the course of screening, examination
treatment are contidentizl and snzll ncot be disclosed to any-
ons eXcept:

(a) With the inmate’s informed consent; or

(b) Where the law requires disclosure, e.g.,
reporting of communicable diseases; or

(c) Wnen the security of the institution or the
safety of the individual regquires disclosure and
then enly to the extent necessary for the protec-
tion of the inmate and the securitvy of the
facility; or

{d) The chief administrztive officer can review
medical records but must mzintain their confiden-
Liglity except =235 provided above.

1h.36 Facilities and Equipment. If health services are
delivered on-site, the Jalil shall have a privale examinztion/
treatment ared. Basic iftems provides shall include: stethoscorpe,
blood pressure cuff, thermometer, tongue blades, {lashlight,
ophthalmoscope, otoscope and ear spscula, percussion hammsr,
Wwelght scales, examination gloves, vaginal speculz and first aid
kits, =28 well as, oLther eguipment designated as necesszary by the

responsible physicilan.

T4.37 First Aid Kits. Each Jall shall have one or more
tirst zid ¥Xits containing but not limited to bandages, gauze,
sling, adhesive tazpe, band-zids. The responsible physician shall
designate the number, lccatlion and contents of first aid kits.
The health authoeority must periodically inspact 211 equipment and
first ald kits.

14.38 Informed Consent. Informed consent of inmates is
necessary for all medical. examinations, tresatment and procedures
except for those which are required by law, e.g., treatment of
infectious disezses where public hezalth lsw requires such treat-
ment. Informed consent is the voluntary cornsent to a treatment,
examination, or procedure by the patient after the patient re-
celves 2ll the material facts regarding the nature, consequences,
risk and alternatives concerning the proposed treatment, examina-
ticon or precedures., When the inmete ig 2 minor, the informed
consent of parent, gusrdian or legal custodian applies when
required by law. Exceptions to obtazining informed consent are
alleowable 1f they are in accordance with stzte law (such as
emergency situations or public health matters).
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14,39 Medical Research. The use of inmates for medical,
pharmaceutical, or cosmetlc experiments is vprohibited. A& person
confined in s faecility is incapable of volunteering =28 a human
subject without hope of reward and cannct do 5o on the basis of
Tully infoermed consent. Therefors, inmates shall net particilopste
in experimental projects involving medicgl, pharmaceutical or
cosmetic research, ineluding aversive conditioning, psychosur-
gery, electrical stimulation of the brain, or the application of
cosmetic substance to the body that are being tested for possible
111 effects prior to use in general public. This does not_pre-
clude the usze of 2z new medical procedure for the individual ,
treatment of an inmate by his/her physician, subsequent to a full .~ ___
gxrvlianation of the positive z2nd negative features of the treat-
ment. This agreement is between the physician and the inmate and
may not be part of a general program of medical experimentation.

14,40 Serious Illness or Injury. A process by which
those individuals so designated by the inmates are notifiled in
case of serious illness or injury shzll be deveioped. Permission _

for notiflcation shall be obtained for the lnmate prior to nead,
if possible. There may be situations in which the inmate dces
not want his/her next of kin notified of hnis/her injury or ill-
ness; therefors, his/her consent shall be obtained whanever
possible., The next of kin or other indlviduals ildentified by the
inmate tTo be notified in emergencies shall be included in the
faeility admission form. S

Section 15.° ITnmates Rights

15.1 Access to Courts. Inmates shall have unlimited
access Lo courts and To sddress uncenscred communication to
governmental authorities. Inmates seeking judicial or adminis-
trative redress shall not be subjected Lo reprisals or penalties _ .
as a consegueance. S S

15.2 Lttorneys. 3Sentenced and unsentenced inmates
shall have access to attorneys or their representatives, para-
legals, and experts. Attorney/client interview rooms with
privacy shall be provided. Provision shall be made for contacts
during neormal facility hours, for uncaznsored correspondence and
telephone communication, and for all afterhour visits regquested
on the basis of special circumstances.

15.3 Access to Legal Materials. Inmates shall have
access to appropriate legal materials. Provisions shall be made -
for reasonable and meaningful zccess to & library. The library
shall include the following or the equivalent:
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(a) Black's Law Dictionary;

(b) Legzl Research in a Nutshell (latest ed.};
(e¢) Federzl Habeas Corpus, Sokol, {(Mitchie):

(d) Criminasl Procedures in a Nuftshell, Israel,
Jerold J. and LaFave, Wayne R., 3t. Paul: West, or
a comparzble service;

{e) Constitutional_Rights of Prisoners, Palmer,
John W, (wilth current supplement) Cincinnati:
Anderson, or a comparable service;

(f} Criminal Law Hornbook, LgFave & Scott,
{(West);

{g) Federal Rules of Criminal Procedure and Civil
Procedure;

(h) West Virginiz Code, Vols 1-20 (with curresnt
supplements), West Virginia Rules of Civil
Procedure;

(i) BShepard's West Virginia Citations Cases and
Statutes;

(J) BSoutheastern Reporter (2nd series, 1960 to
date);

(k) Criminal Law Reporter (Bureau of Nazional
Affairs);

(1y U.S5. Code Annotated, Titles 18, 28 and 42;
(m) BSupreme Court Reporter (1980 to date);

{n) Federal Reporter (2nd series, 1970 to date);
(o) Federal Supplement (1970 to date);

(p) Shepard's U.S. Citations and Federal
Citations;

(q) Corpus Juris Secundum - Criminal Law Sections
only;

(r) HMcdern Federazal Practice Digest Second (Vols
16-19, 22-32, 53-54, Table of Cases and Indexes);
and

(8) Michie's Jurisprudence.

15.4 Lccess to Paper and Supplies. Inmates shall have
aceess to paper and cther suppliss related to legal matters.
Inmates shzll be provided reascnable zccess to Lthe services of 2
notary public for iegal documents and other general purposes.
There shall be no resiricting or interfering with Jailhouse law-
vers or with inmates attempting to assist other inmates in legal
matters, or in preparing written communications. Jall staff shall
ensure that such iInteraction of Inmates can occur te the maximum
extent possible, subject only to legitimate safety and security
concerns.
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15.5 Voting. Jail officials shall offer inmates on
pre-trial status znd those convicted of a misdemeanor the oppor-
tunity te exercise their right to vote. Inmates shall be advised
of %their right tc vote,

15.6 Religious Observance. Inmates shall have reason-
able opportunitiss to practice thelr religions, permitting visits
by spiritual advisors at any reasonable time. Provisions snall
be made for access Lo appropriate facilities, clergy or spiritual
advisers, publications and religious symbols, and Tor opportuni-
ties to-adhere to dietary and other regquirements of various
faiths.

5.7 Checking and Saving Accounts. Inmates shall be
entitled %to maintain checking and saving accounts.

15.8 Discrimination. Each inmate shall be free from
discrimination based on race, religion, naticnal origin, sex,
handicap, or political beliefs. 1Inmates shall have equal access
to various programs and work assignments, and involvement in
decisions concerning classification status. There shall be no
discrimination in regard to the rights and privileges, restric-
tive housing, or any other amenities afforded to inmates.

5.8 Protection. Inmates shall be protected from
personal abuse, corpcral punishment, personal injury, disease,
property damage and harassment. In instances where physical force
or disciplinary detention is reguired, only the leasi resirictive
means necessary to secure order or control shall be used. Admin-
istrative segregation shall be used to protect inmates from them-
selves or other inmates.

15.710 Appearance. Inmate appearance shall not be
limited unless 1t presents clear health, safety or security
hazards.

15.11 Grievance Prccedure., The Jjail shall have a writ-
ten grievance procedure eXplained and available to all inmates
and staff. £ shall give inmates an opportunity to seek redress
for violations of Jjail rules and regulaticns or other interfer-
ence with the inmate's rights or privileges. The procedure shall
include a provision for an investigation of the grievance and for
a2 written response within 24 hours and proper acticon taken to
insure fair_ resclution of complaints. The response shall state
reasons for the response to the grievance, Unless grievances are
clearly found to be in bad faith, the complainant shall have a
personal opportunity to be heard before a decision on the com-
plaint is made. If denied an appeal shall be avalilable.
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15.12 . Good Time. All inmates s=sntenced fo jail for a
term exceeding six monctns shall be entitled to good time. In-
mates shzll be presumed to have conducted themselves well and
shall be entitled to_.the good time credit unless they have a
recorded history of misconduct. Jall authorities shall notify
inmates of good time. : : S

15.13 Due Process. No inmates shall be deprived of any
good time credit for alleged misconduct unless they have first
been afforded the due process protections which include the

foliowing:

(ay Written notice of the clzimed viclatlion;

(k) Disclosure of the evidence against them;

(c¢) Opportunity to.be heard and to present
witnesses and documentary evidence;

(dy The right to confront and _cross-examine
adverse witnesses {unless the hearing officer
specifically finds good cause for not allowing
confrontation);

(e) A& neutral and detached hearing officer;

(f) & written statement by the fzect-finders of
the evidence relied on and reazsons for disciplineg
and -

(g) The right to counsel if the state ils
represented by a lawyer, and otherwise the right
to be assisted by another inmate, stafi member,
lay advocate or paralegal.

Section 16. Inmate Rules znd Discilipline

16.1 Rules of Conduct. There shall be written rules of
inmate conduct which specify acts prohibifted within the facility
and penalties that may be impcsed for various degrees of viola-
tion. These rules shall be provided to 211 inmates, and proce-
dures shall exist for ensuring that all inmstes understand the
rules,. '

16.2 Annual Review. The written rules of inmate
conduct shall b reviewed annually and updated, if necessary,
ensure that they are consistent with constituticnal and legal
principles.

L

[VEe]

16.3 Training. All personnel who deal with inmates
shall réceive sufficient training so that they are thoroughly
familiar with the rules of inmate conduct, the sanctions avail-
able, and the rationale for the rules.
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5 Minor Infractions. There shall ke written guide-

A
informally resolving minor inmate infractions.

T
lines. for

6.5 ~Disciplinary Reports. When rule viclations re-
quire formal resolution, staff members shall prepsre a discipli-
nary reporv and forward 1t to the designated supsrvisor.

15.5  Minimum Contents. Disciplinary reports prepared

by staff members snall include, but are not limited to, the
following information:

{a) Specific rules violated;

(b} A formal statement of the charge;

{c) An explanation of the event, which should
include who was involved, what transpired and the
time and location of occurrence;

(d) Unusual inmate behavior;

(e) Staff witnesses;

{(f) Disposition of any physical evidence;

(g) Any immediate action %taken, including the use
of force; ) :

(nh) Reporting starif member's signature; znd

(1) Date and ftime report is made.

16.7 Investigation. When an alleged rule violation is
reported, an investigation shall begin within 48 hours of the
time the violation 1is reported.

16.8 Prehearing Segregation. Prehearing segregation of
inmates who are charged with 2 rule viclation shall be used only
when necessary to ensure the safety of the inmate or the security o
of the facility.

16.8 Sanctions. There shall be a sanctioning schedule
for rule violations. The maximum sanction for rule violation
shall be 15 days for any one violation and no more than 30 davs
for all violations arising out of one incident. If mdre than one
incident ocecurs; continuocus confinement for over 30 days shall
reguire the review and approval of the facility administrator,

16.10 Prosecution. Written poliey and procedure shall
provide that in instances in which an inmste is zlleged to have
commicted a cerime, the c¢ase shall be referred to zppropriste law
enforcement officials for possible prosecution.

(8]
n
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16.117 Written Copy of Allegation. An inmate charged
with 2 violation of Ffacility rules shall be given a writiten copy
of the alleged violations within 24 hours of determination of
charges. : ]

16.12 Hearing. Inmates charged with rule violations

. —_——T . - 4 .
shall receiwve a2 nearing within 72 hours o¢f the charge, excluding
wevﬁends and holidays. The hearing may be posiponed or continued

for a reasonable time through a wrwtten waiver by the inmate or

Tor documented good cause.

16.173 Writiten Notice ¢of Hearing. Written notice of the
hearing shall be provided to the inmate at least 2L hours in
advance of the hearing., The inmate may consent, in writing, to a
hearing within less than 2% hours. '

16.14 Inmate Absence. Inmates charged with rule
violations shall be present 2T the hesring, unless they waive
that right in writing or through behavior. Inmates mzy be
exeluded during the testimony of any inmate whose festimony must
be given in confidence. The reasons for the inmate’s zbsence or
excliusion shzall be documented.

16.15 Hearing Panel. Disciplinary hearings of cases of
rule viclatiocns shall be conducted by an impartial perscon or
panel of persons,.

16.16 Inméte Representation.  Staff assistancs to
represent inmates at disciplinary hearings shall be provided upon
request of the inmates.

16,17 Rules of Evidence. The inmate shall be given an
opportunity to make z statement and present documenuarv evidence,
and to have in attendance at a dlSClpﬁlnary hearing any person
who has relevant and nei_unduly cumulaulve 1nformablon, except
when doing so may severely JeopaPdize the life or safety of
persong or the security or order of the facility; such reasons
for denial shall be stated in writing.

6.18 Written Record of Dacision. A& written record
shall be made of the disiiplinary nearing decislon and 2z copy
shall be given to fhe inmate.

16,19 Review. 4 rgy;ew of all disciplinary hearings and
disposition by the facility administrator or his designee shzall
be provided.
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16.20 Appe=zl. Inmates shall have Lhe right to appezal
decisions of the disciplinary hearing officer(s’), to the admin-
istrator or designee. The administrator or designee shall either
affirm or reverse the decision of the disciplinary hearing
officer(s) within five days of the appeal.

16.21 Not Guilty. The disciplinary report shall be
removed from z2ll files. on inmates found not gullty of a2n alleged
rule vioilaticn. .

Section 17. Communication, Mail and Visitation

17 .1 Inmate Correspondence. Written pollcy and pro=-
cedure shall govern inmate correspondence; they shall be avail-
able te 2ll staff and inmates, and are reviewed annuzally and
updated a2s needed,

17.2 Limitations. There shall be no limitation on the
volume of lawful meil, ineluding lefters, packages and publica-
Lions, which an inmate may send or receive, or on the length,
language, content or source ©f the mail, eXcept where there 1is
clear convincing evidengce to Jjustify the limitations for reason
of public safety or facility order and security. Outgoing maill
shall be at the inmate's eXpense except as provided in 17.3.

7.3 Indigent Inmates. Indigent inmates shall be
provided without cost, sufficient stationary and postage for z2ll
letters to attorneys, courts, and public officlals, as well as,
two personal letiers per week,

7.4 Restrictions. Written policy and procedure define
the type of publications allowed in the facility and inspection
procedures. Restrictions to access of publication shall be

directly related to the mzintenance of facility order and
security.

17.5 Mail Processing. Incoming and outgoling letters
and packages shall not be held for more than 24 hours, excluding
weekends and holidays.

17.6 Inspection. Inmate letters, both incoming and
cutgoing may be opened and inspected for contraband, but shall
not be censored. The letters shall not be read cr rejected
except where there is reliable informaticn that there is a threat
to order and security or that they are being used in the further-
ance of illegal activity. Inmates shall be notified when incom-

ing or outgoing letters are rejected,.
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7.7 Cash. Procedures shall provide for the inspection
of inmate letters and packages to intercept cash, checks, monesy
orders znd ccntraband., & receipt shall be given the addressee,

17.8 Sealed Letters. Inmates shall be permitted to
send sealed letfers to a specified class of persons and organiza-
tions, including, but not limited to: courts, counsel, offlcilals
of Lhe confining authority, government officials, administratoers
of grievance systems, and members of the parcle zuthority. Mail
to inmates from this specified class of persons and organizations
shall be opened only to Iinspect for contraband znd only in the
presence of the inmate.

7.9 Telephone Access. Residents shall be afforded the
right to reasonablie telephone acce$s, Unless phone access is
provided by pay phones in the cell blocks, local phone calls
shall be free. Telephone calls shall not be monitored unless so
authorized by a prior court order. Limifations of ftelephone use
shall not be used as a disciplinary measure, except for viola-
tions of written Jail regulations relating to telephone use., Jail
parsonnel shell permit inmates to take Iincoming czlls, or tzke
Wwritien _messages of incoming c¢zlls To lnmates, and such messages
shall be delivered no later than the end of the shift during
which they were received. Inmates shall be permitied to return
calls within 2 reasonable time.

17.10 Number and Hours of Visitors. The number of
vigltors an inmate may receive and The length of visits shzall be
limited only by facility schedules, space, and personnel con-
straints., Visitation shall be at least four times weekly includ-
ing weekends, holidays and evening hours azs well z2s daytims
hours. Said scheduled. hours shall be of at least three hours in
duration. Visits shall not be limited to less than one half hour.
Visitors whose schedule cannot agcommodate the jall's visiting
hours shall upon rsguest be granted special hours.

17.11 Visitors; Registration. Visitor registration upon
entry into the facility shall be required. All circumstances
under wnich visitors may be searched shall be in written pollcy.

17.12 Posting. A schedule of visitation and visitatlon
policy shall be posted. :

17.13 Limitations. Any visitor shall be allowed except
those excluded by couri order. Inmates shall recelve visits from
immediate family regardless of =zge.
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17.14 Contact Visits. Contact visits shall be avalilable
to inmates unless otnerwise requested by & party, or unless the
inmate!s behavicor is so extreme as to risk cazusing serious harm
to a person. Denial of contact visitation shall be recorded and
explained in the inmate's file. ’ o

17.15 Risk Inmates. Visiting hours for high risk
inmates shall zpproximate thosze for other inmates.

17.16 Searches. Inmates may be searched prior and sub-
sequent to visitation. Visitors may be subject Te nonintrusive
personzl sesrcnes.

17.17 Privacy. Visitation facilities shall be private
and confidential with no monitoring of conversations.

17.18 Visiting Area. The non-~contact visiting area shall
be across tables without impeding visibllity and communication.

17.79 DNotification and Challenges. Inmates shall be
notified in writing whenever =z visitor is excluded zand shzll be
provided the reasons for the actiocn., An inmate shall be glven
the opportunity to chazllenge denial of visitation.

17.20 Counsel, Visits with counsel shall not be
restricted. - '

Section 18. Admission, Orientation, Property Control zand
Relezse
18.1 New Inmates, Written poliecy and procedures shall

govern the admission and orientation of new inmates. They shall
be reviewed annually and updated if necessary. The jail snall
not accept persong who are being committed sclely because of the
initiation of procedures for invecluntary commitment pursuant to
West Virginia Ceode, 27-%-1 et seq.

18.2 Mentally Disabled Inmates,. Care shall be provided
for inmates who are believed te be mentally ill, retarded or
addicted and in need of treatment, training or other services,.
The administrator shall be made aware of the 1llness and sheall
arrange for_a mental health assessment. If the report of the
examination cenfirms the condition and that reguired services
cannot be provided at the fzeility, the administrator shall
immediately take action toc initiate a transfer to an appropriate
facility pursuant to West Virginia Code, 27-5A~1 et seq.
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18.3 Minimum Regquirements. Written policy for admitf-

ting new inmates Lo & detention facility shall address at a2
minimum the following subjiects:

{a) Verification of couri commitment papers or
other legal documentation of detention;

{b) Complete search of the individual and his/her
possessions;

{c¢) Dispositicon of clothing and person
possessions;

{d) Medieal sereening including tests
infecticus diseases; :
(e) Telephone c¢alls by inmates;

1

1)

o
L

or

{f) S8hower and hair care, 1f necessary;
{g) Issue of clean clothing;
(h) Photographing and/or fingerprinting;
(i) Interview for cobtaining identifying data;
(j) Secreening interview by counselor or other
trained interviewer;
(k) Orientation;
(1) Issue of personal hygiene items;
(m) Classification for zssignment to z housing
unit; and
(n)y Assignment to & housing unit.
18.4 Alcoheclies. The Jail administration shzll refrzin

form housing or retaining in the jail any perscns who they know
or should know to be chronic alcoholics when such persons have
been charged solelv with the offense of publle inteoxicatlion; suceh
persons shall be afforded all reasonable and necessary mediceal
and health care services feorithwith:; at =211 times the proper pro-
cedures for treatment of such persons shall be followed in the
manner set forth by the West Virginia Supreme Court 1in State ex
rel. Harper v. Zeeger, No. 14850 (filed May 18, 1982) and in 1ts
Addendum (filed July 15, 1982).

18.5 Intoxicated or Drugged Inmates. There shall be
written policy and procedure for the safe handling of Intoxicated
or drugged inmates committed te the Jail, when such person are
charged with offsnses other than or in addition to public intoxi-
cation, including:

{a) A1l reascnable and necessary medical and
hezalth care serviees shall be provided forthwith
in the manner set forith by the Harper, supra,
decision, and in ifts Addendum;
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{b) Such persons snall be segregated from the
general inmate population until such time as they
can be safely refurned without endangering them-
selves or others;

{(e) Whenever one or more such persons are temp-
orarlly segregated from the general populatlion
until suech time as they can be safely returned
without endangering themselves or others; and

(d} When such persons are housed in the facility
commonly known as the "drunk tank', or in any
other section of the jail, sald faellity or hous-
ing shall, at a minimum, contain the following:
beds, tollet, weashstand with hot water.

18.5 Admission Location. Inmates snhall be separated
Trom the general population during the admissions process.

18.7 Orientation. All newly admitted inmates sheall
recelve written or oral orientation information in the language
in which the inmates are fluent. Completion of corientation shall
ve deocumented by a statement that is signed and dated by the
inmzte, -

-
£

18.8 Telephone. " Newly admitted inmates shall be
permitted Lo complete al. least three local &% collect long dis-
tance telephone c¢alls during the admission process.

18.9 Personal Property. The persconal property inmates
can retain in their possession shall be specified.

186.10 Inventory and Receipt. & written, itemized
inventory of all personal property of newly admitted inmates and
Secure storage of inmate property, including money and other
valuables shall be provided. The inmate shall be given a receipt
for g1l property held until release.

18.11 Release. Written procedures for releasing inmates
include, but are rnot limited fo the following: '

(a) Verification of identity;

(by Verification of release papers;

(c) Completicn of release arrangements, including
the person or agency o whom the inmate is to be
released;

{d) Return of personal effects;

(e) Verification that no faecility property leaves
the facility with the inmate; and
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(f) Completion of any pending =action, such as
grievance or claims for damaﬂes or lost

DOSSGSSIOHS .

Section 19. Classification

12.1 General. Written policy and procedure provide feor
inmate c1assipication in terms of level of custedy required,
housing assignments and participation in correctional programs.

Fal

They shall be reviewed at least annually and updated if
NeCessary.

19,2 Criteriz and Appeal. The inmate classification
plan shall specify criteria and procedures feor determining and
changing the status of an inmate, including custody, transfers
and major changes in programs. The plan shall include an appeals
process for classificaticon decisicons.

19.3 Cauesorles. The fagility shall prov*aﬂ for the
separate management of the followin categories of inmates:
g
(2) Female znd male Inmates;
(b) Pretrizl and convicted inmates;

{(c) Felons and misdemeanors;

(d) Cther classes of detainees (witnesses, civil
priscners);

(e) Community custody inmates {(work release,
weekenders, trusties);

(fy Inmates with speclal problems (alcoholies,
narcotices addicts, mentally disturbed persons,
physically handicapped persons, persons with
communicable diseases);

(g) Inmates requiring disciplinary detention;
(hy Inmates requiring administrative segregetion;
(i) Violent and nonviclent inmates; and

{3y Juveniles.

19,4 Juveniles., Juveniles, who are subjected to trial
as adults, shall be separated by sight and scund frem adult
inmates, although they may be in the same facility structure.
Juveniles whe are not subjected to trial as adults are not housed
in the facility. The procsedures as outlined in West Virginia
Code, 49-5-16 and U49-5-16z shall be followed.

19.5 Disorimipation._ Segregation of inmates by race,
color, creed or national origin shzll be prohibited. _
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Section 20. Inmate Worlk Programs

20.1 Inmate Assignments. The facility shzall have a
written inmate work zssignment plan that provides for inmate
employment, subject to the nunmber of work opportunities available
and the maintenance of facility security.

20.2 Reguired Weork, Pretrial and unsentenced deftainees
shall not be required to work except fLo do personzl housekeeping.
Any inmate may veolunteer for work assignments or institutional
programs.

20.3 Maintenance and Operatvion. The inmate work plan
shall include provision for work in faclility maintenance and
operation, o

20.14 Public WorKs Projects. The inmate work plan shall
provide for inmate work assignments in public works projecis.

20.5 Community Service. The lnmate work plan shall
inelude provisicn for inmates Lo work in variocus non-profit and
community service projects.

20.86  Discrimination. Discriminztion in inmate work
assignments based on sex, race, religion and national origin
shall be prohiblited.

20.7 Handicapped. The inmate plan shall include
provisicns for employment for handlcapped inmates.

20.8 Compsusation. Where statute provides, inmates
shall be compensated for work performed,

20.9 Working Conditions. Inmate working conditions
shall comply with all applicable federal, state and local work
safety laws and regulations.

20.10 Reductlon of Zentence. Where statute permits, the
inmate work plan shall include provisions for earning credit -
towards a reduction of sentence. -

Section 21. Inmate Services and PFrograms

21.1 Avallability. Inmate programs and services shall
be made avallable and shzll include, but are not limited to,
soeclial services, religious services, reécreation and leisure time
activities and library services.
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217.2 Community Resources. Inmate programs and services

shall provide for the identification and uses of zvailable
community resources. . -

217.3 ~Cption to Refuse. 1Inmates shall have the option
tc refuse to participate in institutionzl programs, except work
2ssignments and pregrams required by statute. There shzll be
written documentation of each refusal maintained in the inmate's
file. :

27.4 Equal Oppeortunitiy. Meales and femzsles shall have
equal opportunities for participation in programs and ssarvices,

21.5 Services for Drug and Alcohol Addiction. The
Tacllity shall preovide for counseling and program services for
inmates with drug and alcohol addiction problems. All necessary
medical and heslth care services shzll be provided. The jailing
of alcchollies for public intoxication shall be prohibited.
Efforts shgll be made to seek local Alcoholiecs Anonvmous and
other such groups Lo present programs at the Jjzil and suitable
facilities shall be provided for such programs. Alcoholism
rehabilitaticn and drug awareness programs shsll be established
through 2 lcezl =2gency or other gualified person.

21.6 Religion, 1Inmates shall be provided opportunities
to participate iIn religious services and counseling on a
voluntary basis.

21.7 Leisure Time Activities. The jail shall provide
opportunities for all inmzstes to participate in lelsure time
activities outside the cell or rocm con a daily basis. Each in-
mate shall be permitted at lezst one hour of lelsure time zctiv-
ity each day ouitside the cell or room. Leisure time activities.
shall include radio and televisicen, movies, crafts, cards, puz-
Zles, checkers, chess, or indoor exerciszs. There shall be ade-
gquate indoor space and eqguipment enabling larges muscle exercise.

21.8 Cutdoor Exercise. The jail shall provide at least
one hour of outdoor exercise per day in an outdoor exercise area
with adequate space and equipment permitting regulzar outdoor
sports activity. It shall be constructed te ensure privacy from
and safety for the general publie,.

21.9 Records. Hours =znd place of recreation shall be
recorded on =z dally basis.
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21.10 Work Release. The Jjall shall set up = precedure
for the implementation of work release pursuant W. Va. Code, 62-
T1A~1 and 62-11A-2., All inmates shzll be notified of their right
to apply and appropriate spplications and assistance in
completing such zpplication shall be provided te inmates upon
admission to the jaill,

21.171 G.E.D. Program. The jail shall arrange for a
G.E.D. pregram for all inmates who desire Lo participate.
21.12 Vocational Programs. Inmates shall have access to

vocaticnal counseling, pre-vocatiocnal/carser assessment, adult
basic education and veocational training.

217,13 Labor in Jall, Inmates over 16 may consent to
perform labor within the Jjail or county. The jail shall develop
a Wwritten resident work plan for work in the jail, county or
community service agency.

27.14  Good Time. Good time policy shall be coordinated
with vocational, educaticnzl and woerk programs.

21.15 Library Services. . Library services shall be
available te 211 inmates znd snall inelude, at a mininmum: mater-
ials responsive to the interests and educational needs of users;
information-services to locate facts needed; programs for indivi-
duals or group information and enjoyment, such as books, media,
discussion groups, music¢, creative writing, speakers and a dis-
tinct library setting. Library rescurces should be supplemented
by the entire collection of local, regicnal and state libraries,
law libraries and inter~library loan services. When it is.
zappropriate, the resources of fthe libraries for the blind and
physicelly handicapped sheould be utilizead.

21,16 Staff. The jail shall assign a staff member %o
cocrdinate and supervise the library services. Staff providing
the service will vary in rumbers depending upon the average daily
population of the faeility.

21,17 Pretrial Intervention Program. When a pretrial
intervention program, diversion program, pretrial release program
cr parocle program 1s conducted in the facility, sufficient staff,
space and equipment shall be provided to service the progran.
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Section Z22. Release Preparation and Temporary Release

22,71 Release Preparatlion. A program of relzase
preparation shall be available to zll inmates To prepare them for

release frofl the facility.

22.2 Leaves. Inmates shall be a2llowed escorted and
unescorted leaves into the community dependent upon their
classification. )

22.73 Work and Educational Programs. Inmate participz-
tion in work or educationzl release programs shall be zallowed.

22.4 Temporary Release. Temporary release programs
shall be required tc have the following elements:

(a2) Written operational procedures;
{(b) Careful screening and selection procedures;
{e) Written rules of inmate conduct;

(d) A system of supervision;

{e} A4 complete recordkeeping system;

(£} 4 system for evaluastion of program
effectiveness; and B

{(g) Efforts to obtain community cooperation and
suppert.

22.5 Separation from CGeneral Population. Inmates
perticipating in work or educationzl relezse programs shall be
separated from inmates in the general population.

Section 23. Citizen Involvement and Volunteers

23.1 Citizen Involvemerdt. Citizen invelvement in
inmate programs shall be permitted,

23.2 Volunteer Coordinator. A staff member shall be
responsible for coordinating the volunteer services program.

23.73 Lines of ALuthority. Lines of autherity, respon-
sibility, and accountability for the volunteer services program
shall be communicated fo staff and volunteers.

23.4 3creening and Selection. The screening and
selection of volunteers allowing for recruitment from ali
cultural and sociloeconomie ssgments of the community shzll be
provided. ;
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23.5 Orientation. Prior to assignments, ezch volunteer

shall complete an orientation training program appropriate to the
nature of the assignment.

23.6 Tdentification. A system for Identification of
volunteers while they are in the facility shall be provided.

23.7 Written Contract. Volunteers shall agree 1in
writing to abide by all facility policles, particularly those
relzting to security and confidentiality of information.

23.8 Professional Services, Volunteers shall pertform

professional services only When certified or licensed to do so.

vel of Involvement. The administrator shall
¢ curcail, postpone, or discontinue the services
ganization.

23.9 L
have discretion
of a voluntear o

e
I
L
e
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AUDIT"

in examination of facility records or accounts to check

their acecuracy, which is conducted by 2 person (s) not

directly involved in the creation and maintenance of the

records of zccounis. An independent audit results In an

opinion which either affirms or disaffirms the accuracy of
records or accounts. An operatioconal or internal audit )
usuzally results in 2 report to management wnien is notb

cshared with persons cutside the agency.

ADMINISTRATIVE SEGREGATION

A form of separation from the general population
administered by the classification commities or other
authorized group, when the confinued presence of the in
in the general population would pose a sericus threat ¢
life, property, self, staff or other inmates, or the
security or corderly running of the iInstitution., Inmates
rending investigation for trial on a criminal act or
pending transfer can alsc be Included. {(See Protective
Custody and Segregation).

.
Zce

o

BOOKING

Both a law enforcement process and a detention facility
procedure. As 2 police administrative action, 1t is an
official recording of an arrest and the Identification of
the person, place, time, arresting authority, and reason for
the arrest. In the detention faecility, 1t 1s a procedure
for the admissicon of z person charged with or convicted of
an offense, which includes searching, fingerprinting,
photographing, medical sereening, and collecting personal
history data. Booking also includes the inventory and
storage of the individual's personal property.

CEHEMICAL AGEWNT
An active substance, such as tear gas, used to deter

activities which might cause personal injury or property
damage, T
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CELL BLOCK

L group or cluster of single and/or multiple cccupancy cells
or detention rocoms immedizately adjacent znd directly
accessible to a day or activity rcocom. In some facilities
the c¢cell block consists of a row of cells Tronted by a day
room ¢f corridor-like progportion.

CHIEF OF PQLICE

A loecal law enforcement official who i1z the appointed or
elected chiefl executive of a police department and is
responsible for the operation of the city jall or lockup.

CLASSIFICATION

£ prcocess for determining the needs and requirements of
those for whom confinement has heen ordered and for
assigning them to housing units and programs sccording to
thelr needs and existing resources.

COMMUNITY RESOURCES

Publiic and private organizations or agencies, or any
individual from fthe community which offers services,
faclilities and cther functions which can meet the needs of
the facility.

CONTRABAND

Any item possessed by inmates or found within the
confinement facilliiy which is declared illegzl by law or not
specifically approved for inmate possession by those legally
charged with the responsibility for zdministration and
operation of the facility.

CONTRACTOR

L person or organlization which agrees to furnish materials
or perform services for the facility/jurisdiction at a
specified price., Contractors cperating in detenticn
faclilitlies are subject to all applicable rules and
regulations for the facility.

COUNTY PAROLE

The status of a ceounty Jjeil inmate who, convicted of a
misdemeancr and conditionzlly released from a confinemenmt
facility prior to the expiraticn of sentencs, has been
placed under supervision iIn the community for =2 period of
Time. ’

Page 69




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

DETAINEE . . . .-

local detention Tacllity not

Anv person confined a
a eriminal offense.

in
serving a sentence for

DETENTION FACILITY

4 local confinement institution for which the custodial
autherity is 48 hours or mcre; adults can be confined in
such facllities pending adjudication and for sentences of up
to two years. (See Jall)

DISCIPLINARY HEARING

£ nenjudicial administrative procedure to debtermine if
substantial evidence existis to find an inmate guiliy of a
rule violation,

DISCIPLINARY DETENTION

A Torm of separztion from the general population in which
inmates committing serious violations of conduet regulations
are coniined by the disciplinary committee or other
authorized group for short periods of fime teo individual
cells separated from the generzl population. T[lscement in
detention may only occur after a finding of rule violation
at an impartial hearing and when there is no adesguzte
alternative disposition to regulate the inmate's behavior.
(See Protective Custody and Segregation)

DIVERSION

The offieial halting or suspension, at any legally
prescribed processing point after a recorded Jjustice system
gntry, of formal criminal or Jjuvenile justice procesdings
agzinst an alleged offender. The suspension of proceedings
may bs 1n conjunction with a referral of that person to a
treatment or care program administered by a nconjudicial
ageney or a private agency, or there may be ne referral.

EDUCATIONAL RELEASE

4 custody status under which inmates leave 2 detention
faeility to atitend scheol in The community, returning tc
custody after scheool hours.

EMERGENCY
Any significant disruption of normzl facllity procedure,

policy or activity caused by riot, strike, escape, fire,
natural disaster or other serious incident.
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FACILITY ADMINISTRATOR
Eny officigl, regardless of locel title (e.g., sherifr,
chief of police, jail administrator, warden, superintendent}
who has the ultimalte responsibility for managing and
operating the lc¢cal detention facility,

FOOTCANDLE

A unit for measuring the iIntensity of illumination, the
amcunt of 1light thrown on a surface one foot away from the
light source.

FURLOUGH OR TEMPORARY LEAVE

& custody status under which an inmate is legally allowed to
leave a detentleon faeility and go into the community
unsupervised feor purposes consistent with the publie
interest.

GOOD TIME

A system, establizhed by law, whereby a convicted offender
is credit =z set amount of ftime, whieh ig te be subiracted
from his/her sentence, for specified periods of time served
in an zcceptable manner.,

GRIEVANCE

& written complaint filed by an inmzte with the facility
administrator concerning personal health and welfare or the
cperations and services of the facility.

HEALTH AUTHORITY

A physician or gualified hesglth administrator who is
responsible for the provision of health care services at an
institution or system of institution,

HEALTH CARE

The sum of all action taken, preventive and therapeutic,
provide for the physical and mentzl well-being of 2
population, Hezlth care includes medical and dental
services, mental health services, nursing, perscnal hygiene,
dietary services, and envircenmental conditions.
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HEALTH CARE PERSONNEL

Individuals whose primary duties are to provide health
sarvices to inmates in keeping with their respecitive levels
of hezlth care training or experience.

HEALTH-TRATHNED PERSCONNEL (MEDICALLY TRAINED PERSCNNEL)

Correctional officers or other correctionzl personnel such
as soclizl workers, whe may be trained and appropriately
supervised to carry out certain specific duties with regard
Lo the administraiton of health care.

HOLDING FACILITY OR LOCKUP

& temporary confinement facllity, for which the custodial
authority is usuzlly less than 48 hours, where arrested
persons are held pending release, adjudication, or transfer
To another facility.

HOLIDAYZ

All days legally designated zs nonworkdays by statute or by
the chief governing authority of a Jjurisdiection.

INFCORMATICN SYSTEM

Includes the concepts, personnel and suppcerting technclogy
for the cecllecticon, organizetion and delivery of information
fer administrative use. There are two types of information:

1) Standard informzsticn, consisting of the data required
for operational control, such as daily county, positive
and negative release rates, absconding or runaway
rates, referral scurces, and payroll deta in 2
personnel office, : .

23 Demand information, which can be generated when a3
revort is required, such as the number of inmates in
educaticnal and ftraining programs, and duration of
confinement.

INMATE

Any person, whetner pretrizl, unsentenced, c¢r sentenced, who
iz confined in z detention or holding fzecility.
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TNMATE RECORDS3

JAIL

Information econcerning the individuzl's personzl, criminzal
and medical history, behavior and actlivities while in
custody, including but not limited to; commitment papers,
sourt orders, detainers, personal property receipts,
visitors 1list, photographs, fingerpnrints, type of custody,
disciplinary infractions and zctions taken, grievance
reports, wWork assignemnts, program participation,
miscellaneous correspondence, =tc, B

4 confinement fzaceility, usuzlly operated by & local law
enforcement zgency, which holds persons detained pending
adjudication and/or persons ccommitted after adjudication for
sentences of two yvears or less. Jails, while intended for
the confinement of adults, sometimes hold juveniles as well,
{8ee Detenticon Facility)

SAFETY CODE

A manual published by the Naticonal Fire Protection
Association specifying minimum standards for fire safety
necessary in the public interest; one chapter 1s devolted to
corrections facilities.

MEDICAL RECORDS

Separate records of medical examinations and diagnoses
maintalined by the responsible physician. The following
information from these records shcoculd be transferred Lo the
inmate records; date and time of all mediczl examinatiocons
and copies of standing or direct medical orders from the
physician to facllity staff.

MEDICAL RESTRAINTS

Either chemical restraints, such as sedatives, or physical
restraints, such 23 straight Jackeits, azpplied only for
medical of psychiatric purposes.

MEDICAL SCREENING

£ systenm of structured cobservation/ initiazl hezlth
assessment o identify newly arrived Inmates who poss a
hezlth or safety threat to themselves or others.

Page 73




JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-G

CFFENDER

A person confined in a local detention fzecility serving a
sentence for a criminal offense. '

PEARENT AGENCY

The adminisftrative department or division to whom the
facility administrator reports; it 1s the policy-setting
body. For the county jail, this is the sheriff's department
or the beard of supervisors. For the city Jjsil, 1t is
vwsually the police department.

POLICY

A definite, stated ccurse or method of action which guides
and determines present and _future decislicn and actions.

PRETRIAL RELEASE

A procedure whereby an accused person who has been taien
into custody 1z allowed to be unconfined before and during
his/her trial.

PROGRAM

The plan or system through which a detention/correctionzl
agency works to meet its goals; often this progrzam requires
a distinet physical setting, such as a detention facility.

FROTECTIVE CUSTODY

4 form of separation frcwm the general populzaticn for innmates
reguesting or requiring protection from other inmates for
reascons of health or zafety. The inmate's =status 1z
reviewed periocdically by the classification committee or
other designated groups. (See Administrative 3Segregstion
and Disciplinary Detention)

QUALIFIED EEALTH PERIONNEL

Physicians, dentists, zand other professicnal and technilical
workers wno by state law engesge in acliivites that support,
complement or subplement the functions of phvszicians and/or
dentists and who are licensed, registered, or certified, as
approrriate to Lthelr qualifications, to practice.

Page T4




JATL AND PRISCN STANDARDS COMMISSION
Legislative Rule, 31-20-¢

RELEAZE ON BAIL

The release by a judieclal c¢fficer of an accused person who
has been taken into custody, upon the accused's promise to
pay a certain amount of moneyu or property is he/she falls
to appear in court as required; the promise may or may not
be secured by the deposit of an actual sum of money or
property, and may involve a beonding agency.

RELEASE ON OWN RECOGNIZANCE (ROR)

The release by a judiecial officer of an accused person who
has been taken inteo custody, upon the accused's promise to
appear in court as required for criminzal procesdings.

RESPONSIRBLE PHYSICIAN

L person licensed to practice medicine with whom the
facility enters into a contractusl agreement to plan for and
provide health services to the inmate population of the

E~d - = A

facility.

3AFETY EQUIPMENT . ' .

This includes firefighting equipment, i.e., chemical
extinguishers, hoses, nozzles, water supplies, alarn
systems, sprinkler systems, portable breathing devices, gas
masks, fans, first aid kits, stretchers, and emergency
alarms,

SALLY PORT

A square or resciangular enclosure situated eithjer in the
perimeter wall or fence of the facility or within the
interior of the facility, containing gates or doors at both
ends, only one of which opens at a time. This nmethod of
entry and exii ensures there will be no breach in the
perimeter or interior of the facility.

SECURITY QR CUSTODY
The degree of restriction of inmate movement within a

detention/correctional facility, usually divided into -
maximum, medium and minimum risk, levels.
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SECURITY DEVICES

Locks, gates, doors, bars, fences, screens, ceilings,
floors, walls and barriers used to confine and control
inmates. Llsco electronic monitoring equipment, security
alarm systems, security light units, auxillary power supply,
and other eguipment used to maintain faecility security.

SECURITY PERIMETER

The outer portion of a facility which actually preovide for
secure confinement of inmates. This perimeter may vary rfor
individual inmates, depending upon thelr security
classification.

SEGREGATION

The confinement of an inmate to an individuzl cell that is
separated from the general pcpulation, There are three
forms of Segregation: administrative segregation,
disciplinary detenticon and profective custody.

SELF-INSURER

Any parent agency or governmental Jjurisdiction which acis as

the insurer., For public agenciss, the self-insurance o
program is usually authorized by the legislature. &

"memorzndum of insurance” or similar document 1s required

which acts 33 a policy, sefting the limits of 1iability for
various categories of risk, including deductible limits.

Lppreval of the policy by 2 cabinet level official is alsc
required.

SHERIFF

The elected or appointed chief executive officer of a county
law enforcement agency, Who can serve several functions,
including: responsibility for law enforcment in
unincorporated areas, cperatlon of the county jeil and
assignment as officers cf the court.

SPECIAL MAWAGEMENT INMATES
Perscns whose behavior presents a serious threat to the
safety and sectrity of the facility, the inmate, the starff

or the general inmate populaticn. Special handling and/or
housing is required to regulate their behavior.
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3TRIP SEARCH

An examination that can include body cavities of an inmate's
naked body for weapons, contraband and physical

abneormalities. This alseo includes a thorough search of all

the inmate's clothing while not being worn by the inmate. -

TEMPORARY RELEAS3E

A period of time during which an inmate is allowed to leavs
the program or institution and gc into the community
unsupervised for various purpcses consistent with the public
interest.

TRAINING

An corganized, planned, and evaluated zctivity planned, and
evaluated activity designed to achieve specifilec learning
objectives. Training may cccur on site, at an academy or
training center, at an institution of higher learning,
through contact service, at professionszl meetings, or
through closely supervised on-the-job training. Meetings of
professional assoclsticons are considered training when therse

is clear evidence of the above alements.
VOLUNTEERS3

Perscons from the community who participate in the detenticn
fzeility ceprations. They are selected on the basis of
their skills or perionsl gualities to provide programs and
services for the inmate population in recreazation,
counseling, education and religious activities., Their
services are provided without cost to the facility.

WORK RELEASE
L formal arrangement, sancticned by law, whereby an inmate
is permitted to leave confinement tec meintein approved and

regular emplcyment in the community, returning to custody
during nonwerking hours.
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