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LEGISLATIVE RULE TITLE: " Va. Minimum Standards for Construction
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1. duthorizing statute(s) cifation  Sectlon 31-20-9

Date filed in State

Register with Notice of Hearing:

2. 2.
August 16, 1991 at 4:17 p.n.
o. What other notice, including advertising, did you gzive
of the hearing? L
There was no hearing; only a comment period -
ending September 20, 1891 z2t 9:00 a.m,.
c. Date of nearing(s): IOt applicable.
d. Attaen iist of persons who appeared at hearing, comments
received, amendments, reasons for amendments.
Attached No comments received X
= Date you filed in State Register the agency approved
proposed Legislative Rule following pubklic nhearing:
{be exact)
Avgust 16, 1991
o

Name and phone number{s) of agency person(s) to contact

for additional information:
Howard Painter 348-2110
Art Ashley 357-0200




3. If the statute under which you promuigabsc the suomitied
rulas requires cerfaln {indings and determinations to be
made as & condition precedent to thelr produlgabiou.
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Register a notice ¢f the time znd place of 2
hearing fnor Lhe taking of evidenaoe and a generzl
deseription ¢f the lssues to be deaided.

Not spplicable.

b. Cate of hearing: No hearine.

On what date did you file in the State Register the
findings and determinations regquired together with
the reasons therefer?

Not applicable,

d. Attach findings and determinations and reasons:

Attached Not applicable.
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LEGISLATIVY RULE, § 31-20-9
SERIES i, SECTICN 19

Summary of Public Comments:

None.
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LEGISLATIVZ RULE, § 31~-20~%
SERIES 1, SECTION 10

Summary of Amendments:

None.




Explanatioen of Overall Eceonomic Impapct of Proposed Rule,

A. Econemic Impact on State Government,

N/A

B. Economic Impact on Political Subdivisions; Specifiec
Industries; Specific groups of Citizens.

N/&

C. Economic Tmpact on Citizens/Public at Large.

/A

! Date: gyiﬂ/é?“ (/ﬁ_- ,

Signati;zjzggAZzZ;;KiZZ;%;:QZ;57?rized Representative
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SLMMARY QF
WEST VIRGINIA MINIMM STANDARDS
CONSTRUGTION, OPFRATTON, AND MATNTENANCE OF JATLS

The ahove referenced document was promulgated as a full and
comprehensive compilation of standards to establish guidelines for
minimum constitutional compliance of issues listed in the title of
the document (i.e., construction, operation, and maintenance of
jails). .This document contains currént requirements of the
National Fire Protection Association (NFPA), the Building Officials
and Code Administrators International (BOCA) and existing case law.
With the excepticn of deletion of references to the transperting cof
inmates, the recommended changes deal entirely with editorial
issues and "'clean-up' language.

This rule is being proposed to amend 93 CSR 1 by repealing
sections 17.21.1, 17.21.2, and 17.21.3.

The West Virginia Jail and Correctional Facility Standards
Commission moves for the adoption of this rule in the public's
interest. Providing transportation in compliance with the current
legislative rule severely depletes the personnel of both the
Division of Corrections and the Regional Jail Authority, thus
jecpardizing security at the facilities and increasing the risk of
escape. o '

The facilities' current staff must work in excess of 1300
hours overtime each month in order to maintain assigned
correctional posts within each facility, as well as to provide
transportation to and from the correctional facilities, the courts
and medical facilities, as needed. To provide any additional
transportation of inmates to their legal coumsel or te visit with
members of their families would severely compromlse the security of
the facilitlies.

Balancing the needs of the inamtes with those of the
facilities, it is clear that the liberal provisions for family
visitation and attorney-client consultation that presently exist,
adequately £fill the immates' needs and therefcre reduce any
difficulties "that might be perceived due to the repealing of
Sections 17.21.1, 17.21.2, and 17.21.2 of 95 CSR 1.
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JAIL AND PRISCN STANDARDS COMMISSION
Legislative Rule, 31-28-8
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-208-9

WEST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL ANMD PRISON STANDARDS COMMISSICN
CHAPTER 31-28-3
SERIES 1

Title: Minimum Standards for Construction, Operation and
Management of Jails.

Secticon 1. General

1.1 Scope - This legislative rules establishes minimum
standards and procedures for jails in West Virginia.

1.2 Authority & Related Code Citation - WV Code

31l-28-9.

1.3 Filing Date -

1.4 Effective Date -
1

.5 Repeal of Former Rule - none
Section 2. Administration, Organization, and Management
2.1 Philesophy, Goals and Policies. A written

statement shall be prepared by tne authority having jurisdicticn
that describes the philosophy, geoals and policies ¢f the
facilities under its control, and which is reviewed annually and
updated as necessary. This statement is made available to staff,
inmates and the general public.

2.2 Jail Administrator. The jail shall be managed by
a single administrator to whom all smployees or units of
management are responsible.

2.3 Appointment. The facility administratcr shall be
appointed by the chief executive ocfficer or governing board of
the authority having jurisdiction.

2.4 Qualifications. The educational, operational and

administrative gRaiifications of the facility administrator shall
be stated in writing and include, at a minimum, a bachelor's
degree and/or three vears of experience and training at the
supervisory level,
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JAIL AND PRISON STANDARDS COMHISSION
Legislative Rule, 31-28-9

Series 1, Section 2

2.8 Texrm. The term of the fazility administrator
shall ke continuous,; except for assignment to a position of equal
responsibility, and may ©e terminated by the appointing aucthorisy
only for good cause, and if regquested, subseguent to a Fformal and
open hearing on specific charges.

2.6 Qutside Agencies. There shall ke policy which is
reviewed annually which specifies the roles and functions of
employees of other agencies providing a service to the facility.

2.7 Organizational Subunits. There shall be a written

plan with an organizational chart wnich_ describes the facility
crganization and groups similar functions, services and
activities into administrative subunits, This plan shall be
reviewad at least annually and updated as needed.

2.8 Cperaticns Manual. There shall be a written
operations manual that delineates the procedures for operating
and maintaining the facility. The manual shall be made available
to employees, reviewed annually and updated as needed.

2.9 Legal Assistance. Legal assistance shall be
available to the administrator and other staff as needed in the
performance of their duties.

2.18 Authority to Release. When the facility is
designated to cperate any type of pretrial intervention service
or other release program, 1ts authority and responsibility is
stated by statute or administrative regulation.

Section 3. Fiscal Management

3.1 Budgetary System. The budgetary system shall link
operaticns and activities to the cost necessary f£or their
support.

3.2 Fiscal System. The fiscal system shall account
for all income and expenditures on an ongoing basis.

3.3 Accounting Procedures. The methods used for
collection, safeguarding and disbursement of monies shall comply
with accounting procedures established by the appropriate
jurisdiction.

3.4 Minimum Pclicies. The facility shall have written
policies and procedures approved by the parent agency that
includes, at a minimum:
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-5

Sarias 1, Section 3

{&) Internal contrels;

{b} Petty cash procedures;

(c) Bonding for all appropriate staff;
{d) Signature control on checks;

{e} Handling of inmate funds;

(f) Employee expense relmbursement; and
{g) Isslance oz use of vouchers.
3.5 Audit. The facility or parent agency fiscal

process shall include an annual external financial audit of the

facility at time periods stipulated by applicable statutes and/or
regulations.

2.8 Inventory. There shall be inventery control of
property, stores and other assets. Such inventories are
conducted at time periods stipulated by applicable statutes,
however, they should not exceed every two years.

3.7 Insurance Coverage. Each facility shall have
insurance coverage whnicn Includes, at a minimum: worker's
compensation, civil liability, liability for official vehicles,
and public employee blanket bond.

2.8 Perscnnel Assessment. Budget policy and procedure
shall provide for an annual assessment of presently assigned

positions and future perscnnel needs reguired to meet facility
ocbjectives.

Section 4. Personnel

4.1 Selection, Retenticon, and Preomotion. The
selection, retention, and promotion of all personnel shall be on
the basis of merit and specified qualifications.

4.2 Psychological Testing. All jail persconnel who
nave direct contact witn inmates shall undergo psychological
testing prior to their employment and when a justifiable need
exists during their employment, to determine suitability for
appointment and retention. The testing shall P& dLFigngd £F
mMEZdgdy¥d include, but nct necessarily be limited to, measurements
of basic attitudes and tendencies toward honesty and against
unproveoked acts of personal violence and shall be administered,
scored, and interpreted by, or under the supervision of, a
licensed psychologist.

4.3 Affirmative Action. A program of affirmative
action and egqual emplovment opocrtunities shall exist.
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JAIL AND PRISCN STANDARDS COMMISSION
Legislative Rule, 31-28-%

Series 1, Section 4

4.4 Criminal Record Check. In accordance with state
and federal statutes, a criminal record chack and complets
background investigation shall pe conducted on all new employees
to ascertain whether there are criminal convictions or other
informaticn which has a specific relationship to 3job performance.

4.5 Physical Examination. & physical examination of
all employees by a physician at the time of employment shall e
required. Provision shall exist f£or re-examination when
indicated. : B

4.6 Probationary Emplovees. There shall ke a
procedure governing probationary employment. New or promoted
employees are appointed initially for a probationary term of one
year. After successful completion ¢of the initial probationary
pericd, employees shall be granted permanent status.

4.7 Job Classification. A job classification or post
audit system shall exist which 1s linked to the salary and
benefit compensation plan.

4.8 Parsonnel Policy Manual. There shall be a
personnel policy manual. A& copy of this manual shall be
available to each employee, explained at emplovee orientations,
and a signed statement shall be cbtained from 2ach emplovee, to
be kept in the personnel file, certifying his or her
understanding of the manual and its contents. The manual shall
include, at a minimum, the following areas:

(a) Organizational structure:

(b) Recruitment and selection procedures;

() Equal employment opportunity provisions:
(d) Job gualifications, descriptions and
rasponsibilities;

() Job classification plan:

{f} Wage and benefit plan:

(g) Holidays, leave and work hours:

{h) Policies andé procedures related to personnsl

records;

(i) Performance evaluation procedures;

() Promoticn, retirement, resignation, laycff

and termination proceadures;

{(¥) Imployee-managemant relaticns;

{(ly Physical fitness peclicy;

(m) Disciplinary procedures;

{n) Grievance and appeal procedures; and

(o) Insurance and professional liability

provisions.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-28-9

4.9 Conflict of Intereskt. Employess shall be
prohibited from using thelr cfficial position to secure
grivileges £cor themselves ¢r cthers and freom =ngaging in
activities that constitute a conflict of interest.

4.1% Disciplinary Investigations. A staff person
charged with alleged maltreatment of an inmate shall not work
directly with any inmate until an investigation is completed.

4.11 Disciplinary Actions. Employees on permanent
status shall be terminated or demoted only for just cause and
after grievance and appeals procedures, if requested, have been
exhausted. - : C

4..2 Annual Evaluazicn. A written performance
evaluation of all emplovees, based on defined criteria related to
job performance shall be provided at least annually. The
evaluation shall bear a direct relationship to the skills,
knowledge. areas, aptitudes and personal characteristics defined
in the job descripzion. Emplovees shall review and discuss the
performance evaluation with the person who completes it. If
empleyees disagree with the evaluation, they shall have the
opportunity to express their opinions in writing; their
statements shall be included in their personnel files.

4.13 Transfer, Ass;qnment and Selecticn. Procedure
shall provide for the transfer, assignment and selection of
employees on the basis of facillty need and the ability of the
employee to perform the Jjob.

4.14 Emergency Medical Technician. There shall be at
least one medically trained employee ¢f at least emergency
medical technician licensure, available at all tfimes on each
shift. (See Standard 14.13 also)

4,15 Provisional Appcointments. Resources shall provide
for provisional appointments and/or reserve correctional cofficers
to ensure the availability of trained personnel for short-term,
full-time ¢r part-time work in special or emergency situations,

4,16 Persconnel Records. The facility administrater or
parent agency shall maintaln a current, accurate and confidential
personnel record for each employee.

4.17 Record Confidentiality., Written pelicy and
procedure shall provide for the confidentiality of the personnel
record and restrict its availabllity to the employvee who is the
subject of the record, to administrators and superviscrs directly
responsible for the employee, and to other personnel who need the
infoermation for the performance of their duties,
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JATL AND PRISON STANDARDS COMMISSION
Legiglative Rule, 21-20-9

Series 1, Section 4

4,12 PRecord Correction. Prcvision shall be available
for employees to challenge all informaticn in their personnel
file and astablish a process for correcticon or removal of
inaccuracies.

-

Section 5. Training and Staff Development

5.1 Program Supervision. The facility's training
programs for all employees shall be specifically planned,
coordinated, and supervised by a gualified employee at a
supervisory level; in a facility of over 137 employees, this
person shall be employed full time for this purpose.

5.2 Supervisory Training. The individual coordinating
the training and staff development program shall receive
specialized training for that position.

3.3 Training Curriculum. A training curriculum shall
be developed, evaluated, and updated based on an annual needs
assessment that identifies current job-related training needs.
The Regional Jail and Prison Authority shall be the approving
agency.

5.4 Trainer Certification. BAny individual providing
pre-service, in-service or basic training for correctional staff
shall be certified as a correctional trainer by the Regional Jail
and Prison Authority.

5.5 Qutside Resources. The training and staff
development pProgram snall use the resources of cther public and
private agencies, private industry, colleges, libraries and
reference services to complement the program.

5.8 Budget, The budget shall include funds for
compensating staff for additional time spent in training, or for
replacement personnel required when regular personnel are off
duty for training purposes.

5.7 New Clerical/Support Employees. All new clerical/
support employees who have minimal inmate contact shall receive
at least 40 hours of orientaticn and approved training during
their first yvear of emplcoyment. Twenty-four of these hours shall
be completed prior to being independently assigned to a
particular job. All persons in this category shall be given at
least an additional 8 hours of training each subseguent year of
emplcyment. The Regional Jail and Priscn Authority shall be the
approving agency.
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JAIL AND PRISON STANDARDS CCMMISSION
Legislative Rule, 31-25-9 .

Seriss 1, Section 5

5.8 New Support FEmplovees. All new suppozt employees
who have regular daily 1nmate contact shall receive at least 44§
hours of corientaticon and approved training Aduring their firse
vear of employment. Twenty-four ¢f these hours shall be
completed pricr to beirng independently assigned to a particular
Job. They shall be given at least an additional 16 hours of
training each subseguent year of employment. The Regional Jail
and Prison Authority shall be ths approving authority. At a
minimum, this training shall cover the following areas:

{a) Security procedures and regulations;
{(b) Rights and responsibilities of inmates;
{c) All emergency procedures:

(d) Interpersonal relations;

() Communication skills; and

(Ey First aid.

5.9 New Correctional Officers. All new correcktional
officer perscnnel shall receive at least 12¢ hours of approved
orientation and training during their first year of employment.
The Regional Jail and Prison Authority shall be the approving
agency. Forty of these hours shall be completed prior to being
independently assigned to a particular post. All persons in this
categeory shall be given an additional 49 hours of training each
vear thereafter. At a minimum, this training covers the
following aresas:

(a) Security and ssarch procedures;

(b} Use of forgce regulaticons and tacticss
{(c) Supervision of inmates;

(d) Report writing;

(&) Inmate and staff rules and regulations;
(f) Rights and responsibilities of inmates;
{g) All emergency procedures;

) Interperscnal relationships;

} Social/cultural life style of the inmate
pulation;

) Communication skills; and

Yy PFirst aid.

5.1 Administrative and Managerial Staff, The
facility's administrative and managerial staff shall receive at
least 48 hours of orientation if they are new to the facility and
at least 8 hours of management training each year thereafter.

This training shall cover, at a minimum, the following:
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JAIL AND PRISON STANDARDS COMMISSION
Lagislative Rule, 31-20-9

Serieg 1, Secticn §

{a) (General Management and related subjects;
{b) Decision-making processes;

[c) Lakor law, cmployeg-management relaiticns;
{d) The interaction of elemenits of the criminal

justice system; and
(e) Relaticnships with other service agencies.

5.11 Emergency Unit., When there is an emergency unit,
2ll assigned cfficers shall receive 4f hours relevant emergency
unit training prior to assignment.

5.12 Weaponry and Chemical Agents. All perscnnel
authorized to use firearms or chemical agents shall be trained in
weaponry and the use of chemical agents on a continuing, in-
service basis, and are required to gualify annually.

5.13 Security Personnel. All security personnel shall
be trained in approved methods of self-defense and the use of
force including passive restraint to control inmates.

5.14 Continuing Zducation. The facility administration
shall encourage emplovyees to continue their education and provide
reimbursement to employees attending professional meetings,
seminars and similar work-related activities as approved by the
administrator.

Section 6. Management Information and Research

6.1 System ¢f Information. The facility shall
contribute to, have access to, and use an crganized system of
information storage and retrieval relative to both inmate and
cperational needs.

6.2 Security. Procedure shall govern the security of
the information and data collection system, including
certification, access to data, and protection of the privacy of
all inmates under the jurisdiction of the agency.

6.3 Collaboration. The facility or its parent agency
shall collaborate with criminal justice and service agencies in
information gathering, exchanges and standardization.

6.4 Inmate Population Accounting. There shall be an
inmate population accounting system which includes records on the
admission, processing and release of inmatss.
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JAIL AND PRISCN STANDARDS COMMISSION
Legislative Rule, 31-24-9

Series 1, Secktion 6
6.5 2nnual EBEvaluatign. “There shall be at least annual

evaluaticong of facility programs and services to determine
progress toward achieving previously identified objectives.

6.6 Research. Written policy and procedure governing
the conduct of research shall comply with state and federal
guidelines for the use and dissemination of research findings and
with accepted professional scientific ethics.

6.7 Inmate Participation. Written policy and
procedure shall govern voluntary inmate participation in
nonmedical, nonpharmaceutical and noncosmetic research.

Section 7. Inmate Records

7.1 Booking. Inmate booking informaticn shall be
recorded for every person admitted to the facility and includes
at least the following data, unless prohibited by law:

(2) Finger prints;

(b} Picture;

{¢) Booking number;

{d) Name and aliases of person;

fe} Current address (or last known address);

{f) Date, duration cf confinement, and copy of
court order or other legal basis for commitment;
{g) Name, title and signature of delivering
officer and arresting officer;

{h) Specific charge (8);

(i) Sex;

(3) Age;

(k) Date of Birth;

{1) Plagce of Birth:;

{m) Race;

({n} Prasent or last place <¢f employment;

{o) Health status, including any current medical
or mental health n=seds;

(p) Emergency contact (name, relation, address
and phone number);

{(q) Telephone calls made by the inmate at time of
admission;

{r) Driver's license and social security numbers;
{8) MNotation of case and all property; and

(t) Aadditional information concerning special
custody reguirements, service needs, or other
identifying informaticn such as birthmarks or
tattcos.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 7

2 record managemant
ne estazblishment,
d preservation of

7.2 Case Record Man
shall include, but is not 1li
utilization, content, privacy
records, and a schedule for ¢
inactive case records. Thesa

t or destruction of
are reviewed annually.

7.3 Custody Records. The facility shall maintain
custody records on all Inmates committed or assigned to the
facility, that contain but are not limited to the following:

{(a) Intake/booking information;

{b) Court generated background infeormation;

(c) Cash and prcecperty recesipts;

{d) Reports of disciplinary actions, incidents or
crime (s) commitied while in custeody; and

(e) Records of program participation, including
work release oxr trusty program and "gcod time"
accumulated.

7.4 Format. The contents of inmate records shall be
identified and separated according toc an established format.

Te5 Case Records. A current and accurate
classificaticn or case record shall be maintained for each inmate
committed to or housed in the facility. Procedures shall be
established to safeguard legally privileged or confidential
information. The records shall contain, at a minimum the

following:

{(a) Classification and reclassification
decisions;

(b) Report of disciplinary actions, grievances,
incidents and crimes while in custody;

(c) Medical and mental nhealth information
relevant to the classification; and

(dY Information on work or study release when

applicable.

7.6 Identificaticn System. The facility shall
maintain a system wnich identifies all inmates in custody and
their actual physical location.

7.7 Access to Records. Those persons within the
facility and other authorized persons who have dirsct access to
inmate classification ¢r case reccrds shall be defined.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2§-9

Series 1, Section 7

7.8 Release of Information. The administration shall
use a consent form which complies with applicaple federal and
state regulations. The inmate shall sign a "Release of
Tnformation Consent Ferm" prisr to the release of information, as
regquired by statute or regqulation, and a copy of the form shall
be maintained in the inmate's case record.

Section 8. Physical Plant

8.1 General. All new jails shall be designed,
constructed, maintained and ¢perated in accordance with the
standards and requirements set out and established by the State
Fire Code, including the current edition of the Wational Fire
Code published by the National Fire Protection Association and
the current BOCA National Building Ceode published by Building
Cfficial and Cede Administrators Internaticenal, Inc. (B0CA). In
any conflict between or among any of the aforementioned
standards, the West Virginia State Fire Code shall be preeminent.

Standards and Regulations. B&All existing jails
shall comply with the standards and regulations set forth for
existing facilities in the State Fire Code, the current National
Fire Codes published by the National Fire Protection Assoclation
(NFPA) .

2.2 Safety of Occupants. Because the safety of all
occupants in all detention and correctional facilities cannot be
adeguately assured solely by a dependence upon evacuation from
the building, their protection from £ire shall be provided by
appropriate arrangement of facilities, an adeguately trained
staff, and careful development of operating, security, and
maintenance procedures to include the fecllowing:

(a) Proper design, construction and
compartmentalization;

(b} Provisions for fire detecticn, alarms and
extinguishment;

{¢) Fire prevention programs which include
planning, training, and drills covering such
protective activities as: isclation of the fire;
transfer of occupants to areas of refuge;
evacuation of the facility; or measures for in-
place protection of the occupants; and

{d} Security provisions to the degree necessary
to provide for the safety of both the cccupants of
the facility and the general public.
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JAIL AND PRISON STANDARDS COMMISZTION
Legislative Rule, 31-24-9

Series 1, Section 8

2.3 State Fire Marshal Review. Plans and
specifications for all new facilities shall be submitted to the
State Firs Marshal for review pricr to the start of construction.

8.4 State Fire Marshal Certificate. No facility shall

be occupied untiIl a certificate oOf occupancy is issued by the
State Flire Marshal's Qffice.

8.5 Activity Areas. All activity areas shall have
sufficient air circulation {at least 13 cubic feet of fresh,
purified air per minute per occupant), lighting and sanitary
facilities. These areas include multipurpose rooms, recreation
areas for inmates, or work areas for staff. Temperatures shall
be maintained appropriate to the summer and winter comfort zones
with consideration for the activity performed,.

8.6 Inmate Booking and Release Area. The inmate
booking and release area shall be located Inside the security
perimeter, but ocutside inmate living guarters, and have the
following facilities:

(a) Bocking area;

(b} Salliy port;

(¢) Access to drinking water;

{4) Shower facilities:

(e} Secure storage for inmate's personal
property;

(£) Telephone facilities;

{g) Private interview space(s);

{h) Temporary holding rooms with sufficient fixed
seating for all inmates at its rated capacity; and
(i) Operable toilets and wash basins.

8.7 Single Occupancy. Only one inmate shall occupy a
cell or detention rocm designed for single occupancy.

8.8 Floor Space. 2all single rooms cor cells in
detention facilities shall have at least 70 square feet of flcor
space.

8.9 Environment. All rooms cr cells shall have access
to the following facilities and/or conditions:

{a) Toilet above floor level whicn is available
for use without staff assistance 24 hours a day;
(b) Wash basin and drinking water;

{c} Hot and cold running water;
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fd) A bed at above floor level, desk or writing
surface, hook or closet space, FHAAIY Sy F¥daXy
appropriate seating:

(@) Lighting of a2t lzast 2¢ foot candles at dJdesk
level and in the personal grooming areas. (In
addition to existing facilities and in new plants,
the lighting is both inmate and centrally
controlled);

{f) Circulation is at least 1¢ cubic feet of
outside or recirculated air per minute per
ogcupant;

{g) Temperatures are appropriate to the summer
and winter comfcrt zones;

{h} Neoise levels do not excead 7§ decibels in
daytime and 45 decibels at night; and

{i) Natural lighting.

8.1 Multiple Occupancy. Where used, multiple
occupancy rooms shall house no less than four and no more than 5@
inmates each. Inmates shall ke screened prior to admission for
suitability to group living. Multiple occupancy rooms shall
provide for:

(a) Continuing observation by staff;

(Y A minimum floor area of 3J square fest per
gccupant in the sleeping area and a clear floor to
ceiling height or not lass than eight feet;

(c) Toilet and shower facilities at a minimum of
one operable toilet and shower for every eight
cccupants;

{d) One operable wash basgin with hot and cold
running water for every six occupants;

{e) Natural lighting;

(£} Beds above floor level, desk or writing
surface, LAAYY &Y Srsgli appropriate seating;

{g) A locker £for each occupant;

fhy Lighting is at least 20 foot candles at desk
level and in the personal grooming area;

(i) Circulation is at least 10 cubic feet cutside
or recirculated air per minute per cccupant;

{(j) Temperatures are appropriate to the summer
and winter comfort zones; and

(k} Noise levels dc not exceed 7¢ decibels in
daytime and 45 decibels at night.
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8.11 Segregation Rooms. Segregation rooms shall
provide living conditions that approximate those of the general
inmate population. Any exceptions shall be clearly documentad.
Segregation housing units shall provide for the follewing:

(a) Single occupancy rooms or cells with a flcor
area of at least 7Y sguare feet;

(Y A bed above floor level, desk or writing
space and g¥4EYy appropriate seating;

{c) Continuous access o0 above floor tollet
facilities;
{d) Hot and Cold running water;

(e) Natural light;

(£) Lighting with at least 24 foot candles at
desk level and in the personal grooming area;

(g) Circulation with at least 10 cubic feet
outside or recirculated, filtered air per minute
per occupant;

(h) Temperatures shall be appropriate to the
summer and winter comfort zones; and

(i) Noise levels will not exceed 70 decibels in
daytime and 45 decibels at night.

8.12 Communication. A room used for segregation shall
permit inmates assigned to it to communicate with staff and have
a door which permits observaticn by staff.

8.13 Continuing Staff Observation. When seriously ill,
mentally disordered, injured or non-ambulatory inmates are held
in the facility, there shall ke at least one single-occupancy
cell or room for them which provides for continuing staff
observation.

8.14 Sleeping Quarters. When both males and females
are housed in the same facility, they shall be provided separate
sleeping quarters which are separated visually and accoustically,.

8.15 Perimeter Securitv. The security perimeter shall
be secured in a way which provides that inmates remain within the
perimeter and that access by the general public is denied without
proper authorization.

8.16 Storage Security. Space shall be provided for the

secure storage of chemical agents, restraining devices and
related security squipment and the equipment shall be located in
an area which is readily accessible to authorized persons only.
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lly Ports. There shall be sally ports between
areas providing access to the public.

m o

inmate ar

.25 Day Rovm.- Tnere shall be a separate day room
leisure time space for each cell block or detention room cluster,
with space equivalent to 2 minimum of 35 sguare feet per inmate.

8.19 Exercise Areas. Space ocutside the cell or room
shall be provided for inmate exercise. Indcor and cutdoor
exercise areas shall be secure and available to 2ll inmates.
Outdoor areas shall have adequate space and equipment to permit
regular outdoor sports activities. For facilities with over 188
inmates, this area shall be increased in propoertion to the inmate
population and shall contain a variety of equipment. Indoor
exercise programs may be conducted in a multipurpese room or
dayroom provided the space 1s available and the location is
acceptable., Indoor space 1is an area in which lighting,
temperature and ventilation is artificially controlled.

2.2 ERitchen. When the facility provides food service,
the kitchen shall have a minimum of 288 square feet of floor
Space.

2.21 Employee Space. Consistent with the size of the
facility, space shall be provided for administrative,
professicnal and clerical staff, including conference rooms,
employee lounge, storage rcom for records, public lobby and
tollet facilities. — : - '

8.22 Multipurpose Rocm. There shall be at least one
multipurpose room avallable for inmate activities such as
religious services, educatiocn programs, or visiting.

8.23 Janitor Closet. A room or closet équipped with a
sink shall be provided for the storage of cleaning supplies and
eguipment.

8.24 Storage Space. Storage space shall be provided
for clothing, bedding and facility supplies.

8.25 Storage ¢f Personal Property. Space shall be
provided for the secure storage of inmates' perscnal property.

8.26 Maintenance and Repairs. There shall be a written
plan for preventive maintenance of the physical plant with
provisions for emergency repairs or replacement of eguipment.
This plan shall be reviewed annually and updated if needed.
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8.27 Accessibility. The facility shall be

geographically accessible to criminal justice agencies, community
agencies,; and inmate's lawyers, families and friends.

8.28 Layout., The facility shall be designed and
constructed so Ethat inmates can be separated according to
existing laws and regulations, or according to the facility's
classification.

8.29 Handicapped Inmates. Handicapped inmates shall be
housed in a manner which provides for their safety and security.
Cells or housing units used by them are designed in accordance
with the American National Standards Institute (ANSI) Standard
3117, and provide the maximum possible integration witn the
general populatlon. Appropriate institution programs and
activities are accessible to handicapped inmates confined in the
facility.

8.3¢ Handicapped Visitors. All parts of the facility
which are -accessible to the public shall be accessible to and
usable by handicapped perscns.

Section 9. Safety and Emergency Procedures

g.1 Policies and Procedures. Written policies and
procedures shall be adcpted specifying the facility's fire
prevention regulations and practices. For purposes of
clarification and identification these procedures and standards
of fire prevention are divided into two classifications:

{a) General reguirements applicable to all
occupancies covered by the State Fire Code; and
(p) Specific detention and correcticnal
occupancies.

9.2 General Requirements. The followzng includes the
general requirements applicable to¢ all occupancies covered by the
State Fire Code.

9.2.1 Construction, Repair and Improvement
Operations. Adequate escape facilities shall be maintained at
all times in buildings under construction for the use of
construction workers. Escape facilities shall consist of doors,
walkways, stairs, ramps, fire escapes, ladders or other approved
means or devices arranged in accordance with the general
principles of the State Fire Code insofar as they can reascnably
be applied to buildings under construction. Please refer to
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$.2.2 Reliapility of Means of Egress. Every
required exit, exit access or exit discharge shall be
continuously maintained free of all obstructions or impediments
to full instant use in the case of fire or other emergency.

9.2.3 Furnishings and Decorations. Furnishings
and decoraticns in the means of egress shall be subject to the
following: :

{a) No Eurnishings, deccraticons, or other
cbhijects snall be sc placed as tc obstruct
exits, access therete, egress therefrom, or
vigibility thereof;

(b) Hangings or draperies shall not be
placed over exit doors or otherwise located
as to conceal or obscure any exit. Mirrzors
shall not be placed in or adjacent to any
exit in sucii a manner as te confuse the
direction of exit; and

(c) There shall be no obstruction by
railing, barriers, or gates that divide the
open space into sections appurtenant to
individual rooms, apartments, or other uses.
Where the authority having jurisdiction finds
the reguired path of travel to be obstructed
by furniture or other movable objects, he may
require that railings or other permanent
barriers be installed to protect the path of
travel against encroachment.

9.2.4 Eguipment Maintenance and Testing.
Equipment maintenance and testing shall include the following:

{a} Every reqguired automatic sprinkler
system, fire detection and alarm system, exit
lighting, fire door, and other item of
egquipment required by these standards shall
be continuously maintained in proper
operating condition;
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{b) Any eguipment reqguiring test or
periocdic operation to assure its maintenance
shall be fested or coperated as specifisd
elsewhere in these standards or as directed
by the authority having jurisdiction;

{c} Systems shall be under the supervision
of a responsible person who shall cause
proper tests teo be made at specified
intervals and has general charge of all
alterations and additions:

{d) Systems shall be tested at intervals
recommended by the appropriate standards
listed in the National Fire Protection
Asscciatcion (NFPA) Fire Code;

{e) Automatic Sprinkler Systems. All
autcmatic sprinkler systems reguired by these
standards shall he continuously maintained in
cperating condition at all times, and such
periodic inspections and tests shall be made
as are necessary to assure proper
maintenance; and

(£y Alarm and Fire Detection Systems.

Fire alarm signaling eguipment shall be
restored to service as promptly as possible
after each test or alarm and shall be kept in
normal condition for operation.

9.2.5 Furnishings, Decorations and Treated
Finishes. Furnishings, decorations and treated finishes shall be
subject to the following:

(a) Draperies, curtains and other similar
furnishings and decorations shall be flame
resistant where reguired by the applicable
provisions of the State Fire Code. The
matarials reguired herein are to be tested in
accordance with Standard Method of Fire Tests
for Flame Resistant Textiles and Films, NFPA
7481 and shall comply with bcthh the small and
large-scale tests;

(b) Furnishings or decorations of an
explosive or highly flammable character shall
not be used; and

(c) Fire retardant paints or solutions
shall be renewed at such intervals as
necessary to maintain the nacessary flame
rektzrdant preoperties,
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9.2.6 Fire Exit Drills., FTire drills shall bhe
subject to the following: ]

{a)} Fire exit Jdrills conforming to the
provisions of the State Fire Code shall be
regularly cohducted in occupancies where
specified by tne provisions of the Code;

() Fire exit drills, where reguired by
the authority having jurisdiction, shall be
held with sufficient frequency to familiarize
all coccupants with the driil procedure and to
have the conduct of the drill a matter of
established routine;

(¢) Responsibility for the planning and
conduct of drills shall be assigned only to
cempetent perscns gualified to exercise
leadership;

{a) In the conduct of drills emphasis
shall be placed upon crderly evacuation under
proper discipline rather than upon speed;

{e} Drills shall include suitable
procedures to make sure all persons in the
building, or all persons subject o the
drill, actually participate; and

(£) Drills shall be held at unexpected
times and under varying conditions to
simulate the unusual conditions prevalent in
case of fire.

9.3 Detention and Correctional Occupancies. The
following includes requirements specifically directed to
detention and correctional occupancies.

9.3.1 Attendance, Evacuation Plan, Fire Bxit
Drills. Attendance, evacuation plan, and fire exit drills shall
include the followingt

{a) Detention and correctional facilities,
or those portions of facilities having such
occupancy, must be provided with 24-hour
staffing on any fleoor level having residency
and located within 186 feet (3d.48m) of the
accessway to any housing arxea. Under Use
Conditions III, IV and V, as defined in the
NFPA Life Safety Code for classification of
corractional occupancies, audio monitoring
shall be provided for every sleeping space;
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(b) The administraticn of every detention
and correctional facility shall have in
effect and provided to all supervisory
personnel, written copies of a plan for the
protection of all persons in the area in
event of fire and for their evacuation to
areas of refuge and from the building where
necessary. AaAll employees shall be
pericdically instructed and kept informed
respecting their duties under the plan;

(c) Books, clothing and other combustible
persconal property allowed in sleeping rooms
shall be stored in closeable metal lockers or
fire resistant containers; and

(d) The amount of heat producing
appliances (such as toasters, hot plates,
atc.) and the overall use of electrical power
within a sleeping zoom shall ke centrolled by
facility administration.

Purnishings and Decorations., Furnishings

and decorations shall be subjected to the following:

9.2.3

(z} Furnishings and decoraticns in
detention and correctional occupancies shall
be in accordance with the provisions the NFPA
Life Safety Code operating features;

(b) Combustible decorations are prohibited
in any detention or correctional ogcupancy
unless f£flame retardant;

(¢) Wastebaskets and other waste
containers shall be ¢f noncombustible or
other approved materials; ,

(@) Furnishings, such as mattresses and
upholstered cr cushiocned furniture shall not
be of a highly flammable character; and

(e} Window draperies, curtains for
decoration or accustical purposes and privacy
curtains shall be noncombustible or rendered
and maintained flame resistant as per
Standard Method of Fire Tesis for Flame
Resistant Textiles and Films, NFPA 741.

Keys. All keys necessary for unlocking

doors installed in means of egress shall be individually
identified by both tocuch and sight.
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9.3.4 Storage of Flammable, Toxic and Zaustic
Material. Written policy and procedure shall geovern the storage
and use of 2ll flammable, toxic, and causitic material ensuriay

that inmates are never in possession of items suach as lye,
insecticide, anti-freeze and denatured alcohol, unless they are
under constant supervision by gualified personnel. 3Such material
shall be stored in secure areas that are inaccessible to Inmates;
a prescribed system shall be used to account for their
distribution.

9.3.5 PFire and Safety Officer. KR AdRIAYSrrAXive

A staff member with appropriate training shall be appointed as
Fire and Safety Officer. This officer shall be responsible for
monthly inspection of the facility and development of Standing
and Emergency Operating Procedures relating to fire and safety
and for staff and safety training.

9.3.6 Inspection. Each facility shall be
inspected at least annually by the State Fire Marshal's Office.
Any violation noted shall be corrected Immediately.

Section 14. Sanitation and Hygiene

17.1 Responsibility. Jail authorities shall maintain
the facility in a condition that is clean, healthful and sanitary
and which conforms to all apvlicable health laws and regulations.

1¢.2  Maintenance. Jail authorities shall develop and
implement a plan for the maintenance at an acceptable level of
cleanliness and sanitation throughout the jail. Such a plan
shall provide for a regular schedule. of housekeeping tasks and
inspections which shall include, but not be limited to, the
following: .

(a) The daily cleaning of toilets, sinks and
showers;

{p} The daily cleaning of floors;

(¢} The emptying and cleaning of receptacles
provided for cigarettes and other refuse each day
and provision for adeguate trash removal;

(3) The scrubbing and rinsing of living unit,
washing of windows, cleaning of janitors closets,
and dusting of bars, screens and ledges on a
regular basis;
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fe) The contracting of extermination services to
be perfcormed with sufficient freguency and
thoroughness to keep fthe jzil free from Iinsects
and vermin. BServices shall include, at a minimum,
monthly inspections by a qualified perscn; and

(£} "The cleaning and sanitary maintenance of all
kitchen areas and all eguipment.

1.3 Inspections. There shall be W@gKYy regular
sanitation inspections of all institution arsas by a designated
AARYAYE XY AL¥ I #& staff member; at least annual inspections by
federal, state and/or local sanitation and health c¢ffigials, or
other qualified person(s); and, compliance with all applicable
laws and regula-tions of the governing jurisdicticn. ‘

1g.4 Water Supply. The water supply and plumbing
fixtures shall meet all applicable codes and be maintained in
operable and sanitary condition. Water samples from both
drinking and waste water shall be tested periodically to ensure
that the facility's water meets all applicable laws. The
facility shall provide hot and cold running water.

i¢.5 Cleaning Equipment. Inmates shall be provided
sufficient cleaning eguipment to maintain their cells in a claan
cendition.

12.6 Floors. Facility floors shall be kept clean, d4dry,
and free of hazardous substances. Floors shall be inspected
regularly throughout the day for cleanliness. Particular
attention should be given to potentially hazardous areas, such as
showers, kitchens, detoxification rooms, boililer and furnace
rooms. |

1.7 Personal Hygiene Items. The facility shall
provide each inmate as part ¢f the admission process and there-
after an adequate supply of soap, toothpaste, toilet paper,
toothbrush, ccmb, and feminine hygiene suppiles. Timely access
to shaving eguipment shall alsc be provided.

19.8 Facility Clothing. Clean, suitable, and
presentable clothing shall be available to all inmates at all
times. It is essential that inmates be provided clothing that is
properly fitted, climatically suitable, durable, economical,
easily laundered and repaired, and presentable to the extent that
they do not provide such clothing themselves. Outerwear shall be
avallable for recreation and work assignments.
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12.9 Special Clothing. Inmates shall be issued
gpecizl, 2nd whers z2ppropricic, protective clothing and eguipwent
when participating in sgecial work assignments. Such clothlng
shall be available in guantities which permit exchange as
freguently as the work assignment reguires.

14.19 Bedding. Each inmate shall be provided with one
clean fire retardant mattress, twe clean sheets; clean pillow and
clean pillow case. Worn bedding and linen which are unfit for
further use shall not be issued. Clean blankets shall be
provided in a2 number appreopriate to the season.

1d.11 Towels. Each inmate shall be provided a clean
towel and washcloth at least three times a week,

13.12 Laundry of Bedding. Laundry services shall ke
sufficient to permit the regular exchange of sheets and pillow-
cases at least weekly. Mattresses shall be cleaned ¢YWigsd g ¢¥&IY
or replaced UPgH XEIAIIRABYE YEdUEIY SF ﬁﬁé IR ¥EL as

appropriate.

13.13 Laundry of Clothing. Clean undergarments shall be
provided daily and outer T garments every cother day/ , or as
appropriate.

1d.14 Recording. The issue of all clothing and bedding
shall be recorded to provide accountability for their use.
Inmate accountability for clothing and bedding shall be specified
in inmate rules and regulations.

] 19.15 Supply. The clething, linen, and bedding supply
shall exceed that required for the maximum inmate population.
This excess allows replacement of items that are lest, destroyed
or worn out.

13.16 Cleaning and Storage of Personal Clothing. There
shall be provision for needed cleaning and stcrage of inmate
personal c¢clothing. Prior to storage, inmate clothing should be
clean and/or disinfected to prevent odors and vermin
accumulation.

13,17 Court Appearance. Inmates shall be permitted to
wear personal clothing for court appearances.

14.18 Remeoval of Linen and Bedding. Linen and bedding
shall be remeved freom a inmate's bed only under extreme
circumstances such as to protect the inmate from self-injury. An
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action ©o remove linen or bedding shall be reviewed daily by the
superviscr and the deprivation ended as scon as practical. A
record stall be kept of all such actions taken,.

1§.19 Showers. There shall be sufficient facilities in
the housing areas to permit inmates to shower or bathe upon
admission to the facility and daily thereafter.

1.2 Water Temperatures. Water temperatures for
showers or bathing shall be thermostatically controlled to ensure
the safety of inmates,.

1.21 Access to Water. Inmates shall have contlnuous
access to a washstand with running hot and cold water,

15.22 Hair Care. Hair care services and facilities
shall be available to inmates. Hair shall be cut under sanitary
conditions. The area used for halr care shall be located to
permit observation by staff., Eguipment shall be stored securely
when not in use.

Section 1l1l. Security and Control

11.1 Manual. Written policy and procedure for security
and control, including procedures for emergencies, shall be
contained in a manual which is available to all staff and is
raviawed annually and updated as needed.

11.2 Control Center. The facility shall maintain a
control center.

1..3 Communication System. The facility shall have a
communication system between the control center and the inmate
living areas.

1l1.4 Alarm System. The facility shall have an
emergency alarm system that is linked to the contrel center;
signal devices shall be located throughout the facility.

11.5 Secure Perimeter. All security perimeter
entrances, control center docrs and cell blocks doors opening
into a corrider shall he kept locked, except when used for
admission or exit for employees, inmates or visitors, and in
emergeancieas.
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ll.8 Electronic Surveillance. When audioc or visual
electronic surveillance is used, it shall be located primarily in
hallways, elevators, corridors or at points on the security
perimeter, such as entrances and exits.

11.7 Immediate Assistance. No staff member shall enter
a high security cell block without the availability of immediate
assistance from another stzff member.

11.8 Inmate Movement. Staff shall regulate inmate
movement.

11.9 Perscnal Interacticn. Written policy and
procedure shall facilitate personal contact and interaction
between staff and inmates. Supervision of inmates shall be
conducted by staff ¢f the same sex whenever procedures require
physical contact, examinztion or monitoring of personal hygiene
activities,

11.19 taffing. The facility shall have the staff
needed to provide full coverage of designated security posts,
full survelllance of inmates, and to perform all ancillary
functions.

11.11 Emergency Response. Correcticnal officers shall
be located in or iImmediately adjacent teo inmate living areas to
pvermit officers to hear and respond promptly te emergency
situations.

11.12 Observaticn. Written policy and procedure require
thazt all high and medium securitv inmates shall be perscnally
cbhserved by a correctional officer at least every 3¢ minutes, but
on an irregular schedule. A schedule of at least 15 minute
observation shall be reguired for those inmates who are violent,
suicidal, mentally disordered or who demonstrate unusual or
bizarre behavior.

11.12 Daily Record. The facility administration shall
maintain a written daily record of the following:

(a) Personnel on duty;

() Inmate population count;

fc) Admissions and release of inmates;

(d) Shift activities;

(e} Entry and exit of physicians, attorneys and
other visitors; and

{£) Jnusual occurrences,

page 28



JAII, AND PRISON STANDARDS COMMISSICN
Legislative Rule, 31-286-9

Series 1, Secticn 11

-

1i.1 Dailly Inspections. Designated staff shall wvisit
and inspect every area of tne facility daily, including holidays
and weekends and report their findings 1in writing to designated
officials with recommendations for action or nortaticons of action
taken.

11.15 Weekly Inspections. The facility administrator or
designee shall Inspect all security facilities and devices at

least weekly and initiate corrective action if needed.

11,16 Searches. Written policy and procedure snall
provide for searches of facilities and inmates teo control
contraband and provide for its disposition and recommendations
for corrective action. Procedure shall provide for the
following: :

{a} Manual or instrument inspection of inmate
pody cavities is conducted only when there is
reason to do so and when authorized by the
facility administrator or his designee;

(b) Visual inspections are conducted cnly when
there is a reasonable belief that the inmate is
carrying contraband or other prohibited material;
(<) trip searches are done without specific
authorizaticn only upon entry to the facility and
at all other times are based on articulable
suspicion; and _

(d) All such inspections are conducted in privacy
and manual or instrumental inspecticon of bedy
cavities is done by medically trained personnel or
corractional personnel trained by health care
parscnnel,

11.17 Preservation of Evidence. Procedura shall govern
searches and the preservation of evidence when a new crime is
suspected. Searches shall be authcrized only by the
adnministrator or designee.

11.18 Search Policy Published. The policy regarding
searches for the control of contrabkand shall be published, made
available to the staff and inmates, reviewed at least annually
and updated if necessary. - —

11.19 Control of Security Eguipment. Written policy and
procedure govern the availability, control and use of firearms,
ammunition, chemical agents, "stun guns', and related security
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devices, and regquire thnat suff*cient security equipment shall be
avalilable %o meet the facillity neesds.

11.290 Storage of Security Egquipment. Procedures shall
provide that ammunition, chemical agents and related security
equipment are stored in a secure but readily accessible
depesitory located outside inmate housing and activity areas, and
are inventoried at least monthly to detarmine their conditicen and
expiration dates.

11.21 Use of FPirgArmg/ Weapons. Written policy and
procedure shall g@¥#FrH rHE USE gFf ZIZEAXHME AAZ IALYUAE rH&
FEYYBARIAG Yaduir#Znghyd be established regarding the use of

weapons, and shall include, but not necessarily limited to,
federal and state reguirements, weapons logk up, weapons
instructions and inspections, use ¢f deadly force, and other
appropriate actions regarding life threatening situations.

(a) Weapons are subjected to stringent safety
ragulations and inspecticns;

{b) Secure weapons locker is located outside the
security perimeter of the facility;

(¢} Except ln emergency situations, firearms and
weapons, such as nightsticks are permitted only in
designated areas to which inmates have no access;

(d) Employees are instructed to use deadly force. ..

only after other actlions have been tried and found
ineffective unless the employee believes that a
person's life is immediately threatensed; and

(e) Employees on duty only use firearms or other
security equipment which have been issued through
the facility and only when directed by or
authorized by the facility administrator.

11.22 Written Record. Personnel shall maintain a
written record of routine and emergency distribution of security
eguipment.

11.23 Written Reports. Personnel discharging firearms,
using chemical agents or any other weapons, or using force to
control inmates shall submit written repocrts to the facility
administrator or designee no later than the conclusicn of that
person's tour of duty.

11.24 1Injuries. All persons injured in an incident
shall recelve an immediate medical examination and tresatment.

11.25 Incident Reports. Written policy and procedure
shall reqguire prompt oral and written reporting of all incidents
that result in physical harm to, or threaten the safety of any
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perscon in the facility, or that threaten the security cf the
facility. o o U - S

1l.26 EKeys. "Written policy and procedure shall govern
the control and use of keys.

11.27 Tools. Written policy and procedure shall govern
the contrel and use of tools and culinary and medical eguipment.

11.28 Custodial Posts. There shall be written orders

for every custodial post which are reviewed annually and updakted
if necessary. . . . e -

11.29 Post Qrders. Procedure shall require that

personnel read, sign and date the appropriate post orders each
time they assume a new post.

11.3¢ Escapes. Procedure regarding escapes shall be
available to all personnel, and shall be reviewed at least
annually and updated if necessary.

11.31 Riots and Other Disturbances. There shall be
plans that specify procedures to be followed in situations
including, buit not limitad to riots, hunger strikes, disturbances
and taking of a hostagse. These plans shall be made available to
applicable personnel, and reviewed and updated at least annually.

11.32 Mass Arrests. There shall be procedures to be
followed in the event of 2 mass arrest that exceeds the maximum
capacity of the detention facility.

11.33 Work Stoppage. There shall be a written plan that
provides for continuing operations in the event of a work
stoppage or other job action. Coples of this plan shall be
available o all supervisory personnel, who are reguired to
familiarize themselves with it.

11.34 Physical Force. Written policy and procedure
shall restrict the use of physical force to instances of
justifiable self-defense, protection of others, protection of
property and prevention of escapes, and only when it is necessary
to control inmates and in accordance with appropriate statutory
autheority. In no event shall physical force be justifiable as
punishment. A written report shall be prepared following all use
of force and submitted to the facility administrator.
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11.35 Mechapnical Restraints. Instruments of restraint
shall be used only as a precauticon against esgape, during
transfer, for medical reascns by direction of the medical
officzr, and as a prevention against inmate self-injury, injury
to others cor property damage when there is approval from the
facility administrator or designee. They are applied for only
the amount of time absolutely necessary.

11.36 Inmate Authority. No inmate or group of inmates
shall be given control or authority over other inmates.

11.37 8hift Reports. Custodial staff members shall
maintain a permanent log and prepare shift reports that record
routine and emergency situations, and unusual incidents.

11.38 Weekly Inspection. The facility administrator or
designee, the chief cuszcdial officer, and other department heads
shall inspect the facility's living and activity areas at least
weekly.

11.39 Transportation cf Inmates. When transportation is
the responsibility of facility staff, written policy and
procaedure shall govern the transportation of inmates outside the
facility.

11.4¢ Pacility Vehicles. Written policy and procedure
shall govern the use and security of facility vehicles,

11.41 Personal Vehicles. Written policy and procedure
shall govern the use of personal vehicles for official purpcses,
including provision for insurance coverage.

Section 12. Special Management Inmates

12.1 Operation of Segregation Units. Written policy
and procedure shall provide for the operation o¢of segregation
units for the supervision of inmates under administrative
segregation, protective custody, and disciplinary detention.

12.2 Immediate Segregation. Only the facility
administrator or designee can order immediate segregation and
only when it is absolutely necessary to protect the inmate or
others.
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12.3 Disciplinazy Detention., Inmates shall be placed
in disciplinary detenticon for a rule wvioclaticn only after a
hearing hy the appropriate committee, or hearing officer, and
when no other available alternative dispositions are adeguate to
regulate an inmate's kehavior within acceptable limits and the
inmate's presence in the general pcpulation poses a seriosus
threat to the orderly operation or security of the facility.

12.4 Administrative Segregation. Inmates are placed in
administrative segregation only after a hearing before the
facility administrator or shift superviscr, classification
committee, or other standing committee specifically designated
for this purpose.

12.5 Administrative Segregation Hearing. Placement in
administrative segregation should be preceeded by the inmate
receiving notice of intended placement, appearance at the hearing
and an oppeortunity to present his or her case to the hearing
officer{s).

12.6 Review of Administrative Segregation. The status
of the inmate shall be reviewed at least every fifteen days to
determine whether the reasons for initial placement in the unit
continue to exist. If the reasons do not, the inmate shall ke
released from the unit.

12.7 Release and Appeal from Administrative
Segregation. An inmate shall be released from administrative
segregation by action of the appropriate committee with jurisdic-
ticn over the inmate's placement in this status, or an appeal o
the administrator or appropriate supervisory authority.

12.8 Protective Custody. An inmate is admitted to the
segregation unit for purposes of protective custody only when
there is documentation that protective custody is warranted and
no reasonable alternatives are available. Protective custody
shall be used only for short pericds of time, except when an
inmate needs long-term protection, and the facts are well
documented. When an inmate consents to protective custeody, it
shall be fully documented with a consent form signed by the
inmate. The inmate may at any time reguest reassignment to the
general inmate population.

12.8 Review of Protective Custody. Inmates in
protective custocdy shall have thelir status rzeviewed by the
appropriate personnel at least every fifteen days.
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12.19 Appeal of Protective Custody. When inmates are
placed in protective custody an appeal process shall be provided
toe the aduinistrator or appropriate supervisory authority.

12.11 Isolation. The responsible physician shall
approve a plan guiding the use of restraints in isclation. For
an inmate to be kept in isolation for more than 24 hours, a
physician or mental health professional shall detarmine upon
evaluation that thes inmate is a threat to self or others.
Transfers to a hospital or state institution may be appropriate.
Isolaticn shall be reviewed as soon as possible by the facility
superviscr but in no event later than six hours after iis
initiation. Inmates placed in isclation as a result of being out
of contzol shall be released immediately upon gaining self-
contreol. An appeal process to the administrator or the
appropriate supervisory authority shall be provided.

12.12 Isclation Observation. A monitoring procedure
shall be used to copserve lamates in isolation. Such procedures
shall include regular observations and at least an hourly
recording. Recording shall include information on name, date and
hour admitted, type c¢f infraction or reason for isolation,
ralease time and any physical or mental prcblems or needs. Aall
visits by health personnel shall also be recorded.

12.13 Permanent Log In Segregatlon Units. Staff members
in the segregation units shall maintain a permanent log.
Admissions of all inmates to these units shall be recorded with
information on name, number, housing location, date admitted,
type of infraction or reason for admissicn, tentative release
date, and special medical or psychiatric problems or needs. The
log should be used to record all visits by officials who inspect
the units or counsel inmates, all unusual inmate behavior, and
all releases.

12.14 Potential Suicide Watch. Inmates who are
classified as potential suicide risks shall be continually
monitored including verbal exchanges. Recording of this
monitoring shall be made and placed in the inmate's health
record. High risk persons shall be placed on continuous suicide
watch.

12. Deprlvatlon of Authorized Item or Activity. When-
ever an 1nmate in segregation 1s deprived Of any uUsually
authorized item or activity, a written report of the action shall
be made and forwarded to the facility administrator. The report
shall identify the inmate, the item or activity he/she has been
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deprived of, and the reasons for the acticon. The report shall be
forwarded to the chief securzity ofiicer as scon as possible. If
circumstancses warvant tille removal of all inmate's personal items,
approval for this action shall ke obtained in advance from the
facility administrator or designee. No item c¢r activity shall be
withheld longer than is necessary to ensure the inmate's safety
£id#AZ and the well-being of the staff and other inmates. X In no
case shall an inmate bhe deprived of an item or activity for Tne

purpose of punishment unless proper disciplinary process has been
utilized.

12,16 Meals. Inmates in segregation shall receive the
same meals as those served to the general population. Depriva-
ticn of food shall never bhe usad as punishment.

12.17 Shower. Inmates in segregation shall have the
opportunity to shave and shower daily. Inmates in segregation
shall have the opportunity to maintain an accepitable level of

perscnal hygiene, unless procedures present an undue security
hazard.

12.18 Clothing, Bedding, Hair Service. The issue and
exchange of c¢lothing, bedding and linen and for laundry,
barbering and hair care services shall be provided for inmates in
segregation on the same basis as inmates in the general popula-
tion; exceptions are permitted only where found necessary by the
senior ocfficer on duty, and are recorded in the unit log and
justified in writing. Inmates in segregation shall be afforded
the same hygienic living conditions as the general inmate
population.

12.19 Mail. Inmates in segregation shall be provided
the same opportunities for the writing and receipt of letters as
those available to the general inmate population. Letters shall
be delivered promptly. If any item consistent with the policy
and procedurs is rejected, the inmate shall be advised of the
reason for the rejection, and the item shall be returned to the
sender.

12.2¢ vVisitation. Inmates in segregation shall be
provided opportunities for wvisitation, unless there are substan-
tial reascns for withholding such privileges. Every effort shall
be made to notify approved visitcrs of any restrictions on visit-
ing. This procedure will avoid disappcointment and unnecessary
inconvenience for the visitors.
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12.21 Telephone. Inmates in disciplinary detention
shall be allowed limlted telephone privileges, which consist af
telephone calls related specifically to access to the judicial
process and family emergencies as determined by the facilizy
administrator or designee. Inmates in disciplinary detention
ordinarily are not provided telephone privileges as a condition
of the discipline imposed. This shall not preclude emergency
telephone calls to and from designated practicing attorneys in
connection with prospective or pending litigation. Inmates in
administrative segregation and protective custody shall ke
allowed telephcone privileges.

12.22 Legal Materials. 1Inmates in segregation shall
have access to both personal legal materials and to available
legal reference materials. ..Reasonable arrangements shall be made
te assist these inmates 1in meeting court deadlines.

12.23 Reading Materials. Inmates in segregation shall
have acceéss to reading materials.

12.24 Exercise. Inmates in segregation shall be allowed
the same opportunity for recreation as those in general popula-
tion absent specific temporary security restrictions designated
in writing by the administratcr in advance.

12.25 Programs and Services. Inmates in segregatiocn
shall be allowed to participate 1in facility programs to the same
extent as the general inmate population, providing their partici-
paticn is consistent with the safety and security of the facility
and the community. They shall also have the same opportunity to
receive treatment from professional persons, such as social
workers, psychologists, counselors, and psychiatrists.

12.26 Visits from Staff. Inmates in segregaticn shall
receive daily visits from the chief security officer or shift
supervisor, members of the program staff upon regquest, or a
qualified health care official three times per week unless
medical attention is needed more fregquently.

12.27 Staffing of Segregation Units. Written policy and
procedure shall govern selection criteria, supervision and
assignment of staff who work with inmates on a regular and daily
contact basis in segregatiocon units. Procedures shall be estab-
lished to supervise and evaluate the on-the-job performance of
all staff members who work with inmates in segregation. Adminis-
trative procedures shall exist for promptly remeving ineffective
staff members from these positions. The need for rotation shall
be basaed on the intensity of the assignment.
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nspection. A& gualified nutritionisc shall
inspect and approve menus 1n advance of adoption and make recom-
mendaticons regarding diets to assure adherence to nationally

recommended hasic daily caloric and nutritional regquirements.

*

2.1 Manu

e ? W

[
r

o)

13.2 Review. All menus, including special diets, shall
be planned, dated, and available fcor review at least one menth in
advance; notations are made of any substitutions in the meals
actually served. Substitutions shall be of egual nutritional
value,.

13.3 Temperature. Meals must be served at the appro-
priate temperatura. There shall be at least two hot meals a day.

13.4 vVaried and Nutritional. Meals must bhe varied and
natritional. There shall be a rotation of at least four weeks
duration of planned menus from a registered diet under the direc-
tion of food service employees.

12.5 Special Diets. Special diets for medical and
religicus reasons shall be provided.

13.6 Management. A staff member experienced in food
service management shall be designated tc be responsible for focd
service management and cperations.

13.7 Health Protection. Adeguate health protection
shall be provided for all inmates and staff in the facility, and
inmates and other persons working in food service. Food hand-
lers,. facility, and equipment shall meet all applicable health
and safety standards. Inmate food handlers shall be reguired to
receive a complete physgical examination prior to job assignment.

13.8 Records. Records of daily menus shall be main-
tained. Reccrds of inmates' refusal to eat shall be noted in
their medical files.

13.9 Restriction. Restriction of food shall not be
used as discipline.

13.19 Teoilet and Wash Basin. Toilet and wash basin
facilities shall be avalilable to food service personnel and
inmates in the vicinity of the food preparation area.

13.11 Regimentation. Meals shall be served under
conditions that minimize regimentation, although there should be
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supervision by staff members. M
3

= T 11
2 meas must

2515 snall not be served in cells
unless it 1s necessary for purposes of safety and security. When
ko served in a cell, a small table or shelf and some

ded whnich shall not be in close

type of seat shall be provi

proximity to tollets.

13.12 Freguency. At least three regular meals of which
two are hot meals, shall be served at regular meal times during

each 24-hour period with no more than 13 hours between the begin-
ning of the evening and breakfast meals.

13.13

Budgeting, Purchasiag and Accounting. The food

service operations shall use budgeting, purchasing and accounting
practices that include, but are not limited to the following

systems:

13.1¢4

(a) Food expenditure cost accounting designed to
determine cost per meal;
(b)) Estimation of food service reguirements;

{c) Purchases ¢f supplies at wholesale prices and
under other favorable conditions, when possible;
{d) Determination of and responsiveness to inmate
eating preference; and

{2} Refrigeration and storage of food, with
specific storage pericds.

Egquipment and Dining Area Inspection. There shall

be the following:

13.15

(a) Weekly inspectiocn by a trained individual of
food service areas, including dining and focod pre-
paration areas and equipment, with records main-
tained of such inspections; h

(b) Sanitary, temperature controlled stcerage
facilities for all foods; and

{(¢) Daily checks of refrigerator and dishwashing
water tamperatures by administrative, medical or
dietary personnel.

Documentation. There shall be documentation that

health and safety regulations are met.

13.16

Utensils. All inmates shall be provided all

necessary utensils and drinking cups with each meal.

Page 238




JAIL AND PRISON STANDARDS COMMISSICN
Legislazive Rule, 31-20-9

Series 1, Section 14

Section 14. Mediczl and Health Care Services
14.1 Right %c Medical Care. All iumates shall have
crompt access to necessary medical, denctal and psychiatric care

provided in a reasonable manner by licensed personnel.

14.2 Responsibility., Medical, dental and mental health
matters inveolvindg clinical judgments shall ke the sole province
of the responsible physician, dentist and psychiatrist or guali-
fied psychologist respectively; however, security regulations
applicable to facility personnel also apply to health persconnel.
The official responsible for the facility provides the adminis-
trative support for the accessibility of health services to
inmates.

14.3 Responsible Physician. A responsible physician
shall be designated to approve health care policies, procedures
and agreements which can include use of hospital emergency rooms.
Tach jail shall have agreements for 24 hour on call physician
coverage., The responsible physician may ke a County Health
Qfficer, a private practitioner, or a physician may be obtained
veluntarily through the County Medical Society. All physicians
and dentists examining or treating inmates shall be licensed teo
practice in the State of West Virginia.

14.4 Cn-Site Health Authority. There shall be gggigdA
AAYeEd an on-sits health ﬁgﬁﬁﬁiitiﬁﬁ'authorltz who shall be
respon51ble for arranging and making available all health care
services. There shall be a health authority on site twenty-four
A2AY hours per day. The health authority may be a physician,
physician's assistant, registered or licensed practical nurse,
nurse practitioner, paramedic, emergency medical technician, oz 2
health-trained staff member.

14.5 Maedical Autonomy and Jail Administration. Medical
decisions shall be made only by the responsible physiclan or
designee(s). It shall be made clear to the health authorities
and physicians that security regulations which apply to the nen-
medical jail staff also apply to them. They will be provided
with a list of these regulations and an orientation to the jail
system.

14.6 Duties and Responsibilities. Appropriate state
and federal licensure, certification or registraticn reguirements
and restrictions apply to personnel who provide health care
services to inmates. The duties and responsibilities of such
personnel shall be governed by written job descriptions approved
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by the responsible physician and the facllity administrator.
Verification of current credentials and job descripticns shall be
gn file in the facility. The provision of guality health care
sntall be ensured by using only gualified health care personnel to
determine and supervise health care procedures. Written job
descriptions shall include gqualificaticns reguired and the
specific role in the health care delivery system in keeping with
the individual's professional training. Verification of qualifi-
cations may consist of copies of current credentials status.

14.7 Administrative Meetings and Reports. There shall
be meetings hetween the responsible physician and the facility
administrator tc discuss jail health care at least guarterly.
Notes of these meetings shall be kept by the administrator, The
responsible physician shall submit guarterly reports on the
health care delivery system and annual statistical reports. The
report shall include topics such as the effectiveness of the
health care delivery system, description of any health environ-
ment factors which need improvement, changes effected since the
last reporting period and, if néeded, recommended corrective
action. There shall also be an Annual Statistical Report which
will include the number and nature of sick call visits, diagnos-
tic studies performed, emergency services rendered, specialty
referral visits, hospitalizations, special procedures performed,
ambulance transfers, communicable diszases reported and deaths.
The annual Statistical Report shall be submitted te the appro-
priate authority having jurisdiction. The responsible physician
will submit an annual appraisal of the jail's health care
delivery to the authority haviang jurisdiction.

14.8 Review. Each policy., procedure and program in the
health care delivery program shall be reviewed at least annually
by the responsible physician and revised if necessary. Each
document shall bear the date of the most recent review or
revision and the signature of the reviewer.

14.9 Policies and Procedures. The responsible
physician shall write or approve pre~-written health policies and
procedures at a minimum for the following aspects of jail health
care:

{a) Decision making: special problem patients;
{(b) MNetification of next of kin;

(c) Post-mortem examination;

{(d) Minimal staff training reguirements;

{2) Bmergency s=2rvices;

{(£) Suicide prevention;
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{g) Prohibitions;

(h} Recelving screening;

Fah —_— - - - - Y K]

[ ] ned L e Cib’pl,a&:d.l. H

{j} <Care for persons under the influence of
druqgs;

{ky Mentally ill;

(1) Psychiatric illness;

(m) Access to treatment, daily health complaints;
{(ny Sick call;

{¢) Health promotion;

(p) Disesase preveation;

(gq) Dental care;

(r) Special medical pregrams;

(8) Prostheses;

() Management of pharmaceuticals;
{u) Administration of medication;
{v) Health records;

{w) Transfer of records;

{(x) Confidentiality;

(y)y Facilities and eguipment;

{z) First aid kits:
(za) Informed consent;
(bb) Medical research; and
(ce) Serious illness.

14.10 Decision-making: Special Problem Patients.
Before inmates with dlagnosed psychlatrlc or 51gn1L1cant medical
illnesses are given housing assignments, work assignments, disci-
plinary measures, or transfers, consultation between the facility
administrator and responsible physician or their designees shall
take place to decide on any special precautions or preparations.
A list of freguent illnesses which require special arrangements
shall be developed. Special diets must be provided when ordered
by health personnel and approved by the responsible physician.

14.11 ©Notificatiocn of Next of Kin. Any inmate having
any serious illness or injury or who dies while incarcerated
shall have his next of kin or legal guardian notified by the
facility administrator or the responsible physician.

14.12 Post-mortem Examination. In the event of an
inmate death, the state medical examiner shall be notified
immediately. If the cause of death in unknown, or the death
occurred under suspicious circumstances, or the inmate was
unattended from the standpecint of not being under current medical
care, a post-mortem examination shall be performed.
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la. 13 Minimum Staff Training Reguirements. Health
trained staff 73 IE7IREd A8 JA7L SErgdadel wHg shall have the
aequiva-lent of EMT training and also have raceived information
regarding the symptoms of physical and mental illnesses commen to
the inmate population (including depressicn and chemical
dependence), basic management of seizures, medication
administration, health reccord maintenance, reccgnition of
potential suicides, ability to respond to health-related
situations within four minutes, first aid training and procedures
for patient transfers to appropriate medical facilities or health
care providers. Training may be effected through a local
hospital Emergency Room, County Health Department, County Medical
Society, Red Cross Chapter, o¢r any other program approved by the
raesponsible physician., An appro-priate training course may be
completed in approximately 5@-80 hours. Each shift shall include
at least one member who has become health-trained as described -
above., Ideally these persons shall be from the health care
profession but may be trained jail personnel.

14.14 Emergency Services. There shall be twenty-four
A2Z2AY hour emergency medical care available/ to handle a medical
emergency or unexpected health need. BY ALTIAYYICAF A WMEALZAL
ERBYABAE, I8 AR ACUEE ZYYASHE X UREXPEZred WEdI¥A nedd rWAY mugy
B AYYEAdSd ¥F IWASIAYAYSYY AVA LAAAGY BE ASXAYEL AREIY FAL HEXY
SEVEAVYER SIS Fd¥¥Y{ The responsible physician shall approve a
plan providing for the use of emergency transportation, use of a
local hospital emergency department or appropriate health
facility with emergency con-call physician services, procedures
for the transfer of inmates to other medical facilities and
security procedures.

14.15 Suicide Prevention. THEXS gHUAYY P& A A written
suicide prevention and intervention program fHAY Ig YeEvyewdd And
shall be approved by a qualified medical or mental health
professional. All staff with responsibility for inmate
supervision shall be trained in the implementation of the

program. Staff shall have Y@EASSraBIIiry respons;blllty for
preventlng suicides through intake screening, identification and

supervision of suicide-prone inmates. THE graAff FHAYY YSLgXsd
ggggﬁiﬁ/ﬁ!ﬁfﬁfﬂg IR Y& InBYSHERTALYIA gf A FAiLiIE PrESEAL ISR

14.16 Prohibitions. Inmates shall not be used for the
following duties:

(2) Performing diract patient care services;

(b} Scheduling health care appointments;

(¢) Determining access of other inmates to health
care services;
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(d}) Handling or having access to surgical
instruments, syringes, needles, medications,
health records; and

(e} Operating equipment for which they are not
trained.

These restrictions, however, shall nct preclude inmates from par-
ticipating in a certified wocational training program. They shall
be able to perform maintenance and janitorial services under
supervision of gqualified staff., They shall not operate medical
aquipment unless appropriately credentialed and licensed, and
directly supervised by the responsible physician. Inmates shall
not perform direct services such as dental chairside assistance
unless they are part of certified vocational training program.

14.17 Receiving Medical Screening. A receiving medical
screening appraisal to elicit information pertinent to the in-
mate's health shall be performed on every inmate at the time of
admission. The screening shall ke recorded on a form which has
been approved by the respensible physician. Screening is a means
to discover and prevent health and safety threats to inmates and
staff. The goal of receiving screening shall be to detect any
communicable diseases, chemical dependence, suicide potential, or
other medical or psychiatric problems before the inmate is placed
with the jail population. When the inmate has been transferred
from another facility and is accompanied by a previgusly complet-
ed screening form, the form shall be raviewed and verified. Ra-
ceiving screening shall be conducted by a health-trained staff
member. Inmates who are in need of immediate medical attention
at the time of admission shall be referred immediately for emer-
gency care after the physician on call has been notified. The
screening process shall include at least an inguiry, observations
and dispositions. -

14.17.1 Inquiry. The screening process shall
include, but is not limited to, an inguiry into:

fa) Current illness and health
préblems, including dental problems;
{b}) Venereal diseases and other
infectious disease;
{c) Medication taken and special health
requirements;
{d) Use of alcohol and other drugs
which includes types of drugs used, mcde
of use, amounts used, frequency used,
date or time of last use and history of
problems which may have occurred after
ceasing use (e.g. convulsions);
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14.17.2

(e) Past and present treaiment cr

hospitalization for mental disturbancs

nr suicide:
{£y Other health problems designated by

the responsible physician.

amA
ana

Observations. The screening process

shall include, bui not be Iimited to, observations including:

14.17.3

(a) Behavior, which includes state of
consciousness, mental status, appear-
ance, conduct, tremor and sweating;

(b) Body deformities, trauma markings,
bruises, lesiocns, jaundice, =ase of
movement, etc.; and

(c) Indications of recent or chronic
substance abuse, i.e,, needle marks.

Disposition. The screening process

shall include the following disposition to:

fa) General population;

{(b) General population and referral to
appropriate health care services;

{c) Referral to appropriate health care
services on an emergency basis; and

(d} Medical isolation or special
observation.

14.18 Health Appraisal. Within 14 days of admission, a

health appraisal shall be ccmpleted for each inmate which
includes a history and examination, recorded on a form approved
by the responsible physician. 2Although a physician, physician’s
assistant, or nurse practitioner must perform the physical exam-
ination, the health history may be collected by a health-trained
staff member. The health appraisal shall include:

(a) Reviews of the earlier receiving screening by
the examining clinician;

(b) Collections of additional data to complete
the medical, dental, psychiatric and immunization

histories;

(¢) Administering of laboratory and/or diagnostic
tests to detect communicable disease and tuber-

culosis;
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(@) Recording nelght, weight, pulse, blood
pressure and temperature, administering of cther
tests, and examination with comments about mental
and dental status;

(@) Reviews oL the rasults of the medical exam-
ination, tests and identification of problems by a
physician; and

(£) Initiation of therapy when appropriate.

14,19 Care for Perscons Under the Influence of Drugs.
The responsible physician sha.l approve policies and procedures
for the identification of alcchol and drug dependence as well as
subsequent management and/or transfer for the care of persons
under a drug influence. Unless the jail has special facilities
and constant medical supervision to perform detoxification, the
process shall not be performed on site; the inmate shall be
transferred to a hospital or community detoxification center des-
ignated by the responsible physician. Procedures for adegquate
care of persons under the influence of drugs include policies and
training governing medical screening, observation, referral eval-
uation, and safety prctections.

14,29 Mentally Ill., Post admission screening and
referfral for care of mentally ill or retarded inmates whose adap-
tation to the correctional environment is significantly impared
shall be provided. Psychiatric problems identified either at
receiving screening or after admission shall be followed up by
medical staff, The urgency o¢f the problems Jetermines the re-
sponses. Suicidal and psychotic patients are emergencies and
regquire prompt attenticn. Inmates awaiting emergency evaluation
shall be housed iIn a specially designated area with constant
supervision by trained staff. Inmates shall be held for only the
minimum time necessary, before emergency care is rendered. All
sources of assistance for mentally ill and restarded inmates shall
be identified in advance of need, and referrals should be made on
all such cases. WNo person shall be housed solely on account of
involuntary commitment proceedings pursuant to Chapter 27,
Article 5 of West Virginia Code,

14.21 pPsychiatric Illness. There shall be consultation
between the facility administrator and the respensible physician
or their designees prior to the following actions being taken
regarding patients who are diagnosed as having a psychiatric
iliness: oo : C T
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{a) Housing assignments;:

(b) Program assignments:

(c) Disciplinarv measures; and

(d) Transfers in and cut of the institution.

14.22 Access to Treatment. It shall be required that
earh inmate, a2t time of admissicn, be given orally and in
writing, information concerning the right toc medical treatment.
The information sheet shall be approved by the responsible physi-
cian, and shall include procedures for registering complaints and
the jail's sick call schedule.

14,23 E;XIY A ¥¥A Health Complaints. Inmate's health
complaints shall pe gSIifirsd dA1Yy aWd acted upon by trained
personnel ZdfA HZ A YYIIAEEd AdXSE LY YESYFES #EI AULEE and
followad by appropriate ¥r¥ddE A treatment by gualified
personnel/, Frygdd I8 ¥W# FSYXIAS AAQ AXYSLAXIIR BF LSBT Ingney 2%
PAXIgALE according to priorities of need.

14.24 Sick Call. 2IFK gg¥Y I8 ¥Ad gysrgn rUreidi wAZsA
BEALK IAdAEE YEPSYYE FAY AAd YEALFIAEE APPYPWYYArd Hedicd) gay/Yedy
ERY AIAAEANLYAEALY FXXALEE oY IAFUxys IvmdZsgg wiXX RHadg ddiyy
ALAERER ¥ gIFK FAYY Foyug WAIZA AIXY B Y@ /YeWEd pAdy ddY By rAé
AERLEA AAYUAYYEY 2X S¥ALy PEYgor dEFIdudrdd By riAg rYespgagiv)e
PALBIZIANL  RXY SOUpYAYRY FBYHS WiXY Peddnd pary of rAg yYAmAyg)s
VERLEY YEedvds BidK ¢AYY SAAYY Bé PEXidvmed PY # Yic#AgEd
BRSSIZEANL BAYSYEHAN) S ASBISLAN i YSSYSUL NI AdLEE] oY FyAEy
BEXESA AEFYIAAYEE BY PYE YIFPIUSIBLE PAYEIZIAAL lomates will

nave daily access tc sick call forms which will be reviewed that
day by the health authority or other person designated by the
responsible physician, ALl comnlalnt forms will become part of
the inmate's healtn record. Gick call shall be performed by a
llcensed phvysician, physician's assistant, registered nurse, or
other person designated by the “responsible physician. Sick cail
is a designated time to see non-emergency problems, Minimum
freguency of sick call should be as follows:

(a) XA gwaXY FALYYY¥¥dg ¢ In facilities with

less than 54 1nmates, sick call is neld cnce per
week at a minimum;

(b} In Wgdidpigizgd facilities of 5S¢ to 184
inmates, sick call is held at least two days per
weeak ;

(c) ITn facilities of 1¢8 to 28¢ inmates, sick
call is held a minimum of three days per week; and
(3) Iin facilities of over 2¢6 inmate, sick call
is held a2 minimum of five days per week.

If an inmate's custedy status precludes attendance at sick call,
arrangements are made to provide sick czll services in the place

of the inmate's detention.
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14.25 Use of Restraints or Isolation For Qut of Contrxol
Residents. The responsible physician shall apbrove a plan guid-~
ing the use of restraints, or isolation and providing for mental
health personnz2l to evaluzats inmates who are repeatedly out of

control or remain out ¢f control for more than a short amcunt of
time. Use of physical restraints in controlling inmates inside
the facility may be used only for the protection of the indivi-
dual or others. The use of restraints shall be recorded in the
inmate's file., Any time zn inmate remains out of control feor
mere than a short amount of time mental health personnel shall be
ceonsulted.

14.26 Health Promotion. The responsible physician shall
consider plans providing iInmates with health education and pre-
vantive medical sesrvices, and shall review inmates' opportunities
Lo engage in exercise.

14.27 Disease Prevention. Jails shall estabklish a hold-
ing bed area for use by inmates naving medical problems requiring
separation or close obhservation. Inmates shall be allowed to
participate in some form of exercise involving large muscle
activity for a minimum of one hour daily, Structured programs
should be offered.

14.28 Dental Care. Dental care shall be provided to
each inmate under the direction and supervision of a dentist,
licensed in the state in the following circumstances:

fa) Dental screening within 14 days of admission
as part of the health appraisal; and

(b) Dental treatment, not limited to extractions,
within three months of admissicn when the health
of the inmate would cotherwise be adversely
affected.

14.29 Special Medical Programs. Arrangements shall be
made f£for the provision of special medical programs, including
chronic care, convalescent care, and medical preventive mainten-
ance for the inmates. The special medical program shall service
a broad range of health problems, e.g., seizure discrders,
diabetes, potential suicide, chemical dependency and psychosis.
These special medical conditions regquire close medical super-
vision. Chronic care is medical service rendered to a patient
over a long period of time; treatment of diabetes, asthma and
epilepsy are examples. Convalescent care is medical services
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rendered to a patient. to assist in the recovery from illness or
injury. Medical preventive maintenance includes health education
and medical sarvices, such as inpnomilation and immunizations,
provided to take advance measures against disease, and ifastruc-
ricn in self-care for chronic conditicns.

14.36 Medical and Dental Prostheses. As determined by
the responsible physician or denftist, medical and dental prosthe-
ses shall be provided when the health of the inmate would other-
wise be adversely affected. Prostheses are artificial devigces to
replace missing body parts of compensate for defective bodily
functions.

14.31 Management of Pharmaceuticals. Procedures for
prescribing, dispensing and administration of drugs shall be in
compliance with applicable state and federal laws and regula-
tions. The responsible physician shall approve written proce-
dures for distributicn, administration, accounting and disposal
of medicaticns. The responsible physician shall approve a writ-
ten medication log and maintain one for each inmate receiving
medicaticn to include the date, time, name of drug and desage.
Any inmate refusing medication must sign a statement to that
effect, which is also signed by a staff member and filed in the
health record. Medicaticns will be administered only by a physi-
cian or nurse, cr, after written approval by the responsible phy-
sician, by the health authority or health-trained staff members;
exception to this reguirement may be made in that insulin injec-
ticons may be salf-administered by the inmate with supervision by
the health authority or health-trained staff member. The physi-
cian shall infecrm jail personnel of possible side effects of med-
icaticn on inmates. When medications are taken by mouth, the
person administering the drug will observe swallowing to ensure
ingestion of the medication. The facility shall provide a locked
storage area for medications and maintain a list of medications
stocked by the facility. Medications shall be refrigerated if
necessary. . - -

14.32 Administration of Medications. Persons adminis-
tering medications shall do so under the supervision of the
responsible physician and shall have received training appropri-
ate to their assignment. They are accountable for administering
medications according to orders, and record the administration of
medications in a manner and on a form approved by the responsible
chysician. Training from the responsible physician encompasses
the medical aspects of the administration or distribution of med-
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ications; training freoem the facility administrator encompasses
security matters inherent in the administration or distribution
of medications in a correctinpal Ffacilikv., The concept cf zdmin
igstration or distribution of medicaticns according to oxrders
includes performance in a timely manner.

14,33 Health Records. A separate healith f£file shall be
established on every inmate at the time of his/her receiving
screening. The health record shall be sufficiently detailed to
enable any practitioner to give continuing care and enable them
to determine what the inmate's condition was at a specific time
and what procedures were done and to enable consultants to give
an opinion after examination of the inmate. Entries must be
written in ink and be legible, signed and dated. Records shall
be maintained for a minimum of seven years after the inmate's
last incarceration. The file shall contain the following:

fa} The completed receiving screening form;
{(b) Health appraisal date (if inmate has been
incarcerated for at least 3¢ days);

{c¢) Aall findings, diagnoses, orders and
treatments;

(d) Medicatien log sheet;

(e} Results of any laboratory, x-ray and
diagnestic studies;

(£) Completed medical complaint forms;

{g) Place, date and time of health encounters;

(h) Dental, psychiatric or other consultation
reports;

{i} Consent and refusal forms; and

(i) Release of information forms.

14.34 Transfer of Records. In the case of off-site
examination, treatment, transfer to another facility or hospital
admission, the inmate's health record or a copy of summary shall
accompany him/her. Documentation of any off-site examination or
treatment shall be made in the health record by the physician or
other health professional involved. Health records shall be re-
turnaed to the jail with the inmate, or, in the event of transfer
or hospital admission, as soon as possible thereafter. Written
authorization by the inmate is required for transfer of health
record information, except in an emergency situation where the
inmate is unable teo authorize.
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14.35 Confidentiality. The inmate's medical informa-
tion, records and confidences entrusted to a physician or other
medical care professicnal in the course of screening, examination
or treatment are confidential and shall not be disclesed to any-
one except:

n

(a) With the inmate's informed consent; or

(b)Y Where the law reguir... gi_allows disclosure,
e.g., reporting of communicable diseases; or

fc} When the security of the institution or the
safety of the individual requires discleosure and
then only to the extent necessary for the protec-
tion of the inmate and the security of the
facility; or

(d) The chief administrative officer can review
medical records but must maintain their confiden-
tiality except as provided above.

14.36 Pacilities and Egquipment. If health services are
delivered on-site, the jail shall have a private examination/
treatment area. Basic items PrgF¥dé€g provided shall include:
stethoscope, blood pressure cuff, thermometer, tongue blades,
flashlight, ophthalmoscope, otoscope and ear specula, percussion
hammer, weight scales, examination gloves, vaginal specula and
first aid kits, as well as, other equipment designated as
necessary by the responsible physician.

14,37 First Aid Kits. Each jail shall have one cr more
first aid kits ceontaining but not limited to bandages, gauze,
sling, adhesive tape, band-aids. The responsible physician shall
designate the number, location and contents of first aid kits.
The health authority must periodically inspect all equipment and
first aid kits. -

14.38 Informed Consent. Informed consent of inmates is
necessary for all medical examinatioans, treatment and procedures
except for those which are reguired by law, e.g., treatment of
infectious diseases where public health law reguires such treat-
ment. -Informed consent is the voluntary consent to a treatment,
examination, or procedure by the patient after the patient re-
ceives all the material facts regarding the nature, conseguences,
risk and alternatives concerning the proposed treatment, examina-
tion or procedures. When the inmate is a minor, the informed
consent of parent, guardian or legal custodian applies when
regquired by law. Exceptions to obtaining informed consent are
allowable if they are in accordance with state law (such as
emergency situations or puklic health matters).
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14.3% Medical Research. The use of inmates for medical,
pharmaceutical, or cosmetic sxperiments Is prohibited. & person
confined lu a facllity ls incapable of volunteering as a numan
subject without hope of reward and cannot do so on the basis of
fully informed consent. Therefore, inmates shall not participate
in experimental projects invelving medical, pharmaceutical or
cosmetic research, including aversive conditioning, osychosur-
gery, electrical stimulation of the brain, or the application of
cosmetic substance to the body that are being tested for possible
ill effects prior to use in general public. This does not pre-
clude the use of a new medical procedure for the individual
zreatment of an inmate by his/her physician, subsequent to a full
explanation cf the positive and necgative features ¢f the treat-
ment. This agreement 1is between the physician and the inmate and
may not be part of a general program of medical experimentation.

| 14.40  SErYPME IXYAESE SY Ijdryl K PEOgess By wnidA
LASSE YRALAIAUATE FF GEFIGAALAE BY FAS INwAXAs Ard woyifidd iv.
ZASE G SEricds YrYvdgd X INIMrY FARYY B d4EYBEdl  PYRIFEiH
13y HOXITIFAYIOR FAAYY BE SBLAYASA TXOW ¥AE IMndAYd Bridr ¥4 nedd/
1E BESBIBIEL  THEXS wAY BE FIXAAY YOS IA ARLEA KAE InpAYE dded
ABY WAAY WIZ/ASY WEXY OF KiK HSYiRidd BT Wisg/Mer iAfdry of XILF
Adgd) YHSYSIOYES WIS UFY FONFSHY SHAYY P& BPYAINdA ANSRE4EY
BESEIBIE, THE AEXY BT KIA BY SYAdY IAAYFIAMAYE YASRYYEVEF WY KRé
InRAYE ¥F BE ASYITIAA IR FUEYASREIAE FAHLY B YAFYUIIA YA KA
TAEYXIY ARKLILIBH ToXwL

14.4% Notification of Next ¢f Kin. A process shall be
developed for Inmates to voluntarily provide the name, adqress
and telephcne number of next of kin, °r other individual to be
notified in case =4 serious illness, lnjury or death of the
inmate while in custody. Said information shall be obtalined as
part of the booklng preccess.

Section 15. Inmates Rights

15.1 Access to Courts. Inmates shall have unlimited
access to courts and to address uncensored communication to
governmental authorities. Inmates seeking judicial or adminis~
trative redress shall not be subjected to reprisals or penalties
as a conseguence.

15.2 Attorneys. Sentenced and unsentenced inmates
shall have access to attorneys or their representatlves, para-
legals, and experts. Attorney/client interview rooms with
privacy shall be provided. Prcvision shall be made for contacts
during normal facility hours, for uncensored correspondence and
telephone communication.
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12.3 Access t¢ Legal Materials, Inmates shall have
access e approfriate legal matzrialf. Provisions shall be made
for reasdonable and meaningful access to a library. The library
shall include the following 2r the eguivalent:

(a) Black's Law Dictionary;

(b) Legal Research in a Nutshell (latest ed.);
(¢} Federal Habeas Corpus, Sokol, (Mitchie):

(d) Criminal Procedures in a Nutshell, Israel,
Jerold J. and LaFave, Wayne R., St. Paul: West, or
a comparable service:

(e) Constitutional Rights of Prisoners, Palmer,
John W. (with currenit supplement) Cincinnati:
Anderson, or a comparable service:

(£) Criminal Law Hornbook, LaFave & Scott,
(Wast) ;

{g¢) Federal Rules of Criminal Procedure and Civil
Procedure;

(h} West Virginia Code, Vols 1-2d (with current
supplements), West Virginia Rules of Civil
Procedure;

(i} Shepard's West Virginia Citations Cases and
Statutes;y

(i) Southeastern Reporter (2nd series, 1968 to
date) ;

{k) Criminal Law Repcrter (Bureau of National
Affairs);

(1) U.5. Code Annotated, Titles 18, 28 and 42;
(m) Supreme Court Reporter (196€ to date);

(n) Federal Reporter (2nd series, 197¢ to date);
(c) Federal Supplement (1978 to date):

(p) Shepard's 0.3, Citations and Federal
Citations:

(@) Corpus Juris Secundum - Criminal Law Sectiocons
only;

(r) Modern Federal Practice Digesit Second (Vols
l6-19, 22-32, 53-54, Table of Cases and Indexes):
and

(s} Michie's Jurisprudence.

15.4 Access to Paper and Supplies. Inmates shall have
reasonable access to | paper and other supplies related to legal
matters. Inmates shall be provided reasonable access to the
services of a nctary public for legal documents and other
general purposes. There shall be no restricting or interfering
with jailhouse law-yers or with Inmates attempting to assist
other inmates in legal matters, or in preparing written
communications. Jail staff shall ensure that such interaction of
inmates can occur to the maximum extent possible, subject only to
legitimate safety and security concerns.

Page 52




JAIL AND PRISON STANDARDS COMMISSION
Laegislative Rule, 31-20-9

Seriaes 1, Section 15

15.5 Voting. Jail ¢fficials shall offer inmates on
rre-trial status and these convicted of a misdemeancr the oppor-
tunity o exegcise thelr right to vote. Inmates shall be advised
6f their right to wvote.

i5.6 Religious Observance. Inmates shall have reason-

able opportunities to practice thelr religions/ pgeri¥Eingd and be
germltted vigsits by _spiritual advisors at any reasonable time.
Progsizgiong SEK?I ¥2 HAdE TIY AFZEEZ 17 APPYIPLIAYE TAZYXILIEE
FXEXSY S¥ BBIXYXUAY AIASYBBYE S BAPXICALIgAE AR Y#X¥didds sympdrg/

AR IoY SPPSYYURAIAEIdg ¥o AAALYE yd AiEXdr{ AAR SydLy
XEAATYEAEALE BT AAYTBUE FAYERLL

15.7 Checking and Saving Accounts. Inmates shall bhe

entitled to maintain their checking and saving accounts/ threough
a designated individual.

15.8 Discriminatien. Each inmate shall be free from
discrimination based c¢cn race, religion, national origin, sex,
handicap, or political beliefs. Inmates shall have egual access
to varicus programs and work assignments, and involvement in
decisions concerning classification status. Therse shall be no
discrimination in regard to the rights and privileges, restric-
tive housing, or any other amenities afferded to inmates.

15.3 Protection. Inmates shall be protected from
personal abuse, corporal punishment, personal injury, disease,
property damage and harassment. In instances where physical force
or disciplinary detention is regquired, only the least restrictive
means necessary to secure order or control shall be used. Aadmin-

istrative segregation shall be used to protect inmates from them-
salves or other inmates.

15,12 Appearance. Inmate appearance shall not be

limited unless it presents clear health, safety or security
hazards.

15.11 Grievance Procedure. The jail shall have a writ~
ten grievance procedure explained and available to all inmates
and staff. I¥ gHAYY d¥dd IARAYEL AN FPPOYXAATYY ¥YE BEdK rEIXERE
3y SYSYAXIZAZ SF FJALY YUYEE afd YELUIA¥ighs 27 Srify IRrgrigrs
FHLE ALYH YUE IAMAEE) S ZigNye oY BrifiYgdég/ The procedure shall
include a provision for an investigation of the grievance and for
a written response within a2 reascnable time (seventy-two hours)
and proper action taken ko insure fair resolution of complaints.
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HeAx¥d Yeidyd & defigidn gy EAE LOnBYAIAY I8 Waddd JZ ASHidZ A
HPPEAY SWAYY P& ASAIXABIEL IE the grievance is denied an appeal

process shall be available.

15.12 Good Time. JXY IAmaAyds Sedrdiddd 78 FALY Foy &
EEYm EAZEEATAS S¥K MPALAR gAALY Pg SREIrYgd yg JAgE Ximdd IAF
HAYEE gHATY P Pregumedd ¥g RasE LOUAACY dd YUSHSAT#gE Agl) AR
SHAYY P& EREirYed Ed YAE gddd rimg frediy UpXdgs yAdy Aadd o
YEgpYded Rigradyy £f mIZfgaddgdrd JgAIY AA¥YAgyIyidg gAYY pgeify
IrnAYds gF godd rimgs

15.12 Goed Time. Inmates sentences to jail shall be
provided credit for good time in accordance with state statute.
Earned good time shall be available to eligible inmates in
accordance with statute.

15.13 Due Process. No inmates shall be deprived of any
good time credit for alleged misconduct unless they have first
been afforded the due process protections which include the
following:

{a) Written notice ¢f the claimed violation;

(b) Disclosure of the evidence against them;

(c) Ovportunity to be heard and to present
witnesses and documentary evidence;

(4 The right to confront and cross-examine
adverse witnesses (unless the hearing officer
specifically finds good cause for not allowing
confrontation);

(e) A neutral and detached hearing cofficer;

(£) A written statement by the fact-finders of
the evidence relied on and reasons for digscipline;
and

{g) The right to counsel if the state is
represented by a lawyer, and otherwise the right
to be assisted by another inmate, stafi member,
lay advocate or paralegal.

Section 16. Inmate Rules and Discipline

16.1 Rules of Conduct. There shall be written rules of
inmate conduct whicn sSpecify acts pronlblted within the facility
and penalties that may be imposed for various degrees of viola-
tion. These rules shall be provided to all inmates, and proce-
dures shall exist for ensuvlng that all inmates understand the
rules. -—
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16.2 Annual Review. The written rules of immate
conduct shall be reviewed annua¢4y and upaated, if necessary, to
ensure that they are consistent with constitutional and legal
principles.

16.3 Training. All personnel who deal with inmates
shall receive sufficient training so that they are thoroughly
familiar with the rules of inmate conduct, the sanctions avail-
able, and the rationale for the rules,.

16.4 Minor Infractions. There shall be written guide-
lines for informalliy resclving minor inmate infractions.

16.5 Disciplinary Reports. When rule viclations re-
gquire formal resolutlon, staff members shall prepare a discipli-
nary report and forward it to the designated supervisor.

16.6 Minimum Contents. Disciplinary reports prepared
by staff pepP&grg shall include, but are not limited to, the
following information:

{a) Specific rules violated;

{s) A formal statement of the charge;

{(c) &an explanation of the event, which should
include who was involved, what transpired and the
time and location of occurrence;

{d) Unusual inmate behavior;

=} Staff witnesses;

(£} Disposition of any physical evidence;

(g) Any immediate action taken, including the use
cf force;

{h) Reporting staff member's signature; and

{i) Date ané time report is made.

l6.7 investigation, When an alleged rule violation is
reported, an investigation shall begin within 48 hours ¢f the
time the viclation is reported.

15.8 Prehearing Segregation. Prehearing segregation of
inmates who are charged with a rule violaticn shall be used only
when necessary to ensure the safety of the inmate or the security
of the facility.

16.9 Sanctions. There shall be a sanctioning schedule
for rule violations. The maximum sanction for rule violation
shall be 15 days for any cne violation and nc more than 303 days
for all viclaticns arising cut of one incident. If more than one
incident occurs, continuous confinement for over 3¢ days shall
require the review and approval of the facility administrator.
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l6.13 Prosecution. Written policy and procedure sghall

provide thak in instances in which an inmate is alleged .z¢ have
cormmitted a crime, the casze shall be referraed to appropriate law
enforcement officials for possible prosecuticn.

16.11 Written Copy of Allegation. An inmate charged
with a viclation ©f facility rules shall be given a written copy
of the alleged viclations within 24 hours of determination of
charges,

16.12 Hearing. Inmates charged with rule violations
shall receive a hearing within 72 hours of the charge, excluding
weekends and holidays. The hearing may be postponed cr ceantinued
for a reasonable time through a written waiver by the inmate cor
for documented good cause.

16.13 Written Notice of Hearing. Written notice of the
hearing shall be provided to the inmate at lszast 24 hours in
advance of the hearing. The inmate may consent, in writing, to a
hearing within less than 24 hours.

16.14 Inmate Absence. Inmates charged with rule
violations shall be present at the hearing, unless they waive
that right in writing or through hehavior. Inmates may be
excluded during the testimony of any inmate whose testimony must
be given in confidence. The reascns for the inmate's absence or
exclusion shall be documented.

16.15 Hearing Panel. Disciplinary hearings of cases of
rule viclations shall be conducted by an impartial person or
panel of perscns.

16.16 Inmate Representation. Staff assistance to
represent inmates at disciplinary hearings shall be provided upon
regquest of the inmates.

16.17 Rules of Evidence. The inmate shall be given an
opportunity to make a statement and present documentary evidence,
and to have in attendance at a disciplinary hearing any person
who has relevant and not unduly cumulative information, except
when doing so may severely jeopardize the life or safety of
persons or the security or order of the facility; such reasons
for denial shall be stated in writing.

16.18 Written Record of Decision. A written record
shall be made of the disciplinary hearing decision and a copy
shall be given to the inmate.

16.19 Review. A review of all disciplinary hearings and
disposition by the facility administrator or his designee shall

be provided.
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16.28 Appeal. Inmates shall have the right to appeal
decisions of the disciplinary hearing officer(s), to the admin-
istfator or designee. The administrator or designee shall either
affirm or reverse the decision of the disciplinary hearing
officer{s) within five days of the appeal.

16.21 Not Guilty. The disciplinary report shall be
removed from all files on inmates found net guilty of an alleged
rule violation.

Section 17. Communication, Mail and Visitation

17.1 Inmate Correspondence. Written policy and pro-
cedure shall govern Inmate correspondence; they shall be avail-
able tec all staff and inmaites, and are reviewed annually and
updated as needed.

17.2 Limitations. There shall ke nc limitation c¢n the
volume of lawful mail, including letters, packages and publica-
tions, which an inmate may send or receive, or on the length,
language, content or source of the mail, except where there is
clear conviancing evidence to justify the limitations for reason
of public safety or facility order and security. Outgoing mail

shall be at the inmate's expense except as provided in 17.3.

17.3 Indigent Inmates. Indigent inmates shall be
provided without cost, sufficient stationary and postage for all
letters to attorneys, courts, and public officials, as well as,
two personal letters per wesk.

17.4 Restricticns., Written peclicy and procedure define
the type of publications allowed in the facility and inspection
procedures. Restrictions to access of publication shall be
directly related to the maintenance of facility order and
security. . -

17.5 Mail Processing. Incoming and ontgoing letters
and packages shall not be neld for more than 24 hours, excluding
weekends and holidavs.

17.86 Inspection., Inmate letters, both incoming and
outgoing may be opened and inspected for contraband, but shall
not bhe censored. The letters shall not be read or rejected
except where there is reliable information that there is a threat
tc order and security or that they are being used in the further-
ance of illegal acfivity. Inmates shall be notified when incom-
ing or outgoing letters are rejected.
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7.7 Cash. Procedures shall provide for the inspection

1
2 letters and packagss to intercept cash, checks, money
nd conkiraband., A receipt shall be given the zddressees.

-
PR

17.8 Sealed Letters. Inmates shall bhe permitted to
send sealed letters to a specified class of persons and organiza-
tions, including, but not limited to: courts, counsel, officials
of the confining authority, government officials, administrators
of grievance systems, and members of the parcle authecrity. Mail
to inmates from this specified class of persons and organizations
shall be opened only to inspect for contraband and only in the
oresence of the inmate.

17.9 Telephone Access. Residents shall be afforded the
right to reasonable telephone access. Unless pheone access is
provided by pay phones in the <ell blcocks, local phone calls
shall be free. Telephone calls shall not be monitored unless so
authorized by a prior court order. Limitations of telephone use
shall not be used as a disciplinary measure, except for viola-
tions of written jail regulations relating to telephone use., Jail
personnel shall permit inmates £o take incoming calls, or take
written messages of incoming calls to inmmates, and such messagss
shall be delivered no later than the end of the shift during
which they were received. Inmates shall be permitted to return
calls within a reasonable time.

17.16  RexBeX ARd ALUrE JF ¥igivdrgs Visitation. The
number of visitors an Inmate may receive and the length of visits
shall be limited only by facility schedules, space, and personnal
con-straints. VIZi¥A¥ydd Visiting hours shall be available at

least four (4) times weekly includ-ing weekends, holidays and
ESSAIAL UgUYg evenings, as well as daytime hours. gA¥d
SEASAUY ST UPdd¥g Fach designated v151tat10n E_rlod shall be of at
least thres hours in duration. Individual visits shall not be .
limited to less than one half hour. Visitors whose schedule
cannot accommodate the jail's visiting hours may upon reguest be
granted special hours.

17.11 Visitors; Registration. Visitor registration upon
entry into the facility shall be reguired. All circumstances
under which visitcrs may be searched shall be in written policy.

17.12 Posting. A schedule of visitaticn and visitation
pelicy shall be posted.

17.13 Limitations. Any visitor shall be allowed except
those excluded by court crder. Inmates shall receive visits from
immediate family regardless of age.
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17.14 Centact Visits. Contact visits shall be available
to inmates unless otherwise requested by a party, ot unless the
inmate's behaviocr 1s so exkreme as to risk causing serious harm
to a person. Denial of contact visitation shall be reccrded and
explained in the inmate’'s file.

17.15 Risk Inmates. Visitinyg hours for high risk
inmates shall approximate those for other inmates.

17.16 Searches. Inmates may be searched prior and sub-
sequent teo visitation. Visitors may be subject to nonintrusive
personal sesarches.

17.17 Privacy. Visitation facilities shall be private
and confidential with nc menitoring of conversations.

17.18 Visiting Area. The non-contact visiting area shall
be across tables without impeding visibility and communication.

17.19 Notification and Challenges. Inmates shall be
notified in writing whenever a visitor 1s excluded and shall be
provided the reasons for the action. 2an inmate shall be given
the opportunity to challenge denial of visitation.

17.28 Counsel. The number of visits with counsel shall
not be restricted, during reasonable hours.

17.21 YISIYAYION ¥8 HBHE PRUAYY/ I8 KRR FAYARY PUAY ¥HS
YRV LOUS SMBSALYIFAR PrOvIAR YRALLIRNEALS TAX YIZIXAKIOH #1EA
IARAYAS AMRRA IA YRLIBARY JALL PAGYYYXIASS IE IS YA€ YHYEAE OAAX
A YRAMIISRAALS AVBLY SALY ¥E SIIIYAYISH BYAAigd 1K A YEAIPAAY
JAYY TAZYYYRAL WASH VIZIYAYISR Wid TAWIY{ ARd PYidndd i3
YRAUT AT ¥8 BE BRANIAEA K3 A BRYSEH IAFAYERrAYEE iR A yedisAY
JAZY FAFYYYES YR A YSEALIH BYARY YHAR YAE rAIgHAY FAILI ¥AS
TOLIFAIAG BESHIRIBHS FAKLL APBLYT

YTAZELY  TUE YESYERAY FAXY ASEd pEY AZSAne rAL
YESPSAgIBIYIEY I8Y EXARSPIraAricn id ¥Ad UEHe JOUpnry gdix #f %
PEXEEA IALALLEYAYED I ¥YE YELYOAAY FAXY FALYYIEY @Y AXBXXALIDA
HEEA YASYY FARIYY FARA FAYEWAL Upldds ¥AAY PErgdr Aag Udd Ag
HEFIES FEoA FAAYYY Fvd Fr¥ignds ¥r YW BrEfYoud YAYEE wanengs

XTAZELZ IR BEBFYAIRS AAY YYARSBSYYAX IS UpAdy SABELy ISR
YTAZXAL YA YSLYOHUAY FAIX HAZ FA& YXgRK ¥B FUSAUIE gugHn
EYAASPEYYALI SN EPY SYSAYE AYER FARIXY AAE X Vgrds 47 yAd BErgsn
YACAY Y REET ¥A # vaAAASLY WAYEH #PUYE UXTYYAE ¥& YHE Arddgdr pyé
XEFABAAY FRAIY)E YEGAXAYYY BEASAMYEE YrAipg ¥8 #aen 2f yAd
YEEPELLIAE FRURYIES 1Y SEXAERS YACYAAIAL LRE SeUdAUYind £ roinds
EXig8/ 88 YgAd A% & winipuw 27 rpRirey (327 wiAdrEs ig aAATYABLE
Edy SYSI¥AEIgns
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KZLZYLZ TAE YEgyenay FAYY Agdd gy AFuud Any
XESPERSIBILLIRY FOY YYAASBEXAL IS Urddy SUBSEZYIOR YTLZLLY whEn
EAg dYSEANSE Trow yUE yIIYSAIY FAXY ¥4 FUE YEIPELY IS FoUALY EdAK
Ig ¥Egg YRAAR EAE AGAX)E dy¥sivid rimgi

Secticn 17.21 Repeal of former rule-~--This leglsTatlve rule

Home County" a subpart of the West Vlrglnla Mlnlmum Standards
for Construction, Operation, and Maintenance of Jails™ filed

April 5, 1988 and effective April 5, 1988.

Section 18. Admission, Orxientation, Property Control and
Release

13.1 New Inmates.. Written oollcy and procedures shall
govern the admission and orientation of new inmates. They shall
be reviewed annually and updated if necessary. The jail shall
not accept persons who are being committed sclely because of the
initiation of procedures foer involuntary commitment pursuant to
West Virginia Code, 27-35-1 et seg.

18.2 Mentally Disabled Inmates. Care shall be provided
for inmates who are believed to be menta1ly ill, retarded or
addicted and in need of trsatment, training cor other services.
The administrator shall be made aware of the illness and shzil
arrange for a mental health assessment. If the report of the
examination confirms the condition and that required sezvices
canneot be provided at the facility, the administrator shall
immediately take action tc initiate a Lransfer to an appropriate
facility pursuant to West Virginia Code, 27-6A-1 et seq.

. 18.3 Minimum Requirements. Written policy for admit-
ting new inmates to a detention facility shall Addrddsg ¥ A
i Y& include, but not necessarily be limited to, the

following subJjects: - T - T

(a) Verification of court commitment papers or
other legal documentation of detention;

(b) Complete search of the individual and his/her
possessions;

(¢) Disposition of clothing and perscnal
possessions;

(d) Medical screening including tests fer
infectious diseases;

(e) ‘Telephone calls by inmates;

(£) Shower and halr care, if necessary;

{g) Issue of clean c¢lothning;

(h) Photographing and/or fingerprinting;

{i} Interview for obtaining identifying data;

(j) Scresning interview by counselor or other
trained interviewer; Page 64
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7 CGrientatiocn;

) Issue of personal hygiene items;

} Classgification for assignment to a housing
it; and

) Assignment to a housing unit.

18.4 Alcoholics. The jail administration shall refrain
form housing or retaining in the 3jail any persons who they know
cr sheould know ko be chronic alcoholics when such persons have
been charged solely with the c¢ffense ¢f public intoxication; such
persons shall be afforded all reasonable and necessary medical
and health care services forthwith; at all times the proper pro-
cedures for treatment ¢f such persons shall be followed in the
manner set forth by the West Virginia Supreme Court in State ex
rel. Harper v. Zeeger, No. 14950 (filed May 18, 1982} and in its

Addendum (filed July 15, 1982).

18.5 Intoxicated or Drugged Inmates. There shall be
written polley and procedure for the safe handling of intoxicated
or drugged inmates committed te the jail, when such person are
charged with offenses other than or in addition to public intoxi-
cation, includings , but not necessarily limited to, the
following: o .

(2) &all reasonable ané necessary medical and
health care services shall be provided forthwith
in the manner set forth by the Harper, supra,
decision, and in its Addendum;

{b) Such persons shall he segregated from the
general inmate population until such time as they
can be safely returned without endangering them-
selves or others;

{c) Whenever one or more such persons are temp-
orarily segregated from the general population
until such time as they can be safely returned
without endangering themselves or cthers; and

(d) When such persons are housed in the facility
commonly known as the "drunk tank", or in any
other section of the jail, said facility or hous-
ing shall, at a2 minimum, contain the following:
teds, toilet, washstand with hot water.

18.6  Admission Location. Inmates shall be separated
from the general population during the admissions process.

18.7 Crientation. All newly admitted inmates shall
receive written or oral orientation information in the language
in which the inmates are fluent. Completion of orientation shall
be documented by a statement that is signed and dated by the
inmate.
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1g.8 Telephone. Newly admitted inmates shall be
permitted to complete at least three local or collect long dis-
tance telephone calls during the admission process.

18.9 Perscnal Propertv. The personal property inmates
can retain in their possession shall be specified.

18.18 Inventory and Receipt. A written, itemized
inventory of all personal property of newly admitted inmates and
secure storage of inmate property, including money and other
valuables shall be provided. The inmate shall be given a receipt
for all property held until release.

18.11 Release. Written procedures for releasing inmates
include, but are not limited to the following:

() Verification of identity;
(b) Verification of release papers;
(¢} Completion of release arrangements, including

the person or agency to whom the inmate is to be
released;

(d) Return of personal effects;

(@) Verification that no facility property leaves
the facility with the inmate; and

(£} Completion of any pending action, such as
grievance or claims for damages or lost
pPossessions.

Section 19, Clasgification

i 19.1 General. Written policy and procedure provide for
inmate classification in terms of level of custody- required,
housing assignments and participation in correctional programs.
They shall be reviewed at least annually and updated if
necessary.

19.2 Criteria and Appeal. The inmate classification
plan shall specify criteria and procedures for determining and
changing the status of an inmate, including custedy, transfers
and major changes in programs. The plan shall includé ‘an appeals
process for classification decisions.

19.3 Categories. The facility shall provide for the
separate management of the following categories of inmates:

(a) Female and male inmates;
(b) Pretrial and convicted inmates;
(c) Felons and misdemeanors;
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{d) Other classes of detainees (witnesses, civil
prisoners) ;

{e) Community custody inmates (work release;
weekenders, trusties);

(£) Inmates with special problems (alconolics,
narcotics addicts, mentally disturbed persons,
physically handicapped persons, persons with
communicable diseases); .

(g) Inmates reguiring disciplinary detention;

(h) Inmates reguiring administrative segregation;
(i) Violent and nconviolient inmates; and

(3} Juveniles.

19.4 Juveniles. Juveniles, who are subjected to trial
as adults, shall be separated by sight and sound from adult
inmates, although they may be in the same facility structure.
Juveniles who are not subjected to trial as adults are not housed

in the facility. The procedures as outlined in West Virginia
Code, 49%-5-16 and 49-5-16a shall be followed.

19.5 Discrimination. Segregation of inmates by race,
color, creed or national origin shall be prohibited.
Section 20. Inmate Work Programs

2g.1 Inmate Assignments. The fac111ty shall have a

wriktten inmate worx ﬁﬁsrgﬁﬁéﬁi opp ortunztles plan that provides
for inmate employment, subject te the number of work

opportunities available and the maintenance of facility security.

2¢.2 Required Work. Pretrial and unsentenced detainees
shall not be reguired to Work except to do personal housekeeping.

Any inmate may veolunteer for work assignments or instituticnal
Proegrams.

28.3 Maintenance and Operat1on. The inmate work plan

shall include provision for work in facility maintenance and
operation.

2% .4 Public Works Prolects. The inmate work plan shall

provide for inmate worKk assignments in public works projects.

2¢.5 Communltz Service. The inmate work plan shall
include prov1s;on For inmates to work in various non-profit and
community service projects.

20.6 Discrimination. Discrimination_in inmate work
assignments based on sex, race, religion and national origin
shall he prohibited.
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29.7 Handicapped. The inmate plan shall include.

provisicns for SXPYIYREAT work opportunltles for handzcapped
inmates.

29.8 Compensatlon. Where statute provides, inmates
shall be compensated for work performed.

23.9 Working Conditions. 1Inmate working conditions
shall comply Wwith all applicable federal, state and local work
safety laws and regulations.

20.19 Reduction of Sentence. Where statute permits, the

inmate work plan shall include provisions for earning credit
towards a reduction of sentance.

Section 21. Inmate Services and Programs

2l.1 Availability. Inmate pregrams and services shall
be made available ard shall include, but are not limited to,
social services, religious services, recreation and leisure time
activities and library sarvices.

21.2 Commqq{;y Resources. Inmate programs and services

shall provide for the identification and use of available
community resources.

21.3 Option to Refuse. Inmates shall have the optlon
to refuse to participate in in institutional programs, except work
assignments and programs reguired by statute. There shall be

written documentation of each refusal maintained in the inmate's

file.

21.4 Equal Opportunity. MAIgg Zhd Fepdldg All inmates
shall have equal opportunities for participation in programs and
services.

21.5 Services for Drug and Alcohol Addiction. The
facility shall provide for counseling and program services for
inmates with drug and alcohol addiction problems. All necessary
medical and health care ssrvices shall be provided. The jailing
cf alccholics feor public intoxication shall be prohibited.
Efforts shall be made to sesek local Alcohclics Anonymous and
other such groups to present programs at the jail and suitable
facilities shall be provided for such programs. Alcoholism
rehabilitation and drug awareness programs shall be established
through a local agency or other gualified person.
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21.¢ Religion. Inmatsas shall be provided opportunities

to participate In religlous services and counseling on a
voluntary basis. :

21.7 Leisure Time Activities., The jail shall provide
opportunities for all inmates to participate in leisure time
activities ocutside the cell or rocm on a daily basis., Each in-
mate shall be permitted at lesast cone hour of leisure time activ-
ity each day outside the cell or room. Leisure time activities
shall inciude radioc and television, movies, crafts, cards, puz-
zles, checkers, chess, ¢r indoor exercise. There shall be ade-
quate indoor space and eqguipment enabling large muscle exercise.

21.8 Outdoor Exerc1se. The jail shall provide at least
one hour of outdoor exercise per day in an outdcor exercise area
with adeguate space and eguipment permitting regular cutdoor
sports activity. £ shall be constructed to ensure privacy from
and safety for the general public.

21.9 Records. Hours and place of recreation shall be
recorded on a daily basis.

21.10 Work Release.  The Jail shall set up a procedure
for the implementation of Wwork release pursuant W. Va. Code, 62~
112-1 and 62-11a-2. All inmates shall be notified SF their right
to apply and appropriate applications and assistance in
completing such application shall be provided to inmates upon
admission to the jail.

21.11 G.E.D. Program. _ The jail shall arrange for a

desire to ] partlclpate.

21.12 Vocational Programs. Inmates shall have access to

vocational counseling, pre-vocationhal/career assessment, adult
basiec education and vocatiocnal training.

21.13 Labor in Jail. Inmates over 16 may consent to
perform labor within the 3jail or county. The jail shall dewveloep
a written resident work plan for work in the jail, county or
community service agency.

21.14 Good Time. Good time policy shall be coordinated
with vocational, educCational and work programs.
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21.15 Library Szrvices. Library services shall be
available to alil lnmates and siell include, at a minimumi: mater-
ials responsive to the interests and educational needs of users;
informaticn services to locate facis needed; programs for indivi-
duals or group information and enjcyment, such as books, media,
discussion groups, music, creatlive writing, speakers and a dis-
tinct library setting. Library rescurces should be supplemented
by the entire collection of local, regicnal and state libraries,
law libraries and inter-library loan services. When iz is
appreopriatze, the resocurces of the libraries feor the blind and
physically handicapped should be utilized.

21.16 Staff. The jail shall assign a staff member to
coordinate and supervise the library services. Staff providing
the service will vary in numbers depending upcn the average daily
population of the facility.

21.17 Pretrial Intervention Program. When a pretrial
intervention program, diversion program, pretrial release program
or parole program is conducted in the facility, sufficient staff,
space and equipment shall be provided to service the program.

Section 22. Release Preparation and Tempcrary Release

22.1 Release Pregaratlon. A program of release
preparation shall be avallable to all inmates to prepare them for
release from the facility.

22.2 Leaves. Inmates shall be AYYgWEd authorized

escorted and unescorted leaves into the community dependent upon
their classification/ , a2nd as authorized by the courts.

e T e

gg authprlzed by the courts.

22.4 Temporary Release. Temporary release programs, as
authorized by the courts, snall be reguired to have the following
elements:

{a) Written operational procedures;

(b)Y Careful screening and selection procedures;
{¢) Written rules of immate conduct;
{d) & system of supervision;

(e) A complete recordkeeping system;
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(€)Y A system for evaluation of program
gffectivensss; and

{(g) Efforts to obtain community cooperation and
support.

22.5 Separation from General Population. Inmates
participating in work or educational release programs shall be
saparated from inmates in the gensral population.

Section 23. Citizen Involvement and Volunteers

23.1 Citizen Invelvement. Citizen Iinvolvement in
inmate programs “shall be permitted.

23.2 Volunteer Coordinator. A staff member shall be
responsible for coordinating the volunteer sServices program.

23.3 Lines of Authority. Lines of authorlty, raspon-
sibility, and accountability for the voluntzer services program
shall be communicated to staff and volunteers.

23.4 Sgreening and Selection. The screening and
selection of volunteers aliowing for recruitment from all
cultural and sociceconomic ssgments of the community shall be
provided.

23.5 Orientation. Prior to ass;gnmants,,each volunteer
shall complete an orientation tra1n1ng program appropriate to the
nature of the assignment. .

23.6 Identlflcatlon.1 A system for identification of
volunteers while they are in the Ffacility shall be provided.

23.7 Written Contract. Volunteers shall agree in
writing to abide by all Facility peolicies, particularly those
relating to security and confidentiality of information.

23.8 Professional Services. Volunteers shall perform

professional services only when certified or licensed to do so.
23.9 Level of Involvement. The administratcr shall

have discretion to curtail, postpone, or discontinue the services
of a volunteer organization.
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95-1-24 Glossary.

24.1, BAudit. An examination of facility records or
accounts to check their accuracy, which is conducted by a person
(s) not directly involved in the creaticen and maintenance of the
records of accounts. An independent audit results in an opinion
which either affirms or disaffirms the accuracy of records or
accounts. An operaticnal or internal audit usually results in a
report to management which is not shared with persons cutside the
agency.

24,2, Administrative Segregation. A form of separation
from the general population administered by the classification
committee or other authorized group, when the continued presence
of the inmete in the gensral population would poszs a serious
threat to life, property, self, staff or other inmates, or the
sgcurity or oxderly running of the institution. Inmates pending
investigation for trial on a criminal act or pending transfer
can alsc be included. (See Protective Custody and Segregation).

24,3. Booking. Both a law enforcement process and a
detenticon facility procedure. As a police administrative action,
it is an coffigcial recording cf an arrest and the identification
of the perscn, place, time, arresting authority, and reason £for
the arrest. 1In the detention facility, it is a procedure Ior the
admission of a person charged with or convicted of an offense,
which includes searching, fingerprinting, photographning, medical
screening, and collecting perscnal history data. Booking also
includes the inventory and storage of the individual's personal
property.

24.4. Chemical Agent. An active substance, such as tear
gas, used to deter activities which might cause personal injury
or preoperty damage.,
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24.5. Cell Block. A group or cluster of single and/cr
multiple occupancy cells or detention rooms immediately adjacent

and directly accessible to 2 day or activity room. In sSome
facilities the cell block consists of a row of cells fronted by a
day rocom of corridor-like proportion.

24.6. Chief of Police. A lccal law enforcement official
who 1s the appcinted or elected chief executive of a police

department and is responsible for the cperation of the city jail
or lockup.

24.7. Classificaticn. A process for determining the needs
and reguirements c¢f these for whom confinement has been crdered
and for assigning them to housing units and programs according to
thelr needs and existing rescurces.

24.8. Community Resources. Public and private
organizations or agencies, or any individual f£rom the community
which offers services, facilities and cther functions which can
meet the needs ¢f the facility.

24.9. Contraband. Any item possessed by inmates or found
within the confinement facility which is declared illegal by law
cr not specifically approved for inmate possession by those
legally charged with the respensibility for administratien and
operation ¢f the facility.

24.18. Contractor. A person or crganization which agrees
to furnish materials or perform services for the
facility/jurisdiction at a specified price. Contractors
operating in detention facilities are subject to all applicable
rules and regulations for the facility.

24.11. County Parole. The status of a county jail inmate
who, convicted of a misdemeanor and conditicnally released from a
confinemenmt facility prior to the expiration of sentence, has
been placed under supervision in the community for a period of
time.
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24.,12. Datainee. Any person confined in a local detention
facility not serving a sentence for a criminal cffense.

24.12, Detention Facility. 2 confinement institution in
which adults can be sentenced for up to cne year or confined
pending adjudication. (See Jail)

24,14. Disciplinary Hearing. A nonjudicial administrative
procedure to determine if subkstantial evidence exists to find an
inmate guilty of a rule violation.

24.15. Disciplinary Detention. A form of separation from
the general population in which inmates committing serious
viclations of ceonduct regulations are confined by the
disciplinary committee or other authorized group for short
periods of time to individual cells separated from the general
population. Placement in detention may only occur after a
finding of rule violation at an impartial hearing and when there
is no adeguate alternative disposition to regulate the inmate's
behavior, (See Protective Custedy and Segregation)

24.16, Diversion. The official halting or suspension, at
any legally prescribed processing point after a recorded justice
system entry, of formal criminal cor juvenile justice proceedings
against an alleged offender. The suspension of proceedings may
be in conjunction with a referral of that person to a freatment
or care program administered by a nonjudiecial agency or a private
agency, o¢r there may be no referral.

24.17. Educational Releass. A custody status under wnich
inmates leave a detention facility to attend school in the
community, returning to custody after school hours.

24.18. Emergency. Any significant disruption of normal

facility procedure, policy or activity caused by riot, strike,
escape, fire, natural disaster or other serious incident.
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24.1%. Facility Administrator. Any official, regardless of
local title {e.g., sherifi, chief ol police, jaill administrator,
warden, superintendent) who has the ultimate responsibility for
managing and operating the local detention facility.

24.2¢. Footcandle. A unit for measuring the intensity of
illumination, the amount of light thrown on a surface one foot
away from the light source.

24,21, Furlough or Temporary Leave. A custody status under
which an inmate is legally allowed to leave a detention facility
and go into the community unsupervised for purposes consistent
with the public interest.

24.22. GCood Time. & system, established by law, wheraby a
convicted offender is credited a specific amount of time, which
is to be subtracted from his/her sentence, for specified periods
of time served in an acceptable manner.

24.23., Grievance. A written complaint filed by an inmate
with the facility administratecr concerning perscnal health and
waelfare or the operations and services of the facility.

24.24. Health Auvthority. A physician or gualified health
administrator who is respensible for the provision of health cars
services at an institution or system of institution.

24.23%. Health Care. The sum of all acticon taken,
preventive and therapeutic, to provide for the physical and
mental well-being of a population. Health care includes medical
and dental services, mental health services, nursing, perscnal
hygiene, dietary services, and environmental conditions.
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24.26. Health Care Persocnnel. Individuals whose primary
duties are Lo provide health services to inmates in keeping with
thelr respective levels of health care training or experience.

24.27. Health-Trained Personnel (medically trained
personnel). Correctional cfficers or other correcticnal personnel
such as social workers, who mav be trained and apprepriately
supervised to carry out certain specific duties with regard to
the administraiton of health care.

24.28. Holding Facility or Lockup. A temporary confinement
facility, for which the custodial authority is 72 hours or less,
where arrested persons are held pending release, adjudication, or
transfer to another facility.

24.29, Holidays. All days legally designated as
nonworkdays by statute cr by the chief governlng authority of a
jurisdicticn. -

24.3¢9. Informaticon System. Includes the concepts,
persconnel and supporting technolegy for the collecticen,
organization and delivery of information for administrative use.
There are two types of information:

1) Standard information, consisting ¢f the data reguired
for operational control, such as daily counts, positive and
negative release rates, absconding or runaway rates,
referral sources, and payroll data in a personnel cffice.

2) Demand information, which can be generated when a
report is required, such as the number of inmates in
educational and training programs, and duration of
confinement.

24.31. Inmate. Any person, whether pretrial, unsentenced,
or sentenced, who is confined in a detention or holding facility.
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24.32. Inmate Records. Information concerning the
individual's perscnal, criminal and medizal history, behaviecr and
activities while In custody, includiog bul not limited toj
commitment papers, court cdrders, detainers, personal property
receipts, visitors list, photographs, fingerprints, type of
custody, disciplinary infractions and actions taken, grievance

reports, work assignemnts, program participation, miscellaneocus
correspendence, etc.

24,33, Jail. A& confinement facility which holds persons
detained pending adjudication and/or persons committed after
adjudication for sentences of one year or less. Jails, while
intended for the confinement of adults, sometimes hold juveniles
as well. (See Detention Facility)

24.34. Life Safety Code. A manual published by the
National Fire Protection Association specifying minimum standards
for fire safety necessary in the public interest; two chapters
are devoted to corrections facilities.

24.35. Medical Records. Separate records of medical
examinations and diagnoses maintained by the responsible
physician. The following information from these records should be
transferred to the inmate records; date and time o0f all medical
examinations and copies of standing or direct medical orders from
the physician to facility staff.

24 .36, Medical Restraints. Either chemical restraints,
such as sedatives, or physical restraints, such as straight
jackets, applied only for medical of psychiatric purpcses.

24.37. Medical Screening. A system of structured
observation/ initial health assessment to identify newly arrived

inmates who peose a health or safety threat to themselives or
others. :
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24.38, ©Offender., A perscon confined in a local detention
facility serving a sentence for a criminal offense.

24.39. Parent Agency. The administrative department or
division to whom the facility administrator reports; it is the
policv-setting body. For the county jail, this is the sheriff's
department or the board of supervisors. For the city jail, it is
usually the police department.

24.40. Policy. A definite, stated course or method of
action which guides and determines present and future decision
and actions. o

24.41. Pretrial Release. A procedure whereby an accused
person who has been taken inte custedy is allowed to be
unconfined before and during his/her trial.

24.42. Program. The plan or system through which a
detention/correctional agency works to meet its goals; often this
program reguires a distinct physical setting, such as a detention
facility. B h

2¢.43. Protective Custody. A form of separation from the
general peopulation for inmates requesting or regquiring protection
from other inmates for reasons of health or safety. The inmate's
status is reviewed periodically by the classification committee
or other designated groups. (See Administrative Segregation and
Disciplinary Detantion)

24.44. Qualified Health Personnel. Physicians, dentists,
and other professional and technical workers who by state law
engage in activites that support, complement or supplement the
functions of physaicians and/cr dentists and who are licensed,
registered, or certified, as appropriate to their gqualifications,
to practice.

Page 74




JAIL AND PRISCON STANDARDS COMMISSEICON
Legislative Rule, 31-24-9

Series 1, Section 24

24.45. Release on Bail. The release by a judicial officer
of an accused person who has been taken into cuskody, upon the
accused's promise to pay a certain amount of money or property is
he/she fails to appear in court as required; the promise may or
may not be secured by the deposit of an actual sum of money or
property, and may inveolve a bonding agency.

24.46. Release on own Recognizance (ROR). The release by a
judicial officer of an accused person who has been taken into
custody, upon the accused’s promise to appear in court as
required for criminal proceedings.

24 .47. Responsible Physician. A& person licensed o
practice medicine in the State of West Virginia with whom the
facility enters into a contractual agreement to plan for and
provide health services to the inmate populaticn of the facility.

24.48., Safety Bguipment. This includes firefighting
eguipment, i.2., chemical extinguishers, hoses, nozzles, water
supplies, alarm systems, sprinkler systems, portable breathing
devices, gas masks, fans, first aid kits, stretchers, and
emergency alarms.

24.49., Sally Pert. A sguare or rectangular encleosure
situated either in the perimeter wall or fence of the facility or
within the interior of the facility, centaining gates or doors at
both ends, only one of which opens at a time. This method of
entry and exit ensures there will ke no breach in the perimeter
or interior security of the facility.

24.58. Security or Custedy. The degree of restrictiocn of

inmate movement within a detention//correctional facility, usually
divided into magimum, medium and minimum risk, levels.
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24.51. Becurity Devices. Locks, gates, decrs, bars,
fencas, scrsens. ceilings, Floors, walls and barriers uced e
ccnfine and control inmates. Also slos=ropic menitcring
eguipment, security alarm systems, sacurity light units,
auxillary pecwer supply, and other equipment used to maintain

facility security.

24.52., Security Perimeter., The outer porticn of a facility
which actually provide for secure confinement of inmates. This
perimeter may vary for individual inmates, depending upon their
security classification.

2£4.53. Segregation. The confinement of an inmate to an
individual cell that is separated from the general population.
There are three forms of segregation: administrative segregation,
disciplinary detenticn and protective custody.

24.54. Self-Insurer. Any parent agency or governmental
jurisdicticn which acts as the insursr. For public agencies, the
self~insurance program is usually authorized by the legislature.
A "memorandum of insurance" or similar document is required which
acts as a policy, setting the limits of liability for wvarious
categories of risk, including deductible limits. Approval of the
policy by a cabinet level official is also reguired,

24.35. Sheriff. The elected or appointed chief executive
officer of a county law enforcement agency, who can serve several
functions, including: responsibility for law enforcment in
unincorporated areas, operation of %he county jail and assignment
as officers of the court.

24.56. Special Management Inmates. PDersons whose behavior
Presents a serious threat o the safety and security of the
facility, the inmate, the staff or the genexal inmate population.
Special handling and/or housing is required to regulate their
behavior.
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24,57. Strip Search., Aan examinaticon that can ianclude body
cavitias of an inmate's naked body fcor weapons, coirttravand aand
physical abnormalities. fThis also includes a thorough search of
all th
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