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The general purpose of these propesed rules is to aid in the implementation
of the Legislative finding and purpose set forth in Section Two, Amicle Two,
Chapter Twelve of the Code, wherein the Board and Treasurer are required
to establish a sysiem whersby meoeneys received by State agencies, officials
and employees on behalf of the State shall be deposited with the Board
within twenty-four hours of receipt, immediately and properly accounted for
and immediately available for investtnent by the State.




PUBLIC HEARING
RULES AND REGULATION FOR
THE BOARD OF INVESTMENTS
AND THE STATE TREASURER'S QFFICE

A public hearing was held on November 29, 1990, at
9:30 a.m. in the State Capitecl Complex Conference Center,
Bullding 7, Rocm D,
Those present were:
Jerryv Simpson, State Treasurer's Qffice
Mark Asaad, State Treasurer's 0Office
Brenda Warren, State Treasurer's Qffice
Mr. Simpscon called the meeting to order. Mr.
Simpson made mention o©f the rules individually and
received or made mention of any comments at that time.
There were no comments received except for the
Selection of State Depecsitories for Disbursement Accounts
through Competitive Bidding. There was a comment
recelived from Bowles, Rice, McDavid, Graff & Love who are
attorneys for the West Virginia Bankers Association and
they made a recommendation as tc a change in the method
cf compensation, Secticn 4.02Z, and this will be faken
into appreopriate consideration.
There being no comments from those present, the
hearing was closed at 9:45 a.m,

Respecgifully,

Simpson
Assistant State Treasurer
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2. Demlemanisn of zhoue estimatas;

These proposed rules repeals and replaces the criginal rules filed in 1981.
It is net anticipated that these rules will raguire the expenditure of any addicir
funds

3. Coijectives of thesae =ilss:

The general purpose of these proposed rules is to aid in the implementation
of the Legislative finding and purpose set forth in Secticm Two, Article

Two, Chapter Twelve of the Code, wherein the Board and Treasurer are reguired
to establish a system wheraby moneys received by Stare agencies, officials
and employees on behalf of the State shall be deposited with tha Beard within
twenty-four hours of receipt, immediately and properly accounted for and
Immediately available for investment by the Stace. -
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These preopcsed rules will continue to allew the Board to collect z2nd invest
funds on a timely basis in order to more accurately account for funds due

the State and also maximize interes: incoma.
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TO: LEGIILATIVE RULZ-HMAXINCGC REVIZW CTHMMITTEIZ

G m m

Fa0OM: State Board of Investments/State Treasurer's Office

LEGISLATIVE RULEI TITLE: Procedures for deposit of monevs with the State

Board oF Investments and Treasurer's Office by state agencies.
1. azherizing szazuzai{s) cizazicen  12-2-7 ot seqd W Code
2. 2. Dazs filsd in Stazz Raciscer wizh Notlce <f Hsezing:
et 30, 1990
D. What ozher notice, inc ing adwvertising, £id vou
give <f The pezring?
None
2. Dats oI nearing (s): November 29, 1950
2. Aznzach list 0f rerscons who agpeazsd af hearizg, ¢ommens
racaivead, zmendment r2asens £2r amendmenss.
Atzachad X Ne comments racsived X
8. Dasze you filad in State Registar the agency a;grcveé
croogsed Lagislazive Rule follewing public hearing:

(ke exact)

November 30, 19%0

rny

Name z2ad gnene number of agsncy persenl LS Contact
for addizicnal infsrmation
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- Jerrv Simpscon 343-4000
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WEST VIRGINIA ADMINISTRATIVE REGULATIONS
West Virginia State RBoard of Investments
State Treasurer's Qffice

Chapter 12-2
Series V

Subject: Procedures for Deposit of Moneys with the Board of
investments and Treasurer's QQffice by State
Agencies.
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WEST VIRGINIA ADMINISTRATIVE REGULATIONS
West Virginia State Board of Investments
State Treasurer’s Qfiice

Chapter 12-2
Series V

Subject: Procedure for Deposit of Monevs with West Virginia
Board of Investments by State Agencies.

Section 1. Géﬁeral

1.01. Scope ;-These rules impleﬁent the provisions of
secticn two, article two, chapter twelve of the ccde of West
* Virginia, 183%L, as amended.

1.02. Authority - West Virginia Code §12-2-2.

1.03. Purpose - The general purpocse of these rules is to
establish a system whereby moneys received by State agencies,
officials and employees on behalf o¢f the Stéte of -West
Virginia shall be 1) deposited with the Board of Investments
within twenty-feour hours of recesipt, 2) immediately and
properly accounted for, and 3) immediately available for
investment by the State. This purpose is in keeping with the
legislative findings and purpocse set forth in section one,
articie one, cﬁapter twelve of the_code, wherein the State
Board of Investments is authorized to develop and maintain
modern systems, consistent with scund financial practices, fcr
the collection, disbursement, management and investment of
public monevs. These rules also are specifically directed
toward implementing the Legislature’'s intent in section two,
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article one, chapter twelve of the code wherein State cffiicers
and employees are prohibited from making orx causing deposits
cf State moneys to be made in any bank not designated as an
authorized depository by the State Board of Investments.

1.04., Filing Date -~

1.05. Effective Date -

1.06. Repeal of Former Rule - This Legislative Rule

repeals and replaces West Virginia 112 CSR1 "Prccedures for
Deposit of Funds in the Treasurer's Office by State Agencies"

effective July 8, 1981.

Section 2. Definitions

For purpeses of these rules, unless a different meaning
clearly is required by the context:

"Agency" means and includes any department, beard,
commission, division, branch o¢office or cther separate unit of
& State agency, and any officer or emplovee thereof, who or
which collects moneys due the State;

"Board" means <the West Virginia State Board of
Investments;

"Centralized Receipts Processing Center" (CRPC) means a
central locaticon operated by the Board fecr receiving,

processing and depositing all funds due the State.
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"Check"™ includes a bank-draft, bank wire, money oxder,
cashier’'s check, check written on the payor's checking
account, and any other non-cash payment of funds due the
State;

"Code” means the 1931 code of West Virginia, as amended;

"Fund" means demand deposit account balances the Board
has use of;

"Lock Box" means a cash management system whereby moneys
due a State agency are mailed to a post office box near the
"CRPC". The CRPC collects the recelipts from the lock bex and
processes both the receipt document and the check;

"Receipt Account” means an account in which moneys are
deposited bkelonging to or due the State of West Virginia or
any official, department, board, commission, or agency,
therebf;'ahd

"Treasurer" means the Treasurer of the State of West

Virginia.

Section 3. Procedures for Deposits

3.C1. Recelipts Depositories - State depositories for

receipt atcounts shall be established by the Board pursuant to
the provisions of section two, article cone, chapter twelve of
the Code and rules promulgated thereunder. A ¢ollecting
agency shall deposit its ceollections in a depository
designated by the Board to serve as a depositbry for that

agency's receipt accounts.
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3.02. Methods for Depositing Funds Due the State -

{a) Checks =~ An agency shall deposit its check
collections by any cne cor mora of the following methods:

{1) The agency's own employvees may take the checks
directly to the designated receipt depository;

{2} The agency may use the services of a courier cor
armored car service engaged by the agency to pick up
deposits and deliver them to the designated depository;

" (3) The agency may use the services of a courier
engaged by the Board to pick up deposits from such agency
and deliver them te such designated depository; or

(4) The agency may use any other method approved in
writing by the Board.

(5) The Board may provide a lock box at the Board's
centralized receipts processing center for direct
processing of an agencies receipts.

(b} Cash - An agency shall deposit its cash collections
by any one or more of the methods authorized for deposit of
checks by the Board. In additicn, an agency may use the
safekeeping services of a night depository at any bank of the
aéency's choice.

3.03. Bank Deposit Forms - The collecting agency shall

- make its deposits using a form which shall be prescribed by

the Board. The form shall be signed by an officer of the

agency.
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3.04. Board of Investment's Deposit Forms - Immediately

upon making a deposit, the agency shall complete and transmit
to the Board a form which shall be prescribed by the Bcard.

3.05. Processing Deposit Forms - The Board shall

prescribe the methoed by which all deposit forms shzall be
processed.

3.08&. Demosit of Tunds with the State Treasurer - The

Board shall transfer daily all funds from the Board's receipt
accounts to the Treasurer's receipt account. The Board shall

dally provide the Treasurer a report of general ledger

~deposits on such forms as prescribed by the Beard.

3.07. Redeposit of State Checks - When an agency

redeposits State checks, such deposits shall be made either at
the designated depository or directly te the Beard's coffice.
I£ made at the designated depository, the procedure shall be
the same as with any other deposit. Redepcsgits, when made
directly to the Board's office, shall be made on forms
prescribed by the Beard to the Board's office together with
the checks being redeposited. No other checks shall be
entered on the Board's form or commingled with the redeposit

of State checks.
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3.08. Endorsement of Deposited Checks - Except for

redeposits of State checks, all checks received and deposited
by agencies shall be endorsed as in the following example:

STATE OF WEST VIRGINIA
{AGENCY'S NAME)
FOR DEPOSIT ONLY

PAY TO THE ORDER OF
ANY BANK OR BARNKER
NO PROTEST

When a State check is redeposited, the check shall be endorsed
as in the following example:

JOHN DOE
ABSENCE OF ENDORSEMENT
GUARANTEED. REDEPOSIT TO
ACCOUNT NO. 1600-00-D05-01
{ REGULAR ENDORSEMENT STAMP
AS SHOWN ABOVE)

3.09. Adjustments and Returned Checks - Whenever debit

or credit tickets for adjustments to a previous deposit for
returnaed checks are received by an agency from a depository,
the agency shall process such debit or credit tickets by such
means and on such forms as determined by the Beard.

3.10. Freguency c¢f Depesits - The collecting agency

shall deposit all receipts daily in the designated depository.
No agency may make more than two depeosits per day unless prior

approval to exceed that number is obktained from the Board.
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3.11. (Clearing Accecunts - The regquirements of section

§3.10 shall apply to every agency, netwithstanding that at the
time of meking the deposit the agency may nct know the exact
general ledger account for preparation cf the Beoard's Deposit
Form. In the latter event, the agency shall cobtain approval
from the State Auditor to use & general ledger clearing
account, and such aéency shall record its deposits in such
general ledger clearing account. When the agency thereafter
determines the exact general ledger accounts applicable to the
funds deposited in the general ledger clearing account, it
shall prepare a Board prescribed "Depcosit Collection Transfer
Ferm"” and transfer the funds from the general ledger clearing
account to the appropriate general ledger receipt accounts,

All copies of said form shall promptly be sent tc the Board.

3.12. Applicability of These Rules - It is presumed that

all moneys collected orx held by State agencies in the form of
cash, undeposited checks, bank accounts, or in any other form,
are public moneys subject to the requirements of section two,
article two, chapter twelve of the code and of these rules,.
In the event any agency believes that all or part of these
rules may not apply to its operations and collections, or that
all or part of the meneys held by it may not be governed by
these rules, it shall submit to the Board a written statement
cf the reasons for such belief. The agency shall also furnish

an itemization and accounting of the moneys in guestion
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currently held by it, with the name of the bank, bank account

number, and the name and purpose ©f the account.

Fage 8




References are to sectlon numbers.

Effective Date, 1.05

Endorsement of checks, 3.07

. Filing Date 1.04
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Purpose of rules, 1.03

Redeposit of State checks, 3.06
Procedure, 3.06
Endorsement, 3.07

Returned checks, 32.08

Scope of rules, 1.01

Board's deposit form, 3.04

Completion of, 3.04




