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PROCEDURAIL RULES

WEST VIRGINIA STATE BOARD OF INVESTMENTS

SERIES 1IX

PROCEDURAL RULES FOR MEETINGS

Secticon 1. GENERAL

1.1 Scope - The scope of these procedural rules involves the
meetings, records and members of the West Virginia State Board of
Investments ("Board").

1.2 Authority - West Virginia Code §12-6-1 et seqg.
.3

1 Filing Date -

1.4 Effective Date -
1.5 Eepeal of Former Rule - This preocedural rule repeals and

replaces West Virginia 113 CSRII "Procedural Rules For Meetings"
filed June 24, 1993 and effective July 24, 19%3.

Section 2. QFFICE

The principal office of the Board shall be in the City of
Charleston, County of Xanawha, State of West Virginia.

Section 3. BOARD

3.1 Powers - The Board shall have such duties and
responsibilities as provided for in West Virginia Code §i2-6-1 et
seg. and §l2Z-68A-1 et seqg.

3.2 Membership, Number, Term of Office and Compensatiocn - The
Board membership shall consist of the Governor, State Auditor,
State Treasurer and four additional members to be appointed by the
Governor, by and with the advice and consent of the Senate. No
more than three cof the members appointed by the Governor shall be
members of the same political party. The members appeinted by the
Governor shall be appointed from a list of twelve names submitted




jointly by the Governor, State Treasurer, and State Auditor. No
more than two names submitted by the Governor may be appointed to
the Board. Appointed memkers shall serve a term of six years and
may be reappointed at the expiration of their term. Members of the
Board shall be paid or reimbursed for their necessary expenses
incurred in the performance of their duties, but shall receive no
compensation for their services as members or officers of the
Board.

2.3 Quorum - Four members of the Beoard who are at present at
the meeting site, or their designated alternates, shall constitute
a quorum, and the affirmative vote of a majority of the members
present shall be necessary for any action taken by vote of the
Board.

3.4 Vacancies - In the case of a vacancy on the Board, such
vacancy shall be filled by appointment of the Governor, by and with
the advice and consent of the Senate. No vacancy in the membership
of the Board shall impair the rights cof a guorum to exercise all
the rights and perform all of the duties of the Board.

3.5 Designated Alternates - Only the Governor, State
Treasurer, and State Auditor who must absent themselves from a

meeting or other functions of the Board may designate in writing an
alternate, who shall not be a member of the Board. The designated
alternates shall have the proxy ¢f that member, and shall have the
full authority to participate and vote at meetings and other
actions of the Board in the stead of that member. Provided, that
a member who is unable to attend a Beocard meeting, may participate
and vote at the Board meeting using twe way electronic means.
Telefax communication may not be utiiized.

3.6 Meetings - The Board shall hold regular meetings once
each calendar guarter which shall be called by the Chairman at
least one quarter in advance. Special Meetings of the Board may be
called at any time by the Chairman, the Executive Secretary or any
four members of the Board. The Executive Director of the Board
shall give notice to each member of the Becard of each special
meeting by mailing or delivering a notice at least five (5) days
before the meeting. Unless otherwise indicated in the notice
thereof, any and all business may be transacted at a special
meeting. 1In the event of an emergency meeting the Board may file
notice at any time prior to the meeting.

3.7 Adijournment of Meetings - Any meeting of the Board may be
adjourned without further notice to such date, hour and place as
may be determined by the Board at such meeting. In the event that
a quorum is not present at such meeting and cannot be obtained
within a reasonable time, such regular or special meeting shall be
adjourned to such date, hour and place as shall then be determined
and announced by the Chairman and notice of such adjourned meeting
shall be given to those members not present.




3.8 Manner of Voting - The wvoting on all guestions at
meetings of the Board shall be by voice vote and the ayes and navyes
shall be entered upon the minutes of such meeting. However, upon
the request of a member, the vote of each member, by name, shall be
recorded.

3.9 Passage of Resolutions - Any action taken by the Board
may be authorized by resoclution approved by the affirmative vote of
a majority of the Board members present at the meeting.

3.10 Journal - All final action of the Board at its meetings
shall be recorded in the minutes of the meeting and shall be
journalized. Such journal shall be open to the inspection of the
public at all reasonable times.

3.11 Open Meetings and Public Notice of Meetings - All
meetings of the Board shall be open to the public, as provided in
West Virginia Code (§6-SA-1 et seq.) Notice of the time and place
of regularly scheduled meetings of the Board, and the time, place
and purpose of all special meetings of the Bocard, shall be made
available, in advance, to the public and news media as follows:

A. Notice of the time, place and purpose of all
meetings of the Board shall be filed with the Secretary
of State for publicaticn in the State Register in the
manner to allow each notice to appear in the State
Register at least five days priocr tc the date of such

meeting.

B. Emergency meeitings notice may be filed any time prior
to the emergency meeting. The emergency meeting notice shall
state the times, place and purpose of the meeting and facts
and circumstances of the emergency.

Section 4. QFFICERS

4,1 Executive Qfficers - The executive officers of the Board
shall be the Chairman and Executive Secretary.

4.2 Chairman - The Chairman shall preside at all meetings of
the Board and perform such other duties as prescribed by the Board.

4.3 Executive Secretary - The Executive Secretary shall be
the chief executive cfficer, shall sign Board Minutes, and perform
such other duties as may be prescribed by the Board.

4.4 Executive Director - The Executive Director shall serve
at the will and pleasure of the Board and may not be a Board
Member. The Executive Director shall alsco be the chief

administrative officer cof the Becard, shall keep full and accurate
records and accounts of all receipts, disbursements, credits,
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assets, liabilities and general £financial +transactions of the
Board, shall disburse the funds of the Board as may be ordered by
the Board in accordance with State law, shall annually prepare and
submit tc the Legislature a fiscal budget on behalf of the Board,
with Board approval.

The books, accounts and records maintained by the Executive
Director shall be subject to inspection by the Board or any member
of the Board at any time toc an audit by an independent certified
public accountant or accountants and the Legislative Auditor.

The Executive Director shall have the autherity to manage the
day to day coperations cf the Board, employ and discharge personnel,
set salaries, and have such further duties and authority as the
Board shall prescribe.

4.5 Minutes - The Executive Director shall keep the minutes
of all meetings of the Beard; oversee the accuracy of written
records o©of the Board; provide copies of approved minutes to the
members of the Board; give notice of meetings ¢f the Board;
certify, when necessary, the records, proceedings, documents and
resoluticns of the Board; and shall perform such other duties as
shall be prescribed by the Board.

Section 5. MISCELLANEOQUS

5.1 Fiscal Year - The fiscal year of the Board shall commence
en the lst day of July and shall end on the 30th day of June the
following vyear.

5.2 Inspection of Books and Records - The records of the

Board shall be open to public inspection at all reasonable times;
Provided, That in accordance with WV Code §28%B-1~1 et. seg. the
Freedom of Information Act, any records or information relating to
fiscal records, financial statements, internal memorandums, secret
processes, loan applications or secret methods of manufacture or
production which may be obtained by the Beard are confidential and
shall not be disclosed.

5.3 Contracts - All contracts and obligations of the Board
shall be signed by any of the following; the Executive Secretary,
Executive Director, General Counsel, Chilef Investment Qfficer,
Chief Financial Officer, Chief Operating Officer or the Director of

EFT.

5.4 Indemnification - The Board shall, to the fullest extent
allowed by law, indemnify and reimburse each present and future
member, cofficer, employee or agent of the Board against, and each
such member, officer, employee or agent shall be entitled without
further action on his or her part to indemnity from the Board for,
all expenses, including without 1limitation attorney fees,
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judgments, fines, taxes and penalties and interest thereon, and if
the Board determines that a settlement of any action, suit or
proceeding is in the best interest of the Becard, all amounts paid
in effecting such settlement, other than amounts paid to the Board
itself, reasonably incurred by him or her in connection with or
arising out of any action, suit or proceeding in which he or she
may be involved by reason of his or her being or having been a
member, officer, employvee or agent of the Board; provided, howeverx,
that such indemnity shall not include any expenses incurred by any
member, officer, employee or agent with respect to matters as to
which he or she shall be finally adjudged in any such action, suit
or proceeding to have been guilty of or liable for gross
negligence, willful misconduct cr criminal acts in the performance
of his or her duties for the Board. The forgoing right of
indemnification shall inure to the benefit of the helirs, executors
or administrators of each such member, officer, employee or agent
and shall be in addition to all other rights to which such member,
officer, emplovee or agent may be entitled as a matter of law.

5.5 Conflict of Interest - The Becard shall maintain constant
vigilance against conflicts of interest, or the mere appearance of
conflicts of interest. No cfficer, member or employee of the Board
shall be financially interested, directly or indirectly, 4in any
contract of any person with the Board, or in any sale of any
property, real or personal, to or from the Board, provided, that
this provision shall not apply to contracts or purchases of
property, either real or personal, ccmmodities or services between

the Board and any governmental agency.

Section 6. AMENDMENTS .

The Board shall have the power to make, alter, amend, suspend
and repeal these procedural rules of the Board by a vote of not
less than a majority of its members present at any meeting of the
Board without previous notice of such purpose.




Board Members:

Honorable W. Gaston Caperiss, [11
Governor/Chairman

Mz. John T, Poffenbarper
Executive Secretary/Mernber

Honorable Larrie Bailey
Treasurer/Member

Honorable Glen B. Gainer, 111
Auvditor/Member

Mr. Dwight Keating

Member

Mr. Richard Riederer
Member

Mr. William T. Tracy
Member

TG Judy Cooper

State of West Virginia
Board of Investments

Suie E-122
State Capitol
Charleston, WV 25303
Telephone: (304) 558-5000
Telefax: (304) 344-9284

Secretary of State’s office

From: Jerry Simpson

Chief Operating Officer

Date: . March 24,

1994

Staff;

H. Craig Slaughter
Executive Director

D. Jerry Simpson
Chief Operating Officer

Matthew E. Jjones
Chiaf Financial Officer

Diana Will
Chief Investment Officer

Mark E. N. Asaad
General Counset

Subject: Comment Period For The Procedural Rules For Meetings

As per your request, attached is a notice of a comment per%od
for the "Procedural Rules For Meetings" and a memorandum concerning

the same rules.

If you require any additional infermation, please call me.




Board Members:
Honorable W, Gaston Caperton, [1]
Governor/Chatrman
Mr. John T, Poffenbarger
Executive Secretarv/Member
Honorable Larrie Bailey i
Treasurer/Member State of West Virginia
Honorable Glen B. Gainer, 111
e iember Board of Investments
Mr, Dwight Keating .
“ember Sultc E-122
< . State Capiiol
M, Richard Ried
Member e Charleston, WV 25305
. Telephone: (304) 558-5000
Mr, William T. T
Momber T . Telefax: (304) 344-9284
To: Judy Cooper
Secretary of State's 0Office
From: Jerry Simpson ~
Chief Operating Officer
Date: May 24, 1994

Staff:

H. Craig Slaughter
Executive Director

D. Jerry Simpson
Chief Operating Officer

Matthew E. Jores
Chief Financial Officer

Diana Will
Chief Investrnent Officer

Mark E. N. Asaad
General Counsel

Subject: Filing of The Adopted Procedural Rules For Meetings

Attached for your review is all the material required for
filing the adopted Procedural Rules for Meetings of the West

Virginia State Board of Investments.
during the comment period which ended on May 5,

to the rules were received,.

1994,

It should »e noted that
ne comments

If you regquire any additional information, please call me at

558-5000.




Board Members:

Honorable W. Gaston Caperion, 11T ~

Governor/Chairman

Mr. John T. Poffenbarger
Executive Secretary/Member

Honorable Larrie Bailey
Treasurer/Member

Honorable Glen B, Gainer, 111
Auditor/Member

Mr. Dwight Keating
Member

Mr. Richard Riederer
Member

Mr. William T. Tracy
Member

~ State of West Virginia
Board of Investments

Suite E-122
State Capitol
Charleston, WV 25305
Telephone: (304) 558-5000
Telefax: (304) 344-9284

Staff:

H. Craig Slaughter
Executive Director

D. Jerry Simpson
Chief Operating Officer

Matthew E, Jones
Chief Financial Officer

Diana Will
Chief [nvestment Officer

Mark E. N. Asaad
General Counsel

To: All Interested Parties

From: H. Craig Slaughterﬂ
Executive Director

Date: March 24, 1994

Subject: Notice of Comment Period For Procedural Rules For
Meetings

Notice_is hereby given that comments will be received until
2:00 pm on May 5, 1994 on the proposed rules titled "Procedgral
Rules For Meetings". These procedural rules involve the meeting,
records and members of the West virginia State Board of

Investments.

If you would like a copy of the proposed Rules, please contact
Jerry Simpson at 558-5000.




KEN HECHLER
Secretary of State

MARY P. RATLIFF
Daputy Sacretary of State

A. RENEE CQE
Deputy Secretary of State

CATHERINE FRERCTTE
Exgcutive Assistant

Telephong: (304) 558-6000
Corporations: (304) 558-8000

TO: Jerrv Simpson

WILLIAM H, HARRINGTON
Chief of Siaft

JUDY CCOPER
Direcior, Administrative Law

DONALD R. WILKES
Directer, Corporations

SECRETARY OF STATE
Building 1, Suite 157-K (Pius all the veluntssr
1900 Kanawha Blvd., East nelp we can gat)
Charisston, WV 25305-0770 FAX: (304 5830500

AGENCY :

FROM: JUDY COOPER, DIRECTOR, ADMINISTRATIVE LAW DIVISION
DATE: September 26, 19954

THE ATTACHED RULE FILED BY VYOUR AGENCY HAS BEEN ENTERED INTO OUR
COMPUTER SYSTEM. FLEASE REVIEW, PROOF AND RETURN IT WITH ANY
CORRECTIONS. IF THERE ARE NO CORRECTIONS, PLEASE SIGN THIS MEMC
AND RETURN IT TO THIS OFFICE. YOU WILL BE SENT A FINAL VERSION OF
THE RULE FOR YOUR RECORDS. ’ o

PLEASE RETURN EITHER THE CORRECTED RULE OR THIS FORM WITHIN TEN
(10) WORKING DAYS OF THE DATE YQU RECEIVED THIS REQUEST. CALL IF
YOU HAVE ANY QUESTIONS.

SERIES: _1i1 ~TITLE: _l113 Investments
* THE ATTACHED RULE HAS BEEN REVIEWED AND IS CORRECT.
SIGNED: T _ gt et i

Investmenﬁs

TITLE OF PERSMSI{ING: SHIEE DA FRET A S

DATE : /& - -7y
AhkkERFhETEEETEA LR LA A A TR T TR R AT hr ot bbbt bt rhkk
* THE ATTACHED RULE HAS BEEN REVIEWED AND NEEDS CORRECTING. THE

CORRECTIONS HAVE BEEN MAREKED.

SIGNED:

TITLE OF PERSON SIGNING:

DATE:

NOTE:

IF ¥YOU ARE NOT THE PERSON WHO HANDLES THIS RULE, PLEASE

FORWARD TO THE CORRECT PERSON.




