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WEST VIRGINIA LEGISLATIVE RULE
INSURANCE COMMISSIONER

SERIES 42
CONTINUING EDUCATICN FOR INSURANCE AGENTS

§ 114-42-1. Gaeneral.

1.1. Scope. -- This legislative rule establishes standards
for continuing insurance educaticon reaulrements and the sanculons
to be imposed for failure to comply with such reguirements.

1.2. Authority. -- W. Va. Code § 33-2-10.
1.3. Filing Date. --

1.4. Effective Date. -- .

§ 114-42-2. Definitions.

2.1. "Agent" or "active imsurance agent" means an individual
licensed by the Commissioner and appointed by an insurer with the
Commissioner to solicit, negotiate, effect or _countersign
ingurance contracts on its behalf. For purposes of this rule,
reference to the terms "agent" and "active insurancs agent™
include the term "solicitor" unless specifically excluded.

2.2. "Approved course' means a course or program of
1'rﬂst*fuct‘on anpfoved by the Conmissioner and the EBoard of

credit.

2.3. "Biennium" means the two-year reporting pericd
beginning July 1, 15382 and ending June 30, 1994, and every two-
vear pericd thereafter.

2.4. "Beoard’® means the Bcoard of Insurance Agent Education
created and established pursuant to W. Va. Code § 33-12-2(L}).




Insurance Commigsion
Legislative Rule
Title 114, Series 42

2.5. "Cancelled license" means a license to engage in the
sale of insurance which has been veocluntarily voided by regquest of
the agent and approval by the Commissioner.

2.8. "Certificate of course completion” means a document
acceptable to the Commissioner which signifies satisfactory
completion of an approved course and reflects hours of credit
earned. ' :

2.7. "Commissiconer" means the Commissioner of Insurance of
the State of West Virgilnia.

2.8. "Inactive agent’ is an individual who has had all
contractual relationships with the insurer(s) or employing
agent (s) terminated for any reason.

2.3. "Provider'" means a persocn, corporation, professional
association or its local affiliates, an insurance company oOr-
other entity which is approved by the Commissioner and provides
approved continuing insurance education teo insurance agents.

2.20. "Solicitor" means an individual appointsed and
authorized by an agent to solicilt and receive applications for
insurance as a representative of the agent.

2.11. "Suspended agent® is an individual whose license to
engage in the sale of insurance has been temporarily withdrawn
until such time as the agent has successfully completed his or
her continuing insurance education regquirements.

§ 114-42-3. Applicability.

3.1. This rule applies teo solicitors and resident agsnts

licensed by the Commissicner to engage in the sale ¢f one or more
of the following types of insurance:
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2. Life insurance, annuity contracts, variable annuity
contracts and variable life insurance;

k. Sickness, accident and healith insurance;
c. All lines of property and casualty insurance;
d. Prenessed.burial insurance contracts;

e. All other lines of insurance for which an -
examination i1s required by the Commissioner;

f. Agents appointed on behalf of a licensed health
maintenance organization; and

g. Agents engaged in telemarketing insurance products.

§ 114-42-4. Exemptions.
4.1. Corntinuing education regquirements shall not apply to:

a. Persons holding resident licenses for any kind or
kinds of insurance for which an examination is not reguired by
the Commissioner;

b. Perscns selling only c¢redit life cor credit accident
and health Iinsurance;

c. Any such limited or restricted license as the
Commissioner may axenpt;

d. Inactive agents;

e. Agents whose licenses have expired pursuant to
W. Va. Code § 23-12-18;
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. Agents who have voluntarily cancelled their
licenses; -

g. Non-resident agents; and
h. Adjusters.

£.2. Rgents newly licensed cn or after July 1 of the sacond
yvear of a biennium are exempt from continuing insurance education
regquirements only for the biennium in which the license was
issued.

§ 114-42-5. Continuing Insurance Education Coursge
Requirements.

5.1. A continuing insurance education course shall not
r use as continuing insurance education credit unless

au
d with and approved by the Commissioner znd the Boazrd.

ali
it is

I Ho o
o O

5.2. A provider shall not implement any material change in a
continuing insurance education course previously approved by the
Commissioner until the change has besen filed with and approved by
the Commisgioner and the Board. '

$.2. The Commissioner will not give an agent credit for any
continuing insurance education course which is taken prior to the
issuance of written approval by the Commissioner and the Board.

5.4. If a continuing insurance education course is taken
more than once in a biennium, the Commissioner will give the
agent credit only for the first time that course was taken and
completed. ' '

£.5. The Commissicner may withdraw approval of a continuing
insurance education course for any of the following reasons:
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a. The continuing insurance educaticon course teaching
methods or course content have been materially changed without
led with or approved by the Commissioner and the Board;

b. The continuing insurance educaticn course provider
has certified to the Commissicner that an agent has
satisiactorily completed the course when, in fact, the agent has
not done s0; 7

c. The continuing insurance education course provider
falls to certify to the Commissioner that the agent has
satisfactorily completed the course when, in fact, the agent has
done so; or - S

d. There is other gocd rsason tc withdraw approval cof a
continuing insurance education course.

5.6. In thosgse instances where the Commissgioner has withdrawn
approval for a continuing insurance education course, agents who
successfully completed the course prior to the withdrawal of
aprroval shall receive credit toward their continuing education
requiraments.

'5.7. Scripted presentations for ilmsurance agents involved in
telemarketing insurance products pursuant to W. Va. Code
§ 33-12-2a shall ke filed with the Commissioner no later than the
first day of each biennium or at least sixty (60) days prior to.
doing pusiness in the state, whichever comes first.

§ 1ll4-42-8. Agent Continuing Insurance Education Reguirements.
§.1. The Commissioner may, upcn application for good cause
shown, grant an agent an extensicon of time in which to meet the

continuing insurance educaticn reguirements. Extensions may be
granted for the following reascns: :
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2. The agent has been engaged in active military duty
outside the state for at least twelve (12) months during the
biennium; '

b. The agent was or has become physically or mentally
temporarily or permanently disabled by injury, illness or &isease
and was unable to periorm adeguately the duties reguired of him
or her as a licensed insurance agent for a period cf at least ..
twelve (12) months during the biennium; oz

c. Any such other reason as the Commissioner may | .
determine on a case-by-case basls as ceonstituting good cause.

£.2. An agent should submit a reguest for an extension of
time in which to meet the continuing insurance education
requirements to the Commissioner in writing at least thirty (30)
days prior to the last day of the biennium and shall include in
the request an explanation together with reasonable verification
of the hardship rendering an extension necessary.

£.3. The Commissicner shall refuse Lo renew the appointments ‘
or issue new apvrolntments for those lines ¢f insurance specified
in section 3 of this rule to any agent who does not satisfy the
minimum continuing insurance educatiocn reguirements.

£.4. An agent may not carry forward excess credit hours

accunulated during one biennium to satisfy the continuing
education regquirements of the following biennium.

6§.5. Any agent who has not complied with the continuing
irsurance education requirements by the end of the biennium may
thereafter obtain credits to be carriad back tec meet the
requirements of the preceding biennium. '

£.5. An agent may use any continuing insurance education
credit cbktained to satisiy the mandatory continuing insurance

ducation reguirements of one biennium only.
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£.7. Inactivae agents and agents whose licenses have expired
pursuant co W. Va. Code § 33-12-18 and who are exempt from pre-
licensing education and examination pursuant to W Va. Code
§ 33-12-2a must satisfactorily complete one-half of the
continuing insurance education reguirements of one biennium
within the twelve (12) months immediately preceding his or her
return to active status.

a. An agent may not count the continuing insurance
education requirements completed for a return to active status
toward the continuing insurance education requirements for the
piennium in which active status is granted. .

b. No agent shall be permitted to make use of =z
transfer f£reom active to inactive status as a means to circumvent
the mandatory continuing insurance education reguirements.

c. No agent shall allow his or her license to expilre as
a means to ¢lircumvent the mandatory continuing insurance
education reguirements. . B

, €.8. Inactive agents and agents whose licenses have expired
pursuant to W. Va. Code § 33-12-18 and who are subject to pre-
licensing educaticn and examinaticon arse not required to complete
continuing insurance education reguirements for the biennium in
which active status is granted.

£.5. Agents who have a cancelled license shzll successfully
complete. pre-licensing educaticon and examination before
gualifiyving for a new license, and shall thereafter successfully
complete the continuing insurance education credits required
pursuant to W, Va., Code § 33-12-1 et seg. and the guidelines
established by the Board.

£.10. The Commissioneyr shall recognize the continuing
insurance education reguirements cbtained during the biennium
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through an approved provider of another state only in those
instances where all the fcollowing conditions are mat:

a. The agent is a former resident agent for whom a
clearance letter was previously issued by the Commissioner;

b. The agent is currently licensed in good standing in
another state and has been so licensed since leaving West
Virginia; and

c. The agent is in the process of establishing
regidency in West Virginia and has regquested to have his or he
resident agent's license reinstated.

H

§ 114-42-7. Proof of Completion.

7.1. Upon completion of a continuing insurance educaticn
course, the provider shall certify to the Commissioner the names
of all agents who satisfactorily completed the continuing
insurance education course. The certification shall be in the
form prescrived by ths Commissicner. -

a. The centinuing educaticn attendance roster shall be
mailed by the provider to the Commissioner within thirty (30)
days after the continuing insurance education course is
completed.

b. The provider of the continuing insurance education
course shall furnish to the agent attending the course =a
certificate Sf completion and the agent shall retain a copy of
the certificate for not less than three (3) vears from the date
the course is completed. '

c. The provider shall retain a copy of the attendance

roster for not less than three (3) years from the date the course
is completed.
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7.2, Providers of continuing insurance education courses and
agents shall make available to the Commissiconer or his or her
designee copies of certificates upon reguest of the Commissicner.

§ 114-42-8. Digeciplinary Process.

8.1. No later than sixty (60} days prior to the end of the
iennium, the Commissicner shall provide written notification to
gents subject to continuing insurance education reguirements
advising them as to the status of their COHtlﬂH“ﬂg education
credits.

B

a. The Commissioconer shall provide the notification te
each agent either by perscnal delivery or by regular mail
addressaed to the agent at the last address appearing for the
agent in the records of the Commissicner. '

b, Agents who sell only preneed burial insurance
contracts shall fZile with the Conm1581oper an afifidavit, on a
form to bpe provided by the Commissioner, verifying that the agent
is not engagea in the sale of any otner type o: insurance
vroduct:

c._Agents engaged sclely in telemarketing insurance
products by a scripted pressntaticn which has been filsd with and
aporoved by the Commﬂ351oner shall file an affidavit, on a form
to be provided by the Commissioner, verifyving tb hat the agent is
not engaged in the sale of any other type cf insurance product.

8.2. Any agent who does nct anticipate pursulng the reguired
continuing insurance e@pcatlon raguirements may elect to cancel
his or ner license pricr to the end of the biennium by submitting
a written reguest to the Commissioner. Cancellaticn of a license
revokes any privilege the agent may have had to reinstate his or
her license without completion of a pre-licensing insurance
educaticon course and examination.
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a. Bach regquest for cancellation of a license shall
include the agent's name, address, agent license number,
telephcone number and reason for cancellation.

b. Cancellaticon of a license prohibits an individual
from further transacting insurance in West Virginia without
successful completion of pre-licensing education and examination.

8.3. Any agent who has not wmet the continuing insurance .
education requirements for the biennium may agree to a voluntary
suspension of his or her license until such time as the
continuing insurance education requirements have been met.

a. Bach request for a voluntary suspensicn of a license
shall include the agent's name, address, agent license number and
telephone number. e

b. An agent may not transact insurance in West Virginia
during the suspension periocd. .

8.4. Any agent failing to meet continuing insurance
education requirements and who has not been granted an extensicn
of time within which tc cowmply, or who héds submitted to the
Commissioner a false or fraudulent certificate of compliance
shall, zfter a hearing thereon, which hearing may be waived by
the agent, be subjected to suspension of all licenses issued for
any kind or kinds of insurance until such time as the agent has
demcnstrated to the satisfaction of the Commissioner that he or
sne has complied with all the regquirements <of this rule and all
other applicable laws.

a. "Suspensicn of 2ll licenses issued for any kind or
kinds of .insurance”" shall be interpreted to mean those licenses
for which continuing insurance education is required pursuant to
this rule and W. Va. Code § 33-12-1 et seg.
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. The burden cf proving successful completion of.
continuing insurance education courses is at all times upon the -
individual subject to the continuing insurance education
requirements.

8.5. Upon suspension of an agent's license for failure to _
comply with the mandatory centinuing insurance education
reguiraments for the biennium, the Commissiconer shall:

a. Give notice of the suspension to the insurer{s) or
emploving agent with whom the agent has a contractual
relationship; and '

b. Cancel all zppecintments of the agent subject to
disciplinary action.

8.6. An insurer or employing agent shall not renew or issue
new appointments subject to continuing insurance education
requirements to an agent whose license has been suspended for
failure to comply with mandatory centinuing insurance education
reguirements until such time as the agent's license has been
reinstated and an application and appropriate fee has bkeen
submitted to and approved by the Commissioner.

8.7. Neither cancellation of a license nor any disciplinary
action levied as a result ofrnon—compliance with centinuing
insurance education requirements shall prohibit an individual
from receiving commissions which were vested and earned while
that individual maintained an approved license.

§ 114-42-9. Severability.

9.1. If any provision cf this rule cor the application of
this rule to any person or circumstances is for any reason held
to be invalid, the remainder of the rule and the application of
the provigicns to other persons or cilrcumstances shall not be
affected by the holding.
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STATE OF WEST VIRGINIA

Offices of the Insurance Commissioner Legal Division
GASTON CAPERTON HANLEY C. CLARK
Govemor Insurance Commissioner

HAND DELIVERED

Ms. Judy Coouper, Director
Administrative Law Division
Office of S=cretary of 3State
State Capito-

Charleston, West Virginia 25303

Lear Mz. Coopsr:

Attached for filing with your office is the "final filing"
form for the rule Series 42 titled "Continuing Zducation for
Insurance Agents." This rule was authcorized in Senate Bii1l 172

and passed by the Legisglature on March 7, 18%6. ' -

We are zlso providing your office with a computer disk
containing the aforementiconed rule and a hard copy of the
promulgation history of that rule. The f£iling dates and effective
date have already bkeen inserted onto the computser disk.

If you have any gquestions about the anclosed Zorms or the
computer disk, please do not hesitate to call me.

Sincearely, : 7

3. Keith Huffman
General Counsel

BKH/sar .
Attachment ) -

P.Q. Box 30540 ) "We are ann Equai Opportunity Employer” Telephone (30%) 538-0401
Charleston, West Virginia 23305-0540 Facsimile (304) 558-0412




10

11 .

12

13

14

15

16

17

is

13

20

21

22

23

24

092%

B P = L260

(By Delegates Douglas, Gallagher, Fa;rcloth, Compton,

Linch and Riggs . o )

RS I N

_; referred 'to, the

. ey )

" (introduced __ January 29, 1996

AR

Commitiee on

\\‘*\W

A BILL to amend and reenact section four, article seven,
_ . _chapter sixty-four of the code of West Virginia, one
thousand nine hundred thirty-one, as amended, relating

insurance

- to_ authorizing the commissioner to

promulgate legislative rules relating to continuing

. education for insurance agents.

Be it enacted by the lLegislature of West Virginia:

. That section four, article seven, chapter sixty-four

of the code of Wes;_Virginia,_ope thousand nine hundred

thirty-one, as amended, be amended and reenacted, to read

as follows:

ARTICLE 7. AUTHORIZATION FOR DEPARTMENT OF TAX AND REVENUE
TO PROMULGATE LEGISLATIVE RULES.

§64-7-4. Insurance commissioner.

{(a) The legislative rules filed in the state register




10

11

12

13

14

15

15

17

18

195

20

21

22

23

24

on the seventeenth day of August, one thousand nine hundred
ninety-three, authorizged der the authori

four and five, article twentv-eight, chapter thirty-three,

of this code, modified by the insurance commissiqhgr te
meet the objections of the legislative rule-making review
committee and refiled in the state register on the
seventeenth day of June, one thousand nine hundred
ninety-four, relating %£o the insurance commissioner
(individual accident and sickness insurance minimum
standards, 114 CSR 12), are authorized.

_(b) The legislative rules filed in the state register
on the fifteenth day of August, one thousand nine hundred
ninety-four, authorized under the aythority of section ten,

article two, chapter thirtv-three, of this code, modified

by the insurancé commissioner to meet the objecticns of the
legislative rule-making review committee and refiled in the
state register on the twenty;éighth day of November, one
thousand nine hundred ninety-four, relating to the
insurance commissioner (requlaticn of credit life insurance

and credit accident and sickness insurance, 114 CSR 6}, are

authorized. -

{c) The legislative rules filed in the state register
on the twelfth day of August, one thousand nine hundred

ninety-four, authorized undexr the authority of section tepn,
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article two, chapter thirtv-three, of this code, modified

by the insurance commissioner to meet the objections of the
legislative rule-making review committee and refiled in the
state register on the twenty-third day of Novembe}, cne
thousand nine hundred ninety-four, relating to the
insurance commissioner (credit for reinsurance, 114 CSR
40}, are authorized.

(d} The legislative xrules filed in the state register

on the twenty-eighth day of July., one thousand nine hundred

ninety-five, authorized under the authority of section ten,

article two, chapter thirtv-three, of this code, modified

by the insurance commissioner to _meet the obiections of the

Jegislative rule-making review committee and refiled in the

state register on the tweantv-seventh dav of November, one

thousand nine hundred ninety-five, relating to the

insurance commissioner (continuing educaticn for insurance

agents, 114 CSR 42), are authorized,

.. NOTE: _The purpose of this bill is to authorize the

Insurance Commissioner to promulgate legislative rules
relating to continuing educaticen for insurance agents.

Strike-throughs indicate language that would be
stricken from the present law, and underscoring indicates
new language that would be added.
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SENATE BILL NO._ /72

(By Senators Ross, Anderson, Boley,
Buckalew, Grubb and Macnaughtan)

[Introduced January 29,1996; referred
to the Committee on

BANKING AND INSURAMCE
e - o
THE JUDICIARY )\5\

A BILL to amend and reenact section four, article seven,
chapter sixty-four of the code of West Virginia, one
thousand nine hundred thirty-one, as amended, relating
te authorizing the insurance commissicner to
promualgate legislative rules relating teo continuing
education for insurance agents.

Be it enacted by the lLegislature of West Virginia:

That section four, article seven, chapter sixty-four

of the cocde of West Virginia, one thousand nine hundred

thirty~one, as amended, be amended and reenacted, to read

as follows:

ARTICLE 7. AUTHORIZATION FOR DEPARTMENT OF TAX AND REVENUE
TO PROMULGATE LEGISLATIVE RULES.

§64=7-4. Insurance commissioner.

(a) The legislative rules filed in the state register
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on the seventeenth day of August, one thousand nine hundred
ninety-three, authorized under the authority of sections

four and five, article twentv-eight, chapter thirtv-three,
of this c¢ode, modified by the insurance commissioner to

meet the objections of the legislative rule-making review
committee and refiled in the state register on the
seventeenth day of June, one thousand nine hundred
ninety-four, relating te the insurance commissioner
{individual accident and sickness insurance minimum
standards, 114 QSR 12), are authorized.

(b) The legislative rules filed in the state register
on the fifteenth day of August, one thousand nine hundred

ninety-four, authorized under the authority of section ten,

article two, chapter thirtv-three, of this code, medified

by the insurance commissioner to meet the objections of the
legislative rule-making review committee and refiled in the
state register on the twenty-eighth day of November, one
thougand nine hundred ninety-four, relating to the
insurance commissioner {regulation of credit life insurance
and credit accident and sickness insurance, 114 CSR 6), are
authorized,

{(c) The legislative rules filed in the state register
on the twelfth day of August, one thousand nine hundred

ninety-four, authorized under the authority of section ten,
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article two, chapter thirtyv-three, of this code, modified

by the insurance commissioner to meet the objections of the
legislative rule-making review committee and refiled in the
state register on the twenty-third day of Novembe}, one
thousand nine hundred ninety-four, relating to the
insurance commissioner (cradii for reinsurance, 1i4 CSR
40), are authorized.

{d) The legislative rules filed in the state register
on the twentv-eighth day of July, one thousand nine hundred
ninety-five, authorized under the authority of section ten,
article two, chapter thirtv-three, of this code, modified
by the insurance commissioner to meet the obiectiens of the

legislative rule-making review committee and refiled in the

state register on the twentyv-seventh dav of November, one

thousand nine hundred ningty:fiveL, relating *to the

insurance commissioner (continuing education for insurance

agents, 114 CSR 42), are authorized.

. NOTE: The purpese of this bill is to authorize the
Insurance Commissioner to promulgate legislative rules
relating to continuing education for insurance agents.

Strike-throughs indicate language that would be
stricken from the present law, and underscoring indicates
new language that would be added.




KEN HECHLER
Secretary of State

MARY P. RATLIFF
Deputy Secretary of State

STEPHEN N. REED
Deputy Secretary of State

CATHERINE FREROTTE

Executive Assistant

Telaphone: {304) 558-8000

Corporations: (304) £58-8000

FAX: (304) 588-0900

STATE OF WEST VIRGINIA
SECRETARY OF STATE

Building 1, Suite 157-K

1200 Kanawha Blvd., East
Charleston, WV 25305-0770

WILLIAM H. HARRINGTCON
Chief of Staff

JUDY COOPER
Diracior, Administrative Law

PENMEY BARKER

Superviser, Corporations

(Pius al} the volunteer
help we can get)

RECEJVED_

AP
TO:_Donna §. Quengebery R23 1996

LEGAL
AGENCY: _Insurance Commission ) Yo VA, !D{! wsgz:

FROM: JUDY COQOPER, DIRECTOR, ADMINISTRATIVE LAW DIVISION
DATE: April 19, 1996

THE ATTACEED RULE FILED BY YOUR AGENCY HAS BEEN ENTERED INTO COUR
COMPUTER SYSTEM. PLEASE REVIEW, PROOF AND RETURN IT WITH ANY
CORRECTIONS. IF THERE ARE NC CORRECTIONS, PLEASE SIGN THIS MEMO
AND RETURN IT TO THIS OFFICE. YOQOU WILL BE SENT A FINAL VERSION OF
THE RULE FOR YOUR RECORDS.

PLEASE RETURN EITHER THE CORRECTED RULE CR THIS FORM WITHIN TEN
(10) WORKING DAYS OF THE DATE YOU RECEIVED THIS REQUEST. CALL IF
YOU HAVE ANY QUESTIONS.

SGERIES: _42  TITLE: _114 Insurance Commission
THE ATT?—(?E‘D RULE BEEN nyx\m IS CORRECT.
SIGNED\ Amnﬂ -
-
TITLE OF PERSON SIGNING: 'SSOC'GL‘}‘C’ COunsc | 2 =
DATE : _DJ!D]C?L, Ze H —
! ' = i
i o~ -
ok R R R R R R R R Rk ok ok ok R R R R R ke e e ok v ok ke e sk gk R R R R e e e R ';j-; s = ﬁ
c‘;‘l ™~ P
THE ATTACHED RULE HAS BEEN REVIEWED AND NEEDS CORRECTIN TEE
CORRECTIONS HAVE BEEN MARKED. 23 .5
Mz =7
SIGNED: i
TITLE OF PERSON SIGNING:
DATE : _ _
NOTE: IF YOU ARE NOT THE PERSON WHO HANDLES THIS RULE, PLEASE

FORWARD_TO _THE CORRECT PERSON.




WILLIAM H., HARRINGTON

KEN HECHLER -
Chief of Stafi

Secretary of State

JUDY CQCPER

MARY P. RATLIFF
Diractor, Administrative Law

Deputy Secretary of State

STEPHEN N. REED o . FENNEY BARKER
Denuty Secretary of State Supervisor, Corporations
STATE OF WEST VIRGINIA

CATHERINE FREROTTE _ iy

Executive Asslstant SECRETARY OF STATE (Flus all the voluntear
(306 5586000 Building 1, Suite 157-K help we can gat}

Telephone: (304) 558- -1900 Kanawha Bivd., East

Corporailons: (304) 558-8000 Charleston, WV 25305-0770

FAX: (304) £58-0900

March 12, 1996

Donna S Quesenberry
Insurance ]
FO Box 50540 — -

2018 Washington Street East
Charleston, WV 25305-0540 ) B

SB 171 authorizirig, Title 114, Series 42, Continuing Education for insurance Agents passed the
Legislature on March 7, 1996, |t is now awaiting the Governor's signature,

You have sixty (60) days after the Governor signs SB 171 to final file the legislative rule with the
Secretary of State's office. To final file your legislative rule, fill in the blanks on the enclosed form #6, the "Final
Filing" form and file the form with our office with a promulgation history of the rule. Authorization for your
legislative rule is cited in SB 171 Section 64-7-3(d) . The agency may set the effective date of the legislative
rule up to ninety (80) days from the date the legislative rule is final filed with the Secretary of State's office.
Please have an authorized signature on the bottom line.

**IMPORTANT: [F YOUR AGENCY HAS COMPLETED THE LEGISLATIVE RULE ON A WORD
PERFECT OR WORD PERFECT COMPATIBLE COMPUTER SYSTEM THAT USES A 3 1/2" DISK, YOU -
MUST SUBMIT A CLEAN COPY WITH ALL UNDERLINING AND STRIKE-THROUGHS, HEADERS OR
FOOTERS REMOVED, TO OUR OFFICE WHEN FINAL FILING THE RULE. REMEMBER, THE TEXT OF
THE COMPUTER FILED RULE MUST BE IDENTICAL - WORD FOR WORD, COMMA FOR COMMA, WITH
ALL UNDERLINING, STRIKE-THROUGHS, HEADERS OR FOOTERS REMOVED, AS THE HARD COPY
AUTHORIZED BY THE LEGISLATURE. NOTICE: ALL ELECTRONIC FILINGS NOT COMPLYING WITH
THIS WILL BE REJECTED AND SENT BACK TC THE AGENCY TO BE RESUBMITTED!

After the final rule is entered into the data base, the rule will be sent back to the agency for review and
proofing. The agency has ten (10) working days to send a confirmation or corrections to the Secretary of
States. If the agency fails to return this within ten {10) working days, the rule will be filed in the data base with a
' disclaimer attached stating that the agency failed to review the rule, Following confirmation, corrections or
failure to review, as the case may be, the Secretary of State shall submit to the agency a final version of the rule
for their records.

If you have any questions or need any assistance, please do not hesitate to contact our office.

Thank you,
Administrative Law Division




