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were filed in the code of state regulations (85 CSR 1)
on the fifth day of April, one thousand nine hundred
eighty-eight, with the following amendment set forth
below:

On page 7, §3.10 by striking out in the first sentence,
after the word “house”, the following words: “no less
than four (4)” and

. On pzge 30 by adding a new section 17.21 to read as
follows:

“17.21 Visitation to Heme County. To the extent that
the previous subsections provide requirements for
visitation with inmates housed in regional jail facilities,
it is the intent that such requirements apply only to
visitation provided in a regional jail facility. When
vigitation with family and friends is required to be
provided to a person incarcerated in a'regional jail
facility in a location other than the regional jail, the
fellowing provisions shall apply:

17.21.1 The regional jail need not assume the respon-
sibility for transportation to the home county seat of a
person incarcerated in the regional jail facility for
visitation with their family and friends unless that
person has had no visits from family and friends in the
previous three menths,

17.21.2 In providing any transportation under subsec-

tion 17.21.1 the regional jail has the right to schedule

such transportation for visits with family and friends of
the person incarcerated in a manner which would utilize
to the utmost the regicnal jail's regularly scheduled
trips to each of the respective counties it serves,
including the scheduling of round-trips, so long as a
minimum of 30 minutes is available for visitation,

17.21.3 The regional jzil need not assume any respon-
sibility for transportation under subsection 17.21.1 when
the distance from the regionzl jail to the respective
county seat is less than two hours driving time.”
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the twentieth dav of September, one thousand nine
hundred ninety-one, modified by the jail and correc-
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tional facility standards commission to meet the
objections of the legislative rule-making review commit-
tee and refiled in the state regisier on the ninth day of
July, one thousand nine hundred ninety-two, relating to
the jail and correctional facility standards commission
(minimum standards for construction, operation and
maintenance of jails), are authorized, with the following
amendment:

On page 4, section 1.1, by striking everything after the
word “Scope” and inserting in lieu thereof the following:
“This legislative rule establishes minimum standards
and procedures for new jail facilities completed after the
fifth day of April, one thousand nine hundred eighty-
eight, and shall serve only as guidelines for jail facilities
that were in operation prior to fifth day of April, one
thousand nine hundred elghty-elght ? ,

ﬁhe Leglslature hereby authorlzes and dlrects the
j2il and prison standards commission to amend its rules
relating to West Virginia minimum standards for
construction, operation and maintenance of holding
facilities which were filed in the code of state regula-
tions (95 CSR 3) on the twenty-seventh day of June, cne
thousand nine hundred eighty-nine, with the following
amendment:

On page 30, by striking out ali of §8.7, and renum-
bering the following subsections.

<§64-6-6.  Statéd eniergeney. response commission.

O 00 -3 P Gk 00 B

The legislative rules filed in the state register on the
ninth day of December, one thousand nine hundred
ninety-one, modified by the state emergency response
commission to meet the objections of the legislative rule-
making review commitiee and refiled in the state
register on the fifteenth day of December, one thousand
nine hundred ninety-two, relating to the state emer-
gency response commission (SERC legislative rules) are
zuthorized,

ARTICLE 7. AUTHORIZATION FOR DEPARTMENT OF TAX AND

REVENUE TO PROMULGATE LEGISLATIVE
RULES.
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Howard Painter

Jail & Correctional Facility
Standards Commission

P.O. Box 50285

Charleston, WV 253(03-0285

HB 100 authorizing, Title 95, Series 1, Minimum Standards & Construction, Operation &
Maintenance of Jails, passed the Legislature on May 26, 1993. It is now awaiting the Governor’s
signature. -

You have sixty (60) days after the Governor signs HB 100, to final file the legislative rule with
the Secretary of State’s office. To final file your legislative rule, fill in the blanks on the enclosed form
#6, the "Final Filing" form and file the form with our office. Authorization for your legislative rule is
cited in HB 100 section 64-6-3(e). The agency may set the effective date of the legislative rule up to
ninety (90) days from the date the legislative rule is final filed with the Secretary of State’s office.
Please have an authorized signature on the bottom line.

#¥IMPORTANT: IF YOUR AGENCY HAS COMPLETED THE LEGISLATIVE RULE ON
A COMPUTER SYSTEM THAT USES A 3 12" OR 5 1/4" DISK. PLEASE SUBMIT A
CLEAN COPY, WITH ALL UNDERLINING AND STRIKE-THROUGHS TAKEN OUT,
TO OUR OFFICE WHEN FINAL FILING THE RULE. STATE ON THE DISK THE FORMAT
THE RULE IS IN AND THE TITLE IT IS FILED UNDER. THIS WILL MAKE IT QUICKER
FOR US TO ENTER YOUR RULES ON THE LEGISLATIVE DATA BASE. REMEMBER
THE TEXT OF THE COMPUTER FILED RULE MUST BE IDENTICAL - WORD FOR
WORD, COMMA FOR COMMA, WITH ALL UNDERLINING AND STRIKE-THROQUGHS

TAKEN OUT, AS THE HARD COPY AUTHORIZED BY THE LEGISLATURE.

After the final rule is entered into the legislative datz base, the rule will be sent to the agency
for review and proofing. Following confirmaton or corrections, as the case may be, the Secretary of
State shall submit to the agency a final version of the rule for their records.

If you have any questions or need any assistance, please do not hesitate to call our office.

Thank You
Administrative Law Division
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-206-9

WEST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
CHAPTER 31-28-9
SERIES 1

Title: Minimum Standards for Construction, Operation and
Management of Jails.

Section 1. General

1.1 Scope - This legislative rules establishes minimum
standards and procedures for jails in West Virginia.

1.2 Authority & Related Code Citation - WV Code

31-20-9.

1.3 Filing Date -

1.4 Effective Date =

1.5 Repeal of Former Rule - none

Section 2. Administration, Organization, and Management

2.1 Philesophy, Goals and Policies. A written
statement shall be prepared by the authority having jurisdiction
that describes the philesophy, geoals and peolicies of the .
facilities under its control, and which is reviewed annually and
updated as necessary. This statement is made available to staff,
inmates and the general public.

2.2 Jail Administrater. The jail shall be managed by
a single administrator to whom all employees or units of
management are responsible.

2.3 Appointment. The facility administrator shall be
appointed by the chief executive officer or governing board of
the authority having jurisdiction.

2.4 Qualifications. The educational, operational and
administrative gqualifications of the facility administrator shall
be stated in writing and include, at a minimum, a bachelor's
degree and/or three years of experience and training at the
supervisory level.
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JAIT. AND PRISON STAMNDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 2

2.5 Term. The term of the facility administrator
shall be continuous, except for assignment to a pesition of equal
responsibility, and may be terminated by the appointing authority
only for good cause, and if requested, subsequent to a formal and
open hearing on specific charges.

2.6 OQutside Agencies., There shall be policy which is
reviewed annually which specifies the roles and functions of

employees of other agencies providing a service to the facility.

2.7 Organizational Subunits. There shall be a written
plan with an organizational chart which describes the facility
organization and groups similar functions, services and
activities into administrative subunits. This plan shall be
reviewed at least annually and updated as needed.

2.8 Operations Manual. There shall be a written
operations manual that delineates the procedures for operating
and maintaining the facility. The manual shall be made available
to employees, reviewed annually and updated as needed.

2.9 Legal Assistance. Legal assistance shall be
avalilable to the administrator and other staff as needed in the
performancae of their duties.

2.16 Autherity to Release. When the facility is
designated to operate any type ©f pretrial intervention service
or other release program, its authority and responsibilizy is
stated by statute or administrative regulation.

Section 3. Fiscal Management

3.1 Budgetary System. The budgetary system shall link
operations and activities to the cost necessary for their
support.

3.2 Fiscal System. The fiscal system shall account
for all income and expenditures on an ongoing basis.

3.3 Accounting Procedures. The methods used for
collection, safeguarding and disbursement of monies shall comply
with accounting procedures established by the appropriate
jurisdiction.

3.4 Minimum Policies. The facility shall have written
policies and procedures approved by the parent agency that
includes, at a minimum:
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JATLIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-28-9

Series 1, Section 3

(a) Internal controls;

(b) Petty cash procedures;

{¢} Bending for all appropriate staff;
(d) Signature control on checks;

() Handling of inmate funds;

(£) Employee expensa reimbursement; and
{gy Issuance or use of vouchers.

3.5 Audit. The facility or parent agency fiscal
process shall include an annual external financial audit of the

facility at time periods stipulated by applicable statutes and/or
regulations.

3.6 Inventory. There shall be inventory control of
property, stores and other assets. Such inventories are
conducted at time periods stipulated by applicable statutes,
however, ithey should not exceed every two VYears.

3.7 Insurance Coverage. Each facility shall have
insurance coverage which includes, at a minimum: worker's
compensation, civil liability, liability for official vehicles,
and public employee blanket bond.

3.8 Personnel Assessment. Budget policy and procedure
shall provide for an annual asgsessment of presently assigned

positions and future perscnnel neaeds required to meet facility
ocbjectives.

Section 4. Personnel

4.1 Selection, Retention, and Promotion. The
selection, retention, and promotion of all persconnel shall be on
the basis of merit and specified qualifications.

4.2 Psychological Testing. All jail personnel whe
have direct contact with inmates shall undergo psychological
testing prior to their employment and when a justifiable nesd
exists during their employment, to determine suitability for
appecintment and retention. The testing shall P& degidridd ¥d
rEAguYg include, but not necessarily be limited to, measurements
of basic attitudes and tendencies toward honesty and against
unprovoked acts of personal violence and shall be administered,
scored, and interpreted by, or under the supervision of, a
licensed psychologist.

4.3 Affirmative Action. A program of affirmative
action and equal employment opportunities shall exist.
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JAIL AND PRISON STANDARDS COMMISSION
Lagiglative Rule, 31-206-9

Serias 1, Section 4

4.4 Criminal Record Check. In accordance with state
and federal statutes, a criminal record chack and complete
background investigation shall be conducted on all new employvees
to ascertain whether there are criminal convictions or other
information which has a specific relationship to job performance.

4.5 Physical Examination. A physical examination of
all employees by a physician at the time of empleyment shall be
required. Provision shall exist for re-examination when
indicated.

4.6 Probationary Employees. There shall be a
procedure governing probationary employment. New or promoted
emplovees are appointed initially for a probationary term of one
year. After successful completion of the initial probationary
period, employees shall be granted permanent status.

4.7 Job Classification. A job classification or post
audit system shall exist which is linked to the salary and
henefit compensation plan.

4.8 Parseonnel Policy Manual. There shall be a
personnel policy manual. A copy of this manual shall be
available to each emplovee, explained at emplovyee orientations,
and a signed statement shall be obtained £rom esach emplovee, to
be kept in the personnel £ile, certifiying his or her
understanding of the manual and its contents. The manual shall
include, at a2 minimum, the following areas:

{2} Organizational structure;

{b) Recruitment and selection procsdures:

(e} Egual employment opportunity provisions:
{d} Job gualifications, descriptions and
responsibilities;

(e} Job classification planj;

{(£) Wage and benefit plan;

{g) Holidays, leave and work hours:

{h) Policies and procedures related to personnel
records;

(i) Performance evaluation procedures:

{3} Promotion, retirement, resignation, layoff

and termination procedures;

(k} Employee-management relations;

(1) Physical fitness policy;

(m) Disciplinary procedures;

(n) Grievance and appeal procedures; and

{(0) Insurance and professional liability

provisions.
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JAIT AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2§-9

Series 1, Section 4

4.9 Conflict ¢f Interest. Employees shall be
pronibited from using their official position to secure
privileges for themselves or others and from engaging in
activities that constitute a conflict of interest.

4,13 Disciplinary Investigations. A staff person
charged with alleged maltreatment of an inmate shall not work
directly with any inmate until an investigation is completed.

4,11 Disciplinary Actions. Emplovees on permanent
status shall be terminated or demoted only for just cause and

aftar grievance and appeals procedures, if requested, have been
axhausted.

4,12 Annual Evaluation. A written performance
eavaluation of all employees, based on defined criteria related to
job performance shall be provided at least annually. The
avaluation shall bear a direct relationship to the skills,
knowledge areas, aptitudes and personal characteristics defined
in the job description. Employees shall review and discuss the
performance evaluation with the perscon who completes i, If
employees disagree with the evaluation, they shall have the
opportunity to express their opinions in writing; their
statements shall be included in their personnel files.

4.13 Transfer, Assignmenit and Selection. Procedurs
shall provide for the transfer, assignment and selection of
employees on the basis of facility need and the ability of the
employee to perform the job.

4.14 Emergency Medical Technician. There shall be at
least one medically trained employee of at least emergency
medical technician licensure, available at all times on each
shift. (See Standard 14.13 also)

4.15 Provisional Appointments. Resources shall provide
for provisional appointmen:zs and/cr reserve corréctional officers
to ensure the availability ¢f trained personnel for short-term,
full-time or part-time work in special or emergency situations.

4.16 Pperscnnel Records. The facility administrator or
parent agency shall maintain a current, accurate and confidential
personnel record for each employee.

4.17 Rececrd Confidentiality. Writkten policy and
procedure shall provide for the confidentiality of the personnel
record and restrict its availability to the employee who is the
subject of the record, to administrators and supervisors directly
responsible for the employee, and to other personnel who need the
information for the performance of their duties.
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JALIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-286-9

Series 1, Section 5

5.8 New Support Emplovees. 2All new suppor®t employees
who have regular daily Inmate contact shall receive at least 447
hours of orientation and approved training during their first
year of employment. Twenty-four of these hours shall be
completed prior to being independently assigned to a particular
job. They shall be given at least an additional 16 hours of
training each subsequent vear of employment. The Regional Jail
and Prison Authority shall be the approving authority. At a
minimum, this training shall cover the following areas:

{a) Security procedures and regulations;
(b) Rights and responsibilities of inmates:
(c) All emergency procedures;

{d) Interpersonal relations;

(e} Communication skills; and

{£) First aid.

5.9 New Correctional Cfficers. All new correctional
officer perscnnel snall receive at least 12§ hours of approved
orientation and training during their first year of employment.
The Regional Jail and Prison Acthoriky shall be the approving
agency. TForty of these hours shall be completed prior to being
independently assigned to a particular post. All persons in this
category shall be given an additional 46 hours of training each
vear thereafter. At a minimum, this training covers the
following areas: ) o N

(a) Security and search procedures;

{(by Use of force regulations and tactics;
(c) Supervision ©of inmates:

(@) Report writing;

{¢) Inmate and staff rules and regulations;
(£) Rights and responsibilities of inmates;
(g) All emergency procedures;

(h) Interpersonal relationships;

(1} Social/cultural life style of the inmate
population;

{(3J) Communication skills; and

(kY First Aid.

5.1¢ Administrative and Managerial Staff. The
facility's administrative and managerial staff shall receive at
least 49 hours of orientation if they are new to the facility and
at least 8 hours ¢f management training each vear thereafter.
This training shall cover, at a minimum, the following:
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 5

(a) General Management and related subjects;
(b) Decision-making processas;

(<) Labor law, employvee-management relations;
(d) The interaction ¢f elements of the c¢riminal
justice system; and

(2) Relationships with other service agencies.

5.11 Emergency Unit. When there is an emergency unit,
all assxgned officers shall receive 4¢ hours relevant emergency
unlt training prior to assignment.

S.12 Weaponry and Chemical Agents. All personnel
authorized to use firearms or chemical agents shall be trained in
weaponry and the use of chemical agents on a continuing, in-
service basis, and are required to gualify annually.

5.13 Security Personnel. All security personnel shall
ke trained in approved methoeds of se2lf-defense and the use of
force including passive restraint to controel inmates.

5.14 Continuing Education. The facility administration
shall encourage employvees to continue their education and provide
reimbursement to employees attending professional meetings,

seminars and similar work-related activities as approved by the
administrator.

Section 6. Management Informaticn and Research

6.1 System of Information. The facility shall
contribute to, have access to, and Use an organized system of

information storage and retrieval relative to both inmate and
operational needs.

6.2 Security. Procedure shall govern the security of
the information and data collection system, including
certification, access to data, and protection of the privacy of
all inmates under the jurisdiction of the agency.

6.3 Collaboration. The facility or its parent agency
shall collaborate with criminal justice and service agencies in
information gathering, exchanges and standardization.

6.4 Inmate Population Accounting. There shall be an
inmate population accountlng system which includes records on the
admission, processing and release of inmates.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-26-9

Series 1, Section 6
6.5 annual BEvaluation. There shall be at least annual

evaluations of facility programs and services to determine
progress toward achieving previously identified objectives.

6.6 Research. Written policy and procedure governing
the conduct of research shall comply with state and federal
guidelines for the use and dissemination of research findings and
with accepted professional scientific ethics.

6.7 Inmate Participation. Written policy and
procedure shall govern voluntary inmate participation in
nonmedical, nonpharmaceutical and noncosmetic research.

Section 7. Inmate Records

7.1 Becking. Immate booking information shall be
recorded for every person admitted to the facility and includes
at least the following data, unless prohibited by law:

(a) Finger prints;
{b} Picture;
{¢) Bocking number;

(d) Name and aliases of person;
(e) Current address (or last known address);
(f) Date, duration of confinement, and copy of

court order or other legal basis for commitment;
(g) Name, title and signature of delivering
officer and arresting ocfficer;

(h) Specific charge (s);

(i) Sex:;

(J) Age;

tk)y Date of Birth;

(1} Place of Birth;

{m) Race:

(n) Present or last place cof employment;

{0} Health status, including any current medical
or mental health needs;

(p) Emergency contact (name, relation, address
and phone number);

{(q) Telephone calls made by the inmate at -time of
admission;

(r} Driver's license and social security numbers;
{s) Notation of case and all property; and

(&) Additional information concerning special
custody requirements, service needs, or other
identifying information such as birthmarks or
tattocos.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 7

7.2 Case Record Management. Case record management
shall include, but is not limited to the establishment,
utilization, content, privacy, security and preservation of
reccrds, and a schedule for the retirement or destruction of
inactive case records. These procedures are reviewed annually.

7.3 Custedy Records. The facility shall maintain
custody records on all TnmatesS committed or assigned to the
facility, that contain but are nct limited to the following:

{2) Intake/booxlng information;

(b) Court generated background information:

(cy <Cash and property receipts;

(d) Reports of disciplinary actions, incidents or
crime(s) committed while in custody; and

{(e) Records of preogram participation, including
work release or trusty program and "gcod time®
accunulated.

7.4 Format. The contents of inmate records shall ke
identified and separated according to an established format.

7.5 Case Records. A current and accurate
classification or case record shall be maintained for each inmate
committed to or housed in the facility. Procedures shall be
established to safeguard legally privileged or confidential
information. The records shall centain, at 2z minimum khe

following:

{a} Classification and reclassification
decisions;

(b} Report of dlsc1p11nary actions,; grievances,
incidents and crimes while in custody;

{(z) Mediczl and menkal healih information
relevant to the classification; and

() Information on work or study release when
applicable.

7.6 Identification System. The facility shall
maintain a system which i1dentifies 2ll inmates in custody and
their actual physical location.

7.7 Access to Records. Those persons within the
facility and other authorized persons who have direct access to
inmate classification or case records shall be defined.
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JAIL AND PRISON STANDARDS CCMMISSION
Legislative Rule, 31-20~9

Series 1, Section 7

7.8 Release of Information. The administration shall
use a consent form which complies with applicable federal and
state regulations. The inmate shall sign a "Release of
Information Consent Form" prior to the release of information, as
regquired by statute or regulation, and a copy ¢f the form shall
be maintained in the inmate's case record.

Section 8. Pnysical Plant

8.1 General. All new jails shall be designed,
constructed, maintained and operated in accordance with the
standards and requirements set ocut and established by the State
Fire Code, including the current edition of the National Fire
Code published by the National Fire Protection Association and
the current BOCA National Building Code published by Building
Official and Code Administrators International, Inc. (BOCA). In
any conflict between or among any of the aforementioned
standards, the West Virginia State Fire Ccde shall be preeminent.

Standards and Regulations. All existing jails
shall comply with the standards and regulations set forth for
existing facilities in the State Fire Cede, the current National
Fire Codes published by the National Fire Protecticn Associaticn
(NEFPA)

8.2 Safety of Occupants. Because the safety of all
occupants in all detention and correctional facilities cannot be
adeguately assured solely by a dependence upon evacuaticn from
the building, their protection from fire shall be provided by
appropriate arrangement of facilities, an adeguately trained
staff, and careful development of cperating, security, and
maintenance procedures to include the follewing:

(a} Prcper design, construction and
compartmentalizaticn;

(¢} Provisicns for fire detection, alarms and
extinguishment;

(¢) Fire prevention programs which include
planning, training, and drills covering such
protective activities as: iscolation of the fire;
transfer of occupants to areas of refuge;
evacuation of the facility; or measures for in-
place protection ¢of the occupants; and

({d) Security provisions to the degree necessary
to provide for the safety of both the occupants of
the facility and the general public.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 8
8.3 State Fire Marshal Review. Plans and

specifications for all new facilities shall be submitted to the
State Fire Marshal for review prior to the start of construction.

8.4 State Fire Marshal Certificate. WNo facility shall
be occupied until a certificate of occurancy 1s 1issued by the
State Fire Marshal's 0Office.

3.5 Activity Areas. All activity areas shall have
sufficient air circulation (at least 1§ cubic feet of fresh,
purified air per minute per occupant), lighting and sanitary
facilities. These areas include multipurpose rooms, recreation
areas for inmates, or work areas f£for staff. Temperatures shall

be maintained appropriate to the summer and winter comfort zones
with consideraticn for the activity performed.

8.6 Inmate Booking and Release Area. The inmate
booking and release area shall be located inside the security
perimeter, but outside inmate living gquarters, and have the
following facilities:

{a) Booking area;

{(b) Sally port;

{c} Access to drinking water;

{(d) Shower facilities;

{e} Sacure storage for inmate's personal
property:

(£) Telephone facilities;

{g}y Private interview space(s);

(n) Temporary holding rooms with sufficient fixed
seating for all inmates at its rated capacity; and
(i) Operable tcilets and wash basins.

8.7 Single Occupancy. Only cne inmate shall occupy a
cell or detention room designed for single occupancy.

8.8 Floor Space. All single rooms or cells in
detention facilities shall have at least 70 square feet of floor
space.

8.9 Environment. All rooms or cells shall have access
to the following facilities and/or conditions:

{a} Toilet above floor level which is available
for use without staff assistance 24 hours a day;
(b) Wash basin and drinking water;

{¢)y Hot and cold running water;
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(d) A bed at above floor level, desk or writing
surface, hook or closet space, gAZIY JY ErgdXy
appropriate seating;

{e) Lighting of at least 2¢ foot candles at desk
level and in the personal grooming areas. (In
addition to existing facilities and in new plants,
the lighting is beth inmate and centrally
controlled):;

(£)y Circulation is at least 1§ cubic feet of
cutside cor recirculated air per minute per
ocgcupant;

(g) Temperatures are appropriate tco the summer
and winter comfort zones;

(h) HNoise levels do not exceed 7¢ decibels in
dayvtime and 45 decibels at night; and

(i} Natural lighting.

8.1 Multiple Occupancy. Where used, multiple
occupancy rooms shall house no less than four and no more than 38
inmates each. Inmates shall be screened priocr to admission for
suitability to group living. Multiple occupancy rooms shall
provide for:

(a) Continuing cobservaticn by staff;

() A minimum flcor area of 5§ sguare feet per
occupant in the sleeping area and a clear floor to
ceiling height or not less than eight feet;

(c) Toilet and shower facilities at a minimum of
one operable toilet and shower for every eight
occcupants;

{d) One ¢perable wash basin with hot and cold
running water for every six occupants;

(e) Natural lighting;

(£} Beds above floor level, desk or writing
surface, gWEYY &¥ ¥4 appropriate seating;

(g) A& locker for each occupant;

(h} Lighting is at least 2§ focot candles at desk
level and in the personal grooming area;

{i) Circulation is at least 1f cubic feet outside
or recirculated air per minute per occupant;

{J) Temperatures are appropriate to the summer
and winter comfort zones; and

(k} Noise levels dc not exceed 70 decibels in
daytime and 45 decibels at night.
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8.11 Segresgation Rcoms. Segregation rooms shall
provide living conditions that approximate those of the general
inmate population. Any exceptions shall be clearly documented.
Segregation housing units shall provide for the following:

{a} Single occupancy rocms or cells with a floor
area of at least 70 sguare feet;

(b) A bed above floor level, desk or writing
space and g¥ggY/ appropriate seating;

(c) Continucus access to above floor teilet
facilitlies;

{d) Het and Celd running water;

(e} Natural light;

{£) Lighting with at least 26 foot candles at
desk level and in the personal grooming area;
(g) Circulatien with at least 1@ cubic feet
outside or recirculated, filtered air per minute
per occupant;

(h) Temperatures shall be appropriate to the
summer and winter comfort zones; and

(1) Neise levels will not exceed 7% decibels in
daytime and 45 decibels at night,

8.12 Communication. A room used for segregation shall
permit inmates assigned to it to communicate with staff and have
a door which permits observation by statff.

8,13 Continuing Staff Observation. When seriously ill,
mentally discrdered, injured or ncn-ambulatory inmates are held
in the facility, there shall be at least one single-occupancy
cell or roem for them which provides for continuing staff
observation.

8.14 Sleeping Quarters. When both males and females
are housed in the same facility, they shall be provided separate
sleeping quarters which are separated visually and accoustically.

8.15 Perimeter Security. The security perimeter shall
be secured in a way which provides that inmates remain within the
perimeter and that access by the general public is denied without
proper authorization.

8.16 Storage Security. Space shall be provided for the
secure storage of chemical agents, restraining devices and
related security equipment and the eguipment shall be located in
an area which is readily accessible to authorized persons only.
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8.17 Sally Ports. There shall be sally ports between
inmate areas and areas providing access to the public.

8.18 Day Room. Thexre shall be a separate day room

leisure time space for each ¢ell block or detention room c¢luster,
with space eguivalent to a minimum of 35 sguare feet per inmate.

8.19 Exercise Areas. Space outside the cell or room
shall be provided for inmate exercise. Indoor and outdoor
exercise areas shall be secure and available to all inmates.
OQutdoor areas shall have adequate space and eguipment to permit
regular outdoor sports activities. For facilities with over 188
inmates, this area shall be increased in proportion to the inmate
population and shall contain a variety of eguipment. Indoor
exercise programs may be conducted in a multipurpose room or
dayroom provided the space is available and the location is
acceptable. Indoor space is an area in which lighting,
temperature and ventilation is artificially controlled.

8.20 Kitchen. When the facility provides food service,
the kitchen shall have a minimum of 203 square feset of floor
space.

8.21 Emplovee Space. Consistent with the size of the
facility, space shall be provided for administrative,
profe551onal and clerical staff, including conference rooms,
empleoyee lounge, storage room for records, public lobby and
tollet facilities.

8.22 Multipurpose Room. There shall be at least one
multipurpose rcom available for inmate activities such as
religious services, education programs, or visiting.

8.23 Janitor Closet. A rocm or closet equipped with a
sink shall be provided foxr the storage of cleaning supplies and
equipment.

8.24 EStorage Space. Storage space shall be provided
for clothing, bedding and facility supplies.

8.25 Storage of Personal Property. Space shall ba
provided for the secure storage of inmates' personal property.

8.26 Maintenance and Repairs. There shall be a written
plan for preventive maintenance of the physical plant with
provisions for emergency repairs or replacement of equipment.
This plan shall be reviewed annually and updated if needed.
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8.27 Accessibility. The facility shall be

geographically accessible to criminal justice agencies, community
agencies, ané inmate's lawyers, families and friends.

§.28 Layout. The facility shall be designed and
constructed so that inmateés can be separated according to

existing laws and regulations, or according to the facility's
classification.

8.29 Handicapped Inmates. Handicapped inmates shall be
housed in a manner which provides for their safety and security.
Cells or housing units used Dby them are designed in accordance
with the American Natioconal Standards Institute (ANSI) Standard
all7, and provide the maximum possible integration with the
general pcpulation. Appropriate institution programs and
activities are accessible to handicapped inmates confined in the
facility.

8.3 Handicapped Visitors. ALl parts of the facility
which are accessible to the public shall be accessible to and
usable by handicapped persons.

Section 9. Safety and Emergency Procedures

3.1 Policies and Procedures. Written policies and
procedures shall be adopted specifying the facility's fire
pravention regulations and practices. Foxr purposes of
clarification and identification these procedures and standards
of fire prevention are divided intc two classifications:

(a) Ganeral requirements applicable to all
occupancies covered by the State Fire Code; and
(b)y Specific detention and correctional
cccupancies.

9.2 General Reguirements. The following includes the

general requirements applicable to all occupancies covered by the
State Fire Code.

9.2.1 Construction, Repair and Improvement
Operations. Adequate escape facilities shall be maintained at
all times in buildings under cecnstruction for the use of
construction workers. Escape facllities shall consist of doors,
walkways, stairs, ramps, fire escapes, ladders or other approved
means or devices arranged in accordance with the general
principles of the State Fire Code inscfar as they can reasonably
be applied to buildings under construction., Please refer to
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Standard on Building Construction and Demoliticn Operations, NFPA
241. Flammable or explosive substances or eguipment for repairs
or alternations may be introcduced in a building of normally low
or ordinary hazard classification while the building 1is occupied
only if the conditions of use and safeguards provided are such a
not to create any additional danger or handicap to egress beyond
the normally permissible conditlions in the building.

9.2.2 Reliability of Means of Egress. Every
required exit, exit access or exit discharge shall be
continuously maintained free of all obstructions or impediments
to £full instant use in the case of £fire or other emergency.

9.2.3 Furnishings and Deccrations. Furnishings
and decorations in the means ¢f egress shall be subject to the
following:

(a) No furnishings, decorations, or other
objects shall be so placed as to obstruct
exits, access thereto, egress therefrom, or
visibility thereof;

{(b) Hangings or draperies shall not be
placed over exit doors or otherwise located
as to conceal or cbscure any exit, Mirrors
shall not be placed in or adjacent to any
exit in such a manner as to confuse the
direction of exit; and

{c) There shall be nc obstruction by
railing, barriers, or gates that divide the
open space into sections appurtenant to
individreal rocms, apartments, or other uses.
Where the authority having jurisdiction finds
the reguired path of travel to be obstructed
by furniture or other movable objects, he may
require that railings or other permanent
barriers be installed to protect the path of
travel against encroachment.

9.2.4 Eguipment Maintenance and Testing.
Equipment maintenance and testing shall include the following:

(a) Every required automatic sprinkler
system, fire detection and alarm system, exit
lighting, fire doocr, and other item of
eguipment required by these standards shall
be continuocusly maintained in proper
operating condition;
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(b) Any equipment reguiring test or
periodic operation to assure its maintenance
shall be tested or operated as specified
elsewhere in these standards or as directed
by the authority having jurisdiction;

(¢} Systems shall be under the supervision
of a responsible person who shall cause
proper tests to be made at specified
intervals and has general charge of all
alterations and additions:

(d) Systems shall be tested at intervals
recommended by the apprepriate standards
listed in the Naticnal Fire Protection
Association (NFPA) Fire Ccde;

(e} Automatic Sprinkler Systems. Aall
automatic sprinkler systems required by these
standards shall be continuously maintained in
cperating condition at all times, and such
periodic inspections and tests shall be made
as are negcessary to assure proper
maintenance; and

(£) Alarm and Fire Detection Systems.

Fire alarm signaling equipment shall be
restored to service as promptly as possible
after each test or alarm and shall be kept in
normal condition for operation.

Furnishings, Decorations and Treated

Furnishings, decorations and treated finishes shall bhe
subject to the following:

{a) Draperies, curtalins and other similar
furnishings and decorations shall be flame
resistant where reguired by the applicable
provisions of .the State Fire Code., The
materials reguired herein are to be tested in
accordance with Standard Method of Fire Tests
for Flame Resistant Textiles and Films, NFPA
791 and shall comply with both the small and
large~scale tests;

{b) Furnishings or decorations of an
explosive or highly flammable character shall
net be used; and

(¢) Fire retardant paints or solutions
shall be renewed at such intervals as
necessary to maintain the necessary flame
retardant properties.
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9,2.6 Fire Exit Drills. PFire drills shall ke
subject to the following:

(a) Fire exit drills conforming to the
provisions of the State Fire Code shall be
regularly conducted in cccupancies where
specified by the provisions of the Code;

(by Fire exit drills, where required by
the authority having jurisdiction, shall be
held with sufficient frequency to familiarize
all occupants with the drill procedure and to
have the conduct of the drill a matter of
established reoutine;

{c¢) Responsibility for the planning and
conduct of &rills shall be assigned only to
competent persons qualified to exercise
leadership;

(d) In the conduct of drills emphasis
shall be placed upon orderly evacuation under
proper discipline rather than upen speed;

(e) Drills shall include suitable
procedures to make sure all persons in the
building, or all persons subiect to the
drill, actually participate; and

(£) Drills shall be held at unexpected
times and under varying conditions to
simulate the unusual conditions prevalent in
case of fire.

9.3 Detention and Corractional Occupancies. The
follewing includes reguirements specifically directed to
detention and correctional occupancies.

9.3,1 Attendance, Evacuation Plan, Fire Exit
Drills. Attendance, evacuation plan, and fire exit drills shall
include the follewing:

(a) Detention and correctional facilities,
or those portions of facilities having such
occupancy, must be provided with 24-hour
staffing on any floor level having residency
and located within 198 feet (36.48m) of the
accessway Lo any housing area. Under Use
Conditions ITI, IV and VvV, as defined in the
NFPA Life Safety Code for classification of
correctional occupancies, audio monitoring
shall be provided for every sleeping space;
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{b) The administration of every detention
and correcticnal facility shall have in
effect and provided te all supervisory
personnel, written copies of a plan for the
protection of all persons in the area in
event of fire and for their evacuation to
areas of refuge and from the building where
necessary. All employees shall be
periodically instructed and kept informed
respecting their duties under the plan;

(c) Books, clothing and other combustible
personal property allowed in sleeping rooms
shall be stored in closeable metal lockers or
fire resistant contalners; and

(&) The amount of heat producing
appliances (such as toasters, hot plates,
etc.) and the cverall use of electrical power
within a sleeping room shall be centrolled by
facility administration.

Furnishings and Decorations. Furnishings

and decorations shall be subjected to the following:

9.3.3

(a) Furnishings and decorations in
detention and correctiocnal occupancies shall
be in accordance with the preovisions the NEPA
Life Safety Code operating features;

(b) Combustible decorations are prohibited
in any detention or correctional occupancy
unless flame retardant;

{c) Wastebaskets and other waste
containers shall be of noncombustible or
cther approved materials;

(d) Furnishings, such as mattresses and
upholstered or cushioned furniture shall not
be of a highly flammable character; and

(e} Window draperies, curtains for
decoration or acoustical purposes and privacy
curtains shall be noncombustible or rendered
and maintained flame resistant as per
Standard Method of Fire Tests for Flame
Resistant Textiles and Films, NFPA 781l.

Keys. All keys necessary for unlocking

doors installed in means of egress shall be individually
identified by both touch and sight.
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9.3.4 Storage ¢of Flammable, Toxic and Caustic
Material. Written policy and procedure snall govern the storage
and use of all flammable, toxie, and caustic material ensuring
that inmates are never in pessession of items such as lye,
insecticide, anti-freeze and denatured alcchel, unless they are
under constant supervision by gqualified personnel. Such material
shall be stcred in secure areas that are inaccessible to inmates;
a prescribed system shall be used to account for their
distribution.

9.2.5 TFire and Safety Officer. Xr AAMIAYIEYAYIASE

A staff member with appropriate training shall be appointed as

FTire and Safety Officer. Thnis office2r shall be responsible for
monthly inspection of the facility and development of Standing

and Emergency Operating Procedures relating to fire and safety

and for staff and safety training.

9.3.6 Inspection. Each facility shall be
inspected at least annually by the State Fire Marshal's Office.
Any violation noted shall be corrected immediately.

Section 182. Sanitation and Hygiene

17.1 Responsibility. Jail autherities shall malintain
the facility in a condition that is clean, healthful and sanitazy
and which conforms to all applicable healih laws and regulations.

16.2 Maintenance. Jail authorities shall develop and
implement a plan for the maintenance at an acceptable level of
cleanliness and sanitation throughout the jail. Such a plan
shall provide for a regular schedule of housekeeping tasks and
inspections which shall include, but net be limited to, the
fellowing:

(a) The daily cleaning of toilets, sinks and
showers;

{tby The daily c¢leaning of floors;

(c) The emptying and cleaning of receptacles
provided for cigarettes and other refuse each day
and provision for adegquate trash removal:;

(d) The scrubbing and rinsing of living unit,
washing of windows, cleaning of janitors closets,
and dusting of kars, screens and ledges on a
regular basis;
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(e The contracting of extermination serxvices to
be performed with sufficient freguency and
thoroughness to keep the jail free from insects
and vermin. Services shall include, at a minimum,
monthly inspections by a gqualified person; and

(£} The cleaning and sanitary maintenance of all
®Xitchen areas and all equipment.

—18.3 Inspections. There shall be WgdKY¥ regular
sanitation inspections of all institution areas by a designated
FARTYAYLH YA AT #F staff member; at least annual inspections by
federal, state and/or local sanitation and health officials, or
other gqualified person(s); aad, compllance with all appllcable
laws and regula-tions of the governing jurisdiction.

19.4 Water Supply. The water supply and plumbing
fixtures shall meet all applicable codes and be maintained in
operable and sanitary condition. Water samples from both
drinking and waste water shall be tested periodically to ensure
that the facility's water meets all applicable laws. The
facility shall provide hot and cold running water.

1.5 Cleaning Eguipment. Inmates shall be provided
sufficient cleaning equipment to maintain their cells in a clean
condition.

13.6 Floors. Facility floors shall be kept clean, dry,
and free of hazardous substances. Floors shall.be inspected
regularly throughout the day for cleanliness. Particular
attention should be given to potentially hazardous areas, such as
showers, kitchens, detoxification rooms, boliler and furnace
rooms.

18.7 Persconal Evgiene Items. The facility shall
provide each inmate as part of the admission process and there-
after an adequate supply of scap, toothpaste, toilet paper,
toothbrush, comb, and feminine hygiene supplies. Timely access
to shaving equipment shall also be provided.

15.8 Facility Clothing. Clean, suitable, and
presentable clothing shall be available teo all inmates at all
times. It is essential that inmates be provided c¢lothing that is
properly fitted, climatically suitable, durable, economical,
easily laundered and repaired, and presentable to the extent that
they do not provide such clothing themselves. Outerwear shall be
available for recreation and work assignments.
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1.9 Special Clothing. Inmates shall be issued
special, and where appropriate, protective clothing and equipment
when participating in special work assignments., Such clothing
shall be available in gquantities which permit exchange as
frequently as the work assignment regquires.

18.13 Bedding. Each inmate shall be provided with one
clean fire retaYdant mattress, two clean sheets, clean pillow and

clean piliow case. Worn bedding and linen which are unfit for
further use shall ncit be issued. Clean blankets shall be
provided in a number appropriate to the season.

1§.11 Towels. Each inmate shall be provided a clean
towel and washcloth at least three times a week.

1g.12 Laundry of Bedding. Laundry services shall be
sufficient to permit the regular exchange of sheets and pillow-~
casaes at least weekly. Mattresses shall be cleaned ¥YWidg & yeArY
or replaced WP YEAZIAABYE XEAMLLY JF YUL IAdA¥El as

appropriate.

18.13 Laundry of Clothing. <Clean undergarments shall be
provided daily and outer . garments every other day/ , or as
appropriate.

18.14 Recording. The issue of all clothlng and bedding
shall be recorded to provide accountability for their use.
Inmate accountability for clething and bedding shall be specified
in inmate rules and regulations.

18.15 Supply. The clothing, linen, and bedding supply
shall exceed that raguired for the maximum inmate population.
This excess allows replacement of items that are lost, destroyved
or worn out.

1d.156 Cleanlng and Storage of Personal Clothing. There
shall be provision for needed cleaning and storage of inmate
personal clothing. Prior te storage, inmate clothing should be
clean and/or disinfected to prevent odors and vermin
accumulation.

18.17 Court Appearance. Inmates shall be permitted to
wear.personal clothing for court appearances.

14.18 Removal of Linen and Bedding. Linen and bedding
shall be removed from a inmate's bed only under extreme
circumstances such as to protect the inmate from self-injury. An
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action to remove linen or bedding shall be reviewed daily by the
supervisor and the deprivation ended as soon as practical, A
record shall be kept of all such acticons taken.

18.19 Showers. There shall be sufficient facilities in
the housing areas to permit inmates to shower or bathe upon
admission to the faclility and daily thereafter.

12.280 Water Temperatures. Water &temperatures for
showers or bathiing shall be thermostatically controlled to ensure
the safety of inmates.

15.21 Access to Water. Inmates shall have continuous
access to a washstand with running hot and cold water,

1g.22 Hair Care. Hair care services and facilities
shall be available to inmates. Halr shall be cut under sanitary
conditions. The area used for hair care shall be located to
permit observation by staff. Eguipment shall be stored securely
when not in use.

Section 11l. Security and Conktrol

11.1 Manual. Written policy and procedure for security
and contrel, including procedures for emergencies, shall be
contained in a manual which is avallable to all staff and is
reviewed annually and updated as needed.

11.2 Contrel Center. The facility shall maintain a
control center.

11.3 Communication System. The facility shall have a
communication system between the control center and the inmate
living areas.

11.4 Alarm System. The facility shall have zan
emergency alarm system that is linked to the control center;
signal devigces shall be located throughout the facility.

11.5 Secure Perimeter. All security perimeter-
entrances, control center doors and cell blocks doors opening
into a corridor shall be kept locked, except when used for
admission or exit for employees, inmates cr visitors, and in
emergencies.
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11.14 Daily Inspections. Designated staff shall visit
and inspect every area of the facility dally, including holidays
and weekends and report their findings in writing te designated
officials with recommendations for action or notations of action
taken.

11.15 Weekly Inspections. The facility administrator or
designee shall Taspect all secuzrity facilities and devices at

least weekly and initiate corrective action iI needed.

11.16 Searches. Written pollicy and proccedure shall
provide for searchnes of facilities and inmates to control
contraband and provide for its disposition and recommendations
for corrective action. Procedure shall provide for the
following:

(a) Manual or instrument inspection of inmate
body cavities is conducted only when there is
reason to do so and when authorized by the
facility administrator or his designee;

(b)Y Visual inspections are conducted only when
there is a reasonable belief that the inmate is
carrying contraband or other prohibited material;
(c¢) Strip searches are dcne without specific
autnorization only upon entry to the facility and
at all cther times are based on articulable
suspicicn; and

(d) All such inspections are conducted in privacy
and manual or insgtrumental inspection ¢f body
cavities is done by medically trained personnel or
correctional personnel trained by health care
personnel,

11.17 Preservation of Evidence. Procedure shall govern
searches and the preservation of evidence when a new crime is
suspected. Searches shall be authorized only by the
administratcr or designee.

11.18 Search Policy Published. The policy regarding
searches for the control of contrapand shall be published, made
available to the staff and inmates, reviewed at least annually
and updated if necessary.

11.19 Control of Security Equipment. Written policy and
procedure govexrn the availability, control and use of firearms,
ammunition, chemical agents, "stun guns", and related security
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devices, and require that sufficient security equipment shall be
available to meet the facility needs.

11.20 Steorage of Security Eguipment. Procedures shall
provide that ammunition, chemical agents and related security
equipment are stored in a secure but readily accessible depository
located outside inmate housing and activity areas, and are
inventoried at least meonthly to determine their conditicon and
expiration dates.

11.21 gbs??,é’#c;if éﬁ;’é’%ﬁsj Weapens. Written policy and
procedure shall ¢f LAYdattds A AL
ﬂﬁfib%&%é vdiA e/ be established regarding the useiof wgféozg%
and shall include/ YAL//RON/ AEdEEsay 1Y/ /IAMYEEY /E4/ federal and
state reguirements, weapons lock up, weapens instructions and
inspections, use of deadly force, and other appropriate actions
regarding llfe threatening situations.

(a} Weapens are subjected to stringent safety
regulations and inspections;

(b} Secure weapons locker is located cutside the
security perimeter of the facility;

(c) Except in emergency situations, firearms and
weapons, such as nightsticks are permitted only in
designated areas to which inmates have no access;
(d) Employees are instructed to use deadly force
only after other actions have been tried and found
ineffective unless the employee believes that a
person's life is immediately threatened; and

(e} Employees on duty only use firearms or other
security equipment which have been issued through
the facility and only when directed by or authorized
by the facility administrator.

11.22 Written Record. Personnel shall maintain a
written record of routine and emergency dlstribution of security
eguipment. i}

11.23 WwWritten Reports. Personnel discharging firearms,
using chemical agents or any other weapons, or using force to
control inmates shall submit written reports to the facility
administrator or designee nc later than the conclusion of that
person's tour of duty.

i1.24 Injuries. All persons injured in an accident
shall receive an immediate medical examination and treatment.

11.25 1Incident Reports. Written policy and procedure
shall require prompt oral and written reporting of all incidents
that result in physical harm to, or threaten the safety cof any
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11.6 Electronic Surveillance. When audio or wvisual
electronic surveiiiance 1is used, it shall be located primarily in
hallways, elevators, corriders or at peints on the security
perimeter, such as entrances and exits.

1l.7 Immediate Assistance. No staff member shall enter
a high security cell block without the availability of immediate
. agsistance from another staff member,.

11.8 Inmate Movement. Staff shall regulate inmate
movement.

11.9 Personal Interaction. Written policy and
procedure shall facilitate personal contact and interaction
between staff and inmates. Supervision of inmates shall be
conducted by staff of the same sex whenever procedures require
physical contact, examination or menitoring of perscnal hygiene
activities.

11..19 Staffing. The facility shall have the staff
needed to provide full coverage cf designated security posts,
full surveillance of inmates, and to perform all ancillary
functions.

11.11 Emergency Response. Correctional cfficers shall
be located in or immediately adjacent te inmate living areas to
permit cfficers to hear and respond promptly to emergency
situaticons.

11.12 Observation. Written policy and procedure require
that all high and medium security inmates shall be personally
observed by a correctional officer at least every 3% minutes, but
on an irregular schedule. 2 schedule of at least 15 minute
observation shall be required for those inmates who are violent,
suicidal, mentally disordered or who demonstrate unusual or
bizarre behavicr.

11.13 Daily Record. The facility administration shall
maintain a written daily record of the following: '

{a) Personnel on duty;

(®) Inmate population cocunt:

(¢} Admissions and release of inmates;

(d) Shift activities:

(e} Entry and exit of physicians, attorneys and
other visitors; and

{£) Unusual occurranceas.
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person in the facility, or that threaten the security of the
facility.

11.26 Keys. Written policy and procedure shall govern
the contrel and use of keys.

11.27 Tools. Written policy and procedure shall govern
the control and usé of tools and culinary and medical equipment.

11.28 Custodial Posts. There shall be written orders

for every custodial post which are reviewed annually and updated
if necessary.

11.29 Post COrders. Procedure shall reguire that
personnel read, sign and date the appropriate post orders each
time they assume a new post.

11.3¢8 Escapes. Procedure regarding escapes shall be
available to all perscunel, and shall be reviewed at least
annually and updated if necessary.

11.31 Riots and Other Disturbances. There ghall be
plans that specify procedures to be followed in situations
including, but not limited to riots, hunger strikes, disturbances
and taXing of a hostage. These plans shall be made available to
applicable perscnnel, and reviewed and updated at least annually.

11.32 Mass Arrests. There shall be procedures to be
followed in the event of a mass arrest that exceeds the maximum
capacity ¢f the detention facility.

11.32 Work Stoppage. There shall be a written plan that
provides for continuing operations in the event of a work
stoppage or other job action, Copies of this plan shall be
available to all supervisory personnel, who are required to
familiarize themselves with it,.

11.34 Physical Force. Written policy and procedure
shall restrickt the use of physical force to instances of
justifiable self-defense, protection of others, protection of
property and prevention of escapes, and only when it is necessary
to control inmates and in accordance with appropriate statutory
authority. In no event shall physical force be justifiable as
punishment. A written report shall be prepared following all use
of force and submitted to the facility administrator.
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11.35 Mechanical Restraints. Instruments of restraint
shall be used only as a precaution against escape, during
transfer, for medical reasons by directicon of the medical
officer, and as a prevention against inmate self-injury, injury
to others or property damage when there is approval from the
facility administrator or designee. They ars applied for only
the amount of time absclutely necessary.

11.36 Inmate Anthority. No inmake or group of inmates
shall be given control or authority over octher inmates.

11.37 Shift Reports. Custodial staff members shall
maintain a permanent log and prepare shift reports that record
rcutine and emergency situations, and unusual incidents.

11.38 Weekly Inspection. The facility administratcr or
designee, the chief custodial officer, and other department heads
shall inspect the facility's living and activity arsas at least
weekly.,.

11.39 Transportation of Inmates. When transportation is
the responsibility of facility staff, written policy and
procedure shall govern the transportation of inmates outside the
facility.

11.49 Facility Vehicles. Written policy and procedure
shall govern the use and security of facility vehicles.

11.41 Personal Vehicles. Written policy and procedure
shall govern the use of persconal vehicles for official purpeses,
including provision for insurance coverage.

Section 12. Special Management Inmaktes

12,1 Cperation of Segregation Units. Written pollcy
and procedure shall prov1ée for the operation of segregation
units for the supervision of inmates under administrative
sesgregation, protective custody, and disciplinary detention.

12.2 Immediate Segregation. Only the facility.
administrator or designee can order immediate segregatlon and

only when it is absolutely necessary to protect the inmate or
others.
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12.3 Disciplinary Detention. 1Inmates shall be placed
in disciplinary detention for a rule viclation only after a
hearing by the appropriate committee, or hearing officer, and
when no other available alternative dispositions are adequate to
regulate an inmate's behavior within acceptable limits and the
inmate's presence in the general population poses a serious
threat to the orderlv cperation cor security of the facility.

12.4 Administrative Segregaticn. Inmates are placed in
administrative segregation only after a hearing before the
facility administratecr or shift supervisor, classification

committee, or other standing committee specifically designated
for this purpose.

i2.5 Administrative Segregation Eearing. Placement in
administrative segregation should be preceeded by the inmate
receiving notice of intended placement, appearance at the hearing
and an opportunity to present his or her case to the hearing
officer(s).

12.6 Review of Administrative Segregation. The status
of the inmate shall be reviewed at least every fifteen days to
determine whether the reasons for initial placement in the unit
continue to exist. If the reascns do not, the inmate shall be
released from the unit.

12.7 Relecase and Appeal from Administrative
Segregation. An inmate shall be released from administrative
segregation by action of the appropriate committee with jurisdic-
tion over the inmate's placement in this status, or an appeal ko
the administrator or appropriate supervisory authecrity.

- 12.8 Protective Custody. An inmate is admitted to the
segregation unit for purposes of protective custedy only when
there is documentaticen that protective custody is warranted and
no reasonable alternatives are available. Protective custody
shall be used only for short periods of zime, except when an
inmate needs long-term protection, and the facts are well
documented. When an Inmate consents £o protective custody, it
shall be fully documented with a consent form signed by the
inmate. The inmate may at any time reguest reassignment .to the
general inmate population.

12.9 Review of Protective Custcdy. Inmates in
protective custody shall have thelr status reviewed by the
appropriate personnel at least every fifteen days. ‘
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12.19 ADpeal of Protective Custody. When inmates are

placed in protective custody an appeal process shall be provided
o the administratcor or appropriate supervisory authority.

12.11 1Isclation. The responsible physician shall
approve a plan guiding the use of restraints in isolation. For
an inmate to be kept in isclation for more than 24 hours, a
phvsician or mental health professional shall determine upon
evaluation that the inmate is a threat to self or others.
Transfers to a hespital or state institution may be appropriate.
Isclation shall be reviewed as soon as possible by the facility
supervisor but in no event later than six hours after its
initiation. Inmates placed in isolation as a result of being out
of control shall be released immediately upon gaining self-
control. An appeal process to the administrator or the
appropriate supervisory authority shall be provided.

12.12 Isclation Observaticon. A monitoring procedure
shall be used to observe inmates In isolation. Such procedures
shall include regular observations and at least an hourly
recording. Recording shall include information on name, date and
hour admitted, type of infraction or reason for isolation,
release time and any physical or mental problems or needs. Aall
visits by health personnel shall also be recorded.

12,13 Permanent Log In Segregation Units. Staff members
in the segregaticn units shall maintain a permanent log.
admissions ¢f all inmates to these units shall be recorded with
information on name, number, housing location, date admitted,
type ¢f infraction or reason for admission, tentative release
date, and special medical o¢r psychiatric problems or needs. The
log should be used to reccrd all visits by cefficials who inspect
the units cr counsel inmates, all unusual inmate behavior, and
all releases.

12.14 Potential Suicide Watch. Inmates who are
classified as potential suicide risks shall be continually
monitored including verbal exchanges. Recording of this
monitoring shall be made and placed in the inmate's health

record. High risk persons shall be placed on continucus suicide
watch, ‘ '

12.15 Deprlvatlon of Authorized Item or Activity. When-
ever an inmate in Segregatlon is deprived of any usually
authorized item or activity, a written report - of the action shall
be made and forwarded to the facility adminisitrator. The report
shall identify the inmate, the item or activity he/she has heen
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deprived of, and the reasons for the acticn. The repor: shall be
forwarded to the chief security cfficer as socn as possible., If
circumstances warrant the removal of all inmate's personal items,
approval for this action shall be obtained in advance from the
facility administrator cor designee. WNo item or activity shall be
withheld lcnger than is necessary to ensure the inmate's safety
A7En& and the well-being of the staff and other inmates. I In no
case shall an inmate be deprived of an item or activity for The

. purpose of punishment unless proper disciplinary process has been
utilized,

12.16 Meals. Inmates in segregation shall receive the
same meals as those served to the general pcopulation. Depriva-
tion of food shall never be used as punishment.

12.17 Shower. Inmates in segregation shall have the
opportunity to shave and shower daily. Inmates in segregation
shall have the cpportunity to maintain an acceptable level of
personal hygisne, unless procedures present an undues security
hazard.

12.18 Clothing, Bedding, Hair Service. The issue and
exchange of clothing, bedding and linen and for laundry,
barbering and hair care services shall be provided for inmates in
segregation on the same basis as inmates in the general popula-
tion; exceptions are permitted only where found necessary by the
senior cfficer cn duty, and are recocrded in the unit log and
tustified in writing. Inmates in segregation shall be afforded
the same hygienic living conditions as the general inmate
population.

12.19 Mail. Inmates in segregation shall be provided
the same opportunities for the writing and receipt of letters as
those available to the general inmate population. Letters shall
be delivered promptly. If any item consistent with the policy
and procedure is rejected, the inmate shall ke advised of the
reason for the rejection, and the item shall be returned to the
sender.

12.2¢ Visitation. Inmates in segregaticn shall be
provided opportunities for visitation, unless there are substan-
tial reasons for withholding such privileges. Every effort shall
be made to notify approved visitors of any restrictions on visit-
ing. This procedure will avoid disappointment and unnecessary
inconvenience for the visitors.
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12.21 Telephone. Inmates in disciplinary detention
shall be allowed limited telephone privileges, which consist of
telephone calls related specifically to access to the judicial
process and family emergencies as determined by the facility
administrator or designee. Inmates in disciplinary detention
ordinarily are not provided telephone privileges as a condition
of the discipline imposed. This shall not preclude emergency
telephone calls to and from designated practicing attorneys in
connection with prospective or pending litigation. Inmates in
administrative segregation and protective custody shall be
allowed telephone privileges.

12.22 Legal Materials. Inmates in segregation shall
have access to both personal legal materials and to available
legal reference materials. Reasonable arrangements shall be made
te assist these inmates in meeting court deadlinss,.

12.23 Reading Materials, Inmates in segregation shall
have access to reading materials.

12.24 Exercise. Inmates in segregation shall be allowed
the same opportunity for recreation as those in general popula-
tion absent specific temporary security restrictions designated
in writing by the administratcor in advance.

12.25 Programs and Services. Inmates in segregation
shall be allowed to participate in facility programs to the same
extent as the general inmate population, providing thelir partici-
pation is consistent with the safety and security of the facility
and the community. They shall also have the same opportunity to
receive treatment from professional persons, such as social
workers, psychologists, counselors, and psychiatrists.

12.26 Visits from Staff, Inmates in segregation shall
receive daily visits from the chief security officer or shift
supervisor, members of the program staff upon regquest, or a
gualified health care official three times per week unless
medical attention is needed more freguently.

12.27 Staffing of Segregation Units. Written policy and
procedure shall govern selection c¢riteria, supervision and
assignment of staff who work with inmates on a regular and daily
contact basis in segregation wnits. Procedures shall be estab-
lished to supervise and evaluate the on-the-job performance of
all staff members who werk with inmates in segregation. Adminis~ =
trative procedures shall exist for promptly removing ilneffective
staff members from these positions. The need for rotation shall
be based on the intensity of the assignment.
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Section 13. Fodd Service

13.1 Menu Inspection. A gualified nutritionist shall
inspect and approve menus in advance of adoption and make recom-
mendations regarding diets to assure adherence to naticnally
recommended basic daily caloric and nutritional reguirements.

13.2 Review. All menus, including special diets, shall
be planned, dated, and available for review at least one month in
advance; notations are made of any substitutions in the meals
actually served. Substitutions shall be ¢f egqual nutritional
value, . _

13.3 Tenperature. Meals must be served at the appro-
priate temperature. There shall be at least two hot meals a day.

13.4 Varied and Nutritional. Meals must be varied and
nutritional. There snall be a2 rotation of at least four weeks
duration of planned menus from a registered diet under the direc-
tion of f£food service emplovees. ‘

13.5 Special Diets. Special diets for medical and
religious reasons shall be provided.

13.5 Management. A staff member experienced in food
service management shall be designated to be responsible for food
service management and operations.

13.7 Health Protecticn. Adeguate health protection
shall be provided for all .inmates and staff in the facility, and
Cimmates and other persons working in food service. Fcod hand-
laers, facility, and sguipment shall meet all applicable health
and safety standards.__Inmate food handlers _shall be required %o
receive a complete physical examination prior t¢ job assignment.

13.8 Records. Records of daily menus shall be main-
tained. Records of inmates' refusal to eat shall be noted in
thelr medical files.

13.9 Restriction. Restrictien of food shall not be
used as discipline. ‘

13,13 Toilet and Wash Basin. Toilet and wash basin
facilities shall be available to food service personnel and
inmates in the vicinity of the food preparation area.

13.11 Regimentation. Meals shall be served under
conditions that minimize regimentation, although there should bhe
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supervision by staff members. Meals shall not be served in cells
unless it is necessary for purposes of safety and security. When
a meal must be served in a cell, 2 small table or shelf and scome
type of seat shall be provided which shall not be in close
proximity to toilexs.

13.12 PFreguency. At least three regular meals cf which
two are hot meaTs, shall be served at regular meal times during
each 24-hour pericd with no more than 13 hours between the begin-
ning of the evening and breakfast meals.

13.13 Budgeting, Purchasing and Accounting. The food
service ¢perations shall use budgeting, purchasing and accounting
practices that include, but are not limited to the following
systems:

{a) Food expenditure cost accounting designed to
determine cost per meal;

() Estimation of food service regquirements;

{c} Purchases of supplles at wholesale prices and
under other favorable conditions, when possible;
(d) Determination ¢of and responsivenass to inmate
eating preference; and

{e) Refrigeration and storage of food, with
specific storage periods.

13.14 Egquipment and Dining Area Inspection. There shall
be the following: ‘

{2} Weekly inspection by a trained individual of
food service areas, iancluding dining and fcod pre-
Paration areas and eguipment, with records main-
tained cf such inspections;
{b) Sanitary, temperature contreolled storage
facilities for all foods; and
© {e) Dailly checks of refrigerator and dishwashing
water temperatures by administrative, medical or
dietary personnel.

13.15 Documentation. There shall be documentation that
health and safety regulations are met. '

13.16 Utensils. All inmates shall be provided all
necessary utensils and drinking cups with each meal.
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Section 1l4. Medical and Health Care Services

14.1 Right to Medical Care. All inmates shall have
prompt access to necessary medical, dental and psychiatric care
provided in a reasonable manner by licensed personnel.

14.2 Responsibility. Medical, dental and mental health
matters involving clinical judgments shall be the sole province
of the responsible physician, dentist and psychiatrist or quali-
fied psvchologist respectively; however, security regulations
applicable to facility personnel also apply to health personnel.
The official responsible feor the facility provides the adminis-
trative support Ffor the accessibility of health services to
inmates.

14.3 Responsible Physician. A responsible physician
shall be designated tc approve health care policies, procedures
and agreements which can include use of hospital emergency rooms.
Each jail shall have agreements for 24 hour on call physician
coverage. The responsible physician may be a County Health
Officer, a private practitioner, or a physician may be obtained
voluntarily through the County Medical Society. All physicians
and dentists examining or treating inmates shall be licensed to
practice in the State of West Virginia.

i4.4 On-Site Health Autherity. There shall be dg€gig/
HE¥dd an on-site health AMFASLYYIEg authority who shall be
responsible for arranging and making available all health care
services. There shall be a health authority on site twenty-four
A2AY hours per day. The health authority may be a physician,
physician's assistant, registered or licensed practical nurse,
nurse practitioner, paramedic, emergency medical technician, or a
health-trained staff member.

14.5 Medical Autonomy and Jail Administration. Medical
decisions shall be made only by the responsible physiclan or
designee(s). It shall be made clear to the health authorities
and physicians that security regulations which apply to the non-
medical jail staff also apply to them. They will be provided
with a list of these regulations and an orientation to the jail
system,

14.56 Duties and Respoasibilities. Appropriate state
and federal licensure, certification or registration reguirements
and restrictions apply to personnel who provide health care
services to inmates. The duties and responsibilities of such
personnel shall be governed by written job descriptions approved
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by the respcnsible physician and the facility administrator.
Verification of current credentials and job descriptions shall be
on file in the facility. The provisicn of quality health care
shall be ensured by using only gqualified health care personnel to
determine and supervise health care procedures. Written job
descriptions shall include gqualifications required and the
specific role in the health care delivery system in keeping with
the individual's professional training. Verification of gualifi-
cations may consist of copies of current credentials status,

14.7 Administrative Meetings and Reporis. There shall
be meetings between the responsible phnysician and the facility
administrator to discuss jail health care at least guarterly.
Notes of these meetings shall be kept by the administrater. The
respensible physician shall submit guarterly reports on the
health care delivery system and annual statistical reports. The
report shall include topics such as the effactiveness of the
health care delivery system, description of any health environ-
ment factors which need improvement, changes effected since the
last reporting period and, if needed, recommended corrective
action. There shall also be an aAnnual Statistical Report which
will include the number and nature of sick call visits, diagnos-
tic studies performed, emergency services rendered, specialty
referral visits, hospitalizations, special procedures performed,
ambulance transfers, communicable diseases reported and deaths.
The annual Statistical Report shall be submitted to the appro-
priate authority having jurisdicticn. The responsible physician
will submit an annual appraisal ¢f the jail's health care
delivery to the authority having jurisdiction.

14.8 Review., Bach policy, procedure and program in the
health care delivery program shall be raviewed at least annually
by the responsible physician and revised if necessary. Each
document shall bear the date of the most recent raview or
revision and the signature of the reviewer.

14.9 Policies and Procedures. The responsible
physician shall write or approve pre-written health policies and

procedures at a minimum for the following aspects of jail health
care:

(2) Declision making: special problem patients;
{b) Netification of next of kin:

(¢) Post-mortem examination;

(d) Minimal staff tralnlng requ;rementS'

(e) Emergency services; -

(£} Suicide prevention;
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(g) Prohibitions;

(h) Receiving screening;

(i} Health appraisal;

(j} Care for persons under the influence of
drugs;

(k) Mentally ill;

(1) Psychiatric illness;

(m} Access %o treatment, daily health complaints;
(ny Sick <all;

(¢} Health promotion:

(p) Disease prevantion;

(q) Dental care;

(r) Special medical programs;

(s) Prosthesges;

{t) Management of pharmaceuticals;
(u)y Administration of medication;
(v) Health records;

(W) Transfer of records;

(x) Confidentiality;

{(y) Facilitiesg and eguipment;

(2) First aid kits;

(aa) Informed consent;

(bb) Medical research; and

(ce) Serious illness.

14.19 Decision-making: Special Problem Patients.
Before inmates with diagnosed psychiatrzic or significant medical
illnesses are given housing assignments, work assignments, disci-
pPlinary measures, or ktransfers, consultaticn between the facility
administrator and responsible physician cr their designees shall
take place to decide on any special precautions or preparations.
A list of freguent illnesses which require special arrangements
shall be developed. Special diets must be provided when ordered
by health perscnnel and approved by the responsible physician.

14.11 Notification of Next of Kin. Any inmate having
any serious illness or 1njury or who dies while incarcerated
shall have his next of kin or legal guardian notified ky the
facility administrator or the responsible physician.

14.12 Post-mortem Examination. In the event of an
inmate death, the state medical examiner shall be notified
immediately. If the cause of death in unknown, or the death
occurred under suspicicus circumstances, or the inmate was
unattended from the standpoint of not being under current medical
care, a pest-mortem examination shall be performed.
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14.13 Minimum Staff Training Requirements. Health
trained staff {7 d&7Ipdd AZ FAIY PEYgsuvgY ¥Hig shall have the
equiva~lent of EMT training and alsco have received information
regarding the symptoms ¢f physical and mental illnesses common to
the inmate population (including depressicn and chemical
dependence), basic management of seizures, medication
administration, health record maintenance, recognition of
potential suicides, ability to respond to health-related
situations within four minutes, first aid training and procedures
for patient transfers to appropriate medical facilities or health
care providers. Training may be effected through a local
hospital Emergency Room, County Health Department, County Msadical
Scciety, Red Cross Chapter, or any other program apprcoved by the
responsible physician. B2An appro-priate training course may be
completed in approximately 68-8¢ hours. Each shift shall include
at least one member who has become health-trained as described
abeve. Ideally these perscons shall be from the health care
profession »ut may be trained jail personnel.

14.14 Emergency Services. There shall be twenty-four
A2£Y heour emergency medical care available/ to handle a medical
emergency or unexpected health need. PBY¥ JISIIAIYEICRA7 2 WEAZCAL
EREXEAATS TE AR AFAEE IYIAEES P UREAPELYER ABAILA pedd YARY wALE
B ZEYEAAEd ¥P IvSIYALEYY AVd SAAASY BE dSYAYER UAriY yAL wExy
EAASANTEF 14X SAYYL The responsible physician shall approve a
plan providing for the use of emergency transportation, use o¢f a
local hospital emergency department or appropriate health
facility with emergency on-call physician services, procedures
for the transfer of inmates to other medical facilities and
security procedures.

14,15 Suicide Prevention. ZIHErg gHAYY B&L & A written
suicide prevention and intervention program ¥AZY Is rIfYeEded Apd
shall be approved by a gualified medical or mental health
professional. All staff with responsibility for inmate
supervision shall be trained in the implementation of the
program. Staff shall have YeAggrdpPili¥Xy responsibility for
preventing suicides through intake screening, 1dentification and
supervision of suicide-prone inmates. T¥E FXEFL SHAYY yYdddifed
;gﬁgﬁ;é/ii#fﬂfﬁg IR EAE VB YSHE R A IZR SF A SUIgIAE BYES/ERLIgH

14.16 Preochibitions. Inmates shall not ke used for the
following duties:

(a) Performing direct patient care services;
(b) Scheduling health care appointments;
(c} Determining access of other inmates to health

care saervices;
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(d) Handling or having access to surgical
instruments, syringes, needles, medications,
health records; and

(e} Operating eguipment for which they are not
trained.

These restrictions, however, shall not preclude inmates from par-
ticipating in a certified vocational training program. They shall
be able to perform maintenance and janitorial services under
supervision of gualified staff. They shall not operate medical
equipment unless appropriately credentialed and licensed, and
directly supervised by the responsible physician. Inmates shall
not perform direct services such as dental chairside assistance
unless they are part of certified vocational training program.

14.17 Receiving Medical Screening. A receiving medical
screening appraisal to elicit information pertinent to the in-
mate's health shall be performed on every inmate at the time of
admission. The screening shall be recorded on a form which has
been approved by the responsible physician. Screening is a means
o discover and prevent health and safety threats te inmates and
staff. The goal of receiviang screening shall ke to detect any
communicable diseases, chemical dependence, suicide potential, or
other medical or psvchiatric problems before the inmate is placed
with the jail population. When the inmate has been transferred
from ancther facility and is accompanied by a previously complet-
ed screening form, the form shall be reviewed and verified. Re~
ceiving screening shall be conducted by a health-trained staff
member. Inmates whe are in need of immediate medical attenticn
at the time ¢f admission shall be referred immediately for emer-
gency care after the physician on _call has been notified. The
screening process shall include at least an inguiry, observations
and dispositions.

14.17.1 Inguizy. The screening process shall
include, but is not limited te, an inguiry into:

fa) Current illness and health
problems, including dental problems;
{b) Venereal diseases and other
infectious disease; '
{c}) Medication taken and special health
regquirements;
(&) Use of alcohol and other drugs
which includes types of drugs used, mode
cf use, amounts used, frequency used,
date or time of last use and history of
problems which may have occurred after
ceasing use (e.g. convulsions);
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(e) Past and present treatment or
hospitalizaticon for mental disturbance
or suicide; and

(£) Other health problems designated by
the responsible physician.

14.17.2 Observations. The screening process
shall include, but not be IiImitéed to, observaticns including:

{a2) Behavior, which includes state of
consciousness, mental status, appear-
ance, conduct, tremor and sweating;

(b) Body deformities, trauma markings,
bruises, lesions, jaundice, sase of
movement, etc.; and

{c) Indications of recent or chronic
substance abuse, i.e.; needle marks.

14.17.3 Disposition. The screening process
shall include the following disposition to:

{a} General population:

{b) General population and referral to
apprepriate health care services;

() Referral to appropriate health care
services on an emergency basis; and

(d) Medical isolation or special
observaticon.

14.18 Health Appraisal. Within 14 days of admission, a
health appraisal shall be completed for each inmate which
includes a history and examination, recorded on a form approved
by the respensible physician. Althougnh a physician, physician's
assistant, or nurse practiticner must perform the physical exam-
ination,; the health history may be collected by & health-trained
staff member. The health appraisal shall include:

{2} Reviews of the earlier receiving screening by
the examining clinician;

(b} Cecllections ¢f additionazl data to complete
the medical, dental, psychiatric and immunization
histories;

{c} Administering of laboratory and/or diagnostic
tests to detect communicable disease and tuber-
culosis;
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{d) Recording height, weight, pulse, blood
prassure and temperature, administering cf other
tasts, and examination with comments about mental
and dental status; ‘
{e} Reviews of the results of the medical exam-~
ination, tests and identification of problems by a
physician; and

(£) Initiation of therapy when appropriate,

14.1% Care for Persons Under the Influence of Drugs.
The responsible physician shall approve policies and procedures
for the identification of alcohol and drug dependence as well as
subsequent management and/or transfer for the care of persons
under a drug influence. OUnless the jail has special facilities
and constant medical supervision to perform detoxification, the
process shall not be performed on site; the inmate shall be
rransferred to a hospital or community detoxification center des-
ignated by the responsible physician. Procedures for adequate
care of persons under the influence of drugs include policies and
training governing medical screening, observation, referral eval-
uwation, and safety protections.

14.26 Mentally Ill. Post admission screening and
referral for care of mentally ill or retarded inmates whose adap-
tation to the correcticnal environment is significantly impared
shall be provided. Psychiatric problems identified either at
receiving screening or after admission shall be fcllowed up by
medical staff. The urgency cf the problems detsrmines the re-
sponses. Suilcidal and psychotic patients are emergencies and
require prompt attention. Inmates awaiting emergency evaluation
shall be housaed in a specially designated area with constant
supervision by trained staff. Inmates shall be held for only the
minimum time necessary, before emergency care is rendered. All
scurces of assistance for mentally i1ll and retarded inmates shall
be identified in advance of need, and referrals should be made on
all such cases. No person shall be housed solely on account of
involuntary commitment proceedings pursuant to Chapter 27,
Article 5 of West Virginia Code.

14.21 Psychiatric Illness. There shall be consultation
between the facllity administrator and the responsible physician
or their designees prior to the following actions being taken

regarding patients who are diagnosed as having a psychiatric
illness:
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(a} Housing assignments;

(b} Program assignments;
(c} Disciplinazy neasures; and
(d) Transfers in and out of the institution.

14.22 Access to Treatment. It shall be required that
each inmate, at time of admissicn, be given orally and in
writing, information concerning the right to medical treatment.
The information sheet shall be approved by the respecnsible physi-
cian, and shall include procedures for registering complaints and
the jail's sick call schedule.

14.23 PERYYY Hegd¥¥¥W Health Complaints. Inmate's health
complalints shall ke FFXi&i¥aEd dArYY Adf acted upon by trained
personnel gUdA Hg A YYIEWZEE AUALEE EY YEJYSEEYSA AdXZE and
folleowed by appropriate fXifde A¥d treatment by gqualified

personnel), FYXYAAE IZ YAE FSYHIAL AAZ AYYSLALISA BI EYEIywgny SF
PAZIarEs according to priorities of need.

14.24 Sick Call. Bigk £AYY ¥g YAg gYSydd pUrdddyl wWiisn
SALY IARAYE YEPIYYE TBL ANd YEAEINEE APPLIPLYALE WEdiddY #eYyided
E2y ASAASASYILALY TAXABEE Sy IAFUYS 4 A EE AXYY AESE JAF VY
dE£gsg 28 gigK gdlY Igyms WHIcA UiYX Pé YESYEAEd FARY dIY B ¥H€
AZALER AILALYYLY Sr SENEY PErgdn ALFYIRATET BY YAE rEgpsngiple
BAYBXLIANL KXY SORBYXYAY FZXmg AiYY PELone PALY g7 YAE Yrviadg)s
ABALER yYEISv@Ll RBigk gAIX FYAYY Y@ BEYIdymed FY A YYZenged
PHSIZIARI PRYBYEYHR) S ASSIAYARY ] YEIYRYEYEE AdArgd] &Y Feagr
PEXEAV JLTIIARYEA BY EAE YEFPOASTBYE BAYSIZ AA4 Inmates will

have daily access to sick call forms which will be reviewed that
daz by the health authority or other person designated by the
responsible physician. Allrcomplalnt forms will become part of
the inmate's health record. Sick call shall be performed by a
licensed physician, physician’ s assistant, reglstered nurse, cr
other person des;gqaued by the responsible physician. Sick call
is a de51gnated time Lo See non-emergency problems. Minimum
frequency of sick call should be as follows:

(a) XA gwgXY fAZYY¥¥idd g7 In facilities with
less than 58 inmates, sick call 1is held once per
wesk at a minimum;

(b) In HEAlYHALEiZEd facilities of 50 to 184
inmates, sick call is held at least two days per
week;

(c) In facilities of 140 to 28¢ inmates, sick
call is held a minimum of three days per week; and
(@) In facilities of over 28d inmate, sick call
is held 2 minimum of five days per week.

If an inmate's custedy status precludes attendance at sick call,
arrangements are made to provide sick call services in the place
of the inmate's detention.
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14.25 Use of Restraints or Isolation For Qut of Control
Residents. The responsible pnysician shall approve a plan guid-

ing the use of restraints, or isolation and preoviding for mental
health personnel to avaluate inmates who are repeatedly out of
control or remain out of contrel for more than a short amount of
time. Use of physical restraints in controlling inmates inside
the facility may be used only for the protection of the indivi-
dual or others. The use of restraints shall be recorded in the
inmate's file. Aany time an inmate remalins out of control for
mere than a short amount of time mental health personnel shall be
consulted.

14.26 Health Promotion. The responsible physician shall
consider plans providing inmates with health education and pre-
ventive medical sarvices, and shall review inmates' opportunities
to engage in exercise.

14.27 Disease Prevention. Jails shall establish a hold-
ing bed area for use by inmates having medical problems requiring
separaticn or close observation. Inmates shall be allowed to
participate in some form of exercise involving large muscle
activity for a minimum of one hour daily. Structured programs
should be offered.

14.28 ©Dental Care. Dental care shall be provided to
each inmate under the direction and supervision of a dentist,
licensed in the state in the following circumstances:

(a) Dental screening within 14 days of admission
as part of the health appraisal; and

(b) Dental treatment, not limited to extractions,
within three months ¢of admission when the health
of the inmate would ctherwise be adversely
affected.

14.29 Special Medical Programs. Arrangements shall be
made for the provision of special medical programs, including
chronic care, convalescent care, and medical preventive mainten-
ance for the inmates. The special medical program shall service
a brocad range of health problems, 2.g., seizure disorders,
diabetes, potential suicide, chemical dependency and psychosis.
These special medical conditions regquire close medical super-
vision. Chronic care is medical service rendered to a patient
cver a long period of time; treatment of diabetes, asthma and
epilepsy are examples. Convalescent care is medical services

Page 47




JATL, AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 14

rendered tc a patient to assist in the recovery from illness cor
injury. Medical preventive maintenance includes health education
and medical sarvices, such as innoculation and immunizations,
provided to take advance measures against disease, and instruc-
tion in self-care for chronic conditions.

14,36 Medical and Dental Prostheses. As determined by
the responsible physician or dentist, medical and dental prosithe-
ses shall be provided when the health of the inmate would other-
wise be adversely affected. Prostheses are artificial devices to

replace missing body parts of compensate for defective bodily
functions.

14.31 Management of Pharmaceuticals. Procedures for
prescribing, dispensing and administration of drugs shall be in
compliance with applicable state and federal laws and regula-~
tions. The responsible physician shall approve written proce-
dures for distribution, administration, accounting and disposal
of medications. The responsible physician shall approve a writ-
ten medication log and maintain one for each inmate receiving
medication to include the date, time, name of drug and desage.
any inmate refusing medication must sign a statement to that
effect, which is also signed by a staff member and filed in the
health record. Medications will be administered only by a physi-
cian or nurss, or, after written approval by the responsible phy-
sician, by the health authority cr healzh~trained staff members;
exception to this reguirement may be made in that insulin injec-
tions may be self-administered by the inmate with supervision by
the health authority or health-trained staff member. The physi-
cian shall inform jail persconnel of possible side effects of med-
ication on inmates. When medications are taken by mouth, the
person administering the drug will observe swallowing to ensure
ingestion of the medicaticn. The facility shall provide a locked
storage area for medicaticns and maintain a list of medications
stocked by the facility. Medications shall be refrigerated if
necessary.

14.32 Administration of Medications. Persons adminis-
tering medications snhall do so under the supervision of the
responsible physician and shall have received training appropri-
ate to their assignment. They are accountable for administering
maedications according to orders, and record the administration of
medications in a manner and on a form approved by the responsible
physician. Training from the responsible physician encompasses
the medical aspects of the administration or distribution of med=-
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ications; training from the facility administrator encompasses
Security matters innerent in the administration or distribution
of medications in a correctional facility. The concept of admin-
istration or distribution of medicatiocns according to orders
includes performance in a timely manner.

14.33 FEealth Records. A separate health file shall be
established on every inmate at the time of his/her receiving
screening. The health record shall be sufficiently detailed to
enable any practitioner to give continuing care and enable them
to determine what the inmate's conditicn was at a specific time
and what procedures were done and to enable consultants to give
an opinion after examination of the inmate. Entries must be
written in ink and be legible, signed and dated. Records shall
be maintained for a minimum of seven years after the inmate's
last incarceration. The file shall cecntain the following:

(2} The completed receiving screening form:
(b} Health appraisal date (if inmate has been
incarcerated for at least 3¢ days);

{c) All findings, diagncses, orders and
treatments;

(d) Medication log sheet;

(e} Results of any laboratory, x-ray and
diagneostic studies;

(£) Completed medical complaint forms;

{g) Place, date and time of health encounters;
(h) Cental, psychiatric or other consultation
reporkts;

(i) Consent and refusal forms; and

(3) Release of information forms.

14.34 Transfer of Records. In the case of off-site
examination, treatment, transfer tc another facility or hospital
admission, the inmate's health racord or a copy of summary shall
accompany him/her. Documentation of any coff-site examination or
treatment shall be made in the health record by the physician or
other health professional inveolved. Health records shall be re-
turned to the jail with the inmate, or, in the event of transfer
or hospital admission, as soon as possible thereafter. Written
authorization by the inmate is reguired for transfer of health
record information, except in an emergency situation where the
inmate is unable to authorize.
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14.35 Confidentiglity. The inmate's medical informa-
+ion, records and confidences entrusted to a physician or other
medical care professional in the course of screening, examination
or treatment are confidential and shall not be disclosed to any-
one except:

(2) With the inmate's informed consent; or

{b) Where the law requires or allows disclosure,
e.g., reporting ¢f communicable diseases; or

(¢) When the security of the institution or the
safety of the individual requires disclosure and
then only to¢ the extant necessary for the protec-
tion of the inmate and the security of the
facility; or

{8) The chief administrative officer can review
medical records but must maintain their confiden-
tiality except as provided above.

14.36 Facilities and Equipment. If health services are
deliveraed on-site, the jail shall have a private examination/
treatment area. Basic items ErgF74d4g provided shall include:
stethoscope, blood pressure cuif, thermometer, tongue blades,
flashlight, ophthalmescope, otoscope and ear specula, percussion
hammer, welight scales, examinaticn gloves, vaginal specula and
first aid kits, as well as, other eguipment designated as
necessary by the responsible physician.

14.37 Firsit aid Kits. Bach jail shall have one or more
first aid kits containing but not limited to bandages, gauze,
sling, adhesive tape, band-~aids. The responsible physician shall
designate the number, location and contents of first aid kits.
The health authority must periodically inspect all equipment and
first aid kits.

14.38 Informed Consent. Informed consent of inmates is
necessary for all medical examlnations, treatment and procedures
except for those which are required by law, e.g., treatment of
infectious diseases where public health law reguires such treat-
ment. Informed consent is the voluntary consent to a treatment,
examination, or procedure by the patient after the patient re-
ceives all the material facts regarding the nature, conseguences,
risk and alternatives concerning the propesed treatment, examina-
tion or procedures. When the inmate is a minor, the informed
consent of parent, guardian or legal custodian applies when
required by law. Exceptions to obtaining informed consent are
alliowable if they are in accordance with state law (such as
emergency Situations or public health matters).
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14.39 Medical Research. The use of inmates for medical,
pharmaceutical, or cosmetlc experiments is prohibited. A person
confined in a facility is incapable of volunteering as a human
subject without hope of reward and cannot dc so on the basis of
fully informed consent. Therefore, inmates shall not participate
in experimental projects involving medical, pharmaceutical or
cosmetic research, including aversive ceonditicning, psychosur-
gery, electrical stimulation of the brain, or the application of
cosmetic substance to the body that are being tested for possible
ill effects prior to use in general public. This does not pre-
clude the use of a new medical procedure for the individual
treatment of an inmate by his/her physician, subsequent to a full
explanation of the positive and negative features of the treat-
ment. This agreement is between the physician and the inmate and
may not be part of a general program ¢f medical experimentation.

14.40  BRXIgUE IYINéSs g INUEY( K Brodesd ¥y wiie
¥AgSE IABISYANATE 56 AEFIAAALRA By YAE IAwdAfds dxé Mpriiigd i
dAgd ST AXYUS TYYAERE BX YAZAXY SAAYY WE AdSEYSBEAl  PRYAIZSISN
T4y APLLEIFAYISR SUAYY Ve SPLAIAFA IYOR ¥Ad IAndrA Brist £ Aded/
Y7 podaiBIdl  THFYA WAy BE SILUALISHE P WAIEA FUE Inxdvs dedd
HOY WARY WYL/ MBY ASXY S KIW ASKIZISd BT WiS/Me¥ IAddry o¥ X1Yf
AEdE] YASIATIIE] NI /NEY FOALEHY FUAYY Bé SBYAINRE WAgHg#gy
PEYSTBIR, TS AEAY BF KR BY SYASY INEI4YAAYE YAANEITIEE BY PAR
IARALSE I8 W ASLITIRE IH SHEYgdAsids SAAYY Ve IAEYAGEd IR LAE
THELYLLY ATHIBLLOH AL

14.49 Notification of Next of Kin. A process shall be
developed for inmates to voTuntarlly provide the name, address
and telephone number of next of kln, or other individual £Eo be
notified in case of serious illness, injury or death of the
inmate while in custody. BSald information shall be obtained as
part of the booking process. '

Section 15. Inmates Rights

15.1 Access to Courts. Inmates shall have unlimited
access to courts and to address uncensored communication to
governmental authorities. Inmates seeking judicial or adminis-
trative redress shall not be subjected te reprisals or penaltles
as a conseguence. )

15.2 Attorneys. Sentenced and unsentenced inmates
shall have access to attorneys or theilr representatives, para-
legals, and experts. Attorney/client interview rcoms with
privacy shall bhe provided. Provision shall be made for contacts

during nermal facility hours, for uncenscred correspondence and
telephone communication.
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15.3 Access to Legal Materials. Inmates shall have
access to appropriate legal materials. Provisions shall be made
for reasonable and meaningful access to a library. The library
shall include the following or the equivalent:

{a) Black's Law Dictionary;

{(t) Legal Research in a Nutshell (latest ed.);
{c) Federal Habeas Corpus, Sokol, (Mitchie);

{(d) Criminal Procedures in a Nutshell, Israel,
Jercld J. and LaFave, Wavne R., St., Paul: West, or
a comparable service;

(e} Constitutional Rights of Prisoners, Palmer,
Johin W. (with current supplement) Cincinnati:
Anderson, or a comparable service;

{f) Criminal Law Hornbook, LaFave & Scott,
{(West) ;

{(g) Federal Rules c¢f Criminal Procedure and Ciwvil
Procedure;

(h) West Virginia Code, Vols 1-2¢ (with current
supplements), West Virginia Rules of Civil
Procedure;

(i} Shepard's West Virginia Citaticns Cases and
Statutes;

(3) Southeastern Reporter (2nd series, 1967 to
date) ;

(x) Criminal Law Reporter ({(Bureau of Nzatiocnal
Affairs);

(1Y U.S. Code Annctated, Titles 18, 28 and 42;
{m) Supreme Court Reporter {196% to date);

(n) Federal Reporter (2nd series, 1970 to date);
(o) Federal Supplement (1979 to date);

(p) Shepard's U.S. Citations and Federal
Citations:

g} Corpus Juris Secundum - Criminal Law Sections
only;

(r) Modern Federal Practice Digest Second (Vols
16-19, 22-32, 53-54, Table of Cases and Indexes);
and .

{(s) Michie's Jurisprudence.

15.4 Access to Paper and Supplies. Inmates shall have
reasonable access to paper and other supplies related to legal
matters. Inmates shall be provided reasonable access to the
services ¢f a notary public for legal documents and other
general purposes. There shall be no restricting or interfering
with jailhouse law-yers or with inmates attempting to assist
other inmates in legal matters, or in preparing written
communications., Jail staff shall ensure that such interaction of
inmates can occur to the maximum extent possible, subject only to
legitimate safety and securlty concerns.
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15.5 Voting. Jail officials shall cffer inmates on
pre-trial status and those ceonvicted of a misdemeanor the oppor-
tunity to exercise their right to vote. Inmates shall be advisad
of their right to vote.

15.6 Religiocus Observancs. Inmataes shall have reason-
able ooporuunztles to practice thelr religionsy péﬁﬁiﬁiiﬁg and be

FIAFIZIgAS SVALL P2 FAAE F4F AcPdds is AUOrePLIAfd FAFYII¥ids)
FYEYES BY BPAXINVAY AASYEENA ) PABYIZAYIBAE AAE YEYIgYSUE FYRBIIE/
FAd EBY SPPPYYAAlAYIds ¥E AAUEXE Yo AVEXAYY AAZ S¥AZY
YEAUT Y EHEALE ST SELIGUE FRILAEL

15.7 Checking and Saving Acgounts. Inmates shall be
entitled to maintain their checking and saving accountsy through
a designated individual.

15.8 Discrimination. ©Each inmate shall be free from
discrimination based on race, religion, national origin, sex,
handicap, or political beliefs. Inmztes shall have egual access
o various programs and work assignments, and involvement in
decisions concerning classification status. There shall be no
discrimination in regard to the rights and privileges, restric-
tive housing, or any other amenities afforded to inmates.

15.9 Protection. 1Inmates shall be protected from
personal abuse, ccrpceral punishment, personal injury, disease,
property damage and harassment. In instances where physical force
or disciplinary detention is reguired, only the least restrictive
means necessary to secure order or control shall be used. Admnin-

istrative segregation shall be used to protect inmates from them-
selves or other inmates.

15.18 Appearance. Inmate appearance shall not be
limited unless it presents clear health, safetv or security
hazards. -

15.11 Grievance Preocedure. The jail shall have a writ-
ten grievance procedure explained and available to all inmates

and staff. ¥ Sﬁﬁfr.giiﬁ IAnAEES AA FPEEYEARTIEY Y2 PEEK YEAY &g
ISy SYSYAY TSR gF FEIY i#lﬁﬂ HAZ YEIUYRAY 1A B SEAEY IALBXEgrA
BALE ALLA YAE IRARAYE)E FIGAYE SY Brifi¥ggd¢ggs The procedure shall
include a provision for an investigation of the grievance and for
a written response within a reasonable time (seventy-two hours)
and proper action taken to insure fair resclution of complaints.
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THE YASPIASE FAALY FLAYS YEABDUS FOY PAS LESBOALS AP rH#
GLIEIARGSL  DRYFRES dYISHANGER dYd SYBAYYS TPUA ¥F BE IR BAA
TALLH] PUS SFRBYAIRANY SUAYY WAVE A DErapndl Sppsriddivy ¥d #e
AeArd HETIDrd A ACYSIPH 9A AL SOUBIAIAY I% AAd#l 1E ARAIEA AA
APPEHY SWAYY PE A¥AZYA¥I#L If the grievance is denied an appeal

process shall be available.

15.12 Good Time. XYY IppaYdd Sanrgndsd ¥F JAYY £8Y 4
YEYT EAAFSEING FXK HOPUAL SUALL BE FAEIEYRA U7 BG83 findl  Int
RAYEE FHAYY PE BAEFMREA ¥F WANE COUAMFYEE YASHIAYYAE WYY HAd
FAAYY ¥R BRLILISA £F YAS dBFA Ling FYddif UAIsds ¥AsY NasE A
YEEOYARd HI3KAYY BT AARRORAMLKL FALY AAKASYIAISS FHAYY MSLify
IAAYES #E dFFA LNl

15.12 Good Time. Inmates sentences to jail shall be
provided credlt for gced tlme in accordance w1th state statute.

accordance with statute.

15.13 Due Process. No inmates shall be deprived of any
good time credit for alleged misconduct unless they have first
been affecrded the due process protecticns which include the
following:

{a) Written notice 0f the claimed violation;

(b)Y Disclosure ¢f the evidence against them;

{c) Opportunity to be heard and to present
witnesses and documentary evidence;

{d) The right to confront and cross-sxamine
adverse witnesses (unless the hearing officer
specifically finds good cause for not allowing
confrontation);

(e} A neutral and detached hearing officer;

(£) A written statement by the fact-finders of
the evidence relied on and reasons for discipline;
and

(g) The right to counsel if the state is
represented by a lawyer, and otherwise the right
to be assisted by another inmate, staff member,
lay advocate or paralegal.

Section 16, Inmate Rules and Discipline

16.1 Rules of Conduct. There shall be written rules of
inmate conduct which specify acts prohibited within the facility
and penalties that may be imposed for various degrees of wviocla-
tion. These rules shall be provided tec all inmates, and proce-
dures shall exist for ensuring that all inmates understand the
rules.,
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16.2 Annual Review. The written rules of inmate
conduct shall be reviewed annually and updated, if necessary, to
ensure that they are consistent with constitutional and legal
principles.

16.3 Training. All personnel wheo deal with inmates
shall receive sufficient training so that they are thoroughly
familiar with the rules of inmate conduct, the sanctions avail-
able, and the rationale for the rules,

16.4 Minor Infractions. There shall be written guide-
lines for informally resolving minor inmate infractions.

16.3 Disciplinary Reports. When rule violations re-
guire formal resolution, staff members shall prepare a discipli-
nary report and forward it to the designated supervisor.

l6.6 Minimum Contents. Disciplinary reports preparad
by staff pErPgyYy shall include, but are not limited to, the
following information:

(2) Specific rules viglated;

{b) A formal statsment of the charge;

{(c) An explanaticn of the event, which should
include who was involved, what transpired and the
time and location of occurrence;

(ad) Unusual inmate behavior;

(e) Staff witnesses:

{£) Disposition of any physical evidence;

(g) 2any immediate action taken, including the use
of force:

(h) Reporting staff member's signature; and

(1) Date and time report is made,

16.7 Investigation. When an alleged rule violation is
reported, an investigation shall begin within 48 hours of the
time the violation is reported.

16.8 Prehearing Segregation. Prehearing segregation of
inmates who are charged with a rule violation shall be used only
when necessary to ensure the safety of the inmate or the security
of the facility.

16.9 Sanctions. There shall be a sanctioning schedule
for rule violations. The maximum sanction for rule violation
shall be 15 days for any one violation and no more than 30 days
for all violations arising out of one incident. If more than one
incident occurs, continuous confinement for over 3§ days shall
reguire the review and approval of the facility administrator.
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16.19 Prosecution. Written policy and procedure shall
provide that in instancas in which an inmate is alleged to have
committed a crime, the case shall be referred to appropriate law
enforcement officials for possible prosecution.

16.11 Written Copy of Allegation. An inmate charged
with a violation of facility rules shall be given a written copy
of the alleged violaticns within 24 hours ¢f determination of
charges.

16.12 Hearing. Inmates charged with rule violations
shall receive a nearing within 72 hours of the charge, excluding
weekends and holidays. The hearing may be postponed or continued
for a reasonable time through a written waliver by the inmate or
for documented good cause.

16.13 Written Notice of Hearing. Written notice of the
hearing shall be provided to the inmate at least 24 hours in
advance of the hearing. The inmate may consent, in writing, to a
hearing within less than 24 hours.

16.14 Inmate Absence. Inmates charged with rule
violations shall be present at the hearing, unless they waive
that right in writing or through behavior. Inmates may bhe
excluded during the testimony of any inmate whose testimony must
be given in confidence. The reasons for the inmate's absence or
exclusion shall be documented.

16.15 Hearing Panel. Disciplinary hearings of cases of
rule violations shall be conducted by an impartial person or
panel of persons.

16.16 Inmate Representation. Staff assistance to
represent inmates at disciplinary hearings shall be provided upon
request of the inmates.

16.17 Rules of Evidence. The inmate shall be given an
opportunity to make a statement and present documentary evidence,
and to have in attendance at a disciplinary hearing any .person
who has relevant and not unduly cumulative information, except
when doing so may severely jecpardize the life or safety of
persons or the security or ocrder of the facility; such reasons
for denial shall be stated in writing.

16.18 Written Record of Decisicn. A written record
shall be made of the disciplinary hearing decision and a copy
shall be given to the inmate.

16.19 Review. A review of all disciplinary hearings and
disposition by the facility administrater or his designee shall

be provided. i
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156.20 Appeal. Inmates shall have the right to appeal
decisions of the disciplinary hearing officer(s), to the admin-
istrator or designee. The administrator or designee shall either
affirm or reverse the decision of the disciplinary hearing
officer{s) within five days of the appeal.

16.21 MNot Guilty. The disciplinary report shall be
removed from all Ziles cn inmates found not guilty of an alleged
rule violation.

Secticen 17. Communication, Mail and Visitation

17.1 Inmate Correspondence. Written policy and pro-
cedure shall govern inmate correspondence; they shall be avail-
able to all staff and inmates, and are reviewed annually and
updatad as needed.

17.2 Limitations. There shall be no limitation on the
volume of lawful mail, including letiters, packages and publica-
tions, which an inmate may send or receive, or on the length,
language, content or scurce of the mail, except where there is
clear convincing evidence to justify the limitations for reason
of public safety or facility order and security. Outgoing mail
shall be at the inmate's expense except as provided in 17.3.

17.3 Indigent Inmates. Indigent inmates shall be
provided without cost, sufficlent stationmary and postage for all
letters to attorneys, courts, and public officials, as well as,
two personal letters per week.

17.4 Restrictions. Written policy and procedure define
the type of publications allowed in the facility and inspection
procedures. Restrictions tc access of publication shall be
directly related to the maintenance of facility order and
security.

17.5 Mail Processing. Incoming and outgoing letters
and packages shall not be held for more than 24 hours, excluding
weekends and holidays.

17.6 Inspection. Inmate letters, both incoming and
outgoing may be opened and inspected for contraband, but shall
not be censored. The letters shall not be read or rejected
except where there is reliable information that there is a threat
to order and security or that they are being used in the further-
ance of illegal activity. Inmates shall be notified when incom-
ing or outgoing letters are rejected.

Page 57




JAIL, AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢-9

Series 1, Section 17

17.7 Casn. Procedures shall provide for the inspection
of inmate letters and packages to intercept cash, checks, money
orders and contraband. A receipt shall be given the addressee.

17.8 Sealed Letters. Inmates shall be permitted to
send sealed letters to a specified class of persons and organiza-
tions, including, but not llmlted to: courts, counsel, officials
of the confining authority, government officials, administrators
of grievance systems, and members of the parole authority. Mail
to inmates from this specified class of persons and organizations
shall be opened only to inspect for contraband and only in the
presence of the inmate.

17.9 Telephone Access. Residents shall be afforded the
right to reasonable telephone access. Unless phone access is
provided by pay phones in the cell blocks, local phone calls
snhall be free. Telephone cazlls shnall not be monitored unless so
authorized by a pricr court crder. Limitations of telephone use
shall not be used as a disciplinary measure, except for viola-
tions of written jail regulations relating %o telephone use. Jail
persconnel shall permit inmates to take incoming calls, or take
written messages of incoming calls o inmates, and such messages
shall be delivered no later than the end of the shift during
which they were received. Inmates shall be permitted to return
calls within a reasonable time.

17.10 Moawpgy AAd Hodrg g7 FIZid/gygs/ Visitation. The
number of visitors an inmate may receive and the length of visits
shall be limited only by facility schedules, space, and personnel
con-straints. YIgIFAZ7gA vVisiting hours shall he available at
least four (4) times weekly includ-ing weekends, holidays and
ESEAIAS AgU¥XE evenings, as well as daytime hours. Zgid
FEALAUTYEd AZUYd Each designated Eisztatlon 2_;106 shall be of at
least three hours in duration. Individual visits shall not be .
limited to less than cone half hour. Visitors whose schedule
cannot accommodate the jail's visiting hours may upoen request be
granted special hours.

17.11 Visitors; Registration. Visitor registration upon
entry into the facility shall be required. All circumstances
under which visitors may be searched shall be in written policy.

17.12 Posting. A schedule of visitation and visitation
policy shall be posted. ‘

17.13 Limitations. Any visitor shall be allowed except
those excluded by court order. Inmates shall receive visits from
immediate family regardless of age.
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17.14 Contact Visits. Contact visits shall be available
to inmates unless otherwise requested by a party, or unless the
inmate's behavior is so extreme as to risk causing serious harm
to a person. Denial of contact visitation shall be recorded and
explained in the inmate's file.

17.15 Risk Inmates. Visiting hours for high risk
inmates shall approximate those for other inmates.

17.16 Searches. Inmates may be searched pricr and sub-
sequent to visitaticn. Visitors may be subject to nonintrusive
personal searches.

17.17 Privacy. Visitation facilities shall be private
and confidential with no monitoring of conversations.

17.18 Vvisiting Arsza. The non-contact visiting area shall
be across tables without impeding visibility and communication.

17.19 Netification and Challenges Inmates snall be
notified in writing whenever a visitor 15 excluded and shall be
provided the reasons for the action. An inmate shall be given
the opportunity to challenge denial of visitation.

17.2¢ Counsel. The number of visits with counsel shall
not be restricted, during reascnable hours.

17.21 WISIZAYIGA Y8 HOWe CoURry! T8 LHd EALEAY ¥AAY ¥Ad
BYEFEoUS SUPEEATIING BIFIIEE YRAALLEAERYE TIY FYSIXALIOH Wivh
IARALEE HPUREE I HAYBAAY IAYY FAZIIIEIES[ 1Y ¥d ¥dd IAYERE YAAY
FUFA YRAULISASAYE RPBYY PHIY ¥F FASIYALIGH BAAYIEEA 1A X YediBvAY
FALY FASIYIESL WK YIBIYAYIOA Wi¥W ZARZYY AVR ZXYArdd 13

LRI YEd X8 PR BEOSIEEE ¥F 3 PELIDA IACALIErAYAA YA X YEgISAAY
JAEL TAZKIIXY ¥F A YIEALIBA BYARY XAAR YAS YEAIBAAY JAYY] ¥WE
FEYIBHING BESHIRIOHSE FAALY ABELY Y

ETAZXLY THR YELIEAAY FJAZY pAEEd WEY AZZAuig yd
XESPIASIRIIIYY FoY PYAAZPOrAVIgA ¥ PAL WouE £oupyy gfi¢ 47 A
BEYEIN YACAYEEYAXEA IA ¥AE YEgidmal FRAYY FALTYV¥Y FAY S¥SIYAYIZA
WIXR ALYy FAAYYY AAA FrIeAdg WfYggs YAAY PErXggr FAL WAL g
HEIBLEE FXPW FRARYYY AAd FYIErRdd Y@ YAE PrLESYSUE FAYEE HIRYAZS

YTAZYAZ IA BEBSIATAS ANY YEARSBALLALIGN WAL SUBSSFYIoH
YTAZYAY YAE YRATIFWAY FAYY WAR YRR YIQRY ¥ SoASAUYE gugA
YXAREBELYALI BN T0Y SHIYE WIEK ZARIYY AAZ £rIends of ¥dd BRrdPA
IALAYEELANET IA A oAARASY WALPA ASUYT U¥IYXY7E Y8 YA drwgg¥ PH#
YEdIdRAY JAVYYS YEAAYALYY SLASTUYSE YYATDS ¥8 dAPU 47 vHa
YSEPAAYIAE FOURYISE 1¥ FBYASS) IASIUAYAS YU SLHAAULIAG BF ZPvrds
YZIBE/ 3% YONd A% R WIRYWAA ST PUIXYY L3BY WiAMEEs 18 RAVAYIABIZ
ZBY SHBALALIBHS
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Y7/2V13 Thé régidvadl jA11 weééd woY ddévinié iy YeSpondipblivy fdv
LYAéporalion vider Sibdéctisd T7/2LIT v Yid didfdvide fridm (e fégidndl
jAi1 £D 1 YédpedLivé fOVRrY £E4¥ 1€ Ié#d thdn Lo Wérs déiving fivé/

Peéiign ¥7/21 VEpedl of fovméd Fhlés o/ THid 1dg14T4¥ivd Fild 1épddld WY
FICIRLIATIZY LArddn WY F3CERYITLTIZLIE IYIdivaticn L6 Wond Codnty// A
SAVPELE SF fYié WeeY Vidgidid YdAlundnt Ffdvddrdd foY Condtridiion] opevaridn/
dnd Ydinférddde of J4ild) filed April 3] Y988 did &ffédiivé Kovil 3/ 1938/

Section 18. Admission, Orientation, Property Control and Release

18.1 New Immates. Written policy and procedures shall govern
the admission and orientation of new immates. They shall be reviewed
anrmually and updated if necessary. The jail shall not accept persons who
are being committed solely because of the initiation of procedures for
involuntary commitment pursuant to West Virginia Code, 27-5~1 et seq.

18.2 Mentally Disabled Inmates. Care shall be provided for
inmates who are believed to be mentally ill, retarded or addicted and in
need of treatment, training or other services. The administrator shall be
made aware of the illness and shall arrange for a mentzl health assessment.
If the report of the examination confirms the condition and that required
services cannot be provided at the facility, the administrator shall
immediately take action to initiate a transfer to an appropriate facility
pursuant to West Virginia Code, 27-6A-let seq.

18.3 Minimum Requirements. Written policy for admitting new
inmates to a detention facility shall AXkA&d Af & hipivnint ¥¥é include, but
not necessarily be limited to, the following subjeats:

(a) Verification of court commitment papers or other legal
documentation of detention;

(b} Complete search of the individual and his/her possessions;
{¢) Disposition of clothing and personal possessions;

(d) Medical screening including tests for infectious
diseases;

{e) Telephone calls by inmates;

(f) Shower and hair care, if necessary;

(g) Issue of clean clothing;

(h) Photographing and/or fingerprinting;

(1)} TInterview for obtaining identifying data;

(3) Screening interview by counselor or other trained
interviewer;
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(k)Y ©Orientation;

(1) Issue of personal hygiene items;

(m) Classification for assignment to a housing
unit; and

(n) Assignment to a housing unit.

18.4 Alcoholics. The jail administration shall refrain
form housing or retaining in the Jail any perscns who they know
or should know to be chronic alccholics when such perscons have
been charged solely with the offense of public intoxication; such
persons shall be afforded all reasonable and necessary medical
and health care services forthwith; at all times the proper pro-
cedures for treatment of such persons shall be followed in the
manner set forth by the West Vizginia Supreme Court in State ex
rel. Harper v. Zeeger, No. 1495¢ (flled May 18; 1982Y and in its

Addendum (filed July 15, 1%8%2).

18.5 Intoxicated or Drugged Inmates. There shall be
written policy and procedure for the safe handllng of intoxicated
or druggea inmates committed to the jail, when such person are
charged with offenses other than or in addition to public intoxi-
cation, includingy , but not necessarllz llm1tg§_£2, the
following: ,

(a) All reasonable and necessary medical and
health care services shall be provided forthwith
in the manner set forth by the Harper, supra,
decision, and in its Addendum;

{b) Such perscns shall be segregated from the
general inmate population until such time as they
can be safely returned without endangering them-
selves or others;

(Y Whenever one or more such persons are temp-
orarily segregated from the general population
until such time as they can be safely returned
without endangering themselves or others; and

{(d) When such persons are housad in the facility
cemmonly kKnown as the “drunk tank™, or in any
other section ¢f the jail, said facility or hous-
ing shall, at 2 minimum, contain the folleowing:
beds, toilet, washstand with hot water.

-18.6 Admission Location. Inmates shall be separated
from the general population during the admissions process.

18.7 Orientation. All newly admitted inmates shall
receive written or oral orientation information in the language
in which the inmates are fluent. Completion of orientation shall
be documented by a statement that is signed and dated by the
inmate.

Page 61




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢-9

Series 1, Section 18

18.8 Telephone. Newly admitted inmates shall be'
permitted to complete at least three local or collect long dis-
tance telephone calls during the admission process. o

18.5% Personal Property. The personal property inmates
can retain in their possession shall be specified.

18.19 Inventory and Receipt. A written, itemized
inventory of all personal property of newly admitted inmates and
secure storage of inmate property, including money and other
valuables shall be provided. The inmate shall be given a receipt
for all property held until release.

18.11 Release. Written procedures for releasing inmates

include, but are not limited to the following:

(a) Verification of identity;

(b} Verification of release papers;

(¢} Completicn of release arrangements, including
the person or agency to whom the inmate is to be
released;

(3d) Return of personal effects;

(e} Verification that no facility property leaves
the facility with the inmate; and

{(f) Completion of any pending action, such as
grievance or claims for damages or lost
possessions.

Section 19. Classification

i9.1 General. Written pelicy and procedure provide for
inmate classification in terms of level of custody regquired,
housing assignments and participation in correcticnal programs.
They shall be reviewed at least annually and updated if

necessSary.

13.2 Criteria and Appeal. The inmate classification
plan shall specify criteria and procedures for determining and
changlng the status cof an inmate, including custody, transfers
and major changes in programs. The plan shall include 'an appeals
process for classification decisions.

19.3 Categories. The facility shall provide for the
separate management of tne following categories of inmates:

(z) Female and male inmates;

(b} Pretrial and convicted inmates;
(¢} Falons and misdemeanors;
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(d) Other classes of detainees (witnesses, civil
prisoners) ;

{e) Community custody inmates (work release,
weekenders, trusties);:

(£) Inmates with special problems (alcoholies,
narcotics addicts, mentally disturbed persons,
physically handicapped persons, persons with
communicable diseasas);

{g) Inmates requiring disciplinary detention;

{h) Inmates requiring administrative segregation;
(i) Violent and nonviolent inmates; and

(3) Juveniles.

19.4 Juveniles. Juveniles, who are subjected to trial
as adults, shall be Separated by sight and sound from adult
inmates, although they may be in the same facility structure.
Juveniles who are not subjected to trial as adults are not housed
in the facility. The procedures as outlined in West Virginia
Code, 49-5-16 and 438-5- 16a shall be followed.

13.5 Discrimination. Segregation of inmates by race,
color, craed or national origin shall be prohibited.
Section 28. Inmate Work Programs

29.1 Inmate Assignments. The facility shall have a
written inmate work ;sgzg¢m¢ﬁﬁ “opportunities plan that provides
for inmate employment, subject to the number of work
opportunities available and the maintenance of facility security.

28.2 Reguired Work. Pretrial and unsentenced detainees
shall not be reguired to work except to do personal housekeeping.
Aany inmate may volunteer for work assignments or institutional
programs.

2.3 Maintenance and Ogeratlo . The inmate work plan
shall include provision for work in facility maintenance and
operation.

29 .4 Public Works Projects. The inmate work plan shall

provide for inmate work assignments in public works projects.

2¢.5 Community Service. The inmate work plan shall
include provzslon for inmates to work in various non-profit and
community service projects.

23.6 Discrimination. Discrimination in inmate work
assignments based on sex, race, religion and national origin
shall be prohibited.
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28.7 Handicapped. The inmate plan shall include

provisions for @RPISYMEAL work opportunities for handicapped
inmates.

298.8 Compensation. Where statute provides, inmates
shall be compensated‘fbr work performed.

28.9 Working Conditions. Inmate working conditions
shall comply with all applicable federal, state and local work
safety laws and regulations.

2¢0.19 Reduction of Sentence. Where statute permits, the

inmate work plan shall include provisions for earning credit
zowards a reduction of sentence.

Section 21. Inmate Services and Programs

21.1 Availability. Inmate programs and services shall
be made available and shall 1nclude, but are not limited to,
social services, religious services, recreation and leisure time
activities and library services.

21.2 Community Resoqgges. Inmate programs and services

shall provide for the identification and use of available
community resources.

21.3 Option to Refuse. Inmates shall have the option
to refuse to participate in institutional programs, except work
a551gnments and programs reguired by statute. There shall be

written decumentation of each refusal maintained in the inmate's
file.

21.4 Equal Opportunity. MYEZ #AAd féﬁﬁkés All inmates
shall have equal opportunities for participation in programs and
services,

21.5 Services for Drug and Alcohol Addiction. The
facility shall provide f¢r counseling and program services for
inmates with drug and alcochol addiction problems. All necessary
medical and health care services shall be provided. The jailing
of alccholics for public intoxication shall be prohibited.
Efforts shall be made to seek local Alcoholics Anonymous and
other such groups to present programs at the jail and suitable
facilities shall be provided for such programs. Alcoholism
rehabilitation and drug awareness programs shall be established
through a local agency or other gualified person.
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21.6 Religion. Inmates shall be provided opportunities
to participate in religious services and counseling on a
voluntary basis.

21.7 Leisure Time Activities. The jall shall provide
opportunities for all inmates to participate in leisure time
activities outside the cell or room on a daily basis. Each in-
mate shall be permitted at least one hour of leisure time activ-
ity each day outside the cell or room. Leisure time activities
shalil include radio ané telavisicn, movies, crafts, cards, puz-
zles, checkers, chess, or indoor exercise. There shall be ade-
quate indoor space and eguipment enabling large muscle exercise.

21.8 Outdoor Exercise. The jall shall provide at least
one hour of cutdoor exercise per day in an cutdecor exercise area
with adequate space andé eguipment permitting regular outdoor
sports activity. It shall be constructed to ensure privacy from
and safety for the general public.

21.9 Records. Hours and place of recreation shall be
recorded on a daily basis. B}

21.18 Work Relqggg. The jail shall set up a procedure
for the implementation of work release pursuant W. Va. Code, 62-
11A-1 and 62-11A-2, All inmates shall be notifiesd of their right
to apply and appropriate applications and assistance in
completing such application shall be provided to inmates upon
admission to the jail.

21.11 G.E.D. Program. The jail shall arrange for a

@LRLP4 General Eguivalency Diploma program for all inmates who
desire to participate.

21.12 Vocaticonal Programs. Inmates shall have access to
vocational counsellng, pre-vocational/career assessment, adult
basic education and vocational training.

21.13 Labor in Jail. Inmates over 16 may consent to
perform labor within the jail or county. The 3ail shall develop
a written resident work plan for work in the jail, county or
community service agency.

21.14 GCood Time. Good time policy shall be coordlnated
with wvocational, educational and work programs.
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21.15 Library Services. Library services shall be
available to all inmates and shall include, at a2 minimum: mater-
ials respousive to the interests and educational needs of users;
information services to locate facts needed; programs for indivi-
duals or group information and enjoyment, such as books, media,
discussion groups, music, creative writing, speakers and a dis-
tinet library setting. Library resources should be supplemented
by the entire collection of local, regional and state libraries,
law libraries and inter-library loan services. When it is
appropriate, the resources of the libraries f£or the blind and
physically handicapped should be utilized.

21.16 Staff. The jail shall assign a staff member to
coordinate and supervise the library services. Staff providing
the service will vary in numbers depending upon the average daily
population of the facility.

21.17 Pretrial Intervention Program. When a pretrial

intervention program, diversion program, pretrial release program
or parole program is conducted in the facility, sufficient staif,
space and equipment shall be provided to service the program.

Section. 22. Release Preparation and Temporary Release .

22.1 Release Preparation. A program of release
preparation shall be avallable to all inmates to prepare them Zor
release from the facility.

. 22.2 Leaves. Inmates shall be AYYZSWEd authorized
ascorted and unescorted leaves into the community dependent upon
their classification/ , and as authorized by the courts.

22.3 Work and Educational Programs. Inmate participa-

+ion in work or educational release programs shall be allowed/,
as authorized by the courts.

22.4 Temporary Release. Temporary release programS, as
authorized by the courts, shall be required to have the following
elements: T o -

(a) Written operational procedures;

{p} Careful screening and selection procedures;
(c) Written rules of inmate conduct;

{d) A system of supervision;

(e) A complete recordkeeping system;
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(£) A system for evaluation of program
effectiveness; and

(g) Efforts to obtain community cooperation and
support.

22.5 Separation from General Population. Inmates
participating in 1 work or educational release programs shall be
separated from inmates in the general population.

Section 23. Citizen Involvement and Volunteers

23.1 Citizen Involvement. Citizen involvement in

inmate programs sha.l be permitted.

23.2 Volunteer Cocordinatcor. A stafif member shall be
responsible for coordinating the volunteer services program.

23.3 Lines of Authority. Lines of authorlty, respon-
sibility, and accountarility for the volunteer services program
shall be communicated to staff and velunteers.

23.4 Scresning and Selection. The screening and

selection of wvolunteers allow1ng for recruitment from all

cultural and socioceconomic segments of the community shall be
provided.

23.5 Orlentatlon._ Prigor to assignments, each volunteer
shall complete an orientation training program appropriate to the
nature of the assignment.

- 23.6 Identification. A system for identification of
volunteers while they are in the facility shall be provided.

23.7 Written Contract. Volunteers shall agree in
writing to abide by all facility policies, particularly those
relating to security and confidentiality of information.

23.8 Professional Services. Volunteers shall perform
professional services only when certified or licensed to do so.

23.9 Level of Involvement. The administrator shall
have discretion to curtaill, oostpone, or discontinue the services
of a volunteer organization.
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95-1~-24 Glossary.

24.1. AaAudit. Aan examination of facility records or
accounts to check their accuracy, which is conducted by a person
{s) not directly involved in the creation and maintenance of the
records of accounts. An independent audit results in an opinion
which either affirms or disaffirms the accuracy of records or
accounts. An operational or internal audit usually results in a

report to management which is not shared with persons outside the
agency.

24.2. Administrative Segregation. A form of separation
from the general population administered by the classification
cemmittee or other authorized group, when the continued presence
of the inmate in the general population would pose a serious
threat to life, property, self, staff or other inmates, or the
security or orderly running of the institution. Inmates pending
investigation for trial on a criminal act or pending transfer
can also be included. (See Protective Custody and Segregation).

24.3. Boocking. Both a law enforcement process and a
detention facility procedure. As a police administrative action,
it is an official recording of an arrest and the identificatiocn
of the person, place, time, arresting autherity, and reason for
the arrest. In the detenticn facility, it is a procedure for the
admission of a person charged with or convicted of an offense,
which includes searching, fingerprinting, photographing, medical
screening, and collecting perscnal history data. Booking alse
includes the inventory and storage of the individual's personal
property.

24.4. Chemical Agent. An active substance, such as tear
gas, used to deter activities which might cause personal injury
or property damage.
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24.5. Cell Block. A group or cluster of single and/or
multiple occupancy cells or detention rooms immediately adjacent
and directly accessible to a day or activity room. 1In some
facilities the cell block consists of a row of cells fronted by a
day room of corridor-like proporticn.

24.6. Chief of Police. A local law enforcemen:t officizl
who is the appointed or elected chief executive of a police

department and is responsible for the operation of the city jail
oxr lockup.

24,7. Classification. A process for determining the needs
and reqguirements of those for whom confinement has been ordered
and for assigning them to housing units and programs according to
their needs and exlisting resources.

24.8. Community Resourcaes. Public and privats
organizations or agencies, or any individual from the community
which offers services, facilities and other functions which can
meet the needs of the facility.

24,9, Contraband. Any item possessed by inmates or found
within the confinement facility which 1s declared illegal by law
cr not specifically approved for inmate possessicon by those
legally charged with the responsibility for administration and
operation of the facility.

24.15. Centractor. A perscon or organization which agrees
to furnish materials or perform services for the
facility/jurisdiction at a specified price. Contractors
operating in detention facilities are subject to all applicable
rules and regulations for the facility.

24.11. County Parole. The status of a county jail inmate
who, convicted of a2 misdemeanor and conditiocnally released from a
confinemenmt facility priocr to the expiration of sentence, has

been placed under supervision in the community for a period of
time. :
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24,12, Detainee. Any perscn confined in a lccal detention
facility not serving a sentence for a criminal offense.

24.13, Detention Facility. A confinement ianstitution in
which adults can be sentenced for up to one vear or confined
pending adjudicaticn. (See Jail)

24.14. Disciplinary Hearing. &A nonjudicial administrative
procedure to determine if substantial evidence exists to £iad an
inmate gulilty of a rule violation.

24.15, Disciplinary Detention. A form of separation from
the general population in which inmates committing serious
violations of conduct regulations are confined by the
disciplinary committee or other authorizad group £or short
periods o¢f time to individual cells separated from the general
population. Placement in detention may only occur after a
finding of rule viclation at an impartial hearing and when there
is no adequate alternative disposition to regulate the inmate's
behavior. (See Protective Cusfody and Segregation)

24.16., Diversicn. The official halting or suspension, at
any legally prescribed processing point aftter a recorded justice
system entry, of formal criminal or juvenile justice proceedings
against an alleged offender. The suspension of proceedings may
be in conjunction with a referral of %Zhat perscn to a treatment
cr care pregram administered by a nonjudicial agency or a private
agency, or there may be no referral.

24.17. Educational Release. A custody status under which
inmates leave a detenticn facility tce attend school in the
community, returning to custedy after school hours.

24.18. Emergency. Any significant disrupticon of normal

facility procedure, policy or activity caused by riot, strike,
escape, fire, natural disaster or cther sericus incident.
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24,19, Facility aAdministrator. Any official, regardless of
local title (e.g., sheriff, chief of police, jail administrator,
warden, superintendent) who has the ultimate responsibility for .
managing and operating the local detention facility.

24.2%. Footcandle. A unit for measuring the intensity of
illumination, the amount of light thrown on a surface one foot
away from the light scurce.

24.21. PFurlough or Tempcrary Leave. A custody status under
which an inmate is legally allowed tc leave a detentlon facility
and go intc the community unsupervised for purposes consistent
with the public interest.

24.22. @Good Time. A system, established by law, whereby a
convicted offender is credited a specific amount of time, which
is to be subtracted from his/her sentence, for specified pericds
of time served in an acceptable manner.

24.23., Grievance. A written complaint filed by an inmate
with the facility administrator concerning personal health and
welfare or the operations and services of the facility.

24,24, Health Authority. A physician or gualified health
administrator who 1s responsible for the provision of health care
services at an institution or system of institution.

24,25, Health Care. The sum of all action taken,
preventive and therapeutic, to provide for the physical and
mental well-being of a population. Health care includes medical
and dental services, mental healih services, nursing, personal
hygiene, dietary services, and environmental conditions.
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24.26. Health Care Personnel. Individuals whose pfimary'
duties are to provide health services to inmates in keeping with
their respective levels of health care training or experience.

24.27. Health-Trained Personnel {medically trained
personnel). Correctional officers or other correctional personnel
such as social workers, who may be trained and appropriately
supervised to carry out certain specific duties with regard to
the administraiton of health care.

24.28. Holding Facility or Lockup. A temporary confinement
facility, for which the custodial authority is 72 hours or less,
where arrested perscns are held pending release, adjudication, or
transfer to another facility.

24,29. Holidays. All days legally designated as
nonworkdays by statute or by the chief governing authority of a
jurisdiction.

24.3%. Information System. Includes the concepts,
personnel and supporting technelogy for the collection,
organization and delivery of information for administrative use.
There are two types of information:

1) Standard informaticn, consisting of the data required
for coperational contrel, such as dally counts, positive and
negative release rates, abscending or runaway rates,
referral sources, and payroll data in a personnel office.

2) Demand information, which can be generated when a
report is required, such as the number of inmates in
educational and training programs, and duration of
confinement.

24.31. Inmate. Any person, whether pretrial, unsentenced,
or sentenced, who is confined in a detention or holding facility.
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24.32., Inmate Records. Information concerning the -
individial's personal, criminal and medical history, behavior and
activities while in custody, including but not limited to;
commitment papers, court orders, detaliners, personal property
receipts, visitors list, photographs, fingerprints, type of
custody, disciplinary infractions and actions taken, grievance

reports, work assignemnts, program participation, miscellaneocus
correspondence, atc.

24.33, Jail. A coniinement facility which holds persons
detained pending adjudication and/or persons committed after
adjudication for sentences of one year or less., . Jails, while
intended for the confinement of adults, scometimes hold juveniles
as well. (See Datention Facility)

24.34, Life Safety Code. 2 manual published by the
National Fire Protection Association specifyving minimum standards
for £ire safety necessary in the public interest; two chapters
are devoted to corractions facilities.

24.35. Medical Records. Separate records of medical
examinations and diagnoses maintained by the responsible
physician. The following information from these records should be
transferred to the inmate records; date and time of all medical
examinaticns and copies of standing or direct medical orders from
the physician to facility staff.

24.36. Medical Restraints. Zither chemical restraints,
such as sedatives, or physical restraints, such as straight
jackets, applied only for_medical;gi_psycbiatric purposes.

24.37. Medical Screening. A system of structured ,
observation/ initial health assaessment to identify newly arrived

inmates who pese a health or safety threat to themselves or
others.
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24.,38. Offender. A person confined in a local detention
facility serving a sentence for a criminal offense.

24,39, Parent Agency. The administrative department or
division to whom the facility administrator reports; it is the
policy-~-setting bedy. TFor the county jail, this is the sheriff's
department or the board of. supervisors. For the city jail, it is
usueally the peclice department.

24 .49, Policy. A definite, stated course or method of
action which guides and determines present and future decision
and actions.

24.41, Pretrial Release. 2 procedure whereby an accused
person who has been taken into custody is allowed to be
unconfined before and during his/her trial.

24.42. Program. The plan or system through which a
detention/corraecticonal agency works to meet its goalsz; often this

program reguires a distinct physical setting, such as a detention
facility.

24.43. Protective Custody. A form of separation from the
general population for inmates requesting or requiring protection
from other inmates for reasons of health or safety. The inmate's
status is raviewed pariodically by the classification committee
or other designated groups. (See Administrative Segregation and
Disciplinary Detention)

24.44, Qualified Health Personnel, Physicians, dentists,
and other professional and technical workers who by state law
engage in activites that support, complement or supplement the
functions of physaicians and/or dentists and who are licensed,
ragistered, or certified, as appropriate to their gualifications,
to practice.
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24 .45, Release on Bail. The release by a judicial officer
of an accused person who has been taken into custody, upon the
accused’'s promise to pay a certain amount of money or precperty is
he/she fails to appear in court as required; the promise may or
may not be secured by the depesit of an actual sum ¢f money or
property, and may involve a bonding agency.

24.,46. Ralsase on own Reccgnizance (ROR). The release by a
judicial officer of an accused person who has been taken into
custody, upon the accused's promise to appear in court as
required for criminal proceedings.

24 .47, Responsible Physician. A person licensed to
practice medicine in the State of West Virginia with whom the
facility enters into a contractual agreement to plan for and
provide health services to the inmate population of the facility.

24.48. Safety Eguipment. This includes firefighting
equipment, i.e., chemical extinguishers, hoses, nozzles, water
supplies, alarm systems, sprinkler systems, portable breathing
devices, gas masks, fans, first aid kits, stretchers, and
emergency alarms.

24,49, Sally Port. A sguare or rectangular enclosure
situated either in the perimeter wall or fence of the facility or
within the interior of the facility, containing gates or doors at
both ends, only one of which copens at a time. This method of
entry and exit ensures there will be no breach in the perimeter
or intericr security of the facility.

24.53. Security or Custody. The degree of restriction of

inmate movement within a detention/correctional facility, usually
divided into maximum, medium and minimum risk, levels.
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24.51., Security Devices. Locks, gates, doors, bars,
fences, screens, ceilings, flcors, walls and barriers used to
confine and control inmates. Also electronic monitoring
equipment, security alarm systems, security light units,
auxillary power supply, and other equipment used to maintain
facility security.

24.52. Security Perimeter. The outer portion of a facility
which actually provide for secure confinement of inmates, This
perimeter may vary for individual inmates, depending upon thelr
security classification. - '

24.53. Segregation., The confinement of an immate to an
individual cell that is separated from the general population.
There are three forms of segregation: administrative segregation,
disciplinary detention and protective custody.

24.,54. Self«Insurer. Any parent agency or goveramental
Jurisdiction which acts as the insurer. For public agencies, the
self-insurance program is usually authorized by the legislature.
A "memorandum of insurance or similar deocument is reguired which
acts as a policy, setting the limits of liability for various
categories of risk, including deductible limits. Approval of the
pelicy by a cabinet level official is also required.

24.5%. Sheriff. The elegted ¢y appcointed chiazf executive
officer of a county law enforcement agency, who can serve several
functions, including: responsibility for law enforcment in
unincorporated areas, operation of the county jail and assignment
as officers of the court.

24.56. Special Management Inmates. Persons whose behavior
presents a serious threat to the safety and security of the
facility, the inmate, the staff or the general inmate population.
Special handling and/or housing is required to regulate their
behavior.
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24.57. Strip Search. An examination that can include bedy
cavities of an inmate's naked body for weapons, contraband and
physical abnormalities. This also includes a thorough search of
all th
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. SENATE BILL NO. _205_
(By Senator Manchin)

{Introduced March 1, 1993; referred toc the
Committee on the Judiciary.

A BILL to amend and reenact secticn three, article six, chapter
sixty-four of the code of West Virginia, one thousand nine
hundred thirty-one, as amended, relating to authorizing the
jail and correctional facility standards commission to
promulgate legislative rules relating to the ninimum
‘standards for construction, operaticn and maintenance of
jails.

Be it enacted by the Legislature of West Virginia:

That section three, article six, chapter sixty-four of the
code of West Virginia, one thousand nine hundred thirty-one, as
amended, be amended and reenacted, to read as follows:

ARTICLE 6. AUTHORIZATION FOR DEPARTMENT OF PUBLIC SAFETY TO
PRCMULGATE LEGISLATIVE RULES,

§64-6~3. Jail and prisen correctional facility standards

commissgsion.
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{a) The legislative rules filed in the state register on the
fifth day of November, one thousand nine hundred eighty-seven,
relating to the jall and prison standards commission (West
Virginia minimum standards for construction, operation and
maintenance of jails), are authorized.

{(b) The legislative rules filed in the state register on the
ninth day of May, one ‘thousand nine hundred eighty-eight,
medified by the jail and priscon standards commission to meet the
objections o©f the legislative rule-making review committee and
refiled in the state register on the twenty-sewventh day of
February, one thousand nine hundred eighty-nine, relating to the
jail and prison standards commission (West Virginia minimum
standards for constructiocn, operation and maintenance of holding
facilities), are authocrized.

{c) The legislative rules filed in the state register on the
eighteenth day of March, one thousand nine hundred eighty-eight,
modified by the jail and prison standards comnission to meet the
chjections o©of the legislative rule-making review committee and
refiled in the state register on the twenty-seventh day of
February, one thousand nine hundred eighty-nine, relating to the
jail and prison standards comﬁission (West Virginia minimum
standards for construction, operation and maintenance of
prisons), are authorized.

{d) The Legislature hereby authorizes and directs the jail

and prison standards commission to amend its rules relating to
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West Virginia minimum standards for construction, coperaticn and
maintenance of Jjails which were £filed in the code of state
regulations (55 CSR 1) on the fifth day of 2pril, one thousand
nine hundred eighty-eight, with the following amendment set forth
below:

On page 7, §8.10 by striking ocut in the first sentence, after
the word "house", the following words: "no less than four (4)"
and

on page 30 by adding a new sectieon 17.21 to read as follows:

"17.21 Visitation to Heme County. To the extent that the
previous subsections provide requirements for wvisitation with
inmates housed in regicnal jail facilities, it is the intent that
such requirements apply only to visitation provided in a regicnal
jail facility. . When visitation with fanily and friends is
requiraed to be provided to a person incarcerated in a regional
jail facility in a location other than the regicnal Jjail, the
following provisicns shall apply:

17.21.1 The regicnal jail need not assume the responsibility
for transportation to the home county seat of a person
incarcerated in the regional jail facility for wvisitatiocn with
their family and friends unless that persoh kas had nc visits
from family and friends in the previous three mcnths.

17.21.2 In providing any transportation under subsection
17.21.1 the regional jail has the right to schedule such

transportation for visits with family and friends ¢f the person
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incarcerated in a manner which would utilize to the utmost the
regieonal jail's regularly scheduled trips to each o©of the
respective c¢ounties it serves, including the scheduling of
round-trips, so long as a minimum of 30 minutes is available for

visitaticn.

17.21.3 The regional jail need not assume any responsibility
for transportation under subsection 17.21.1 when the distaﬁce
froem the regional jail to the respective county seat is less than
two hours driving time.®

{e)The legislative rules filed in the state register on_ the

twentieth day of Sseptember, one thousand nine
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modified byv the $Sail and correctional facility standards

commigssion tc meet the obhiections of the leaislative rule-maki

review committee and refiled in the state register on the ninth

davy of Julv, one thousand nine hundred ninetyv-two, relating *o

the jail and correctional facility standards commission (minimum

standards for construction, cpveration and maintenance o

are aythorized.

NOTE: The purpose of this bill is to authorize the Jail and
Correctional PFacility Standards Commission to promulgate
legislative rules relating to minimum standards for construction,
cperation and maintenance of jails.

Strike-throughs indicate language that would be stricken fronm
the present law, and underscoring indicates new language that
would be added.




