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1. Effect of Froposed Rule Increase Decrease Current Kext Theresfter

Estimated Total Cost ] $ S $ $

Personal Services
Current Expense N
Repailrs and Alterations
Equipment

Other

2. Explanation of above estimates:

N/A

3. Objectives of these rules:

(1) To maintain reasonable costs; i.e., 1500 hours are now being expended
for overtime at the facility to maintain normal working procedures, if
the agency is required to transport priscners from county to coumty
the costs could be astronomical because we would be looking at trans-
portation, meals, hotels, as well as, payment for two (2) correctional
officers to escort the prisoner.

(2) To maintain integrity of facility security, e.g., reduce opportunities
for jail breaks.




4.

A. Economic Impact on state Government.
N/A
B. Economic Impact on Pelitical Subdivisions: Specific
Industries; Specific groups of Citizens,
N/A
C, Ecomonle Impact on Citizens/Public at Large.

N/A

Date: 5/ ‘/Q‘ (7/

of Aziééj Head or Au rized Representative

Signatur

Explanation of Overall Zconomlc Impapct of Proposed Rule,




SUMMARY OF
WEST VIRGINIA MINIMUM STANDARDS
CONSTRUCTION, OPERATION, AND MAINTENANCE OF JAILS

The above referenced document was promulgated as a full and
comprehensive compilation of standards to establish guidelines for
minimum constitutional compliance of issuess listed in the title of
the document (i.e., consttugtign, operation, and maintenance of
jails). This document contains current requirements of the
Naticnal Fire Protection Association (NFPA), the Building Officials
and Code Administrators Internaticnal (BOCA) and existing case law.
With the exception of deletion of references to the transporting of
inmatss, the recommended changes deal entirely with editorial
issues and 'clean-up” language. :

This rule is being proposed to amend 95 CSR 1 by repealing
gections 17.21.1, 17.21. 2 and 17.21.3.

The West Virginia Jail and Correctional Facilitv Standards
Commission moves for the adoption of this rule in the public's
interest. Providing transportation in compliance with the current
leglslatlve rule severely depletes the persomnel of both the
Division of Correcticns and the Regional Jail Authorltv, thus
jecpardizing security at the facilities and increasing the risk of
escape.

The facilities' current staff must work in excess of 1500
hours overtime each menth in order tc maintain assigned
correctional posts within each facility, as well as to provide
transportation to and from the correcticnal facilities, the courts
and medical facilities, as needed. To provide any additional
transportation of inmates to their legal coursel or to visit with
members of their familiss would severely compromise the security of
the facilities. ,

Balancing the needs of the inamtes with those of the
facilities, it is clear that the liberal provisions for family
visitation and attornev-client consultation that presently exist,
adequately fill the immates' needs and therefore reduce any
difficulties. that might be perceived due to the repealing of
Sections 17.21.1, 17.21.2, and 17.21.3 of 25 CSR 1.




JAIL AND PRISON STANDARDS COMMISSION

Legislative Rule,

CONSTRUCTION,

31-22-9

WEST VIRGINIA
MINIMUM STANDARDS FOR

OF JAILS

CPERATION, AND MAINTENANCE

PREPARED AND SURMITTED BY:
WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION

VERNCON BARLEY
RAY BRACGG
QUELLEN M. KEITH
ROBERT LIGHTNER
GORDON EKAMKA

ART ASHLEY,

AUGUST 16,

ig91

CHAIRMAN

RCONALD 0., GREGORY
JOSEPH P, SCHOCK
WALTER SMITTLE,
PRESTON BROWNING
LUTHER T. COCK

ITI

Page 1




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Title:

Section

WEST VIRGINIA LEGISLATIVE RULE

WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION

CHAPTER 31-28-9
SERIES 1

Minimum Standards for Construction, Operation, and
Maintenance of Jails.

11.
1z2.
13.
14.
13.

164

PAGE
General 4
Administration, Organization and Management 4
Fiscal Management 5
Personnel 5]
Training and Staff Develcpment 9
Management Informaticn and Research 11
Inmate Records 12
Physigal Plant 14
Fire Prevention and Emergency 19
Sanitation 24
Sacurity and Contrel 27
Special Management Inmates 32
Focd Service 37
Medical and Health Care Services 39
Inmates Rights 51
Inmate Rules and Discipline 54

Page 2




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢-9

17.

18.

19,
2.
21.
22.
23.

24.

Communication, Mail and Visitation

Admission, Orientation, Properity Control
and Release : _

Classification

Inmate Work Programs

Inmate Services and Programs

Release Preparation and Temporary Release
Citizen Inveolvement and Volunteers

Glossary

PAGE

Page 3

57

59
62
63
63
66
68

68




JAIL AND PRISON STANDARDS CCOMMISSION
Legislative Rule, 31-2§-9

WEST VIRGINIA LEGISLATIVE RULE
WEST VIRGINIA JAIL AND PRISON STANDARDS COMMISSION
CHAPTER 31-26-9
SERIES 1

Title: Minimum Standards for Constructlon, Operation and
Management of Jails.

Section 1. General
1.1 Scope - This legislative rules establishes minimum

standards and procedures for Jails in West Virginia.

1.2 Authority & Related Code Citation - WV Code
31-20-9. AR

1.3 Filing Date -

1.4 BEffective Date -
1.5 Repeal of Forméer Rule - ncne

Section 2. Administration, Organizaticn, and Management
2.1 Philosophy, Goals and Policies. A written

statement shall be prepared by the authority having jurisdiction
that describes the philosophy, goals and policies of the
facilities under its control, and which is reviewed annually and
urdated as necessary. This statement is made available to staff,
inmates and the general public.

2.2 Jail Administrator. The jail shall be managed by
a2 single administrator to whom all emplovees or units of
management are resnon31b1e.

2.3 Appointment. The facility administrator shall be
appointed by the chief executive officer or governing board of
the authority having Jurisdiction.

2.4 Qualifications. The educational, operational and
administrative gqualifications of the facility administrator shall
be stated in writing and inciude, at a minimum, a bachelor's
degree and/¢r three vears of experlence and training at the
superviscry level,
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JAIL AND PRISON ESTANDARDS COMMISSION
Legislative Rule, 21-20-9

Saries 1, Section 2

2.5 Term. The term of the facility administrator
shall be continuous, except for assignment to a position of eqgual
respensibility, and may be terminated by the appointing authority
only for good cause, and if reguested, subseguent to a formal and
oren hearing on specific charges.

2.6 Quiside Agencies. There shall be policy which is
reviewad annually which specifies the roles and functions of
emplovees of other agencies preoviding a service to the facility.

2.7 Organizational Subunits. Therxe shall be a written
plan with an organizational chart which describes the facility
ocrganization and groups similar functions, services and
activities into administrative subunits. This plan shall be
raviewed at least annually and updated as needed.

2.8 Operations Manual. There shall be a written
operations manual that delineates the procedures for operating
and maintaining the facility. The manual shall be made available
to emplovees, reviewsd annually and updated as needed.

2.9 Legal Assistance. Legal assistance shall be
available to the zazdministrator and othexr staff as needed in the
verformance ¢f their duties.

2.18 Authority to Release. When the facility is
designated to operate any type of pretrial intervention service .
or other release program, its auvthority and responsibility is
stated by statute or administrative regulation.

Section 3. Fiscal Management

3.1 Budgetary System. The budgetary system shall link
operaticons and activities to the cost necessary for their
support. )

3.2 Tiscal System. The fis;al system shall account
for all income and expenditures on an ongceing basis.

3.3 Accounting Procedures. The methods used for
collegtion, safeguarding and disbursement of monies shall comply
with accounting procedures established by the apprcpriate
Jurisdiction.

3.4 Minimum Policies. The facility shall have written
policles and procedures approved by the parent agency that
includes, at a minimum:
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JAIL AND PRISON STANDARDS COMMISSICHN
Legislative Rule, 31-20-9

Series 1, Section 3

{a) Internal controls:

{b) Petty cash procedures;

(c) Bonding for all aprropriate sktaff;
() Signature controel on checks;

(@) Handling of inmate funds:

(£) Employee sxpense reimbursement; and
(g) Issuance or use of vouchers.

3.5 Audit. The facility or parent agency fiscal :
process shall include an annual external financial audit of the
facility at time periods stipulated bv applicable statutes and/or
regulations.

3.6 Inventory. There shall be inventory control of
broperty, stores and ¢ther assets. Such inventories are
conducted at time periods stipulated by applicable statutes,
however, they should nct exceed esvery twe yvears.

3.7 Insurance Coverage. Each facility shall have
insurance coverage which includes, at a minimum: worker's
compensation, civil 1iability, liability for official wvehicles,
and public employvee hlanket bond.

3.8 Personnel Assessment. Budget policy and procedure
shall provide for an annual assessment of presently assigned
pesitions and future personnel needs regquired to meet faclility
objectives. - - :

Section 4. Persconnel
4.1 Selection, Retention, and Promoction. The

selection, retention, and promotion of all persconnel shall be on
the basis of merit and specified qualifications.

4,2 Psychological Testing. All jail personnel who
have direct contact with inmates shall underge psvchelegical
testing pricr to their empleoyment and when a justifiable need
exists during their employment, to determine suitability for
appointment and retention. The testing shall BE dLg7didd ¥4
Megdguy¥e include, but nct necessarily be limited to, measurements
of basic attitudes and tendencles toward nonesty and against
unprovoked acts of personal viclence and shall be administered,
scored, and interpreted bv, or under the supervision of, a
licensed psychologist.

4.3 Affirmative Acticn. A program of affirmative
action and egqual employment oppcortunities shall exist.

Page 6




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-=9 . -

Series 1, Section 4 . . ._ ... _

4.4 Criminal Record Check. In acccrdance with state
and federal statutes, a criminal record check and cocmplete
background investigation shall be conducted on all new employees
to ascertain whether there are criminal convictions or other
information which has z specific relationship to job periormance.

4.5 Physical Examinaticn. & physical examination of
all emplovees bY a pnysician at the time of employment shall be
required. Trovision shall exist for re-examination when
indicated.

4.6 Propaticnary Emplovees. There shall be a
orocedure governing probationary employment. New or promoted
employees are appointed initially for a probationary term of one
vear. After successful. completion c¢f the initial probationary
pveriod, emplovees shall be granted permanent status.

4.7 Job Classification. A Jjob classification or post
audit. system_ shall exist wnicn is linked to the salary and
benefit compénsation plan.

4.8 Perscnnel Policy Manual. There shall be a
personnel policy manual. . A copy of this manual shall be
available to each employee, explained at employee crientations,
and a signed statement shall be obtained from each empleoyee, toO
be kept in the personnel file, certifying his or her
understanding of the manual and its contents. The manual shall
include, at 2 minimum, the following areas:

{a) Organizational structure;

() Recruitment and selection procedures;

{c) Egual employment opportunity provisions;
(dy Job gqualifications, descriptions and
responsibilities;

(e} Job classification plan;

(£ Wage and benefit plan;

(g) Holidays, leave and work hours;

{n) Dolicies and procedures related to personnel

records;

(i) Performance evaluation procedures;

(§) Promotion, retirement, resignation, layoff

and termination procedures;

(k) Employee-management relations;

(1) Physical fitness policy:

{(m) Disciplinary procedures;

(n) Grievance and appeal procedures; and

(o) Insurance and professional liability

provisions.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-26-9

Series 1, Section 4

4.8 Conflict of Interest. Employeses shall be
prohibited from using thelr official position to secure
privileges for themselves or others_and from engaging in
gctivities that constitute a conflict of Interest.

4.1% Disciplinary Investigations. A staff person
charged with alleged maltreatment of an inmate shall not work
directly with any inmate until an investigation is completed.

4.11 ©Disciplinary Ac¢ticons. FEmplayees on permanent
status shall be terminated or demoted only for just cause and
after grievance and apneals procedures, if raquested, have been
exhausted. - .

4.12 Annual Evaluation. & wiitten performance
gvaluation of all employees, based on defined criteria related to
job performance shall be provided at least annually. The
avaluation shall bhear a direct relationship to the skills,
knowledge areas, aptitudes and perscnal characteristics defined
in the job descripticon. Employees shall .review and discuss the
cerformance evaluation with the person who completes. it. If
emplovees disagree with the evaluation, they shall have the
oppertunity to express thelr opinions in writing; thelir
statements shall be included in their personnel files.

4.13 Transfer, Assignment and Selection. Procedure
shall provide for the transfer, assignment and selection of
employeses on the basis of facility need and the ability of the
employes to_ perform the job.

4.14 Fmergency Medical Technician. There shall be at .
least one medically trained employee of at least emergency
medical technician licensure, available at all times on each
shift. (See Standard 14.13 also)

4,15 Provisional Appecintments. Resources shall provide
for provisional appcintments and/or reserve correctlional officers
to ensure the availability of trained persounel for short-term,
full-time ¢r part-time work in special or emergsncy situations.

4,16 Personnel Records. The facllity administrator or
parent agency shall maintain a current, accurate and confidential
personnel record for each emploves.

4.17 Record Confidentiality. Written policy and
procedure shall.  preovide for the confidentiality of the psrsonnel
record and restrict its availability to the employvee who is the
subject of the recocrd, to administrators and supervisors directly
responsible for the employee, and to other personnel who need the
information for the performance of their duties.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢0-9

Series 1, Section 4

4.18 Record Correction. Provisicn shall bse available
for employees tc chalienge all information in thelr personnel
file and establish a process fcor correction or reamoval of
inaccuracies., S - -

Section 3. Training and Staff Development

5.1 Program Supervisicon. The facility's training
programs for all emplcvees shall be specifically planned, -
coordinated, and supervised by a gualified employee at a
supervisory level; in a facility of over 187 emplovees, this
person shall be employed full time for this purpose.

5.2 Superviscry Training. The individual coordinating
the training and staff development program shall receive
specialized training fcr that position.

5.3 Training Curriculum. A training curriculum shall
ve developed, evaluated, and updated based on an annual needs
assassment that identifies current Job-related training needs.
The Regional Jail and Prison Authority shall be the approving
agency.

5.4 Trainer Certification. 2any individual previding
pre-service, in-sexvice or basic training for correctional staff
shall be certified as a correctional trainer by the Regional Jail
and Prison Authority.

5.5 Qutside Resources. The training and staff
development. program shall use the rescurces of other public and
private agencies, private industry, colleges, libraries and
reference services to complement the program.

5.6 Budget. The budget shall include funds £for
compensating staff for additional time spent in training, or for
replacement personnel required when regular perscnnel are off
duty for training purposes.

5.7 Mew. Clerical /Support Empleyess. All new clerical/
suppcrt employees who have minimal inmate contact shall receive
at least 4¢ hours of orientation and approved ftraining during
their first year of employment. Twenty-four of these hours shall
be completed prior to being independently assigned to a
vparticular job. All persons In this category shall be given at
least an additional 8§ hours of training each subsequent year of
employment. The Regional Jazil and Prison Zuthority shall be the
approving agency.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-2¢-9

Series 1, Secticn 5

5.8 New Suppori Emplovees. All new support employees
who have regular daily inmate contact shall receive at least 4¢
hours of orientation and zpproved training during thelr first
vear of employment. Twenty-four of these hours shall be
completed prior to being independently assigned to a particular
jobk. They shall be given at least an additional 16 hours of
training each subseguent yvear of emplovment. The Regicnal Jail
and Priscon Authority shzll be the approving authority. At a
minimum, this training shall cover the following areas:

{a) Security procedures and regulations;
by Rights and responsibilities of inmates;
{c) All emergency procedures;

@) Interperscnal relations;

(@) Communication skills; and

{(£y TFirst aid. '

5.9 New Ceorrectional Qfficers. 211 new correctional
officer personnel snall receive at least 120 hours of approved
orientation and training during their first year of employment.
The Regional. Jail and Prison Authority shall be the approving
agency. Forty cf these hours shall be completed prior to being
independently assigned to a particular post. All persons in this
category shall be given an additiponal 44 hours of tralining each
vear thereafter. At a minimum, this training covers the
fcllowing areas: - -

(a) Security and search procedures;

(k) Use of force regulations and tactics;
(c}y Supervision of inmates;

(d) Report writing;

() Inmate and staff rules and regulations;
(£) Rights and respcnsibilities of inmates;
{(gy All emergency procedures;

{(h) Interperscnal relaticnships;

(i) Sccial/cultural life stivie of the inmate
population;

(j) Communication skills; and

(k) First aid.

5.1% Administrative and Managerial Staff. The
facllity's administrative and managerizl staff shall receive at
least 49 hours c¢i orientaticn if they are new to the facility and
at least 8 hours of management training each yvear thereafter.
This training shall cover, at a minimum, the fcllowing:
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JAIL AND PRISON STANDARDS COMMISSION
Legislative .Rule, 31-2¢-9

Series 1, Section B

(a) General Management and related subjects;
{(b) Decision-making processes;

(¢)y Labor law, employee-management relations;
(d) The interaction of elements of the criminal
justice system; and

{e) Relationships with other service agencies.

5.11 Emergency Unit. When there is an emergency unit,
all assigned officers shall receive 47 hours relevant emergency
unit training prior to assignment.

5.12 Weaponry and Chemical Agents. All personnel
authorized to use firearms or chemical agents shall be trained in
weaponry and the use of chemical agents on a continuing, in-
service basis, and are regquired to gualify annually.

5.13 BSecurity Persocnnel. All security personnsl shall
be trazined in approved methods of self-3Zefense and the use of
force including passive resitraint to control inmates.

3.14 Continuing Education. The facility administration
shall encourage employees to continue thelr education and provide
reimbursement to employees attending professional meetings,
seminars and similar work-related activities as approved by the
administrator.

Section &. Management Informaticn and Research

5.1 System of Information. The facility shall
contribute to, havs access to, and use an organized system of
information storage and retrieval relative to both inmate and
operational needs.

6.2 Security. Procedure shall govern the security of
the information and data-collection system, including
certification, access to data; and protection cf the privacy of

all inmates under the jurisdiction of the agency.

6.3 Collaboration. The facility oxr its parent agency
shall collaborate with criminal justice and service agencies in
infecrmation gathering, exchanges and standardization.

6.4 Inmate Populaticn Accounting. There shall be an
inmate population accounting system whicn iIncludes records on the
admission, processing and releazse of inmates.
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JAIL AND PRISON STANDARDS COMMISSICN
Legislative Rule, 31-22-9

Series 1, Section 6
.5 Annual Evaluation._lThere.shall be at least annual

evaluations of facility programs and services to determine
progress toward achieving previously identified objectives.

5.6 Research. Written policy and procedure governing
the conduct of research shall comply with state and federal
guildelines for the use and dissemination of research findings and
with accepted professicdnal scientific ethies.

6.7 Inmate Participation. Written policy and
procedure shall govern voluntary inmate participation in
nenmedical, nonpharmaceutical and neoncosmetic research.

Section 7. Inmate Records
7.X Booking. Immate booking informaticn shall be

recorded for evary person admitted to the facility and includes
at least the following data, unless prohibited by law:

(a) Finger prints;

(b) Pictuzre;

(c) Bocking number;

(d) Name and zliases ¢f person;

{e) Current address {(or last known address);

(£Y Date, duration ¢f confinement, and copy of "~
court order or other legal basis for commitment;
(g} Name, title and signature of delivering
officer and arresting cfficer;

{hy Specific charge(s);

{i) Sex;

(3) Age;

(k) Date of Bir
{l)y Place of Bi
(m) Race:;

(n) Prasent or last place of employment;

(0) Health status, including any current medical
or mental health needs;

(p) Emergency contact (name, relation, address
and phone number);

(g) Telephone calls made by the inmate at time of
admigsion;

{r) Driver's license and sccial security numbers;
(s) Notation of case and all property; and

{(t) Additional information concerning special
custody requirements, se2rvice needs, or other
identifying information such as birthmarks or
tattoos.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-206-9

Series 1, Section 7

7.2 Case Record Management. Case reccrd management
shall include, but 1is not limited to the establishment,
utilization, content, privacy, security and preservation of
records, and a schedule for the retirement or destruction of
inactive case records. These procedures. are. reviewed annually.

7.3 Custody Records. The facility shall maintain
custody records on all Inmates committed or assigned to the
facility, that contain but are not limited to the following:

{a) Intake/bocking information:

{b) Court generated background information;

(c) Cash and property receipis;

{d) Reports of disciplinary actions, incidents or
crime(s) committed while in custody; and

(e) Records of program participation, including
work relesase or trusty pregram and "goed time”
accumulated.

7.4 Format. The contents of inmate records shall be
identified and separated according to an established format.

7.5 Case Records. A current and accurate
classification or case record shall be maintained for esach inmate
committed to c¢r housed in the faclility. Procedurss shall be
established to safeguard legally privileged or confidential
information. The records shall contain, at a minimum the
fcllowing: ' o

(2) Classification and reclassification
decisions;

(k) Report of disciplinary actions, grievances,
incidents and crimes while in custody;

(c) Medical and méntal health information
relevant to the classificatlion: and

(&) Informaticn on work or study release when
applicable.

7.8 Identification 8Svstem. The ;aClllty shall
maintain a system which identifies all inmates in custody and
their actural physical location.

77 Access to Records. Those persons within the
:ac111¢y and other zuthorized persons who have direct access to
inmate classification or case reccrds shall be defined.
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JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-8

Series 1, Section 7

7.8 Release of Information. The administration shall
use a consent form which complies with applicable federal and
state regulations. The inmate shall sign a "Release of
Information Consent Form" prior to the release of information, as
reguired by statute. or regulation, and a copy of the form shall
be maintained in the inmate's case record.

Section 8. Physical Plant

8.1 General. All new jails shall be designed,
constructed, maintained and operated in accordance with the
standards and reguirements set out and established by the State
Fire Code, including the current edition of the National Fire
Code published by the National Fire Protecticon Asscciaticon and
the current BOCA National Building Code published by Building
Official and Code Administrators Internaticomal, Inc. (BOCA). In
any conflict between or among any of the aforementioned
standards, the West Virginia State Fire Code shall be preeminent.

Standards and Regulations. All existing jails
shall comply with tne standards and regulations set forth for
existing facilities in the State Fire Code, the current Natiocnal
Fire Codes published by the National Fire Protection Agsociation
(NFPZ) .

8.2 Safety of Ogcupants. Because the safety of all
occupants in all detention and correctional facilities cannot be
adequately assured sclelyv by a derendence upon evacuation from
the building, thelr protection from fize shall be provided by
appropriate arrangement of facilities, an adeguately trained
staff, and careful develcpment of operating, Ssecurity, and
maintenance procedures to include the following:

(a3} Proper design, construction and
compartmentalization; ‘

(b} Provisions for fire detection, alarms and
extinguishment;

{c) Fire prevention programs which include
planning, training, and drills covering such
protective activities as: isclation of the fire;
transfer of ccoupants to areas of refuge;
evacuation of the facility; or measures for in-
place protection of the occupants; and

{d) Security provisions to the degree necessary
to preovide for the safety of both the occupants of
the facility and the general public.
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JRIL AND PRISOMN STANDARDS COMMISSION
Legislative Rule, 31-29-9 )

Serles 1, Section 8
8.3 State Fire Marshal Review. Plans and

specifications for zll new facilities shall be submitted to the
Statae Fire Marshal for review prior to the start of constructiocn.

8.4 State Fire Marshal Certificate. No facility shall
be occupied until a certificate of Tccupancy is issued by the
State Fire Marshal's Office.

8.5 Activity Areas. All activity areas shall have
sufficient air circulation (at least 18 cubic feet of fresh,
purified air per minute per occupant), lighting and sanitary
facilities. These areas include multipurpose rooms, recreation
areas for inmates, or work areas for staff. .Temperatures shall
be maintained appropriate to the summer and winter comfort zones
with consideration for the activity performed.

8.6 Inmate Booking and Release Area. The inmate
booking and release area shall be located inside the security
perimeter, but outside inmate living quarters, and have the
following facilities:

(2} Booking arez;

(b) Sally port;

{c) Access to drinking water;

{d) Shower facilities;

(e} Secure storage for inmate's personal
property;

(£} Telephone facilities;

{g) Private interview space(s);

(h) Tempcrary hoelding rooms with sufficient fixed
seating for all iInmates at its rated capacity; and
(i) Operable toilets and wash basins.

8.7 Single Occupancy. Only one inmate shall occupy a
call or detentlion room designed for single occupancy.

8.8 Floor Space. 2ll single rooms or cells in
detention facilities shall have at least 70 square feet of floor
SpaCE. - ) _ - - .

3.9 Envirconment. All rooms or cells shall have access
to the following facilities and/or conditions:

(2} Toilet above floor level which is available
for use without staff assistance 24 hours a day;
(by Wash basin and drinking water;

() Hot and cold running water;
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" 3AIL AND PRISON STANDARDS COMMISSION

Lagislative Rule, 31-20-9

Series 1, Section 8

g8.1%

occupancy rooms shall house no less than four and nc more than 354G

inmates each.

suitability to group living. Multiple occupancy rooms shall

provide for:

(d) A bed at above floor level, desk or writing
surface, hook or closet space, fHAIY &Y S¥s8X4

appropriate seating;

(e) Lighting of at least 29 foot candles at desk
level and in the personal grooming areas. (In
addition to existing facilities and in new plants,
the lighting is both inmate and centrally’
controlled) ;

(£) Circulation is at least 18 cubic feet of
cutside or recirculated air per minute per
occupant;

{g) Temperatures are appropriate o the summer
and winter comfort zones;

fh) Noise levels do not excesd 70 decibels in
daytime and 45 decibels at night; and

(i) Watural lighting.

Multiple Occupancy. Where used, multiple

Inmates shall be scresned prior to admission for

(a) Continuing observation by staff;

(b) A minimum f£loor area of 5§ sguare feet per
occupant in the sleeping area and a clear f£lcoor to
ceiling height cr not less than =2ight feet;

{(c) Toilet and shower facilities at a minimum of
one operable toilet and sheower for every eight
cccupants;

(d) ©One operable wash basin with het and cold
running water for every six occupants;

{e) Natural lighting;

(£) Beds above floor level, desk or writing
surface, WYY &Y 2¥sgdXi appropriate seating;

{g) A locker feor each occupant;

(h) Lighting is at least 20 foot candles at desk
level and in the personal grooming area;

{1) Circulation is at least 18 cubic feet ocutside ' R—
or recirculated air per minute per occupant;

(i} Temperatures are appropriate to the summer

and winter comfort zones; and

(k) Noise levels do not exceed 70 decibels in

daytime and 435 decibels at night,.
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8.11 Segregation Rooms. Segregatlion rooms shall
provide living conditions that approximate those of the general
inmate population. Any exceptions shall be clearly documented.
Segregation housing units shall provide for the following:

{a) Single occupancy rooms or cells with a floor
area of at least 7¢ sguare fesdt; '

(b)y A bed above floor level, desk or writing
space and gFddY/ appropriate seating;

(c)y Continuocus access Lo above floor toilet
facilitlies;

fdy Hot and Cold running water;

() Natural light;

£} Lighting with at least 28 foot candles at
desk level and in the personal grooming area;
{gy Circulation with at least 1f cubic feet
outside or recirculated, filtered aixr per minute
Per occupant;

(h) Temperatures shall be appropriate to the
summer and winter comfort zones; and

{i) Noise levels will not exceed 77 decibels in
daytime and 45 decibels at night.

8.12 Communication. A room used for segregation shall
permit inmates assigned to it to communicate with staff and have
a docr which permits obssrvation by staff.

8.13 Continuing Staff Observation. When seriously il1, .
mentally disordered, injured or non-ambulatory inmates are held
in the facility, there shall bhe at least one single-occupancy
cell of room for them which preovides for continuing staff
observation.

8.14 ESleeping Quarters. When both males and females
are hcocused in the same facility, they shall be provided separate
sleeping guarters which are separated visually and accoustically.

8.15 Perimeter Security. The security perimeter shall
be secured in a way which provides that Inmates remain within the
perimeter and that access by the general public is denied without
proper authorization.

8.L6 Storage Security. Space shall be provided for the
secure storage of chemical agents, restraining devices and
ralated security eguipment and the eguipment shall be located in
an area which is readily accessible to authorized perscons only.
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8.17 Sally Ports. There shall be sally ports between
inmate areas and areas providing access to the public.

8.18 Day Room. There shall be 2 separate day room
leisure time space for each cell block or detention room cluster,
with space equivalent to a minimum of 35 sguare feet per inmate.

8.19 Exercise Areas. Space outside the cell or. room
shall be provided for inmate exercise. Indoor and outdoor
exercise areas shall be sgecure and available to all inmates.
Qutdoor areas shall have adeguate space and squipment ©o permit
regular outdoor sports activities. For facilities with over. 13¢
inmates, this area shall be increased in proportion to the inmate
population and shall contain a variety of equipment. Indoor
exercise programs may be . conducted in a multipurpose room or
dayroom provided the Space is available and the location is
acceptable, Indoor spacs is an area in which lighting,
temperature and ventilation is artificially controlled.

8.2¢ Kitchen. When the facility provides food service,
the kitchen shall have a mlnlmum of ZGG square feet of floor
space. - =

8.21 Employee Space. Consistent with the size of the
facility, space shall be Drov1ded for administrative,
precfessional aznd clerical staff,'lncludlng conference rooms,
employee lounge, storage room for records, public lobby and
teilet facilities. . -

8.22 Multipurpose Roeom. There shall be at least one
multipurpose room avallable for inmate activities such as
religious services, education programs, or visiting.

8.23 Janitor Closet. A room or closet eguipped with a
sink shall be provided for the storage of cleaning supplies and
eguipment.

8.24 torage Space. Storage space shall be provided
for clothing, bedding and facility supplies.

8.25 Storage of Persconal Property. Space shall be
previded for the secure storage of inmates' personal property.

8.26 Maintenance and Repairs. There shall be a written
plan for preventivé maintenance of the physical plant with
provisions for emergency repairs or replacement of eguipment.
This plan shall ke reviewed annually and updated 1f needed.
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8.27 Accessibility. The facility shall be

geographically accessible to criminal justice agencies, community
agencies, and inmate's lawyers, families and friends.

8.28 Layout. The facility shall be designed and
constructed so that inmates can be separated according to
existing laws and regulations, or according to the facility's
classification. '

8.29 . Handicapped Inmates. Handicapped inmates shall be
housed in a manner which provides for their safety and security.
Cells or housing units used by them are designed in accordance
with the American MNational Standards_ Institute (ANSI) Standard
2117, and provide the maximum possible integration with the
general population. Appropriate institution programs and
activities are accessible o handicapped inmates confined in the
facility,

8.39 Handicapped Visitors. All parits of the facility
which are accessible to the public shall bhe accessible to and
usable by handicapped persons.

Section 9. Safety and Emergency Procedures

9.1 Policies and Procedures. Written policies and
procedures shall be adopted specifying the facility's fire
prevention regulations and practices. For purposes of
clarification and identification these procedures and standazrds
of fire prevention are divided into two ¢lassifications:

fa) General regquirements applicable to all
occupancies covered by the State Fire Cede; and
() Specific detention and correcticnal
occupancies.

9.2 General Reguirements. The ;ol1owing includes the
general requirements apo?lcaole to all occupancies covered by the
tate Fire Ccde. : :

@.2.1 Construction, Repalr and Improvement
Operations. Adegquate escape facilities shall be maintained at
2ll times in buildings under construction for the use of
construction workers. Escape facilities ghall consist of doors,
walkways, stairs, ramps, fire escapes, ladders cr cther approved
means or devices arranged in acceordance with the general
Principles of the_ State Fire Code insofar as they can reascnably
be applied to huildings under constructicn. Plesase refer to
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Standard on Building Construction and Demolition Operations, NFPA
241i. Flammable or explosive substances or equipment for repairs
or alternations may be introduced in a building of normally low
or ordinary hazard classification while the building is occupied
only if the cenditions of use and safeguards provided are such a
not to create any additional danger or handicap to egress beyond
the normally permissible conditions in the building.

9.2.2 Reliability of Means of Egress. Every
required exit, exit access or =xit discharge shall be
continuously maintained free of all obstructicns or impediments
to full instant use in the case of fire or other emergency.

9.2.3 Furnishings and Decorations. Furnishings
and decorations in the means of egress shall be subject to the
£ollowing: '

(z) Neo furnishings, decorations, or other
objects shall be so placed as to chstruct
exits, access thereto, egress therefrom, or
visibility thereof; ’

(b) Hangings or draperies shall not be
placed over exit doors or otherwise located
as to conceal or obscure any exlt. Mirrors
shall not be placed in or adijacent %o any
exit in such a manner as to confuse the
direction of exit; and

(c) There shall be no obstruction by
railing, barriers, or gates that divide the
cpen space into sections appurtenant to
individual rooms, apartments, or other uses.
Where the authority having jurisdiction finds
the reguired path of travel to be obstructed
by furniture or other movable objects, he may
require that railings or other permanent
barriers be installed to protect the path of
travel against encroachment.

9.2. Egquipment Maintenance and Testing. ]
Bguipment malntenance and testing snall include the following:

{a) Every required automatic sprinkler
system, fire detection and alarm system, exit
lighting, fire dcor, and other item of
equipment required by these standards shall
be gontinuously maintained in propex
cperating condition;
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(b) Any equipment reguiring test or
periodic operaticn t¢ assure its mailintenance
shall be tested or operated as specified
elsewhere in these standards or as directed
by the authority having jurisdiction;

{c) Systems shall be under the supervision
of a responsible person whe shall cause
proper tests to be made at specified
intervals and has general charge of all
alterations and additions;

(d) Systems shall be tested at intervads
recommendaed by the appropriate standards
listed In the National Fire Protecticn
Association (NFPA) Fire Code;

{2) Automatic Sprinkler Systems. All
automatlic sprinkler systems required by these
standards shall be continuously maintzined in
operating condition at all times, and such -
periodic inspections and tests shall be made - ’
as are necessary te assure proper
maintenance; and

{f) Alarm and Fire Detection Systems.

Fire alarm signaling eguipment shall be
restored to service as promptly as possible
after each test or alarm and shall be Kept in
normal condition for operation.

9.2.5 Furnishings, Decorations and Treated ]
Finishes. Furnishings, decorations and treated finishes shall be
subject to the following: )

(a) Draperies, curtains and other similar
furnishings and decorations shall be flame
resistant where reguired by the applicable
provisions of the State Fire Code. The
materials regquired herein are to be tested in
accordance with Standard Method of Fire Tests
for Flame Resistant Textiles and Films, NFPA
731 and shall comply with both the small and
large-scale tests;

(b) Furnishings or decorations of an
explosive c¢r highly flammable character shall
not be used; and

(c) Fire retardant paints or solutions
shall be renewsed at such interxvals as
necessary to maintain the necessary flame
retardant properties.
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9.2.6 Fire Exit Drills. Fire drills shall be
subject to the following: ,

{a) Fire exit drills conforming to the
provisicns of the State Fire Code shall be
regularly conducted in occupancies where
specified by the provisions of the Code;

(b) FTire exit drills, where reguired by
the authority having jurisdiction, shall be
held with sufficient freguency to familiarize
all occupants with the drill procedure and to
have the conduct of the drill a matter of
established routine;

(c) Responsibility for the planning and
conduct of drills shall be assigned only to
competent persons gualified to exercise
leadership;

(d) In the conduct of drills emphasis
shall be placed upon orderly evacuation under
proper discipline rather than upon speed;

{(e) Drills shall include sultable
procedures to make sure all persons in the
building, or all persons subject to the
drill, actually particivate; and

(£) Drills shall be held at unexpected
times and under varying conditions to
simulate the unusual conditicns prevalent Iin
case of fire.

9.3 Detention and Correctional Occupancies. The
following includes requirements specifically directed to
detention and correctional occupancies.

9.3.1 Attendance, Evacuation Plan, Fire Exit
Drills.  Attendance, evacuation plan, and f£ire exit drills shall
include the following:

{2} Dstention and correctional facilities,
or those portions of facilities having such
occupancy, must be provided with 24-hour
staffing on any floor level having zesidency
and located within 160 feet (36.48m) of the
accessway to any housing area. Under Use
Conditicns 1II, IV and V, as defined in the
NFPA Life Safety Code for classification of
correctional occupancies, audio monitoring
shall be provided for every sleeping space;
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{b) The administration o¢f every detention
and correctional facility shall have in
effect and provided to all supervisory
personnel, written copies of a plan for the
protection ¢f all persons in the area in
event of fire and for their evacuation to
areas of refuge and from the building where
necessary. All employees shall be
pericdically instructed and kept informed
respecting their duties under the plan;

(¢) Boeks, cleothing and other combustible
personal property allowed in sleeping rooms
shall be stored iIn closeable metal lockers or
fire resistant containers; and

{d) The amcunt of heat producing
appliances (such as toasters, hot plates,
etc.) and the overall use of electrical power
within a sleeping room shall be controlled by
facility administraticn.

Furnishings and Decoraticns. Furnishings

and decorations shall be subjected to the following:

9.3.3

(a) Furnishings and decorations in
detenticn and correctional occupancies shall
be in accordance with the provisions the NFPA
Life Safety Code oberating features;

(b) Combustible decorations are prchibited
in any detention or correctional occupancy
unless flame retardant;

(c¢) Wastebaskets and other waste
containers shall be of noncombustikle or
other approved materials;

(d) Furnishings, such as mattresses and
upholstered or cushioned furniture shall not
be of a highly flammable character; and

{e) Window draperies, curtains for
decoration or acoustical purposes and privacy
curtains shall be noncombustible or rendered
and maintained flame resistant as per
Standard Method of Fire Tests for Flame
Resistant Textiles and Films, NFPA 7¢1l.

Keys. All keys necessary for unlocking

doors installed in means cof egress shall be individually
identified by beth touch and sight.
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9.3.4 Storage of Flammeable, Texic and Caustic
Material. Written policy and procedure shall govern the storage
and use of all flammable, toxic, and caustic material ensuring
that inmates are naver in possession of items such as lye,
insecticlide, anti~freeze and denatured alcohol, unless they axe
under constant supervision bv gualified personnel. Such material
shall be stored in secure arsas that are inaccessible to inmates;
a prescribed system shall be used to account for their

distribution.

9.3.5 Fire and Safety Officer. XA AAMIAYZLAALIAE
A staff member with appropriate Eraining shall be appointed as
Fire and Safety Officer. This offZicer shall be responsible for
monthly inspection of the faclility and development of Standing
and Emergency Operating Procedures relating to fire and safety
and for staff and sifety training.

9.3.6 Inspection. Each facility shall be
inspected at least annually by the State Fire Marshal's Cffice.
Any violation noted shall be corrected immediately.

Section 14. Sanitation and Hygiene

lg.1 Responsibility. Jail authorities shall maintain
the facility in a condicion that is clean, healthful and sanitary
and which conforms to a2ll applicable health laws and regulations.

1g.2 Maintenance. Jail authecrities shall develop and
impiement a plan for the maintenance at an acceptable lewvel of
cleanliness and sanitation throughout the Jjail. Such a plan
shall provide for a regular schedule cf housgekeeping tasks and
inspections which shall include, but not be limited te, the
following:

(2) The daily cleaning of tollets, sinks and
showers;

{b) The daily cleaning of floors;

{(c¢) The emptying and cleaning of receptacles

provided for cigarettes .and other refuse each day
and provision for adeguate trash removal;

{d) The scrubbing and rinsing of living unit,
washing of windows, cleaning of janitors closets,
and dusting of bars, screens and ledges on a
reqgular basis;
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(2) The contracting of extermination services to
be performed with sufficient freguency and
thoroughness to keep the jall free from insects
and vermin. Services shall include, at a minimum,
monthly inspections by a gualified person; and

(f) The c¢leaning and sanitary maintenance of all
kitchen areas and all egquipment.

1.3 Inspections. There shall be WggKYY¥ regular
sanitation inspections of all institution areas by 2 designated
ﬁﬁﬁiﬂigﬁf;%ii#g staff member; at least annual 1nspecLlons by
federal, state and/or local sanitation and health officials, or
other gualified person(s}; and, compllance with all appllcable
laws and regula-tions of. the governing jurisdiction.

1.4 Water Supply. The water supply and plumbing
fixtures shall meet all apollcaole codes and be maintained in
operable and sanitary condition. Water samples from both
drinking and waste water shall be tested periodically to ensure.
that the facility's water meets all applicable laws. The
facility shall provide hot and cold running water.

1¢.5 Cleaning Equipment. Immates shall be provided
sufficient c¢leaning eguipment to maintain thelr cells in a clean
conditieon.

17%.6 Floors. TFacility floors shall be kept clean, d&ry,
and free of hazardous substances. .Flocrs shall be inspected
regularly thrcughout the day for c¢leanliness. Particular
attention should be given to potentizlly hazardous areas, such as
showers, kitchens, detoxification rooms, boiler and furnace
rooms.

1.7 Personal Hygiene Items. The facility shall
provide each inmate as part of the admission process and there-
after an adequate supply of socap, toothpaste, toilet paper,
toothbrush, comb, and feminine hvgiene supplies. Timely access
to shaving eguipment shall also be provided.

18.8 Facility Clothing. Clean, suitable, and
presentable clothing shall be available to all inmates at all
times. It is essential that inmates be provided clothing that is
properly fitted, climatically suitable, durable, economical,
easily laundered and repaired, and presentable to the extent that
they do nct previde such clothing themselves. Quterwear shall be
avallable fdr recreaticn and work assignments.

Page 25




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-206-9

Series 1, Secticn 14

12.9 Special Clothing. Inmates shall be issued
special, and where appropriate, protective clothing and egquipment
when par;icinating in special work assignments. Such clothing
shall be available in guantities which permit exchange as
fregquently as the work assignment reguires.

1.1 Bedding. Each inmate shall be provided with one
clean fire retardant mattress, two clean sheets, clean pillow and
clean pilleow case. Worn bedding and linen which are unfit for
further use shall not be issued. Clean blankets shall be
provided in a number appropriate to the season.

13.11 Towels. Each inmate shall be provided a clean
towel and washcloth at least three times a week.

10.12 Laundry of Bedding. Laundry services shall be
sufficient to permit the regular exchange of sheets and pillow-
cases at least weekly. Mattresses shall be cleaned gEWidd & YEHY
or replaced HEZH I'Gfifﬁ'ﬁfﬁﬁfﬁré rfésa‘)déS?—’ ssz ;‘fﬁé ,I’Ffrﬂﬁé/ as

appropriate.

1a. Laundry c¢f Clothing. <Clean undergarments shall be
provided dally and outer garments every other day/ or as
appropriate.

1g. Recording. The issue of all clothing and bedding
shall be recorded to provide accountability for their use.
Iinmate accountabllity for clothing and bedding shall be specified
in inmate rules and regulations.

shall exceed that regquired for the maximum inmate population.
This excess allows reolacement of items that are lost, destroyed
Or worn out.

1g.15 Supply. The clothing, llnen, and bedding supply

1.16 C1ean1ng and Storage of Personal Clcthing. There
shall be provision for needed cleaning and stcrage of inmate
personal clothing. Prior to storage, inmate clecthing should be
clean and/cr disinfected to prevent odors and vermin
accumulaticn.

12.17 Court Appearance. .Inmates shall be permitted to
wear perscnal clothing for court appearances. . .. - :

17.18 Removal of Linen and Bedding. Linen and bedding
shall be removed frcm a inmate's bed only under extreme
circumstances such as to protect the inmate from self-injury. A&an
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action to remove linen or bedding shall be reviewed dalily by the
suparvisor and the deprivation ended as socn as practical. A
racerd shall be kept of all such actions taken.

15.19 Showers. There shall be sufficient facilities in
the housing areas to permit inmates to shower or bathe upon
admission to the facility and daily thereafter.

. 1%.2¢0 Water Temperatures. Water temperatures for
showers or bathing shall be thermostatically controlled to ensure
the safety of inmates.

1§.21 AcceSs to Water. Inmates shall have continuous
access to a washstand with running hot and cold water.

12.22 Hair Care. Hair care services and facilities
shall be available to inmates. Hair shall be cut under sanitary
conditions. ~The area used for hair care shall be located te
vermit_observation by staff. EBquipment shall be stored sscuzely
whan not in use.

Section 11. =~ Security and Control

11.1 Manual. Written policy and procedure for security
and ccntrol, inciuding procedures for emergencies, shall be
contained in a manual which 1s available to 2ll staff and is
reviewad annually and dpdated as needed.

1.2 Control Center., The facility shall maintain a
control center. -

11.3 Communigation System. The facility shall have a
communication system between the control center and the inmate
living areas. _ - ] - -

11.4 Alarm System. The facility shall have an
emergency alarm sysStem that is linked to the control center;
signal &evices shall be located throughout the facility.

1l1.5 Secure Perimeter. All security perimeter
entrances, control center doors and cell blocks doors opening
into a corridor shall be kept locked, except when used for
admission or exit for emplovees, inmates or visitors, and in
emergencies., } _ . - - :
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11.6 Electronic Surveillance. When audic or wvisual
electronic surveillance is used, it shall be located primarily in
hallways, elevators, corridors or at points on the security
perimeter, such as entrances and exits.

11.7 Immediate Assistance. No staff member shall enter
2 high security cell block withcocut the availability of immediate
assistance from another staff member.

1l1.8 Inmate Movement. §Staff shall regulate inmate
movement. - T .

11.8 Personal Interaction. Written policy and
procedure shall facilitate personal contact and interaction
between staff and lnmates. Supervision of inmates shall be
conducted by staff.of the same sex whenever procedures redguire
physical contact, examination or monitoring of personal hygiene
activities, :

11.1¢ Staffing. The facility shall have the staff
needed to provide full coverage of designated security posts,
full surveillance of inmates, and to perform all ancillary
functions.

il. Emergency Response. Correctional officers shall
be located in or immediately adjacent to inmate 11v1ng arsas to
permit officers to hear and resoond Drompuly to emergency
situaticns.

11.12 Observation. Written policy and procedure regquire
that all high and medium security inmates shall be personally
observed by a correctional officer at least every 3¢ minutes, but
on an irregular schedule. 2 schedule of at least 15 minute
observaticn shall be required. for those inmates who are viclent,
suicidal, mentally disordered or who demonstrate unusual or
bizarre behavior.

11.13 Daily Record. The faclility administration shall
maintain a written daily record of the following:

(a) Perscnnel on duty;
{b) Inmate population count;
{cy Admissions and release of inmates;

{d) Bhift activities;

(e} Entry and exit of physicians, attorneys and
other visitors; and

(£) Unusual ogcurrences.
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11.14 ©Daily Inspections. Designated staff shall visit
and inspect every area of the facility daily, including holidays
and weekends and report their findings in writing to designated
officials with recommendations for action or notations of acticn
taken.

11.15 Weekly Inspections. The facility administrator or
designee shall Tnspect all security facilities and devices at
least weekly and initiate corrective action if needed.

11.16 BSearches. Written poligy and procedure shall
provide for searches of facilities and inmates to control
contraband and provide for its disposition and recommendations
for corrective acticn. DProcedure shall provide for the
following:

fa) Manual or instrument inspection of inmate
bedy cavities is conducted only when there is
reason to do so and wnen authorized by the
facility administrator or his designee;

{(h} WVisual inspections are conducted only when
there is a reasonable belief that the inmate is
carrying contraband or other prcohibited material;
() Strip searches are done without specific
authorization only upon entry to the facility and
at all other times are based on articulable
suspicion; and

(d) Al1ll such inspectiocns ars conductad in privacy
and manual or instrumental inspection of body
cavities is done by medically trained personnel or
correctional personnel trained by health care
personnel.

11.17 Preservation of Evidence. Procedure shall govern
searches and the preservation of evidence when a new crime is
suspected. .S8eaxches shall he authorized only by the
administrator or designee.

11.18 Search Policy Published. The policy regarding
gsearches for the control of centraband shall be published, made
available to the staff and inmates, reviewed at least annually
and updated if necessary.

11.1% Control of Security Egquipment. Written policy and
procedure govern the avallaalllty, control and use of firearms,
ammunition, chemical agents, "stun guns", and related security
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devices, and reguire that sufficient security eguipment shall be
available to meet the facility needs.

11.29 Storage of Security Eguipment. Procedures shall
provide that ammunition, chemical agents and related security
equipment are stored in a secure but readily accessible
depositeory lecated outside inmate housing and activiiy areas, and
are inventoried at least monthly to determine their condition and
expiration dates.

11.21 Use of FIrXgArwgs/ Weapons. Written policy and

procedure shall Jo¥Ery Png UgE ¢Ff ZIrEArME ANd IALTddE ¥Ad
fﬁIIﬁWiﬁg YEgUirEngnyg be established regarding the use of
weapons, and shall include, but nct necessarily limited to,
federal and state requirements, weapons lock up, weapons
instructions and inspections, use of deadly force, and cther
appropriate actions regarding life threatening situations.

{2) Weapons are subjected to stringent safety
regulations and inspections;

{b) Secure weapons locker is located cutside the B}
security perimeter of the facility;

{c) Except in emergency situations, firearms and
weapcns, such as nightsticks are permitted only in
designated areas to which inmates have no access;
(a) Employees are instructed to use deadly force
only after other actions have been tried and found
ineffective unless the employee believes that a
person's life is immediately threatened; and

(e} Employees on duty only use firearms or other
security equipment which have been issued through
the facility and only when directed by or
authorized by the facility administrator.

11.22 Written Record. Personnel shall maintain a
written record of routlne and emergency dlstrloutlon of security
equipment.

11.23 Written Reports. Personnel discharging firearms,
using chemical agents or any other weapons, or using force to
control inmates shall submit written reports to the facility
administrator cr designee no later than the conclusion of that
perscn's tour of duty.

11.24 Injuries. 2All persons injured in an incident
shall receive an immediate medical examination and treatment.

11.25 1Incident Reporits. Written pelicy and procedure
shall require prompt oral and written reporting of all incidents
that result in physical harm to, or threaten the safety of any
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person in the facility, or that threaten the security of the
facility. - :

11.26 Keys. Written policy and procedure shall govern
the control and use of keys.

11.27 Tools. .Written policy and procedure shall govern
the control and use of tools and culinary and medical equipment.

- 11.28 Custodial Posts. There shall be written orders
for every custodial post which are reviewed annually and updated
i1f necessary.

11.2% Post Orders. Procedure shall reguire that
personnel read, sign and date the appropriate post orders each
time they assume a new post.

11.39 Escapes. “Procedure regarding escapes shall be
available tec all personnel, and shall be revieswed at least
annually and updated i1f necessaryv.

11.31 Ricts and Other Disturbances. There shall be
pPlans that specify procedures to pe followed in situations
including, but net limited to riots, hunger strikes, disturbances
and taking of a hostags. These plans shall be made. available to

applicable personnel, and reviewed and updated at least annually.

11.32 Mass Arrests. There shall be procedures to be
followed in the event of a mass arrest that exceeds the maximum
capacity of the detention facility.

11.33 Work Stoppage. There shall be a written plan that
provides for centinuing operations in the event of a work
stoppage or other Job action. Copies of this plan shall be
available to all super¥iscory personnel, who are reguired to
familiarize themselves with it.

11.34 Physical Force. Written pelicy and procedure
shall restrict the use of physical force to instances of
justifiable self-defense, protection of others, protection of
property and prevention of escapes, and only when it is necessary
to control inmates and in accordance with apprepriate statutory
autherity. 1In no event shall physical force be justifiable as
punishment., A written report shall be prepared following all use
of force and submitted to the facility administrator.
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11.35 Mechanical Restraints. Instruments of restraint
shall be used only as a precaution against escape, during
transfer, for medical reasons by directiocn of the medical
officer, and as a prevention against inmate self-injury, injury
to others or property damage when there is approval from the
facility administrator or designee. They are applied for only
the amount of time absclutely necessary.

11.36 Inmate Authority. No inmate or group of inmates
shall be given control ¢r authority over other inmates.

11.37 Shift Reports. Custodial staff members shall
maintain a permanent log and prepare shift reports that record
routine and emergency situations, and unusual incidents,

11.38 Weekly Inspection. The facility administrator or
designee, the chief custodial cofficer, and other department heads
shall inspect the facility's living and activity areas at least
weekly. '

11.39 Transportation of Inmates. When transportation is
the responsibility of facility staff, written policy and
procedure shall govern the transportation of inmates ocutside the
facility.

11.43 Facility Vehicles. Written policy and procedure
shazll govern the use and security of facility vehicles.

11.41 Personal Vehicles, Written policy and procedure
shall govern the use of personal vehicles for official purpocses,
including provision for insurance coverage.

Sacticn 12. - Special Management Inmates

12.1 Operation ¢f Segregation Units. Written policy
and procedurée shall provide for the operatlon of segregation
units for the supervisicn of inmates under administrative
segregation, protective custody, and disciplinary detention.

12.2 ~ Immediate Segregation. Only the facility
administrator or designee can order immediate segregation and
only when it is absolutely necessary to protect the inmate or
others. R
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12.3 Disciplinary Detention. Inmates shall be placed
in disciplinary detention for a rule violation only after a
hearing by the appropriate committee, or hearing c¢fficer, and
when no other available alternative dispositions are adeguate to
regulate an inmate's behavior within acceptable limits and the
inmate's presence in the general populatlon pcses a serious

threat to the orderly operation or security of the facility.

12.4 Administrative Segregaticn. Inmates are placed in
administrative segregation only after az nearing before the
facility administrator or shift supervisor, classification
committee, 0r other standing committee spec1f1cally designated
for this purpose.

12.5 Administrative Segregation Hearing. Placement in
administrative segregation should be preczeded by the inmate
receiving notice of Iintended placement, appearance at the hearing
and an opportunity to present his or her case to the hearing
officer(s).

12.6 Review of Administrative Segregation. The status
of the inmate shall be reviewed at least every Zfifteen days to
determine whether the reasons £for initial placement in the unit
ceontinue to exist. If the reasons do not, the inmate shall be
released from the uniz. ’

12.7 Release and ADpeaT from Administrative
Segregation. An inmate shall be released from administrative
Segregation by action of the aporoorlate committee with jurisdic-
tion over the inmate's placement in this status, or an appeal to
the administrator or appropriate supervisory authority.

12.8 Protective Custedy. An inmate is admitted to the
segregation unit for purposes of protective custody only when
there is documentation that protective custody is warranted and
no reasonable alternatives are available. Protective custody
shall be used only for short pericds of time, except when an
inmate needs long-term protection, and the facts are well
documented., When an inmate consents to protective custody, it
shall be fully documented with a consent form signed by the
inmate. The inmate may at any time request reassignment to the
general inmate pcpulation.

12.9 Review of Protective Custody. Inmates in
pDrotective_ custody shall have their. status reviewed by the
appropriate perscnnel at least every fifteen days.
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12.1% Appeal of .Protective Custody. When inmates are

placed in protective custody an appeal process shall be provided
to the administrator or appropriate supervisory authority.

12.11 ZIscolaticn. The responsible physician shall
approve a plan guiding the use of restraints in isolaticn. For
an inmate to be kept in isclation for more than 24 hours, =z
physician or mental health professional shall determine upon
evaluation that the inmate is a threat to self or others.
Transfers tc¢ a hospital or state institution may be appropriate.
Isolation shall be reviewed as scon as possible by the facility
supervisor but in no event later than siyx hours after its
initiation. TInmates placed in isolation as.a result of being out
of contrel shall be released immediately upon galining self-
control. An appeal process to the administrator or the
appropriate supervisory authority shall be provided.

12.12 Isclation Cbservaticon. A monitoring procedure
shall be used £o observe ilnmates 1n isolation. Such procedures
shall include regular observations and at least an hourly
recording. Recording shall include information on name, date and
hour admitted, type of infraction or reason for isolation,
release time and any physical ¢r mental problems or needs. All
visits by health personnel shall also be recorded.

12.13 Permanent Log In Segregation Units. Staff members
in the segregation unlts shall maintain a permanent log.
Admissions of all inmates to these units shall be recorded with
information on name, number, housing location, date admitted,
type of infraction or reason for admission, tentative release
date, and special medical or psychiatric problems or needs. The
log should be used to record all visits by cfficials who inspect
the units or counsel inmates, all unusual inmate behaviocr, and
all releases. : : -

12.14 Potential Suicide Watch. Inmates who are
classified as potential suicide risks shall be continually
monitored including verbal exchanges. Recording of this
monitoring shall be made and placed in the inmate's health
record. High risk persons shall be placed on continuous suicide
watch. :

12.15 Deprivaticn of Authorized Item or Activity. When-
ever an inmate in Segregatiocn 1s deprived cf any usually
authorized item or activity, a written repcrt of the action shall
be made and forwarded to the facility administrator. The report
shall identify the inmate, the item or activity he/she has been
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deprived of, and the reasons for the action. The report shall be
forwarded to the chief security officer as soon as possible. If
circumstances warrant the removal of all inmate's personal items,
approval for this action shall be obtained in advance from the
facility administrator or designee. No item or activity shall be
withheld longer than is necessary tc ensure the inmate's safety
£7AAE and the well-being ¢f the staff and other Inmates. I In nc
case shall an inmate be deprived of an item or activity for Thne
purpose of punlshment unless proper disciplinary process has been
utilized.

12.16 Meals. Inmates in segregation shall receive the
same meals as those served to the general population. Depriva-
zion of food shall never be used as punishment.

12.17 Shower. Inmates in segregation shall have the
epportunity to shave and shower dalily. Inmates in segregation
shall have the opportunity to maintain an acgeptable level of
personal hygiene, unless procedures present an undue security
hazard. : : - - -

12.18 Clothing, Bedding, Hair Sexvice. The issue and
e@xchange of clothing, bedding and linen and for laundry,
barbering and halr care services shall be provided for inmates in
segregation on the same basis as inmates in the general popula-
tion; exceptions are permitted only where found necessary by the
senior officer on duty, and are recorded in the unit log and
justified in writing. Inmates in segregation shall be afforded
the same hygienic living conditions as the general inmate
populaticn.

12.19 Mail. 1Inmates in segregatlon shall be provided
the same opportunities for the writing and receipt of lestters as
those avalilable. to the general inmate population. Lettexrs shall
be delivered prompitly. If any item consistent with the policy
and procedure is rejected, the inmate shall be advised of the
reason for the rejection, and the item shall be returned to the
sender. o o

12.28 vVisitation. Ihmates in segregation shall be
provided opportunities for visitation, unless there are substan-
tial reasons for withholding such privileges. Every effort shall
be made to notify approved visitors of any restrictions on visit-
ing. This procedure will avoid disappointment and unnecessary
inconvenience for the visitors,
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12.21 Telephone, Inmates in disciplinary detenticn
shall be allowed limited telephone privileges, which consist of
telepnone calls related specifically to access to the judicial
process and family emefdgencies as determined by the facility
administrator or designee. -Inmates in disciplinary detention
ordinarily are not provided telephone privileges. as a condition
of the discipline imposed. This shall not preclude emergency
telephone calls to and from designated practicing attorneys in
connection with prospective or pending litigation. Inmates in
administrative segregation and protective custedy shall be
allowed telephone privileges. .

12.22 Legal Materials. Inmates in segregation shall
have access to both perscnal legal materials and to available
legal reference materials. Reascnable arrangements shall be made
to assist these inmates in meeting court deadlines.

12.23 Reading Materials. Inmates in segregation shall
have access to reading materilials.

12.24 Exercise. Inmates in segregation shall be allowed
the same opportunity for recreation as those in general popula-
tion absent specific temporary securliiy restricticns designated
in writing by the administrator in advance..

12.25 Programs and Services. Inmates in segregation
gshall be allowed to participate 1n facility programs to the same
extent as the general inmate population, providing their partici-
pation is consistent with the safety and security of the facility
and the community. They shall also have the same copportunity to
recelve treatment from professional persons, such as social
worketrs, psychologists, counselors, and psychiatrists.

12.26 visits from Staff. Inmates in segregation shall
receive daily visits from the caief security officer or shift
supervisor, members cf the program staff upon regquest, or a
gqualified health care official three times per week unless
madical attention is needed more freguently.

12.27 Staffing of Seqregation Units. Written policy and
procedure shall govern selection criteria, supervision and
assignment of staff who work with inmates on a regular and daily
contact basis in segregation units. Procedures shall be estab-
lished to supervise and evaluate the on-the-job performance of
all staff members who work with inmates in segregation, Adminis-
trative procedures shall exist for promptly removing ineffective
staff members from these positions. The need for rotation shall
he based on the intensity of the assignment. ;
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Section 13. Fodd Service

12.1 Menu Inspection. A gualified nutritionist shall
inspect and approve menus in advance of adoption and make recom-
mendaticns regarding diets tc¢ assure acdherence te nationally
recommended basic daily caloric and nutritional regquirements.

13.2 .Review. BAll menus, including special diets, shall
be planned, dated, and available for review at least one month in
advance; notaticons are made of any substituticns in the meals
actually served. Substitutions shall be of egual nutritiocnal
value, . - : ’ . - -

13.3 Temperature. Meals must be served at the appro-
priate temperature., There shall be at least two hot meals a day.

13.4 Varied and Nutritional. Meals must be varied and
natriticnal. There shall be a rotation ¢f at least four weeks
duration of planned menus from a registered diet under the direc-
tion of food service emploveaes.

13.5 Special Diets. ©Special diets for medical and
religious reascns shall be provided.

13.6 Management. A staff member experienced in food
service management shall be designated to be responsible for food
service management and operations.

13.7 Health Protection. Adeguate health protection
shall be provided for all inmates and staff in the facility, and
inmates and other persons working in food service. Focd hand-
lers,. facility, and eqguivment shall meet all applicable health
and safety standards. Inmate food handlers shall be regquired to
recelve a complete physical examination prior to Jjob assignment.

13.8 Records. Records of daily menus shall be main-
tained. Records of inmates' refusal to eat shall be noted in
their medical files. REE .

13.9 Restricticon. Restriction of food shall not be
used as discipline. i

13.19 Toilet and Wash Basin. Tocilet and wash kasin
facilities ghall be availzble tc food service personnel and
inmates in the vicinity of the focd preparation area.

13.11 Regimentation. Meals shall be served under
conditions that minimize regimentation, although there should be
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supervision by staff members. Meals shall not be served in cells

unless it is. necessary for purposes of safety and security.

a meal must be served in a cell, a small table or shelf and some

type of seat shall be provided which shall not be in close
proximity to tollets. :

13.12 Freguency. At least three regular meals of which

two are _hot meals, snall be served at regular meal times dur

each 24-hour period with no more than 13 hours between the begin-

ning of the evening and breakfast meals.

13.13 Budgeting, Purchasing and Accounting. The food
service operations shall use budgeting, purchasing and accounting

practices that include, but are not limited to the follOW1ng
systems: o - - ) - - o

{a) Food expenditure cost accounting designed ko

determine cost per meal;
{(b) ZEstimation ¢f food service reguirements;

(¢} Purchases of supplies at wholesale prices and
under other favorable conditions, when possible;

When

ing

(d) Determination of and responsiveness tc inmate

eating preference; and
{(e) Refrigeration and storage of food, with
specific storage periods.

13.14 Equipment and Dining Area Inspection. There
be the following:

fa) Weekly inspection bv a trained individua
fecod service areas, including dining and food
paration areas and equipment, with records ma
tained of such inspections;

(b) Sanitary, temperature contrclled storage
facilities for 21l foods; and

{(c} Daily checks of refrigerator and dishwas
water temperatures by administrative, medical
dietary personnel. . — -

13.15 Documentation. There shall be documentation
health and safety regulations are met.

13.16 DUtensils. All inmates shall be provided all
necessary utensils and drinking cups with each meal.

FPage

shall

1 of
pre-
in-

hing

QK

that : -
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Section 14, Medical and Health Care Sarvices

14.1 Right to Medical Care. All inmates shall have
prompt access tc necessary medical, dental and psychiatric care
provided in a reasodnable manner by licensed personnel.

14.2 Responsibility. Medical, dental and mental heazlth
matters involving ¢linical judgments shall be the sole province
of the responsible physician, dentist and psychiatrist or guali-
fied psychologist respectively; however, security regulations
applicable to facility personnel also apply to health personnel.
The official responsible for the facility provides the adminis-
trative suppert for the accessibility of health services %o
inmates. :

14.3 Responsible Physician. A responsible physician
shall be designated to approve health care policies, procedures
and agreements which can include use of hospital emergency rooms.
Bach jail shall have agreements for 24 hour on call physician
coverage. The responsible physician may be a County Health
OQfficer, a private practitioner, cor a physician may be obtained
veluntarily threcugh the County Medical Society. 21l physicians
and dentists examining ¢r treating inmates shall be licensed to
practice in the State ¢f West Virginia.

14.4 On-Site Health Authority. There shall be dA€gig<
AZZ&d an on-site health AUFASYYZ7IEF authoriiy whoe shall be
responsible for arranging and making avallable all health care
services. There shall be a health authority on site twenty-four
AZAY hours per day. The health autheocrity mav be a physician,
physician's assistant, registered or licensed practical nurse,
nurse practitioner, paramedic, emergency medical %Zechnician, or a
health-trained staff member. o

14.5 Mediczl Autonomy and Jail Administration. Medical
decisions shall bé made only by the respoensible physician or
designee (s). It shall bea made clear +¢ the health authorities
and physicians that security regulations which apply to the non-
medical jail staff also apply to them. They will be provided
with a list of these regulations and an orientation to the jail
system, '

14.6 Duties and Responsibilities. Appropriate state
and federal licensure, certification or registration regquirements
and restricticns apply %o perscnnel who provide health care
services to inmates. The duties and responsibilities of such
persconnel shall be governed by written job descriptions approved
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by the responsible physician and the facility administrator.
Verification of current credentials and job descriptions shall be
on file in the facility. The provision of guality healih care
shall be ensured by using only gualified health care perscnnel to
determine and supervise nealth care procedures., Written Job
descriptions shall include qualifications reguired and the
specific role in the health care delivery system in keeping with
the individual's professional training. Verification of gualifi-
cations may consist of coples of current credentials status.

14.7 Administrative Meetings and Reports. There shall
be meetings between the responsible physician and the facility
administrator to discuss jail health care at leasi guarterly.
Notes of these meetings shall be kept by the administrator. The
responsible physician shall submit guarterly reports on the
health care delivery system and annual sitatistical reports. The
report shall include topics such as the effectivensss of the
health care delivery system, description of any health environ-
ment factors which need improvement, changes effected since the
last reporting period and, if needed, recommended corrective
action. There shall also be an Annual Statistical Report which
will include the number and nature of sick call visits, diagnos-
tic studies performed, emergency services rendered, specialty
raferral visits, hospitalizzations, special procedures performed,
ambulance transfers, communicable diseases repcrted and deaths.
The annual Statistical Reporit shall be submitted to the appro-
priate authority having jurisdiction. The responsible physician
will submit an annual appraisal of the jail's health care
delivery to the authority having Jjurisdiction.

14.8 Review. Each policy, procedure and program in the
health care delivery program shall be reviewed at least annually
Ly the responsible physician and revisad if necessary. Each
document shall bear the date of the most recent review or
revision and the signature of the reviewer.

14.9 Policies and Procedures. The responsible
physician shall write or approve pre-written health policies and
procedures at a minimum £or the following aspects of jail health
caret. - - -

{a) Decision making: special problem patients;
{b} Notification of next of kin;

{c) Post-mortem examination;

(@) Minimal staff training reguirements;

(¢} Emsrgency services;

{(f) Suicide prevention:
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(g) Prohibiticns;

(h) Receiving screening;

(i) Health appraisal;

(1) Care for persons under the influence of
drugs;

(k) Mentally ill;

(1) Psychiatric illness;

(m) Access to treatment, daily health complaints;
(n) Sick call;

(c} Health promotion;

(p) Disease prevention;

() Dental care;

{r} Special medical programs;

(s) Prostheses;

(t) Management of. pharmaceuticals;
(u) Administration of medication;
{(v) Health records:

(W) Transfer of records;

{x) Confidentiality;

(v)y PFacilities and equipment;

(z) First aid kits;

(aa) Informed consent:

(bk) Medical research; and
{ac) Serious illness.

14.1¢ Decision-making: Svecial Problem Patients.
Before inmates with diagncsed psychiatric or significant medical
ilinesses are given housing assSignments, work assignments, disci-
plinary measures, or transfers, consultation between the facility
administrator and responsible physician cr their designees shall
take place to decide on any special precautions or preparations.
A list of frequent illnesses which require special arrangements
shall be developed. Special diets must be provided when ordered
by health personnel and appreoved by the responsible physician.

14.11 Notification of Next ¢f Kin. Any inmate having
any serious illness or injury or who dies while incarcerated
shall have his next of kin or legal guardian notified by the
facility administrator cr the responsible physician.

14.12 Post-mortem Examination. In the event of an
inmate death, the state medical examiner shall be notified
immediatelv. If the cause of death in unknown, or the death
occurred under suspicious e¢ircumstances, or the inmate was
unattended from the standpoint of not being under current medical
care, a post-mortem examination shall be performed.
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14.13 Minimum Staff Training Reguirements. Health
trained staff ig JSTVALE AZ JHI7 PEYSWREY Wig snall have the
eguiva-lent of EMT training and alsc have received information
regarding the symptoms of physical and mental illnesses common to
the iInmate population (including deprassion and chemical
dependence), basic management of ssizures, medication
administration, health record maintenance, recognition of
potential suicides, ability tc respond to health-relatad
situations within four minutes, first aid training and procedures
for patient transfers to appropriate medical facilities or health
care providers. Training may be effected through a local
nospital Emergency Rocm, County Health Department, County Medical
Society, Red Cross Chapter, or any other program approved by the
responsible physician. An appro-priate training course may be
completed in approximately 6¢-8¢ hours. Each shift shall include
at least one member whe has become health-trained as described.
above. Ideally these persons shall be from the health care
procfession but may be trained Jjail perscnnel.

14.14 Emergency Services. There shall be twenty-four
AZAY hnour emergency medical care available/ to handle a medical
emergency or unexpected health need. By defjﬁf#rﬁﬁ/ 2 MEAYEH Y
EREXAEREY I8 AR ATAEE IVIRSEE 47 Hﬁﬁﬁ?é¢ﬁéd REALES ASSd ZYAY wdg¥
BEg ZYYFAASA L2 YudSIYAYEYY ARE LHANASY BE FEYAYEA UNZYY ¥AE ALY
BEASAALET VK £Z¥Y{ The responsible physician shall approve a
plan providing for the use of emergency transportation, use of a
local hospital emergency department or appropriate health
facility with emergency on-call physician services, procedures
for the transfer of inmates to other medical facilities and
security procedures. . - -

14.15 Suicide Preventicn. THEYXE gWaYY Bg # A written
suicide prevéentlicen and Intervention program ¥YHEY 78 ¥Y@vyEwed A A
shall be approved by a qualified medical or mental health
prefessional. All staff with responsibility for inmate
supervision shall be trained in the implementation of the
program. Staff shall have YEZASgraBiri¥yY responsibility for
preventlng suicides through intake screening, identification and
supervision of suicide-prone inmates. THE grAF7 FHAYY YLy
;?ﬁgiié/%!ﬁfﬂiﬁg Ir IUE IMBYSAEAYALISA B7 A FUIFIEE BYLVEALLBA

1l4.16 Prohibitions. Inmates shall not be used for the
following duties: S -

(a) Performing direct patient care services;
(b) Scheduling health care appointments;
() Determining access of other inmates to health

care services;

Page 42




JAIL AND PRISON STANDARDS COMMISSION
Legigslative Rule, 31-20-9

Series 1, Section 14 I

{(d) Handling or having access to surgical
instruments, syringes, needles, medications,
health records; and

fe) Operating eguipment for which they are not
tralned.

These restrictions, however, shall not preclude inmates from par-
ticipating in a cextified wveocational training program. They shall
be able to perform maintenance and Jjanitorial services under
supervision of gualified staff. They shall not operate medical
eguipment unless appropriately credentialed and licensed, and
directly supervised by the responsible physician. Inmates shall
not perform direct services such as dental chairside assistance
unless they are part of certified vocational training program.

14.17 Receiving Medical Screening. A receiving medical
screening appraisal to elicit infermatlion pertinent to the in-
mate's health shall be performed on every inmate at the time of
admission. The screening shall be recorded on a Zorm which has
been approved by the responsible physician. Screening is a means
to discover and prevent health and safety threats to inmates and
staff, The goal of recelving screening shall be to detect any
communicable diseases, chemical dependence, suicide potential, or
other medical or psychiatric problems before the inmate is placed
with the jail populaticon. When the inmate has been transferred
from ancther facility and is accompanied by a previously complet-
ed screening form, the form shall be raviewed and verified. Re-
ceiving screening shall be conducted by a health-trained staff
member. Inmates who are in need of immediate medical attention
at the time of admission shall be referred immediately for emer-
gency care after the physician on call has been notified. The
screening process shall include at least an inguiry, cobservations
and dispositions.

14.17.1 Inguiry. The screening process shall
include, but is not limited to, an inguiry into:

{(a) Current illness and health
problems, including dental problems;
{(b) Venereal diseases and other
infectious disease;
{c} Medication taken and special health
requirements;
{d) Use of alcohol and other drugs
which includes types of drugs used, mode
of use, amcunts.used, freguency used,
date or time of last use and history of
problems which may have occurred after
ceasing use (e.g. convulsions);
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(e} Past and present treatment or
hespitalization for mental disturbance
cr suicide; and

(£) OCther health preblems designated by
the responsible physician,

14.17.2 Observations. The scraening process

shall include, but not be Iimited £o, observations including:

(a) Behavior, which includes state of
censclousness, mental status, appear- .
ance, conduct, tremor and sweating;

{b) Body deformities, trauma markings,
bruises, lesions, jaundice, ease of
movement, etc.; and

(c) Indications of recent or chronic
substance abuse, l.e., needle marks.

14.17.3 Dispcsition. The screening process

shall include the following dispoesition to:

{a) General population:

{(b) General population and referral to
appropriate health care sarvices;

(c) Referral to appropriate health care
services on an emergency basis; and

(d) Medical isolaticn or special
cbsexvation.

Health Appraisal. Within 14 days of admission, =z

health appraisal shall be ccmpleted for each inmate which
includes a history and examination, recorded on a form approved
by the responsible physician. Although a physician, physician's
assistant, or nurse practitioner must perform the physical exam-
ination, the health histozy may be collected by a health-trained

staff member.

The health appraisal shall include:

{a) Reviews of the earlier receiving scresning by
the examining c<clinician;

(b} Ccllections of additional data to complete
the medical, dental, psychiatric and immunization
histories:;

(¢} Administering of laboratory and/or diagnostic
tests to detect communicable disease and tuber-
culosis;
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(d) Reccrding height, weicht, pulse, blood
pressure and temperature, administering of cther
tests, and examination with comments about mental
and dental status:

(e} Reviews of the resulis of the medical exam-
ination, tests and identification of problems by a
rhysician; and

(£} Initiation of therapy when appropriate.

14.19 Care for Persons Under the Influence of Drugs.
The respoensible physician shall approve policies and Drocadures
for the identification of alcohol and drug dependsnce as well as
subseguent management and/or transfeér for the care of persons
under a drug influence. Unless the jail has special facilities
and constant medical supervision to perform detoxification, the
process shall not be performed on site; the inmate shall be
transferred to a hospital or community detoxification center des-
ignated by the responsible physician. Procedures for adequate
care of persons under the influence of drugs include policies and
training governing medical screening, observation, referral eval-
uation, and safety protections.

14.2¢0 Mentally Ill. Post admission screening and
referral for caré ¢f mentally ill or retarded inmates whose adap-
tation to the corractional environment is significantly impared
shall be provided. Psychiatric problems identified either at
recelving screening ox after admission shall be followed up by
medical staff. The urgency ¢f the problems determines the re-
sponses. Suicidal and psychotic patients are emergencies and
reguire prompt attention. Inmates awaiting emergency evaluation
shall be housed in a specially designated area with constant
supervision by trained staff. 1Inmates shall bs held for only the
minimum time necessary, before emergency care is rendered. All
sources of assistance for mentally ill and retarded inmates shall
be identified in advance of need, and referrals should be made on
all such cases. No person shall be housed solely on account of
involuntary commitment proceedings pursuant to Chapter 27,

-

Article 5 of West Virginia Code.

14.21 Psychiatric Illness. There shall be consultation
between the facility administrator and the responsible physician
or their designees prior to the following actions being taken
regarding patients who are diagnosed as having a psychiatrie
illness: ~ , -
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(a) Heusing assignments;

(b) Program assignments;

(c} Disciplinary measures; and

(4} Transfers in and out of the institution.

14.22 Access to Treatment. It shall be requlred that
each inmate, at time of adm1551on, be given orally and in
writing, information concerning the right to medical treatment.
The information sheet shall be approved by the responsible physi-
cian, and shall include procedures for registering complaints and
the jail's sick g£all schedule. .

14.23 PEYYY HEa¥#H Health Complaints. Inmate's health
complaints shall be. gliF74&d a7 7Y #ARd acted upon by trained
pPersonnel gdgA Ag A YYSIUFEE AULSE FY YSIYSEEXEA HUred and
followed by appropriate ¥ZfAg€ ZWdA treatment by gualified

personnel/, Ti’dgﬁ I8 U SoYeind FAd HYXFELLIEA oF HYLAEASHY SF
PAXIErXe according to priorities of need.

l4.24 Sick Call.  Bigy gd¥Y Y3 ¥yid gYSidn yardudy whidn
BALN IAWALE YSPEAHE TOL AAd (ECEIAES AUPLAPAVALE WEALLRY HEYF VST
EBY ASAAERLYAEALY YAXARRE Y YRFvry( IAWaddg wiYy Wasd Fdiyy
BELBRE re gIEK ¢AYY Foyue WHIdA WiXl BE dE/¥gWed PuAY Y BY 1o
ABRLYY AULASYYEY BY FYAEY BEYSSA ASIVGUAYEd By ZUE YEIPSAZIBYE
PAYSIZIARL  RXX ZOHBYAYAY Forws WiLY PEdond PAry o7 iZHd ¥Yrnd¥g/s
REAYER YEEgydl RBifK XY SUAYY PR BErIdyvgEd ¥y # Yideng#d
BRSBICIAR] PAYSHCYAN)Y S BESIBLANAL YRSV SHSYET FULERL Y FHALY
PEXEg dSLIGATYEE BY LUE ¥IFPIASIBYE BUYEIZIAAL Inmates will

have daily access to sick call forms which will be reviewed that
day bv the health authority or other person designated by the
responsikle physSician. ALL complaint Forms will become part of
the inmate's health record.: Sick call shall be periormed by a
licensed physician, physician's ass1scant, registered nurse, or
Other person deszgnaueq by the responsiblie physician. Sick call
is a de51gnated time tc see non-emergency problems. Minimum

frequency of sick call should be as follows:

(a) In gWXY FZAZYY¥¥Yds #F In facilities with

less than 57 inmates, sick call  i1s held once per
week at a minimum;

(b)Y In HE2didRAZiZAd Facilities of 50 to 188
inmates, sick call is held at least two days per
week;

() In facilities of 180 to 207 inmates, sick
call 'is held a minimum of three days per week; and
{d) In facilities of over 208¢ inmate, sick call
is held a minimum of five days per wesk.

If an Inmate's custody status precludes attendance a:t sick call,
arrangements are made to provide sick call services in the place

of the inmate's detention.
Page 4%




JAIL AND PRISON STANDARDS COMMISSION
Legislative Rule, 31-20-9

Series 1, Section 14

14.25 Use of Restraints or Isolaticn For Qut of Control
Residents. The responsinle physiclan shall approve a plan guid-
ing the use of restraints, or isclation and providing for mental
health personnel to evaluate inmates who are repeatedly out of
control or remain out 0f control for more than a short amount of
time. Use of physical restraints in contreolling inmates inside
the facility may be used only for the protection of the indivi-
dual or others, The use cf restraints shall be recorded in the
inmate's file. &ny time an inmate remains out of contrel fox
more than a short amount of time mental health personnel shall he
consulted. -

14.26 Health Promotion. The responsible physician shall
consider plans providing inmates with health education and pre-
ventive medical services, and shall review inmates' cpportunities
to engage in exerciss.

14.27 Disease Prevention. Jails. shall .establish a hold-
ing bed area. for use by inmates having medical problems reguiring
separation o¥ ¢lose observation. Inmates shall be allowed to
participate in some form of exercise involving large muscle
activity for a minimum of one hour daily. Structured programs
should be offered. ' ' : o

14.28 Dental Care. Dental care shall be provided to
each inmate under the direction and supervision of a dentist,
licensed in the state in the following circumstances:

{a) Dental screening within 14 days of admission
as part of the health appraisal; and

(k) Dental treatment, not limited to extractions,
within three months of admission when the health
of the Inmate would ctherwise be adversely
affected. o

14.2%9 Special Medical Programs. Arrangements shzall be
made for the provision of special medlical programs, including
chronic gare, convalescenit care, and medical preventive mainten-
ance for the inmates. The spscial medical program shall service
a broad range of health problems, e.g., seizure disorders,
diabetes, potential suicide, chemical dependency and psychosis,
These special medical condltions regquire close medical super-
vision. Chronic care is medical service rendered to a patient
over a . long period of time; treatment of diabetes, asthma and
epilepsy are examples. Convalescent care is medical services
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rendered to a patient to assist in the recovery from illness or
injury. Medical preventive maintenance includes health education
and medical services, such as innoculatien and immunizations,
provided to take advance measures against disease, and instruc-
tion in self-care for chronic conditions.

14.3¢ Medical and Dental Prostheses. As determined by
the responsible physician cor dentist, medical and dental prosthe-
ses shall be provided when the health of the inmate would other-
wise be adversely affected. Prostheses are artificial devices to
replace missing body parts of compensate for defective bodily
functions.

14.31 Management of Pharmaceuticals. Procedures for
prescribing, dispensing and administration of drugs shall be in
compliance with applicable state and federal laws and regula-
tions. The responsible physician shall approve written proce-
dures for distribution, administration, accounting and disposal
of medications. The responsible physician shall approve a writ-
ten medication log and maintain one for each inmate receiving
medication tTo include the date, time, name of drug and dosage.
Any inmate refusing medication must sign a statement te that
effect, which 1s also signed by a staff member and filed in the
health record. Medications will be administered only by & physi-
cian or nurse, or, after written approval by the responsible phy-
sician, by the health authority or health-trained staff members;
exception to this reguirement may be made iIn that insulin injec-
tions may be self-administered by the lnmate with supervision by
the health authority or health-trained staff member. The physi-
cian shall inform jail personnel of possible side effects of med-
ication on inmates. When medications are taken by mouth, the
person administering the drug will observe swallowing to ensure
ingestion of the medication. The facility shall provide a locked
storage area for medications and maintain a list of medications
stocked by the facility. Medications shall be refrigerated if
necessary.

14.32 ERdministration of Medications. Persons adminis-
tering medications shall do so under the supervision of the
responsible physician and shall have received training appropri-
ate to their assignment. They are accountable for administering
medications according to orders, and record the administration of
medications in a manner and on a form approved by the respcensible
physician, Training from the responsible physician encompasses
the medical aspects of the administration or distribution ¢of med-
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ications; training from the facility administrator encompasses
security matters inherent in the administration or distribution
of medications in a correctional facility. The concept of admin-
istration or distribution of medications accoxrding to orders
includes performance in a timely manner.

14.33 Health Records. A separate health file shall be
established on every inmate at the time of his/her receiving
screening. The health record shall be sufficiently detailed to
enable any practitioner to give continuing care and enable them
to determine what the inmate's condition was at a specific time
and what procedures were dons and to enable consultants to give
an opinion after examination of the inmate. Entries must be.
written in ink and be 1egible, signed and dated. Records shall
be maintained for a minimum of seven years after the inmate's
last incarceraticn. The file shall contain the fellowing:

{2) The completed receiving screening form;
(b) Health aporalsal date {(if inmate has been
incarcerated for at least 39 days);

{c) All findings, diagnoses, orders and
treatments;

(d) Medication log sheet;

{e) Results of any laboraitcry, x-ray and
diagnostic studies;

(£} Completed medical complaint forms;

(g3 Place, date and time of health encounters;
{h) Dental, psychiatric or other consultation
reports;

(i) Consent and refusal forms; and

(3) Release of information forms.

14.34 Transfer cf Recorxrds. 1In the case of off-site
examination, treatment, transfer to another facility or hespital
admissicon, the inmate's health record or a copy of summary shall
accompany him/her. Documentaticn of anv off-site examination or
treatment shall be made in the health record by the physician ecoxr
other health professicnal involved. Health reccrds shzall be re-
turned to the jail with the inmate, or, in the event of transfer
ar heospital admission, as soon as possible thereafter. Written
authorization by the inmate is required for transfer of health
racord information, except in an emergency situation where the
inmate is unable to authorize.
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14.35 Confidentiality. The inmate's medical informa-
tion, records and confidences entrusted to a physician or other
medical care professional in the course cf screening, examination
or treatment are cenfidential and shall not be disclosed te any-
ocne except: - - ’ '

{a) With the inmate's informed consent; or

{b) Where the law reguires or allows disclosure,
e.g., reporting of communicable diseases; or

(c) When the security of the institution or the
safety of the individual requires disclosure and
then only to the extent necessary for the protec~
tion of the inmate and the security of the
facility; or

{(8) The chief administrative officer can review
medical records but must maintain their confiden-
tiality except as provided above.

4.36 Facilities and Equipment. If health services are
delivered on-site, the jail shall have a private examination/
treatment area. Basic items pPrdF¥dLd provided shall include:
stethoscepe, blood pressure cuff, thermometer, tongue blades,
flashlight, ophthalmoscope, otoscope and ear specula, percussion
hammer, welight scales, examination glewves, vaginal specula and
first aid kits, as well as, other equipment designated as
necessary by the responsible physician,

14.37 First Aid Rits. Each jail shall have one or more
first aid kits containing but not limited to bandages, gauze,
sling, adhesive tape, band-aids. The responsible physician shall
designate the number, location and contents of first aid kits.
The health authority must periodically inspect all eguipment and
first aid kits.

14.38 Informed Consent. Informed consent of Inmates is
necessary for all medical examlinations, treatment and procedures
except for those which are required by law, e.g., treatment of
infectious diseases where public health law reguires such treat-
ment. Informed consent is the voluntary consent to a treatment,
examination, or procedure by the patient after the patient re-
ceives all the material facts regarding the nature, conseguences,
risk and alternatives concerning the propecsed treatment, examina-
ticn or procedures. When the inmate is a minor, the Iinformed
consent of pArent, guardian or legal custodian applies when
required by law. Excepticns to obtalining informed consent are
allowable if they are in accordance with state law (such as
emergency situations or public health matters).
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14.39 Medical Research. The use of inmates for medical,
pharmaceutlca or cosmetic experlments is prohibited. A person
confined in a fac1lluy is incapable ¢f volunteering as a human
subject without hope of reward and cannot do so on the basis of
fully informed consent. Therefore, inmates shall not rarticipate
in experimental projects invelving medical, pharmaceutical or
cosmetic research, including aversive conditioning, psychosur-
gery, electrical stimulation of the brain, cr the application of
cosmetic substance to the body that are being tested for possible
111 effects prior tc use in generdl public. This does not pre-
clude the use of a new medical procedure for the individual
treatment of an inmate by his/her physician, subseguent te a full
explanation of the p051;1ve and negative features of the treat-
ment. This agreement. is between the physician and the inmate and
may not be part of a general program of medical experimentation.

14.40 BErigUE IYYRLER gY IAjdYy i K BrIddgs By wAILA
YABEE IAAYAYZUAYE 27 FHEIGARLEE BY FAg Xﬁﬁﬁfé# Arg Agyifigd ¥#
ZAZE 87 FRrYCUR YYYASER S VALY SAAVY B ASAEXIBEIL  PAYUIERIEH
I3y APKIZILALISH SPAYY PE SELAVASE TXgn ¥i€ Vppa¥d gridy ¥d ngdds
17 BFBIBIEL THASKE WY P SXLAALIPES YA WRAldA YAe IpndrE dges
WEY WARY HIZ/AEY ASKY #f KIW ASLiZied £f ALg/UBY Yuddry sy XXX/
AEEgy EHErdigy sl KIS/ AEY FoASEAyY SUAYY Ve PLAVAZE WiAgrneiey
BESEYWEEL IVE ASAY BT KA £Y SYAEY IAANAYAUAYE YALAYITYEA By YAZ
YAdAYE 28 B AGEITIgd YA SHgXdeALYEE SHAYY P& IACYAAEA YA KU
FALYXT LY AIMIFRBIBA fﬁfﬁ/

14.49 NOtlflcaulOD of Next of Kin. A process shall be
developed for inmates Lo ~voluntarily provide the name, address
and telephone number of next of kin, or other individual to be
notified in case OFf serious i.lness, injury or death of the
irmate while in cuscody " Said Information shall be obtained as
part of the booking process.

Secticn 15. .Inmates Rights

153.1 Access to Courts. Inmates shall have unlimited
access to courts and to address uncensored communication to
governmental authorities. Inmates. seeking judicial or adminis-
trative redrass shall not be subjected to reprisals or penalties
as a consegusance. - .

15.2 Attornevys. Sentenced and unsentenced ilnmates
shall have access to attornevs or their representatives, para-
legals, and experts. Attorney/client interview rcoms with
privacy shall be provided. Provision shall be made for contacts
during normal facility hours, for uncensored correspondence and
telephone communication.
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15.3 Access to Legal Materials. Inmates shall have
access to appropriate legal materials. Provisions shall be made
for reasohable and meaningful access to a library. The library
shall include the fcllowing o¥ the equlvaTent.

{2) Black's Law Dictionary,

(b) Legal Research in a Nutshell (latest ed.);
(c) Federal Habeas Corpus, Sokol, {Mitchie);
{(d) Criminal Procedures in a Nutshell, Israel,
Jercld J. and LaFave, Wayne R., St. Paul: West, or
a comparable servicey

(e} Constitutional Rights of Priscners, Palmer,
Jchn W. {with current supplement) Cincinnati:
anderson, or a comparable service;

(f) Criminal Law Hornbook, LaFave & Scoti,
(West) ;

{g) Federal Rules of Criminal Procedure and Civil

Procedure;

(hy West Virginia Code, Vols 1-2¢ (with current
supplements), West Virginia Rules of Civil
Procedure;

(i} Shepaxrd's West Virginia Citations Cases and
Statutes;

] Southeastern Reporter (2nd series, 1960 to
date) ;

(k} Criminal Law Reporter (Bureau of National
affairs);

(1) U.S5. Code Annotated, Titles 18, 28 and 42;
{m) Supreme Court Reporter (198§ te date);

(n) Federal Reporter (2nd series, 1370 to date);
(o) Federal Supplement (1978 to date);

{(p) Shepard's U.S., Citations and Federal
Citations;

(g) Corpus Juris Secundum - Criminal Law Sections
cnlys;

(r) Modern Federal Practice Digest Second (Vols
16-19, 22-22, 53-54, Table cf Cases and Indexes);
and

(8) Michie's Jurisprudence.

15.4 Access..to Paper and Supplles. Inmates shzll have

matters. Inmates snall be provided reasonable access to the
services of a. notary public for legal decuments and other
general purposes. There shall be nc restricting or interfering
with jailhouse law-yers or with inmates attemptlng to assist
other inmates in legal matters, or in preparing written
communications. Jail staff shall ensure that such interaction of
inmates can occur to the maximum extent possible, subject only to
legitimate safety and security concerns.
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15.5 Voking. Jail foicials,shall offer inmates on
pre-~trial status and those convicted of a misdemeancr the oppor-
tunity to exercise theilr right o vote. Inmates shall be advised
of their right to wvote.

15.6 Religiocus Observance. Inmates shall . have reason-
able opportunities to practice thelr religlons/ Egrmy¥¥ivd and be
permitted visits by spiritual advisors at any reascnable time.

PIFHIZIARS Si1Y UF WaAdF 7Y de7dRF Up APPEOvHYALE TAZYII¥idss
AISYAY SY EPIYIAARY AANIISYE] BUABYIFALIOAE AAZ FALYYOUE FYHBoLR
ARA F9Y SPPSYLANIALIES ¥E AAAEAE ¥P FIgLAXY Hnd FEAEL
YEAUY L ENEREE BT HAYIPUSE TAIXALL

15.7 Checking and Saving Accounts. Inmates shall be
entitled toc maintain their checking and saving accountsy through
a designated individual.

15.8 Discriminaticn. Each inmate shall be free from
discrimination based on race, religlon, national origin, sex,
handicap, or pelitical beliefs. Inmates shall have egual access
to various programs and work assignments, and involvement in
decisions concerning classification status. There shall ke no
discrimination in regard to the rights and privileges, restric-
tive heusing, ¢r any other amenities afforded to inmates.

15.9 Protection. Inmates shall be protected from
persconal abuse, corporal punishment, personal injury, disease,
property damage and harassment. In instances where physical force
or disciplinary detenticn is regquired, cnly the least restrictive
means necessary to secure order or contrel shall be used. Admin-
istrative segregation shall be used to protect inmates from them-
selves or other inmates.

15.18 Agpearance. Inmate appearance shall nct be
limited unless it presents clear health, safety or security
hazards. . . - -

13.11 Grievance Procedure. The jail shall have a writ-
ten grievance procedurs explained and available to all inmates

and stafl. I¥ gHdlY d¥¥E IPddrds A gpBdr¥dAryy ¥& ggex YEAYEES
Z8Y AABYLEIPYE ZF FAXY YuYeg AAZ yEguYAYIEAE gY SyWEy IAfdridrs
ERgE WIEA g IAMAYErs YIgAYE oY PYy4¥Y#dgg4 The procedure shall

include a provision for an investigaticn of the grievance and for
a written respcenss within a reasonabls time (seventy-twc hours)
and proper action taken te insure fair resolution of complaints.
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IRE YL2Pange SWAYY XAV YRALEAE 4 g YESPIVdd ¥o ¥hd
HYIEAAVEEL  PRYEES X IgAdriddg ¥ ¢/¢5£IY E2dUd ¥8 ¥E I PAd
ZRIER] UG SOMPYAYARAY SURAYY VEAd # PEASgvidl Svosrydrisy ¥ ¥e
Hedrd BEIdyg # dedididn g rig Zonpldivy Ig wAdél Xf Fenidd #p
APREAY FHAYY Y& AFAIYABYEL If the grievance is denied an appeal

process shall be available. =

15.12  Good Time. R}V TAXAYHEL gepf@niddd 74 FAIY f4Y H
LY #XCEEAVAY g WoHEng FARYY BeE EALIXISd ¥ JBFF Finmdl IAf
WMELEE BAAYY PE Presuidd ¥d UANE FIpAdELEd YUERLEY #EE HEYY #nd
EAAYY PBE SUXIrYEd Ed IAd dZdd Fiwd ZYSAVE UAYEEE XA WANE A
XYECBYIEA AIZEgry £F RisZorididts JAIY AVKASYIKIds SULYY HSEigy
IRdAYEg S dSgE rimgs

15.12 Good Time. Inmates sentences to jail shall be
provided credit for good time in accordance With state statute.
Earned good time shall be available to e11g1Dle inmates in
accerdance with statute.ﬂ:

15.13 Due Process. No inmates shall be deprived of any
good time credit for alleged ‘misconduct unless they have first
been afforded the due process protecticns which include the
following:

(a) Written notice o0f the claimed violation;
() Disclesure of the evidence against them;
{<) Opportunity to be heard and to presant
witnesses and documentary evidencs;

(d) The right to confront and cross-examine .

adverse witnesses (unless the hearing ocfficer
specifically finds gcod cause for not allowing
confrontation);

() A neutral and detached hearing officer;

(f} A written statement by the fact-finders of
the evidence relied on and reasons for discipline;
and

(g} The right to counsel if the state is
represented by a lawyer, and otherwise the right
Lo be assisted by another inmate, staff member,
lay advocate or paralegal.

Section 16. Inmate Rules and Discipline

16.1 Rules of Conduct. There shall be written rules of
inmate conduct which specify acts prohlblued within the facility
and penalties that may be imposed for various degrees of viola-
ticon. These rules shall be provided to all inmates, and proce-
dures shall exist for ensurlng that all inmates understand the

rules.
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16.2 Annual Review. The written rules of Iinmate
conduct shall be reviewed annually and uodated, if necessary, to

ensure that they are consistent with constitutional and legal
principles. L o

16.3 Training. All Eersonnel whe deal with inmates
shall receive sufficient tralnlng so. that they are thoroughly
familiar with the rules of inmate conduct, the sanctions avail-
able, and the raticnale for the rules.
15.4 Minor Infractions. There shall be written guide-

lines for informally resolving minor inmate infractions.

1.5 Disciplinary Reports. When rule vioclations re-
guire formal resolution, staff members shall prepare a discipli-
nary report and forward it to the designated supervisor.

16.6 Minimum Contents. Disciplinary reports prepared
by staff menpgyd shall include, but are not limited to, the
following information:

{a) Specific rules violated;
(b A formal statement of the charge:
{c) An explanation of the svent, which should

include who was involved, what transpired and the
time and locaticn of occurrence:

{d) Unusual inmate behavior:

(e) Staff witnesses:

(f) Disposition of any physical evidence;

(g) Any immediate action taken, including the use
of £force;

(h}) Reporting staff member's signature; and

(i) Date and time report is made.

16.7 Investigation. When an alleged rule viclation is
reportad, an 1nvest1gatlon shall begin within 48 hours of the
time the violation is raportad.

16.8 Prehearing Segregation. Prehearing segregation of
inmates who are charged with a rule violation shall be used only

when necessary tc ensure the safety of the inmate or the security
of the facility.

16.9 Sanctions. There shall be a sanctioning schedule
for rule violations. The maximum sancticn for rule viclation
shall be 15 days for any one violation and no more than 30 days
for all violaticns arising cut of .one incident. If more than one
incident occurs, continuous confinement for over 37 days shall
require the_review and approval of the facility administrator.
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16.18 Prosecution. Written policy and procedure shall
provide that in instances in which an inmate is alleged to have
committed a crime, the case shall be referred to approprizte law
enforcement officials for possible prosecution.

16.11 Written Copy of Allegation. An inmate charged
with a violation of facility rules shall be given a written copy
of the alleged viclations within 24 hours of determination of
charges.

16.12 Hearing. Inmates charged with rule violations
shall receivé a nearing within 72 hours of the charge, excluding
weakends and holidavs. The hearing may be postponed or continued
for a reasonable time through a written walver by the inmate or
for documentad good cause.

16.13 Written Notice of Hearing. Written notice of the
hearing shall be prov1ded to the inmate at least 24 hours in
advance of the hearing. The inmate may consent, in writing, to a
hearing within less than 24 hours.

14.14 Inmate Absence. Inmates charged with rule .
violations shall be present at the hearing, unless they waive
that right in writing or through behavior. Inmates may be
excluded during the testimony of anv inmate whose testimony must
be given in confidence. The reasons for the inmate's absence or
exclusion shall be documented.

16.15 Hearing Panel Disciplinary hearings of cases of
rule violations shall oe conducted by an impartial perscn or
panel of persons.

16.16 Inmate Representaticn. taff assistance to
represent inmates at dlisciplinary hearings shall be provided upcn
regquest of the inmates.

16.17 Rules of Evidence. The inmate shall be given an
opportunity to make a statement and present documentary evidence,
and to have in attendance at a disciplinary hearing any persocn
whe has relevant and not unduly cumulative information, except
when doing so mayv severely jeopardize the life cr safety of
persons cr the security or crder of the facility; such reasons
for denial shall be stated in writing. )

16.18 Written Record of Decisicon. A written recorxd
shall be made of tne disciplinary nearing decision and a copy
shall be given to the inmate.

16.19 Review. & review of all disciplinary hearings and
disposition by the facility administrator or his designee shall

be provided.
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16.20 Appeal. Inmates shall have the right to appeal
decisions of the disciplinary hearing officexr(s), to the admin-
istrator or designee. The administrator or designee shall either
affirm or réverse the decisicn ¢f the disciplinary hearing
officer(s) within f£ive days of the appeal.

16.21 HNot Guilty. The disciplinary report shall be
removed from all flles cn inmates found not guilty of an alleged
rule vioclation. -

Section 17. Communication, Mail and Visitation

17.1 Inmate Correspondence. Written policy and pro-
cedure shall govern inmate correspondence; they shall be avail-
able to all staff and inmates, and are reviewed annually and
updated as needed.

17.2 Limitations. There shall be ne limitatieon on the
volume of lawful mail, including letters, packages and publica-
tions, which an inmate may send or receive, or on the length,
language, content or source of the mail, except where there is
clear convircing evidence to justify the limitations for reason
of public safety or facility order and sscurity. Outgoing mail
shall be at the inmate's expense except as provided in 17.3.

17.3 Indigent Inmates. Indigent inmates shall be
provided without cost, sufficient stationary and postage for all
letters to attorneys, courts, and public oificials, as well as,
two personal letters per week.,

17.4 Restrictions. Written policy and procedure define
the type of publications allowed in the facility and inspection
procedures. Restrictions to access of publication shall be
directly related to the maintenance of facility order and
security.

17.5 Mail Precessing.  Inceoming and outgoing letters
and packages shall not be held. for more than 24 hours, excluding
weekends and holidays.

17.6 inspection. Inmate letters, both incoming and
outgoing may be opened and inspected for contraband, but shall
not he censorad. The letters shall not be read or rejected
except where there is reliable information that there is a threat
to order and security or that they are being used in the further-
ance of illegal activity. Inmates shall be notified when incom-
ing or ocutgoing letters are rejected.
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17.7 Cash. Procedures shall provide for the inspection
of inmate. letters and packages tc intercept casn, checks, money
orders and contrakand. A receipt shall be given the addressece.

17 .8 Sealed Letters., Inmates shall be permitted to
send sealed letters to a specified class c¢f persons and crganiza-
tions, inciuding, but not limited to: c¢ourts, counsel, officlals
of the confining authority, government officials, administrators
0of grievance systems, and members of the parole authority. Maill
to inmates from this specified class of persons and organizations
shall be copened only to inspect for contraband and only in the
presance of the Iinmate.

17.8 Telerhone Access. Residents shall be afforded the
right to reasonable telephcone access. Unless phone access is
provided by pay phenes in the cell blocks, local phone calls
shall be free. Telephone calls shall not be monitored unless so
authorized by a pricr court order. Limitations of telephone use
shall not be used as a disciplinary measure, except for vicla-
tions of written Jjail regulations relating to telephone use, Jail
personnel shall permit inmates te¢ take incoming calls, or take
written messages of inceming calls to inmates, and such messages
shall be delivered no later than the end of the shift during
which they were. received. Inmates shall be permitted to return
calls within a reasonable time.

17.19  PpBey ZA HEArg ¢F ¥igirgygs/ Visitation. The

number of visitors an Inmate may receive and the length of visits
shall be limited only by facilityv schedules, space, and personnel
con-straints. VISIZAZYPH Visiting hours shall be available at

least four (4) times weekly includ-ing weekends, holidays and
EAEALAS Vigdrg evenings, as well as daytime hours. SAYd
FENEAUYEd VgAY Each designated 3151Lat10n periocd shall be of at
least three hours in duration. Individual visits shall not be .
limited to less than cne half hour. Visitors whose schedule
cannot accommcdate the jail's visiting hours may uron reguest he
granted special hours.

17.11 visitors; Registration. Visitor registration upon
entry into the facility shall be regquired. &all circumstances
under which visitors may be searched shall be in written policy.

17.12 Posting. A schedule of visitation and visitation
rolicy shall be. posted.

17.13 Limitations. Any visitor shall be allowed except
those excluded by court order Inmates shall receive visits from
immediate family regardless of age.
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17.14 Ceontact Visits, Contact visits shall be avallable
to inmates unless otherwise reguested by a party, or unless the
inmate's behavior is so extreme as to risk causing serious harm
to a person. Denial of contact visitation shall be recorded and
explained in the inmate's file.

17.153 Risk Inmates. Visiting hours for high risk
inmates shall approximate those for other inmates.

17.16 Searches. Inmates may be searched prior and sub-
sequent to visitation. Visitors may be subject to nonintrusive
perscnal searches.

17.17 Privacy. Visitation facilities shall be private
and confidential with nc monitoring of conversatiocns.

17.18 Visitfting Area. The non-contact visiting area shall
be across tables without impeding visibility and communication.

17.1% Notificaticn and Cha1lenges. Inmates shall be
notified in writing whenever a visitor is excluded and shall be
provided the reasons for the action. An inmate shall be given
the oppertunity to challenge dsnial of visitation.

17.20 Counsel. The number cf visits with counsel shall
not be restricted, during reasonable hours.

17.21 WIEIYALION ¥8 PR CEMRYS/ T fHE EAYEAE WAL ¥HS
PrENIpUs SuBiaiTIoNG BISFIAE YRARLIAREALE T0Y VIFITALIPH HI¥A
YRRAYES UPUEEA 1A EEIGAAY JANY TAGKIIVIgE/ 1¥ I YA InienY rAgy
BASY YRAMLLEASHESE APBLY SRV B FIZIIAVIGH BYOAIALE i¥ A YAIBARY
FAYY TALHYIAYL WASR YAEIHALIGH Sird fAMiYY drd Zridndd i
YEAUTYBA 15 ¥ PEoviAZd BF A PErde ISHifErArEd YA # YedisndX
FAYY TAFLIIHA IR A XBRAYIOR SYARY YWV ¥AE KRISAAY JAVYI HAd
FAYIBAING BLHYRIBHE SUALY ABBLYY

XTAZXLY IR YEJYouAY FAYY Aded vy Fggune xWg
YESPERSIBIYIRY 8y EXHAASPOYAZIZA £8 EHE UeHE FodAyy gdAr o7 #
PEYEEA IHZAYEEYAYEA IA YRE YEdVBRAY FAYY FALYYV YA TEY AYGTLAYIBA
WEEW yHEYY FAMYYY ARE FrVendg dnYdgsd YAAY pardop Udg WAL yig
AIgXEE Frow FAmMYYY #ANE IrX¥Epdsg ¥n rHe PreEfidig rAreg wgnyig/

YTAZYAZ IR BLSHIAIRE AAY EXRASBOYLALIOY WAASY SUpgadvisn
YTAZYAL YRS YSGHGAAL AV WAZ XA YIgHY 2 SUEASYS s
KAARSBILLBLLBR I SHSIUE WI¥Y TAMiXY AVA EXYSRAS ST INE BerEsH
INFAAELHAET YH & WAAAEY WHIEA ABUYE WEYYNZE YE wHE UXpgsd viz
KEGLBAAL JHILYE ARGAVAYYY SERZAAYSE YAYBE ¥E #ARA 37 vHg
YEEPEEHIAE dOARYIEE 1F LEXASE] IAZVAGING ¥AF FEASAUYIAL BE Y BURAL
YYYBE/ $¢ YoHd A A WYAYAME FE PHAXYS LZBY WIRM¥EE 18 AAHIYABYE

I3y SESILALIBUL
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KTAZILZ  TAE YEIYIAAT FAXY ASdd ABE HASSune Ay
YERPERSIPILIEY Z3Y YYANSPIVAY I UAAEY SWEFELYIsh YTL2Y 4T vifed
EAg dYSEApSE TYem yAE yEgYouaEY JAXY ¥8 YAE YEFPELLIAE COUALY EEAY
Ag Yegg YHAA ¥ug UsAY)E qyivingd riAzs

Section 17.21 Repeal of former rule---This legislative rule
repeals WV 95CSRI. 17. 21 through WV 95CSRI. 17.21.3 "Visitation to
Home County", a sukbpart of the West Virginia Minimum Standards
for Constructlon, Ooeratlon, and Maintenance of Jails™ Filed
April 5, 1988 and effective April 5, 1988.

Section 18. Admission, Orientation, Property Control and
Release
18.1 New Inmates. Written policy and procedures shall -

govern the admission and orxientation of new inmates. They shall
be reviewed annually and urdated. if necessary. The jail shall
not accept persons wno are beling committed solely because of the
initiation of procedures for involuntary commitment pursuant to
West Virginia Code, 27-5-1 et seg.

i8.2 Mentally Disabled Inmates. Care shall be provided
£or inmates who are believed to ke mentally ill, retarded or
addicted and in need of treatment, training or other services.
The administrator shall be made aware of the illness and shall
arrange for a mental health assessment. If the report of the
examination confirms the condition and that reguired services
cannot be provided at the facility, the administrator shall
immediately take actiocn to initizte a transfer to an appropriate
facility pursuant to West Virginia Code, 27-6A-1 et seg.

ig.3 . W1n1mum Reguirements. Written Dollcy for admit-
ting new inmates to a_detention facility shall FAAXZgs ¢ A

WMyAImyr ¥H€ include, but not necessarlly be limited to, the
following sudbjects: - o

{a) Verificatien of court commitment papers or
other legal documentation of detention;

(by Complete search of the individual and his/her
possessions;

(¢} Disposition ¢f clothing and personal
rossessions;

(dy Medical screening including tests for
infectious diseases;

(2) "Telephone calls by inmates;

(£) Shower and hair care, 1if necessary;

{gy Issue of clean clothing;

(n) Photographing and/or fingerprinting;

(i} Interview for obtaining identifying data;
(3} Screening interview by counselor or other
trained interviewer; Page 60
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{k) Crientation;

(1} Iissue of personal hyglene items;

(m) Classification for assignment to a housing
unit; and

{n) Assignment to a housing unit.

18.4 Alconolics. The jail administration shall refrain
form housing or retaining in the jail any pérsons who they know
or should know to be chronic alcoholics when such persons have
been charged solely with the offense of public intoxication; such
persons shall be afforded all reasonable and necassary medical
and health care services forthwith; at all.times the proper pro-
cedures for treatment of such persons shall be fcllowed in the
manner set f£orth by the West Virginia Supreme Couxt in State ex
rel. Harper V. Zeeger, No. 14954 {:11ed May 18, 1982 and 1n its
addendum (filed July 15, 71982)y. 777 T - T

18.5 Intoxicated or Drugged Inmates. There shall be
written policy and procedure £or the safe handling of intoxicated
or drugged inmates commltted to the jall, when such person are
charged with offenses other than or in addition %o public.intoxi-
cation, includingf , but not necessarily limited to, the
following: T

{a) All reasonable and necessary medical and
health care services shall bhe provided forthwith
in the manner set f£orth by the Harper, supra,
decisgion, and in its Addendum;

{b) 8Such persons shall be segregated from the
general inmate population until such time as they
can be safely returned without endangering them-
selves.  or others;

{c) Whenever one or more such pergsons are temp-
orarily segregated from the general population
until such time as they can be safely returned
without endangering themselves or others; and

(d) When such persons ara housed in the facility
commonly Xnown as the "drunk tank", or in any
other section o0f the Jjail, said facility or hous-
ing shall, at a minimum, contaln the following:
heds, toilet, washstand with hot water.

' 18.% Aam1551on Locat1on. _Inmates shall be separated

18.7 Orientation. All newly admitted inmates shall
receive written or oral orientation information in the language
in which the inmates are fluént., Completion of orientation shall

be documented by a statement that is signed and dated by the

inmate. _ .
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18.8 Telephona. Newly admitted inmates shall be
permitted to completes at least three lccal or colliect long dis-
tance telephone calls during the admission process.

18.% Personal Property. The perscnal property inmates
can retain in thelr possession shall be specified.

18.1¢ Inventory and Receipt. A written, itemized
inventory of all perscnal property of newly ‘admitted inmates and
secure storage of inmate property, including money and cther
valuables shall be provided. The inmate shall ke given a receipt
for all property held until release.

18.11 Release. ..Written procedures for releaszng inmates.

include, but are not Timited to Fhe Following: ~

(a) Verification of identity:;

(b)) Verification of release papers
(c} Completion ¢f release arrangements, including
the person or agency to whom the inmate is to he
raleased;

(d) Return ¢f personal effects;

(e) Verification that no facility property leaves
the facility with the Inmate; and

(f) Completion of any pending action, such as
grievance or claims for damages or lost
pnossessions.

Secticon 1%. Classification

15.1 General. Written policy and procedure provide for
inmate classification in terms of level of custody reguired,
housing assignments and participation in correctional programs.
They shall be reviewed at least annually and updated if
necessary.

13.2 Criteria and Appeal. The inmate classification
plan shall specify criteria and proceduras for determining and
changing the status of an inmate, including custody, transfers

and majeor changes in pregrams. The plan shall include ‘an appeals
process for classification decisions.

19.3 . Categories. The facility shall prov1de for the
separate management of the following categories of inmates:

(a) Female and male inmates;
(k) Pretrial and convicted.inmates;
(cy Felons and misdemeanors;
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(d) QOther classes of detalnees (wWwitnesses, civil .
prisoners);
(e) Community custody inmates (work release,

weekenders, trusties);

{f} TInmates with special problems (alcoholics,
narcotics addicts, mentally disturbed persons,
ohysically handicapped persons, persons with
communicable diseases);

() Inmates requiring disciplinary detentiong

(h) Inmates regquiring administrative segregation;
(i) Violent and nonviolent inmates; and

{j}y Juveniles.

19.4 Juveniles. Juveniles, who are subjected to trial
as adults, shall be separated by sight and sound from adult
inmates, although they may be in the same facility structure.
Juveniles who are not subjected to trial as adults are not housed
in the facility. The procedures as outlined in West Virginia

Code, 49-5-16 and 49~ 5 l6a shall be Followed

12.5 Disgriminatlon.r Segregation of inmates by race,
color, creed or national origin shall be prohibited.
Section 279. Inmate Work Programs

26.1 Inmate Assignments. The facility shall have a
written inmate work HSEYSWWEAY opportunities plan that provides
for inmate emplovment, subject to the number of work
opportunities available and the maintenance of facility security.

20.2 Required Work. Pretrial and unsentenced detainees .
shall not be required to Work except to do personal housekeeping.
Any inmate may volunteer £for wor<_3551gnments or institutional
programs.

2¢.3 Maintenance and Operation. The inmate work plan
shall include provisicn for Work in facility maintenance and
cperation.

249. Public Works Projects. The inmate work plan shall
provide for ‘inmate work assignments in public works projects.

28.5 Community Service. The inmate work plan shall
include prov151on for inmates to work in various non=-preofit and
community service proiects.

20.6 Discrimination. Discrimination in inmate work
a551gnments pased on sex, race, religion and national origin
shall be prohibited. '
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28.7 Handicapped. The inmate plan shall include

provisions for gmngymgﬁﬁ work oppov;unztles for handlcapoed
inmates.

22.8 Compensation. Where statute provides, inmates
shall be compensated for work performed.

2¢.9 Working Conditions. Inmate working conditions
shall comply with all applicable federal, staté and local work
safety laws and regulations.

26.1%9 Reduction of Sentence. Where statute permits, the
inmate_work plan shall include provisions for earning credit
towards a reduction of sentence.

Section 21. Inmate Services and Programs

21l.1 Availability. Inmate programs and services shall
be made available and shall include, but are not limited to,
social services, religious services, recreation and leisure time
activities and library services.

21.2 Commpn1uy Resources. Inmate programs and services
shall provide for the identificaticon and use of avallable
community resources.

21.3 Option to Refuse. Inmates shall have the option
te refuse to partlcwoate in institutional programs, éxcept work
assignments and programs reguired by statute. There shall be
written documentation of each refusal maintained in the inmate’'s
file. N o

21.4 Equal QOpportunity. MgIZF dAnd fémﬁréﬁ All inmates
shall have egual cpportunities for participatién in programs and
services.

21.5 Services for Drug and Alcohol Addiction. The
facility shall provide for counseling and program services for
inmates with drug and alcohol addiction problems. All necessary
medical and health care services shall be provided. The jailing
of alcoholics for public intoxication shall be prohibited.
Efforts shall be made to seek_local Alcoholics Anonymous and
other such groups to present programs at the jail and suitable
facilities shall be provided for such programs. 2Alcohclism
rehabilitation and drug awareness programs shall be established
through a local agency or other gualified person.
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21.6 ReWigion. Inmates shall be provided onortunltles
to participate in religious services and couqsellng on a
voluntary basis. . .

21.7 Leisure Time Activities. The jail shall provide
opportunities for all inmates tc participate in leisure time
activities outside the cell or room on a dally basis. Each in-
mate shall be permitted at least one hour of leisure time actiy-
ity each day ocutside the cell or room. Leisure time activities
shall include radio and television, movies, crafts, cards, puz-
zles, checkers, chess, or indoccr exercise. There shall be ade-
gquate indocr space and equipment enabling large muscle exercise.

21.8 Qutdoor Exercise. The Jail snall provide ait least
one hour of cutdoor exercise per day in an outdoor exercise area
with adeqguate space and eguipment permititing regular outdcor
sports activity. It shall be constructed te ensure privacy from
and safety for the gensral public.

21.9 Records. Hours and place of recreaztion shall be
recorded on a daily basis,.

21.1% Work Relsase. The jail shall set up a procedure
for the implementation ¢f work release pursuant W. Va. Ceode, 62-
liA-1 and 62-112-2. 2all inmates shall be notified of thelr right
to apply and appropriate applications and assistance in
completing such application shall be provided to inmates upon
admission to the jail.

21l.11 G.E.D. Program. The jail shall arrange for a
GLAEADBL General ggulvalenqy Diploma program for all inmates who

desire to i participate.

21.12 vVocational Programs. Inmates shall have access to
vocational counse11ng, pre- vocatlona1/career assessment, adult
basic education and vocational training.

21.13 Labor in Jail. Inmates cver 1é may consent to
perform labor within the jaill or county. The jall shall develop
a written resident work plan for work in the jail, county or
community service agency.

21.14 Good Time. Good time policy shall be coordinated
with vocational, e educational and work programs.
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21.15 Librarv Services. Library services shall be
available to all inmates and shall include, at a minimum: mater-
jals responsive to the interests and educational needs cof users;
information services to locate facts needed; programs for indivi-
duals or group information and enjoyment, such as books, media,
discussion groups, music, creative writing, speakers and a dis-
tinct library setting. Library resocurces should be supplemented
by the entire collection of local, regional and state libraries,
law libraries and inter-library loan services. When it is
appropriate, the rescurces of the libraries for the blind and
physically handicapped should be utilized.

21.16 Staff. The jail shall assign a staff member to
coordinate and superv1se the library services. Etaff providing
the service will wvary in numbers depending upon the average daily
population of the facility.

21.17 Pretrial Intervention Program. When a pretrial
intervention Drogram, Jiversion program, pretrial release program
or parole program is conducted in the fac1lluy, sufficient staff,
space and equipment shall be provided to service the program.

Section 22. Release Prep

ration and Tempeorary Release

22.1 "Release Preparation. A program of release
preparation shall be available to. all inmates to prepare them for
release from the facility.

22.2 Leaves. Inmates shall be AYYZWdd authorized
escorted and unescorted leaves intc the community dependent upon
their classification/ , and as authorized by the courts.

22.3 Work and Educaticnal Programs. Inmate participa-
tion in work cor educational release programs shall be allowed/,
as authorized by the courts.

22.4 Temporary Release. Temporary release Drograms, as
authorized by the courts, shall be requlred to have the fol lowing
elements:

(a) Written operational procedures;

(k) Careful screening and selection procedures;
(¢} Written rules of inmate conduct;

(d) A svstem of supervision;

(e) & complete recordkeeping system;
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(£) A system for evaluation of program
effectiveness; and

(g) Efforts to obtain community cooperation and
support.

22.5 Separation from General Populaticn. Inmates
participating in werk or educational release programs shall be
separated from inmates in the general populatiocn.

Section 23. Citizen Involvement and Volunteers

23.1 Citizen Involvement. <Citizen involvement in
inmate programs shall be permitted.

23.2 Veluntesr Coordinator. 2 stafif member shall be
responsible for coordinating the velunteer services program.

23.3 Lines of Authority. Lines of authorluy, respon-
sibility, and accountability for the voluntoer services program
shall be communicated to staff and volunkteer

23.4 Screening and Selecticn. The screening and
selection of voluntesrs allowmng for recruitment from all
cultural and soc1oeconom1c segments of the community shall be
provided.

23.5 Oriegntation. Pricr to assignments, each volunteer
shall complete an orlientation training program appropriate to the
nature of the assignment.

23.6 Identification. A system for identification of

volunteers while thney are in the facility shall be provided.

23.7 Written Contract. Volunteers shall agree in
writing to abide by all facility policies, particularly those
relating to security and confidentialiity of information.

23.8 Professional Services. Volunteers shall perform

professional services only when certified or licensed to do so.

23.9 Level of Involvement. The administrator shall

have discretion to curtail, Dostpone, or discontinue the services
cf a volunteer organlization.
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95-1-24 Glossary.

24.1. BAudit. An examination of facility records or
accounts te check thelir accuracy, which is conducted by a person
(s} nct directly involved in the creation and maintenance of the
records of accounts. An independent audit results in an opinion
which 2ither affirms or disaffirms the acguracy of records or
acgounts. Aan operaticnal or internal audit usually results in a
report to management which is not shared with persons outside the
agency.

24.2. 'Administrative Segregation. A form of separation
from the general vpopulation administered by the classification
committee or other authorized group, when the continued presence
of the inmate in the general populatiosn would pose a serious
threat to life, property, self, staff or other inmates, c¢r the
security or orderly running of the Iinstitution. Inmates pending
investigation for trial on a criminal act or pending transfer
can also be included. (See Protective Custody and Segregation).

24.3. Booking. Both a law enforcement process and a
detention facility procedure. As a police administrative action,
it is an official recording of an arrest and the identification
of the perscn, place, time, arresting authority, and reason for
the arrest. In the detention facility, it is a procsdure for the
admission cf a perscn charged with or convicted of an cffense,
which includes searching, fingerprinting, photographing, medical
screening, and collecting persconal history data. Booking also
includes the inventory and storage of the individual's personal
property. }

24.4. Chemical Agent. An active substance, such as tear
gas, used to deter activities which might cause personal Injury
or property damage. : : :
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24,5, Cell Block. A group or cluster of single and/or
multiple occupancy cells cor detenticn rooms immediately adjacent
and directly accessible to a day or activity rcom. In some
facilities the cell block consgists ¢f a row of cells fronted by a
day room cf corkridor-like proporticn.

24.6., Chief of Police. A logcal law enforcement official
who is the appointed or elected chief executive of a police
department and is responsible for the operation of the city jail
cr lockup. ' '

24.7. Classification. A process for determining the needs
and requirements of those for whom confinement has heen ordered
and for assigning them to housing units and programs acccerding to
their needs and existing resources.

24.8. Community Resources. Public and private
organizations or agencies, or any individual from the community
which offers services, facilities and other functions which can
meet the needs of.the facility.

24.9. Contraband. &ny ltem possessed by inmates or found
within the confinemenit fiacility which is declared illegal by law
or not specifically approved for inmate possession by those
legally charged with the responsibility for administration and
operation of the facility.

24.18. Contractecr. A& perscon or crganization which agrees
ro fuarnish materials or perform services for the
facility/jurisdiction at a specified price. Contractors
operating in detention facilities are subject te all applicable
rules and regulations for the facility.

24.11. County Parole. The status of a county Jjail inmate .
who, convicted of a misdemeancr and conditionally released from a
confinemenmt facility pricr to the expiration of sentence, has
been placed under supervision in the community for a period of
time.
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24,12, Detainee. &ny perscn confined in a local detention
facility not serving a sentence for a criminal offense.

24,13, Detenticn Faclility. A confinement institution in
which adults can be sentenced for up to one year or confined
pending adjudication. (See Jail)

24,14, Disciplinary Hearing. A nonjudicial administrative
procaedure to determine if substantial evidence exists to f£ind an
inmate guilty of a rule violaticn.

24.15. Disciplinary Detention. A form of separation from
the general populaticon in which inmates committing serious
violations of conduct regulations are confined by the
disciplinary committee or other authorized group for short
periods of time to individual cells separated from the general
population. Placement in detention may only occur after a
finding of rule wviolation at an impartial hearing and when there
is no adegquate alternative disposition to regulate the inmate's
behavior. {3ee Protective Custody and Ssgregation)

24.16. Diversion. The offizial halting ¢r suspension, at
any legally prescribed processing point after a recorded justice
system entry, of fermal criminal or juvenile justice proceedings
against an alleged offender. The suspension of procesdings may
be—in conjunction with a referral of_that person to a treatment
or care program administered by a noniudicizl agency cor a private
agency, ¢r there may be nc referral.

24.17. Bducational Releases, A cusitody status under which
inmates leave a detention facility to attend schcol in the
community, returning to custedy after school hours.

24.18. Emergency. Any significant disruption of normal

faclility procedure, policy or activity caused by riot, strike,
escape, fire, natural disaster or other sarious incident.
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24.19. Facility Administrator. Any official, regardless of
local title (e.g., sheriff, chief of police, jail administrator,
warden, superintendent) who has the ultimate responsibility for
managing and operating the local detention facilitv.

_ 24.2@. Footcandle. A unit for measuring the intensity of
illumination, the amount of llght tqrown on a surface one foot
away from the light source. -

24.21. Furlough or Temporary Leave. A custody status under
which an inmate is legally allowed to leave a detention facility
and go into the community unsupervised for purposes consistent
with the public interest.

24,22, Good Time. A system, established by law, wherebvy a
convicted cffender 1s credited a specific amount of time, which
is to be subtracted from his/her sentence, for specified périods
of time served in an accepitable manner.

24.23, Grievance. & written complaint filed by an inmate
with the facility administrator concernlng personal health and
welfare or the operations and services of the facility.

24.24. Health Authority. A physician or qualified health
administrator who is responsible for the provision of health care
services at an institution or system of institution.

24.25. Hezlth Care. The sum of all action taken,
preventive and therapeutic, to provide f£or the physical and
mental well-being of a population. Health care includes medical
and dental services, mental health services, nursing, personal
hyvgiene, dietary services, and environmental conditions.
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24.26. " Health Care Perscnnel, Individuals whose primary
duties are to provide health services to inmates in keeping with
their respective levels of health care training or experience.

24.27. Health-Trained Personnel (medically trainsd
perscnnel). Correcticnal officers or other correctional personnel
such as socilal workers, who may be trained and appropriately
supervised to carry out certain specific duties with regard to :
the administraiton c¢f health care.

24.28. Holding Facility cr Lockup. A temporary confinement
facility, for which the cusitodial authority is 72 hours or less,
where arrested persons are held pending release, adjudication, or
transfer to another facility.

24.29, Holidays. All days legally designated as
nonworkdays by statute or by the chief governing authority of a
jurisdiction.

24.3@8. Information System. Includes the concepts,
versonnel and supporting technology for the collection,
organization and delivery of information for administrative use.
There are two types of information:

1) ‘Standard information, consisting of the data required
for operational control, such as daily counts, positive and
negative release rates, absconding or runaway rates,
referral sources, and payvrell data in a personnel office.

2) Demand information, which can be generated when a
report is required, such as the number of inmates in
educational and training programs, and duration of
cenfinement. '

24.31., ZInmate. Any person, whether pretrial, unsentenced,
or sentenced, who is confined in a detention or holding facility.
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24,32, Inmate Records. Information concerning the
individual's perscnal, criminal and medical history, behavior and
activities while in custody, including but not limited to;
commitment papers, court orders, detainers, personal property
receipts, visitors list, photographs, fingerprints, type of
custody, disciplinary infractions and actions taken, grievance
reports, work assignemnts, program participation, miscellansous
correspondence, etc.

24,23, Jail. A confinement facility which holds persons
detained pending adjudication and/or persons committed after
adjudication for sentences of one vear or less. Jails, while
intended for the confinement of adults, sometimes hold juveniles
as well. (See Detention Facility)

24,34, Life Safety Code. A manual published by the
National Fire Protection Association specifving minimum standards
for fire safety necessary in the public interest; two chapters
are devoted to corrections facilities.

24.35. Medical Reccrds. Separate records of medical
examinations and diagnoses maintained by the responsible
physician. The fcollowing information from these records should be
transferred to the inmate records; date and time of all medical
examinations and copies c¢f standing or direct medical orders from
the physician to facility staff.

24.36. Medical Rastraints. Either chemical restraints,
guch as sedatives, or physical restraints, such as straight
jackets, applied only for medical of psychiatric purposes.

24.37. Medical Screening. A system of structured
observation/ initial health assessment to identify newly arrived
inmates who pose a health or safety threat to themselves or
others.
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24.38, Offender. A person confipned in a lcecal detention
facility ssrving a sentence for a criminal cffense.

24.3%9, Parent Agency. The administrative department or
division to whom the facllity administrator reports; it is the
policy-setting body. For the county jail, this is the sheriff's
department ox the bkoard of superviscrs. For the city jail, it is
usually the pclice department.

24.4G. Policy. & definite, stated course or method of
acticn which guides and determines _present and future decision
and actions.

24.41. Pretrial Release. A procedure whearebvy an accused
person who has been taken into custody is allowed to be
unconfined before and during his/her trial,

24.42. Program. The plan or system through which a
detention/correctional agency works to meet its goals; often this
program reguires a distincet physical setting, such as a detention
facility.

24.43. Protective Custody. A form of separation from the
general population for inmates reguesting cr reguiring protection
from other inmates for reascng ¢f health or safety. The inmate's
status 1s reviewed periodically by the classification committee
cr other designated groups. (Sce Administrative Segregation and
Disciplinary Detention)

24.44, Qualified Health Personnel. Physicians, dentists,
and other professionzl and technical workers who by state law
engage in activites that support, complement or supplement the
functions of physaicians and/or dentists and who are licensed,
registered, or certified, as appropriate to their gualifications,
to practice.
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24.45. Release on Ball, The release by a judicial officer
of an accused person who has been taken into custody, upon the
accused's promise tc pay a certain amount of money or property is
he/she fails to appear in court as reguired; the promise may or
may not be secured by the deposit of an actual sum of money or
property, and may involve a bonding agency.

24,46, Release on own Recognizance (RCR). The release by a
judicial cfficer of an accused pexrscn who has been taken intc
custody, upon the accused‘s promise tc appear in court as
regquired for criminal proceedings. -

24.47. Responsible Physician. A person licensed toe
practice medicine in the State of West Virginia with whom the
facility entsrs intoc a contractual agreement to plan for and
provide health services to the inmate population of the facility.

24.48. Safety Bguipment. This includes firefighting
equipment, i.e., chemical extinguishers, hoses, nczzles, water
supplies, alarm systems, sprinkler systems, portable breathing
devices, gas masks, fans, first ald kits, stretchers, and
emergency alarms. o

24,49, Sally Port. A sguare or rectangular enclosure
situated either in the perimeter wall or fence of the facility or
within the interior of the facility, containing gates or doors at
both ends, only one cf which opens at a time. This method of
entry and exit ensures there will be no kreach in the perimeter
or interior security of the facility.

24 .59. Security or Custodv. . The degree cf restriction of

inmate movement within a detention/correctional facility, usually
divided into maximum, medium and minimum risk, levels.
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24.51. Securlty Devices. Locks, gates, doors, bars,
fences, scresns, ceilings, floors, walls and barriers used to
confine and control inmates. Alsc electronic monitering
eguipment, security alarm systems, security light units,
auxillary power supply, and other eguipment used to maintain
facility secgurity.

24.52. Security Perimeter. The outer portion of a facility
which actually provide for secure confinement of inmates. This
perimeter may vary for individual inmates, depending upon their
security classification.

24.52, Segregation. The cenfinement of an inmate to an
individual cell that is separated f£rom the general pcpulation.
There are three forms c¢f segregation: administrative segregation,
disciplinary detention and protective custody.

24,54,  Self-Insurer. Any parent agency or gove*nmen;aT
Jurisdiction which acts as the insurer. For public agencies, the
self-insurance program is usually authorized by the legls1ature.
2 "memorandum of insurance® or similar document is reguired which
acts as a policy, setting the limits of liability for various
cateaories of. risk, ichuding deducbib1e lim*ts. Aporoval of the

24.55. Sheriff. The elected or appointed chief executive
officer of a county law enforcement agencdy, who can serve several
functions, inciuding: responsibility for law enforcment in
unincorporated areas, operation of the county jail and assignment
as officers c¢f the court.

24.56. Special Managemen:t Inmates. Persons whose behavior
presents a serlious threat te the safety and securiiy of the
facility, the inmate, the staff or the general inmate populaticn.
Special handling and/or housing is required to rsgulate their
behavior.
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24.57. Strip Search. An examination that can include body
cavities of an inmate's naked body for weapons, contraband and

physical abnormalities. This also includes a thorough search of
all th
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