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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢-9

WEST VIRGINIA LEGISLATIVE RULE
WZST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
CHAPTER 31-2¢-9
SERIES 1

Title: Minimum Standards for Construction, Operation and
Management of Jails.

Section 1. General

1.1 Scope - This legislative rules establishes minimum
standards and procedures for Jails in West Virginia.

1.2 aAuthority & Related Code Citaticn ~ WV Code

31-28-9.

1.3 Filing Date -

1.4 Effective Date -
1.5 Repeal of Former Rule - none

Section 2. Administration, QOrganization, and Management
2.1 Phiiosophny, Goals and Pollicies. A written

statement shall be prepared by the autherity having Jjurisdiction
that describes the philosophy, goals and pelicies of the
facilities under lts contrel, and which is reviewsed annually and

updated as necessary. This statement is made available to staff,
inmates and the general public.

2.2 Jail Administrator. The jail shall be managed by
a single administrator to whom all emplovees or units of
management are responsible.

2.3 Appointment., The facility administrator shall be
approinted by the chief executive officer cr governing beard of
the authority having jurisdiction.

2.4 Qualifications. The educaticnal, c¢peraticnal and
administrative gualifications of the facility administrator shall
pe stated in writing and include, 2t a minimum, a bachelor's

degree and/or three years of experience and training at the
supervisory level.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-28-9

Series 1, Section 2

2.5 Term. The term of the facility administrator
shall be continuous, except for assignment to a position of equal
responsibility, and may be terminated by the appointing authority
only for goed cause, and if requested, subseguent to a formal and
open hearing on specific charges.

2.6 Qutside Agencies. There shall be policy which is
reviewaed annually which specifies the roles and functions of
employees of other agencies providing a service to the facility.

2.7 Crganizaticnal Subunits. There shall be a written
plan with an organizational chart which describes the facility
organization and groups similar functions, services and
activities into administrative subunits. This plan shall he
raviewed at least annually and updated as needed.

2.8 Operztions Mzanual., There shall be a written
operations manual that delineates the procedures for cperating
and maintaining the facility. The manual shall be made available
tc emplevees, reviewed annually and updated as needed.

2.9 Laegal Assistance. Legal assistance shall be
available to the administrator and other staff as needed in the
performance of their duties.

2.1 Authority to Release. When the facility is
designated tc odDerate any type of pretrial intervention service
or other release program, its authority and responsibility is
stated by statute or administrative regulation.

Section 3. FPiscal Management

3.1 Budgetary System. The budgetary system shall link
operations and activities to the cost necessary for their
support.

3.2 Tiscal System. The fiscal system shzll account
for all income and expenditures on an ongolng basis.

3.3 Accounting Procedures. The methods used £or
collection, safeguarding and disbursement of monies shall comply
with accounting proceduras established by the appropriate
Jurisdiction.

2.4 Minimum Poclicies. The facility shall have written
policies and procedures apbroved by the parent agency that
includes, at a minimum:
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-22-9

Series 1, Section 3

{a) Internal contrels;

(b} Petty cash procedures;

(c} Bonding for all appropriate staff;
(@) Signature control con checks;

(e) Handling of inmate funds;

(£ Employee expense relmbursement; and
{(g) Issuance or usa ¢f vouchers.

3.5 Audit. The facility or parent agency fiscal
process shall include an annual external financial audit c¢f the

facility at time periods stipulated by applicable statutes and/or
regulations.

3.5 Inventory. There shall ke inventory control of
property, stores and other assets. 3uch inventories are
conductad at time periods sitipulated by applicable statutes,
however, they should not exceed every two ¥years.

3.7 Insurance Coverage. Each facility shall have
insurance coverade wnich includes, at a minimum: worker's
compensaticn, civil liability, liability for official vehicles,
and public employes blanket bond.

3.8 Personnel Assessment.  Budget pelicy and procedure
shall provide £cor an annual assessment of presently assigned
positions and future personnel needs reguired to meet facility
objectives.

Section 4. Personnel _

4.1 Selaction, Retention, and Promction. The
selection, retention, and promoticn of all personnel shall be on
the basis of merit and specified gqualifications.

4.2 Psychological Testing. All jail personnel who
have direct contact with inmates shall underge psychological
testing prior to their empleoyment and when 2 justifiable need
exists during their employment, to detsrmine suitability for
appointment and retention. The testing shall Z¢ dLLigngd ¥
Mgdguyd include, but not necessarily be limited to, measurements
of basic attitudes and tendencies toward honesty and against
Unprovoked acts of perscnal violence and shall be administered,

scored, and interpreted by, or under the supervision oI, a
licensed psychclogist.

4.3 Affirmative Action. A program of affirmative
action and egual employment opportunities shall exist.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-28-8

Series 1, Section 4

4.4 - Criminal Record Check. In accordance with state
and federal statutes, 2 criminal record check and complete
background investigation shall be conducted on all new employees
to asceritalin whether there are criminal convictions or other
information which has a specific relaticnship to Jjob performance.

4,5 Physical Examinaticn. A physical examination of
all employees by a physician at the time of employment shall be
reguired. Provision shall exist for re-examination when
indicated. '

4.6 Probationary Emploveses. There shall be a
procedure governlng probationary employment. New or promoted
employees are appointed initially for a probationary tarm of one
vear. After successful completion of the initial probationary
periocd, employees shall be granted permansnt status.

4.7 Job Classification. 2 Jjob classification or post
audit system shall exist which 1Is linked to the salary and
benefit compensation plan.

4.8 Personnel Policy Manual. There shall be a
personnel policy manua.. a coby ©f tnis manual shall he
available Lo each emplcyee, explained at employee orientations,
and a signed statement shall be obtained from each employee, to
be Xept in the personnel £ile, certifying his or her
understanding of the manual and its contents. The manual shall
include, at a minimum, the following areas:

(a) Organizational structure;
{b) Recrultment and selection procedures;

. {(¢) Egual employment oprmcritunity provisions;
{dy Job gualifications, descriptions and
responsibilities;

(&) Job classification plan;
(£} Wage and benefit plan;

{(g) Holidays, leave and work hours;

(k) Peolicies and procedures related to personnel
records;

(i) Performance evaluation procedures:

{33 Promotion, retirement, resignation, layeff
and termination procedures;

(k) Emplovee-management relations;

{1) Physical fitness volicy;

(m) Disciplinary proceduras;

{n) Grievance and app=al procedures; and

{2) Insurance and professional liability
provisions.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-206-8

Series 1, Section 4

4.9 Conflict of Interest. Employees shall be
prohibited from using their official positicn te secure
orivileges for themselves or cthers and from engaging In
activities that constitute a conflict of interest.

4.1% Disciplinarv Investigaticns. A staff person
charged with alleged maltreatment of an Inmate shall not work
diractly with anv inmate until an investigaticn is completed.

4.11 Disciplinary Actions. Employees cn permanant
status shall be terminzted or demcted only for just cause and

after grievance and appeals procedures, if requested, have been
exhausted.

4.12 aAnnual Evaluation. A written periormances
evaluzation of all emplcvees, based on defined criteria related to
job performance shall be previded at least annually. The
evaluation shall bear a direct relaticnship to the skills,
knowledge zreas, aptitudes and personal characteristics defined
in the job description. Employees shall review and discuss the
performance evaluation with the person who completes it. IE
emplovees disagree with the evaluation, they shall have the
opportunity to express their cpinicns in writing; their
statements shall be included in thelr personnel files.

4,13 Transfer, Assignment and Selection. Procedure
shall provide for the transfer, assignment and selection of
employess on the basis of facility need and the ability of the
emplovee to perform the job.

4.14 Emergency Medical Technlcian. There shall be at
least ocne medically trained employee OFf at least emergency
medical tachnician licensure, available at all times on each
shift. (See Standard 1l4.13 also) '

4.15 Provisional Apvointments. Resources shall provide
for provisional appointments and/or reserve correcticnal officers
to ensure the availability of trained persconnel for short-term,
full-time or part-time worX in special o¢r emergency situations.

4,16 Personnel Records. The facility administrator or
parent agency shall maintain a current, accurate and confidential
personnel reccrd for each employee.

4.17 Record Confidentiality. Written policy and
vrocedure shall provide for the ceonfidentiality of the personnel
record and restrict its availability to the employee who is the
subject of the record, to administrators and supervisors directly
responsible for the employee, and to other personnel who need the
information for the performance of their duties.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-24-9

Series 1, Section 4

4.18 Record Correction. Provision shall be avallable
for employees to challenge all information in their personnel
file and establish a process for corraction or removal of
inaccuracies.

Section 5. Training and Staff Development

5.1 Program Supervision. The facility's training
programs for all employees shall be specifically planned,
coordinated, and supervised by a gualified employee at &
superviscory level; in a facility of over 1¢¢ employees, this
person shall be employed full time for this purpose.

5.2 Supervisory Training. The individual ccordinating
the training and staff development program shall receive
specialized training for that positiocn.

5.3 Training Curriculum. A training curriculum shall
be develcped, evaluated, and updated based on an annual needs
assessment that identifies current job-related training needs.
The Regional Jail and Prison ARuthority shall be the apprroving
agency.

5.4 Trainer Certification. Any individual providing
pre-service, in-service or basic training for correctional staff
shall be certified as a correcticnal trainer by the Regional Jail
and Prison anthority.

5.5 Qutside Resources. The training and staff
development program snall use the resources ¢f other public and
private agencies, private industry, colleges, libraries and
reference services to cemplement the program.

5.6 Budget. The budget shall include funds for
compensating staff for additional time spent in training, or fer
raplacement personnel reguired when regular perscnnel are off
duty for training purpcses.

5.7 New Clerical/Support Emplovees. 2ll new clerical/
support employees Whc nhave minimal inmate contact shall recelve
at least 40 hours of orientation and approved training during
their first vear of emplovmenkt. Twenty-four of these hours shall
be completed prior to being independently assigned to a
particular job. All persons in this category shall be given at
least an additional 8 hours of training each subseguent year of
employment. The Regional Jail and Prison Authority shall be the
approving ag=sncy.
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JAIT, AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢-9

Series 1, Section 5

.8 New Support Emplovees. All new suppeort employees
who have regular dally inmate contact shall receive at least 4¢
hours of orientation and approved training during their first
vear of employment. Twenty-four of these hours shall be
cempletad prior to be;ng inderendently assigned to a particular
job. They shall be given at least an additicnal 1§ hours of
;ralnlng each subseguent year of empTOyment. The Reglional Jail
and Prison Authority shall be the appreving autherity. At a
minimum, this training shall ccver the follcowing areas:

(2) Security procadures zand regulations;
{b} Richts and responsibilities of inmates;
(c) All emergency procedures;

{d) Interpersonal rzlations;

(e} Communication skills; and

(Y First aid.

5.9 New Correcticnal Officers. All new correctional
officer personnel shall receive at least 12@ hours of approved
crientation and training during their first year of employment.
The Regiocnal Ja2il and Prison Authority shall be the approving
agency. Forty of these hours shall be completed prior to belng
independently assigned to a particular post. All perscns in this
category shall be given an additional 4§ hours of training each
yvear thereafter. At a minimum, this training covers the
follewing areas:

(a) Security and search procsdures;

(o) VUse of force regulations and tactics;
{c) Supervision of lnmates;

(d) Report writing;

- (a) Inmate and staff rules and regulations:
(£) Rights zand responsibilities of inmates;
{(g) All emergency procadures;

{hy Interpersonal relationships;

(i) Sscial /cultural life style of the inmate
population;

() Communicatieon skills; and

(k) First aid.

5.1 Administrative and Managerial Staff. The
facility's administrative and managerial staff shall receive at
least 4¢ hours of corientation if thev are new te the facility and
at least 8 hours of management training each vear thereafter.
This training shall cover, at a minimum, the following:
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 21-2¢-9

Series 1, Secticn 5

(a) General Management and related subjects;
{b) PDecisicn-making processes;

{c) Labor law, employee-management relations;
(@) The interaction of elements of the criminal
justice system; and

(e) Relationships with other service agencies.

5.11 Emergency Unit. When there i1s an emergency unit,
all assigned officers shall receive 4§ hours relevant emergency
~unit training prior to assignment.

5.12 Weapcnry and Chemical Agents. All personnel
authorized to use firearms or chemical agents shall ke trained in
weaponry and the use of chemical agents on a continuing, in-
service basis, and are regquired to gualify annually.

5.13 Security Perscnnel. ALl security personnel shall
be trained in approved methods of self-defense and the use of
force including passive restraint ko contrel inmates.

5.14 Continuing Education. The facility administration
shall encourage employees to continue their education and provide
reimbursement to emplovees attending professional meetings,

seminars and similar weork-related activities as approved by the
administrator.

Section 6. Management Information and Research

6.1 System of Informaticn. The facility shall
contribute to, have access to, and use an organized system of
information storage and retrieval relative to beth inmate and
operatiocnal needs.

6.2 Securizy. Procedure shall govern the security of
the informaticn and data collection system, including
certification, access to data, and protection ¢f the privacy of
all inmates under the jurisdiction of the agency.

6.3 Collaboration. The facility or its parent agency
shall cecllaborate wich criminal justice and service agencies in
information gathering, exchanges and standardization.

6.4 Inmate Pcpulation Accounting. There shall be an
inmate population acceunting system whicn includes records on the
admission, processing and release of inmates.
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JATL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 6
6.5 Annual EBEvaluation. There shall be at least annual

evaluations of facility programs and services to determine
progress toward achieving previously identified objectives.

6.6 Regsearch. Written policgy and procedure governing
the conduct of researcn shall comply with state and federal
guidelines for the use and dissemination of research findings and
with accepted professicnal scientific ethics.

6.7 Inmate Participation. Written policy and
procedure shall govern voluntary inmate participation in
nonmedical, nonpharmaceutical and noncosmetic research.

Section 7. Inmate Records

7.1 Booking. 1Immate booking informaticon shall be
recorded for every perscn admitted to the facility and includes
2t least the following data, unless prohibited by law:

(a) TFinger prints;

(o) Picture:;

{(c) Booking number;

(43 Name and aliases of person;

{e) Current address (or last known address);
{£) Date, duration of confinement, and copy of
court order or other legal basis for commitment;

{g)y Name, title and signature of delivering
officer and arresting officer;

{h) Scvecific charge(s);

(i) Sex;

(3) Age;

(k) Date of Birth;

(1) Place ¢f Birzh;

(m) Race;

{n) Present or last place cof employment;

(o) Health status, including any current medical
or mental health needs;

(p} Emergency contact (name, relatlon, address
and phone number):;

(gq) Telephone calls made by the inmate at time of
admission;

{r} Driver's license znd scclal security numbers;
(s) ©Notation of case and all property; and

(t) Aadditional information concerning special
custody regqulrements, service needs, or other
identifying information such as birthmarks or
tatteoos.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢0-9

Series 1, Secticn 7

7.2 Case Record Management. Case record management
shall include, but is not limited to the establishment,
utilization, content, privacy, security and preservation cof
records, and a schedule for the retirement or destruction of
inactive case records. These procedures are reviewed annually.

7.3 Custody Records. The facility shall maintain
custedy records on all Inmates committed or assigned to the
facility, that contain but are not limited teo the following:

(2) Intake/booking information;

(b) Court generated background information;

(c) Cash and property receipts;

(d) Reports of disciplinary actions, incidents or
crime(s) committed while in custody; and

(@) Records of program participation, including
work release or trusty program and "good time™
accumulated.,

7.4 Format. The contents of inmate records shall ke
identified and separated according to an established format.

7.5 Casae Records. A current and accurate
classification or case record shall be maintained for sach inmate
committed to or housed in the facilitvy. Procedures shall be
estarlished to safeguard legally privileged or cenfidential
information. The re2cords shall contain, at a2 minimum the
following:

{a} Classificaticn and reclassification
decisions;

{b) Report of disciplinary actions, grievances,
incidents and crimes while in custody;

(c) Medical znd mental health informatien
relevant to the classification; and

s Information on worXk or study release when
applicable,

7.6  Identification System. The facility shall
maintain a system which identifies all inmates in cusiody and
their actual physical locatiocn.

7.7 Access to Reccords. Those perscns within the
facility and cther authorized persons whe have direct access to
inmate classification or case records shall be defined.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-28-9

Series 1, Section 7

7.8 Release of Information. The adminiszration shall
use a consent form which complies with applicable federal and
state regulations. The inmate shall sign a "Release of
Infermaticn Consent Form" pricr to the release of information, as
regquired by statute or regulation, and a copy of the form shall
be maintained in the inmate's case record.

Section 8. Physical Plant

8.1 General. All new jails shall be designed,
constructed, maintained and operated in accordance with the
standards and reguirements set cut and established by the State
Fire Code, including the current editicn of the Naticnal Fire
Code published by the National Fire Protection Association and
the current BOCA National Building Code published by Building
Cfficial and Code Administrators International, Inc. (BOCA) . In
any conflict between or among any of the af oremenuloned
standards, the West Virginia State Fire Code shall be preeminent.

Standards and Regulations. All existing djails
shall comply with the standards and regulations set forth for
existing facilities in the State Fire Ccde, the current National
Fire Codes publisned by the Naticnal Fire Protection Association
(NFPA) .

8.2 Safety of Occupants. Because the safety of all
occupants in all detention and correcticnal facilities cannot be
adequately assured solely by a dependence upcen evacuation from
the building, their protection from fire shall be provided by
appropriate arrangement of facilities, an adequate1y trained
staff, and careful development of operating, security, and
maintenance procedures to include the folleowing:

(a) Proper design, construction and
compartmentalization:

(b) Provisions for fire detection, alarms and
extinguishment;

(¢) Fire prevention programs which include
planning, training, and drills covering such
protective activities as: isolation of the fire:;
transfer of occupants to areas of refuge;
evacuation of the facility; or measures for in-
place protection of the occupants; and

{4 Security provisions to the degree necassary
to provide for the safety of both the cccupants of
the facility and the general public.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 8
8.3 State Fire Marshal Review. Plans and

specifications for all new facilities shall be submitted *tc¢ the
State Fire Marshal for review prior to the start of construction.

8.4 tate Fire Marshal Certificate. No facility shall
be occupied untlil a certificate 0L occupancy is 1ssued by the
State Fire Marshal's Office.

8.5 Activity Areas. BAll activity areas shall have
sufficient air circulation (at least 10 cubic feet of fresh,
purified air per minute per occupant), lighting and sanitary
facilities., These areas include multipurpose rooms, recreation
aresas for inmates, or work areas for staff. Temperatures shall
be maintained appropriate to the summer and winter comfort zones
with consideration for the activity performed.

8.6 Inmate Boocking and Release Area. The inmate
booking and release area shall be located inside the security
perimeter, but outside inmate living guarters, and have the
following facilities:

{2) Booking area;

() Sally port;

(c} Access to drinking water;

(@) Shower facilities;

(e) Secure storage for inmate's perscnal
DICRErty;

(£) Telephone facilities;

(g) Private interview space(s);

{h) Tempcrary holding rocms with sufficient £ixed
seating for all inmates at its rated capacity; and
{1} Operable toilets and wash basins.

8.7 Single Occubancvy. Only one inmate shall occupy a
cell or detention room designed for single occupancy.

8.8 Floor Space. All single rooms or cells in
detention facilities shall have at least 70 sgquare feet of floor
space.

8.9 Environment. All rooms or cells shall have access
£o the folleowing facilities and/or conditions:

(a} Teoilet above floor level which is availilable
for use without staff assistance 24 hcurs a day;
(b) Wash bhasin and drinking waizer;

{c) Hot and cold running water;
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 21-28-9

Series 1, Section 8

(d}) A bed at above floor level, desk or writing
surface, hook or closet space, FgHIAYY &Y Z¥ddYy
appropriate seatingy; ‘

(e} Lighting of at least 2¢ foct candles at desk
level and in the personal grooming areas. (In
addition to existing facilities and in new plants,
the lighting is both inmate and centrally
controllad);

(f) Circulation is at least 1§ cubic feet of
cutside or recirculated air per minute per
cccupant;

{(g) Temperatures arse aprropriate to the summerx
anéd winter comfort zones:

(h) Noise levels do not exceed 70 decibels in
daytime and 45 decibels at night; and

(1) Natural lighting.

8.10 Multiple Cccupancy. Where used, multiple
gceupancy rooms shall heouse no less than f£our and ne more than 54
inmates each. Inmates shall be scresened prior to admission for
suitability tc group living. Multiple occcupancy rooms shall
provide for:

(a) Continuing observation by staff;

{b} & minimum floor area of 59 sguare feet per
occcupant in the sleeping area and a clear floor to
ceiling height or neot less than eight fsei;

(<) Toilet and shower facilities at a minimum of
one operable toilet and shower for every eight
occupanis;

(d) ©One operable wash basin with hot and cold
running water for every six cccupants;

(2) Natural lighting;

(£} Beds abeove floor level, desk or writing
surface, FHAYY oY g¥gglf approprlate seating;

(g) A locker for each occupant;

(hy Lighting is at least 20 foot candles at desk

level and in the personal grooming area;

(iy Circulation is at least 17 cubic feet outside
or recirxculated alir per minute per occupant;

(j) Temperatures are appropriate to the summer
and winter comfort zones; and

(k) Noise levels do not exceed 78 decibels in
dayvtime and 45 Jdecibels at night.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9 )

Series 1, Section 8

8.11 Segregation Rooms. Segregation rooms shall
provide living conditions that approximate those of the general
inmate pepulation. Any exceptions shall be clearly documented.
Segregation heousing units shall provide for the following:

(a) Single occupancy rooms or cells with a flcor
area of at least 707 square feet;

(b)) & bed above floor level, desk or writing
space and g¥ggri appropriate seating;

{c} Continuous access to above floor tolilet
facilities;

{d) Het and Ceold running water;

(&) Natural light;

(£) Lighting with at least 29 fcot candles at
desk level and in the personal grooming area;
(g} Circulation with at least 10 cubic feet
cutside or recirzculated, filtered air per minute
per occupani;

{h) Temperatures shall be appropriate to the
summer and winter comfori zones; and

(i} Noise levels will not exceed 79 decibels in
daytime and 45 decibsls at night.

8.12 Communication. 2 room used for segregation shall
permit inmates assigned to it to communicate with staff and have
a door which permits observation by staff.

8.13 <Continuing Staff Observation. When sericusly ill,
mentally discrdered, injured or non-ambulatory inmates ares held
in the facility, there shall be at least o¢ne single-cccupancy
cell or room for them which provides for continuing staff
observation.

8.14 Sleeping gQuarters. When both males and females
are housed in the same facility, they shall be provided separate
sleeping guarters which are separated visually and dccoustically.

8.15 Perimeter Security. The security perimeter shall
be secured in a way which provides that inmates remain within the
perimeter and that access by the general public is denied without
proper authorization.

8.16 Storage Security. Space shall be provided for the
secure storage of chemical agents, restraining devices and
related security eguipment and the eguipment shall be located in
an araea which 1is readily accessible to authorized persons only.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-¢

Series 1, Section 8

8.17 Sally Ports. There shall be sally ports hetween
inmate areas and areas providing access to the public.

8.18 Day Room. There shall bhe a separate day rcom
leisure time space for each cell block or detention room cluster,
with space eguivalent to a minimum of 35 sgquare feet per inmate.

8.19 Exercise Areas. Space outside the cell cor room
shall be provided for inmate exercise. Indoor and cutdoor
exercise areas shall be secure and available to all inmates.
Outdocr areas shall have adequate space and egquipment to permit
regular outdoor sports activities. For facilities with over 100
inmates, this area shall be increased in proportion to the inmate
population and shall contain a variety of eguipment. Indoocr
exercise programs may be conducted in a multipurpose room o
dayroom provided the space 1s available and the location is
acceptable. Indoor space is an area in which lighting,
temperature and ventilation 1s artificially controlled.

8.2¢ Ritchen. When the faclility provides food service,
the kitchen shall have a minimum of 293 sguare feet of £loor

2.21 .Employvee Space. Consistent with the size of the
facility, space shall be provided for administrative,
professional and clerical staff, including conference rooms,
employee lounge, storage rocm for records, public lobby and
toilet facilities.

8.22 Multipurpose Rcom. There shall be at least one
multipurpose room available for inmate activities such as
religious services, education programs, or visiting.

8.23 Janitor Closet. A room or closet eguipped with a
gsink shall be provided for the storage of cleaning supplies and
eguipment.

8.24 Storage Space. Storage space shall be provided
for clothing, bedding and facility supplies.

8.25 Storage of Personal Property. Space shall be
provided for the secure storage of inmates' personal property.

8.26 Maintenance and Repairs. There shall be a written
vlan for preventive maintenance of the physical plant with
crovisions for emergency repalrs or replacement of eguipment.
This plan shall be reviewed annually and updated if needed.
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8.27 Accessibility., The facility shall be

geographically accessible to criminal justice agencies, community
agencies, and inmate's lawyers, families and friends.

8.28 Layocut. The facility shell be designed and
constructed so that inmates can be separated according to

existing laws and regulations, or according ¢ the facility's
classification.

8.29 Handicapred Inmates. Handicapred inmates shall be
housed in a2 manner which provides for their safety and security.
Cells oxr housing units used by them are designed in accordance
with the American Naticnal Standards Institute (ANSI) Standard
All7, and provide the maximum possible integration with the
general population. Appropriate institution programs and
activities are accessible %o handicapped inmates confined in the
facility.

8.3¢0 Handicapped Visitecrs. All parts of the facility
which are accessible to the public shall be accessiblae to and
usaple by handicapped persons.

Section 9. Safety and Emergency Procedures

9.1 Policies and Procedures. Written policies and
procedures shall be adopted specifying the facility's fire
prevention regulations and practices. For purposes of
clarification and identification these procedures and standards
cf fire prevention are divided into two classifications:

(2} General regulirements applicable tec all
cccupancies covered by the State Fire Code; and
{b) Specific detenticn and correcticnal

cccupancles.,

8.2 General Reguirements. The following includes the

general reguirements applicable to all occupancies covered by the
State Fire Code. -

9.2.1 Censtruction, Repair and Improvement
Operations. Adequate escape facilities snall be maintained at
all times in buildings under construction for the use of
construction workers. Escape facilities shall consist of doors,
walkways, stairs, ramps, fire escapes, ladders or cther approved
means or devices arranged in accordance with the general
principles of the State Fire Code insofar as they can reasonably
be applied to buildings under construction. Please refer to
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Standard on Building Construction and Demelition Operations, NFPA
241, Flammable or explosive subsitances or eguipment for repairs
or alternations may be introduced in a building of normally low
or ordinary hazard classification while the building is occupied
only if the conditions of use and safeguards provided are such a
not to create any additional danger or handicap to egress bevend
the normally permissible conditions in the buiiding.

9.2.2 Reliability of Means of Egress. Every
required exit, exit access or exit discharge snall pe
continucusly maintained free of all cbstructions or impediments
to full instant use in the case of fire or other emergency.

9.2.3 Furnishings and Decorations. Furnishings
and decorations in the means ¢f egress shall be subject to the
following:

(=) No furnishings, decorations, or other
objects shall ke so placed as to opstruct
exits, access thersto, egress therefrom, or
visibility therecof;

(b} Hangings or draperies shall not be
placed over exit doors or otherwise located
as to conceal or gobscure any exlit. Mirrors
shall not be placed in or adjacent to any
exit in such a manner as to confuse the
direction of exit; and

() There shall be no obstruction by
railing, barriers, or gates that divide the
open space into sections appurtenant to
individual rooms, apartments, or other uses.
Where the authority having jurisdiction finds
the reguired path of travel Tc be obstructed
by furniture or other movable objects, he may
reguire that railings or other permanent
barriers be installed to protect the path of
travel against encroachment.

9.2.4 Egquipment Maintenance and Testing. '
Egquipment maintenance and testing shall include the follewing:

(2) Everv reguired automatic sprinkler
system, fire detection and alarm system, exit
lighting, fire door, and other item of _
equipment reguired by these standards shall
be continuously maintained in preper
cperating condition;
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{b) Any equipment resgquiring test or
periodic operaticn to assure its maintenance
shall be tested or operated as specified
elsewhere in these standarxds or as directed
by the authority having jurisdiction;

(c) Systems shall be under the supervision
cf a responsible person who shall cause
proper tests to be made at specified
intervals and has general charge of all
alterations and additions:

(d) Systems shall be tested at intervals
recommended by the appropriate standards
listed in the National Fire Protection
Association (NFPA) Fire Code;

() Autcmatic Sprinkler Systems. All
automatic sprinkler systems required by these
standards shall be continuously maintained in ..
operating condition at all times, and such
periodic inspections and tests shall be made
as are necessary to assure proper
maintenance; and

(£) Alarm zand Fire Detection Systems.

Fire alarm signaling eguipment shall be
restored to service as promptly as possible
after each test or alarm and shall be kept in
normal conditicn for cperation.

9.2.5 Furnishings, Decorations and Treated
Finishes. Furnishings, decorations and treated finishes shall be
subject to the following:

{a) Draperies, curtains and other similar
furnishings and decorations shall be flame
resistant where required by the applicable
provisions of the State Fire Code. The
materials reguired herein are to be tesited in
accordance with Standard Method of Fire Tests
for Flame Resistant Textiles and Films, NFpA
791 and shall comply with both the small and
large-~scale tests;

(b) Furnishings or decorations of an
explosive or highly flammable character shall
net be used; and

{(¢) Fire retardant paints or solutions
shall be renewed at such intervals as
necessary to maintaln the necessary flame
retardant properties.
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9.2.6 Fire Exit Drills. TFire drills shall he
subject to the following:

{(a) Fire exit drills conforming to the
provisions of the State Fire Code shall be
regularly conducted in occupancies where

. specified by the provisions of the Code;

(b) Fire exit drills, where required by
the authority having jurisdiction, shall be
held with sufficient freguency to familiarize
all occupants with the drill procedure and ko
have the conduct of the drill a matter of
established routine;

(c) Responsibility for the planning and
conduct of drills shall be assigned only to
competent persons gualified to exercise
leadership;

() In the conduct of drills smphasis
shall be placed upon orderly evacuation under
proper discipline rather than upon speed;

{e} Drills shall include sultable
procedures to make sure all persons in the
building, or all persons subject to the
drill, actually participate; and

{£) Drills shall be held at unexpected
times and under varying conditicons ko
simulate the unusual conditions prevalent in
case of fire.

9.3 Detenticn and Correcitional Cccupancies. The
following includes requirements specifically direcied to
detention and correctional occupancies.

9.3.1 Attendancs, EBEvacuation Plan, Fire Exit
Drills. Attendance, evacuation plan, and fire exit drills shall
inciude the follewing:

(a) Detention and correctional facilities,
or those porticns of facilities having such
cccupancy, must be provided with 24-hour
staffing on any floor level having residency
and lecated within 166 feet (36.48m) of the
accessway to any nousing area. Under Use
Conditions 111, IV and V, as defined in the
NFPA Life Safety Code for ¢lassificztion of
correctional occupancies, audio menistoring
snall be provided for every sleeping space;
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(k) The administration of every detention
and correcticnal facility shall have in
effect and provided to all supervisory
personnel, written copiss of a plan for the
protecticn of all persons in the area in
event cf fire and for their evacuation to
areas of refuge and from the building where
necessary. All employees shall be
periodically instructed and kept informed
respecting their duties under the plan;

(c) Books, clothing and other combusitible
Perscnal property allowed in sleeping rooms
shall be stored in closeable metal lockers or
fire resistant containers; and

(d) The amount of heat producing
appliances ({such as teasters, hot plates,
etc.} and the overall use of electrical powar
within a sleeping room shall ke contrelled by
facility adminiszration.

9.3.2 Furnishings and Decorations. Furnishings
and decorations shall be subjected to the following:

(a) Furnishings and decorations in
detenticn and ccrrectional occupancies shall
be in accordance with the provisions the NEFPA
Life Safety Code operating features;

(b) Combustible decorations are proaibited
in any detention or correctional cccupancy
unless flame restardant;

{€¢) Wastebaskets and other wastea
containers shall be of noncombustible or
other approved materials;

{d} Furnishings, such as mattresses and
upholstered or cushioned furniture shall not
be of a highly flammable character; and

(e) Window draperies, curtains for
deccration or accustical purposes and privacy
curtains shall be noncombustible or rendered
and maintained flame rasistant as per
Standard Method of Fire Tests for Flame
Resistant Textiles and Films, NFPA 7d1.

9.3.3 Keys. All keys necessary £for unlocking
docors installed in means of egress shall be individually
identified by both touch and sight.
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9.3.4 Storage of Flammable, Toxic and Caustic
Material. Written policy and procecdure shall govern the storage

and use of all flammable, toxlic, and caustic material ensuring
that inmates are never in possessicon of items such as lyve,
insecticide, anti-freeze and denatured alcchel, unless they are
under constant supervision by gqualified perscnnel. Such material
shall be stored in secure areas that are inaccessible to inmates;
a prescribed system shall be used to acccunt for their
distributicn.

$.3.5 Fire and Safety COfficer. XKi AIRMYAYSEYAYI AL

A staff member with approvriate training shall be aprolinted as

Fire and Safety Officer. This cofficer shall be responsible for
monthly insvecticn of the facility and development of Standing

and Emergency Operating Procedures relating te fire and safety

and for staff and safety training.

9,3.8 Inspection. Each facility shall be
inspected at least zannually by the State Fire Marshal's Office.
Any violation noted shall be corrected immediately.

Section 14. Sanitation and Hygiene

1.1 _ _Responsibility. Jalil authorities shall maintain
the facility in a conditicn that is clean, healthful and sanitary
and which conforms to all applicable health laws and regulations.

ig.2 Maintenance. Jail authorities shall develop and
implement a plan for the maintenance at an acceptable level cf
cleanliness and sanitation throughout the jail. Such a plan
shall provide for a regular schedule ¢f hcousekeeping tasks and
inspecticons which shall include, but not be limited to, the
following: o

(a) The daily cleaning 9% toilets, sinks and
showers;

(b)y The daily cleaning cf floors;

() The emptyving and cleaning of receptacles
provided for cigarsttes and other refuse each day
and provision for adecuate trash removal;

(d) The scrubbing and rinsing of living unit,
washing of windows, cleaning of janitors closets,
ané dusting of bars, screens and ledges on a
ragular basis;
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(2) The contracting of extermination services to
be performed with sufficient frequency and
thoroughness to keep the Jail free from insects
and vermin. Services shall include, at a minimum,
monthly inspections by a gualified person; ang

(f) The cleaning and sanitary maintenance of all
kitchen areas and all sguipment.

1.3 Inspections. There shall be WegW)Yy¥ regular
sanitation inspections of all institution areas by a designated
AAMINISEYd A4 4E staff member; at leasit annual inspections by
federal, state and/cr local sanitation and health officizls, or
other gqualified person(s); and, compliance with all aopllcable
laws and regula-tions of the governing jurisdiction.

1.4 Water Supply. The water supply and plumbing
fixtures shall meet all applicable codes and be maintained in
operable and sanlitary conditicn. Water samples from both
drinking and waste water shall be tested periodically toc ensure
that the faclility's water meets all applicable laws. The
facility shall provide hot and cold running water.

14.53 Cleaning Equipment. Inmates shall be provided
sufficlent cleaning eguipment to maintain their cells in a c¢lean
condition.

16.6 Tloors. Facility flcors shall be kept clean, dry,
and free of hazardous substances. Fleoors shall be inspected
regularly throughout the day for cleanliness. Particular
attention should be given to potentially hazardous areas, such as
showers, kitchens, detoxification rooms, boiler and furnace
rooms.

1.7 Personal Hygiene Items. The facility shall
provide each inmate as part of the admission process and there-
after an adequate supply of soap, toothpaste, toilet paper,
toothbrush, comb, and feminine hygiene supplies. Timely access
o shaving eguipment shall also be provided.

15.8 Facility Clothing. Clean, suitable, and
presentable clothing shall be available to all inmates at all
times. It is essential that inmates be provided clothing that is
properly fitted, c¢limatically suitable, durable, economical,
ezsily laundered and repaired, znd presentable to the extent that
they do not provide such clothing themselves. Quterwear shall be
available for recreation and work assignments.
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13.9 Special Clothing. Inmates shall be issued
specizal, and where approorlate, protective clothing and eguipment
when participating in special work assignments. Such clothing
shall be available in gquantities which permit exchange as
freguently as the work assignment reguires.

1%.13 Bedding. Each imnmate shall be provided with one
clean fire retardant mattress, twoe clean sheeis, clean pillow and
clean pillow case. Worn bedding and linen which are unfit for
further use shall not be issued. Clean blankets shall be
provided in a number appropriate to the season.

15.11 Towels. Each inmate shall be provided a clean
rowel and washcloth at least three times a weaek.

12.12 Laundry of Bedding. Laundry services shall be
sufficient to permit the regular exchange of sheets and pilleow-
cases at least weekly. Mattresses shall be cleaned Y¥Idg o ¥&E¥
or replaced WEZH YEAIFRAYYE radussy 47 fﬁé IrxAEgs as

anoroorlate.

16.13 Laundry cf Cleothing. Clean undergarments shall be
provided daily and outer garments every other day/s , or as
appropriate..

1¢.14 Recording. The issue ¢f 2ll clothing and bedding
shall be recorded t¢ provide accountability for their use.

Inmate accountability for clothing and bedding shall be specified
in inmate rules and regulations.

15 Supply. The clothing, ;inen{ and bedding supply
shall exceed that reguired £or the maximum inmate pcpulation.

This axcess allows replacement cf ltems that are lost, destroved

or worn out.

17.16 C(Cleaning and Storage of Personal Ciocthing. Thexe
shall be provision for needed cleaning and storage oI inmate
personal clothing. Prior to storage, inmate clething should be
clean and/or disinfectéed to prevent odors and vermin
accumulation.

13.17 Court Appearance. Inmates shall be permitted to
wear. . personal cloething for court aprearances.

1¢.18 Removal of Linen and Bedding. Linen and bedding
shall be remcved from a inmate's bhed conly under extreme
circumstances such as to protect the inmate from self-injury. An
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action to remove linen or bedding shall be reviewed daily by the
supervisor and the deprivation ended as socn as practical. &
record shall bhe kept of all such actions taken.

13.19 Showers. There shall be sufficient facilities in
the housing areas to permit inmates to shower or bathe upon
admission to the facility and daily thersafter.

1.2 Water Temperatures. Water temperatures for
showers or bathing shall be thermostatically controlled tc ensure
the safety of inmates.

13.21 Access tc Water. Inmates shall have continuous
access to a washstand with running hot and cold water.

13.22 Hair Care. Halr care services and facilities
shall be available tc inmates. Hair shall ke cut under sanitary
conditicns. The area usad for halr care shall bhe located to
permit cbservatlion by staff. Equipment shall be stored securely
when not in use. - .

Sectiecn 1ll. Security and Centrol

11,1 Manual. Written policy and procedure for security
and control, including procedures for emergencies, shall be
centained in a manual which is available to all staff and is
reviewed annually and updated as needed.

11.2 Contrxcl Center. The facility shall maintain a
contreol center, : . :

11.3 Communication System. The facility shall have a
communication system between. the contrcl center and the inmabte
living areas.

11.4 Alarm System. The facility shall have an
emargency alarm system that iIs linked to the control center;
signal devices shall be located throughout the facility.

11.5 Secure Perimeter. 2ll security perimeter:
entrances, control center doors and cell blocks doors opening
into a corridor shall be kept locked, excert when used for
admission or exit for emplovees, inmates cr visitors, and in
emergencies.
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11.14 Daily Inspections. Designated staff shall visit
and inspect every area of tne facilitv'éai7y, including holidays
and weekends and report their findings in writing to designated
officials with recommendations for action or notations of acktion
taken.

11.15 Weekly Inspections. The facility administrator or
designee shall Inspect all sacurity facilities and devices ak

least weekly and initiate corrective acticn if needed.

11.16 Searches. Written policy and procedure shall
provide for searches of facilitiss and inmates o control
contraband and provide for its disposition and recommendations
for corrective action. Procedure shall provide for the
following: '

(a) Manual or instrument insvection of inmate
body cavities is conducted only when there is
reason to do so and when authorized by the
facility administrator or his designee;

(b} Visual inspections are conducted only when
there 1s a reasonable belief that the inmate is
carrving contraband or other prohibited material;
(c) Strip searches are done without specific
authorizaticn conly upen entry to the facility and
at all other times are based on articulable
suspicion; and

(d) ALl such inspecticns ars conducted in privacy
and manual or instrumental insoection cf body
cavities is done by medically trained perscnnel or
correcticnal personnel trained by health care
personnel.

11.17 reservation of Evidence. Procedure shall govern
searches and the preservation of evidence when a new crime is
suspected. Searches shall be authorized only by the
administrator or designee. :

11.18 Search Policy Published. The policy regarding
searches for the control of contrapand shall ke published, made
available to the staff and inmates, reviewed at least annually
and updated if necessary.

11.19 Contrel of Security Eguipment. Written policy and
procedure govern the avallaollley, control and use of firearms,
ammunition, c¢hemical agents, "stun guns", and related security
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devices, and require that sufficient security equipment shall be
available to meet the facility needs.

11.20 Stecrage of Security Eguipment. Procedures shall
provide that ammunition, chemical agents and related security
equipment are stored in a secure but readily accessible depository
located ocutside inmate housing and activity areas, and are
inventoried at least monthly to determine their condition and
expiration dates.

11.21 éﬁzzhff Vifearné Weapons. Written policy and
prccedure shall A EDY dge Jf LAvEAtms AN InSlude/
ﬂ&fi&@iﬁé vedMAEéAYS be established regarding the use of weapozz%
and shall include/ WUE/ /MOt / HheGegsay iy /1inyYed /47 federal and
state requirements, weapeons lock up, weapons instructions and
inspections, use c¢f deadly force, and cther appropriate actions
regarding life threatening situations.

(a) Weapons are subjected to stringent safety
regulaticons and inspections;

(b) Secure weapons locker is located outside the
security perimeter ¢f the facility;

{c) Except in emergency situations, firearms and
weapons, such as nightsticks are permitted only in
designated areas to which inmates have nc access;
(d) Employees are instructed to use deadly force
only after other actions have been tried and found
ineffective unless the employee believes that a
person's life is immediately threatened; and

(e) Employees ¢n duty only use firearms or other
security eqguipment which have bkeen issued through
the facility and only when directed by or authorized
by the facility administrator.

11.22 Written Record. Personnel shall maintaln a
written record of routine and emergency distribution of security
equipment.

11.23 Written Reports. Personnel discharging firearms,
using chemical agents or any other weapons, or using force to
control inmates shall submit written reports +to the facility
administrator or designee nc later than the conclusion o¢f that
person's tour of duty.

11.24 Injuries. All persons injured in an accident
shall receive an immediate medical examination and treatment.

11.25 1Incident Repcrts. Written policy and procedure
shall reguire prompt cral and written reporting of all incidents
that result in physical harm to, or threaten the safety of any
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11.6 Electronic Surveillance. When audic or visual
electronic surveillance 1s used, 1t shall be located primarily in
hallways, elevators, corridors or at points on the security
perimeter, such as entrances and exits,

11.7 Immediate Assistance. No st2ff member shall enter
a high security <ell block without the availability of immediate
assistance from another staff member.

1i.8 Inmate Mcvement. Staff shall regulate inmate
movenent. }

11.9 Personal Interaction. Written policy and
procedure shall facilitate personal contact and interaction
between staff and inmates. Supervision of inmates shall be
conducted by staff of the same sex whenever procedures regquire
physical contact, examination or monitering ¢f personal hyglene
activities.

11.19 Staffing. The facility shall have the staff
needed to provide full coverage of designated security posts,
full survelillance of inmates, and to perform all ancillary
functions.

11.11 Emergency Responsa. Correctional officers shall
be located in or immediately adjacent to inmate living areas to
permit officers to hear and respond promptly to emergency
situations.

11.12 Observation. Written policy and procedure reguire
that all high and medium security inmates shall be personally
observed by a correctional officer at least every 30 minutes, but
on an irregular schedule. A schedule of at least 15 minute
observation shall be required for those inmates who are violent,
suicidal, mentally disordered or who demonstrate unusual or
bizarre behavior.

11.13 Daily Record. The facility admlnlstratlon shall
maintain a written daily record of the ;o1low1ng.

(a) Parsonnel on duty;

() Inmate population count;

(¢} Admissions and release of inmates;
(d) Shift activities;

(e) Entry and exit of physicians, attorneys and
other visitors; and
(£) Uniusual occurrences.
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person in the facility, or that threaten the security of the
facility. o i ’

11.26 Kevs. Written policy and procedure shall govern
the control and uses cf keys.

11.27 Tcols. Written policy and procedure shall govern
the control and USe c¢f tools and culinary and medical eguipment.

11.28 Custodial Posts. There shall be written orders
for every custoedial post which are reviewed annually and updated
if necessary.

11.29 Post Qrders. Procedure shall require that
personnel read, sign and date the appropriate pos:t orders each
time they assume a new post.

11.3% Escapes. Procedure regarding escapes shall be
available to all personnsl, and shall be reviewed zt least
annually and updated 1f necessary.

11.31 Riots and Other Disturbances. There shall be
plans that specify procesdures to be followed in situations
including, but not limited to riots, hunger strikes, disturbances
and taking ¢f a hostage. These plans shall be made available to
applicable perscnnel, and reviewed and updated at least annually.

11.32 Mass Arrests. There shall be procedures to be
£cllowed in the event of a mass arrest that exceeds the maximum
capacity ¢f the detention faciliiy.

11.33 Work Stoppage. There shall be a written plan that
provides for continuing operations in the event of a work
stoppage ¢r other job acticn. Copies of this plan shall be
available to all supervisory persocnnel, who are reguired to
familiarize themselves with it.

11.34 Physical Force. Written policy and procedure
shall zrestrict the use of physical force to instances of
justifiable self-defense, protection of others, protection of
property and prevention of escapes, and only when it is necessarvy
to control inmates and in accordance with aporopriate statutory
authority. In no event shall physical force be justifiable as
punishment. A written report shall be prepared fcllowing all use
of férce and submitted to the facility administrator.
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11.35 Mechanical Restraints. Instruments of restraint
shall be used only as a brecaution against escape, during
transfer, for medical reasons by direction ©f the medical
cfficer, and as a2 prevention againsi: inmate self-injury, injury
to others or property damage when there is approval from the
facility administrator or designee. They are applied for cnly

the amount of time absolutely necessary.

11.36 Inmate Authority. No inmate or group <f inmates
shall be given control or authority over other inmates.

11.37 Shift Reports. Custodial staff members shall
maintain a permanent log and prepare shift reports that record
routine and emergency situations, and unusual incidents.

11.38 Weekly Inspection. The facility administrator or
designee, the chief custodial officer, and other department heads
shall inspect the facility's living and activity areas at least
weakly. .

11.39 Transportation of Inmates. When transportation is
the responsibility of facility staff, written policy and
procedure shall govern the transportation of lnmates outside the
i3
facility.

11.4¢ Fagcility Vehicles. Written policy and procedure
shall govern the use and security of facility vehicles,

11.41 Personal Vehicles., Written policy and procedure
shall govern the use of personal vehicles for official purposes,
including provision for insurance coverage.

Section 12. Special Management Inmates

12.1 Operaticn of Segregaticn Units. Written policy
and procedure shall provide for the operaition of segregation
units for the supervision of inmates under administrative
segregation, protective custody, and disciplinary detenticn.

12.2 Immediate Segregation. ©Only the facility.
administrator cr designee can order immediate segregation and

only when it is absolutely necessary to protect the inmate or
others.
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12.3 Pisciplinary Detention. Inmates shall be placed
in disciplinary detention for a rule viclation only after a
hearing by the appropriate committee, or hearing officer, and
when nce other avalilable alternative dispositions are adeguate to
regulate an inmate's kehavicr within acceptable limits and the
inmate's presence in the general population poses a serious

threat to the crderly cperation or security of the facility.

12. Administrative Segregation. Inmates are placed in
admlﬁlstratlve segregation only after a hearing before the
facility administrator or shift superviscr, classificatien

committee, or other standing committee specifically designated
for this purpose.

12.5 Administrative Segrega ion Hearing. Placement in
administrative segregation should be Dreceeded by the inmate
raceiving notice of intended placement, appearance at the hearing
and an opportunity to present his or her case to the hearing
officer(s).

12.6 Review of Administrative Segregation. The status
cf the inmate shall be reviewed at least every fifteen days to
determine whether the reasons for initial Dlacement in the unit
continue to exist. If the reasons de not, the inmate shall be
released £f£rom the uniz.

12.7 Release and Anpeal from Administrative
Segregation. An inmate shall be rsleased from administrative
segregation by action of the aooroprlate commlteee with jurisdic-
tion over the inmate's placement in this status, or an appeal %o
the administrator or appropriate superviscory autherity.

- 12.8 = Prctective Custody. 2an inma;e is admitted teo the
segvegatlon unit for purposes oFf protective cusuody only when
there is documentation that protective custody is warranted and
no reasonable alternatives are zvailable. Protective custody
shall be used only for short periods of time, except when an
inmate needs long-term protection, and the facts are well
decumented. When an inmate consents to protective custody, it
shall be fully documented with a consent form signed by the
inmate. The inmate may at any time regquest reassignment to the
general inmate population.

12.9 Review of Protective Cusitody. Inmates in
protective custody shall have thelr status reviewed by the
appropriate personnel at least every fifteen days.
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12.13 2appeal of Protective Custody. When inmates are

placed in protective custcedy an appeal process shall be provided
to the administrator or appropriate supervisory authority.

12.11 1Isclation. The responsible physician shall
approve a plan guiding the use of restraints in isolation. For
an inmate to be kept in isolation for more than 24 hours, a
physician or mental health professional shall determine upon
evaluation that the inmate is a threat to self or others.
Transfers to a hespital cr state institution may he appropriate.
Isolation shall be reviewed as soon as possible by the fac1lvty
supervisor but in no event later than six heurs after its
initiation., Inmates placed in isolation as a result of being out
of control shall be released immediately upon gaining self-
control. An appeal process to the administrator or the
appropriate supervisory authority shall be provided.

12.12 Isclation Observation. A monitering procedure
shall be used to obsServe inmates in isolation. Such procedures
shall include regular observations and at least an hourly _
recording. Recording shall include information on name, date and
hour admitted, type of infraction or reason for isolation,
release time and anv phvsical or mental prohlems or needs. All
visits by hnealth personnel shall also be recorded.

12.13 Permanent Log In Segregation Units. Staff members
in the segregation units shall maintain a2 permanent log.
2dmissions of all iamates to these units shall be recorded with
information on name, number, housing location, date admitted,
tyvpe of infraction or reason fcor admission, tentative release
date, and special medical or psychiatric problems or needs. The
log should be used to record all visits by officials who inspect
the units or counsel inmates, 21l unusual inmate behavior, and
all releases.

12.14 Dotential Suicide Watch. Inmates who are
classifiaed as potential suicide risXs shall be continually
monizored including verbal exchanges. Recording of this
monitoring shall be made and placed in the inmate's health
record. High risk persons shall be placed on conitinucus suicide
watch. '

12.15 Deorlvatlon of Authorized Item or Activity. When-
ever an inmate In Segregation 1s deprived oOf any USUally
authorized item or activity, a written report of the action shall
be made and forwarded to the facility administrator. The report
shall identify the inmate, the item or activity he/she has been
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deprived of, and the reasons for the action. The report shall be
forwarded to the chief security officer as scon as possible, If
circumstances warrant the removal of all inmate's personal items,
approval for this action shall be obtained in advance from the
facility administrator or designee. No item or activity shall be
withheld longer than is necessary to ensure the inmate's safety
A74A& and the well-being of the staffi and other inmates. X In no
case shall an inmate be deprived of an item or activity fcr the

. purpese of punlshment unless proper disciplinary process has been
utilized. o .

12.16 Meals. Inmates in segregation shall receive the
same meals ags those served to the general population. Depriva-
tion of feood shall never be used as punishment.

12.17 Shower. Inmates in segregation shall have the
opportunity to shave and shower daily. Inmates in segregation
shall have the opportunity to maintain an acceptable level of

personal hygiene, unless procedures present an undue security
hazard.

12.18 Cletzhing, Bedding, Hailr Service. The issue and
exchange of ZSlothing, bedding and linen and for laundry,
barbering and hair care services shall be provided for inmates in
segregation on the same basis as inmates in the general popula-
tion; exceptions are permitted conly where found necessary by the
senior officer on duty, and are recorded in the unit log and
justified in writing. Inmates in segregaticn shall be afforded
the same hygienic living conditions as the general inmate
population.

12.19 Mail. Inmates in segregation shall be provided
the same opportunities for the writing and receipt of letters as
those available to the general inmate population., Letters shall
be delivered preomptly. If any item censistent with the policy
and procedure is rejected, the inmate shall be advised o¢f the

reason for the rejecticn, and the item shall be returned to the
sender. : -

12.29 Visitation. Inmates in segregation shall be
provided opportunities for visitation, unless there are substan-
tial reasons for withholding such privileges. BEBvery effort shall
be made to notify approved visitors of any restrictions on visit-
ing. This procedure will aveild disappeintment and unnecessary
inconvenience for the visitors.
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12.21 Telephone. Inmates in disciplinary detention
shall be allowed limited telephone privileges, which consist of
telephone calls related specifically to access to the judicial
process and family emergencies as determined by the facility
administrator or designee. Inmates in disciplinary detention
ordinarily are not provided telephone privileges as a condition
of the discipline imposed. This shall nct preclude emergency
telephone calls to and from designated practicing attorneys in
connection with prospective or pending litigation. Inmates in
administrative segregation and protective custody shall be
allowed telephcne privileges.

12.22 Legal Materials. Inmates in segregation shall
have access to bothh personal legal materials and to available
legal referetice materials. Reasonable arrangements shall be made
to assist these inmates in mesting court deadlines.

12.23 Reading Materials. Inmates in segregation shall
have access to reading materials.

12.24 Exercise. Inmates in segregation shall be allowed
the same opportunity for recreatlion as those in general popula-
tion absent specific temporary security restrictions designated
in writing by the administrator in advance.

12.25 Programs and Services.. Inmates in segregation
shall be allowed to participate in facllity programs to the same
extent as the general inmate population, providing thelr partici-
pation is consistent with the safety and security of the facility
and the community. They shall also have the same opportunity to
recelive treatment from professional persons,; such as social
workers, psychologlists, counseloers, and psychiatrists.

12,26 Visits from Staff. Inmates in segregation shall
receive dally visiits from the cnief security officer or shift
supervisor, members of the program staff upon regquest, or a
gualified health care officilial three times per week unless
medical attention is needed more fregusntly.

12.27 Staffing of Segregation Units. Written policy and
procedure shall govern selection criteria, supervision and
assignment of staff who work with inmates on a regular and daily
contact basis in segregation units. Procedures shall be estab-
lished %o supervise and evaluate the cn-the-jcb performance of
all staff members who work with inmates in segregation. Adminis-
trative procedures shall exist for prempily removing ineffective
staff members from these positions. The need for rotation shall
be based on the intensity of the assignment.

Page 36




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 13

Section 13. Fodd Service

13.1 Menu Inspection. A gualified nutritionist shall
inspect and approve menus in advance of adoption and make recom-
mendations regarding diets to assure adherence to natlonally
recommended basic daily calcric and nutritional reguirements.

13.2 Review. All menus, including special diets, shall
te planned, dated, and available for raview at lezst one month in
advance; notations are made of any substitutions in the meals
actually served. Substitutions shall be ¢f egual nutritiocnal
value.

13.3 Temperature. Meals must be served ait the appro-
Priate temperature. There shall be at least two hot meals a day.

13.4 Varied and Nutritional. Meals.must be varied and
nutritional. There shall be z rotaticon of at least four weeks
duration of planned menus from a registered diet under the dlrec—
tion of food service emplcoyees.

13.5 Special Diets. Special diets for medical and
raeligious reascns shall be provided.

13.86 .Management. A staff member experienced in food
service management shall be designated to be responsible for food
service management and operations.

13.7 Health Protection. Adequage health protection
shall be provided Zor all Inmates and staff in the facility, and
inmates and other persons working in food service Food hand-
lers, facility, and eguipment shall meet all appllcable health
and safety standards. Inmate food handlers shall be reguired to
receive a complete physical examination pricr to job assignment.

13.8 Records. Recoxds of daily menus shall be main-
tained. Reccrds of inmates' refusal to ezt shall be noted in
their medical files.

13.% Restriction. Restriction of food shall not be
used as discipline. '

13.19 Toilet and Wash Basin. Toilet and wash basin
facilities shall be available to food service personnel and
inmates in the vicinity of the food preparation area.

13.11 Regimentation. Meals shall be served underx
conditicons that minimIze regimentation, although there should be
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supervision by staff members. Meals sunall not be servaed in cells
unless it is necessary for purposes of safety and security. Wnen
a meal must be served in a cell, 2 small table or shelf and some
type 0of seat shall be provided which shall not be in close
proximity to toilets.

13.12

Preguency. At least three rsgular meals of which

two are hot meals, snall be served at regular meal times during
gach 24-hour period with no more than 13 hours between the begin-
ning of the evening and breakfast meals.

13.13

Budgeting, Purchasing and Accounting. The food

service operaticns snall use budgeting, purchasing and zccounting
practices that Include, but are not limited to the following

systems:

13.14

(a) Food expenditure cost accounting designed to
determine cost per mesal;

{b) Estimation of food service reguirements;

{c} Purchases c¢f supplies at wholassale prices and
under other faverable conditions, when pessible;
{d) Determination of and responsiveness to ilnmate

eating preference; and
{e) Refrigeration and steorage of food, with
specific storage periods.

Egquipment and Dining Area Inspection. There shall

be the following:

13.15

{(2) Weeklv inspection by 2 trained individual of
fcod service areas, including dining and £cod pre-
paration areas and equipment, with records main-
tzinad of such inspections;

(L) Sanitary, temperature ccntrolled storage
facilities fcor 211 foods; and

() Daily checks of refrigerator and dishwashing
water temperatures by administrative, medical cor
dietary personnel.

Documentation. There shall be doqumentation that

health and safety regulations are met.

13.16

Utensils. All inmates shall be provided all

necessary utensils and drinking cups with each meal.
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Section 1l4. Medical and Health Care Services

14,1 Right toc Medical Care. All inmates shall have
prompt access to necessary medical, dental and psychiatric care
provided in a reascnable manner by licensed perscnnel.

14.2 Responsibility., Medical, dental and mental health
matters involving clinical judgments shall be the sole province
cf the responsible physician, dentist and psychiatrist or quali-
f£ied psycholeogist respectively; however, security regulations
applicable to facility personnel also apply to health personnel.
The cfficial responsible for the facility provides the adminis-
trative support for the acce5810171uy of health services to
inmates. -

14.3 Responsible Physician. A responsible physician
shall be designated to approve nhealih care policies, procedurss
and agreements which can include use of hospital emergsacy rooms.
ZEach jail shall have agreements for 24 hour on call physician
coverage. The responsible physician may be a County Health
Qfficer, a private practitiocner, or a physician may be obtained
voluntarily through the County Medical Society. All physicians
and dentists examining or treating inmates shall be licensed ko
practice in the State of West Virginia.

14.4 On-~Site Health Autheority. There shall be d&gidi4
AAZES an on-site health ;uﬁﬁﬁrjﬂjﬁs gutnori X who shall be
responsible for arranging and making avalilable all health care
services. There shall be a health authority on site twentv-four
AZAY hours per day. The health authority may be a physician,
physician's assistant, registered or licensed practical nurse,
nurse practitiodner, paramedic, emergency medical technician, o¢r a
health-trained staff member.

14.5 Medical Autonomy and Jail Administration. Medical
decisions shall be made only by the responsible physician or
designes(s}. It shall be made clear to the health authorities
and physicians that security regulations which apply to the non-
medical jail staff also apply to them. They will be provided
with a list of these regulations and an orientation to the jail
system.

14.6 Duties and Responsibilities. Appropriate state
and federal licensure, certification or registration requirements
and restrictions apply to perscnnel who provide health care
services te inmates. The duties and responsibilities of such
perscnnel shall be governed by written jcb descriptions approved
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by the responsible physician and the facility administrator,
Verification of current credentials and job descriptions shall be
on file in the facility. The provision of guality health care
shall be ensured by using only gualified health care persounnel to
determine and supervise health care procedures. Written Job
descriptions shall include gualifications reguired and the
specific reole in the healih care delivery system in Keeping with
the individual's professiocnal training. Verification of gualifi-
cations may consist of copies of current credentials status,

14.7 Administrative Meetings and Reports. There shall
be meetings between the responsible physician and the facility
administrator to discuss jail health care at least gQuarterly.
Notes of these meetings shall be kept by the administrator. The
rasponsible physician shall submit guarterly repcrts on the
health care delivery system and annual statistical reports. The
report shall include topics such as the effactiveness of the
health care delivery system, description of aay health environ-
ment factors which need improvement, changes effected since the
last reporting periced and, if needed, recommended corrective
action. There shall also be an Annual Statistical Repert which
will include the number and nature ¢f sick call visits, diagnos-
tic studies performed, emergency services rendersed, specizalty
referral wvisits, hospitalizations, special procedures performed,
ambulance transfers, communicable diseases reported and deaths.
The annual Statistical Report shall be submitted to the appro-
priate authority having jurisdiction. The responsible pnysician
will submit an annuzl appraisal of the jail's health care
delivery to the authority having jurisdiction.

i4.8 Review. Each policy, procedure and prcgram in the
health care delivery program shall be raviewed at least annually
by the responsible physiclan and revised if necessary. Each
Jocument shall bear the date of the most recent rsaview or
revision and the signature of the reviewer.

i4.9 Policies and Procsdures., The responsible
physician shall write or approve pre-written health policies and

procedures at a minimum for the folIOW1ng aspects of jail health
care: -

{a) Decision making: special problem patients;
{b}y MNotification of next of kin;
(<) Post-mortem examination:

(d) Minimal staff trawnlng recuwrements,
{) Fmergency services; -
(£ Suicide rrevention;
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(g) Prohibitions;

(h) Receiving screening;

fi} Health appraisal;

(§j} Care for persons under the influence of
drugs;

(k) Mentally ill;

(L) Psychiatric illness;

(m) Access to treatment, daily healih complaints;

(n) Sick call;

(o} Health promotion;
(p) Disease prevention;
(q) Dental care;

(r} Special medical programs;

(s) Prostheses;

{¥) Management ¢f pharmaceuticals;
{(u) Administraticn of medication;
(v) Health records:

(W) Transfer of records;

{x} Confidentiality;

fvl} TFTacilities and eguipment;

fz} TFirst aid kits;

{aa) Informed consent;

{pbh) Medical research; and
{cg) Sericus illness.

14.1% Decision-making: Special Problem Patients.
Before inmates with diagnosed psychiatric or siganificant medical
illnesses are given housing assignments, work assignments, disci-
plinary measures, or transfers, consultation between the facility
administrator and responsible physician or their designees shall
take place to decide on any special preczutions or preparations.
A list of freguent illnesses which reguire special arrangements
shall be develcped. Svecial &iets must be provided when ordered
by health personnel and approved by the responsible physician.

14.11 Notification of Nex:t of Kin. Any inmate having
any serious illness or injuzy or wno dies while incarcerated
shall have his next of kin or legal guardian notified by the
facility administrator or the responsible physician.

14.12 Post-mortem Examination. In the event ¢f an
inmate death, the state medical examiner shall be notified
immediately. If the cause of death in unknown, or the death
occurred under suspiciocus circumstances, or the inmate was
unattended from the standpoint of not being under current medical
care, a post-mcrtem examination shall be performed,
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14,13 Minimum Staff Training Regquirements. Health
trained staff I¥ dg7iWed AF JAIY BRXFAANEL ¥WAZ sShall have the
equiva-lent of EMT trazining and also have received information
regarding the symptoms of physical and mental illnesses commén to
the inmate population (1nc1ud1ng depre551on and chemical
dependence), bkasic management of seizures, medication
administration, health record maintenance, recognition of
potential suicides, ability to respond tc health-related
situaticns within four minutes, first aid training and prccedures
for patient transfers to appropriate medical facilities or health
care providers. Training may be effected through a local
hospital Emergency Room, Ccunty Health Depariment, County Medical
Society, Red Cross Chapter, or any other program appreved by the
responsible physician. An appro-priate training course may be
completed in aporox1mately 66-8¢ nours. Zach shift shall include
at least one member who has bhecome health-trained as described
above. Ideally these persons shall be from the healfh cars
profession but may be trained jzil personnel.

14.14 Emergency Services. There shall be twenty-four
AZAY hour emergency medical care available/ to handle a medical

emergency or unexpected health need. RBY ALITAYYIOA] A HEAIFAL
BRErdEndy ¥2 AA ALAEE IYVASEE dX ARSAPELLBEE VEALLA Wddd rAAY wdsy

BE AYLEAILE EP YotdddVAYSYY AAL FEARSE B AL LAY Ed UAYIY ¥A& AFKY
BEAZAAYAL SXEK £AYY¥{ The responsible physician shall approve a

Plan providing for ithe use of.eme:gency transportation, use of a
local hospitzl emergency department or appropriate health
facility with emergency on-call physician services, procedures
for the transfer of inmates to other medical facilities and
security procadures.

15 Suicide Prevention. ZHErXZE sHAYY B # A written
suicide oreventlon and lntervention program FUAY Ig YE/Yehdd ZXS
shall be approved by a GuaTlfled medical or mental health
professional. All staff wiih responsibility for inmate
supervisicn shall ke tralned in the 1mpTementaulon oq the
program. Staff shall have Xé¢s¢ﬁ;b111£y responsibility for

prevenglng suicides through intake screening, idencification and

supervision of suicide-prone inmates. THE g¥ATT WAYY YLLYHd
;giéiiﬁjifdfﬁfﬁg I EUE YMBYSUEREALIEN BT & EUIFIAE BYEVEALIERA

14.16¢6 Prohibitions. Inmates shall not be used for the
follewing duties: o -

{a) Performing direct patient care services:
{b) Scheduling health care zappointments;
{(c) Determining access of other inmates to health

care services:
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(d) Handling or having access to surgical
instruments, syringes, needles, medications,
health records; and

(e) Operating eguipment for which they are not
trained. }

These restrictions, however, shall not preclude inmates from par-
ticipating in a certified vocaticnal training program. They shall
be able to perform maintenance and Jenlteorial ssrvices under
supervision ¢f gualified staff. They shall not operate medical
eguipment unless appropriately credentialed and licensed, and
directly supervised by the respecnsible physician. Inmates shall
not perform direct services such as dental chairside assistance
unless they are part of certified vocational training program.

14,17 Receiving Medical Screening. 2 receiving medical
screening appraisal to elicit Information pertinent to the in-
mate’'s health shall be performed on every inmate at the time of
admission. The screening shall be rescorded on a form which has
been approved bv the rasponsible physician. Screening is a means
to discover and prevent health and safety threats to inmates and
staff. The goal of receiving scresening shall be to detect any
communicable diseases, chemical dependence, suicide potential, or
other medical c¢r psychiatric¢ problems before the inmate is placed
with the jail pepulation. When the inmate has been transferred
from another faclility and is accompanied by a previously complet-
ed screening form, the form shall be reviewed and verified. Re-
ceiving screening shall be conducted by a heazlth-trained staff
member. Inmates who are in need of immedizte medical aittention
at the time of admission shall be referred immediately for emer-~
gency care after the physicizn on call has been notified. The
Screening process shall include at least an inguiry, observations
and dispositions.

14.17.1 Inguiry. The screening process shall
include, but is not limited to, an inguiry into:

(a) Current illness and health
problems, including dentzl problems;
{b} Veneresal diseases and other
infectious disease; ‘
{(c) Medication taken and special health
raguirements:;
{d) Use of alcohol and other drugs
which includes types of drugs used, mode
of use, amounts used, freguency used,
date or time of last use and history cf
problems which may have occurred after
ceasing use (e.g. convulsions);
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{e) Past and present treatment or
heospitalization for mental disturbance
or suicide; and

{f) Other health problems designated by
the respcnsible physician.

14.17.2 Observations., The screenlng process
shall include, but not be Iimited to, observations including:

(a) Behavior, which includes state of
consciousness, mental status, appear-
ance, conduct, tremeor and sweating;

(b} Body deformities, trauma markings,
bruises, lesions, jaundice, ease of
movement, etc.; and

(c) Indigations <¢f recent or chronic
substance abuse, i.e., needie marks,

14.17.3 Dispesition. The screening process
shall include the following disposition to:

(a) General population:

{b) GCeneral population and referral to
appropriate health cares services;

{c) Referral to appropriate health care
services on an emergency basis; and

(d) Medical isclation or special
okbservation.

14.18 Health Appraisal. Within 14 davs of admission, =2
health appraisal shall be completed for each inmate which
includes a history and examination, recorded on a form approved
by the responsible physician. 3although a physician, physician's
assistant, or nurse practitioner must perform the physical exam-
ination, the health history may be collscted by a health-trained
staff member. The health appraisal shall include:

{(a) Reviews of the earlier receiving screening by
the examining clinician;
(b) Collections of additional data to complete

the medical, dental, psychiatric and immunization
histories:

(c¢) Administering of laboratory and/or diagnostic
tests to detect communicable disease and tuber-
culosis;
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(&) Recerding height, weight, pulse, tlood
pPressure and temperature, administering c¢f other
tests, and examination with comments about mental
and dental status;

{2) Reviews of the results of the medical exam-
ination, tests and identification of problems by a
physician; and

(£} Initlation of therapy when appropriate,.

14.19 Care for Persons Under the Influence of Drugs.
The responsible physician shall approve policies and procedures
for the identification of alcohol and drug dependence as well as
subsequent management and/or transfer for the care of persons
under a2 drug influence. Unless the jail has special facilities
and constant medical supervision $o perform detoxification, the
process shall not be performed on site; the Iinmate shall be
transferred to a hospital or communiitv detoxification center des-
ignated by the responsible physician. Procedures for adeguate
care of persons under the influence of drugs include policies and
training governing medical screening, observation, referral eval-
uaticn, and safety protections.

14.2¢ Mentally Ill. Peost admission screening and
referral for care of mentally ill or retarded inmates whose adap-
tation to the corrsctional environment is significantly impared
shall be previded. Psychlatric problems identifisd either at
receiving screening or after admissicn shall be followed up by
medical staff, The urgency of the problems detarmines the re-
sponses. Suicidal and psychotic patients are emergencies and
require prompt attention. Inmates awaiting emergency evaluation
shall be housed in a specially designated area with constant
supervision by trained staff. Inmates shall be held for only the
minimum time necessary, before emergency care is rendersd. All
scurces of assistance for mentally ill and retarded inmates shall
be identified in advance of need, and referrals should e made on
all such cases. No person shall be housed solely on account of
involuntarvy commitment proceedings pursuant to Chapter 27,
Article 5 of West Virginia Code.

14.21 ©Psychiatric Tllness. There shall be consultation
between the facllity administrator and the responsible physician
or their designees prior to the following actiocns being taken

regarding patients who are dlagnosed as having a psychiatric
illness:
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(a) Housing assignments;

(b} Program assignments;

(cy Disciplinary measures; and

(&) Transfers in and ocut of the institution.

14.22 QAccess to Treatment. It shall be raguirsed that
each inmate, at time of admission, be given orally and in
writing, information concerning the right to medical treatment.
The information sheet shall be approved by the responsible physi-
cian, and shall include procedures for registering complaints and
the jail's sick call schedule.

14.23 PEYYY H8d¥y¥ Health Complaints. Inmate's health
complaints shall be S@gligi7sd dZrYYy and acted upoen by trained
parsonnel FMFA A8 A YYLEWFEE AUYEE oY rRAYSXEYEA AdrgE and
follcwed by appropriate FEYAdL Afdd treatment by gualifisd

personnel/, FYYAde I8 rUE go¥7ifd #AL HYYBELA IO BF LASZLNERY BF
BAZIEAYE according to priorities of nesed.

14.24 sick Call. BIgK JA¥YY ¥8 IUE gysrem YAXSUdd WALEA
ALY IWAALE YSUIHES FBE AAd YEZEIASS AVPrIPLYAYE Wediddl F@X+¥dds
IdY ASHAEASLIFASY YIXACEE SY YAFMXY INWAUES WYY Ag#d dAY XA
BEgesg ¥y BIFK LAYY Zaywg WHIcH Will Ve yEu¥gWéd pidi day BY ¥HeE
ABALEA AGLASYYYY BX SZAgY Pexgof ALSYopaydd By rAd YESUangiBle
BRYEILIAAL KXY ZOuBYZYAY TaXmE WiXY BELoneg BAYXZ gf pug YARdEg)¢
ABRXLA YEEIY AL BIFK AYY SRAYY B PREYIsyned BY & YiggAzed
BHYBILIAAS PAYSICHAN) S BSSigkd i/ YFAYILEXEE AdXags oY Fergr
PELEEV dEFYIAXLEA By ZWE zgspﬁasfaza PAYSI£idA L Inmates will
have daily access to gick call forms which will be reviewed that
day by the nea.tn zuthority or other person de51gnateu by the
responsiop.e physician. All complaint forms Wil. Decome part of
the inmate’'s health reccrd. .Sick call shall be performed by a
licensed Dny51c1an, phv51y1an S assiscanc, rengEEKEG nurse, or
other person deszgna ed bv the “responsible physician. Sick call
is a deszqnated time to see non-emergency problems. Minimum
frequency of sick call should be as follows:

(a) XX gelEYY fALYYYZ¥dg g7 In facilities with
less than 56 inmates, sick czll i3 held once per
week at a minimum;

() In wgdidmigiZ@dd facilities of 36 to 1464
inmates, sick call 1s held at least two days per
week;

{c) In facilities of 163 to 200 inmates, sick
call is held a minimum of three days per weeX; and
(d) In facilities of over 2008 inmate, sick call
is held a minimum of filive days per wsek.

If an inmate's custody status precludes attendance at sick call,
arrangements are made to provide sick call services in the place
of the inmate's detenticn.
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14.25 Use of Restraints or Isclation For Out of Control
Residents. The responsible pnysician shall approve a plan guid-
ing the use of restraints, or isolation and providing for mental
health perscnnel toc evaluate inmates who are repeatsdly out of
contrel or remain out of contrel for more than a short amount of
time. Use of physical restraints in controlling inmates inside
the facility may be used only for the protection of the indivi-
dual or others., The use of restraints shkall be recorded in the
inmate's file. Any time an inmate remains out of control for

more than a short amcunt of time mental health perscnnel shall be
consulted. ) . . :

14.25 Health Promotion. The responsible physician shall
consider plans providing inmates with hezlth educaticon and pre-
ventive medical sarvices,; and shall review inmates' opportunities
to engage in exerciss.

14.27 Disease Prevention. Jails shall establish a hold-
ing bed area for use by inmates naving medical problems reguiring
separation or close observation. Inmates shall be allowed to
participate in some form of exercise invelving large muscle
activity for a minimum of one hour daily. Structured programs
should be offered. '

14.28 Dental Care. Dental care shall be provided to
each inmate under the direction and supervision of a dentist,
licensed in the state in the fc¢llowing circumstances:

{(a) Dental screening within 14 days of admission
as part of the healith appraisal; and
{o} Dental treatment, not limited to extractions,

within three months ¢of admission when the health
0f the inmate would otherwise be adversely
affectead,

14.23 Special Medical Programs. Arrangements shall be
made for the provision of special medical programs, including
chrenic care, convalescent care, and medical preventive mainten-
ance for the inmates. The special medical program shall service
a broad range of health problems, e.g., seizure disorders,
diabetes, potential suicide, chemical dependency and psychosis.
These special medical conditions reguire close medical super-
vision. <Chronic care is medical service rendered to a patient
cver a long period ¢f time; treatment of diabetes, asthma and
epilepsy are examples. Convalescent care is medical services
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rendered tec a patient to assist in the recovery from illness or
injury. Medical preventive maintenance includes health educaticn
and medical sexvices, such as innoculation and immunizations,
provided to take advance measures against disease, and instruc-
tion in self-care for chronic conditions.

14.30 Medical and Dental Prostheses. 2As determined by
the responsible physician or dentist, medical and dental prosthe-
s@s shall be provided when the health of the inmate would other-
wise be adversely affescted. Prostheses are artificial deavices to

replace missing body parts of compensate for defective bodily
functions.

14.31 Management of Pharmaceuticals. Procedures for
prescribing, dispensing and administration of drugs shall be in
cemplliance with applicable state and fedezal laws and regula-
tions. The respensible physician shall approve written proce-
dures for distribution, administration, accounting and disposal
of medicaticons. The responsible physician shall approve a writ-
ten medication log and maintain one for each inmate receiving
medication te include the date, time, name of drug and dosage.
Any inmate refusing medication must sign a statement te that
effect, which is also signed by a staff member and filed in the
health record. Medications will be administered only by a physi-
cian or nurse, or, after written approval by the reszonsible phy-
sician, by the health autheriiy or heazlth-trained staffi members;
exception to this reguirement may be made in that insulin inijec-
tions may be self-administered by the inmate with superzvision by
the health authority or health-trained staff member. The physi-
cian shall inform jail personnel of possible side effects of med-
ication on inmates. When medications are taken by meouth, the
person administering the drug will observe swalleoewing to ensure
ingestion cf the medication. The facility shall provide a locked
storage area for medications and maintaln a list of medications
stocked by the facility. Medications shall be refrigerated if
necessary.

14.32 Administration of Medicaticns. Persons adminis-
tering medications shall dc¢ so under the supervision of the
responsible physician and shall have received training appropri-
ate to their assignment. They are accountable for administering
medications accerding to orders, and record the administration of
medications in & manner and con a form approved by the responsible
physician. Training from the responsible physician encompasses
the medical aspects of the administration or distribution of med-
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ications; training from the facility administrator encompasses
security matters inherent in the administration or distribution
of medicatiens in a correctional facility. The concept of admin-
istration or distribution of medications according to orders
ineludes performance in a timely manner.

14.33 Health Records. A separate health f£ile shall be
established on every inmate at the time of his /her receiving
screening. The health record shall be sufficiently detailed to
enable any practitioner to give continuing care and enable them
to determine what the inmate's conditlion was at a specific time
and what procedures were done and to enable consultants %o give
an opinion after examination of ithe inmate. Entries must be
written in ink and be legible, signed and dated. Records shall
be maintained for a minimum of seven years after the inmate's
last incarceraticn. The file shall contain the following:

{a) The completed receiving screening form;
() Health appraisal date (if inmate has been
incarcerated for at least 3§ days);

{¢) All findings, diagnoses, crders and
treatments;

(&) Medication log shest:

(e) Results <¢f any laboratory, x-ray and
diagnostic studies;

(£) Completed medical complaint forms:

(g) Place, date and time of health encounters;
{(h) Dental, psychiatric or other consultation
reports;

(i} Consent and refusal forms: and

(3) Release of information forms.

14.34 Transfer of Records. In the case of cff-site
examination, treatment, transfer to another facility or hospital
admission, the inmate's health record or a copy of summary shall
accompany him/her. Documentation of any off-site examination or
treatment shall be made in the health record by the pnysician or
other health professional involved. Health records shall be ra-
turned te the jail with the inmate, or, in the event of transfer
or hespital admission, as scon as possible thereafter., Written
authorization by the inmate is reguired for transfer of health
recoxrd information, except in an emergency situation where the
inmate is unable to authorize.
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14.35 Confidentiality. The inmate's medical informa-
tion, records and confidences entrusted to a physiclan or cther
medical care prcfessional in the course of screening, examination
or treatment are confidential and shall not be disclosed to any-
ona except: :

fa) With the inmate's informed consent; or

(b)) Where the law reguires or allows disclosure,
e.¢., repcrting of communicable diseases; or
(¢) When the security ¢f the iastituticn or the

safety of the individual requires disclosure and
then only to the extent necessary for the protec-
tion of the inmate and the security of the
facility; orx

(d) The chief administrative officer can review
medical records but must malintain their confiden-
tiality except as provided above.

14.35 Facilities and Eguipment. If health services are
delivered on-site, the jail snall have a private examination/
treatment area. BRBasic items BYgyideg provided shall include:
stethoscope, blood pressure cuff, thermometer, tongue blades,
fiashlight, ophthalmoscope, otoscope and ear specula, percussion
hammer, welght scales, examination gloves, wvaginal specula and
first aid kits, as well as, other squipment designated as
necessary by the responsible physician,

14.37 First Aid XKits. ©=Each jail shall have one or more
first aid kits containing but not limited to bandages, gauze,
sling, adhesive tape, band-aids. The responsible physician shall
designate the number, location and contents of first aid kits.
The health authority must periodically inspect all eguipment and
first aid kits.. - -

14.38 Informed Consent. Informed consent of inmates is
necessary for all medical examinations, treatment and procedures
except for those which are reguired by law, e.g., treatment of
infectious diseases where public health law reguires such treat-
ment. Infeormed consen® is the veluntary consSent Lo a treatment,
examinaticn, or procedure by the patient after the patient re-
ceives all the material facts regarding the nature, conseguences,
risk and alternatives concerning the proposed treatment, examina-
rion or procedures. Wnhen the inmate is a minor, the informed
consent ¢f parent, guardian or legal custodian applies when
required by law. Exceptions to obtaining informed consent are
allowable if they are in accordance with state law (such as
emergency situations or public health matters).
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14.39 Medical Research. The use of inmates for medical,
pharmaceuticzl, or cosmetic experiments is prcehnibited. A person
confined in a facility is incapable of volunteering as a human
subject without hope of reward and cannct do s¢ on the basis of
fully informed consent. Therefore, inmates shall not participate
in experimental projects involving medical, pharmaceutical or
cosmetic research, including aversive conditioning, psychosur-
gery, electrical stimulation of the brain, or the zpplication of
ccsmetic substance to the body that are being tested for possible
i1l effects priocr to use in general public. This dces not pre-
ciude the use of z new medical procedure for the individual
Zreatment of an Inmate by his /her physician, subseguent to a full
explanation of the positive and negative features of the treat-
ment. This agreement is between the physician and the inmate and
may not be part of 2z general program of medical experimentation.

14.45  SErigus IVIASHS gY IAJUYY/ K BLESEdE BY WAidH
£AgSE YAAIAIAUATS I8 GRTIGAAERS DY ZAR IrRALAY Ard Aoriiidd iv
FHdd S EEYYSUE YYIAAES FY IAJUXY SUALY BE ASdSIgPEAl  PEYniesisn
187 HSYITIFHYIBR SHAYY BE FHLAIAEE TYdw ¥Ag Ivudis Prigdr ¥@ mgeds
17 BEZEIBIEL  TASAE WEHY BE SHAAALIGHS YR WAIFA HAE {AWAYS ABES
ASY WAHY WIS/WEY WEXE BT KiR ABEITIRA ST AXS/ASL IAMYY #X IXXF
ABSE] IASYBIEAE] AIZ/ASY FBALERY FAAYY Y SEYATASE WASHE AL
BOSEYBYE/ THE AEXA BT KIA Y FUASK YARISYTAANS IASAYITIEE By PAS
IAdaYE 18 B8 ABRITIEE IA SHSYHSACISE FAAYI BE IAPIAAEE IA HHS
FAZYYIRY AGWYSEIAR Ewvid

14,49 Notification of Next of Kin. A process shall be
developed for Inmates to voluntarily orovide the name, address
and telephong number of € next of kln, or other individual to be
notified in case of serious illness, lnjury or deatn of the
inmate while in custody. Said information shall be obtained as
part of the booking process. T

Section 15. Inmatas Rights

15.1 Access to Courts., Inmates shall have unlimited
access to courts and to adaress uncensored communication to
g0vernmental authcrities. Inmates sesking juclc1a1 cr adminis-
trative redress shall not be subjected to reprisals or oenaltles
as a conseguence.

1s5.2 Attorneys. Sentenced and unsentenced inmates
shall have access to attorneys or their representatives, para-
legals, and experts. tteorney/client interview rooms with

privacy shall be provided. Provision shall be madse for contacts

during normal facility hours, for uncenscred correspondence and
telephone communication.
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15.3 Access to Legal Materials. 1Inmates shall have
access to appropriate legal materizls, Provisions shall be made
for reasonable and meaningful access tc a library. The library
shall include the following or the eguivalent:

(a) 3Black's Law Dictiocnarxy:;

(b) Legal Research iIn a Nutshell (latest ed.);
(c) Federal Habeas Corpus, Sokel, (Mitchie):

(d) Criminel Procedures in a Nutshell, Israel,
Jercld J. and LaFave, Wayne R., St. Paul: West, cor
a comparable service;

(@) Constitutional Rights o¢f Prisoners, Palmer,
John W. (with current supplement} Cincinnati:
Anderson, or a comparable service;

(£y Criminal Law Hornbock, LaFave & Scott,
{(West) ;

(g)y Federal Rules.cf Criminal Procedura and Civil.
Progcedurs;

(h) West Virginia Code, Vols 1-2¢ (with current
supblements), West Virginia Rules of Civil
Procedure;

{1) Shepard's West Virginia Citations Cases and
Statutes;

{3 Scutheastern Reporter (2nd series, 1264 to
date);

(k) Criminal Law Reporter (Bureau of National
Affairs);

(LY ©U.S. Code Annoitated, Titles 18, 28 and 42:
{m) Supreme Ccurt Reporter (196G to date);

{n} Faderal Reporter (2nd series, 1977 to date);
(G Federal Supplement (1973 to dzata);

(p) Shepard's U.8. Citations and Federal
Citations;:

() Cerpus Juris Secundum - Criminal Law Sections
only;

{r) Modern Federal Practice Digest Second (Vocls
le-19, 22-32, 53-34, Table c¢f Cases and Indexes);
and .

(s} Michie's Jurisprudence.

15.4 Access to Paver and Supplies. Inmates shall have
reasonable access to paper and other supplies related to legal
matters. Inmates shall be provided reaschable access to the
services of a notary public for legal documents and other
general purposes. There shall be no restricting or interfering
with jailhouse law-yers or with inmates attempting to assist
other inmates in legal matters, or in preparing written
communications., Jail staff shall ensure that such interaction of
inmates can occur to the maximum extent possible, subject only to
legitimate safety and security concerns.
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15.5 voting. Jall officials shall offer inmates on
pre-trial status and those convicted of a misdemeanor the oppor-
tunity to exercise their right to vote. Inmates shall be advised
of their right to vote.

15.8 Religious Cbservance., Inmates shall have reason-
able opportunities to practice their religlons/ gEruy“¥¥vd and be
permitited visits by spiritual advisers at any reasonable time.

FYZAIEIFRE FRAYY Ve pAds oY ASP8Ss ¥P APPrEsriAre FAL¥Yidids/
EXLYAY BY BUIYIYUAEY AAAIZgYI ]/ PUABYICAYIBAS HAd YEXIdigds BYnBaXgs
AR EdY SpPOYrAnIALiER ¥ AIAALYE ¥F ArEXArY ARE FEULY
YEAULEEAEALE SF SEXTBUg FAXYAZL

15.7 Checking and Sav1ng Accounts. Inmates shall be
entitled to maintain their checking and saving accounts/ through
a designated individual.

15.8 Discrimination. Each inmate shall be free from
discrimination based on race, religion, national origin, sex,
handicap, or political beliefs., Inmates shall have egual access
to varicus programs and work assignments, and involvement in
decisions concerning classification status. There shall be no
discriminaticn in regard to the rights and privileges, restric-
tive housing, or any other amenities afforded to inmates.

15.9 Protection. Inmates shall be protected from
personal abuse, corporal punishment, personal injury, disease,
property damage and harassment. In instances where physical force
or disciplinary detention is required, only the least restrictive
means necessary to secure order or control shall be used. Admin-
istrative segregation shall be used tc protect inmates from them-
selves or other inmates.

15.10 Appearance Tnmate zppearance shall not be
limited unleds it presents clear heal;h, safety or security
hazards.

15.11 Grievance Procedure., The jall shall have a writ-
ten grievance procedure explained and available to all ianmates

and staff. Ty gAAYY Fivg IARELES AR SBPBYLLMATEY 27 28K XEAXEES
IgY SYBYAXIEAE 7 FAYY yYdYEE AAd rEguYALigng &r Srpdy IRXgrigr#
EREE HIZA EAZ IpmAEg)E XISHEE dY BrisfiY#d€g/ The procedure shall
include a provision for an investigation of the grisvance and for
a written response within a reasonable time (seventy-two hours)
and proper action taken to insure fair resolution of complaints,.

Page 353




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2§-9

Series 1, Sectiecn 15

THE YASPAAEE FAAYY BEAVE YEARSNE IHY HnE YASPIAg £F HF
dYIgFARCEL  YRIESS dYiEANGss HYE CIFAYIY TPUAd ¥5 Bd i BAd
TAYYA] YAR JOMBLAIAZAL SUALL AANE A BAYSHAAY SBESALUATYY Pd Bd
Hedxd BAZOYE # FECISIEA BH KAE AouBYHIAY 1% WAASL 1F dRAIAA #A
APUERY SYAYY PE A#AYIABYE4 1f the grievance is denied an appeal

process shall be available.

15.12  Good Time. XYY Ifindyds gedrgnddd ¥g jArY £4Y 4
EEYY gACEEIIAL FIX AIAEAE RAYY BE FAYXIYIZEE ¥F dFed gimdl  Idf
WA S SRAYY P Bregdpdd ¥o UWdWE Jondydidd FASHSEYAdd ety #nd
PAAYY B ERYIrIEd B YAE JFSE Kivg FYEdYY UAYEEE PAEY MESE A
reedrddd FIR¥EYy X mISZofdddsdl JAXY FAXASYYZIES FRALY ABYiZy
IAddrds 47 gadd yings |

15.12 Good Time. Inmates sentences to jail shall be
orovided credit for good time in accordance with s,ate statute.
Earned good 1me shall be avallaQTe to eligible inmates in

15.13 Due Process. No inmates shall be deprived of any
good time credit for alleged misconduct unless they have first
been afforded the due process protections which include the
fellowing:

(a} Written notice of the claimed violation;
() Disclosure of the evidence against them;
(c) Opportunity to be heard and to present
witnesses and documentary evidence:

(d) The right te¢ confront and cross-examine
adverse witnesses (unless the hearing officer
specifically finds good cause for not allowing
confrontation);

(@) A neutral and detached hearing officer;

(£) A written statement by the fact-finders of
the evidence relied on and reasons for discipline:
and

(g) The right to counsel if the state is
represented by a lawyer, and otherwise the right
to be assisted by another inmate, staff member,
lay advocate or paralegal.

Section 15. Inmate Rules and Discipline

1.1 Rules ¢f Conduct. There shall be written rules of
inmate conduct which specify acts prohibited within the facility
and penaltlies that may be imposed for various degrees of viola-
tion. These rules shall be provided tc all inmates, and pDroce-

dures shall exist for ensuring that 211 inmates understand the
rules. : _
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16.2 Annual Review. The written rules of inmate
conduct shall be reviewed annually and updated, 1f necessary, to
ensure that they are consistent with consititutional and legal
principles.

16.3 Training. All perscnnel whc deal with inmates
shall receive sufficient training so that they are thoroughly
familiar with the rules of inmate conduct, the sancticns avail-
able, and the rationale for the rules.

16.4 Minor Infracticons. There shall be written guide-
lines for informally resolving minor inmate infractions.

1.5 Disciplinary Reporis. When rule viglations re-
guire formal resolution, staff members shall prepare a discipli-
nary reporit and forward it to the Jdesignated supervisor.

16.6 Minimum Contents. Disciplinary reports prepared

by staff pEpBgyg shall include, but are not limited to, the
folleowing information:

(a) Specific rules violated;

() A formal statement of the charge;

{¢} An explanation o¢f the avent, which should
include who was involved, what transpired and the
time and location ¢f occuzrence;

() Unusual inmate behavicr:

() Staff witnesses;

(f) Disposition of any physical evidence;

(g) 2ny immediate action taken, including the use
of force;

(h) Reporting stzaff member's signature; and

(i) Date and time report is made.

16.7 Investigaticn. When an all=aged rule violation is
reperted, an investigatlion shall begin within 48 hours of the
time the vioclation is reported.

16.8 Prehearing Segregaticn. FPrehearing segregation of
inmates whe are charged with a rule violation shall be used only

when necessary to ensure the safety of the inmate cr the security
of the facility.

16.9 Sancticns. There shzall be a sanctioning schedule
for rule vioclations. The maximum sancitieon for rule viclation
shall be 13 days for any one violation and no more than 3¢ days
for all violations arising cut of one incident. If more than one
incident cccurs, continucus confinement for over 3¢ days shall
regquire the review and approval of the facility administrator.
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16.19 Prosecution. Written policy and procedure shall
provide that in instances in which an inmate is alleged to have
committed a crime, the case shall be referred to appropriate law
enforcement ofificials for possible prosecution.

16.11 Written Copy of Allegaticn. 2n inmate charged
with a violation of facility rules shall be given a written copRy
cf the alleged viclations within 24 hours of determination of
charges.

16,12 Hearing. Inmates charged with rule viclations
shall receive a hearing within 72 hours of the charge, excluding
weekends and holidays. The hearing may be postponed or continued
for a zreasonable time through a written waiver by the inmats or
for documanted good cause.

16,12 Written Notice of Hearﬂng. Written notice of the
hearing shall be provided to the inmate at least 24 hours in
advance of the hearing. The inmate may consent, in writing, to a
hearing within less than 24 hours.

164.14 Inmate Absence. Inmates charged with rule
viclations shall be prasent at the hearing, unless they waive
that right in writing or through behavior. Inmates may be
excluded during the testimony of any inmate whose testimenv must
be given in confidence. The reasons for the inmate's absence or
exclusion shall be documented.

16.15 Hearing Panel. Disciplinary hearings of cases of
rule violations shall be conducted by an impartial person or
panel cf persons.

1l6.16 Inmate Repressntation. Staff assistance to

represent Inmates at disciplinary hearings shall be provided upon
reguest of the inmates.

16.17 Rules of Evidence. The inmate shall be given an
opportunity te make a statement and present documentary evidence,
and to have in attendance at a d1sc1p inary hearing any perscn
whe nhas relevant and not unduly cumulative information, except
when doing so may severely Jjeopardize the life or safety of
persons or the security or order of the facility; such reasons
for denial shall be stated in writing.

16.18 Written Record of Decision. A written record
shall be made of the disciplinary hearing decision and a copy
shall be given to the inmatze.

16.19 Review. A review of all disciplinary hearings and
disposition by the facility administrator or his designee shall

be provided. i
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16.20 Appeal. Inmates shall have the right to appeal
decisions of the disciplinary hearing officer(s), to the admin-
istrater or designee. The administrator or designee shall either
affirm or reverse the decisicn of the disciplinary hearing
cfficer(s) within five days of the appeal.

16.21 Not Guilty. The disciplinary report shall be
remeved from all files on inmates found not guilty of an alleged
rule violation.

Section 17. Communication, Mail and Visitatrion

17.1 Inmate Correspondence. Written policy and pro-
cedure shall govern inmate correspondence; they shall be avail-
able to all staff and inmates, and are reviewed annually and

updated as needed.

17.2 Limitations. There shall be no limitation on the
volume of lawful mail, including letters, packages and publica-
tions, which an inmate may send or receive, or on the length,
language, content or source of the mail, except where there is
clear convincing evidence to justify the limitaticns for reason
of public safety or facility order and security. Outgoing mail
shall be at the inmate's expense except as provided in 17.3.

17.3 Indigent Inmates. Indigent inmates shall be
provided without cost, sufficient stationary and postage for all
letters Lo attornevs, courts, and public officials, as well as,
two perscnal letters per week,

17.4 Restrictions. Written policy and procedure define
the type of publications allowed in the facility and inspection
procedures. Restricticns to access of publication shall be
directly related toc the maintenance of facility order and
security.

17.5 Mail Processing. Incoming and outgoing letters
and packages shall not be held for more than 24 hours, excluding
weekends and holidavs. '

17.8 Inspection. Inmate letters, both incoming and
outgoing may be opened and inspected for contraband, but shall
not be censcred. The letters shall not be read or rejected
except where there is reliable information that there is a threat
te order and security or that they are being used in the further-
ance of illegal activity. Inmates shall be notified when inccm-
ing or cutgecing letters are reijected.
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17.7 Cash. Procedures shall prcovide for the inspection
of inmate letters and packages to intercept cash, checks, money
orders and contraband. A receipt shall be given the addressee.

i7.8 Sealed Letters. Inmates shall be permitted to
send sealed letters to a specified class of perscns and organiza-
tions, including, but not limited to: courts, counsel, officials
of the confining authority, government cfficials, administrators
of grievance systems, and members of the parole authority. Mail
to inmates from this specified class of persons and crganizations
shall be opened only to inspect for contraband and conly in the
presence of the inmate.

17.9 Telephone Access. Residents shall be afforded the
right to reasonable telephone access. Unless phone access is
provided by pay rchones in the <ell blocks, local phone calls
shall be free. Telephcne calls shall not be monitcred unless so
authorized by a prior court crder. Limitations of telephone use
shall not be usaed as a disciplinary measure, except for viola-
tions of written Jail regulations relating to telephone use. Jail
perscnnel shall permit inmates to take incoming calls, or take
written messages of incoming calls to inmates, and such messages
shall be delivered no later than the end of the shift during
which they were recelived. Inmates shall be permitted te return
calls within a2 reasonable time.

17.10 MénBer #Ad Heure g7 Jigidgyg/ Visitation. The
number .cf visitors an inmate mav receive and the length of visits
shall be limited only by facility schedules, space, and personnal
con-straints. YIgI{A¥¥g Visiting hours shall be available at
least four (4) times weekly includ-ing weekends, holidays and
ELENId Hegdxs evenings, as well as daytime hours. FAYd
SEREFAUTYEA HEWyY'd Bach designated visitation period shall be of at
least three hours in duration, Individual visits shall not be
limited to less than one half hour. Visitors whose schedule
cannot accommodate the Jalil's visiting hours may upon reguest be
granted special hours.

17.11 Visitors; Registration. Visitor registration upon

entry intec the facility shall be regquired. All circumstances
under which visitors mav be searched shall be in written policy.

17.12 Posting. 2 schedule of visitation and visitation
policy shall be posted.

17.13 Limitaticns. Any visitor shall be allowed except
those excluded by court order. Inmates shall recelive visits from
immediate family regardless of age.
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17.14 Contact Visits. Cocntact visits shall be avalilable
to inmates unless otherwise reguested by a party, or unless the
inmate's behavior is sc extireme as to risk causing sericus harm
to a perscn. Denial of contact visitation shall be recorded and
explained in the inmate's file.

17.15 Risk Inmates. Visiting hcurs for high risk
inmates shall approximate those for other inmates.

17.16 Searches. Inmates may be searched prior and sub-
sequent to wvisitation. Visitors may be subject to nonintrusive
personal searches,

17.17 Privacy. Visitation facilities shall be private
and confidential with no menitoring of conversations.

17.18 Visiting Area. The non-contact visiting area shall
be across tables without impeding visibility and communicaticn.

17.19 Notification and Challenges. Inmates shall be
notified in writing whenever a visitor is excluded and shall be
provided the reasons f£or the action. An inmate shall be given
the opportunity tc challenge denial of visitation.

17.2¢ Counsel. The number of visits with counsel shall
not be restricted, during reasonable hours.

17.21 ZEgIZAYION 8 PERE FRUAYSL TP IUE SAYERY KAAY ¥HS
BYEALGAS SUBSAATIFRE FAFALAR YRABILFRINLE TBY VILIXAYION WirH
YARALES AFUESE 1A AFLIGARL FATY IAZIYZEISS) ¥ Y% HAE IREEAY £ARY
SdFA YIAULLIRAALE HPBYY SNIY P FILLALIGH BHBHYEEE IR A ¥RgYEARY
JAYY ZASIYIHYL  WHER YISILALIOH Wird Family #Ad Zrigpdd id
EEAUYYEd Y8 Ve PAOVIAEA ¥F A BEXSEn IACHAYASYALEE I A YedispAY
FATY TAFYYIYY ¥R d YSEAYISA BLASY KARA ¥AS YEaigWAl JAYII ¥A#
TEYIEAING BEBHISIBAE SAALL ABBLYS

YTAZYLY TS YEIVSAAY FAYY pddd fdy ASBUnE rie
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702113 THé vYégiondl f21l viddd Aoy Addvnmd AnY réspdndiblivy for
Lrandporalon vidéy Sibdécrion 17/2V/Y widh {id dididrndd Iddm fHE £ddisndl
Jail ¢ {Wé Yddpediive dovnrty #4af 14 leds fhdn fvd Viodds déiving fimé/

Bedrdign Y7/21 Répédl oF fovvdy LilédAH/Thid 1égidlétivé ilé répédlsd WY
FICERL/YT /LY (¥doigh WY 9FCERY/LTIZYIR V¥iditation 1P Wemé Tdumty// A
SAvpAre ¢f iné Wedt Virgivid Wirloinl Sfanddrds 7o¢ Conéivvidfion/ Opdvdridn/
dnd Maivitdvaridd of Jdils) filed ApriY 3/ Y988 dnd Effdérivé April 3/ 1988/

Section 18. Admission, Orientation, Propertv Control and Release

18.1 . _New Immates. Written policy and procedures shall govern
the admission and orientation of new immates. They shall be reviewed
annually and updated if necessary. The jail shall not accept perscns who
are being committed solely beczuse of the initiation of procedures for
involuntary commitment pursuant to West Virginia Cede, 27-5-1 et seq.

18.2  "Mentally Disgbled Immates. Care shall be provided for
inmates who zre believed to be mentslly ill, retarded c¢r addicted and in
need of treatment, training or other services. The administrator shall be
made aware of the illness and shzll arrange for a mental heazlth assessment.
If the report of the examination confirms the condition and that reguired
services cammot be provided at the facility, the administrator shall
immediately take action to initiate a transfer tc an appropriate facility
pursuant to West Vipginia Code, 27-6A-let seq.

18.3 = Minimum Requirements. Written policy for admitting new
irmates to 2 detention facility shall addAdd 4f 24 oininndrt FH2 include, but
not necessarily be limited to, the following subjects:

(a) Verification of court commitment papers or other legal
documentation of detention;

(b) Complete search of the individual and his/her possessions;
(¢} Disposition of clothing and personal possessions;

(d) Medical screening including tests for infectious
diseasas;

(2) Telephome czlls bv inmates;

(f) Shower and hair care, if necessary;

{g) 1Issue of clean clothing;

(h) Photographing and/or fingerprinting;

(1) Interview for obtaining identifying data;

(j) Screening interview by counselor or other trained
interviewer;
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(k) Orientation;

(L} Issue of personal hygiene items;

(m) Classification for assignment to a housing
uanit; and

(n} Assignment to a housing unit.

18.4 Alcohol{qg. The jail administration shall refrain
form housing or retaining in the jail any persons who they know
or should know to be chronic alecholics when such persons have
been charged solely with the cffense of public intoxication; such
persons shall be afforded all reasonable and necessary medical
and health care services forthwith; at all times the prover pro-
ceduras for treatment ¢f such perscons shall be followed in the
manner set forxth by the West Virginia Supreme Court in State ex
rel. Haxper v. Zeeger, No. 14557 (filed May 18, 1982) and in its
Addendum (filed July 15, 1982). )

138.5 Intoxicated or Drugged Inmates. There shall be
written policy and procedure for the safe handling of intoxicated
cr drugged inmetes committed to the jall, when such person are

charged with offenses cther than cor in addition tc public intoxi-

cation, includingf , but not necessarily limited to, the
fecllowings:

{2) ALl razasonable and necessary medlical and
health care services shall be provided forthwith
in the manner set forth by the Harper, supra,
decision, and in its addendum;

() Such persons shzall be segregated from the
general Iinmate population until such time as they
can be safely returned without endangering them-
selves or others;

(c} Whenever one or more Such persans are temp-
orarily segregated from the general population
until such time as they can be safely returned
without endangering themselves or others; and

(d) When such persons are housed in the facllity
commonly Xnown as the "drunk tank", or in any
other section of the jail, said facility or hous-
ing shall, at a minimum, contain the following:
peds, tolilet, washstand with hot water.

18.6 Admissicon Location. Inmates shall be separated
from the general population during the admissions process.

ig.7 Orientation. All newly admitted inmates shall
receive written or oral orientation information in the language
in which the inmates are fluent. Completion of orientation shall
be documented by a statement that is signed and dated by the
inmate. _
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18.8 Telephone. Newly admitted inmaztes shall be'
permitted to complete at least three local or collact long dis-
tance telephone calls during the admissicn process. '

18.9 Persconal Property. The personal property inmates
can retain in thelr pcssession shall be specified.

18.1¢ ZInventorv and Receipt. A written, itemized
inventory of all personal property of newly admitted inmates and
sacure storage cf inmate property, including meney and other
valuables shall be provided. The inmate shall be given a receipt
for all property held until release.

18.11 Release. Written procedures for releasing inmates
include, but are not limited to the following:

(a) Verification of identity;

(b)Y Verification of release papers;

(¢} Completion of release arrangements, including
the person or agency te whom the inmate is to be
raeleased;

(d) Return of personal effects;

{ey Verification that no facility property leaves
the facility with the inmate; and

(£) Completion of any pending action, such as
grievance or claims for damages or lost
possessions.

Section 18%. Classification

9.1 General. Written pelicy and procedure provide Zor
inmat= classification in terms of level of custody required,
housing assignments and participation in correctional programs.
They shall be rsviewed at least annually and updated if

necessary.

1.2 Criteria and Appeal. The inmate classificatiocn
plan shall specify criteria and procedures for determining and
changlng the status of an inmate, including custody, transfers
and major changes in programs. The plan shall include ‘an appeals
process for classification decisions.

19.3 Categories. The facility shall provide for the
separate management of the following categories of inmates:

{fay Female and male inmates;

() Pretrial and convicted inmates;
(c) TFelons and misdemeanors;
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(3} Other classes of detainees (witnesses, civil
pPrisoners) ;

(2) Cemmunity custody inmates (work release,
weekenders, trusties);

(£) Inmates with special problems (alcoholics,
narcotics addicts, mentally disturbed persons,
physically handicapped persons, persons with
communicable diseases);

(g) Inmates requiring disciplinary detention;

(h) Inmates requiring administrative segregation;

{iy Vielent and nonviolent inmates; and
(3) Juveniles.
19.4 Juveniles. Juveniles, who ars subjected to trial

as adults, shall be separated by sight and sound £from adult
inmates, although thev may be in the same facility structure.
Juveniles who are not subjected to trial as adults axe not housed
in the facility. The procedures as outlined in West Virginia
Code, 49-~5-16 and 49-5-16a shall be followed.

13.5 Discrimination. Segregation of inmates by race,
color, creed or natlicnal origin shall be pronibited,
Section 24. Inmate Work Programs

20.1 Inmate Assignments. The facllity shall have z

written inmate work ASEIgUKEAZ opportunities plan that provides
for inmate employment, subiject to the number of work
opportunities avallable and the maintenance of facility security.

29.2 Reguired Work. Pretrizl and unsentenced detainees
shall not be regquired to work except to do personal housekeeping.
Any inmate may volunteer for work assignments or institutional
programs. ’

2.3 Maintenance and ODe*atlon. The inmate work plan
shall include provision for work in facility maintenance and
operation.

23 . Public Works Progects. The inmate work plan shall
provide for inmate work assignments in public works projects.

29,5 Community Service. The inmate work plan shall
include prOVlSlon for inmates to work in various non-profit and
community service projects.

20.6 Discrimination. Discrimination in inmate work
assignments based on sex, race, religicn and national origin
shall be prohibited.
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2¢.7 Handicapped. The inmate plan shall include

provisions for B IS/ HEAYL work opportunities for handicapped
inmates. .

29 .8 Compensation. Where statute provides, inmates
shall be compensated Lor work performed.

20.9 Working Conditions. Inmate werking conditions
shall comply with all applicable Ffederal, state and loczl work
safety laws and regulations.

20.1¢ Reduction of Sentence. Where statute permits, the
inmate work plan snall irclude provisions for earning credit
towards a reduction of sentence.

Section 21. Inmate Serviges and Programs

21.1 Availability. Inmate pregrams and services shall
be made available and shall include, but are not limited ko,
social services, religious services, recrzation and leisure time
activitias and library services,

21.2 Community Resq&;qes. Inmate programs and services

shall provide for the identification and use of available
community resourcsas.

21.3 Option to Refuss. Inmates shall have the option
to refuse to participate in institutional programs, except work
assignments and programs reguired by statute. There shall be

written documentation of each ref usal maintained in the inmate's
file.

2L.4 Ecuq&_Qppor;unltz MELgg Add zgm;zgz All inmates
shall have equal opportunities for participation in programs and
services,

21.5 Services for Drug and Alcohol Addiction. The
facility shall provide for counseling and program services for
inmates with drug and alcohol addiction problems. All necessary
medical and health care services shall be provided. The jailing
cf alcoholics for public intoxication shall be prohibited.
Efforts shall be made to seek local Alcoholics Anonymcus and
cther such groups to present programs at the jail and suitable
facilities shall be provided for such programs. Alcoholism
rehabilitation and drug awareness programs shall be established
through a local agency or_ other guazlified person.
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21.56 Rellglon. Inmates shall be provided opportunities
to participate in religious services and counseling on a
voluntary basis.

21.7 Leisure Time Actiwvities. The jail shall provide
opportunities for all inmaces to participate In leisure time
activities cutside the cell or rocm on a daily basis. Each in-
mate shall be permitted at least one hour of leisure time activ-
ity each day outside the cell or room. Leisure time activities
ghall include radio and television, movies, crafts, cards, puz-
zles, checkers, chess, or Iindoor exercise. There shall be ade-
guate indoor space and equipment enabling large muscle exercise.

21.8 Cutdccr Exercise. The jail shall provide at least
one hour of outdoor exercise per day in an ocutdoor exercise area
with adequate space and eguipment permitting regular cutdcor
sports activity. It shall be constructed to ensure privacy from
and safety for the general public.

21.9 Records. Hours and place of recreation shall be
recorded on a daily basis.

21.16 Work RETQEEQ. The jall shall set up a procedurs
for the implementation of work release pursuant W. Va. Code, 62-
11A-1 and 62-112-2, All inmates shall be notifiad of their right
to apply and appropriate applications and assistance in
completing such applicaticn shall be provided te¢ inmates upeon
admission to the jail.

21.11 G.E.D. Program. The jail shall arrange for a
BLELBL General Eculvalencg Diploma program fer all inmates who

desire teo participate.

21.12 vVecational Programs. Inmates shall have access to
vocational counseling, pre-vocational/career assessment, adult
basic education and vocational training.

21.13 Labox in Jail. Inmates over 16 may consant to
perform labor witnin the jail or county. The Jjail shall develop
a written resident work plan for work in the jail, county or
community ssarvice agency.

21.14 Good Time. Good time policy shall be coordinated
with vocational, educational and work programs.
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21.15 Library Services. Library services shall be
available to all inmates and shall include, at a minimum: mater-
ials responsive to the interests and educational needs of ussrs;
information services to locate facts needed; programs for indivi-
duals or group information and enjoyment, such as books, medis,
discussion groups, music, creative writing, speakers and a dis-
tinct library setting. Library resources should be supplemented
by the entire collection of local, regional and state libraries,
law libraries and inter-library loan services. When it is
apporopriate, the rescurces of the libraries for the blind and
physically handicapped sheould be utilized.

21.16 Staff. The jail shall aSSLgn a staff member to
coordinate and supervise the library services. Staff providing
the service will vary in numbers depending upon the average daily
population of the facility.

21.17 Pretrial Intervention Program. When a pretrial
intervention program, diversion program, pretrial release program
or parole program is conducted in the facility, sufficient statff,
space and equipment shall be provided to service the program.

Section 22. Release Prepraration and Temporary Release .
22.1 Release Preparation. A program of release

preparation shall be availablie tc all inmates to prepare them for
release from the facility.

22.2 Leaves. Inmates shall be ZYYXFWéd authorized
escorted and unescorted leaves into the community dependent upon
their classification/ , and as authorized by the courts.

.3 Work and Educational Programs. Inmate participa-
tion in wor{ or educational release programs shall be allowed/,
as autherized by the courts.

22.4 Temporary Release. Temporary release programs, &S

authorized by the courts, shall be required to have the following
elements:

{a) Wzitten operational procedures;

(b) Careful screening and selection procedures;
(c) Written rules of inmate conduct;
(@) & system of supervision;

(e) A complete raecordkeeping system;
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(£Y A system for evaluaticn of program
effectiveness; and

(g) Efforts t¢ obtain community cocperation and
support.

22.3 Separaticn from General Population. Inmates
participating in Y work or educational release programs shall be
separated from inmates in the general pepulation.

Section 23. Citizen Invelvement and Voluntegers

23.1 Citizen Involvement. Citizen inveolvement in
inmate programs shall be permitted.

23.2 Veolunteer Coordinator. A staff member shall be
responsible for coordinating the volunteer services program.

23.3 Lines of Authority. Lines of autherity, respon-

similtity, and acccuntakility for the volunteer services program
shall be communicated to staff and volunteers.

23.4 Screening and Selection. The screening and
selection cf volunteers allowzng for recruitment from all
cultural and scciceconomic segments of the community shall be

provided.

23.58 Orientation. Pricr to assignments, each volunteer
shall cecmplete an orientation training program appropriate to the
nature of the assignment.

- 23.6 Identification. A system for identification of
volunteers while they are in the facility shall be provided.

23.7 Written Contract. Volunteers shall agree in
writing to abide by all facility pclicies, particularly those
relating to security and confidentiality of information.

23.8 Professwonal Services. Veolunteers shall perform

professiocnal services only when certified or licensed to do S0.

23.9 Level of Involvement. The administrator shall

have discretion tc curtail, postpcne, or discontinue the services
ef a volunteer oxrganization.
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95-1-24 Glossary.

24.1. Audit. An examination of facility records or
accounts to check thelr accuracy, which is conducted by a person
{5} not directly invelvad in the creation and maintenance cf the
records of accounts. An independent audit results in an opinion
which either affirms or disaffirms the accuracy of records or
accounts. An cperational or internal auditf usually resulss in a

report to management which is not shared with perscons outside the
agency.

24.2. Administrative Segregation. A form of separation
from the general population administered by the classification
committea or other authorized group, when the continued prasence
of the inmate in the general population would pose a seriocus
threat to life, property, self, staff or other inmates, or the
security or orderly running of the instituticn. Inmatses pending
investigation for trial on a criminal act or pending transfer
can also be included. (See Protective Custody and Segregation).

24.3. Booking. Both a law enforcement process and a
detention facility procedure. As a police administrative action,
it is an official reccording of an arrest and the identificaticn
of the person, vlace, time, arresting autherity, and reason for
the arrest. 1In the detention facility, it 1s a procedure fcr the
admission ¢f a person charged with or convicted 9f an offense,
which includes searching, fingerprinting, photographing, medical
screening, and collecting personal history data. Booking also
includes the inventory and storage of the individual's personal
proverty.

24.4. Chemical Agent. An active substance, such as tear
gas, used to deter activitlies which might cause personal injury
oY property damage.
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24.5. Cell Block. A group or cluster of single and/or
meltiple cecupancy cells or detention rooms immediately adjacent
and dirsctly accessible £o a day or activity room. In some
facilities the cell block consists of a row 0of cells fronted by a
day roocm of corridor-like proportion.

24.6. Chief of Police. A local law enforcement official
who is the appointed or electead chisf executive of a police
department and is responsible for the cperation of the city jail
cr lockup.

24.7. Classification. A process for determining the needs
and regulrements of those for whom confinemenit has been ordered
and for assigning them to housing units and programs according to
their needs and existing resources.

24.8, Community Resources. Public and private
organizations o¢r agencies, or any individual from the community
which offers services, facilities and other functions which can
meet the needs of the facility.

24.9. Contraband. Any item possessed by inmates or found
within the confinement facility which is declared illegal by law
or not specifically approved for inmate possession by those
legally charged with the responsibilityv for administration and
operation of the facility. '

24.19. Contractor. & person or organization which agrees |
to furnish materials or perform services feor the
facility/jurisdicticn at a specified price. Contractors |
operating in detention facilities are subject to all applicable
rules and regulaticns for the facility.

24.11, County Parcle. The status of a county Jalil inmate |
who, convicted of a misdemeanor and conditionally released from a |
confinemenmt facility prior to the expiration ¢f senkence, has |
heen placed under supervision in the community for a period of |
time.
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24.12. Detainee. Any person confined in a local detention
facility not serving a sentence for a criminal offense.

24.13. Detention Facility. &2 confinement institution in
which adults can be sentenced for up to one year or confined
pending adjudicaticon. (See Jail)

24.14. Disciplinary Hearing. & nonjudicial administrative
procedure to determine if substantial evidence exists to find an
inmate guilty of a rule violation.

24.15. Disciplinary Detention. A form of separation from
the general population in which inmates committing serious
violations of conduct regulations are confined by the
disciplinary committee or other authorized greocup for short
pericds ¢f time to individual cells separated from the general
population. Placement in detention may only occur after a
finding of rule wviolation at an impartial hearing and when there
is no adeguate altsrnative disposition to regulate the inmate's
behavicr. (See Protective Custody and Segregation)

24.16., Diversion. The cfficizl halting or suspension, at
any legally prescribed processing peint after a rscorded justice
system entry, of formal criminal or juvenile justice proceedings
against an alleged cffender. The suspension of proceedings may
be in conjunction with a referral of that person to a treatment
or care program administered by a2 nonjudicial agency or a private
agency, or there may be no referral. '

24.17. Educaticonal Releassa. A custody status under wnich
inmates leazve a detention facility to attend scheol in the
community, returning to custody after school hours,.

24.18. Emergency. Any significant disruption of normal

facility procedure, policy or activity caused by riot, strike,
escape, fire, natural disaster or other serious incident.
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24.19., Facilitv Administrator. Any official, regardless of
local title {(e.g., sheriff, chief of police, jail administrator,
warden, superintendent) who has the ultimate responsibility for
managing and operating the local detenticn facility.

24.20., Footcandle. A& unit for measuring the intensity of
illumination, the amount of light thrown on a surface one foot
away from the light scurce.

24.21. Furlough or Tempeorary Leave. A custody status under
which an inmate is legally allowed to leave a detention facility
and g¢ into the community unsupervised for purpeses consistent
with the public interest.

24,22, Good Time. A system, astablished by law, whereby a
convicted offender is credited a specific amount of time, which
is to be subtracted from his /her sentence, for specified pericds
of time sérved in an acceptable manner.

24.23., Grievance. A written complaint filed by an inmate
with the facility administrator concerning persoconal health and
welfare or the dperaticns and services of the facility.

24.24. Health Authority. A phvsician or gualified health
administrartror who is respoensible for the provision of health care
services at an institution or system of instituticn.

24.25%., Health Cars. The sum of all action taken,
preventive and therapeutic, to provide for the physical and
mental well-being of a population. Health care includes medical
and derital services, mental health services, nursing, personal
hygiene, dietary sexvices, and envircnmental conditions.
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24,26, Health Care Personnel. Individuals whose primary
duties are to provide health services to inmates in keeping with
their respective levels of health care training or experience.

24,27. Health-Trained Personnel (medically trained
personnel). Correctional officers or other correctional personnel
such as social workers, who may be trained and appropriately
supervised to carry out certalin specific duties with regard to
the administraiton of health care.

24.28. Holding Facility or Lockup. A temporary confinement
facility, for which the custodial authorlty is 72 hours or less,
where arrestad perscns are held pending release, adjudication, ox
transfer to another facility. B

24.29. Holidavs. All Jays legally designated as

nonworkdays by statute or by the chief governing authority of a
jurisdiction.

24.39. Information System. Includes the concepis,
personnel and supporting technology £for the cocllection,
crganization and delivery of information for administrative use.
There are two types of information:

hi Standard information, consisting ¢f the data reqguired
for operational controcl, such as daily counts, positive and
negative release rates, absconding or runaway ratss,
referral sources, and pavroll data in a personnel office.

2) Demand information, which can be generated when a
report is required, such as the number of inmates in
educational and training proegrams, and duration of
confinement.

24.31., Inmate. Any person, whether pretrial, unsentenced,
or sentenced, who is confined in a detention or holding facility.
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24.32. Inmate Records. Information concerning the -
individual's personal, criminal and medical history, behavior and
activities while in custody, including but not limited to;
commitment papers, court orders, detainers, personal property
receipts, visitors list, photographs, fingerprints, type of
custody, disciplinary infractions and actions takan, grievance

reports, work assignemnts, program participation, miscellanecus
correspondence, etc.

24.33., Jail. A confinement facility which holds persons
detalined pending adjudication and/cr persons committed zfter
adjudication for sentences of one yvear or less. Jails, while
intended for the coniinement of adults, sometimes hold juveniles
as well. (See Dgtention Facility)

24.34. Life Safety Code. A manual published kv the
National Fires Protection aAsscciation specifying minimum standards
for fire safety necessary in the public interest; two chapters
ares devoted to corrections Zacilities.

24.35., Medical Records. Separate records of medical
examinations and diagnoses maintained by the responsible
physician. The following information from these records should be
transferred to the inmate records; date and time of all medical
axaminations and coples ¢f standing or direct medical orders from
the physician to facility stafif.

24.36. Medical Rastraints. Either chemical restraints,
such as sedatives, or physical rastraints, such as straight
jackets, applied only for medical of psychiatric purposes.

24,37, Medical Screening. A system of structured _
observation/ initial health assessment to identify newly arrived
inmates who pose a health or safety threat Lo themselves or
others.
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24,38, Offender. A person confined in a local detention
facility serving a sentence for a criminal offense.

24.39. Parent Agency. The administrative department or
divislicn 2o whom the facility administrator reports; it is the
policy-setting body. For the county jail, this is the sheriff's
department or the board of superviscrs. For the city jail, it is
usually the police department.

24.49, Policvy. 2 definite, siated course or method of

action which guldes and determines present and future decision
and actions.

24.41. Pratrial Release. A procedure whereby an accused
person who has been taken into custody is allowed to be
unconfined before and &uring hiss/her triazl.

24 .42, Program. The plan or system through which a
detention/correctional agency works to meet 1ts goals; often this
program reguires a distinct physical setting, such as a detention
facility.

24.43. Protective Custody. 2 form of separation from the
general population for inmates reguesting or requiring protection
from other inmates foxr reasons of health or safety. The inmate's
status 1s raviewed periodically by the classification committee
cr other designated groups. (See Administrative Segregation and
Disciplinary Detention)

24.44. Qualified Health Personnel. Physicians, dentists,
and other professional and technical workers who by state law
engage in activites that support, complement or supplement the
functions of physaicians and/or dentists and who are licensed,
ragistered, or certified, as appropriate to thelr qualifications,
to practice.
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24.45. Release on Bail. The release by a judicial officer
of an accused person whe has been taken into c¢ustody, upon the
accused's promise to pay a certain amount of money or property is
he/she fails to appear in court as reguired; the promise may or
may not be secured by the deposit of an actual sum of money or
property, and may invelve a bonding agency.

24,46, Relezse on own Recognizance (ROR). The release by a
judicial cofficer of an accused perscn who has bean taken into
custedyv, upon the accused's promise to appear in court as
required for criminal prcceedings,

.47. Responsible Physician. A pexrson 1 censed to

.

oractlce medicine in the State of West Virginia with whom the

facility enters into a contractual agreement Lo p’an fcr and
provide health services to the inmate population of the facility.

24.48. Safety Eguipment. This includes firefighting
equioment, 1.e., chemical extinguishers, hoses, nczzles, water
supplies, alarm systems, sprinkler systems, poriable breathing
devices, gas masks, fans, first aid kits, stretchers, and
emergency alarms.

24.49,. Szlly Pcrt. & sguars or rectangulzr enclosure
situated either in the perimeter wall or fence ¢f the facility or
within the interior of the facility, containing gates or decrs at
moth ends, only one of which opvens at a time. This method of
entry and exit ensures there will.be no breach in the perimeter
or interior security of the facility.

24.5¢. Security or Custedy. The degree of restriction of

inmate movemenit within a detenti on/correctﬁonal facility, usually
divided into maximum, medium and minimum risk, leveis.
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24.51., Security Devices. Locks, gates, doors, bars,
fences, screens, ceilings, flcors, walls and barriers used %o
confine and control inmates. Also slectronic monitoring
eguipment, security alarm systems, security light units,
auxillary power supply, and other egquipment used to maintain
facillty secuxity.

24.52., Security Perimeter. The outer porticn of a facility
which actually provide for secure confinement of inmates. This
perimeter may vary for individual inmates, depending upon their
security classification.

24.53., Segresgaticon. The confinement of an inmate to an
individual cell that 1s separated from the general population.
There are three forms of segregaticn: administrative segregation,
disciplinary detention and protective custody.

24.54, Self-Insurer. Any Dpareat agency or governmental
jurisdicticn which acis as the iansurer. For public agencies, the
self-insurance program is usually authorized by the legislature.
A "memorandum of insurance" orx similar document is reguired which
acts as a policy, setting the limits of liability for various
categories of risk, including deductible limits. Aapproval of the
policy by a cabinet level official is also regquirad.

24.55. Sheriff. The elected or appointed chief executive
officer of a county law enforcement agency, whe can sarve sevaral
functions, including: responsibility for law enfiorcment in
unincorporated areas, operation of the county jail and assignment
as officers of the court.

24.56., Special Management Inmates. Persons whose behavior
presents a serious threat to the safety and security of the
facility, the inmate, the staff or the general inmate population.
Special handling and/or housing is reqguired to regulate their
behavior. ’
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24.57. 8tzrip Search
cavities of an inmate's n
physical abnormalities.
all th

COMMISSICN

. An examinaticn that can include body
aked bcdy for weapons, contraband and
This alsoc includes a thorough search of
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NCTICE OF ACTION TAKEN BY TEGISTATIVE RULE-MAKING REVIEW COMMITTEE

May 18. 19592

TC: Ken Hechler, Secretary of State, State Register

TO: Mr. Howard Palinter
Jail & Correcticnal FaCllltV
Standards Commission
307 Jefferson Street
Charleston, WV 235305

FROM: Legislative Rule-lMaking Review Committee

PROPOSED RULE: WV Minimum Standards for Construction, Cperation
and Maintenance of Jalls

The Legislative Rule-Making Review Conmittee recommends that the West
Virginia Legislature:

1. 2Zuthorize the agency to promulgate the Legislative Rule
{a) as originally filed
(b) as modified by the agency X

2. Authorize the agency to promulgate part of the Legislative
rule; a statement of reascns for such recommendation is
attached.

3. Authorize the agency to promulgate the lLegislative rule
Wwith certain amendments; amendments and a statement of
reasons for such recommendation is attached.

4. Authorize the agency to promulgate the Legislative rule
as modified with certain amendments; amendments and a
statement of reascns for such recommendatiocn is attached.

5. Reccmmends that the rule be withdrawn; a statement of
reasons for such recommendation i1s attached.

Pursuant to Code 2%92-3-11(c), this nctice has been filed in the State
Register and with the agency propesing the rule.

cc: Art Ashley, Chairnman
Jane L. Fox, Deputy Attorney General
Richard Gutmann, Asst. Attorney General




